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Contractors’ Job Cost 1

Overview

The Contractors’ Job Cost module provides an effective enhancement to the Open Systems Software
package to accomodate today’s members of the construction industry.

Features and benefits of the Contractors’ Job Cost include:

Comprehensive Construction Job Costing and flexible reporting to track your current and
past job activity and scheduling.

Ability to provide standardized estimates from previous and current jobs, and the ability to
refine these estimates if the job needs require enhancements or unforeseen circumstances

occur.

WIP options support percentage of completion, and completed contracts methods of
revenue recognition for more accurate periodic matching of revenues and costs.

Change Order Processing for existing jobs.

Interfacing to Accounts Payable/Purchase Order, Accounts Recievable/Sales Order, and Payroll
allows you additional flexibilty in the following areas:

Using a certified payroll including labor burden tracking, worker’s compensation and union
costs.

Ability to use retainage for both costing and billing for jobs.
Multiple billing methods such as AIA Billing, Cost Plus Invoicing, and Job Invoicing.

Additional reporting features for job activity in all interfaced applications.
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System Flow

Contractors’ Job Cost System Flow
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Files

Jobs Master File (CJBSx)

The Jobs file holds the job and phase records and the estimated and actual date, cost and overhead
data. The Jobs file is updated through the Detail Adjustments and Change Order Entry functions.
The Jobs file can also be updated when information from Accounts Receivable, Accounts Payable/
Purchase Order and Payroll is posted.

Note I

The Jobs file is updated directly from these functions and applications if the option Direct Post
to Job Master is set. If this option is not set, information is posted to the Job Detail History file
and you must select the Post Details to Job Master function to update the Jobs file with
information from the Detail History file.

Job Extra Information file (CJBXxxx)

The Job Extra Information file supplements the Jobs file. It holds the extra information and original
cost estimates for jobs and phases.

Cost Code file (CJCCxxx)

The Cost Code file stores the definitions for all cost codes created.

Cost Code Detail file (CJCDxxx)

As cost codes are created, records are added to this file holding detail information by Job/Phase/Cost
Code.

Cost Type Code file (CJCTxxx)

The Cost Type Code file stores the cost types and their descriptions, only types 7 through 9 can be
edited.

Division file (CJDVxxx)

The Division file stores division IDs and descriptions for phases that use divisions. The division ID is
the first two characters of a phase ID when using the option to group by division.

Job Detail History file (CJHIxxx)

The Job Detail History file stores detailed information about the cost, billing and change order
transactions related to current jobs and phases. Use the Detail Adjustments, Change Order Entry
functions and post from interfaced applications to update this file.

CJC Training - Rel. 6.05 1-9



Files Contractors’ Job Cost

Percent Completion file (CJPZx)

The Percent Completion file stores the manually entered percent complete for each job and phase.
Enter the percent complete for each job and phase in the Percent Completion function. Use this figure
to produce the Budget Projection and Work-in-Process Reports.

Change Order Transaction Header file (CJC1x)
Change Order Transaction Detail file (CJC2x)

The Change Order Transaction Header and Detail files store change order information that is used
when you print and post change orders. When you post change orders, the information is posted to
the Jobs Master and Job Detail History files.

Tables file (CJTB)

The Tables file stores the following tables that are used with Contractors' Job Cot:

Table ID Description

JOBGLx The JOBGLXx table stores General Ledger account numbers used in
the Post Overhead to GL function and it stores a range of account
numbers that can be used to verify job related transactions.

NAMESx The NAMESx table stores the three user-definable cost type names
and job extra information descriptions.

JOSAVx The JOSAVX tables stores a dummy company ID that can be used
to archive closed job information to.

IMPRTn The IMPRTn table stores the location of fields in an ASCII file that
can be imported to the Jobs file.

CNVTx The CNVTx table stores period conversion information.
FYEARx The FYEARX table stores the current fiscal year.

WIP Codes file (CJWCxxx)

The WIP Codes file stores the WIP account and the COGS accounts assigned for each cost type (1-9)
for each WIP code defined.
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CJ Setup Checklist

1. Read the Resource Manager User's Guide

2. Read the Contractors' Job Cost User's Guide

3. Set Up Accounts Receivable

4. Set Up Accounts Payable and Payroll (optional)
5. Plan the Implementation Schedule

6. Set Up Options and Interfaces for CIC setup

7. Set Up the tables:

+ CNVTx

+ TFYEARx
+ JOBGLx
+  JOSAVx

+  NAMESx

8. Set Up divisions (if used)
9. Set Up Cost Types and Cost Codes
10. Set Up WIP Codes (if used)

11. Set up jobs and phases using File Maintenance, Copy Jobs and Phases, or Import File to Job
functions

12.  Set up Percent Completion information (optional)
13. Set Up Access Codes
14. Verify and reset any options and interfaces for using the system.

15. Set Up a Backup Schedule

CJC Training - Rel. 6.05 1-11
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Options and Interfaces

Options & Interfaces Screen

% 0SAS TO0O
Settings Edit Print Help

Description
& Interface to General Ledger?

Direct Post to Job Master?
Eeep Original Cost Estimate?

Contractors”™ Joh Cost Options

Use Phase Prefix (first 2 characters] as Division? YES

[ O] ]

Option (001 of 004)

Enter = toggle, Write

- Company H

Verify —

Select Options and Interfaces from the Resource Manager Company Setup menu to set the options
and interfaces for Contractors' Job Cost.

Option

Interface to General Ledger?

Direct Post to Job Master?

Keep Original Cost
Estimates?

Use Phase Prefix (first 2
characters) as Division?

CJC Training - Rel. 6.05

Description

You can choose to interface Contractors' Job Cost to General Ledger if
General Ledger is installed. Entries are made to General Ledger when
you select the Post Overhead to GL function and when you use the GL
Job Journal Entry function.

If this option is set to YES, both the Jobs and the Job Detail History files
are updated from the Detail Adjustments, Change Order Entry, and GL
Job Journal Entry functions and posts from interfaced applications.

If this option is set to NO, only the Job Detail History file is updated
from the Detail Adjustments, Change Order Entry, and GL Job Journal
Entry functions and posts from interfaced applications.

Use the Post Details to Master function to update the Jobs file with this
information.

You can elect to track original estimates in addition to revised estimates
in the Jobs Master file. Original estimates can be viewed using
Information Inquiry and can be printed on the Estimate List.

Enter YES if you want to group phases within a job into divisions. You
can display division totals in Information Inquiry and on most reports.
The first two characters of the phase ID are the division ID.
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File Maintenance

Use the File Maintenance functions from the Contractors’ Job Cost module to set up jobs and phases
and the components needed to create these jobs and phases and to get the most effective use from the
module based upon your setup and the requirements of your company.

Contractors’ Job Cost File Maintenance Menu Screen

% 0SAS TO0O [_10O0]
Settings Edit Print Help

05/01/z001 Company H - BUILDERS SUPPLY w&.05A 12:35 PM

— Main Menu

— Main Menu (Cont.) —‘

Contractors’™ Job Cost
— File Maintenance

Johs and Phases
Divisions

Tahles,

Copy Jokhs and Phases
Percent Completion
Delete Jobs

Import File to Job
— Delete Detail History
Cost Types

Cost Codes

WIP Code Maintenancs

oo ([©17Hn | SRS
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Tables

Select the Tables function from the File Maintenance Menu. At the Contractors’ Job Cost Tables
screen use the Inquiry command (F2) to select one of the following tables.

CJC Tables Inquiry Screen

% 0SAS TO0O [_10O0]
Settings  Edit Print Help
oJTE
rable o [N Description
Number of Cols Column Length Type
< Tables
Tahle ID Col Type Title
< hegin >
=CNVT 3 "
CNVTH 3 "
FYEAR 2 A FIBCAL YEAR
FYEARH 2 A FIBCAL YEAR
IMFPRTEH (] s JOE EJTIMATE IMFORT LAYOUT
JOBGL & A GL Accounts Default Table
- Company H Ingquiry Verify —

CNVTxxx - Period Conversion Table

Select the CNVTxxx table the following screen displays the current fiscal period setup for the
company you are currently in. If a company specific table does not exist the system will use the
default cnvt table to determine the period for which the transaction will be recorded.

You may create a company specific table by entering the table id (CNVTxxx, xxx is the company id),
because the table does not exist you will be prompted to copy from another table ID, use the generic

CNVT table to copy from and then edit the table to reflect your period setup.

Note I

This table will only be used if vou are not interfaced to General Ledger. All other transactions

that may originate from other applications that are interfaced to General Ledger will use the

period setup for the company in the Resource Manager

CJC Training - Rel. 6.05



Tables Contractors’ Job Cost

Contractors’ Job Cost Conversion Table Screen

%] 0SAS T00D =]
Settings  Edit Print Help
oJTE
Tahle ID CHNVT Description
Number of Cols Type N
PERTOD
1.00 al Wik il gt
z.00 2.01 2.29
3.00 3.01 3.31
4.00 4.01 4.30
5.00 5.01 5.2l
6.00 6.01 6.30
7.00 7.01 72l
g.00 6.01 8.31
5.00 9.01 9.30
10.00 10.01 10.31
dLal . {mim akal Ik 11.z0
lz.00 1z.01 L% o 2l
1z.00
- Company H Verify —

The fiscal period comes from the CNVTxxx table. If you are posting from an application that is
interfaced to General Ledger, the Period Setup from the Resource Manager is used.

FYEARXxxx - Fiscal Year Table

The FYEARXxxx table is used when posting data to the Contractors' Job Cost Detail History file
(CJHIxxXx).

The actual transaction date is posted as well as the fiscal period and year. If you are posting from
Accounts Payable/Purchase Order, Payroll or Accounts Receivable, the year is taken from that
application's period table (APPDxxx, PACTLxxx, or ARPDxxx).

Contractors’ Job Cost Fiscal Year Table Screen

% 0SAS TO0D [_10O0]
Settings Edit Print Help

oJTE

Tahle ID FYERR Description FISCAL YEAR
Number of Cols 2 Column Length 12 Type &
Description

Current Year 2001

'— Company H Verify —

The FYEARXxxx table can be company specific or you can set up one table for all companies. The
table is updated when you do the periodic processing and do year end maintenance.
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Contractors’ Job Cost Tables

JOBGLxxx - GL Default Accounts Table
Select the JOBGLxxx table from the inquiry window, the following screen appears.

Contractors’ Job Cost Default Accounts Table Screen

% 0SAS TO0D [_10O0]
Settings Edit Print Help
oJTE
Tahkle ID JOEGL Description GL Accounts Default Table
Number of Cols 2 Column Length 12 Type &

Description GL Acct #
Work-in-proc 400000
Finish Goods 104600
Overhead WIP 400000
Job &L From 400000
Job &L Thru 500000

- Company H verify —

Lines 1 thru 3 in the JOBGLxxx table are used when you select the Post Overhead to GL function.
The Applied GL account specified in the phase record for each job is also used. Refer to the Periodic
Processing section later in this manual for more information.

Lines 4 and 5 allow you to specify a range of General Ledger accounts that are used for jobs.

If you enter a job and phase ID for a line item in a transaction in Accounts Payable/Purchase Order,
the GL account you enter must be within the range specified in the JOBGLxxx table. If you enter a
transaction in Payroll with a job and phase ID, the department specified must contain a GL account
for the Employees’ default earning code that 1s within the range specified in the JOBGLx table.

If you enter a transaction using the GL Job Journal Entry function, the account number you enter
must be in the range specified in the JOBGLxxx table if you want to enter a job and phase ID for the
transaction.

Note I

If you don't want the system to verify account numbers used for job transactions, leave the
Job GL From and Job GL Thru fields blank in the JOBGLx table.

CJC Training - Rel. 6.05 1-19



Tables Contractors’ Job Cost

JOSAVxxx - Job Archive Table

The JOSAVxxx table can be set up with a dummy company ID that can be used to archive closed job
information to. Enter the dummy company ID in the first row of the table.

Then create the same company in Resource Manager and use the Data File Creation function on the
Resource Manager Company Setup menu to create CJ files for that company. You can set up a
company specific table, JOSAVxxx, or you can archive closed jobs from all companies to one file by
creating a JOSAV (no company ID) table. When you delete closed jobs, the information will only be
archived to the dummy company's CIJBSxxx, CJHIxxx, and CIJBXxxx files.

Contractors’ Job Cost Archive Table Screen

% 0SAS TO0D [_10O0]
Settings Edit Print Help

oJTE
Table ID JOZAY Description SAVE DELETED JOE DATA TO COMPANY ID?
Number of Cols 1 Column Length 12 Type &
Company

- company H Verify —

To access the data after using the Delete Jobs function, press F3 from the main menu to change the
company ID to the dummy one you setup.

NAMESxxx - User Defined Fields Table

Use the NAMESxxx table to customize the labels for specific fields in creating your jobs and phases.

Contractors’ Job Namesxxx Table Screen

% 0SAS TO0D M=l
Settings Edit Print Help
oJTE
Table ID MAMES Description ¢J USER DEFINED FIELDZ NAME TAELE
Number of Cols 1 Column Length 12 Type &

Extra Types
Burdens
Equip BEental
Fes/Fermit
Job Address
City/8t/Zip
Job Foreman
Architect
E.O. #

'— Company H Verify —

Lines 1 thru 3 of the NAMESxxx table store the labels for the user-definable cost types 7, 8, and 9
that are used in the Jobs file. The last five lines store the labels for the five user-definable extra
information fields used in the Jobs setup.
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Contractors’ Job Cost Tables

IMPRTn - Data Import Table

Use the IMPRTNn table to define the location of field information for importing external data into the
JOBSxxXx file.

Contractors’ Job IMPRTxxx Table Screen

% 0SAS TO0D [_10O0]
Settings Edit Print Help

oJTE
Table ID IMPRTH Description JOE EZTIMATE IMPORT LAYOUT
Number of Cols & Column Length 12 Type &
Description Pos,Len Description Fos, Len Description Pos,Len
Verification Phase A& Desc 1 B, 21
Desc 2 Manager Est Committ 29,12
Est Hours 42,9 Est Units Sz 7 Est Labor é0,11
Est Material 72,11 Est Equip 84,11 Est Overhead 96,12
Est Misc 108,11 Est gubc alfza) Jkal Est Cost 7 Lzl alel
Est Cost 8 gt ibE Est Cost 2 158,12 Contracst § 171,11

Units Inv # afel8

Verification
r Press <PgDn> to proceesd

The IMPRTRn table (n represents the table number) stores information about where data is stored in
an ASCII file that you want to use to import data into the Jobs file.

CJC Training - Rel. 6.05 1-21
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Divisions

If you elect to use divisions in the Options and Interfaces function for the Contractors' Job Cost
application. A division is a group of one or more phases. Data can be totaled by division when
viewing or printing job information. Divisions are identified as the first two characters of a phase ID.
If you use divisions, the phase ID must have three or more characters. If you want to use divisions for
one job you must use divisions for all jobs.

Select Divisions from the File Maintenance menu to enter descriptions for the different divisions you
are using. This function is not required if you choose to use divisions. Only descriptions are stored
here.

File Maintenance Divisions Screen

% 0SAS TO0O [_ 100}
Settings Edit Print Help

Divisions

Division ID O1 (2 Wigiie JEiesiEies @ EhEc)
Hame GROUND S

Verification
r Press <PgDn> to proceed
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Jobs and Phases

Use the Jobs and Phases function to create job and phase records when you book the job into your
system. After you've set up a job, do not use the Jobs and Phases function to change these fields. If
Contractors' Job Cost is interfaced with other applications, those applications update the jobs when
you post transactions. If Contractors' Job Cost is not interfaced with other applications, use the Detail
Adjustments and GL Job Journal Entry functions to update the Jobs file.

Jobs and Phases General
% 0SAS TO0O
Settings Edit Print Help

Information Screen

Job ID

Phase ID

Desc 1 WESTERN OAKS

Desc 2 LOT 5a

Manager ID MARKS UcHM

Fost Units From PA or AP
Units Inv. #

Ehl=il 35

=] E3

Jobs and Phases

<Extra Information
Job Address i
City/8t/2ip HOUSTON, TX 77045
Job Foreman MIKE PRESTON
Architect ROBERTS & ASSOC.
PA |B.O. # Z3z10 77002

Estimate
Start Date 05/21/1891
Finish Date 07/20/1991
Contract No 3345-7Z WIP
Customer ID SUNOODL
Contract Date 04/29/19

et

Orig Contract
Change Orders
Rev. Contract
Billed to Date
Last Eill Date

A A A A

05/21/1991 Units
Labor §
Info N Material §
Equipment §
91 Cverhead §
Misc $
.00 fubcont. §
.00 Burdens
.00 Equip Rental
.00 Fee/Permit
Total

- cCompany H

Verify —

Select Jobs and Phases from the File Maintenance menu to add or change a job or phase record.

Contractors' Job Cost tracks all cost information by phases, so phases are required. Before you can set
up phases however, you must set up the job record. The job record is designated with a job ID and no
phase ID. When you set up the job record, you can only access the fields on the left side of the screen.

CJC Training - Rel. 6.05
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Job Record

1-26

Jobs and Phases General Information Screen

% 0SAS TO0D
Settings Edit Print Help

Job ID Ehl= L 35
Phase ID

Desc 1 WESTERN OARS
Desc 2 LOT 5A

Units Inv. #

Manager ID MARKS UcHM
Fost Units From PA or AP

Estimate
Start Date 05/21/1891
Finish Date 07/20/1991

Contract No 3345-72 WIP Info N

Contract Date 04/29/1991

Orig Contract
Change Orders
Rewv. Contract
Billed to Date
Last Eill Date

A A A A

[- O] x]
Jobs and Phases
Certified PA W Code
Ovhd Basiz 1 Material § Rate .0 %
Applied &L
More ¥| Ovhd Accum to Post 276.88
Accum WIP to Post .00
Cost Type Estimate Actual
P.O. § -oo .00
Actual Lahor Hrs .00 .00
05/21/1991 Units o u]
Labor § .00 .00
Material § .00 .00
Customer ID SUNOOLl SUNSHINE HCMES, I| Equipment § .00 .00
Cverhead § .00 .00
Misc $ -oo .00
.00 Subcont. § .00 .00
.00 Eurdens -oo .00
.00 Equip Rental .00 .00
.00 Fee/Permit .0o .00
Total .00 .00

[— Verification

Press <PgDn> to proceesd

Enter a Job ID, try to make the Job ID descriptive enough to allow recognition, as a simple number

may seem meaningless upon inquiry by Job ID. If this job is similar to one that already exists, use the

Copy From function to copy it from an existing job.

Field

Job ID

Phase ID

Desc 1 and Desc 2

More (Information)

Manager ID

Unit of Measure

Post Units from PA or
AP?

Description
Enter a new Job ID of up to 6 characters. For new jobs you will be
prompted to copy from an existing Job ID if you wish.

If you select an existing Job ID to copy from the two description lines,
manager ID, and the extra information fields are copied to the new
Job ID and can be edited as needed.

Use the Inquiry command (F2) to select and maintain an existing Job ID.

Enter a Phase ID of up to 6 characters. If you are defining a Job for the first
time you will be prompted to create the job record first before you can create
the Phase ID.

Use the Inquiry command (F2) to select and maintain an existing Phase ID.
Enter the description for the Job and Phase record.

Select Y for yes, or N for no, to display the extra job information.The
field labels are user-definable and specified in the NAMESxxx table.

Enter a Manager ID of up to 6 characters. This is the ID of the person
responsible for managing the project. It will be displayed on the JTD Cost
Summary and Unit Cost Reports and the Estimate List.

If Payroll is interfaced to this application the Inquiry command (F2) is
available to select an Employee ID already defined in Payroll, however the
manager does not have to be an employee.

Used only in the Phase records. Enter the units of measure to define the units
of cost for this Phase ID.

This information will appear in the Unit Cost Report.

