OSAS

ACCOUNTS PAYABLE COMPUTER PROCEDURES

Entering ACH to Invoice Already Posted

Go to AP/PO

Go to Pay Invoices

Go to Hold/Release Invoices

Enter Vendor ID 

Arrow to invoice that is being paid ACH

Hit P to prepaid

Method of Payment – enter ACH

Payment Date – enter the date.

Page down.

To process through the system, you will need to prepare checks, run the edit register, etc.

Just like a normal check run.

