OSAS 

SALES ORDER

CHANGE FIELDS

Go to Sales Order

Go to File Maintenance

Go to Change Fields

Field ID-Hit F2 and select from the list.  (ie: If you want to change customer ID numbers select AR CUSTOMER ID)

Print Log-Enter Y if you would like to print a log detailing the changes that are made.

Page down

Hit A to add a new value.

Original Value-Enter the value as it is now in the system.

New Value-Enter the value as you want it to be when changed.

Page down

Continue for all changes in this field ID.

When finished with changes hit B to begin the code changes.

Have you backed up your files-It is recommended that a current backup is available before beginning the code changes.

P to Print

Select a printer

The bottom of the screen displays the conversion that is happening.  Do not interrupt this process.  When the conversion process is over the cursor will be at the Field ID field.  Enter another ID or hit F7 to exit.