Used only in the Phase records.
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Contractors’ Job Cost

Jobs and Phases

Field

Start Date

Finish Date

Contract No
WIP Info?

Customer ID

Contract Date

Orig Contract $

Change Order $

Rev, Contract $

Bill to Date $

Last Bill Date

Description

Enter the Estimated start date to start the Job or Phase.

Enter the Actual start date for the Job or Phase. This field will also be
updated the first time you post a transaction for any phase of the job.

The estimated and actual start and finish dates are used to produce a
job schedule that can be viewed on the screen or printed in a report.

Enter the Estimated finish date to complete the Job or Phase.

Enter the Actual finish date for the Job or Phase. This field will also be
updated through Accounts Receivable if you bill by job and Accounts
Recievable is interfaced to this application.

Enter the customer’s contract number or your own contract number.
Only available on the phase records.

Enter a Customer ID of up to 6 characters.

If Accounts Receivable is interfaced to this application you may use both the
Maintenance command (F6) to create a new Customer ID, or use the
Inquiry command (F2) to select an existing Customer ID.

Enter the date the contract was signed.

Enter the original amount of the contract.

If you will bill by the job, enter an amount in the job record , but not in the
phase records.

Enter the net total amount of Change Orders applied to this job or phase.

This field is updated when you enter detail adjustments and post change
orders.

This field is a sum of the Orig Contract $ and the Change Order $ and
cannot be edited.

The Billed to Date dollars is updated by the system when you post
Job Receivables in Accounts Receivable.

The Last Bill Date is updated by the system when you post Job
Receivables in Accounts Receivable.

If you are billing through any of the Job Receivable functions (AIA Applications, Job Invoicing, or
Cost Plus Invoicing) there is a field on the entry screen in each of these functions where you indicate
this is the final billing. The actual finish date is updated when you post for the specific Job
Receivables function you are using.

If you bill by job through the Accounts Receivable Transactions function, the system prompts you if
the job is done. If you enter Y, the actual finish date in the job record is updated when you post
transactions. You can enter contract information in the job record, or you can break it out into the
different phases.
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Jobs and Phases

Phase Records

Phase General Information (WIP Info) Screen

Contractors’ Job Cost

%] 0SAS T00D =]
Settings  Edit Print Help
Jobs and Phases
Job ID Slil=il 35 Certified PA e W Code
Phase ID OZFRAM Ovhd Basis 0 A11 Costs Rate - g
Desc 1 FRAMTNG Applied GL 402000
Des= More M| Ovhd Accum to Post .00
Manager ID MAREKS ijed Accum WIP to Post 7531.03
Post Units From PA or AP PA
Units Inv. # Cost Type Estimate Actual
P.O. § -oo .00
Estimate Actual Labor Hrs 100.00 56.00
Start Date 06/08/1891 06710718591 Units o u]
Finish Date 06/19/1991 Labor § 1500.00 772,50
Contract No WIP Info—<WIF GL Information= 0.00 3325.50
Customer ID WIP &/L Code 01 .00 .00
Contract Date WIP Deferred Fost? M 5.00 ILER AL
o.o0 1325.00
Orig Contract § 75 .00 .00
Change Orders $ .00 Eurdens -oo 2k, 77
Rev. Contract § 7500.00 Eguip Rental 100.00 i00.00
Billed to Date % .00 Fee/Permit 50.00 50.00
Last Bill Date Total G925.00 5801. 30
- Company H Verify —

When you are working with a phase record, you can access any field on the Jobs and Phases screen.

In addition you can set up the WIP accounting method to be used for a specific Job/Phase. There are
3 primary methods of accounting for WIP.

1. DIRECT EXPENSE - In this method you will not use a WIP account. All of your costs
associated with the Job/Phase are posted directly to expense(COGS) accounts. Select No
on the WIP Info field.

2. DEFERRED WIP - All costs are posted to a WIP account. After the job is completed these
cost will post to an expense (COGS) account in the Post Overhead to GL function. You
must say Yes to WIP Info, have a WIP G/L code selected, and select Yes for WIP
Deferred Post to use this method.

3. PERCENT COMPLETE - All costs are posted to a WIP account. Each time you run the
Post Overhead to GL function the WIP will be cleared to an expense(COGS) account,
typically when doing your period end processing. Select Yes for WIP Info, and select a
WIP G/L code, select No for WIP Deferred Post to use this methods.

Most fields are the same as those discussed for the job record. You can use the Copy From function
to copy information from an existing phase if you like.

Field Description

Job ID Enter a Job ID of up to 6 characters. For new jobs you will be prompted to
copy from an existing Job ID if you wish.

If you select an existing Job ID to copy from, the two description lines,
manager ID, and the extra information fields, unit of measure, Post
Units From, certified payroll, worker's comp code, overhead basis
and rate, applied GL, and original and revised estimate amounts are
copied to the new Job ID and can be edited as needed.

Use the Inquiry command (F2) to select and maintain an existing Job ID
and Phase ID.

1-28 CJC Training - Rel. 6.05



Contractors’ Job Cost

Jobs and Phases

Field

Phase ID

Desc 1 and Desc 2

More (Information)

Manager ID

Unit of Measure

Post Units from PA or
AP?

Units Inv. #

Start Date

Finish Date

Contract No

WIP Info?

CJC Training - Rel. 6.05

Description

Enter a Phase ID of up to 6 characters. If you are defining a Job for the first
time you will be prompted to create the job record first before you can create
the Phase ID.

If you have selected the option to Use Phase Prefix as Division? You will
need to set up a division to correspond to the phase prefix.

Use the Inquiry command (F2) to select and maintain an existing Phase ID.
Eenter appropriate descriptions for the Job/Phase record.

Select Y for yes, or N for no to display the extra job information. The field
labels are user-definable and specified in the NAMESxxx table.

Enter a Manager ID of up to 6 characters. This is the ID of the person
responsible for managing the project. It will be displayed on the JTD Cost
Summary and Unit Cost Reports and the Estimate List.

If Payroll is interfaced to this application the Inquiry command (F2) is
available to select an Employee ID already defined in Payroll, however the
manager does not have to be an employee.

Used only in the Phase records. Enter the units of measure to define the units
of cost for this Phase ID.

This information will appear in the Unit Cost Report.

Used only in the Phase records to update the Actual Units field in the
phase record.

If Payroll is interfaced with Contractors' Job Cost and you want the number
of pieces entered on time tickets to update the Actual Units field for the
phase, enter P for Payroll.

If Accounts Payable/Purchase Order is interfaced with Contractors' Job
Cost and you want the purchase of an item to update the Actual Units field
for the phase, enter A. Enter the ID of'the item you want to track units for in
the Units Inv. # field.

Only active if you have elected to post units from AP. Enter the Item ID you
wish to track units for in this field. (See Note below).

Enter the Estimated start date to start the Job or Phase.

Enter the Actual start date for the Job or Phase. This field will also be
updated the first time you post a transaction for any phase of the job.

The estimated and actual start and finish dates are used to produce a job
schedule that can be viewed on the screen or printed in a report.

Enter the Estimated finish date to complete the Job or Phase.

Enter the Actual finish date for the Job or Phase. This field will only be
updated through Accounts Receivable if you bill by job and Accounts
Receivable is interfaced to this application.

Enter the customer’s contract number or your own contract number.

Select Y for yes to show additional WIP Information. Enter the WIP GL
Code using the Inquiry command (F2) and choose to defer the WIP post
Yes or No.

Select N for No if you wish not to display additional WIP information.
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Jobs and Phases

Contractors’ Job Cost

Field

Customer ID

Contract Date

Orig Contract $

Change Order $

Rev, Contract $

Bill to Date $

Last Bill Date

Certified PA

WC Code

Ovhd Basis

Applied GL

Description

Enter a Customer ID of up to 6 characters.

If Accounts Receivable is interfaced to this application you may use both the
Maintenance Command (F6) to create a new Customer ID, or use the
Inquiry Command (F2) to select an existing Customer ID.

Enter the date the contract was signed.

Enter the original amount of the contract.
If you will bill by the phase leave this field blank on the job record and enter

contract amounts for each individual phase record.

Enter the total amount of Change Order applied to this job or phase. This
field is only accessible on the job record and not for phases.

This field is a sum of the Orig Contract $ and the Change Order $ and cannot
be edited.

Enter the Billed to Date Amount, including the retained amount.

The Billed to Date dollars is updated by the system when you post Job

Receivable or Daily Work Transactions in Accounts Receivable.

The Last Bill Date is updated by the system when you post Job Receivable
adjustments or by Daily Work Transactions in Accounts Receivable.

Enter Y in the Certified PA field if a certified payroll has been generated for
the phase.
If Payroll is interfaced with Contractors' Job Cost, time entered for this phase

is included in the Certified Payroll Report.

Enter the worker's compensation (WC) code for this phase. The code defaults
during transaction entry in Payroll for time tickets entered for this job and
phase. You can change the default during transaction entry.

If Payroll is installed, the Inquiry Command (F2) is available so you can

select a code from the list that appears.

Enter the overhead basis and rate you use to calculate overhead. You can
calculate overhead based on all costs (overhead basis = 0) or any one of the
following types:

1 material $
2 equiptment $

3 labor hours

4 miscellaneous $

5 labor $

6 subcontract $

7,8,9 user-definable cost types

The rate you enter for all cost types is a percentage, except for type 3 (labor
hours), it is a dollar value.

When posting overhead to jobs in progress the Applied GL. account specified
for the phase is credited and the Overhead WIP account (specified in the third
line of the JOBGLx table) is debited for the Ovhd Accum to Post amount.

If you interfaced to General Ledger the Inquiry Command (F2) is available
to select an account.
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Field Description

Ovhd Accum. to Post This field is updated when posting transactions with a cost type specified as
overhead basis. The Ovhd Accum to Post field is cleared for jobs in progress
when you use the Post Overhead to GL function.

Accum WIP to Post This field is updated with posting of transactions for the phase record and
accumulates the actual costs associated with the phase.

When the job is finished and you use the Post Overhead to GL function the
field is cleared.

P.O.$ Enter the estimated cost amounts for the phase. The actual P.O. $ field is
updated when you use the Post PO to Committed Jobs function in Purchase
Order.

Labor Hours Enter the estimated cost amounts for the phase. The actual cost is updated

when posting transactions from interfaced applications, adjustments, or Gl
job Journal Entry functions.

Units If you have the option set to '"Keep original cost estimates'', a window is
displayed after you press Enter at the Actual Units field with original estimate
information.

You can choose to copy the original estimates to the revised estimates
column.

Note I

Accounts Payable/Purchase Order does not have to be interfaced with Inventory to use this
function. You can track the number of units for an item without using Inventory by specifying
the item ID in the Units Inv. # field in the phase record and then specify the same item in the
Item ID field on the Accounts Payable/Purchase Order line item entry screen.

The Accum WIP to Post field accumulates the actual costs associated with the phase. The amount in
this field should equal the total cost for the phase. When the job is finished and you use the Post
Overhead to GL function, this field is cleared. The Finished Goods account specified in the second
row of the JOBGLxxx table is debited and the Work-in-proc account specified in the first line of the
JOBGLxxx table is credited.



Jobs and Phases Contractors’ Job Cost

Phases General Information Screen

#ii0SAS TO0D
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Copy Jobs and Phases

Use the Copy Jobs and Phases function to create a new job that is similar to an old job. All phases,
including extra information, are copied to the new job. You can enter a new job description, change
the manager ID, and copy the estimate amounts from the original job.

Select the copy Jobs and Phases, the following screen appears.

Copy Jobs and Phases Screen

If you elected to copy estimated costs and you have the option set to keep original cost estimates, you
can choose to copy original or revised estimates from the existing job to the revised estimates for the
new job. Original cost estimates are not affected by this question. They are always copied from the
existing job to the new job. If you choose to copy original estimates, they are copied from the existing
job to the revised estimates for the new job. If you choose to copy revised estimates, they are copied
from the existing job to the revised estimates for the new job.
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Percent Completion

Use the Percent Completion function to update completion progress for a new job already in
progress.

Select the Percentage Completion function, the following screen appears.

Percentage Completion Screen

4, OSAS TODOD
Settings Edit Print Help

You can let the system calculate completion percentages by dividing estimated costs by actual costs,
or you can manually enter percentages using the Percent Completion function. The percentages are
used in the Budget Projection and Work-in-Process Reports.

Enter the ID of the job whose percentages you want to modify, or use the Inquiry command (F2) to
look up and select the ID from the list that appears. Job total information is displayed on the
screenheader. Phase detail information is displayed in the scrolling region.

Use the arrow keys to move the cursor to a phase and press Enter to change the Input %.

Press C to copy the calculated percentage for all phases to the input percentage.

Press I to manually input one percentage for all phases of the job.

Press N to enter a new job ID.
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Delete Jobs

Select Delete Jobs to delete completed jobs from the system. Information is deleted from the Job
Master (CJBSx), Job Detail History (CJHIXx), Job Extra Information (CIJBXx) and Percent
Completion (CIJPZx) files.

The following screen appears:

Delete Jobs Screen

i7li OSAS TOOO
Setings  Edit Print Help

Delete Jobs

Job ID
Including: Job Master, Job Extra Info, Job Detail &
Job Percent.

Have wou:
—--Posted Details to Job Master (if necessary) ?
—-Printed the Accumulated Overhead Report?
——Updated oOverhead to GL7
—-Completed all Billings & Deleted AIA master?
—-Printed all Job Cost & Billing Reports?
—--Backed up vour data?

Mote: Completed Jobs and Details will be saved to Company %

— Verification

Press F7 to exit
Company Z files not available. Use Data File Creation to create them.

If you set up a JOSAVxxx table, closed job information is moved to the dummy company's files. A
note is displayed at the bottom of the screen indicating this will be done. Likewise, if after setting up
the JOSAVxxx table you do not create that company and it’s data files you will also get a message to
do so.

All change orders and job and cost plus invoices should be posted and the ATA Schedule should be

deleted before you delete a finished job. A message is displayed if Job Receivable invoices exist for
a job you are trying to delete.
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Import File to Job

Use the Import File to Job function to import job information from an ASCII file to the Jobs file.
The following screen appears after the selection.

Import File to Job Screen

#ii0SAS T00D
Settings  Edit Print Help

[ O] %]

Import File to Job

C=Create MNew Job, M=Merge to Existing Job o]
Jobk ID IMERT1
Job Description IMPORT
Manager ID JEEOOL

Import from File E:%osas&05a\sampleltest

Use Import Table # H
Default Overhead Basis 1}
Default Overhead Rate 1.00

— WVerification
Press <PgDn> to proceed

Before using this function the IMPRTn table must contain the field positions and lengths of the
ASCII file so that the information is written to the correct fields in the Jobs file.

Enter C to create a new job or phase or enter M to merge information from an ASCII file into an

Import from File

Use Import Table #

Default Overhead Basis

Default Overhead Rate

CJC Training - Rel. 6.05

existing job.
Field Description
Job ID Enter the ID of the job you want to create or merge information into.
Job Description Enter the job description, if you are merging into an existing job, the job
description is displayed.
Manager ID Enter the Manager ID, if you are merging into an existing job, the manager id

is displayed.

Enter the name of the ASCII file you want to import. You must specify the
full path name for the file.

Enter the number of the import table IMPRTn) you want to use. The
IMPRTn table stores information about where data is stored in the ASCIL
file that you are importing data from.

Enter the overhead basis to be assigned, use the Inquiry Command(F2) for
available values.

Enter the overhead rate to be assigned for the job.
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Delete Detail History

Use the Delete Detail History function to remove detail history for a job without deleting the job. If
you have long-term jobs, your files may be large and slow down processing. Use the Delete Detail
History function to delete history without deleting the job and phases from the Jobs master file.

Delete Detail History Screen

Ziiosas To00 M=
Setting: Edit Print Help

Delete Detail History

Pick Job ID From 93-A04
Thru 93-A04

Phase ID From
Thru EMTI1Z

Remove history for items dated before 03/30/2001

verification
(7 Press <PgDn>» to proceed

Note I

Print the Cost Detail Report before you use this function and make a backup of your data files.

Enter a range of jobs and phases whose detail information you want to delete. All history is removed
from the CJHIX file prior to the date you specify.
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Cost Types

Use the Cost Types function to modify the description and type associated with user defined cost

types.
Cost Types Screen
#Ziiosas Too0 M=
Settings Edit Print  Help
Cost Types
Cost Type ID -
Description
—< Cost Type Inguiry >
Short Description Type Description
< begin >
Use Type @ Material
0z Equipment
0z Overhead
04 Mise
05 Lakor §
06 Subcontract
» 07 Burdens
08 Equip Rental
0s Fee/Permit
— Company H Inquiry ———————— Verify —

Loaded with the Contractors’ Job Cost application are six industry specifc cost types and the ability
for the user to add or modify cost types 7-9.

Cost types preloaded are the following:

Materials
Equiptment
Overhead
Miscellaneous
Labor $
Subcontract

If you modify any of the remaining cost types the following fields are available

Field Description

Cost Type ID Enter 7, 8, 9, or use the Inquiry command (F2) to select one that is available.
Types 1-6 cannot be modified

Description The description appears. Press Enter to accept it, or enter a new description
for this cost type.

Short Description Enter a short description for the cost type above. this description will be used
through out the software when the long description will not fit (i.e. reports or
forms).

Use Type Select G for General, L for Labor, or O for Overhead.
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Cost Codes

Use the Cost Codes function in conjunction with the cost types previously created to better define
your grouping and report of job costs. You can create up to 99 cost codes per cost type.

Cost Codes Screen

Ziiosas To00 M=
Setting: Edit Print Help

Cost Codes

Cost Code ID [0o0]

Cost Type ID
—< Cost Codes Inguiry >————————

Description Code Description
< begin >
Short Deszcription > 100D Material
101 Material- Wood
Unit of Measure 102 Material- Masonry
200 Equipment
300 Overhead
400 Misc
500 Labor %
600 Subcontract
7o0 Burdens

NOTE: FIRST DIGIT OF COST CODE MUST BE THE COST TYPE (1-9) FOR THIS CODE
— Company H Inquiry ————  Verify —

Enter the following information:

Field Description

Cost Code ID Enter a numeric cost code. The first character must be the same as the cost
type you will have associated

Cost Type ID Enter 1-9, or use the Inquiry command (F2) to select one that is available.

Description The description appears. Press Enter to accept it, or enter a new description
for this cost code.

Short Description Enter a short description for the cost code above. this description will be used
through out the software when the long description will not fit (i.e. reports or
forms).

Unit of Measure Enter a unit of measure to be used for this cost type.
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WIP Maintenance

Select the WIP Maintenance function from the File Maintenance Menu add, change, and delete WIP
Codes. The following screen appears.

WIP Codes Maintenance Screen

Ziiosas To00

Setting: Edit Print Help

WIE G/L Ceds 01

WIP Code Maintsenance

I account to the COGS account during
the Post Expense to GL function.

S [=1 E3

| Amounts are moved from the WIP

Cost Type Description

WIP G/L Account COGE /L Account

&

— Company H

1 @i Material 400000 400000
2 0z Equipment 400000 400000
3 03 Overhead 400000 400000
4 04 Mise 400000 400000
5 05 Labor § 400000 400000
3} 06 Subcontract 400000 400000
i o7 Burdens 400000 400000
3 0g Equip Rental 400000 400000
9 09 Fee/Permit 400000 400000

Gose wepeo (DL &F 08 )
Enter = edit

WVaziley —

WIP codes are used when billing completed jobs to allow posting to the appropriate WIP and COGS
accounts in General Ledger based upon the cost types associated with the job.

Enter the following information

Field

WIP G/L Code

Cost Types

WIP G/L Account

COGS G/L Account

Description

Enter the WIP Code to be used,the Inquiry Command (F2) is available to
maintain existing WIP Codes.

These values default in from those that have already been created and may
not be changed in this function.

