OSAS v8.0 Banking

Introduction of the Enhancements

Beginning with version 7.52, OSAS Accounting Software offered the Banking enhanced Bank
Reconciliation application. The Banking enhancement does require the Bank Reconciliation
application to be installed and when complete will provide additional functionality to Bank
Reconciliation application and other applications and that have the option to interface with
Bank Reconciliation.

Some notable features that Banking enables include:

Credit Card Authorizations — This is an Accounts Receivable/Sales Order enhanced feature,
which will allow the user to set a limit for authorizing credit card payments. When credit card
payments exceed the set amount, an authorization is required before the payment will post.

Recurring Cash Receipts — This feature enhancement will affect the recurring Entry/Order
process in either Accounts Receivable or Sales order and allows the use of a credit card or debit
card method of payment to pay in full the recurring entry/order.

NOTE:{ NOTE: The credit card authorization feature will affect Recurring Cash Receipts if
the amount exceeds the limit defined and the option is used.

ACH File Creation — Previously, this functionality was limited to Payroll with Direct Deposit, now
you can create 1 of 4 different types of ACH files for your Accounts Payable/Purchase Order
payments or your debit card payments in Accounts Receivable/Sales Order applications.

NOTE:| NOTE: Formats available are ADV(Automated Accounting Advice),CCD (Corporate
Credit or Debit), CTX (Corporate Trade Exchange), or PPD (Prearranged Payment or
Deposit Entry).

-
-

Reconciliation Import File — Functionality exists now to create an import file definition for bank
reconciliation in OSAS allowing the user to more quickly flag transactions as cleared and
expedite the reconciliation process.

Positive Pay File Usage — With information from the bank, the user can define the fields
required and apply the definition of a positive pay export file for either Accounts Payable or
Payroll. After defining the export file, apply it to a bank and then create the file after the posting
of payments. When the file reaches the bank, they will process the file to authorize check
payments.



Setting Up a Bank Account

OSAS v&8.0 Banking

Setting Up a Bank Account

Your system will require at least one Bank ID to be setup. The Bank ID is the basic link to your
CASH/CREDIT CARD accounts. It provides the users the ability to record electronic methods of
payment from AR, AP, and DD using ACH files, the functionality to create and use Positive Pay
files for check authentication, and import a reconciliation file for a faster reconciliation process.

| Tikﬁ é.m:k A:‘:nur*:

Bank Account - General Information Screen

:cnmmnnm Edi  Maode: Other Help

RXERR[EB] 7S] oK Abandon |
E Bank Accourt ID TFREO0N =, 1st National Bank
Type rarid -'v:wu—n i
GL Accourt Number | 100000 i
| Status | Active w
] General Information
Acogourd Degoription st N_aima] Bank
Addrass 1 | 405 Morth 2nd Street
Address 2 |
.[ Address 3 {
City/State/Zip/Country  Minneapolis | oimn 1O ssan2 us 9
Phons (812)554-6718
| Fax | (B12)554-0790
| comact {Don Meyers
E-Mait Addrass | donmi@ stnanibank com
Veb Site ‘www. 1 stnatibank com 1
|
p— |
i [Company H [ DB4A018 [ Terminal Towe | VR |
Field Description

Bank Account ID

You must define at least one Bank ID in your system. Enter the Bank ID you wish to

create or Edit.

This bank ID will be used to define a cash or credit card account to be used in other
functions throughout the software. Such as Cash Receipts in AR/SO, Payment
Methods in AP/PO or Calculate Checks in PA/DD.

If you have Bank Reconciliation or Bank Reconciliation with Banking you are able to
enter transactions and reconcile defined Bank 1Ds as a well.

Type

This field can only be accessed upon the original setup of the Bank ID.

Select Bank Account for the traditional type of defining a cash bank, which will
provide all of the functionality of the past.

Select Credit Card to allow for reconciling credit card payments from AP/PQ. Bank
account IDs flagged as a "Credit Card" type account are restricted to adjustment
transactions only in Bank Reconciliation.

GL Account Number

Enter the GL Account associated with your Bank ID. The balance of this GL Account
will be used to reconcile to your bank statements,

|

Page 2 of 31



OSAS v8.0 Banking

Setting Up a Bank Account

Vendor ID

against those transactions.

Enter the Vendor ID associated with this credit card bank account. AP/PO must be
installed in order to define this type of Bank ID.

Credit card bank accounts carry a vendor ID instead of a GL account; this vendor ID,
in turn, carries a liability GL account number, the balance of which is used to
reconcile against credit card statements.

Vendors associated with credit cards should be used only for the purpose of
entering transactions for payments on the credit card and for issuing checks

Enter the rest of the general information regarding this Bank Account ID and proceed to the
Account Information screen of the Bank Account configuration.

Bank Account — Account Information Screen

1, Bank Accounts - x
Commands Edt Modei Other Help ,l
Py EeB[@n]? @] Ok i Abandon |
!
Bank Account ID FNBOO1 1st Mational Bank {
Typa Bank Account {
GL Account Number 100000 CASH IN BANN - 1st NATIONAL |
Account information |
Accourt Number 001858873 Fouting Code 000000013 I
Signature Lines 1 Fraction |
Alow ACH Creation? =) Positiva Pay Format VWELLSF_AP Q,
Mext Check Number 0400224 Next Voucher Number 0000002
Last ACH Posted 12142007 76| Bateh 0000001
Brint Field on ACH File Fadaral Tax KT
Federal Reserve Routing Code DGOO0DO000
Company idertifier Type 8 MNumber 1234568780

Include Company Offset Record in ACH?

Security Code for File Transfer (One Line of 04 Total Characters}

Pad Security Code to a Length of oo |

[ Company H | 08/04/2018 | Terminal Tow0 | OVR

Field

Description

Account Number

Enter the Account Number as referenced by your bank.

Routing Code

Enter the bank routing code.

Allow ACH Creation?

If you will be processing vouchers through Direct Deposit or through
AP/PO check the box. This will also allow you access to ACH specific
information on the rest of the screen.

Positive Pay Format

A banking specific field. Select the format you will be using for positive
pay files. If the format is not available or needs to be changed you will
need to do so in the Bank Reconciliation application.

Next Check Number

Enter the next Check number to be issued.

If both AP/PO and PA/DD are being used then you must create a separate
bank ID for each application, unless you are using the laser multi-purpose
check form.

Next Voucher Number

Enter the next Voucher number to be issued.

If both AP/PO and PA/DD are being used then you must create a separate
bank ID for each application, unless you are using the laser multi-purpose
check form.
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Setting Up a Bank Account

OSAS v8.0 Banking

Last ACH Posted and Batch

When canverting Direct Deposit this information will be filled in,
otherwise this information will be updated upon the processing your
Direct Deposit file in the Direct Deposit application.

Print Field on ACH File

Enter the information you want in your ACH file for Direct Deposit. Select
from the Federal Tax ID, the Company Routing Code, or the Bank Federal
Reserve Code to be displayed in your ACH file.

This information will be converted from previous Direct Deposit
applications. If no previous DD existed, then you will need to add
information to the field.

Fed. Reserve Routing Code

Enter the Federal Reserve Routing Code it your bank is a federal reserve
bank.

Company Identifier

Type/Number

Enter the Identifier Code your bank requires for direct deposit records.

Valid choices are: 1 for the Federal Tax Employer ID number, 3 for the
Employer DUNS number, and 9 if the bank requires a number of its
choosing.

