ACCOUNTS RECEIVABLE/SALES ORDER

MONTH END/YEAR END
1. ____ Orders/Invoices, Cash Receipts, and Credit Memos entered and posted.
2. ____  Calculate Finance Charges

Go to Open Invoices

Calculate Finance Charges

3. ____  Statements for the month printed

Go to Open Invoices

Statements

4. ____  Customer Analysis Report printed. (Optional)

Go to Open Invoices

Customer Analysis Report

5.   ____   Commissions Report (Optional)



Go to Periodic Processing



Sales Tax Report



Clear Sales Tax Report (RM, Application Setup)

6.   ____   Sales Tax Report

7.   ____   Clear Sales Tax

8.   ____   Make sure you backup at this point.

9.   ____   Month End Maintenance performed.



Go to Periodic Processing



Periodic Maintenance



#1 Period End (Use #3 Year End at year end only)



Clear YTD Finance Charges-N, Yes only at year end)



The Current Period/Fiscal Year should appear as the month/year you are

 closing.



Page Down.

10.   ____   Aged Trial Balance printed for comparison to General Ledger.



Go to Open Invoices



Aged Trial Balance



The ATB should be run after periodic maintenance because 



Finance charges are posted at periodic maintenance.  They will not appear



On the ATB if run before Periodic Maintenance.

If during month end close the Current Period/Fiscal Year is not the month you are closing the following table needs to be updated.


Go to File Maintenance


Go to Tables


Table ID is ARPDx (x is the company ID)


Under Period change to the new current period.


Page down.

Year End

Year End Maintenance performed.



Go to Periodic Processing



Periodic Maintenance



#3 Year End


Clear YTD Finance Charges-Y if year end is 12/31, otherwise NO until 12/31.



Clear Customer High Balances - NO


The Current Period/Fiscal Year should appear as the month/year you are

 closing.



Page Down.
