OSAS

GENERAL LEDGER

BUDGETS

To enter budget amounts for General Ledger:

Go to General Ledger

Go to File Maintenance

Go to Account Budgets

Account-Enter the GL account number or hit F2 and select from the list.

Manual Entry-If you want to enter budget amounts manually, enter Y for YES.  If you want to use the special functions to calculate budget amounts, enter N for NO.

Alternate Budget-Enter F if you want to enter amounts for the forecast budget.  

Enter N if you want to enter amounts for the next-year budget. When you enter the Account Budgets function, the last column of amounts on the screen defaults to Forecast.  This column is toggled between Forecast and Next Year Budget by changing this field and pressing Enter.  

Manual Entry (Manual Entry = Y)

Enter to Period 1 and the Forecast or NY (Next Year) Budget column. 

Beginning with period 1 enter the budget amount for each period.

Page down when finished.

Non-Manual Entry (Manual Entry = N)

Enter to Period 1 and the Forecast or NY (Next Year) Budget column.

The bottom of the screen displays the prompts for non-manual entry of budgets.

Before the field is highlighted enter a number 0-4 as shown at the bottom.  When the field is highlighted enter the budget amount.

After the first budget amount is entered you will then have 0-6 options to enter budget amounts displayed at the bottom of the screen.  

Page down when finished.

