To correct or enter a cost in inventory:

Go to Inventory

Go to File Maintenance

Go to Item Locations

Enter the item ID

Select the correct location if more then one.

Answer YES to Cost Information only.

Page down

Hit TAB to the Cost Detail

These are the buckets that represent how the quantities for this item were received.  Depending if you are using LIFO or FIFO determines how these buckets are depleted through AR.

To enter a cost, arrow to a line(s) that do(es) not have a cost, hit enter to the cost field, enter the cost and hit enter.

Running a Valuation Report will give you a total inventory valuation.

Go to Inventory

Go to Reports

Go to Valuation Report

Select an inventory ID or hit enter in from and thru for all inventory ID’s.

Select a location or hit enter in from and thru for all locations.

Print by #1, Item ID.

Print Valuation Method- select from the three options.

Print by location, YES

Print extra description, NO

Print Year to Date, NO

Print GL Summary Only – this could be yes or no depending on how long the report is.  If yes, you will not see each inventory item only a summary for each GL account.

Print Serial Detail, NO.

Remember this report will show everything in inventory, not just the items that you have entered quantities for when doing physical inventory.