Include Company Offset

record in ACH

This is new functionality to allow the user to remove the company offset
entry in the ACH file. Check the box to include the offset record in the
ACH file as was the functionality in the past. Uncheck the box if the bank
does not want the offset record in the ACH file.

Security Code for File

Transfer

Enter the Security Code for file transfer this is generally decided by the
bank. Additionally, there is an ability to set the length of this code by
entering the value in the Pad Security Code to a length of.

Enter the rest of the account information regarding this Bank Account ID as needed and proceed
to the Reconciliation screen of the Bank Account configuration.

Bank Account Reconciliation Screen
& BankAccounts | b0 A

Lommends Edit Medes Other Help

ZrEamal & I

DY~

Bank Accourt D FHEOD1
Type Bank Account
Gl Accowd Number 100000

Gl Accourt
GL Ealance

Last Statement Balance
Last Staterment Date

Last Satemert Period

Reconciliation Fite Format

Reconciiiation information

100000
F A O000

525350,8800 |
ormeme 75

;08ir 2ma|

1st Mational Bank

CASH IM BARK - 1st HATIOMAL

CASH IN BANK - 15t MATIOMAL

[ CompanyH [ 08/32018 [ Terminal Togg [ OWR
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Setting Up a Bank Account

Field Description

GL Account The GL Account that has been assigned to this Bank ID is displayed and cannot be
changed on this screen.

If you need to change this account you must do it from the General Information
Screen.

GL Balance When interfaced to General Ledger the account balance is displayed. If you wish
to change the balance for this account it should be done by entering adjusting
transactions through Bank Reconciliation if installed or through General Ledger.

Last Statement The Last Statement Balance should be entered into the system during the

Balance Cleared Transactions function from the Bank Reconciliation application.

Last Statement Date

This information should be entered during the Cleared Transactions function
from the Bank Reconciliation application.

Last Statement Period

This information should be entered during the Cleared Transactions function
from the Bank Reconciliation application.

Reconciliation File
Format

This is a Banking enhanced field only and is optional. Before entering the
information the user would go through the Reconciliation Import.
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Credit Card Authorizations OSAS v8.0 Banking

Credit Card Authorizations

Credit Card Authorizations (Banking feature) allow the user to set a minimum charge amount,
which if exceeded will require an authorization before that payment can post.

The SETUP:

1. Turn on the new option to “Use Limits for Credit Card Authorizations?” When set to
YES allows the user access to the Credit Card Authorization feature.
This option is available in both AR and SO and is dependent upon the application used.

2. Create one or more Payment Methods using Credit Card types.

3. Create a CAUTHxxx table in either AR or SO and set the authorization minimum limit for
credit card payments to authorize.

The PROCESS:

1. Enter Transactions per normal steps and post them.
NOTE{ NOTE: If the invoice is prepaid using a credit card method of payment you will skip

step 2.
2. Enter Cash Receipts and using a credit card method of payment, apply the payment to

the existing invoice(s).
NOTE{ NOTE: If a credit card payment authorization already exists then skip step 3.
3. Use the Credit Card Authorization function to apply authorizations to the needed credit

card payments.
4. Use the Credit Card Authorization Report to verify the necessary transactions have

authorizations and then post your receipts.
The Setup

Options:

Commengs 241 Modes Other  Scroll Commands  Helg

2XE[R f ] 53 [ 2] I oK T

Cwm User Domm Lini for E-| Maud Wemﬁn
Save Archived Links to Prict Managar?
|Prirt compz-y !I'Iﬁ)rlll-itm on Plain Paper Forms?

|F_9n anou P.—ir-ehg Reports?

Pa§ ' Detail to General Ladqar'?
(Uza Onling Aw\q? i
|Apply Credits fo Oldest tems?

|C|ntulhu Grodt Curr.l Number Digplay

Cu!ﬂm Direct | Debd Acgount Nmur_l:hs_uuy s i I_m 71
W\'r',; T N = 2 T = n
. — i ¥ P g e,

444

‘s for Crecé Carg Auss
,Abwl.nnunnnseuuis"

" Option (834 af n:s:

Edd Erder = toggha Goto Wite MNaw cptions

[ Company' [ GS/0470T8 [ Tarminal 1068 Tovm|

To use the Credit Card Authorization feature and functionality then set the option “Use Limits
for Credit Card Authorizations?” to YES.
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OSAS v8.0 Banking Credit Card Authorizations

Payment Mcthod Setup:

Commands Ede Modes Other Help

TXE B RB] 2@ B e o Ok Abandon

Payment Mathod Code M

Dasoription American Express
Short Description AmiEx
Payment Type i Credit Card
Credit Card Cust ID AMXO01 Q AMERICAN EXPRESS CORP
Debd GL Account 101 (00 B
Pesiod to Date Gt to Date Yea to Date Last Year
Paymants 2652 1600 2658.1600 2658 1600 0000

A=Cash, 2=Chack, I=Credt Card, 4=\rite Off, S=Other, 8=Direct Da... [ Company H | GEDAZAHE | Termnal (69 | !ji"__|

When entering a Credit Card method of Payment, be aware of the following fields:

Payment Type Use type 3 or 6. Type 6 will only be available with the Banking
enhancement installed.

Credit Card Cust ID Enter the Credit Card Customer, which this payment type is associated.

Debit GL Account This account will default based upon the Accounts Receivable account in

the Distribution Code being used by the Credit Card Customer.

Setting up the CAUTHxxx table

If you intend to authorize credit card payments, determine what dollar amount your company
would like to require for credit card authorization. Create your company specific table by
copying from the CAUTH table.

NOTE: NOTE: If the credit card limit is set too high it may not insure validity to critical credit
card payments made. If the limit is set too low then the authorization of some
payments may become a nuisance in your everyday processing.

1, ARTE - *
Command: Ede Modes Other Help

BT A FE I T OK | Abandon

Table ID S AUTHH %, Description |Credit Card Authorization Amount
Number of Cols 1 Column Length 12:  Type M i
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Credit Card Authorizations 0OSAS v8.0 Banking

Recurring Cash Receipts
The Banking application now allows the user to define a credit card method of payment
for a recurring transaction to expedite the processing of that entry.

The SETUP:
1. The user must Edit an existing recurring entry (order) or create a new recurring entry
(order).

2. Proceed to the Totals screen of the recurring entry (order) and enter the credit card
payment method, the credit card number and the expiration period and year.

The PROCESS:

1. Use the Copy Recurring Entries function to copy your recurring entries to the
transaction files for processing.

2. Process the entries to an invoice status (Sales Order only).

3. Run the Credit Card Authorization function from the Daily Work menu and apply any

authorizations if needed.
4. Run all appropriate reports prior to posting including the Credit Card Authorization

Report if the option to use authorizations is set to YES.
5. Post Transactions.
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OSAS v8.0 Banking ACH Processing

ACH Processing

The OSAS Banking enhancement has ACH functionality built in to the software to allow the user
to accept direct debit types of payments from customers and the ability to create an ACH file for
the processing of those payment types. The payables side of the software, when enhanced by
the Banking application, will allow for electronic type of payments to your vendors and for the
creation of the ACH file for the processing of those payments.

AR/SO ACH Setup:
1. Create a Payment Method using a Direct Debit type.

