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Prepare Payments and Post Payments:

After preparing payments and posting payments as normal.
The Post Payments will create the following entries.

The AP account is debited.

Note: Since this was a Received / Invoiced order with a Deposit the deposit account in Distribution
Codes is not updated.

Description GL Account Debit Credit

AP 200000 1274.00

Deposit 105000 .00

Discounts 804000 .00

Default Meth 100000 1274.00
Balance 1274.00 1274.00
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OSAS 7.6 Purchase Order Deposits

This will address two ways to Use the Deposits Functionality in Purchase Order in OSAS 7.61 with the
March 2012 update.

First will be to make a DEPQSIT on a new order where our vendor requires a payment with the order
and we have not yet received an invoice.

The second will be to PREPAY an invoice.

The Setup:

In options and interfaces there are two to consider:
Allow Deposit to exceed order totals?

Allow printing of on demand checks?

In Distribution Codes there is a new field called Deposits. The account we enter here will be debited
when we post payments after we have made a deposit. It will be credited when we pay the invoice.
Enter the appropriate account number here.

A Distribution Codes [ol -

| Commands Edit Modes Other Help

I IR

{ Distribution Code 11
{

Description Standard AP Vendors

GL Accounts:

| Poyables 200000 4 AGCOUNTS PAYABLE - TRADE \‘
| Sales Tax 203800 % SALES TAX PAYABLE ‘
{ Freight 503000 4 FREIGHT IN |
Miscellaneous 399900 % SUSPENSE 1
Deposit 4 PREPAID EXPENSES ;

|

3 \
| ol ek ~ CompanyH 11/01/2012 Terminal T000 ovnh
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Making a Deposit:

The intention of the deposit is to be able to issue a payment with a PO before we have an invoice. From
Daily Work — Enter Orders choose New Order. When you have finished entering the line items Choose
Deposits. Enter the deposit information.

For this example, a $1000 deposit is added to the order.

odes Dier e
x@|mama|ve|ee [ ok | A |
Arnount 1000 00
Payment Date 101312012
Payment Period/Year 1012012

CHK [%]  Default Method of Pa
0001548
=

Post Transactions: Deposit will be posted to the open invoice file with a status of D.

Note: No General Ledger entries are created for the posting of the deposit

o
£ Hold/Release Invoi
Commands £dii Modes Other Scroll Commands Help -
malre|aa [ Abadon |
Last Payment
VendorlD  CLFm0T CLEVELAND INTERIORS INC Dete 1240242010 |
| Priority 0 Amount 61200.00
|
Invoice Invec Date Disc Date 10897 Gross Due St OrderNo
Due Date Discount MOF  Check No
R T AR T 5 e
R SR ~.D 00000
10/31/2012 00' CHE 1548
|
|
|
i ¥
o bl
J[ pBepay [ Bpit || Tois || paxmens |
i — = e

Page 2 of 7





image3.jpeg
Prepare Payment and Post Payments to complete the processing of the Deposit and update General
Ledger. The deposit account from Distribution Codes will be debited and the MOP account will be
credited.

For this example you can see the $1000 Deposit debit the deposit account (105000). There are no
entries to the AP account at this time since we have not received anything against the deposit.

Description GL Account Debit Credit

Deposit 105000 1000.00

AP .00

Discounts 804000 .00

Default Meth 100000 1000.00
Balance .00 .00

Posted to Bank Account FNBOO1 1000.00
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Receiving Goods and Invoice as normal. When the Post Transactions function is run it will Credit the AP
account and Debit the account for the line items. Also the Deposit Invoice will be updated to a status of

Prepaid instead of Deposit.

= Hold/Reloase lnvaices
odes Qimer Sorol Conmands v

[ Jmalze Aandon
Last Fayment

Vandor D f:l 1099 VENDOR NONEMPLOYEE Date 10/31/2012
Priority Amourt 1000.00

Invoice i {Inve Date | Disc Date | GrossDus St Order No
f | Due Date Discount, MOF | Check No

108120124 1053172012

10/12012
10312012-4 10/31/2012 1173002012
11/30/2012

=

[Wengor | [ Frst | [ Lest
[_Enter - eon_| [ cHangs status_| |

oRspay | o | (gt ][ pacmerts |

H 1072142012 Terminal TO00 OVR

Prepare Payments and Post Payments:

After preparing payments and posting payments the deposit will be applied to the invoice. The Deposit
account is credited and the AP account is debited.

For this example you can see the $1000 credit to the Deposit account.

Description GL Account Debit Credit

AP 200000 1274.00

Deposit 105000 1000.00

Discounts 804000 .00

Default Meth 100000 274.00
Balance 1274.00 1274.00

Posted to Bank Account FNBOO1 274.00
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Pre-Paying an Invoice:

From Enter orders choose Enter Goods Received/Invoiced Orders. When you have finished entering
the line items before you Choose Deposits you must go to the Invoice Totals screen and save it. Choose
Totals then Invoice Totals. Once on the totals screen you can Page down to save it.

Note: If you choose Deposits before you save the Invoice Totals you will get the following message.

4. Verification

Amount paid cannot exceed invoice fotal

Choose Deposits. The Append Deposits screen appears. Enter the information.

Append Deposits

Gommarcs gt bodes Qirer Hep
XGE 20| |0 |?€ (66 OK Abandon |
Invoics Nurrber 105120125 2]

Amount 1274.00

Payment Date 1003172012

Payment Period/Year 1082012

MOP cHE [3]  Defautt Method of Pa
Via Check 0001662

L 3
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Post Transaction.

Amount posted to GL Year 2012 Period 10

10312012-5 Water Softener

AP

Balance

GL Account

104400

200000

Debit

1274.00

1274.00

Credit

1274.00

1274.00

The invoice posts to the open invoice file with a status of P for Prepaid.

inces Qrer S0l Cormanos e

EEIEIEE [ Abandon_]
Last Fayment
Vendor ID || 1098 VENDOR NONEMPLOYEE Date 10131/2012
Priority 0 Amount 274.00
Invoice Inive Date | Disc Date 10992 Gross Dug! St Order No
' Due Date. Discount] MOP  Check No

163120126 10/3142012

1274,00 00000196

P

| 10/21/2012 oo cHr | 1852 2]
— 5
L o]
i
‘ )
[T T =1
endor | [ Evst | [ Lest | [ Hedt | [ Brev |
[CEnter=eait | [ cHange status | | Al | [ pRepay |[ seit || Totas || paxmerts |

Cornpany H 11/01/2012 Terminal T000 OVR
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