OSAS

SEARCH BY NAME

ALL MODULES

1. At a field that has a look up (inquiry) hit F2.

2. The F2 window will have the word SEARCH.

3. Hit the INSERT key.  This changes the word SEARCH to SORT.

4. To sort by Name hit the letter N, by Description hit the letter D, etc.

5. Then hit the INSERT key again.  This changes the word SORT back to SEARCH.

6. Begin typing the name that you are searching for.