1, Payment Methods - X
Commands Edit Modes Other Help

2XEEAmn] 2 €] [i&8 =8l Export ~ | Aichive ok, Abandon |

Payment Method Code i

Description VireTransfer
Short Description Wire
Payment Type | Direct Debit
Bank Account ID SNBOO1 = 2nd Mational Bank
Debit GL Account 100700 i, CASH IM BANK - Znd NATIONAL
Period to Date Qtr to Date Year to Date Last Year
Paymarts 203104 08 203104 08 203104 08 00

1=Cash, 2=Check. 3=Cradt Card, 4=\tke OIf, 5=Cther, O=Dract Debt [ Company H [ 08/06/2016 | Terminal 1990 | OVR |
2. Each customer using the Direct Debit payment method must have that payment

method added and configured to the customer file under the Payment Information

screen.

From the Payment Information screen click on the “Switch” button and add the Direct

Debit payment method previously configured.

A, Append Direct Debit Information - b4
Commands Edit Modes Other Help
2xEbeaan]2€] | Ok Abandon
Payment Mathod w9 Wire
Account No 544714235008
Bank Name Litle Bank Letter
Reuting No Pooooz20
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OSAS v8.0 Banking

Accounts Receivable ACH Usage

After confirming the Setup of a Bank Account (Bank only), a payment method of Direct Debit
type and a Direct Debit Card record in the customer file (Payment Information screen).

1.

Enter transactions using any of the standard methods and enter the payment amount as
prepaid using the Direct Debit type payment method on the totals screen.

Run the appropriate reports prior to posting.

Post transactions.

Run the Create ACH File function to create the appropriate type of ACH file.

i

4 Greste ACHFle - '- 3 g e

Commande Edit Modes Other Help
Pl AR Tdod L3 gy Expont ~ [ochive ] Abandon_|
Bank Acceunt (D WIREQ1 X
Batch Number TOT0001
Gererste ACH Format FPD o
Urtransmited
Number of Recepts ']
Total Receipts .00

Output File Name
| _idatarARACHFILWR H

Recreate frem Prior ACH Run? D

Prior ACH Date/Time Fun inc| wy

[ Company H | came0te | Terminal 7980 | OVR

Manually retrieve the ACH file created and send to the appropriate financial institution.
By default, you will find this file in the data directory.
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AP/PO ACH Setup:

ACH Processing

1. Create an Electronic type method of payment for AP/PO in the Method of Payment
function from File Maintenance menu in AP/PO.

4. Methods of Payment £ »
Commands Ede Modes Other Help
X e an]?e] | &L =3 [ Export ~ [AIERES ok Abandon
Method of Payment acH |
Description Voucher Usage
i Payment Type 1 Electronic
Bark D VWIRED! 9q 1st National Bank
| GL Account 100500 % PETTY CASH

!1 - Cash, 2 - Check, 3 - Cradit Card, 4 - Other, 5 - Electronic

[ Company H_| D8/08/2018 | Terminal 1098 | OVR_

2. For each vendor you send payments to electronically, you will need to specify an
Electronic type of method of payment, including the Account Number and Routing

Code for the bank.

Select a Vendor through the File Maintenance menu and select the Vendor Codes

screen to edit. Enter the Method of Payment, the Account Number, and routing Code.

PageDown to exit the screen and write the changes.

Commands Edit Maodes Other Help

e IE A IR

S = g et ~ (RN [ OK

Abandon

L‘J\ Voucher Usage
MOODOONNOONXTE40

Method of Payment ACH
Account Number

Routing Code DO0002628
‘Wendor Class PROD
Payment Priority o
Vandor Hoid? O
Tax Group MN Q
GL Account 104400
Order Delivery Paper s
Voucher Dalivery Em—-—____uj L
e — o
Form Code Mo form ~
Recipient ID
Field indic
Foreign Adde? FATCA Requirement

2ned TIN Mot

MNona, Paper, E-Mall, Fax

Vendor D BORDO1 BORIS COMSTRUCTION COMPANY
Terms Code APODDS o, emnse
Distribution Code [ B

Reg .0% O0DAYS NET 30

Ol INVENTORY - FIMISHED GOODS

| Company H | 08/08/2016 | Terminal T099 | OVR

NOTE{ Be sure to review your selection for voucher delivery method for the vendor if

desired.
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OSAS v8.0 Banking

Accounts Payable ACH Usage

Confirm the setup of a Bank Account (Bank only), and an Electronic type method of payment
using that bank account. Apply that Method of Payment, the Account Number, and Routing
Code information to each vendor’s record in the Vendor Codes screen.

1.

Enter invoiced transactions and on the totals screen be sure the method of payment is

set to the electronic method.
NOTE{ NOTE: You may not use an electronic type method of payment for a prepayment.

| Command: E& Modes Othar Inbormaon Help

R2xuphamal?e] | | OK " Abanden |
| Sub Totei 384157
l Fraight 00 & Amount Paid i 00
l Misc ool M tethod of Paymert | |0
i Sples Tox 15288
| Prepays 00 Wia Check No
| Discounts 00 Paymert Date i
| Net Dua 3995.23 i Pemand Check?
Terms | APOODS 9 emnze Dige Amt ; ) 00
| Type Reg Pt 0 Days Net 30 Disc Date 0802016
. Amours  MOP Dua Date
First Payment seesz3; [ME G oemomois E
Second Paymart 00 L N [
= - | i
2. Run the appropriate transaction reports for your records and post transactions.
3. Proceed to Pay invoice processing and be sure to include the electronic type method of

payment in the selection criteria.

NOTE] NOTE: If done correctly you should see a dollar amount for Vouchers to Print in the
Prepare Payments log.

Proceed through the process of printing checks if needed, as well as vouchers.

5. Select the “Create ACH File” function from the menu to create your ACH file. Include in
your picks the electronic type method of payment, the ACH format you wish to use and

the filename, if you W|sh to change the default dlsplayed
[l Creste ACH File. " -

Lo [
Commands Edie Modes Ouher H-h N -
2xEaalmnl?&] [£3 |G eon » [hichve ] Abandon |

Inveices Due

Vendor ID From
Thru

Take Discourts Due 08102016

Date on Vouchers 037102016

Postto GL PeriodiYear 0872016

Method of Paymant to buid ACH for (AcH O
Generate ACH Format IPPD By

ACH Cutput Flenama:
| SatalAPACHF L H

09/30/2016

[Company H [ D8A0R018 | Terminal Ta06 | OWR

NOTE I NOTE: After this process you may review your ACH file if desired. If you find
problems you will need to repeat the Pay Invoice process at a point that will allow
you to correct the issue.