Enter the account to be credited when posting a completed job or phase. If
you are interfaced to General Ledger the Inquiry Command (F2) is
available.

Enter the account to be debited when posting a completed job or phase. If
you are interfaced to General Ledger the Inquiry Command (F2) is
available.

Enter the WIP and the COGS accounts for each cost type displayed. If you have a range of accounts
set up in the JOBGLxxx table the accounts selected must be within the range specified.

Note I

You may have multiple WIP Codes to allow for a more complex division of costs, but that is
generally not needed.
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Master File Lists

Use the Master File Lists functions to print lists of items you set up in the File Maintenance functions.
Use these lists to verify the information was entered correctly. You can also produce a Job Schedule
Analysis List.

Master File Lists Menu Screen

#Ziiosas Too0 M=
Setting: Edit Print Help

0&/22/2001 Company H — BUILDERS SUPPLY wv6.05A 12:08 PM

— Main Msnu

Contracters” dJeb gt ———

— Master File Lists

Joks and Phasss Listg
Cost Types List

Cost Codes List

Cost Codes Detail List
Divisions List

Estimate List

Job Schedule Analysis List

CDBC Percent Completion List
GENE Tables List
WIP Code List
More
|
TO000——— OPEN SYSTEMS (R) Accounting Software
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Jobs and Phases List

Use the Jobs and Phases List to print a list of jobs with or without phases. You can choose to include
job extra information. Information is displayed from the Jobs file (CJBSx). Information that is
printed in the report includes:

+ jobID

*+  phaseID

*  jobdescription and extra information

*  manager ID

. estimated and actual start and finish dates
. customer 1D

. contract number

Jobs and Phases List Screen

Ziiosas To00 M=
Setting: Edit Print Help
Jobs and Phases List

Pick Job ID From 93-A04
Thru 93-A04

Phase ID From

Thru

1. Jobs only
2. Phases and Jobs
2

With Extra Informatien? YES

Output device - (P)rinter p(Rleview (F)ile (8)creen (B nd

Enter the following information:

Field Description
Job ID From Enter the Job IDs from and through that you wish to view. You may also use
Thru the Inquiry Command (F2) to select the information.
Phase ID From Enter the Phase IDs from and through that you wish to view. You may also
Thru use the Inquiry Command (F2) to select the information.

Select 1 to print Jobs only, or 2, to print Jobs and Phases.

With Extra Information? Enter Yes to show extra information associated with the selected jobs and
phases. Selecting No will not display the extra information.

After selecting a method of output the following report is displayed.
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Contractors’ Job Cost Master File Lists

Jobs and Phases List
06/22/2001 BUILDERS SUPPLY v6.05A Page 1
12:26 PM Jobs and Phases List
Def.WIP Start Finish Cust Contract
Job ID Phase Description Pst Cd Manager Estimate Actual Estimate Actual D Number
93-n04 CITY OF FRIENDSWOCD RECREATION CENT IATRD  12/10/92 06/08/90 04/03/93 LOS001 502342

Job Address 502 MAIN
City/St/Zip FRIENDSWOOD, TEXAS 77590
Job Foreman JERRY BOND

P.O. # 105203
01FCUN FCUNDATION IAIRD 12/20/92 06/08/90 01/13/93
01SITE SITE PREPARATION IAIRD  12/28/92 06/09/90 02/02/93
02ELEC ELECTRICAL IAIRD  01/05/93 03/01/93
02FRAM FRAMING IAIRD  02/02/93 04/02/93

**% End of Report ***
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Cost Types List

Cost Types List Screen

Ziiosas To00 M=
Setting: Edit Print Help
Cozt Types List
Cost Type From i
Thru
output device - (B rinter p(Rleview (Flile (8)creen (E)lnd

Enter the cost types from and thru you wish to display. After selecting a method of output the
following report is displayed.

Cost Types List

06/22/2001 BUILDERS SUPPLY v6.05A Page 1

1:41 PM Cost Types List

Cost Type Description Short Description Use Type
01 Material Material GENERAL
02 Equipment Equipmen GENERAEL
03 Overhead Overhead OVERHEAD
04 Misc Misc GENERAL
05 Labor $ Labor $ TLABOR
06 Subcontract Subcontr GENERAL
07 Burdens Burdens GENERAL
08 Equip Rental Equip Re GENERAEL
09 Fee/Permit Fee/Perm GENERAL

End of Report
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Master File Lists

Cost Codes List

Cost Codes List Screen

Ziiosas To00
Setting: Edit Print Help

S [=1 E3

Cost Cedes List

Cost Code From
Thru
Cost Type From
Thru

output device -

(P)rinter p(Rleview (F)ile (8)creen (& nd

Enter the cost codes and cost type you wish to be displayed on the list. After selecting a method of
output the following report is displayed.

Cost Codes List

06/22/2001 BUILDERS SUPPLY v6.05A Page 1
1:43 PM Cost Codes List

Cost Code Cost Type Description Short Desc. Unit
100 01 Material Material

101 01 Material- Wood Mt1-Wood

102 01 Material- Masonry Mat-Mas.

200 02 Equipment Equipmen

300 03 Overhead Overhead

400 04 Misc Misc

500 05 Labor $ Labor $

600 06 Subcontract Subcontr

700 07 Burdens Burdens

800 08 Equip Rental Equip Re

900 09 Fee/Permit Fee/Perm

End of Report
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Cost Codes Detail List

Cost Codes Detail List Screen

Ziiosas To00 M=
Setting: Edit Print Help

Cost Codes Detail List

Pick Job ID From S3-A04
Thru 93-A04
Phase ID From OlSITE
Thru 0O138ITE
Cost Type From
Thru
Cost Code From
Thru
output device - (B rinter p(Rleview (Flile (8)creen (E)lnd

Select the jobs and phases, and the cost types and codes you wish to view. After selecting a method of
output the following report is displayed.

Cost Codes Detail List

06/22/2001 BUILDERS SUPPLY v6.05A Page 1
2:14 PM Cost Codes Detail List

Job ID

Phase ID Description Cost Code Description Short Description

93-n04 SITE PREPARATION
01SITE SITE PREPARATION

Cost Type 01 Material Material
100 Material Material
101 Material- Wood Mt1-Wood
102 Material- Masonry Mat-Mas.
Cost Type 02 Equipment Equipmen
200 Equipment Equipmen
Cost Type 03 Overhead Overhead
300 Overhead Overhead
Cost Type 04 Misc Misc

400 Misc Misc

Cost Type 05 Labor $ Labor $
500 Labor $ Labor $
Cost Type 06 Subcontract Subcontr
600 Subcontract Subcontr
Cost Type 07 Burdens Burdens
700 Burdens Burdens
Cost Type 08 Equip Rental Equip Re
800 Equip Rental Equip Re
Cost Type 09 Fee/Permit Fee/Perm
900 Fee/Permit Fee/Perm

End of Report
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Divisions List

Divisions List Screen

Ziiosas To00 M=
Setting: Edit Print Help
Divisien=s List
Pick Division ID From 01
Thru ON
output device - (B rinter p(Rleview (Flile (8)creen (E)lnd

Use the Divisions List function to print a list of division IDs and descriptions. Information is printed
from the Divisions file (CJDVX). Enter the Division IDs you wish to view, the Inquiry Command

(F2) is also available used to enter the selections. After selecting a method of output the following
report is displayed.

Divisions List

06/22/2001 BUILDERS SUPPLY v6.05A Page 1
1:13 PM Divisions List

Division ID Division Name

01 GROUNDS

02 INTERICR

ON PLANNING

**% End of Report ***

CJC Training - Rel. 6.05 1-55



Master File Lists Contractors’ Job Cost

Estimate List

Estimate List Screen

Zliosas Too0 M=
Seftings  Edit Print  Help
Estimate List

Pick Job ID From 91-135
winEw Fi=135

Phase ID From

Thru

Manager ID From

Thru

Print

1. Completed Jobs

2. Job=z In Process

3. Jobs Not Yet Started
4. All of the above

2

Select:
Include Phase Detail? YES
With Division Tetals? NO
Include Original Estimate Costs? YES

output device - (B rinter p(Rleview (Flile (8)creen (E)nd

The Estimate List shows current estimates for the jobs you select. You can produce the list for a range
of job, phase, and manager IDs.

You can list completed jobs (those with an actual finish date), jobs in process (those with an actual
start date but no actual finish date), jobs not yet started (those without an actual start date), or all jobs.

You can choose to include phase detail. Enter N to just print job totals.

If you have the option set to use divisions and you entered Y to include phase detail, you can elect to
print division totals.

If you have the option set to keep original cost estimates, you can choose to include original estimate
costs in the report.

After selecting a method of output the following report is displayed.
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This Estimate List includes phase detail and original estimate costs.

Estimate List Sample

o5/06/2002

l:14 PM

Jaob Phase
ir ir

91-135 OLFOUN
Original:
Changes:
Current:
91-135 OLSITE
Original:
Changes:
Current:
Fl-135017*=*
Original:
Changes:
Current:
91-135 QOZELEC
Original:
Changes:
Current:
91-135 OZFRAM
Original:
Changes:
Current:
91-13E0E****
Original:
Changes:
Current:
Gl-]3GtrErx
Original:
Changes:
Current:

GRANL TOTAL
Original:
Changes:
Current:

— End of Report

Labor

Llo.00
.oo
L1000

.oo
&80.00
&80_00

Llo.00
&80.00
118000

.oo
lsoo.oo
lcoo.oo

.oo
lgoo.oo
150000

Llo.00
Zlg0.00
Zgs0.00

Elo. o0
Z180.00
Zgs0.00

Material

Zoo.

zo0.

3500,
2E00.

2E00.
3500,

Zoo.
3500,
2700,

Z00.
3500.
3700,

oo

oo

Equipment

Z50.00

25000

.oo
zoo.oo
Z00_00

Z50.00
zoo.oo
45000

Z50.00
zoo.oo
450,00

ZE0.00
Z00.00
450,00

Builders Supply
Estimats List

Owverhead

5L,
ELl.
20:
EO.
5L,
71

425,
425,

375,
275,

200,
a0n.

5L,
az0.
a7L.

EL.
BE0.
S7L.

oo

oo

Misc.

.oo
l400.00
l400.00

.oo
l400.00
140000

.oo
l400.00
l400.00

.oo
1400.00
l400.00

Subcont .

Eoa.
539

Eoa.
539

4287,
4287,

5E65.
EEG.

4852,
48587

5451,
E4EL.

.00
E4EL.
5451,

50

.oo

-on

.oo
z04.00
Z04_00

.oo
z04.00
Z04_00

.oo
zZ04.00
Z04.00

.oo
Z04.00
Z04.00

io0.
io0.

io0.
100,

io0.
io0.

.00
1a00.
io0.

oo

.o

-on

.o
ZE. 00
Z5_00

.o
ZE. 00
Z5_00

.o
s0.00
Eo0.0n

.o
E0.00
Eo_0on

.o
?5.00
7E.00

.o
7E.00
75.00

Page 1

* Total *

1011.00
Egs_ 00
1&610.00

.oo
1lz2.00
1129._00

1011.00
17z2.00
£739._00

.oo
471z.50
47LZ. 50

.oo
7430.00
74390.00

.oo
1zz0Z. 50
1220z 50

1011.00
13230.50
145941, 50

1011.00
13530.50
1l4541.50
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Job Schedule Analysis List

Job Schedule Analysis List Screen
{21 0SAS 1000 =
Seftings  Edit Print Help

jm]

Job Schedule Analysis List

Bielk el D Gil=i35
WESTERN OAES

i Estimate

2. Actual

3 Both

3

Starting Date 04/06/1%294

Scale:

. Weekly (10 weeks)
2es Monthly (7 months)
a,

output device - (B rinter p(Rieview (F)ile (8)lcreen (Eind

Use the Job Schedule Analysis List to produce a bar chart that shows the estimated and actual start
and finish times for a job. The estimated time is represented by a dotted line and the actual time is
represented by a solid line. The information that is printed is the same as the information displayed in
the Job Schedule Analysis Inquiry function.

Field Description

Job ID Enter the ID of the job you want to see the schedule for.

Time You can choose to include estimated time, actual time or both.
Starting Date Enter a starting date for the schedule.

Scale View Choose the time intervals you want to view: weekly or monthly.

Select the output with which you wish to view your selection.
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This example of the Job Schedule Analysis List it includes both estimated and actual times for 10

weekly intervals starting 05/06/1991.

Job Schedule Analysis List

05/06/02 Euilders Supply
lz:88 M Job Schedule Analysis List

Job ID: 31-135 WESTERN DAKS LOT 54

0L/05 0571z 05715 0OEfZe 0&/0Z 06709 D0E/1E
Phase Description

01FOmy  FOUNDATION
01SITE SITE PREPAPATION
OZELEC ELECTRICAL

|
|
|
|
|
|
|
|
|

O0ZFRAM FRAMING

|

|

Starting Date: 05/06/2002 by wesk

08723
sutwtfssntwt fssntwt fesutwt fesntwt fssntwt fssntwt fssntwt fesntwt fesntwt 5

0&/320

a7/07

Est.
bet

Est.
Aot

Est.
Aot

Est_
Aot

From

04/01/31
05/ 0Z/3F

05721731
OEFEL/BL

07701731
07701731

0608791
06/10/31

Pags

Thru

05/2773L1
OE/2E/2L

07714731

06419591

Days

-1

14

1z

— End of Beport
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Percent Completion List

Percent Completion List

Zliosas Too0
Seftings  Edit Print Help

Pick

Percent Completion List

Job ID From
Thru
Phase ID From
Thru

Jobs only

SN

[

Bo s

With Job Page Break? NO

Phases and Jobs

Field Worksheet

[ O] %]

91-135
93-a04

output device -

(B rinter p(Rieview (F)ile (8)lcreen (Eind ‘

Use the Percent Completion List to produce either a worksheet or a list of jobs or jobs and phases
with percent complete information. The information is printed from the Jobs file (CIBSx) and the
Percent Complete file (CJPZx).

The worksheet includes the job and phase ID, description, previous inputed percent completed and a
column where you can enter the new percentage.

The list contains the job and phase ID, description, estimated cost, actual cost, calculated percent
complete and the input percent complete. The calculated percent complete is the actual cost divided

by the estimated cost.

Percent Completion Worksheet

1-60

06/25/2001
3:02 M

Job ID Phase ID Description

91-135 WESTERN OAKS
LOT 5A
01FCUN FOUNDAT ION
01SITE SITE PREPARATION
02ELEC ELECTRICAL
02FRAM FRAMING

93-n04 CITY OF FRIENDSWOOD
RECREATION CENTER
01FCUN FOUNDAT ION
01SITE SITE PREPARATION
02ELEC ELECTRICAL
02FRAM FRAMING

**% End of Report ***

BUILDERS SUPPLY v6.05A Page 1
Percent Completion Worksheet

o

Prev. % Camplete

90.

74

85.

10.

00

47
92.

12

92

00

.65

o

New % Complete
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Percent Completion List

06/25/2001 BUILDERS SUPPLY v6.05A Page 1
3:03 PM Percent Completion List
Job ID Phase ID Description Est. Cost Act. Cost Calc % Input %
91-135 WESTERN OQAKS
LOT 5A

01FOUN FOUNDATION 1011.00 1147.97 113.55  90.00

01SITE SITE PREPARATION 1129.00 2206.25 195.42  92.00

02ELEC ELECTRICAL 4712.50 3584.15  76.06  74.47

02FRAM FRAMING 6925.00 5801.90 83.78 92.12

13777.50 127740.27  92.47  85.92

93-n04 CITY OF FRIENDSWOOD
RECREATION CENTER
01FCUN FOUNDAT ION 8660.00 1707.79  19.72  10.00
01SITE SITE PREPARATION 2420.00 664.63  27.46 .00
02ELEC ELECTRICAL 7150.00 .00 .00 .00
02FRAM FRAMING 5500.00 20.07 .36 .00

23730.00 2392.49  10.08 3.65

**% End of Report ***
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Adjustments and Change Orders

Use the Adjustments and Change Orders functions to enter adjustments to update jobs and phases, to

enter General Ledger transactions that update the Jobs and Job Detail History files, and to process
change orders.

Adjustments and Change Orders Menu

#Ziiosas Too0
Setting: Edit Print Help

S [=1 E3

0&/26/2001 Company H — BUILDERS SUPPLY vw6.05A 8:05 AM

— Main Msnu

Adjustments and Change Orders

Contractors’™ Job Cost

Detail Adjustmentsg
GL Job Journal Entry
Change Order Processing

ODBC Kit
GENERAL Report Writer

Wi@i#d 500

TO000———— OPEN SYSTEMS (R) Accounting Software
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Detail Adjustments

Use the Detail Adjustments function to enter adjustments to jobs and phases. The Job Detail History
and the Jobs Master file are updated with the adjustments. Use the Post Details to Job Master
function to update the Jobs file if you have the option Post Directly to Job Master set to NO.

Adjustments and Change Orders Menu

#Ziiosas Too0 M=
Setting: Edit Print Help

0&/26/2001 Company H — BUILDERS SUPPLY vw6.05A 8:05 AM

— Main Msnu
Contractors’™ Job Cost
Adjustments and Change Orders
Detail Adjustmentsg

GL Job Journal Entry
Change Order Processing

ODBC Kit
GENERAL Report Writer

Wi@i#d 500

TO000———— OPEN SYSTEMS (R) Accounting Software

Use this function to correct mistakes that do not affect other files. If information was incorrectly
posted to a job from another application, you should correct the mistake there so that all files will be
correct. You are prompted for an output device for the log that is produced of the adjustments you
enter.

Select Detail Adjustments from the Adjustments and Change Orders Menu, the following screen
appears.

Detail Adjustments Screen

Ziiosas To00 M=
Setting: Edit Print Help

Detail Adjustments

Transaction Type B= Billing §
L= Labor Hours
Jok ID U= Units
Phase ID 8= Start Date
F= Finish Date
Current Estimate C= Committed §
Actual

Change Estimate
Actual

Revised Estimate
Actual

Description

MNoteg: Data will not post directly to the Job Master file

Output device - (P)rinter p(ﬁ)eview (Fiile (E)nd

Select an output device before proceeding.
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1-66

Enter the following information.

Field

Transaction Type

Job ID

Phase ID

Current Estimate

Actual

Change Estimate
Actual

Revised Estimate

Actual
Description

Quantity / Hours

Type

GL Period

The current fiscal year is displayed from the FYEARX table. The fiscal period and year are posted to
the Detail History file.

Description

Enter the cost code for the transaction adjustment. Use the Inquiry
Command (F2) for a list of available cost codes.

Enter the job you wish to adjust, the Inquiry Command (F2) is
available for a list of jobs.

Enter the phase you wish to adjust, the Inquiry Command (F2) is
available for a list of phases pertaining to the selected job..

This information is defaulted in from the job /phase and cannot be changed
here.

Press Enter to accept the estimated and actual values, or change it. If you
wish to decrease the current estimate enter a negative value.

This information is calculated from the previous entries made in the change
estimate and actual fields.

Enter a description of the adjustment for future reference.

Enter the quantity or the number of hours of the adjustment. Hours will only
be displayed if the transaction type is 500-599.

Only available if recording hours, select R for regular, O for overtime, D for
double time, and M for miscellaneous.

Press Enter to accept the default or change the GL period.
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GL Job Journal Entry

Use the GL Job Journal Entry function to enter General Ledger transactions that you also want to
update the jobs files.

Adjustments and Change Orders Menu

Ziiosas To00 M=
Setting: Edit Print Help

0&/26/2001 Company H - BUILDERS SUPPLY v6.05A 9:31 AM

— Main Menu ‘

Contractors' Job Cost
Adjustments and Change Orders
Detail Adjustments

GL Job Journal Entryg
Change Order Processing

ODBC Rit
GENERAL Report Writer

More ...

