Tips and Tricks  Did You Know…

OSAS Payroll
Payroll year end is approaching. 

After your last payroll of the year make sure to Post Expense to GL (Payroll, Periodic Processing) before creating your new 2006 Payroll.

IF Post Expense to GL is not performed before creating the new  payroll year, the monthly expense for December will copy to the new payroll year.  Then when January Post Expense to GL is performed it will include December  and January  amounts.

Open Systems

In each application’s data entry screens you can jump between sections that are separated by lines by pressing the TAB key.  If data entry is required you will automatically stop at that field when you hit the TAB key.  
Hitting TAB will also allow you to see the right side of reports printed to the screen that are too wide.