6. Finish by utilizing the Post Payments function.
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OSAS v8.0 Banking

SAMPLE ACH FILE (PPD)

ACH Processing

File Edit ) F_ot:mat View Help . -
191 9000RE01314697836271688251338A8941011st National Bank BUILDERS SUPPLY
5200BUILDERS SUPPLY 9122450041PPDPAYMENTS ©825161688102381000000010000001
62200000261310029200453021 0000143430ATTE01 ATLANTIS TELEPHONE CO ©Poo8edeslese0e0l
6£22000001313390028100129200000000399523B0R001 BORIS CONSTRUCTION COM @£O80e00010000002
622000002613720000298200294110000214131CLEGRL CLEVELAND INTERIORS IN #OO0000010000003
622000000013400295020110001 ©8BO127551ELLEBL ELLIS ELECTRICAL SUPPL @poooeoooleereeel
622000000013403000200910014 ©PLB202020]0H001 JOHNSON DOOR COMPANY I 0O802000180008005
6270000000132001245873 90010886655 - BULLDERS SUPPLY APRRRRRA100800086
820000P00600000006560000010866550000010866559122458041 fepeepeleceeeel
9090001000091020000006PORERR0656000RE1086655000001086655
ACH Creation LOG
Print Preview - Create ACH Fie
Ll
Builders Supply Page 1ol 1
ACH File Creation Report - PPD Format
Fie .idatalAPACHFIL.H
Pay Dale D&/10/2016
Vendor ID Pay-to Name Account Number Routing Code Amount
ATTOD ATLANTIS TELEPHONE CO 1002920045302 1 000002613 1434.30
BOROO1 BORIS CONSTRUCTION COMPANY 3900281001:29200001 000001313 358523
CLEDOT CLEVELAND INTERICRS INC T20000298200294 11 000002613 214131
ELLOOY ELUS ELECTRICAL SUFPPLY 4002990201 10001 BO0OD001S 1275.51
JOHD01 JORNSON DOOR COMPANY INC 403000200910014 000000013 202020
Total Amourt Debited 1o Company Bank Account: 2001245073 000000013 10866.55
Total Number of Transactions &
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Bank Reconciliation Imports

QOSAS v8.0 Banking

Bank Reconciliation Imports

Using the Bank reconciliation Import function with the Banking Enhancement will allow the user
to more quickly and accurately reconcile their monthly bank statement.

The Setup:

L.

Review and save the bank statement electronically from the bank to a file on the
operating system.

Create a Reconciliation Import Layout ID in Open Systems, defining the field
information OSAS will use from the import file. This will require the user to identify the
field and the length of information in a field from the downloaded file and apply it to the
proper field in the OSAS file BRTRxxx.

For best results with the Auto Sync functionality it is highly recommended to define the
following fields:

Amount Check/Deposit No. Check Date Description Reference

The Process:

Save the Bank Statement data to a file accessible by the OSAS software.

Determine and define the different Field Types that makeup the reconciliation import
file in a Reconciliation Import Layout ID in the Reconciliation Import function from the
Bank Reconciliation application.

The Layout ID will define:

Field Type Most commonly this will be Comma Delimited, but additionally
Quote Comma Delimited, Field Fixed Width, or Record Fixed
Width can be defined.

File Name Enter the directory path and filename to be interpreted by the
software.
Field Definitions Review the fields of the file and setup how you would like the

software to interpret each relevant field.

Note: Not all fields will need interpretation in the download
file.

When using the Cleared Transactions Function from the Reconciliation menu, the user
will have the ability to Import a Layout ID to provide a means of expediting the
reconciliation process and save their selections.
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OSAS v8.0 Banking Bank Reconciliation Imports

Getting Started

Save your Bank Statement information to a file and review the file to determine the file record
type. Below are 2 sample files. The first, which has “Comma Delimited” record types where
each field is separated with a comma. The second sample is a “Field Fixed Width” download file
where each field is a fixed size.

SAVING THE DOWNLOAD FILE:
SAMPLE COMMA DELIMITED DOWNLOAD FILE:

wt - Motepad

File FEdit Format View Help

12/12/2007, ,A,Bank Charges ,FNBB@1,BKCHG ,,17.5,
8/21/2016, ,C,ACE PLUMBING SUPPLY COMPA,FNBO@1,08480224,,95523.59,ACE0D1
8/21/2016, ,C,CLEVELAND INTERIORS INC ,FNB@@1,8480225,,21356.83,CLEBAL
8/21/2016, ,C,EDDY APPLIANCE CO ,FNB@@1,8400226, ,2869. 33, EDDOR1
8/21/2016, ,C,HENNEPIN MUNICIPAL UTILIT,FNB@@1,0400227,,538,HENOSL
8/21/2016, ,C,JOHNSON DOOR COMPANY INC ,FNB@@1,8400228,,13197,I0HP01
8/21/2016, ,C,MILLWORK LUMBER & CABINET,FNBO@1,0400229,,12126.36,MILe01

8/10/2016, ,C, 500/Bourne L,FNBBO1,0400231, ,5385.92, BOUBO1
8/10/2016, ,C,500/Gerard T,FNBOO1,0400232, ,4235.11,GERE01
| 8/1@/2016, ,C,500/Jenkins K,FNB@@1,0400233,,4924.49, JENGB1
8/16/2016, ,C,501/Jonchim M,FNB@O1,0400234,,1264.21, JONGO1
8/10/2016, ,C,500/Lukas G,FNBOO1,0400235, ,2289. 67, LUKBO1
8/10/2016,,C,5081/Rossini L,FNB@@1, 8400236, ,1865. 28, ROS061
8/10/2016, ,C,100/Stockard A,FNBOB1,0400237, ,8308.07,5T0001

8/5/2016, ,D,AR DEPOSIT ,FNB@Q1,0800003 ,C,43,
8/17/2016, ,D,AR DEPOSIT ,FNBO@1,000003 ,C,26576.98,
12/12/2007, ,D,Line of Credit ,FNB@@1,023874 ,C,14500,
12/12/2007, ,D,BR Deposit ,FNB@01,0823875 ,C,12,
7/27/2016, ,D,BR Deposit ,FNBO01,300291 ,C,45000, INPUT

7/27/2016, ,T,Transfer from Bank WIRE®1,FNBO81,BK TSFR,E,lQaBBB,TRANSFEﬂ

SAMPLE FIELD FIXED WIDTH DOWNLOAD FILE

B Bookl.prn - Notepad

File Edit Format View Help

[koluani Column2 Column3 Columnd Column5 Columnt Column? Column8 Column9 j
7/27/2816 T Transfer from Bank WIRE®1 FNBBA1 BK TSFR € 1800PBTRANSFER
8/21/2016 C CLEVELAND INTERIORS INC FNBBO1 400225 21356.03CLE@O1
8/1e/2016 C 500/Gerard T FHnBR@1 490232 4235.11GERBO1
8/21/2016 C ACE PLUMBING SUPPLY COMPA  FNBeel 480224 95523.59ACE@01

12/12/2007 A Bank Charges FNBBB1 BKCHG 17.5
8/18/20816 C 500/Jenkins’ K  FNBBO1 400233 4924.49]ENBO1
7/27/2816 o BR Deposit FNBBB1 300291 C 45000INPUT
8/17/2016 D AR DEPOSIT FNB@a1 3 C 26576.98
8/21/2016 C MILLWORK LUMBER & CABINET  FNB@@1 400229 12126. 36MIL@O1
8/10/2016 C 188/5tockard A FHNBBa1 408237 830.875T0001
8/21/2016 C JOHNSON DOOR COMPANY INC FNBBB1 400228 13197J0H881

12/12/2087 D Line of Credit FHBBB1 23874 C 14508
8/18/2816 C 581/Rossini L  FNBBe1 400236 1065 . 28ROS081
8/18/2016 C 588/Bourne L  FnBee1 400231 5385.92B0UBB1

1271272887 ] BR Deposit FHBBO1 23875 C 12
8/21/2816 C EDDY APPLIANCE CO FNBBB1 400226 2869.33EDDOO1
8/18/2816 C 501/Jonchim M FNBBB1 400234 1264.2110N881
8/18/2016 C 500/Lukas G  FNBE@1 480235 2289.67LUK0O1
8/21/20816 C HENNEPIN MUNICIPAL UTILIT  FNBE21 400227 538HENBO1

8/5/2016 D AR DEPOSIT FNBE81 3 C 43

NOTE] NOTE: When entering your Field definitions during the creation of your Layout ID
using a text editor that displays the cursor position will allow easier entry for the
field information.
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Creating your Layout ID:

With the Banking enhancement installed go to the Reconciliation Import function on the File
Maintenance menu in Bank Reconciliation. The following screen will appear:

1.:5\', carici lahnn lmpnré

Commands Fdit Modes Other ScollCommands Help

I _ S

ER IR IEEIRTN

Layout 1D |CNF_IMPORT L4
Description E:r« tn'por__r_ﬁ_k» i S
Import Type i Br" Teat .5:.:1;-';-&1.;:_

File Type | Gomma Delimited
RecordLength | O

File Mame

| Userstohne Documant=:Conf_201$1CHF16_IMPURT £t

1 5 5 - B
1 1 [ £
|Check@eposit o, Text 8 1 [ |
-__D?fc_ription Tex:t = __ti _1 25 D__ i m
[Reference Text 9 1 ¢ & _T_ il
|Source ID Text 0O 0 0 D ! ’-——-.i_._._ g
Stop PaymertFlag _ [Boolesn o o 9 1) >
iTransacﬁon Day 1N.|mber 5] ol o . | M ""
Line No { 000001 of 000041 ) I
Enter=edt | | LleyoutlD | | Deletelayost | | Gete
[ Company H | 08/3172016 | Terminal 1898 | OVR_
Enter the information below.
Field Description
Layout ID Enter the Layout ID to be created. The Layout ID can be up to 10 characters
in length and is what will be referenced when importing data into the
reconciliation process.
Description Description should be descriptive enough for the user to understand. The
bank and company might be good examples of information to include.
Field Type How are the fields defined in each record in the file? The most common will

probably be Comma Delimited (xxxxxx,xxx,xxxxxx,etc...)

Others might include Quote Comma delimited

o o

“oexx”, o ete...)
Fixed Field Width (xxxxxxoo, 0oamxs, XKEXKXXXX, etc...)

Fixed Record Width (every record is the same length however the field
widths may vary).

Record Length

This is active only for File IDs that are of a Fixed Record Width.

File Name

Enter the filename for the file to be imported. You must include the
directory path to the file and you will need to make sure you have
permissions to the file as well.

Use the Verify Command (PGDN) key after entering through the header information. All of the
available fields display. With the contents of the import file displayed, begin applying the field
parameters for the Layout ID’s field definitions.
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Example (Using the Comma Delimited sample):

To identify the Amount field

Commas in the download file separate fields. To determine the field number in the import file,
count the comma field separators in the file.

8/21/2016, , C,CLEVELAND INTERIORS INC,FNB001,0400225,,21356.03,CLE001

| FLD1 ‘ 2 | 3| FLD 4 [ FLD5 ! FLD6 | ?[ FLDS | FLD9 |

Review the highlighted record in the download file to define the “Amount” field. You can easily
identify the “Amount” as Field 8. The “Start” and “Length” of the field you need are determined
by reviewing all records to determine not only the maximum number of characters, but also the
start position for fields that may have multiple pieces of information in them.

In this file, the maximum field length for any record is 9 characters (be sure to include the
negative sign. In the example above the length is set to 10 (allowed for expanded records in
future files).

2. Edit Field Information — X

Commands Edt Modes Othes Scioll Commands Help
ZrxrEBa@mn[?2&] | -

Field Name Amount

Type Number

Field Mumbes 8 Start 1 Length e
Dafault ]

Force Default? |:|

Translste From Translste To

Field Description

Field (Start and Length) Enter the field number based upon the type of records in the file.

Enter the field number when defining field in a delimited file {Comma or
Quote Comma).

The field number will be 0 when defining a field from a fixed width file.

Enter the Start position for the field information for the field (a Delimited file) or
for the record (Fixed Width files).

Default Enter a Default Value for the field if the field is required, but may not have a value
in the download file enter a value default in.

Forced Default? Answer Yes to default in the default value regardless of the contents of the field in
the download file.

Translate From / Thru Enter a value that when read from the download file will be imported as the
“Translated To" value.
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Using the Bank Reconciliation Import

To use the Bank Reconciliation Import functionality you must be in the Cleared Transactions
function from the Reconciliation menu in the Bank Reconciliation application.

Make the appropriate selections on Screen One of the Cleared Transactions function and then
proceed using the Verify Command (PGDN).

Enter the type of transactions to clear, the tag status and any other criteria relevant to the type
of transactions to clear.

| & Cleared Transactions (Screen Two)

Commands Edre Modes Other Scwcll Commands  Help

AXERG @R 7S] | W oE 0 Abadn |

Bank Accournt FNB001 - 15t Mational Bank

Clear Type O-Disbirsaments | ChackNumbsr  From
Tag Status |G=Buth Tegged snd Untagged | Thry

IO .. 5 L

[]
0
!_.IZI‘ osozzs  josmoio  JEOY APPLaNcECO oo | zs0e3sial
! _[]_|osoozzr oer212016 HENNEFIN MUNICIPAL UTILIT _[HENGD? 53000
i_|_: 400228 osr212018 JOHNSON DOOR COMPANY . [JOHDDT 13197.00
[ lsoveze  Jesmizuis MILLWORK LUMEER & CASL... [MILOD1 1212638
|_[] losooaz 0Bno2016  |500Moume L BOUDO1 538592 ¥ !
O fowezz oenomoie  soorcwra 1 oot [T ez ¥
| (H— ; 1

{ 000001 of DO0OEZ )

Balances: Bank Acct Outstanding Adiusted Statement

228989.14 20552.42 208336.72 525260.28
Erter=tagiintag Tagal | | Umagal | Reversesl | | Spacific
Header ! mportdata | |  Balances
l [ CompsnyH [08/30/2018 | Terminal 1060 | OUR

To use the reconciliation Import function Click the “Import data” button or press the “1” key.
The following screen appears with no information. Click on the “Import new data” button or
press the “1” key.

If you have assigned a Reconciliation File Format for this Bank Account ID it will default in to
the Layout ID field. Enter through the information to view the data from your import file.

NOTE] |f information does not display properly at this point in the process you will need
to review the field setup for that information in the Reconciliation imports function

for this Layout ID,
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Bank Reconciliation Imports

Commands Ede  Modes Othe Sooll Commands  Help
»xXrEwm@ma] 2 €] | oK Abandon
Layout ID CHF_IMPORT LY BR Impeort file
File Type Con
1, Proceed = X
File Name G
Press =PgDn> to continue
|Trans Date !5 To commit imported transactions . Amourt |
=
|08/z1 2018 e s T | Cancel E 9552350 (&
082172018 | vy —} 4 -21358.03| &
‘08212018 ipaopzze *EDUY APPLIANCE CO . __TEQCE:H -2860 33
|oarz12018 54340022? HENMEPIN MUNICIPAL UTILIT HEMDO1 -630.00
|01 2016 0400228 JOHNSON DOOR COMPANY INC JOHOO1 -13197.00
s . J R i
o821 2018 0400220 MILLWORK LUMBER & CABINET MILDO1 i 1212030
|08HD2018 00231 500/Bourne L Bouno1 {  -soosga
08M02018 |D400232 S00/Gerard T - GEROO1 -423511 b
0802016 ﬁOCIZSS S500/Jenkins K JENDD1 -4024 .49 ¥
Line No ( 000001 of 000020 )
T Vite Goto
Undo Creste transaction Done
EIrrlpl'.'u'ﬁng transactions § Company H 1 08/3172016 | Terminal TE29 [ OVR

If the information app

ears to be correct Click on the “Write” button or press “W” to write the

information into the BAThxx file.