TO00——— OPEN SYSTEMS (R) Accounting Software

The GL Job Journal Entry function is similar to the Transactions function in General Ledger except
that you can enter a job, phase, and cost type associated with the transaction. If you specified a range
of Job GL accounts in the JOBGLxxx table, you cannot access the job, phase, cost type, and fiscal
year fields if the account number you entered is not included in the range of accounts in the table.

The fiscal year is displayed from the FYEARX table.

GL Job Journal Entry Screen

Ziiosas To00 M=
Setting: Edit Print Help
= 2000 GL Job Journal Entry
Append Line —————— — Entry 0001
z| oL account Debit Credit |ow
.oo ac
Trans De=c Reference
Trans Date 06/26/2001 GL Peried 06 Source M1 Allocate? YES

Cash Flow Transaction?

Job ID

Phase ID

Type BE=Billing or F2Z For Cost Type Codes
Fiscal Year

Entry [ of )
Total Debits Total Credits|  --—------ Balance —-——-—-——---—
.00 .oo .00
— Company H Maint — Inquiry ———————— Verify —

When you use this function, a temporary file is created with the name GLTxxxyyyJ where Txxx is
your terminal ID and yyy is your company ID. When you choose W to write the transactions, the
information is written to the Journal file (GLJRxxx) and the entries print on the GL. Journal or GL

Activity Reports.
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Enter the following information:

Field Description

GL Account Enter the account you wish to make an entry for. If you have entered a range
of accounts in the JOBGLxxx table you will be limited to that account range
to select from. Use the Inquiry Command (F2) to view accounts available
or the Maintenance Command (F6) to create or edit and existing account.

Debit / Credit Enter the dollar amount to be debited or credited to the selected account.
Trans Desc Enter a short description of the transaction.
Reference Enter a reference, examples may be something related to the job/phase, a

person’s name, a workstation etc...

Trans Date Press Enter to accept the default date or change it accordingly.

GL Period Press Enter to accept the default which will display based upon the Trans
Date. You can change the GL period if needed.

Source M1 is displayed by default, press Enter to accept or change it to another
source.

Cash Flow Transaction?  Select Yes if the transaction is to be included in the activity reported in GL
Cash Flow reports.

Select No if you do not want the transaction to be included in the activty
reported in GL. Cash Flow reports.

Job ID Enter the job you wish to adjust, the Inquiry Command (F2) is
available for a list of jobs.

Phase ID Enter the phase you wish to adjust, the Inquiry Command (F2) is
available for a list of phases pertaining to the selected job..

Type Select B if the transaction is a result of the billing process, or use the Inquiry
Command (F2) to select a cost code associated with the GL account.

Fiscal Year Press Enter to accept the year defaulting from the FY EARxxx table, or enter
a different year.

Use the Verity Command (PGDN) to add your entries, and press (F7) to exit to the line entry screen.



Contractors’ Job Cost

GL Job Journal Entry

GL Job Journal Line Entry Screen

B2l OSAS T00D
Setting: Edit Print Help

— 2000

GL Jobk Journal Entry

GL Account

2401000

Debit Credit Description Cflow
Ref Date Pd S8rc Alloc
=00.00 ®
06/26/2001 06 M1 Y

Entry (0001 of 0001}

Total Debits
200.00

Total Credits
.oo

Enter=edit,

Append, alloc-0On/off, Write, Print report

WVaziley —

= Compony N —— Alleg

The following options are available for you:

Command
Edit
Append

Alloc - On/Off

Write

Print Report

Description
Select a transaction and press Enter to edit an existing unwritten transaction.

Press A to append another transaction

Press L to change the cash flow allocate flag from on to off, or from off to
on, for the selected transaction.

Press W to write the transactions to the GLJRxxx file.

Press P to print the unwritten transactions journal.

Note I

You can exit from the GL Job Journal Entry out of balance, but you cannot write the tranactions to
the Journal file out of balance. You are forced to enter the out-of-balance password to write
transactions to the journal file out of balance

CJC Training - Rel. 6.05
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Change Order Processing

Use the Change Order Processing functions to enter changes in the contract. You can enter change
orders when you need to add costs to or subtract costs from a job in the original contract, produce a
report that shows the detail (by line item) of the change orders on a job, post the change orders to the
appropriate job, and produce a copy of the change orders.

Change Order Processing Menu

#Ziiosas Too0

S [=1 E3
Setting: Edit Print Help

0&/26/2001 Company H — BUILDERS SUPPLY vw6.05A 1326 EN

— Main Msnu

Adjustments and Change Orders —1

Contractors’™ Job Cost

Change Order Processing

Change Order Entryg

Print Change Orders

Post Change Orders

Change Order Detail Report

ODBC Kit
GENERAL Report Writer

Wi@i#d 500

TO000———— OPEN SYSTEMS (R) Accounting Software
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Change Order Entry

Select the Change Order Entry function from the above menu and enter an existing job ID.

Change Order Entry Header Screen

#iosas 1000 M=
Setting: Edit Print Help
Change Order Entry
Jols ID 9A=135 Description WESTERN OAKS LOT 5A
Contract No 3345-72 Contract Date 04/29/1991
Customer SUMSHINE HOMES, INC.
Addr 1 1000 OCEAN EBOQULEVARD Original Contract £ 14930.00
Relelie @ Prev Change Order 5 =2d#, 50
Silegy MIAMT Curr Change Order §
State L @il CGede TPED-4323 Revised Contract k=3 14687.50
Attention Joe Smith
Change Order No 9843
Change Order Date 04/06/2001
Reference WO 893404 (Hiold, (R)elease R
Phases
Entry Description Billing Cost Type CO Amt Est Cost
Verificaticn
(7 Press <PgDn> to proceed -
Enter the following information:
Field Description
Job ID Enter the Job ID of the job you want to adjust or use the Inquiry

Command (F2) to look up and select a job from the list that appears.

Attention Enter a name to whose attention the change order should be noted. You may
leave the field blank too.

Change Order No. Enter a change order number you wish to assign to the job or leave the field
blank.if the change order number is not important.

Change Order Date Press Enter to accept the default date or enter a different date to associate
with the change order.

Reference Enter a reference description that you might want to assign to the change
order, or leave the field blank if it is not important.

Hold, Release Select R if the change order is ready for posting select H if the change order
is pending approval.

The job description, contract number, contract date, original contract $, previous change order $ and
the revised contract $ are displayed from the job record. They are printed on the Change Order form.

The customer name and address are displayed from the Customer file based on the customer ID in the
job record.

Use the Proceed Command (PGDN) to save the change order header information. The line entry
screen is displayed if this is a new change order.
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Change Order Entry Append Line Screen

#iosas 1000 M=
Settings  Edit  Print  Help
Change Order Entry
Jols ID 91=-135 Description WESTERN OAKS LOT 5A
Contract No 3345-72 Contract Date 04/29/1951
Customer SUNSHINE HOMES, INC.
Addr 1 1000 OCEAN BOULEVARD Origimel, Conteaest & 14930.00
Rl & Prev Change Order 5 -242.50
Append Entry —————  — Entry 01

Cost Code

Description Additional cement needed
Sub-Contractor
Billing Phase

Cost Phase 01FOQUN

EOROO1 CO Amount 3200.00
01FOUN ATA Seq # (if any)
Material- Masonry

Cost Amount 1633.00

(, verification

Press <PgDn> to proceed

Enter the following information:

Field

Description

Sub-Contractor

Billing Phase

AIA Seq #

Cost Phase

Cost Code

Cost Amount

Description

Enter a description or reason for the change order.

Enter a sub-contractor (vendor) if needed. Leave the field blank or use the
Inquiry Command (F2) to select a vendor. The vendor selected must be
setup as a subcontractor in the accounts payable module prior to selection.

If you bill by phase enter the phase ID to which the change order is being
billed. Use the (F2) inquiry to select one. If you would like to bill to the job
leave this field blank.

If you use AIA invoicing to bill for this job, enter an AIA Seq # for the
change order. A line item is created in the AIA Set Up Schedule and
Application Entry functions when you post change orders.

Enter the phase ID to which the cost of the change order is added to. Use the
(F2) inquiry to select one.

Select and accept the cost code that the change order atfects, use the (F2)
Inquiry to select and existing cost code. Leave the field blank if no cost
amount will be associated with the change order.

Enter the cost of the change order.

Use the Proceed command to save the entry.

When you are finished adding line entries for the change order, press F7 to exit to the scrolling

region.

CJC Training - Rel. 6.05
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Change Order Entry Scrolling Screen

#Ziiosas Too0
Setting:  Edit  Print

Help

Jgel LD 9i

Customer
Addr 1
Addr 2
Chlteyy

State
Attention
Change Ord
Change Ord

Change Order Entry

S [=1 E3

=135 Description WESTERN OQAKS LOT SA
Contract Date 04/29/1991

Contract No 3345-7Z
SUMSHINE HOMES, INC.
1000 OCEAN BOULEWVARD

MIAMT

L Bip Cede ST385-4323
Joe Smith

er No 9843

er Date 04/06/2001

Original Contract
Prev Change Order
Ccurr Change Order
Revised Contract

s
s
3
s

14530.

=24dE
33200.
47887,

oo
50
oo

Reference WO 893404 {Hiold, (R)elease R
Phases
Entry Description Billing Cost Type CO Amt Est Cost
%z 01 Additional cement needed D1FOUN O01FOUN 102 3200.00 1633.00
02 Additional Wing 0ZFRAM D0ZFRAM 101 30000.00 2800.00
Enter=edit, Append, View, Header, MNext Job
— Company H Verify —

Use the arrow keys, PgUp and PgDn to move the cursor to the entry you want to work with.

Command

Edit
Append
View
Header

Next Job

Description

Press Enter to edit the selection.

Press A to append another entry for the job.

Press V to view the selected entry.

Press H to edit existing information on the change order header.

Press N to enter a change order for another job.
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Print Change Orders

Select Print Change Orders to print a copy of change orders to plain paper.

Print Change Orders Screen

Ziiosas To00 M=
Setting: Edit Print Help

Print Change Orders

rick Job ID From W

Thru

Without Estimate Cost
With Estimate Cost

M

1. Release Only
2. Hold Only
3. Both

Company Info: BUILDERS RUPPLY vh.05A
1157 walley Park Dr
Shakopes, MN 553792
612-456-2465

— Company H Inquiry ————  Verify —

You can print change orders for a range of jobs. You can elect to print them with or without estimate
costs and you can elect to print released change orders, held change orders or both. Your company
name and address is displayed from the Company Information function in Resource Manager.

Examples of the Change Order form are on the following page.

Change Order Form without Estimated Costs

BUILDERS SUPPLY v6.05A
Change Order

From: BUILDERS SUPPLY v6.05A
1157 vValley Park Dr
Shakopee, MN 55379
612-496-2465

To: SUNSHINE HOMES, INC. C.0. No.: 9843
1000 OCEAN BOULEVARD C.0. Date: 04/06/2001
MIAMI FL 33333-4323 Job ID: 91-135

Attn: Joe Smith
Ref.: WO 893404

Job Name: WESTERN OAKS LOT 5A
Change Order Description Add Deduct
2dditional cement needed $3,200.00
Additional Wing $30,000.00
Totals ...... $33,200.00
Original Contract: 3 14,930.00
Previous Revisions: $ (242.50)
Current Changes: 3 33,200.00
Revised Contract: 3 47,887.50
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Change Order printed with Estimate Costs

BUILDERS SUPPLY v6.05A
Change Order (With Estimate Cost)

To: SUNSHINE HOMES, INC. C.0. No.: 9843
1000 OCEAN BOULEVARD C.0. Date: 04/06/2001
MIAMI FL 33333-4323 Job ID: 91-135

Attn: Joe Smith
Ref.: WO 893404

Job Name: WESTERN OAKS LOT 5A
Change Order Description Add Deduct
2dditional cement needed $3,200.00
Post billing to 01FOUN
Post cost to 01FOUN Material $1,633.00
Additional Wing $30,000.00
Post billing to 02FRAM
Post cost to 02FRAM Material $2,800.00
Totals ...... $33,200.00
Original Contract: 3 14,930.00
Previous Revisions: $ (242.50)
Current Changes: 3 33,200.00 Est Cost: $4,433.00
Revised Contract: 3 47,887.50
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Post Change Orders

The Post Change Orders function posts released change orders to the Detail History and Jobs Master
files. Held change orders are not posted.

Post Change Orders Screen

Ziiosas To00 M=
Setting: Edit Print Help

Pogt Change Orders

Has Change Order entry been completed? YES

Have you:
-- Printed the Change Order Form?

—-- Made a backup copy?
YES

GL Period [ =001

output device - (P)rinter p(Rleview Biile (E)nd

The current period is displayed from the CNVTx table. You can change it. The GL period and year
are posted to the Detail History file. No entries are made to the General Ledger application.

Sample Post Change Orders posting log

06/27/2001 BUILDERS SUPPLY v6.05A Page 1
10:47 RM Post Change Orders

POST CHANGE ORDERS TO JOB ...... 34,650.00

POST ESTIMATE COST TO JOB ...... 5,133.00

POST ESTIMATE ITEMS TO AIA JOB ...... .00
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Change Order Detail Report

1-78

The Change Order Detail Report shows the history of the change orders that have been posted. The
information comes from the Detail History file.

Change Order Detail Report Screen

Ziiosas To00 M=
Settings  Edit Print  Help
Change Order Detail Report
Pick Job ID From 1. ©Posted
Thru B Unposted
Phase ID From 3. Both
Thru 3
Source Code From
Thru
Date From Select:
Thru Page Break on New Job? NO
Fiscal Year From 2001
Thru 2001
GL Psricd From
Thru
output device - (B rinter p(Rleview (Flile (8)creen (E)lnd

The following information will determine what information will be displayed and how it will appear

on the report.

Field

Job ID

Phase ID

Source Code

Date

Fiscal Year

GL Period

Print Selection

Description

Enter the Job IDs from and thru for the jobs you wish to appear on the report.
The Inquiry Command (F2) is available, or leave the fields blank to include
all jobs.

Enter the Phase IDs from and thru for the phases you wish to appear on the
report. The Inquiry Command (F2) is available, or leave the fields blank to
include all phases.

Enter the source code from and thru you wish to be included on the report.
Leave the fields blank to include all source codes.The Inqquiry Command
(F2) is available.

Enter the dates from and thru for change orders you wish to include on the
report. Leaving the field blank will include all change order records in the
detail history.

Enter the fiscal years from and thru for which records will be displayed.

Enter a GL period if you wish to displayrecords specific to a range of GL.
periods.

Select 1 for posted change orders only; Select 2 for unposted change orders
only; or Select 3 for both posted and unposted change orders.

Only if you have the Direct Post to Master option set to NO, you
can choose to include change order details that have been posted to
the master, details that have not been posted or both.

Page Break on New Job?  Select Yes to begin a new page on the report with each job. Select No to have

the report print continuously.
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Change Order Processing

Sample Change Order Detail Report

06/27/2001
11:42 AM

Job ID: 91-135 WESTERN OAKS

Phase Post
D Src Ref
01FOUN CJ  01FOUN
02FREM CJ  02FREM
Job Total

Job ID: M9050  NORTH HILLS HOMES
EMT12 CJ EMT12

Job Total
Grand Totals

**% End of Report ***

CJC Training - Rel. 6.05

BUILDERS SUPPLY v6.05A

Change Order Detail Report (Posted & Unposted Details)

Description

Additicnal cement needed
Additional Wing
WESTERN ORKS

additional matrials
NORTH HILLS HCOMES

Change OU/Mr #

9843
9843

12344ge

Page 1
Change GL
Order Year &

Amount Date Period
3200.00 04/06/01 01-06

30000.00 04/06/01 01-06
33200.00

1450.00 06/24/01 01-06
1450.00

34650.00
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Information Inquiry

Use the Information Inquiry functions to view job master, estimates or extra information, view the
job schedule, scan open purchase orders, or scan details from the Detail History file.

Information Inquiry Menu

#Ziiosas Too0 M=
Setting: Edit Print Help

0&/27/2001 Company H — BUILDERS SUPPLY wv6.05A iz: 03 B

— Main Msnu
Contractors’™ Job Cost
Information Ingquiry

Joks and Phasss Tnquiryg

Jobs and Phases Detall Inquiry
Job Summary Cost Inquiry
Sub-Contractor Inquiry

Job Schedule Analysis Inquiry

ODBC Kit
GENERAL Report Writer

More

TO000——— OPEN SYSTEMS (R) Accounting Software
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Jobs and Phases Inquiry

Select Jobs and Phases Inquiry.

Enter the ID of the job you want to work with. Enter the phase ID if you want to view information
for a specific phase. If you have the option set to use divisions and you want to view division totals,
press Enter at the phase ID field. You are prompted at the bottom of the screen to enter a specific
division ID, or press Enter to view job totals.

Jobs and Phases - Inquiry Screen

Ziiosas To00 M=
Setting: Edit Print Help
Jobs and Phases - Inquiry
Job ID B1=135 Certified PA WC Code
Phase ID ****** Total Phases = 4 Ovhd Basis 1 Material $ Rate %
Desc 1 WESTERN OAES Applied GL
Desc 2 LOT SA More Y| Ovhd Accum to Post .0o
Manager ID MARKS UoM Accum WIP to Post 155858.74
Post Units From PA or AP PA
Units Inv. # Cost Type Estimate Actual
B.0. 8 4575.00 415. 00
Estimate Actual Labor Hrs 170.00 140.50
Feart Doee 05/81/19051 05/2719940 Units 100 94
Finish Date 07/20/1291 Labor $ 2490.00 2263, 72
Contract No 3345-72 WIP Info N Material § 7633.00 3649.50
Customer ID SUNOOL Equipment 5 450.00 195, OO
Contract Date 04/29/1991 Overhead § 896.00 276,88
Misc § 1500.00 2325. 00
Orig Contract § 14930.00 Subcont. § 4BE7. 50 3509.23
Change Orders & 32957.50 Burdsns 204.00 330,94
Rev. Contract 5 47887.50 Equip Rental z200.00 lo00.00
Eilled to Date 5 2230.00 Fee/Permit 75.00 70.00
Last Bill Date 06/07/1931 Total 17735, 50 12740, BT
Job, Cost, View Schd., sUb., Estimates, Open P.0., eXtra Info., Scan Detailsg
— Company H Verify —

In this example, all phases for job 91-135 are totaled on this screen. the following options are

available to view.

Command
Job

Cost

View Sched

Subcontractors

Estimates

Open P.O.
Extra Information

Scan Details

Description

Press J to return to the Job ID field to inquire on a different job.
Press C to view cost code information associated with the job.

Press V to view the job schedule. this option is only available if you are
looking at the job record and is not available when inquirying on a phase.

Press U to view subcontractors associated with the job being viewed.

Press E to view original estyimates and change orders associated with the
job.

Press O to view open purchase orders associated wwith the selected job.
Press X to view the extra information screen displayed for each job.

Press D to scan detail history for records associated with the selected job.

Press C to view the cost code information for the current job. the folloowing screen appears.

CJC Training - Rel. 6.05
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Cost Code Details Inquiry Screen

Ziiosas To00 M=
Settings  Edit  Print  Help
Cost Code Details
del ID =155 Phase ID O0ZFRAM FRAMING
cd Tp Desc Period to Date Year to date Job to Date Estimate
100 01 Material .00 .0n 3329.50 3000.00
101 01 Mtl-Wood .oo .on .0n 2800.00
102 01 Mat-Mas. .00 .on .00 .00
200 D2 Equipmen .00 .oo . 0o - D0
299 .oo .on .00 .00
300 03 overhead .00 .on 193.13 400.00
400 04 Misc .00 .oo ILEZE . OO 1500.00
2500 05 Labor S T7E . S0 778,50 1545.00 1300.00
600 06 Subcontr .oo .on .00 .00
700 07 Burdens .00 .oo il 77 - D0
800 08 Equip Re .00 .on i00.00 200.00
900 09 Fee/Perm .oo .on 50.00 50.00
Toetal Cost T7E . S0 T8 50 6574, 40 9250.00
Unbilled Cost 6574, 40 (008 of 012)
Enter = Jobs and Phases Inquiry View cost codes
— Company H Verify —

All of the cost codes are displayed, use the arrow keys to move up or down to the cost code you wish
to view and press V. Press Enter to return to the Job Inquiry screen.

