GL

DAILY

· Check AP and AR ATB against GL 

MONTHLY
· Run GL Activity Report

· Check all balance sheet accounts for verification.

· Enter journal entries as needed

· Rerun GL Activity Report

· Post to master.  If using allocations you may want to post to master before running your final GL Activity Report.

· Run Trial Balance

· Run Financials

YEARLY

· Same as monthly.

· Make sure Clear and Close for prior year has been done.

· Create new GL year.

