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INVENTORY

  SETTING UP INVENTORY CATEGORIES

Sales categories define a group of items for sales analysis.  The Detail History file can be reviewed for each sales category.  Each item is assigned a sales category to define which analysis group it belongs to.       

1. Go to Inventory
2. Go to Codes Maintenance
3. Go to Sales Categories
4. Sales Category-Enter the sales category code.  

5. Description-Enter the description of the category.

6. Page down.

Customer levels determine the appropriate discount level for a customer or group of customers.

1.
Go to Inventory

2.
Go to Codes Maintenance
3.
Go to Customer Levels
4.
Customer Level-Enter the customer level code.  

5.
Description-Enter the description of the customer level.

6.
Page down.

Product lines are used to group similar items together for inventory reporting purposes.  Inventory reports can be run for a single product line or a range of product lines.  

7. Go to Inventory
8. Go to Codes Maintenance
9. Go to Product Lines
10. Product Line-Enter the product line code.

11. Description-Enter the description of the product line.

12. Page down.

Account Codes define various General Ledger account information necessary for your inventory items. 

13. Go to Inventory
14. Go to Codes Maintenance
15. Go to Account Codes
16. Copy From-If you want to copy the information from another account code already set up to the new account code then enter the account code that you wish to copy from.  If you do not wish to coy from another account code then hit enter to skip this field. 

17. Account Code-Enter the account code to correspond with the category.  It does not have to be the same ID as the sales category but the description should be similar.

18. Description-Enter the description of the account code.

19. Sales thruTransfer Cost – Enter the GL account numbers that correspond with each description. See next page for explanation of each account code field.
20. Page down 