View Cost Code Detail Inquiry Screen

Ziiosas To00 M=
Settings  Edit Print  Help
Cost Code Details
diele ID =135 Phase ID O0ZFRAM FRAMING
cd Tp Desc Period to Date Year to date Job to Date Estimate
100 01 Material o 0O ) 3329.50 3000.00
101 01 Mtl-Wood - 0@ ) .00 2800.00
102 01 Mat-Mas. - 0@ .oo .00 - 0O
200 D2 Equipmen .00 .oo . oo - D0
299 - 0@ ) .00 - 00
View Cost Codes
Cozt Code 500 Laker § Use Type LABOR
Cost Type 05 Short Description Labor &
Description Labor § Accumulated WIP TR, 50
Period to Date Year to Date Job to Date Estimate
Cost 77250 77250 1545.00 1300.00
Units 120.000 120.000 176.000 100.000
Unit of Measure Hours COriginal Estimate .00
Press any key...g
Total Cost 772 .. 50 772.50 6574. 40 9250.00
Unbilled Cost 6574, 40 (008 of 012)
Enter = Jobs and Phases Inquiry View cost codes
— Company H Verify —

To inquire on other job information press Enter to return to the Job inquiry screen. To view the job
schedule press V from the job inquiry screen, remember this selection is not available if you are

looking at a phase.
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Job Schedule Analysis Inquiry Screen

Ziiosas To00 M=
Setting: Edit Print Help

Job Schedule Analysis
Jek ITD 9i1=135 Dilwilgilem =2 (P2 for aild) Bee. 04701791 = @77140 91
WESTERN OAKS LOT 5A Est. Duration Days 105

05718 [E/BE 0UE/08 06/08 06/1E DE/28 030 O7/07

Phase smtwt fssmtwt fssmtwt fssmtwt fssntwt fssmtwt fssmtwt fssmtwtfs days
] T T T T T T T |
01FOuUN ne eszt. date
in process
018ITE Tt 7
LOGRG 5
0Z2ELEC auianaaiiiing (o 14
in process
0ZFRAM atat i inn 2
i} in process

| | | | | | |
mE & omE 8 R A0 mE Il wiE 18 R 18 Wk 14 mE 15

Actual, Estimate, Both, +/- to move weeks =
— Company H Verify —

A chart is displayed. The left side lists the phases associated with the job ID. The top of the chart
shows each day of the week between the dates in the estimated date fields in the top right corner of
the screen. Eight weeks are displayed at a time. The estimated start date that is displayed is the
earliest estimated start date for any phase of the job listed. The estimated finish date that is displayed
is the latest estimated finish date for any phase of the job listed.

A horizontal line is displayed from the start date through the finish date for each phase. A solid line
indicates actual job progress and a dotted line indicates estimated job progress. If a phase has an
actual or estimated start date but no finish date, the words "in process" are displayed instead of a
horizontal line. The right side of the chart shows the number of days elapsed.

Press A to view actual job information or press E for estimated job information. You can view both
actual and estimated by pressing B for both.

If the time schedule extends outside of the screen use the (+ and - keys) to move the viewing
window. This is the same Inquiry used when selecting the Job Schedule Analysis function from the

Information Inquiry menu.

Use the Abandon Command (F3) to return to the Job Inquiry screen.
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Press U to view any subcontractors assigned to the selected job. Press V to get a detailed view of the
subcontractor setup information. The following screen appears.

Subcontractor’s Inquiry Screen

Ziiosas To00 M=
Settings  Edit Print  Help
—<CT ubcontract Inguir
ek D Pi=133 Description Estimate ABET . 50
Actual 3509.23
Committed 6487.36
Phase Vendor Ref No Trans Date Subc Amt CO Cost Amt Total
0ZELEC EOROOL 44321 05/17/2001 2254.36 .00 2254.36
02FRAM MILOOL 33421 05/24/2001 4233.00 .00 4233.00

View Entry

Phase ID 0ZELEC ELECTRICAL

Vendor ID BOROOL BORIS CONSTRUCTION COMPANY

Ref. No. 44321 Previous Invoice .oo
Trans. Date 05717/ 2001 Previous Payment .00
Subcontract Amount 2254.36 Previcous Retalnage . 0o
Change Order Amount .00

— Press any key. ..
[

|
L, Company H Verify AJ

Use the Abandon Command (F3) to return to the Job Inquiry screen. Press E to view the original
estimates and change orders for the selected job. the following screen appears.

Jobs and Phases Esimates Inquiry Screen

Ziiosas To00 M=
Setting: Edit Print Help
Jobs and Phases - Inquiry
Job ID =185 Certifisd PA WS Code
Phase ID ****** Total Phases = 4 Ovhd Basis 1 Material $ Rate .0 %
Desc 1 WESTERN OAES Applied GL
Desc 2 LOT SA More Y| Ovhd Accum to Post .0o
Manager ID MARKS UoM Accum WIP to Post 155858.74
Post Units From PA or AP PA
Units Inv. # Cost Type Estimate Actual
BB, 8 4575.00 415. 00
— ORIGINAL ESTIMATE & CHANGE ORDER — 170.00 140.50
Start Labeor § 2010.00 480.00 100 94
Finish| Material § 3z00.00 4433.00 2490.00 2263, 72
Contra| Equipment § 250.00 200.00 7633.00 3649.50
Custom| Overhead 5 451.00 445.00 450.00 195.00
Contra| Misc § 1500.00 .00 896.00 276,88
——— | Subcont. 3 .on 4287.50 1500. 00 2325. 00
Orig C| Burdens .on =04.00 4287.50 2509, 23
Change | Equip Rental 200.00 - D0 204.00 330,94
Rev. C| Fee/Permit 50.00 25.00 1 200.00 i00.00
Eilled| Total 7661.00 10074.50 75.00 70.00
Last B 17735, 50 12740, BT
Job, Co e¥tra Info., Scan Details
— Compa —Press any key ...g5 Verify —

If you have the option set to keep original cost estimates, you can press E to view the original
estimate costs and changes to the estimates for the job or phase. If you do not have the option set to
keep original cost estimates, you cannot select this option.

Press Enter to return to the Job Inquiry screen. To inquire as to any open purchase orders associated
with this job ID press O, the Open P.O. Inquiry screen appears.
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Jobs and Phases Inquiry

Open P.O. Inquiry Screen

#Ziiosas To00 M=
Setting: Edit Print  Help
Open P.0O. Inguiry
Job ID 9i1=3i35 WESTERN OAKS
Phase ID
Cost Code All Cost Codes
Order # Entry # Date Status Vendor Phase/Type Amount
oooooo41l 001 05/24/2001 NEW BOROOL 0Z2ELEC 100 §89.56
Electrical Package
oooooo40 001 04/13/2001 NEW MILOOL 0ZELEC &00 5022.72
Extericr Pansls
0000003 001 04/13/2001 NEW BOROOL 02FRAM 101 8658. 90
Entry Door
Total POs = 14581.18
Enter=job inquiry, New ID, Scan Details, Cost Code -
— Company H Verify —

This option is not displayed if Purchase Order files do not exist for this company. Enter the cost type
for the orders you want to view, or press Enter to view orders for all cost types for this job/phase.
The order number, entry number, order date, order status, vendor ID, phase, cost type, and amount are

displayed.

Press Enter to return to the job inquiry screen, press N to return to a blank job inquiry screen to enter
anew job ID, press S to start the Open P.O. scan over for the job, phase and cost type selected. Press

C to enter a different cost code. Press Enter to return to the Job Inquiry screen.

Press X to view the job extra information. The following screen is displayed.

Jobs and Phases Inquiry with Extra Info Screen

#Ziiosas Too0 M=
Settings Edit Print  Help
Jobs and Phases - Inguiry
Job ID Oi=155 <Extra Infermation
Eisge D Wi Total Phase |Job Address 16504 WESTVIEW ROAD
Desc 1 WESTERN OAKS City/8t/Zip HOUSTON, TX 77045
Desc 2 LOT SA Job Foreman MIKE PRESTON
Manager ID MARKS uoM Architect ROBERTS & ABSOC.
Post Units From PA or AP PA (P.O. 23210 77002 3
Units Inv. #
Estimate Act Press any key ...g
Seark Deee 05/21/1001 05/81/19910 Units 100 94
Finish Date 07/20/1321 Labor § 2490. 00 2263, 72
Contract No 3345-72 WIP Info N Material § T633.00 3649.50
Customer ID SUNOOL Equipment 5 450. 00 195, OO
Centract Date 04/259/1991 Overhead § 896,00 276,88
Misc § 1s500.00 2325. 00
Orig Contract § 14530. 00 Subcont. § 4287.50 3509.23
Change Orders § 32957.50 Burdens 204.00 330,94
Rev. Contract § 47887.50 Equip Rental Z00.00 lo00.00
Eilled to Date § 2230. 00 Fee/Permit 75.00 70.00
Last Bill Date 0&/07/1991 Total L7785, 50 BT 4D, BT
Job, Cost, View 8chd., sUb., Estimates, Open P.0O., eXtra Info., Scan Details

— Company H

Verify —

The information displayed is defined in the NAMESxxx table, press any key to return to the Job

Inquiry screen.

Press S to scan detail history information. The following screen appears.

CJC Training - Rel. 6.05
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Jobs and Phases Detail Inquiry Screen

Ziiosas To00 M=
Setting: Edit Print Help
Jobz and Phases Detail Inquiry
Job ID Pil=133 Fhase ID 02FRAM FRAMING
Fiscal Year 2001 Peried from i Thru 13
Code Summary/Detail D Lines per Item (1/2) 2
Phase Code Year Pd Source Ref. Date oty /Hrs Amount Post
ID Description Remark
0Z2FRAM 100 2001-04 cJ Adjust 06/26/01 Z.0000 .00 N
Material
0ZFRAM 100 2001-04 cJ Adjust 06/26/01 2.0000 - 0O N
Material
0Z2FRAM 500 2001-06 CJ Adjust 06/26/01 1z20.0000 7728, 50 N
Labor test 1
02FRAM 500 2001-06 CJ Adjust 0e/26/01 s0.0000- .00 N
Labor Test adjustments 1
0ZFRAM 500 2Z001-06 cJ Adjust 06/26/01 10.0000 - 00 N
Labor a2
Total Labor Hours = §0.0000 772.50
Enter=job inquiry, MNew ID, Scan Details =
— Company H Verify —

The job and phase ID are displayed from the Jobs and Phases screen. The fiscal year is displayed
from the FYEARXxxx table. You can change it or press Enter to view detail history for all fiscal years
on file. Enter a range of periods to scan or press Enter to scan all periods.

Enter the cost code you want to view: cost types 0-9, A for change orders, B for billing detail, C for

committed amounts or leave it blank to scan all types of detail. You can select to scan history in
summary or detail. The above example is a detail scan.
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Cost Reports

The Cost Reports provide information about your costs. Use the reports as a tracking measure of
where you are cutting costs and where you need to improve efficieny and effectiveness. You can
produce summaries that show totals by job, division and phase; compare estimated costs with actual
costs; and calculate unit costs. You can produce reports that show details of invoices charged to jobs
and payroll information for employee activity.

Cost Reports Menu

Ziiosas To00 M=
Setting: Edit Print Help

0&/28/2001 Company H - BUILDERS SUPPLY v6.05A Ade A7 Lud

— Main Menu

ertractors?! dgeb Gegt ———

Cost Reports

JID Cost Summary Reportg

JTD Cost Summary List

Coszt Detail Report

Cost Detail Report by Period

Unit Cost Report

Summarized Estimate vs. Cost Analysis

CDBEC
GENERAL Report Writer

More ...

TO00——— OPEN SYSTEMS (R) Accounting Software
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JTD Cost Summary Report

The JTD Cost Summary Report provides estimated and actual costs and variances for the cost fields
for the phases and jobs you select. Produce it when you want to see if you are keeping to your budget
or for help in planning budgets and preparing bids and estimates.

The information in this report comes from the Jobs file (CJBSx) and the Detail History file (CJHIX).

JTD Cost Summary Report Screen

#Ziiosas To00 M=
Setting: Edit Print Help
JTD Cost Summary Report
Pick Job ID e Sil=il3s Print by:
Winmew Ji=3135 i, Job ID
Phase ID From 2. Phase ID
Thru 3. Manager ID
Manager ID From i
Thru
Select:
1. cCompleted Jobs With Cost Details? YES
2. Jobs In Process With Division Totals? NO
o Jobs Mot Yet Started Include cCommitted Cost? NO
4, All of the akowve Suppress Zeroes? YES
4
Output device - (B rinter p(Rleview (F]lile (8)creen (E)nd
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Sample JTD Cost Summary Report w/cost detail

06/28/2001 BUILDERS SUPPLY v6.05A Page 1
11:22 RM JTD Cost Summary Report
With Cost Detail, Suppress Zero
By Job ID
Job ID Phase Manager Job Description - - - - - - - Costs-------
Cost Type Estimate Actual Variance $
Src  Ref. # Descripticn Date Pount
91-135 MARKS WESTERN ORKS
TOTAL $ .00 .00 .00 0
91-135 O01FCUN MARKS WESTERN ORKS
Labor Hrs 30.00 41.00 11.00 37
Units 100 94 6- 6-
Labor $ 510.00 763.72 253.72 50
Material $ 1833.00 320.00 1513.00- 83—
Equipment $ 250.00 .00 250.00- 100~
Overhead $ 51.00 64.25 13.25 26
PA  BURDEN  LABOR BURDEN 03/31/91 485.46
FOUNDAT ION TOTAL $ 2644.00 1147.97 1496.03- 57—

91-135 O01SITE MARKS WESTERN OAKS

Labor Hrs 40,00 43,50 3.50 9
Labor $ 680.00 747.50 67.50 10
Equipment $ 200.00 195.00 5.00- 3-
Overhead $ 20.00 19.50 50— 3-
Misc $ .00 1000.00 1000.00 0
Burdens 204.00 224,25 20.25 10
Fee/Permit 25.00 20.00 5.00- 20—
SITE PREPARATION TOTAL $ 1129.00 2206.25 1077.25 95

91-135 O02ELEC MARKS WESTERN OAKS

Material $ .00 899.56 899.56 0
PO BOR0O01  Electrical Package 06/27/01 899.56
Equipment $ .00 174.90 174.90 0
PO MIL001 Water Softener 06/27/01 127.40
PO MILOO1  Sump Pump 06/27/01 17.50
Overhead $ 425.00 .00 425.00- 100~
Subcont. $ 4287.50 3509.23 778.27- 18-
Burdens .00 74.92 74.92 0
ELECTRICAL TOTAL $ 4712.50 4658.61 53.89- 1-

91-135 O02FRAM MARKS WESTERN OAKS

Labor Hrs 100.00 56.00 44.00-  44-
Labor $ 1300.00 772.50 527.50-  41-
CJ  Adjust test 06/26/01 772.50
CJ  Adjust Test adjustments 06/26/01 .00
CJ  Adjust 06/26/01 .00
Material $ 5800.00 4237.03 1562.97- 27~
PO MILOO1  Plumbing Package 06/27/01 907.53
CJ  Adjust 06/26/01 .00
Equipment $ .00 227.53 227.53 0
PO MILO01 Water Heater 06/27/01 227.53
Overhead $ 400.00 193.13 206.87- 52—
Misc $ 1500.00 1325.00 175.00-  12-
Burdens .00 31.77 31.77 0
Equip Rental 200.00 100.00 100.00-  50-
Fee/Permit 50.00 50.00 .00 0
FRAMING TOTAL $ 9250.00 6936.96 2313.04- 25—
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JTD Cost Summary Report

Sample JTD Cost Summary Report w/cost detail Page 2

06/28/2001
11:22 AM

Job ID Phase Manager

91-135 MARKS

JOB TOTALS

GRAND TOTALS

**% End of Report ***

CJC Training - Rel. 6.05

Job Description

Cost Type

Labor Hrs
Units

Labor $
Material $
Equipment $
Overhead $
Misc $
Subcont. $
Burdens
Equip Rental
Fee/Permit
TOTAL $

Labor Hrs
Units

Labor $
Material $
Equipment $
Overhead $
Misc $
Subcont. $
Burdens
Equip Rental
Fee/Permit
TOTAL $

Estimate

170.

00

100

2490.
7633.
450.

896
1500
4287

170.

00
00
00

.00
.00
.50
204.
200.
75.
17735.

00
00
00
50

00

100

2490
7633

75

.00
.00
450.
896.
1500.
4287.
204.
200.

00
00
00
50
00
00

.00
17735.

50

BUILDERS SUPPLY v6.05A
JTD Cost Summary Report
With Cost Detail, Suppress Zero

Ref. # Description

17-
[
8-

29-

33

69—

55

18-

62

50-
7=

16-

17-
[
8-

29-

33

69—

55

18-

62

50-
7=

By Job ID
Costs-------
Actual Variance
Src
140.50 29.50-
94 6-
2283.72 206.28-
5456.59 2176.41-
597.43 147.43
276.88 619.12-
2325.00 825.00
3509.23 778.27-
330.94 126.94
100.00 100.00-
70.00 5.00-
14949.79 2785.71-
140.50 29.50-
94 6-
2283.72 206.28-
5456.59 2176.41-
597.43 147.43
276.88 619.12-
2325.00 825.00
3509.23 778.27-
330.94 126.94
100.00 100.00-
70.00 5.00-
14949.79 2785.71-

16-

Date

Page

2

Amount
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JTD Cost Summary Report

Contractors’ Job Cost

Sample JTD Cost Summary Report wo/cost detail.

