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Hit F2 to look up information whenever the prompt INQUIRY is displayed at the bottom right of the screen.

After hitting F2 you can change the way you look up information by hitting different letters.  To see these different options do the following:


After hitting F2 and the F2 box appears hit the ESC key (upper left corner of keyboard).  In a few moments another box will appear called Window Commands.


The right hand side of the box shows the different ways that you can search in a F2 screen.  


To make the box disappear hit the space bar.

To change the way you look up information in the F2 box:


Hit F2


If you want to search by description hit the D key.


Now hit the INSERT key (over by page up and down).  A long rectangle box with Enter Starting Key will appear.  


Enter the description you would like to search on.  


Remember if you know it starts with an R enter just R, if you know the first word is NAIL enter NAIL.  Description searches on the first word of the description not words in the description.

You can keep hitting INSERT to change your search starting key.


After finding the item you want to look at move the cursor to the left of that item and hit enter.  The item will appear in the field.

