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Go to Inventory

Go to File Maintenance

Go to Warehouses

Warehouse ID-Enter a 1 to 6 character ID of the warehouse that you want   

to set up.  

Description-Enter the description of the warehouse.

Address-Enter up to 3 lines of address for this warehouse.
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Now that the warehouse has been set up you can add inventory items to the warehouse.

Go to Inventory

Go to File Maintenance

Go to Items

Warehouse ID-Enter the warehouse ID.

Inventory No.- Enter the number of the item that you want to work with, or hit F2 and select from the list.  If you are entering inventory items for a new warehouse there will not be any inventory items to select from when hitting F2.  To make inventory consistent you may want to use the same inventory ID that is used in other warehouses.

Copy From, Warehouse ID-If the inventory item being set up is also located in another warehouse you may want to copy the information such as description, etc from that inventory item.  Enter the warehouse ID that the inventory ID is already set up in.

If the inventory item you are setting up is not in another warehouse hit enter to skip this field.

Inventory No.-Enter the inventory number used in the copy from warehouse that you would like to copy from.

Description-If using the Copy From feature the description will appear.  This description may be altered.  If you are not using the Copy From feature enter the description of the inventory item.

Enter YES for Summary Information, Nonserialized  Item Costs, Alternate Prices/Units, and Sales and Purchase History.
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Summary Information.

If the Copy From feature was used most of the information will already be filled out.  You may need to change the GL Account Number for Sales, COGS, and Inventory if this warehouses account numbers will be different. 

Also look at the Base, List, and Average prices for this warehouse.
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Nonserialized Item Cost

You may enter the beginning inventory quantity and cost here or wait and enter through Inventory, Daily Work (which is the preferred way).
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Alternate Prices/Units

Enter any price break quantities if needed.
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Sales and Purchase History

This screen is automatically updated as inventory is purchased and sold.
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Now that the warehouse has inventory items set up under it you can look up inventory through Item Inquiry by Warehouse.  (In version 6.0 and higher you get to enter the inventory item and then see all the different warehouses that that inventory item is located in.)