06/28/2001
11:23 AM

Job ID Phase Manager

91-135 MARKS

91-135 O01FCUN MARKS

FOUNDATICN
91-135 O01SITE MARKS

SITE PREPARATION
91-135 O02ELEC MARKS

ELECTRICAL
91-135 O02FRAM MARKS

FRAMING

91-135 MARKS

JOB TOTALS

GRAND TOTALS

**% End of Report ***

1-94

BUILDERS SUPPLY v6.05A Page 1
JTD Cost Summary Report
Suppress Zero

By Job ID

Job Description - - - - - - - Costs-------
Cost Type Estimate Actual Variance $
WESTERN ORKS

TOTAL $ .00 .00 .00 0
WESTERN ORKS

Labor Hrs 30.00 41.00 11.00 37
Units 100 94 6- 6-
Labor $ 510.00 763.72 253.72 50
Material $ 1833.00 320.00 1513.00- 83—
Equipment $ 250.00 .00 250.00- 100~
Overhead $ 51.00 64.25 13.25 26
TOTAL $ 2644.00 1147.97 1496.03- 57—
WESTERN ORKS

Labor Hrs 40.00 43.50 3.50 9
Labor $ 680.00 747.50 67.50 10
Equipment $ 200.00 195.00 5.00- 3-
Overhead $ 20.00 19.50 .50~ 3-
Misc $ .00 1000.00 1000.00 0
Burdens 204.00 228.25 20.25 10
Fee/Permit 25.00 20.00 5.00- 20—
TOTAL $ 1129.00 2206.25 1077.25 95
WESTERN ORKS

Material $ .00 899.56 899.56 0
Equipment $ .00 174.90 174.90 0
Overhead $ 425.00 .00 425.00- 100~
Subcont. $ 4287.50 3509.23 778.27- 18-
Burdens .00 74.92 74.92 0
TOTAL $ 4712.50 4658.61 53.89- 1-
WESTERN ORKS

Labor Hrs 100.00 56.00 44.00-  44-
Labor $ 1300.00 772.50 527.50- 41—
Material $ 5800.00 4237.03 1562.97- 27—
Equipment $ .00 227.53 227.53 0
Overhead $ 400.00 193.13 206.87-  52-
Misc $ 1500.00 1325.00 175.00- 12—
Burdens .00 31.77 31.77 0
Equip Rental 200.00 100.00 100.00-  50-
Fee/Permit 50.00 50.00 .00 0
TOTAL $ 9250.00 6936.96 2313.04-  25-
Labor Hrs 170.00 140.50 29.50- 17—
Units 100 94 6- 6-
Labor $ 24590.00 2283.72 206.28- 8-
Material $ 7633.00 5456.59 2176.41-  29-
Equipment $ 450.00 597.43 147.43 33
Overhead $ 896.00 276.88 619.12- 69~
Misc $ 1500.00 2325.00 825.00 55
Subcont. $ 4287.50 3509.23 778.27- 18-
Burdens 204.00 330.94 126.94 62
Equip Rental 200.00 100.00 100.00-  50-
Fee/Permit 75.00 70.00 5.00- 7-
TOTAL $ 17735.50 14949.79 2785.71- 16—
Labor Hrs 170.00 140.50 29.50- 17—
Units 100 94 6- 6-
Labor $ 24590.00 2283.72 206.28- 8-
Material $ 7633.00 5456.59 2176.41-  29-
Equipment $ 450.00 597.43 147.43 33
Overhead $ 896.00 276.88 619.12- 69~
Misc $ 1500.00 2325.00 825.00 55
Subcont. $ 4287.50 3509.23 778.27- 18-
Burdens 204.00 330.94 126.94 62
Equip Rental 200.00 100.00 100.00-  50-
Fee/Permit 75.00 70.00 5.00- 7-
TOTAL $ 17735.50 14949.79 2785.71- 16—
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JTD Cost Summary List

The JTD Cost Summary List shows the total costs to date for the jobs, phases, and managers you
select. You can produce the report for jobs that are completed, in process, or not started or for all
jobs. You can include subtotals of the cost of the job by phase and by division.

JTD Cost Summary List Screen

#Ziiosas Too0 M=
Setting: Edit Print Help

JTD Cost Summary List

Pick Job ID From %1-135
Thru 83-A04

Phase ID From

Thru

Manager ID From

Thru

Completed Jobs

Jobs In Process

Jobs Not Yet Started
£11 of the above

[ AT W

Select:
Includs FPhase Detail? YES
With Division Totals? YES

Ooutput device - (® rinter p(R)eview (Flile (8)cresn (E)nd

The information in this report comes from the Jobs file (CIJBSXx).

Sample JTD Cost Summary List (incl.phase detail)

03/04/2002 ilders Suppl Page 1
lz:18 PH JID Cost Summary Lisc

JTob Phasze

I I Labor Material Equipument Overhead Misc. Subcont. * Total *
91-13501F0UN 5425.38 3z0.00 .oo 64 25 .00 .on 4BZ.46 -oo .00 BEZIZ.09
Q1-135018TTE 747 50 _oa 13500 15_80 100000 Bl ZF4_Z5 _oa Z0_00 ZEOE_Z5
Bl-1l2E01%*** ELl72.88 2Z0.00 13500 23,78 loo00.00 .oo 70671 .oo Z0. o0 84598, 24
Q1-1350ZELEC 887.78 _oa _ 00 _oa ) 380323 138 54 _oa ) 4505 55
S1-12E0ZFPAM TPE. L0 2F3E9.E0 -0o 133,12 12Z5.00 .oo 3L.77 lo00_00 L0.00 £201.30
Sl-1350z**+* 1630.28 3329.50 .oo 133,13 13z5.00 3509.23 170,31 loo0.00 £0.00 10307.45
Al-125*TOTAL 7803.1¢ 264350 13500 Z76.88 Z32ZE.00 3E03.Z3 277.0z 100.00 70.00 12205.73
93-A0401F0UN 64Z2.28 Fz0.00 250,00 141.23 .00 .on 154.23 -oo z00.00 1707.72
A2-A0401EITE 2320.392 .00 Z00.00 £2.11 .00 .00 g0.60 .00 .00 EEd.E32
S2-A0401*FFFE 273,20 2Z0.00 4E0.00 124 24 .00 .oo Z34.88 .oo Z00. 00 237E.42
93-A040ZELEC .00 .oo .oo -oo .00 .on .oo -oo .00 .oo
Q3-A040ZFRAM ) _oa _ 00 _oa ) Bl Z0.07 _oa ) z0.07
S2-A040ZEFFE .00 .oo -0o .oo .00 .oo z0.07 .oo .00 Z0.07
A3-A04*TOTAL a73. 20 3z0.00 480_00 194 _ 34 ) Bl ZE4_35 _oa 20000 2397 49
GRAND TOTAL B776_36 396350 A45_ 00 471 _FZ 2325.00 380323 1131.37 100_00 270._00 21198 28

— End of Report
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JTD Cost Summary List Contractors’ Job Cost
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Cost Detail Report

Use the Cost Detail Report to print the detail of the transactions that affect cost fields. The
information in this report comes from the Jobs and Job Detail History files. Print this report before
you delete completed jobs.

Cost Detail Report

#Ziiosas Too0

Setting: Edit Print Help

S [=1 E3

Pick

Job ID

Fhase ID

Cost Code

Source Code

Date

Fiscal Year

GL Pericd

From
Thru
From
Thru
From
Thru
From
Thru
From
Thru
From
Thru
From
Thru

Cost Detail Report

91-135
Yi=135

ooo
999

Select:
Page Break on New Job? o fu]
Print Job Recap? TEE

Ooutput device - (Plrinter pi{Rleview (F)ile (8)creen (&) nd

You can specify a range of job and phase IDs, cost types, source codes, transaction dates, fiscal year
and period. If you have the option set not to post details directly to the Master file, you can choose to
include posted, unposted or both kinds of transactions.

You can also select to print page breaks on each new job and to print a job recap at the end of the

report.

CJC Training - Rel. 6.05
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Cost Detail Report Contractors’ Job Cost

Sample Cost Detail Report

0370472000 Builders Supply Page 1
12:37 P Cost Detail Report

Job ID: 51-135% WESTERN OAES

GL
Phase Cost Unit Extended Tear &
1D Type Sreo Def Dascription Demark Quantity /M Cost Ameount Date Period
01FOUN Labor # PAL  ATLOZO TROY, AILMAN HE. TIME lo. 0000 15.15z0 151.52 0271870z 0zZ-02
01FON Labor # PA  ATLOZO TROY, AILMAN HE. TIME §.0000 15.1525 lzl.zz 02719702 0z-02
01FOmMI Labor $ A ATLOZED TROY, AILMAN HI. TIME &. 0000 1E.1517 90.91 O0ZFE0/0Z OE-0F
O01FOUN Labor # A ATLOZO TROY, AILMAN HR.TIME 7.3300 151514 111.06 Q0EZf2z/0Z 0z-02
01FOUN Labor # PAL  ATLOZO TROY, AILMAN HE. TIME 4. 0000 15.1525 B0.6l 02723702 0z2-02
01FON Labor § “gost type totals 253200 E3E. 22
O1FOON Subcontract CJ  Adjust 0.oooo loo. o000 lo0.00 0272000 0Z-02
01FON Subcontract AP EOROOL Electrical Package llzsz l.0000 PEG S00. 0000 £00.00 O0Zf20/00 00-02
QLlFOUN Subcontract <cost type totals 1.0000 e00.o00
01FOUN Burdens PL EURDEN LAEOR BURDEN 0. 0000 4554600 455.46 03731791 51-03
01FOmM Burdens “cost type totals 0. 0000 485.46
01FOUN <<phase totals: FOUNDATION lezo.7e
Job Total WESTERN DAKES lezo.7e
A Job Cost Recap for 91-135 ----—-——-----—— =
Labor # 35.3300 £35.32
Subcontract 1.0000 s00.00
Burdens 0. 0000 485 46
Grand Totals 1620_78

— End of Report

1-98 CJC Training - Rel. 6.05



Cost Detail Report by Period

The Cost Detail Report by Period shows the total costs associated with selected jobs for a period or a
range of periods. You can produce the report for jobs that are completed, in process, or not started or
for all jobs.

Cost Detail Report by Period Screen

Ziiosas To00
Setting: Edit Print Help

Pick

Job ID

Fiscal Year

GL Period

B L R

S [=1 E3

Cost Detail Report by Period

From 91-135 Select:

Wnig YA=135 Include Phase Detail? YES
From 2000 With Divisicon Totals? YES
Thru 2001

From

Thru

Completed Jobs
Jobs In Process

Jobs Mot

Yet Started

All of the above

Output device - (B rinter p(Rleview (Flile (8)creen (E)lnd

You can elect to include phase detail. If you have the option set to use divisions, you can elect to
print division totals.

If you have the option set not to post directly to the Master file, you can choose to include posted,
unposted, or both types of transactions.

Sample Cost Detail Report by Period

06/29/2001
12:06 PM

Job  Phase
D D

91-13501FOUN
91-13501S8ITE
91-13501%***
91-13502ELEC
91-13502FRAM
91-13502%***

91-135*TCOTAL

GRAND TOTALS

Labor

772.50

*%% End of Report ***

CJC Training - Rel. 6.05

Material

899.56
907.53
1807.09

1807.09

1807.09

BUILDERS SUPPLY v6.05A
Cost Detail Report by Period
GL PERIOD FROM 2000-00 THRU 2001-13

Equipment Overhead Misc. Subcont. Burdens Equip Rental Fee/Permit
00 00 .00 00 00 .00 .00

00 00 .00 00 00 .00 .00

00 00 .00 00 00 .00 .00
174.90 .00 .00 .00 .00 .00 .00
227.53 .00 .00 .00 .00 .00 .00
102.43 .00 .00 .00 .00 .00 .00
102.43 .00 .00 .00 .00 .00 .00
102.43 .00 .00 .00 .00 .00 .00

Page

*

1

1074.46
1907.56
2982.02

2982.02

2982.02
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Cost Detail Report by Period Contractors’ Job Cost
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Unit Cost Report

The Unit Cost Report shows the usages and variances of the estimate and actual number of units of
measure defined for phases in the Jobs and Phases function.

Unit Cost Report Screen

Ziiosas To00 M=
Setting: Edit Print Help

Unit Cost Report

Pick Job ID From 91-135
Thru 93-A04
Phase ID From
Thru
Manager ID From
Thru
1. cCompleted Jobs
2. Jobs In Process
3. Jobsz Not Yet Started
4. All of the above
4

Select:
Phase With UOM Only? NO
Includs FPhase Detaill? YES
With Division Totals? YES

Output device - (B rinter p(Rleview (Flile (8)creen (E)lnd

You can produce the report for jobs that are completed, in process, or not started or for all jobs.

Sample Unit Cost Report with phase detail

06/29/2001 BUILDERS SUPPLY v6.05A Page 1
1:00 PM Unit Cost Report

Job Phase Unit of Quantity § Cost-————- -——Unit Cost-—
D D Description Measure Estimated To Date  Camp Estimated To Date Estimated To Date
91-135 01FOUN FOUNDATION CUYD 100 94 91 2,644,00 1,147.97 26.44 12.21
91-135 01SITE SITE PREPARATION 100 1,129.00 2,206.25

91-135 01**** GROUNDS 100 94 91 3,773.00 3,354.22

91-135 02ELEC ELECTRICAL 99 4,712.50 1,658.61

91-135 02FRAM FRAMING 75 9,250.00 6,936.96

91-135 02**** INTERIOR 83 13,962.50 11,595.57

91-135 TOTAL WESTERN ORKS 100 94 91 17,735.50 14,949.79

93-A04 01FCUN FOUNDATION CUYD 20 8,660.00 1,707.79

93-204 01SITE SITE PREPARATION 21 2,420.00 664.63

93-A04 O1**** GROUNDS 21 11,080.00 2,372.42

93-204 02ELEC ELECTRICAL 0 7,150.00 .00

93-A04 02FRAM FRAMING 0 5,500.00 20.07

93-A04 02*%*** INTERIOR 0 12,650.00 20.07

93-204 TOTAL CITY OF FRIENDSWOCD 10 23,730.00 2,352.49

GRAND TOTAL 100 94 91 41,1465.50 17,342.28

*%% End of Report ***
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Unit Cost Report Contractors’ Job Cost
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Summarized Estimate vs Cost Analysis

Use this function to view the difference between job estimates and the current costs in process as well
as the contracted amount for the job. This report should help to identify descrepancies between costs
and estimates and provide documentation for similar jobs for future use. You may also use this
function to provide fast information in reporting to clients current expectations as to the completion
of and additional cost s for a job.

Summarized Estimate vs. Cost Analysis Screen

Ziiosas To00 M=
Setting: Edit Print Help

Summary Job Cost for G/L Periods

Pick Job ID From 91-135
Winmew Ji=3135

Phase ID From

Thru

Fiscal Year From
Thru
&L Pariocd From
Thru

Completed Jobs

Jobs In Process

Jobs Mot Yet Started
A1l of the above

o L) N

‘ Output device - (B rinter p(Rleview (F]lile (8)creen (E)nd

Sample Summarized Estimate vs Cost Analysis Report

06/29/2001 BUILDERS SUPPLY Vv6.05A Page 1
1:51 PM Summarized Job Cost for G/L Periods
Suppress Zero
for All G/L Pericds
JOB: 91-135 - WESTERN OAKS-LOT 5A

Phase Description Original Change Current Commit — Uncomm Costs Costs Cost
Contract  Orders Estimate This-Per To-Date Remain.

01FOUN  FOUNDATION 880 2,900 256- 200 2,441 185 1,148 2,432
01SITE SITE PREPARATION 1,350 0 1,129 215 914 0 2,206 1,071~
02ELEC ELECTRICAL 5,200 58 1,655 5,023 310- 1,074 1,659 4,424

02FREM FRAMING 7,500 30,000 20,750- 8,659 591 1,908 6,937 21,904

SUB-TOTALS 14,930 32,958  15,222- 14,097 3,639 3,467 14,950 18,841

JOB TOTALS 14,930 32,958  15,222- 14,097 3,639 3,467 14,950 18,841

GRAND TOTALS 14,930 32,958  15,222- 14,097 3,639 3,467 14,950 18,841

*%% End of Report ***
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Summarized Estimate vs Cost Analysis Contractors’ Job Cost
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Billing Reports

The Billing Reports provide information about the amounts you received from, have billed, or intend
to bill your clients. Use the reports as a tracking measure of which clients are providing the most
revenue.

Contractors’ Billing Reports Menu

Ziiosas To00 M=
Setting: Edit Print Help

0&/29/2001 Company H - BUILDERS SUPPLY v6.05A 2:07 PM

— Main Menu ‘
Contractors' Job Cost —‘
Eilling Reports ————————

JTD EBilling Summary Reportg

BEilling Detall Report
Profit Detail Report

ODBC Rit
GENERAL Report Writer

More ...

TO00——— OPEN SYSTEMS (R) Accounting Software
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Billing Reports Contractors’ Job Cost

1-106 CJC Training - Rel. 6.05



JTD Billing Summary Report

The JTD Billing Summary Report provides summary information about the amount you bill for each
job. The information is printed from the Jobs Master file (CIJBSXx).

JTD Billing Summary Report Screen

#Ziiosas Too0 M=
Setting: Edit Print Help

JTD Billing Summary Report

Pick Job ID From 51-135
Thru 83-A04

Completed Jobs

Job=s In Process

Jobs Not Yet Started
£11 of the above

s L N

Select:
Include Phase Detail? YES
With Division Teotals? YES

Ooutput device - (® rinter p(R)eview (Flile (8)cresn (E)nd

You can print the report for a range of jobs. You can select to include completed jobs, jobs in process,
jobs not yet started, or all jobs. You can choose to include phase detail and if you have the option set
to use divisions, you can choose to include division totals.
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JTD Billing Summary Report Contractors’ Job Cost

Sample JTD Billing Summary Report with phase detail

06/29/2001 BUILDERS SUPPLY v6.05A Page 1
2:08 PM JTD Billing Summary Report

ST: N=Not Started, C=Completed, I=In Process

Job Cust Mngr Contract Revised Billed Contract % - Hours - Last Finish Dates
D D ID ST Description Number  Contract To Date Balance Bill Est Act % Bill Date Est Act
91-135 SUNOO1 MARKS WESTERN ORKS 07/20/91

LOT 5A 3345-72
PHASE (01FOUN I FOUNDATION 3780.00 880.00 2900.00 23 30 41 137 06/01/91
PHASE 01SITE C SITE PREPARATION 1350. 00 1350.00 .00 100 40 44 110 06/07/91 05/27/91 05/25/91
Divisicn Total GROUNDS 5130.00 2230.00 2900.00 43 70 85 121
PHASE 02ELEC I ELECTRICAL 5257.50 .00 5257.50 0 0 0 0 07/14/91

998640

PHASE (02FREM I FRAMING 37500.00 .00 37500.00 0 100 56 56 06/19/91
Division Total INTERIOR 42757.50 .00 427757.50 0 100 56 56
Job Total 47887.50 2230.00 15657.50 5 170 141 83
93-A04 10S001 IAIRD CITY OF FRIENDSWOOD 33700.00 .00 33700.00 04/03/93

RECREATION CENTER 502342
PHASE (01FOUN I FOUNDATION .00 .00 .00 0 250 48 19 01/13/93
PHASE O01SITE I SITE PREPARATICN .00 .00 .00 0 50 26 52 02/02/93
Divisicn Total GROUNDS .00 .00 .00 0 300 725
PHASE 02ELEC N ELECTRICAL .00 .00 .00 0 0 0 0 03/01/93
PHASE (02FREM N FRAMING .00 .00 .00 0 100 0 0 04/02/93
Divisicn Total INTERIOR .00 .00 .00 0 100 0 0
Job Total 33700.00 .00 33700.00 0 400 719
Grand Totals 81587.50 2230.00 79357.50 3 570 215 38

**% End of Report ***
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Billing Detail Report

The Billing Detail Report prints detail billing information from the Detail History File (CJHIX).

Billing Detail Report Screen
=] E3

Setting: Edit Print Help

Billing Detail Report

Pick Jobk ID From 91-135
Thru 93-A04

Fhase ID From

Thru

Source Code From

Thru
Date From Select:
Thru Page Break on New Job? o fu]
Fiscal Year From
Thru
GL Pericd From
Thru
Ooutput device - (® rinter p(R)eview (Flile (8)cresn (E)nd

You can print the report for a range of job and phase [Ds, source codes, dates, and fiscal years and
periods. If you have the option set not to post directly to the master file, you can choose to include
posted, unposted, or both types of transactions. You can also choose to include a page break on each
new job.

Sample Billing Detail Report

07/26/2001 Builders Supply Page 1
10:38 AM Billing Detail Report

Job ID: 91-135 WESTERN OAKS

GL

Phase Invoice Unit Extended Invoice Year &
D Src Ref Description Number Quantity u/M Price Amount Date  Period
01FOUN AR SUNOO1  TEST 12 1.0000 1.0000 1.00 12/27/90 92-12
01SITE AR SUNOO1  SITE PREPARATION 91-13506 1.0000 100.0000 100.00 10/11/90 95-10
02FRAM AR SUNOO1  addl foyer labor 637463 1.0000 1770.0000 1770.00 07/23/01 01-07
02FRAM AR SUNOO1  addl lumber needs for fo 637463 1.0000 13680.0000 13680.00 07/23/01 01-07

Job Total WESTERN ORKS 15551.00
Grand Totals 15551.00

*%% End of Report ***
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Profit Detail Report

The Profit Detail Report provides estimated and actual costs, revenues, and variances to date of a job
or a range of jobs. Information in this report is printed from the Jobs and the Detail History files.

