OSAS

BANK RECONCILIATION

ENTERING BANK ACCOUNTS

1. Go to Resource Manager 
2. Go to Company Setup
3. Go to Bank Accounts
4. Bank Account ID-Enter an ID for your bank account (ie: WT=Wilmington Trust)
5. Type: Bank Account or Credit Card
6. GL Account Number-Enter the bank GL account number 
7. Status: Active or Inactive
8. Account Description-Enter bank name/address/phone/fax/contact/email
Account Information

9. Account Number-Enter account number/Routing number/Next check number (if known) 
10. Page Down through the remaining screens to update the bank account.