Import Reconciliation Data

Commands Fdie Modes Other ScwollCommands Help
22X hBa@n]?2€] |
Trans rens Date |Chl(.Dep Description
12M22007  BKOHG Sank Charges
logiz1 2016 0400224 JACE PLUMBING SUPPLY COMPA
~ loemiois 0400225 CLEVELAND INTERIORS ING
08/2172016 0400226 [EDDY APPLIANCECO
" losmimote 0400227 | HENNEPIN MUNICIPAL UTILIT
ioarz12018 JOHNSON DOOR COMPANY INC
i 087212016 MILLWORK LUMBER & CABINET {1
081102016 s00B0urne L
losnopme 500/Gerard [
losnorote s00/enkins K
o osn o018 501 1Jonchim [T B
~ losrorzote " lsoonukas G
losnoroe ~ |ootRossini L
_ losnomote  loso0237  hoOfStocksrd A
bamseore | AR DEPOSIT
" lben7mots  looo “lampEPOST
12n20007  o23era Line of Credit -
import new data Enter = syne transaction Auto sync
Undo Creste transaction
__{ CompanyH | D8/30/2018 | Terminal Teg9 |OVR |

Using the Bank Reconciliation Import file with the Cleared Transaction function will allow the
user to do the following:

Button

Description

Import new data

Re-import the same Layout ID or Import from a different Layout ID

Enter=sync transaction

Sync the selected transaction by applying it to already written transactions in
Bank Reconciliation.
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Let the system try and automatically sync the transactions that it can from

Auto sync
those in the ASCH file to those that already exist in your Bank Reconciliation

files.

Show {unsynced/synced/all) Display only the unsynced or synced transactions, or display all to allow for
further actions, such as the Create transaction option.

Undo Undo any synced selections.

For those transactions that are not already in the Bank Reconciliation
application, use this function to create an unpasted transaction, which after
being posted, can be synced from the import file.

Create transaction

Done Use this option to remove the connection to the import file. Any previous
actions have already affected the Bank Reconciliation files.

NOTE{ NQTE: Syncing a transaction will automatically flag the transaction as cleared.

Select the “Auto Sync” button to automatically sync and tag matching transactions.

. Press <PgDn>= to continue
,""f to auto-sync transactions.

Cancel |

Commands Eli hlodes Other &lol(nmmnd: Help

’f"xtﬁ!mﬂﬁ"fmﬁi'?@l | HOFEI | 2bendon |
‘Irans Trans Daf.l Clic.(_\np ; i g

0O0DST 121202007 |BKCHG T =
{00383 08172016 |0400224  |AGE PLUMBING SUPPLY COMPA _|ACEQD!

000084  [08m17016 (0400225 |GLEVELAND INTERIORS ING cLEvo1

onongs 372 26 anv APFUANCE co eooomt

[C000E s 040 ki b} ) AL
A 082172018 400228 JOHNSON DOCR COMPANY ING o1 13187 00
000072 082172016 |0400226  |MILLWORK LUMBER & CABINET oot — 1zizess)
000076 |0Bri0Z01e (0400231 oBourms | L lBouom  s3ms500f

5 osnozo1e 030023z |so0/Gerard T GEROD1 | azssni|
000073 |0BM0/2016  |0400233  [500/Jerdins K '
000076 |0sr0mo16  |040023%  |501Aonchim M .
loooos0  loenoioté  |naoozas 500 ukas G i
EUDFUJ?_I ___losnopote loaonzse EA :
S DBJ‘IIJPDI& 0400237 A
joaoogo  |osmsrore  |oocons 2 |
}90:_:09_2__ _lpsn7r016 loooons =

12022007 lozsera =

Import new data |

[ Company H [ 0872072016 [ Tarminal 688 | OVR

For lines that do not have transaction numbers available you may try manually to sync them up,
(Enter=sync transaction) button, or use the “Create Transaction”button to create a transaction
in the application based upon the import information,
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Positive Pay Processing

Another feature provided when applying the Banking enhancement to your Bank Reconciliation
application is the creation and transmittal of positive pay files to provide your bank information
for check payment authorization. This feature is available for both the Accounts Payable and

Payroll applications.

THE PROCESS:
1. Getinformation from the bank before implementing that includes:

B8 Minimum required information needed for file transmission.

® Standard Transmission Input file specification, define the File Total record, the
Account Total record, and the Detail records to be created in the file.

2. Interpret the file definitions for information. This information may be bank file specific
data, bank record specific data and detail record specific data information. In each type
of record some of the information may originate from the bank, but most of the
information will be coming from specific OSAS files. You will need to determine the
location of the information before defining your file.

3. Based upon your interpretation of the file information sent from the bank, define the
fields that you will use in the Positive pay export file.

4. Create the positive pay export file and define the records that will be included, adding
the fields you had previously created.

5. Apply the Positive Pay export file name to the appropriate Bank Account ID.

6. After posting checks in either AP or PA use the Create Positive Pay file function to create
the file desired.

7. Manually copy your export file to a location of your choosing and send the file to the
bank to complete the process.

File and Field Setup

After determining the information needed, create and apply the information to a positive pay
export file. The file definition will store both record definitions and field definitions for each
record type. To better understand the process review the sample setup for the WELLSF_AP
export file (Wells Fargo).
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From the File Maintenance menu in Bank Reconciliation select the Positive Pay Export
Definitions function and select the WELLSF_AP using the F2 inquiry command.

e R At AR B P Iy
[,& Positive Pay Export Definilion:
Commands  Feit IModes  Other  Scroll Commands  Help

sxn|eon|mo[ze]ee v [ Avandon |

EpotlD  WEWSFAP 4]
|| Descrption  Wells Fargo - Payables
|1 File Typs Feshi] 5 it Delimiter | Ounles? Block Factor il
U File Name JOATAMWELLSFARGOTAT o i !
ﬂ Critarnn BAxe TRANSMIT_DATE=PROCESSDATE AND BAx TRANSMIT_TIME$=PROCE
{SETIMES
SortBy |
Record Type Description
| fHeader Transmission Header Record
(| |Header File Header RBecord
'ﬂ Dol 7 SVEET | Dateil Betcord Wl PR TN o it ensts 4
f Footer ‘Wellz Fargo Trailer Record
I
=\
J
il
LinaNo( 00DDDB3 of 0O0DOD4 )
[ Eworedt ] [Appendrecord | [DelslemgodiD] [ BpotD ]| Goto
Compony H 06/03/2010 Terminal TOND

Field Description

Export ID Enter the Export ID to reference throughaout the software. This ID is referenced in
your Bank Information setup and is also referenced during the execution of the
Create Positive Pay File functions in AP and PA.

Description Enter a short description to easily recognize the bank and purpose of the export.
File Type Enter the file type your bank requires for the positive pay file. The following types
are available.

Delimited - a delimiter specified by the user separates fields. If this type is used
the “Delimiter” field and “Quotes?” fields are enabled.

Field Fixed Width — each field in the file is a fixed width and a carriage return and
line feed separate each record.

Record Fixed Width — each record in the file is of a fixed width
XML —file is exported to an XML format,

Block — exports file to a standard ACH Block format. Records are 94 characters
long and each block has a set number of records in the block. The number of
records is determined by using the “Block Factor” field, which enables when using

this file type.
File Name Enter the directory path and file name to create.
Criteria Enter the criteria for the file as defined by the user’s bank. Minimal information

would include the transmission date and time.