Profit Detail Report Screen

Ziiosas To00 M=
Setting: Edit Print Help

Profit Detail Report

Pick Job ID From 91-135
Winmew Ji=3135

1. Completed Jobs
2. Jobs In Process
3. Jobs Not Yet Started
4. All of the above
4
Select:
Sort By Job/ Phase

Include Phase Detail? YES
With Divisicn Totals? YES

Include Variance %7 YES
Include Detail? YES
Page Break on Jcb? NO
Output device - (B rinter p(Rleview (Flile (8)creen (E)lnd

You can print the report for a range of jobs. You can select to include completed jobs, jobs in process,
jobs not yet started, or all jobs.

You can choose to include phase detail or job totals. If you have the option set to use divisions, you
can choose to include division totals. You can choose to include a variance percentage. You can
choose to include detail. If you enter YES, the detail transactions from the Detail History file are
included in the report. You can choose to have the system do a page break after each job.
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Profit Detail Report

Contractors’ Job Cost

Sample Profit Detail Report

06/29/2001
2:13 M

ST: N=Not Started, C=Campleted, I=In Process

Job ID Mngr ST Description Estimate
91-135 MARKS  WESTERN OARKS
PHASE O1FOUN I FOUNDATION 2644.00

700 LABOR BURDEN

PHASE 01SITE C SITE PREPARATION 1129.00
01****  DIVISION TOTAL 3773.00
GRCUNDS

PHASE 02ELEC I ELECTRICAL 4712.50

100
200
200

Electrical Package
Water Softener

Sump Pump
PHASE 02FRAM I FRAMING 9250.00
100
100
200
500
500
500

Plumbing Package

Water Heater
test
Test adjustments

(2** %%

INTERIOR

DIVISION TOTAL 135962.50

JOB TOTAL 17735.50

GRAND TOTALS 17735.50

**% End of Report ***

1-112

BUILDERS SUPPLY v6.05A Page 1
Profit Detail Report
Costs------ ---- Revenue ---- ---Profit--
Actual Variance Estimate Actual Variance Estimate Actual
.00 .00 .00
1147.97 1496.03- 3780.00 880.00 2900.00- 1136.00 267.97-
57%- 77%-
185.46 03/31/91
. #: 12 1.00 12/27/90
2206.25 1077.25 1350.00 1350.00 .00 221.00 856.25-
95% 0%
3354.22 118.78- 5130.00 2230.00 2900.00- 1357.00 1124, 22-
11%- 57%-
1658.61 53.89- 5257.50 .00 5257.50- 545.00 1658. 61—
18- 100%-
899.56 06/27/01
127.40 06/27/01
47.50 06/27/01
6936.96 2313.04-  37500.00 .00 37500.00-  28250.00 6936.96-
25%- 100%-
907.53 06/27/01
.00 06/26/01
2277.53 06/27/01
772.50 06/26/01
.00 06/26/01
.00 06/26/01
11595.57 2366.93-  42757.50 .00 42757.50-  28795.00 11595.57-
17%- 100%-
14949.79 2785.71-  47887.50 2230.00 15657.50-  30152.00 12719.79-
16%- 95%-
14949.79 2785.71-  47887.50 2230.00 15657.50-  30152.00 12719.79-
16%- 95%-
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Periodic Processing

Use the Periodic Processing functions to inquire about the status of projects. Check you budget
projection, work in process, trial balance, periodic analysis, and accumulated overhead. You
determine how often to produce these reports.

Periodic Processing Menu

{0SAS T00D S [=1 E3
Setting: Edit Print Help

0&/30/2001 Company H — BUILDERS SUPPLY wv6.05A 11:02 AM

— Main Msnu

Contracters” dJeb gt ———
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Budget Projection Report

The Budget Projection Report compares a job's actual cost with its budgeted cost. Use it to check on
what is over or under budget, when you revise estimates, or to review the primary completion of a
project. Information is printed from the Jobs file .

The information on the Budget Projection Report comes from the Jobs Master File (CJBSx). The
Cost Detail file 1s not used at all, for any of the values. Some numbers are calculated. Here is a

summary:

Value Origination or Calculation formula
Budgeted Cost Estimate Cost from the CIBSx file

Actual Cost Actual Cost from the CIBSx file

Remaining Budget Budgeted Cost - Actual Cost

The Actual Cost/Budgeted Cost (rounded to two decimal places) (Calculated
Percent Comp method). If you print the report using input percentages, the percent complete
comes from the Percent Complete file.

(Budgeted Cost * % Comp/100) - Actual Cost

A negative result prints in Over Budget, a positive result in Under Budget If you
Current Under or print the Budget Projection Report letting the system calculate the percent
Over Budget complete, there will be no Current Under or Over Budget amount unless the job
or phase is 100% complete. It still does the calculation, but the result will
always be zero. If the job or phase is 100% complete, the Current Under or Over
Budget amount is the same as the Over or Under Budget amount at completion.

Actual Cost * 100/ % Complete (if % Comp <=0 ) or, = Budgeted Cost ( %

Estimate Total Cost Complete — 0)

At Completion Budgeted Cost - Estimate Total Cost (a negative result is over budget, positive
Under or Over is under budget)
Budget

The totals should be the same whether you choose to include phase detail or not. The job totals for
the columns are always the sum of the phase amounts. This is not true for the Work-In-Process
Report.
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Budget Projection Report Contractors’ Job Cost

Budget Projection Report Screen

Ziiosas To00 M=
Setting: Edit Print Help

Budget Projection Report

Pick Job ID From 91-135
Thru 93-A04

Print

1. completed Jobs

Z. Jobs In Process

3. Jobs Not Yet Started
4. All of the above

4

Primary Completion % Based on
1. Input

2. Calculation from Estimate
2

Includs FPhase Detaill? YES

With Division Totals? YES

output device - (B rinter p(Rleview (Flile (8)creen (E)lnd

You can print the report for a range of jobs. You can select to include completed jobs, jobs in process,
jobs not yet started, or all jobs.

Enter 1 for Input to have the completion percentage be based on percentages entered in the Percent
Completion function. Enter 2 to have completion percentages be calculated from estimate amounts.

You can choose to include phase detail. If you have the option set to use divisions, you can choose to
include division totals.
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Contractors’ Job Cost

Budget Projection Report

Sample Budget Projection Report with phase detail
06/30/2001 BUILDERS SUPPLY v6.05A

11:10 AM Budget Projection Report (with calculated %)

o

Notation for % Campletion: *=calculated, c=completed

- - Current - -

Job Phase Budgeted Actual  Remaining Percent Under Over
D D Description Cost Cost Budget Comp. Budget Budget
91-135 WESTERN ORKS

01FOUN FOUNDATION 2,644 1,148 1,496 43 *

01SITE SITE PREPARATION 1,129 2,206 1,077- 100 * 1,077

01**** GROUNDS 3,773 3,354 419 60 1,077

02ELEC ELECTRICAL 4,713 4,659 54 99 *

02FRAM FRAMING 9,250 6,937 2,313 5 %

02***+ INTERIOR 13,963 11,596 2,367 83

JOB TOTAL ...... 17,736 14,950 2,786 78 1,077
93-A04 CITY OF FRIENDSWOOD

01FOUN FOUNDATION 8,660 1,708 6,952 20 *

01SITE SITE PREPARATION 2,420 665 1,755 27 %

01**** GROUNDS 11,080 2,372 8,708 21

02ELEC ELECTRICRL 7,150 0 7,150 0 *

02FRAM FRAMING 5,500 20 5,480 0 *

02***+ INTERIOR 12,650 20 12,630 0

JOB TOTAL ...... 23,730 2,392 21,338 10
GRAND TOTAL 41,466 17,342 24,123 39 1,077

**% End of Report ***
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- - - - At Completion - - - -

Estimate
Total Cost

2,644
2,206
4,850

4,713
9,250
13,962
18,813
8,660
2,420
11,080
7,150
5,500
12,650

23,730

42,543

Under
Budget

Over
Budget

1,077

1,077
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Work-in-Process Report

Print the Work-in-Process Report at the end of the monthly accounting cycle. The calculation of
earned income for each job will be used to make a monthly adjustment to income.

The information for the Work-In-Process Report comes from both the Jobs Master file (CJBSx) and
the Job Detail file (CJHIX). The totals costs and billing amounts are taken from the Jobs Master file,
but then any amounts posted for a period and year AFTER the period and year you are printing the

report for are subtracted from those totals. This is for the Actual Cost and the Billed to Date amounts.

Value Origination or Calculation formula

Contract Amount Value from the Jobs file.

Estimate Cost Value from the Jobs file.

Actual Cost Calculated from the Jobs file less amounts from the Detail History file posted

after the period and year you are printing the report for.

Actual Cost*100/Estimate Cost (when calculated by the system, otherwise the

1]
% Comp input value comes from the Percent Complete file.
Earned Income Contract Amount * % Complete.
Earned Current Earned Income less Actual Cost.
Profit
Earned Profit at Earned Current Profit / % complete.
Completion
Billed to Date Value from the Jobs Master file less any posted billing items from the Cost

Detail file posted after the period and year you are printing the report for.

Est. Cost to Comp The greater value of the Estimate and Actual Cost

Bill Exceed Cost Bill to Date - Earned Income negative value is cost exceed bill, positive is bill
and Cost Exceed exceed cost
Bill

If you bill by job, you should print the Work-In-Process report without phase detail. You should
print it with phase detail if you bill by phase. Different amounts may result.

There are also differences between the WIP Report and the Budget Projection Report in how the
Percent Complete is calculated for a job. The Percent Complete for the Budget Projection Report
gives 'a more accurate percentage when the actual costs exceed the estimated costs. The WIP Report
Percent complete is calculated as the actual cost/estimated cost for the job total. The Budget
Projection Report percent complete is calculated as the actual cost/estimated cost for each phase: if
the actual cost exceeds the estimate cost, the percent will be 100%, not over 100%.
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1-120

Work-in-Process Report Screen

Ziiosas To00 M=
Setting: Edit Print Help

Work-in-Process Report

Pick Job ID From 91-135
Winmew Ji=3135

Ak Completed Jobs (100% completion)
2. A11 Jobs (Based on % input)
3 A1l Jobs (Based on % Calculated)
3

GL Peried & 2001
Select:

Print Job Description? YES
Includs Phase Detail? I
With Division Totals? YES

output device - (B rinter p(Rleview (Flile (8)creen (E)lnd

Enter the following ionformation:

Field Description
Pick:
Job ID From Enter the Job ID’s from and thru for the range of job you wish to print the
Job ID Thru report for.
Completed jobs or All Select 1, if you wish to print the report for completed jobs only. If you want
jobs. to include all jobs, you can select 2, to have the report use percentages you

entered in the Percent Complete function. Select 3, if you would like to
have the percent completed be calculated from actual and estimate job

information.

GL Period Specify the GL period and Year you want to print the report for.

Select:

Print Job Descriptions? Select "Y', for yes to include job descriptions on the report, select "N, if
you do not wish to have the job descriptions printed on the report.

Include Phase Detail? Select "Y', for yes to include the phase detail associated with the jobs
selected on the report, select ""N'', if you do not wish to have the phase detail
for the jobs selected printed on the report.

With Division Totals? Select "Y', for yes to print division totals on the report, select "N, if you

do not wish to have the division totals printed on the report. This is only
available if you have the option to '"Use Phase Prefix as Division' set to
Yes.
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Contractors’ Job Cost Work-in-Process Report

Sample Work-in-Process Report with phase detail

06/30/2001 BUILDERS SUPPLY v6.05A Page 1
11:30 BM Work-in-Process Report
GL Pericd Ending: 6 2001

Notations for % Comp. - phase only:
i=input, c=completed, S$=calculated

Earned Earned Bill Cost

Job Phase Contract  Estimate Actual 8 Earned Current Profit Bill To Est Cost Exceed Exceed

D D Amount Cost Cost Camp Incame Profit At Comp Date At Comp Cost Bill

91-135 0
WESTERN ORKS

91-135 01FOUN 3780 2644 1148 43 8 1641 493 1136 880 2644 761
FOUNDAT ION

91-135 01SITE 1350 1129 2206 100 8 1350 856- 856- 1350 2206
SITE PREPARATION

91-135 Q1**** 5130 3773 3354 88.90 2991 363- 280 2230 4850 761
GROUNDS

91-135 02ELEC 5258 4713 4659 99 s 5197 539 545 4712 5197
ELECTRICAL

91-135 02FRAM 37500 9250 6937 7508 28123 21186 28250 9250 28123
FRAMING

91-135 02%*** 42758 13963 11596 83.05 33320 21725 28795 13963 33320
INTERICR

91-135 *HHHH+ 47888 17736 14950 84.29 36311 21362 29075 2230 18813 34081
WESTERN ORKS

GRAND TOTAL 47888 17736 14950 84.29 36311 21362 29075 2230 18813 34081

TOTAL COSTS OF:

Labor ... 2283.72
Material  ....... 5456.59
Equipment ....... 597.43
Overhead 2776.88
Misc. 2325.00
Subcont. 3509.23
Burdens 330.94
Equip Rental. .. 100.00
Fee/Permit ....... 70.00
FFTOTALS  vevnn.. 14949.79

**% End of Report ***

CJC Training - Rel. 6.05 1121



Work-in-Process Report Contractors’ Job Cost

1-122 CJC Training - Rel. 6.05



Job Trial Balance Report

The Job Trial Balance Report summarizes job costs and income over month-to-date, year-to-date, and
job-to-date periods. Estimated costs are compared with actual total costs and the amount of the
variance is listed.

Job Trial Balance Report Screen
#Ziiosas Too0 M=
Setting: Edit Print Help

Job Trial Balance Report

Pick Job ID From 51-135
whaey Fil=135

i, Cost Type Only

2 Incoms Type Only

3 Co=t & Income Types
3

GL Periocd [ 2001

Select:
Print with Phases? YES
Print with Cost Type=? YES
With Division Totals? NO

Suppress Zerce Types? YES
Page Break on Jcb? NO
Ooutput device - (® rinter p(R)eview (Flile (8)cresn (E)nd

You can select a range of jobs to be included in the report. You can choose to print cost types only,
income types only, or both. Enter the GL Period you want to print the report for. You can choose to
print the report with phases, cost types, and division totals. You can choose to suppress zero types
and have the report do page breaks after each job.
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Job Trial Balance Report Contractors’ Job Cost

Sample Job Trial Balance Report

07/08/2001 BUILDERS SUPPLY v6.05A Page 1
9:50 AM Job Trial Balance Report65

GL Pericd Ending: 6 2001

Job Phase Cost Previous Period Current Year To Job To

D D Desc. Type Year Beg. Bal. Period Date Date Estimate Variance

91-135 WESTERN ORKS

91-135 01FOUN FCUNDATION
* Billing * 880.00 880.00 .00 .00 880.00 3780.00 2900.00-
Labor 763.72 763.72 .00 .00 763.72 510.00 253.72
Material 320.00 320.00 .00 .00 320.00 1833.00 1513.00-
Equipment .00 .00 .00 .00 .00 250.00 250.00-
Overhead 64.25 64.25 .00 .00 64.25 51.00 13.25
Total Costs: 1147.97 1147.97 .00 .00 1147.97 264,00 1496.03-
** profit ** 267.97- 267.97- .00 .00 267.97- 1136.00 1403.97-

91-135 01SITE SITE PREPARATICN
* Billing * 1350.00 1350.00 .00 .00 1350.00 1350.00 .00
Labor 747.50 747.50 .00 .00 747.50 680.00 67.50
Equipment 195.00 195.00 .00 .00 195.00 200.00 5.00-
Overhead 19.50 19.50 .00 .00 19.50 20.00 50—
Misc. 1000.00 1000.00 .00 .00 1000.00 .00 1000.00
Burdens 224,25 224.25 .00 .00 224,25 204.00 20.25
Fee/Permit 20.00 20.00 .00 .00 20.00 25.00 5.00-
Total Costs: 2206.25 2206.25 .00 .00 2206.25 1129.00 1077.25
** Profit ** 856.25- 856.25- .00 .00 856.25- 221.00 1077.25-

91-135 02ELEC ELECTRICAL
* Billing * .00 .00 .00 .00 .00 5257.50 5257.50-
Material 899.56 899.56 .00 .00 899.56 .00 899.56
Equipment 174.90 174.90 .00 .00 174.90 .00 174.90
Overhead .00 .00 .00 .00 .00 125.00 125,00~
Subcont. 3509.23 3509.23 .00 .00 3509.23 1287.50 778.27-
Burdens 74,92 74.92 .00 .00 74,92 .00 74.92
Total Costs: 1658.61 1658.61 .00 .00 1658.61 4712.50 53.89-
** profit ** 1658.61- 1658.61- .00 .00 1658.61- 545.00 5203.61-

91-135 02FRAM FRAMING
* Billing * .00 .00 .00 .00 .00 37500.00 37500.00-
Labor 772.50 772.50 .00 .00 772.50 1300.00 527.50-
Material 4237.03 1237.03 .00 .00 4237.03 5800.00 1562.97-
Equipment 2277.53 2277.53 .00 .00 2277.53 .00 227.53
Overhead 193.13 193.13 .00 .00 193.13 400.00 206.87-
Misc. 1325.00 1325.00 .00 .00 1325.00 1500.00 175.00-
Burdens 31.77 31.77 .00 .00 31.77 .00 31.77
Equip Rental 100.00 100.00 .00 .00 100.00 200.00 100.00-
Fee/Permit 50.00 50.00 .00 .00 50.00 50.00 .00
Total Costs: 6936.96 6936.96 .00 .00 6936.96 9250.00 2313.04-
** profit ** 6936.96- 6936.96- .00 .00 6936.96- 28250.00 35186.96-

91-135 ##*%++  WESTERN OAKS
* Billing * 2230.00 2230.00 .00 .00 2230.00 47887.50 15657.50-
Labor 2283.72 2283.72 .00 .00 2283.72 2490.00 206.28-
Material 5456.59 5456.59 .00 .00 5456.59 7633.00 2176.41-
Equipment 597.43 597.43 .00 .00 597.43 450.00 147.43
Overhead 276.88 276.88 .00 .00 276.88 896.00 619.12-
Misc. 2325.00 2325.00 .00 .00 2325.00 1500.00 825.00
Subcont. 3509.23 3509.23 .00 .00 3509.23 1287.50 778.27-
Burdens 330.94 330.94 .00 .00 330.94 204.00 126.94
Equip Rental 100.00 100.00 .00 .00 100.00 200.00 100.00-
Fee/Permit 70.00 70.00 .00 .00 70.00 75.00 5.00-
Total Costs: 14949.79 14949.79 .00 .00 14949.79 17735.50 2785.71-
** profit ** 12719.79- 12719.79- .00 .00 12719.79- 30152.00 42871.79-
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Contractors’ Job Cost

Job Trial Balance Report

Sample Job Trial Balance Report Totals

07/08/2001
9:50 AM

Job Phase
D D Desc.

GRAND TOTAL

**% End of Report ***

CJC Training - Rel. 6.05

Cost
Type

* Billing *
Labor
Material
Equipment
Overhead
Misc.
Subcont.
Burdens
Equip Rental
Fee/Permit
Total Costs:
** Profit **

Previous

Year

2230.
2283.
5456.
597.
276.
2325.
3509.
330.
100.
70.
14949,
12719.

94
00
00
79
79-

BUILDERS SUPPLY v6.05A
Job Trial Balance Report
GL Pericd Ending: 6 2001

Period
Beg. Bal.

2230.
2283.
5456.
597.
276.
2325.
3509.
330.
100.
70.
14949,
12719.

00

Current
Period

Year To
Date

Job

To

Date

2230.
2283.
5456.
597.
276.
2325.
3509.
330.
100.
70.
14949,
12719.

79-

Estimate

47887.
2490.
7633.
450.
896.
1500.
4287.
204.
200.
5.
17735.

