Change Purchase Order to Accrual
1. Go to Purchase Order

2. Go to Daily Work
3. Go to Open Order Report

4. Run the Open Order Report hitting enter through all the fields until you get to Status.  Select #7 – All for Status.  Print by #1 or 2 – Order or Vendor.  Finally Select Yes for Current Receipts, Posted Receipts, and Current Invoices.  The others should be No.
5. Use this report to make your journal entry for those purchase orders received into inventory, and those purchase orders invoiced but not yet posted (there will probably not be any of these if you do this report after posting Purchase Order).

6. This needs to be done because once you turn the switch on to accrue purchase orders, a journal entry will be created every time you receive a purchase order and the journal entry will be reversed when you invoice that same received purchase order.  Those purchase orders that are in the systems as received (before the accrual switch is turned on) will have a reversing journal entry created when the invoiced is received (when the switch is now at accrual) even though the original journal entry was not done through the system

7. Go to Purchase Order
8. Go to File Maintenance

9. Go to Tables

10. Table ID is APGL1.  You will need to fill in the GL account number for the bottom three fields (IN Accrual, Exp(ense) Accrual, and AP Accrual).  You will not need to fill in the field for Job Accrual.  Make sure you page down when finished.  These GL account numbers for the accrual fields will create the accrual journal entry when purchase orders are received and invoice (reversing journal entry).

11. Go to Resource Manager

12. Go to Company Setup

13. Go to Options and Interfaces

14. Own or Share-just page down.

15. Application ID-PO

16. Arrow to the question Use accrual during post?  (It’s near the bottom half).  The value is currently No.  Hit enter to make the value Yes.  W to write the changes.

You are now set up to start purchase order accruals.

If you have any questions give me a call.