Sort By

Enter the header information the file will require to transmit correctly. Minimally, these
requirements will include a process date and time, as well as the type of file you are sending.
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Use the Verify Command (PGDN) to save the header information and to review the detail of the
file and record type definitions (there can be more than one record type defined per file).

Select a Record Type (i.e. Detail Record) and click on the “Edit” button or press “Enter” to view
or edit the record type definition.

M4 Edit Record Information
Lommands  Lon Modes  Other  Scroll Commands  Help
K@ e nE e 00
|| Record Tvpe | [t
Descrption Datail Recaord
Headar/ Tag
FooterfTag
Seguence  Field ID Description
[noooo [BASP CHECK_NUMBER AP Check Number
000002 BAAP_CHECK _DATE |AP Check Date
|NGO004 BAAR_VOID_INDICATOR AP Void Indicator
0oooos BAA_&P_C!—IEL}(_AMOUNT : AP Check Amount
000006 BAAP ADDITIOMNAL_DATA AP Additional Data
! |oooon? BLANK SPACE 1 CHAR Blenk Space- 1 Character
[
| |
i LineNo( 000003 of 000007 )
|
_Eversedt | | Appendield | [ Becodtme | [ Do | o
Field Description
Description Enter or Edit the Description for this record type in the field.
Header/Tag When using an XML file type you will enter the XML header tag to reference

this record type.

Footer/Tag When using an XML file type you will enter the XML footer tag to reference
this record type.

Select a sequence number and click the Edit button or press the Enter key to view or Edit the
field to change how it displays.

NOTE{ NOTE: When creating fields be sure to create them in the correct order. If a mistake

in the order of fields is made you will need to delete the fields prior to the one you
wish to delete in order to recreate properly.
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L. Edit Field Information

AN

A B R

Commands  Fdit Llodes

Other  Scroll Commands  Help

b=l A ’It\-’h*

ERIERED

Field ID [RMBM_ACCTNO_AP [a] FeldType Chaoracter
Descriplion [PMBN Accaunt Number

| Multiplier -
Formot bdask ) —
| Justity Faae FiLength | 15, Fill Character 10 |
Header/Tag : i
| FooterTag
Translale From Translate To - i
BRI I T Balahiaadi l:f
[=]
[~
=]
(=]

| Emer-eat ] [

LineNo( 000000 of OOGODOOD j

J [ Bk ] [ Boe 7)1 g

When you have completed your changes click on the “Done” button or press “D” to save the
information and return to the record type definition.

CREATING A POSITIVE PAY FIELD:

When creating a new Positive Pay field your configuration of the field will change based upon
the Field type selected.

i, Positive Fay Feld
Lo

mumands  Edit  Ldodes Other Help

Field Type

|
!.

ixG we mn][reo|ee 0k [ Abanon
Field ID AWF_NEWFLD_AP )
Description uWELLBF_NEWFID_AP

\Ela_ Cross Raference. (-’a]ua, Global.\-.'.a}i'a.hle, Pr.c.!g.ra;'l:ln o

(PPRR—

File

Cross Reterence
Value

Global Variable

BIBQEN s e

CW_'I’II;WH Eé}ﬂﬁﬁlﬂ. Terminal TO0O N5
e |

Options will include:

File

When using this field type the user will select a valid file and additionally a field within
the file to retrieve the information requested. An example of this is the
BAAP_CHECK_NUMBER field.

Cross Reference

When you select this field type the software will allow the user to link 2 different fields
from different files. The user may use up to 3 fields in the central file to make the cross

reference to a field in the cross referenced file. See the RMBN_ROUTING_CODE_AP field
as an example of this field type.
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Value in this field type the user will typically define a fixed value that will appear in the file. The
user will additionally define how that value will appear in the field by specifying a mask,
justification, fill characters if needed and a specific value. An example of this is the
BLOCK_FILLER field.

Global Variable For this field type the user not only will define the mask, justification, fill characters, but
also they will need to define the global variable to return. Use the DETAILRECORDCOUNT
field id as an example.

Program Also built in to the program is the Program field type. Use this type to have a value
returned through a process in order to populate the field in the export file. In these
circumstances a program must be created and in the program RETURNVALUE = is used to
process the value into the file.

The following screens show some of the information differences between Field Types.

g‘\ Positive Pay Fields A Jf. I-‘.‘.'7'|' gﬁ
Commands  Edt  Modes Other Help ——
xm wne|lmn]/re|ee [ ok |{Abandon ]
|| Feimi VF_NEWFLD_AF (5]
Dascrption WELLSF_MNEWFLD_AF
Field Type [Cross Reference -

Central File Information

File D (3
Fiald D1 ial
Fiald ID 2 By
FieldID 3 i)

Cross Relerence File
File 1D [a]
Fiald D 1%

|
|
{‘ : © CompanyH 08/09/2010 Terminal TOOD INS

Enter the following additional Information for “File” or “Cross Reference” field types.

Central File Information

Field Description

File ID Enter the File ID that contains the information you wish to access, use the F2
Inquiry command to select the desired file.

Both File and Cross reference Field types will use this field

FieldID 1, 2, and 3 Enter the Field ID 1 from the file previously selected (Field ID 2 and 3 are
available only with the Cross Reference field type). The F2 Inquiry command
is available to assist with your selection.

Both File and Cross reference Field types will use this field
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Cross Reference File

OSAS v8.0 Banking

Field Description

File ID Enter the File ID for cross referencing the Field ID information.
Use the F2 Inquiry command to select from the list of available files, Only
Cross reference field types will have this field as active.

Field ID Enter the field from the cross reference file used. Only Cross reference field

types will have this field as active
Use the F2 Inquiry command to select from the list of available fields. Only

Cross reference field types will have this field as active J
B, Positve Poy Feids T e e R e b _E-»ls-_:r
?omm.m..ls Edit [dades Qther Help
vxwnalmofre[oe Bt ion )
Fiald ID WE_NEWFLD_AP =)
Deseription WE_NEWFLD_AP
Field Typa [vale .
Format Mask
Justty ﬂ
Fill Length | 0 ]
Fill Characier
Value
' i __CompanyH 08/03/2010 Terminel T000 INS
. e S s

Enter the following additional information for “Value” or “Global Value” field types:

Field

Description

Format Mask

Enter the Format Mask for a numeric field only.

Justify

Set the justification as Left or Right as desired.

Fill Length

Fill length will default based upon the Format Mask if entered. If thisis nota
numeric field, then enter the length of the field.

Fill Character

The default fill character is a space. Enter the Fill character for a non-numeric
field.

Value or STBL Name

Enter the specific Value you wish to appear in the field, If this is 3 Global
Variable field then enter the STBL value.

_—
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.jk Positive Pay Fields
;mnmaml;“{dﬁ bades  Other Help
XE‘EE_HQ.JEEJJ?GI@@\ [0k || Abanden |
Fiald 1D WF_NEWFLD_AF [+]
Description WF_NEWFLD _AF
Fisld Type iPrOg:.t;rﬁ. R
Farmat Mask REEEEREERY
! . |
I Justify R.ght x1
i FirLengh 10
Fill Character
Frogram
I
Variable Name RETURN_VALUE

CompanyH 08/08/2010 Terminal TOOO INS

| =

Enter the following additional information for “Program” field types:

Field Description

Format Mask Enter the Format Mask for a numeric field only.

