When running the Reconciliation Report, select transactions FROM (leave blank) and THRU (the last day of the month you are working in).  

Print by date or period.  Use period if transaction date is higher than actual period.

Answer YES to include unposted GL journal entries in balance (this is because if all journal entries for the month have not been posted to master they will not be included in the balance if you answer NO).

Print the report in Detail and Print Outstanding.

When the Reconciliation Report prints the Bank to Book, the bank to book shows the statement balance (from your bank statement), the outstanding deposits and checks, and the Accumulated Balance.  

The Accumulated Balance should equal your checkbook as of the end of the month.  

The Actual Book Balance will be the GL balance for the bank account as of the day you are printing the Reconciliation Report.

The Unreconciled Amount is the difference between the actual book balance and the accumulated balance.

