OSAS

Payroll

Setting Up Fixed Percents
1. Go to Payroll.
2. Go to Codes Maintenance.
If the bonus (or any) earning code has been set up with the Fixed Withholding field as YES, you must enter a percent in each Withholding for the fixed withholding to take effect.
3. Go to Withholdings.

4. Enter S for State.

5. Enter the state code.

The valid employee and employer withholding codes will appear at the bottom of the screen. (normally SWH and SUI)
5. Enter each withholding code and hit enter to the Fixed Percent field.
6. Enter the fixed percent to be taken for bonus or any earning code that is set up as fixed withholding.
7. Page Down.

8. Repeat steps 5-7 for all valid employee and employer withholding codes.