Justify Set the justification as Left or Right as desired.

Fill Length Fill length will default based upon the Format Mask if entered. If this is not a
numeric field, then enter the length of the field.

Fill Character The default fill character is a space. Enter the Fill character for a non-numeric
field.

Program Enter the name of the Program used to return information into the positive
pay file.

Variable Name The system populates this field with RETURN_VALUE.

After creating all of positive pay fields needed, use the F7 Exit command to return to the File
Maintenance menu in Bank Reconciliation.
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CREATING A POSITIVE PAY EXPORT FILE

A Positive Pay Expost Definitians
Commands  Edie Modes  Other  Scroll Commands  Help

vxc|oe | ma|re[ee o [ Awaon]
ExportiD WELLEF_AP =] g
Description  ‘Walls Fargo - Payahlas i
File Type e Fremcd Delimiter | Chintes? Block Factor
Fil:Name | /DATAMELLSFARGO TAT A
Crilerin B TRANSMIT_DATE=PROCESSDATE AND Bioc TRANSMIT_TIME$=PROCE
ISETIMES
Sort By

Record Type Dasciplion

[Hemder Transmission Header Record

Haadar File Header Record

T i S T S L e i R Y T
Footer Wellz Fargo Troler Record

LineNo( 000003 of 000UD4 )

| Enmer-cdt | [ appendrecord | [Deistsmponid] [ BporiD_ | | o

;. i . CnmpnnyH 09!09{201"

To create a positive pay export file enter the following information.

Field Description

Export ID Enter the Export ID to reference throughout the software. This ID is referenced in
your Bank Information setup and is also referenced during the execution of the
Create Positive Pay File functions in AP and PA.

Description Enter a short description to easily recognize the b;mk and purpose of the export.
File Type Enter the file type your bank requires for the positive pay file. The following types are
available.

Delimited — a delimiter specified by the user separates fields. If this type is used the
“Delimiter” field and “Quotes?” fields are enabled.

Field Fixed Width — each field in the file is a fixed width and a carriage return and line
feed separate each record.

Record Fixed Width — each record in the file is of a fixed width
XML - file is exported to an XML format.

Block — exports file to a standard ACH Block format, Records are 94 characters long
and each block has a set number of records in the block. The number of records is
determined by using the “Block Factor” field, which enables when using this file type.

File Name Enter the directory path and file name to create.

Criteria Enter the criteria for the file as defined by the user’s bank. Minimal information
would include the transmission date and time.

Sort By
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Editing a Record Type

In addition to the file cri

provide the record type

Positive Pay Processing

teria that the bank will provide the user for file creation, they should
definitions in that file as a well as the fields within each of those record

types. To append or edit an existing record type, enter the following information:

= -
& Edit Record Information

Seguence  Figld D

L’ommmeﬁ bam  Modes . Other  Seroll Commands  Help
X | ] @ o f ? @ [ a6 "
Record Type e
Description Datail Fecard
Header/Tag
FooterTag

Description

[o00001 |BAAP_CHECK_NUMBER: |AP Check Mumbar

|cooooz BAARP_CHECK_DATE

|n.mn&1

BAAP VOID_INDICATOR AP Void Indjcglrll

AP Check Date

|D0000S BAAP_CHECK_AMOUNT AF Check Amount
n00o0s BAAP_ADDITIONAL_DATA AP Additional Deata
000007 DLANK SPACE 1 CHAR Blank Space - | Charactar

|
|
=

|._En€x-'_ec!i.1_,i i__&pp_endﬁeld ! | Bewld_ry:he ] i_ Dane | Gota

Line No( 000003 of 000007 )

=

Record Type

Enter the record type that will be in the export file. You may create multiple records to
complete your export file. The record types available are-

Block — Use this record type only if the export file is setup as a block as well. You will
only be able to assign a fill length and fill character to the detail records under this
section. This is used to build blank records to block out each section of the file.

Detail — Records of this type define the detail section of the export file. All export files
must have a detail section defined in the file or it is not a valid export definition.

Header — used to define the grouping of the data within the detail record of the export
file and to set the sorts within the detail section by use of the “Group Value” field.

Foater — Use a footer record type when you wish to group your footer total records by
a specific field from the detail section of the file. Breaks will occur when the field
specified in the footer section changes.

Description

Provide a description of the record type and the information it will contain,

Header/Footer Tags

Enter any specific XML tags that may be needed for the record display.

After entering through the appropriate Record Type header information use the Verify (PGDN)
command to enter the detail information for this record type.

Based upon the specifics of the file definition, and the record descriptions provided by the bank
click the “Append Field” button, and select a previously created field. When complete click on
the “Done” button or press “D” to exit back to the File definition screen.

NOTE{

NOTE: You may not insert a field on the record type. In that situation you will need

to delete the fields from the end to the position desired for the new field. After

that has been

done add the deleted fields back into the record type.
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Adding a Record Type

[A' Positive Pay Export Definitions = ke
Commands 4t Mades Other Scroll Commands
sxo|lpema[ro]ee o [ Abondon |

| BponD - weusFap 5]
Descrption _M_E"s Fargo- Payables !

Help

File Type (Fsled Frugnt iiith . Desfimiter | | Guotes? | Block Factor b
FName DR |
Crlteria BAx TRANSMIT_DATEPROCESSDATE AND BAc TRANSMIT_TIMES~PROCE
e LR IAE AN :
Sort By I .

Fecord Type Dascription

rl-E:r.‘ler Transmission Header Record T {if
[Header File Header Record [g]
Dl T ¥ | Delail R N R R 0 _in)

Footar ‘Walls Fargo Trailer Record

OSAS v8.0 Banking

1. Enter through the header of the Export ID you wish to add a record type to.
2. Press”A” key to append or click on the “Append Record” button. This will allow you to

add a record type to the end of the file.

NOTE! NOTE: to insert a record type arrow down to the location of the insertion and use
the Insert key (Text only) or use the Right Click option to insert (GUI only).

3. Define your new record type as previously shown and press “D” or click on the “Done”

button.

4. Use the F7 Exit Command after the record type appears to write the changes.
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Using Positive Pay with Accounts Payable and/or Payroll

The following steps are

1.

You must apply the Export definition to the Bank ID you wish to use with it. The bank ID
selected must additionally, be assigned to the payment method for the checks that will
be printed.

In the Accounts Payable or Payroll process your checks per the usual process. Checks are
processed by the method of payment, which is linked to the Bank ID and thus the
Positive Pay file defined.

After posting your payments run the “Create Positive Pay File” function, which creates
information available to send to the bank.

Review the information displayed and “Tag” the information to populate your Export
File. When the desired entries are tagged, click on the “Processed Tagged” button to
create the file.

Outside of the software find the file and transmit to the bank using their designated
transmission method.

NOTE: NOTE: Check the Export ID definition for the location of the file if you are unable to

find it on the operating system.

An example of a Positive Pay Export file exists below.

OO0 Bhea

OO20HEDT T COMPANTY

Q004 L8]

AN PLUMBING SUPPLY

STLANTIES TELEPHOME

CPARTMENT

Fl » FABRICATORS

1'Ht O HEATING &
HE LAND WINDOWS 1HC
PLUMBING SUPFLY COMPANY

AN TNTERIORS 1NC
APFLIANCE 20

ANNEPIN MUNTCIPAL (ITTLITIRS
JUHHSGN DOOR COMPBANTY  THC
MTLEWORK THMERRE & CARITNETS
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