OSAS

INVENTORY

ADJUSTMENTS

To adjust inventory quantities do the following:

Go to Inventory

Go to Daily Work

Go to Inventory Transactions

Pick current or last year and page down. This may not appear on your screen.  
Because PO and SO are interfaced with inventory you will not need to do Sales or Purchases in inventory adjustments on Adjustments.

Hit A for adjustments

Status-Select either I to increase the inventory quantity with this adjustment of D to decrease the inventory quantity with this adjustment.

Loc ID-The default Location ID will appear, hit enter to accept or enter a different location ID.

Item ID-Enter the inventory item ID that needs to be adjusted.

Adjust Acct-Enter the inventory adjustment account.  This account will be credited if increasing inventory or debited if inventory is decreased.
Quantity-Enter the adjustment quantity.

Comment-If you want to enter a comment as to why this adjustment occurred enter it here.

Page down

The adjustment is now entered.  

To delete the adjustment hit F3.  It will not disappear but the word DELETE will appear by the adjustment and will not post later.

After all adjustments are complete:

Go to Transaction Journal

Pick Location From/Thru-Hit enter through both fields

Item ID-Hit enter through both fields.

Print by-#1 Item/Location

Print Adjustments?   YES 

Print Sales?         No 

Print Purchases?     No

P to print

Select a printer

TRANSFERS

To transfer inventory from one location to another location do the following:

Go to Inventory

Go to Daily Work

Go to Location Transfers

Pick current or last year and page down.

Hit A to append or add a transfer.

From:                                

Location -Enter the location ID of where the transfer is coming from.

Item ID-Enter the inventory item ID that is being transferred.

Quantity –Enter the quantity that is being transferred.

Units-This will default.

Unit Cost and Extended Cost-The cost will default from the inventory item master file.

 To:

Location -Enter the location ID of where the transfer is going.

Item ID-If the inventory item ID is setup for this location it will default.  If it is not set up you can hit F6 and set it up.

Qty Before/Qty After-These fields will automatically update.

Transfer Cost-If you want to add a transfer cost to this transfer do it here.

Transaction Date-Today’s date will default.  Hit enter to accept or enter a different date.

Period-The GL period defaults from the date.  Hit enter to accept or enter a different GL period.

Comment-You may want to enter a comment about this transfer.

Page down.

The transfer is now entered.  

To delete the transfer hit F3.  It will not disappear but the word DELETE will appear by the transfer and will not post later.

 After all transfers are complete:

Go to Transfers Journal

Pick Location From/Thru-Hit enter through both fields

Item ID-Hit enter through both fields.

Print by-#1 Item/Location

P to print

Select a printer

After the journals are printed and everything is ok you will need to post the adjustment and transfers to update inventory.

Go to Post Transactions

Have You:                               

         Printed the Transaction Journals?-Enter Y for Yes                          

         Backed Up Your Data Files?  -Enter Y for Yes

         Post Transactions, Transfers, or Both? –If you are only posting transactions (adjustments) and they are the only items to post the system will automatically default to Transactions.  This is the same for Transfers.  If you have adjustments and transfers to post you can select only Transactions, only Transfers, or Both to post both transactions and transfers at the same time.

P to Print

Select a printer.

Inventory has now been updated.                              