30152.

50

Page 2

Variance

45657.50-
206.28-
2176.41-
147.43
619.12-
825.00
718.27-
126.94
100.00-
5.00-
2785.71-
42871.79-
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Job Periodic Analysis Report

The Job Periodic Analysis Report shows the costs and income for a job over a range of periods. Use
it as an aid for estimating, as part of the month-end reports, or to review the status of a job.

Job Periodic Analysis Report Screen

#Ziiosas Too0 M=
Setting: Edit Print Help

Job Periodic Analysis Report

Pick Job ID From 51-135
whaey Fil=135

i, Cost Type Only

2 Incoms Type Only

3 Co=t & Income Types
3

GL Periocd [ 2001

Select:
Print with Phases? YES
Print with Cost Type=? YES
With Division Totals? NO
Suppress Zerce Types? YES
Page Break on Jcb? NO

Display # of Months (1-6) 3

Ooutput device - (® rinter p(R)eview (Flile (8)cresn (E)nd

You can select a range of jobs to be included in the report. You can choose to print cost types only,
income types only, or both. Enter the GL Period you want to print the report for. You can choose to
print the report with phases, cost types, and division totals. You can choose to suppress zero types
and have the report do page breaks after each job.

Enter the number of months to display (1-6) prior to the month you are printing the report for.
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Sample Job Periodic Analysis Report

07/08/2001 BUILDERS SUPPLY v6.05A Page 1
10:17 BM Job Periodic Analysis Report
GL Pericd Ending: 6 2001

JOB PHASE COST PREVICQUS PERICD YEAR TO JOB TO
1D 1D TYPE YEAR 1 THRU 3 PERIOD 4 PERIOD 5 PERICD 6 DATE DATE
91-135 WESTERN ORKS
91-135 01FOUN FCUNDATION
* Billing * 880.00 .00 .00 .00 .00 .00 880.00
Labor 763.72 .00 .00 .00 .00 .00 763.72
Material 320.00 .00 .00 .00 .00 .00 320.00
Overhead 64.25 .00 .00 .00 .00 .00 64.25
Total Costs: 1147.97 .00 .00 .00 .00 .00 1147.97
** Profit ** 267.97- .00 .00 .00 .00 .00 267.97-
91-135 01SITE SITE PREPARATION
* Billing * 1350.00 .00 .00 .00 .00 .00 1350.00
Labor 747.50 .00 .00 .00 .00 .00 747.50
Equipment 195.00 .00 .00 .00 .00 .00 195.00
Overhead 19.50 .00 .00 .00 .00 .00 19.50
Misc. 1000.00 .00 .00 .00 .00 .00 1000.00
Burdens 224.25 .00 .00 .00 .00 .00 224.25
Fee/Permit 20.00 .00 .00 .00 .00 .00 20.00
Total Costs: 2206.25 .00 .00 .00 .00 .00 2206.25
** Profit ** 856.25- .00 .00 .00 .00 .00 856.25-
91-135 02ELEC ELECTRICAL
Material 899.56 .00 .00 .00 .00 .00 899.56
Equipment 174.90 .00 .00 .00 .00 .00 174.90
Subcont. 3509.23 .00 .00 .00 .00 .00 3509.23
Burdens 74.92 .00 .00 .00 .00 .00 74.92
Total Costs: 4658.61 .00 .00 .00 .00 .00 4658.61
** Profit ** 4658.61- .00 .00 .00 .00 .00 4658.61-
91-135 02FRAM FRAMING
Labor 772.50 .00 .00 .00 .00 .00 772.50
Material 4237.03 .00 .00 .00 .00 .00 4237.03
Equipment 227.53 .00 .00 .00 .00 .00 227.53
Overhead 193.13 .00 .00 .00 .00 .00 193.13
Misc. 1325.00 .00 .00 .00 .00 .00 1325.00
Burdens 31.77 .00 .00 .00 .00 .00 31.77
Equip Rental 100.00 .00 .00 .00 .00 .00 100.00
Fee/Permit 50.00 .00 .00 .00 .00 .00 50.00
Total Costs: 6936.96 .00 .00 .00 .00 .00 6936.96
** Profit ** 6936.96- .00 .00 .00 .00 .00 6936.96-
91-135 ****** ESTERN ORKS
* Billing * 2230.00 .00 .00 .00 .00 .00 2230.00
Labor 2283.72 .00 .00 .00 .00 .00 2283.72
Material 5456.59 .00 .00 .00 .00 .00 5456.59
Equipment 597.43 .00 .00 .00 .00 .00 597.43
Overhead 276.88 .00 .00 .00 .00 .00 276.88
Misc. 2325.00 .00 .00 .00 .00 .00 2325.00
Subcont. 3509.23 .00 .00 .00 .00 .00 3509.23
Burdens 330.94 .00 .00 .00 .00 .00 330.94
Equip Rental 100.00 .00 .00 .00 .00 .00 100.00
Fee/Permit 70.00 .00 .00 .00 .00 .00 70.00
Total Costs: 14949.79 .00 .00 .00 .00 .00 14949.79
** Profit ** 12719.79- .00 .00 .00 .00 .00 12719.79-
GRAND TOTAL  * Billing * 2230.00 .00 .00 .00 .00 .00 2230.00
Labor 2283.72 .00 .00 .00 .00 .00 2283.72
Material 5456.59 .00 .00 .00 .00 .00 5456.59
Equipment 597.43 .00 .00 .00 .00 .00 597.43
Overhead 276.88 .00 .00 .00 .00 .00 276.88
Misc. 2325.00 .00 .00 .00 .00 .00 2325.00
Subcont. 3509.23 .00 .00 .00 .00 .00 3509.23
Burdens 330.94 .00 .00 .00 .00 .00 330.94
Equip Rental 100.00 .00 .00 .00 .00 .00 100.00
Fee/Permit 70.00 .00 .00 .00 .00 .00 70.00
Total Costs: 14949.79 .00 .00 .00 .00 .00 14949.79
** Profit ** 12719.79- .00 .00 .00 .00 .00 12719.79-

**% End of Report ***
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Accumulated Overhead Report

The Accumulated Overhead Report prints information from the Jobs file (CIBSx) that includes the
applied general ledger account number, overhead basis and rate, and overhead accrued amounts. If
the job or phase is complete, the work-in-process accrued amount is also shown.

Accumulated Overhead Report Screen

Ziiosas To00 M=
Setting: Edit Print Help

Accumulated Overhead Report

Pick Job ID From
Thru

Print Cost Code Breakdown YES
Print Jobs With 0 Accrual YES§

Output device - (B rinter p(Rleview (Flile (8)creen (E)lnd

Print this report before you use the Post Overhead to GL function.

Sample Accumulated Overhead Report

07/08/2001 BUILDERS SUPPLY Vv6.05A Page 1
10:34 AM Accumulated Overhead Report
————— Overhead ---- Work-in-process
Job ID Phase Job Description Phase Description GL Acct Base Rate Accrued Accrued
M9050 BOND  NORTH HILLS HOMES PERFORMANCE BOND All Costs .100 .00 .00
M9050 DEM NORTH HILLS HOMES DEMOLITION Labor $ L300 .00 .00
93-A04 01SITE CITY OF FRIENDSWOOD  SITE PREPARATION 100500 All Costs .100 53.11 .00
TOTAL FOR ACCOUNT 53.11 .00
M9050 EMT12 NORTH HILLS HOMES 1/2" EMT CONDUIT 1300 Material $ .100 50.00- .00
TOTAL FOR ACCOUNT 50.00- .00
91-135 02FRAM WESTERN ORKS FRAMING 402000 All Costs  .000 .00 .00
91-135 01FOUN WESTERN ORKS FOUNDAT ION 450000 Equipment  .100 .00 .00
91-135 01SITE WESTERN OAKS SITE PREPARATION 450000 Equipment .100 .00 .00
91-135 02ELEC WESTERN ORKS ELECTRICAL 450000 All Costs  .000 .00 .00
93-A04 01FCUN CITY OF FRIENDSWOOD  FOUNDATION 450000 All Costs .100 141.23 .00
93-A04 02ELEC CITY OF FRIENDSWOOD  ELECTRICAL 450000 All Costs .100 .00 .00
93-A04 02FRAM CITY OF FRIENDSWOOD  FRAMING 450000 All Costs .100 .00 .00
TOTAL FOR ACCOUNT 141.23 .00
GRAND TOTALS 144.34 .00

*%% End of Report ***
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Post Overhead to GL

Use the Post Overhead to GL function to update the general ledger with the accumulated overhead
for jobs in process and to transfer work-in-process to finished goods for completed jobs.

Post Overhead to GL Screen

#Ziiosas To00

Setting: Edit Print Help

Be sure that you have Backed Up your data files before posting.

Have wyou printed the Accumulated Owerhead Report? YES

GL Period

Post To:

1
B
1

S [=1 E3

Post Owerhead to GL

a

Current Fiscal Year (2001
Last Fiscal Year (2000}

Output device - (B rinter p(Rleview (Flile (E)lnd

Make sure you have backed up your data files and printed the Overhead Allocation Report. The
General Ledger period is displayed. If last-year files exist for General Ledger, you can elect to post
to the current-year or last-year files. If last-year files do not exist, entries are made to the current-year

files.

Sample Post Overhead to GL posting log

07/08/2001
10:45 AM

Amount Posted To GL Period 6

Description GL Account

OVHD ACCRUED
OVHD ACCRUED
OVHD ACCRUED
Overhead WIP

BALANCE

100500
1300

450000
400000

*%% End of Report ***

CJC Training - Rel. 6.05
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00
141.23
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When you post overhead to GL for jobs that are in progress, the Overhead WIP account specified in
the JOBGLx table is debited with the Ovhd Accum to Post amount in the Jobs file. The Applied GL
account specified in the Jobs file is credited with the Ovhd Accum to Post amount.

Overhead WIP Applied GL
+ +
DB | | CR

When you post overhead to GL for finished jobs, the Finish Goods account specified in the JOBGLx
table is debited with the Accum WIP to Post amount from the Jobs file. The Work-in-proc account
specified in the JOBGLX table is credited.

Finish Goods Work-in-proc
+ +
DB | | CR
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Post Detail to Job Master

If you have the option Post Directly to Master set to NO, use the Post Details to Job Master function
to update the Jobs file (CIJBSx) with transaction detail information from the Detail History file
(CJHIX).

Post Detail to Job Master Screen

Ziiosas To00 M=
Setting: Edit Print Help
Post Details to Job Master

Be sure that you have Backed Up your data files before posting.

GL Period [ =001

Output device - (B rinter p(Rleview (Flile (E)lnd

The general ledger period is displayed. You can change it.

The fiscal year is displayed from the FYEARKX table. You cannot change it here. Items for the
specified fiscal period and year will be posted.

Sample Posting Log
07/08/2001 BUILDERS SUPPLY v6.05A Page 1
5:32 PM Post Detail To Master

Amount Posted To GL Period 6 2001
Job Phase Type Hours Post Amount

91-135 02FRAM 5 Labor $ 80.00 772.50

Recap By Type:

Labor Hrs 80.00
Material $ .00
Equip $ .00
Overhead $ L0075
Misc $ .00
Labor $ 772.50
Subcont. $ .00
Burdens .00
Equip Rental .00
Fee/Permit .00
Committed $ .00
Billing $ .00

*%% End of Report ***

OEnter C to search the Customer file, V to search the Vendor file, or E to search the Employee file.

After you select the file you would like to search, the first screen of the data is displayed. Enter S to
enter a search string or press Enter to continue displaying data from the file.
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System Flow

Contractors' Job Cost System Flowchart
Accounts Payable / Purchase Order

Contractors' \\
Job Cost J

\ | Application | |
A

\ 4
Acct. Payable

Purchase Order| |
Applications

Modified AP Files

APVEX

Vendor File

** Vendor Subcontract Information on a separate
page.

APINxxx

Open Invoice File
N o

** A/P Invoice is modified to carry
JOB/PHASE/COST type ID.

** A/P Retention Invoice is posted with 'RTxooox

where xo000 = JOB ID

——
~

Nw —
APHIxxx

Detail History File
-

**With retention field, JOB/PHASE ID within payment
record for subcontract reporting.

APCHxxx

AP Checks File

** Check file with JOB/PHASE 1D

e

T \
— - -
N ———— —_————
CJBSxxx CJHIxxx
Job Master File Job Detail History File
S~ N -

CJ Files that are updated from interfaced applications.
CJBSxxxis only updated if option is Yes to "Direct Post to
Job Master".

Additional CJC Files

APSCxxx

Subcontract File

APFORMxxx

Release Form File
— -

MAJOR MAJOR
FILES FILES

PROGRAMS READ WRITE/DEL

PAY INVOICES - Print Releases APFORM0t, APCHxxx,

PAY INVOICES - Detail Payments APCHxxx

FILE MAINTENANCE - Release Text APFORMxxx APFORMxxx

FILE MAINTENANCE - Subcontract APSCxxx, CJBSxxx, APSCxxx
APVExx

FILE MAINTENANCE - Build Retainage Invoices APINxxx, APVEXxXX, APINxxx
CJBSxx

VENDOR LIST BY CLASS APVEXx

SUBCONTRACT LIST APVEX0X

JOB AGED TRIAL BALANCE APINxox

JOB OPEN INVOICE REPORT APINxxx

SUBCONTRACT REPORT

SUBCONTRACT INSURANCE APVEXxx

COMMITTED COST REPORT (PO ONLY)

APSCxx, APH oo

POORXxx, CJBSXxX

CJC Training - Rel. 6.05
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Accounts Payable Files (Modified)

Subcontract file (APSCx)

The Subcontract file stores the subcontract information: job ID, phase ID, vendor ID, subcontract
number, subcontract date and subcontract amounts. Data from this file is printed in the Subcontract
List and is combined with data from the Detail History file (APHIx) to produce the Subcontract
Report.

Subcontract Release Text file (APFORMy)

The Subcontract Release Text file stores the text of the release forms. Use the Release Form Text
Maintenance function to update this file. Use the Subcontractor Release function on the Pay Invoices
menu to print the release forms.

Vendor file (APVEX)

Subcontractor information is added to the standard OSAS Vendor file. This includes a flag to
indicate the vendor is a subcontractor, an option to post job, phase, and cost type information to the
Open Invoice file, general liability and worker's compensation insurance information, and an amount
retained field.

Open Invoice file (APINXx)

The job, phase, and cost type are posted to the Open Invoice file if you have the option set within a
vendor's record to post job information to the Open Invoice file.
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Setup Checklist

Read the Resource Manager User's Guide
___ Read the Accounts Payable User's Guide
_ Read the CJC Accounts Payable User's Guide section
Plan the Implementation Schedule
Set Up Options and Interfaces for setup

Set Up/Verify Tables

~ CNVTx ~ DMxxxx

~ APGLx ~ DISCx

~ MRGLx ~ D109%9%x

~ APPDx ~ F1099

~ DFxxxx 0 QMxxxx (7=C,.D.EM,PX)
_ Set Up the Terms Codes

Set Up the Distribution Codes
Set Up the Vendor File

Set Up the Recurring Entries File
Set Up Subcontract Information

Enter Initial Balances (Summary or Detail) and use the Build Retainage Invoice function if
necessary

Set Up Access Codes
Reset Options and Interfaces for Using the System

Set Up a Backup Schedule

CJC Training - Rel. 6.05 2-7
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File Maintenance

Use the File Maintenance functions to add or change tables, vendor subcontract information or
release form text. File Maintenance Menu Screen

#Ziiosas Too0

S [=1 E3
Setting: Edit Print Help

07/10/2001 Company H — BUILDERS SUPPLY wv6.05A Az id By

— Main Msnu

— Contractors' Accounts Payable —1
— File Maintenance ——————————————

Vendorsg

Recurring Entries

Terns Codes
Distribution Codes
Tables

Periodic Maintenance
Purge Selected Files
Purge Vendor Comments
— Release Form Text Maintenance
Subcontract

Morse Build Retainage Invoice

TO000——— OPEN SYSTEMS (R) Accounting Software
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Tables

Select Tables from the File Maintenance menu to add or change tables. Enter the AP Retainage
account in the third line of the APGLx table. This account is used when you post transactions and
enter retainage invoices. See the example later in this section for more details.

Tables (APGLxxx) Screen

Ziiosas To00 M=
Settings  Edit Print  Help
APTH

Table ID APGL Description General Ledger Accounts

Number of Ceols 2 Column Length 12 Type &

DESCRIPTION GL ACCOUNT

Discounts g04000

Cash 100000

AP Retentiocn m
— Company H Verify —

CJC Training - Rel. 6.05
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Vendors

Select Vendors from the File Maintenance menu to add or change vendor subcontract information.

Vendor Information Screen

=] E3
Setting: Edit Print Help
—<CT. WVendors
Vendor ID EOROOL
Wendor Name BORIS COMNSTRUCTION COMPBANY
Do you want to maintain:
General Information NO
History Information NO
Subcontract information YES®
Wendor Comments NO
verification
(7 Press <PgDn>» to proceed -
The following screen appears.
Subcontract Information Screen
#Ziiosas Too0 M=

Setting: Edit Print Help

Vendor ID

Subcontract Information

BOROOL

(, Verificaticn

Amount Retained

Name BEORIS CONSTRUCTION COMBANY

Subcontractor? ErAbicH Pogt Job to Open Inveicse? YES

Insurance: General Liability? YEE Expiration Date 05/01/2002
Worker's Compenzation? YES Expiration Date 01/01/2002

200.00

Press <PgDn> to proceed

Enter the following information:

Field

Subcontractor?

CJC Training - Rel. 6.05

Description

reports for subcontractors only.

Enter YES if this vendor is a subcontractor. You can choose to print some
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Vendors CJC Accounts Payable

Field Description
Post Job to Open Enter YES if you want a separate invoice created in the Open Invoice file for
Invoice? each line item of a transaction that is posted.

You must enter YES to this option for subcontractors so that payment
information prints on the Subcontract Report, and you must enter YES if you
want to use the job related functions in Accounts Payable: i.e. prepare checks
by job ID, print job IDs on checks, or print the Job Receivable reports for a
range of jobs.

Insurance: Enter YES if this subcontractor has general liability and worker's
compensation insurance. Enter the expiration dates for the insurance. This
information is displayed on the transaction header screen for subcontractors.

You can print the Insurance Expiration Report to produce a list of
vendors whose insurance expires before a date you specify.

Amount Retained The amount retained field is updated when you post transactions.
The amount retained is added to this field when you post an invoice.
When you enter and post a retainage invoice, the amount in this field
is reduced. See the example later in this section for more
information.

2-14 CJC Training - Rel. 6.05



Release Form Text Maintenance

Use the Release Form Text Maintenance function to add or change the text printed on the release
form.

Enter the number of the form you want to work with. If you are creating a new form, you can copy it
from an existing one. If you enter the number of an existing form, press D to display the form to the

screen, press E to edit the form, or P to print it.

Release Form Text Maintenance Screen

#Ziiosas Too0 M=
Setting: Edit Print Help
—<C0J>————— Release Form Text Maintenance

Form # 0 Screen No. L,

AEC HOME BUILDERSE, INC.

2116 LIMRICE DRIVE, PEARLAND, Tx 77581 (713) 481-8181 Fax # 480-3456
[ ] RELEASE [ ] PARTIAL RELEASE
KNOW ALL MEN EY THESE PRESENTS, that of
for in consideration of the =um of
GCEA ;, representing the [ ] final payment / [ ] partial payment
under contract for the EPN1 work, and any and ABC HOME
EUILDERS, INC., General Contractor, from all claims and demands arising out

of labor performed or material or equipment supplied by the undersigned in
connection with the construction of job for @JIN1

at @JINZ2 5 IN WITNESS WHEREOF, the undersigned has
caused this Release to be signed and sealed this day of
p 48 s
[(AVID bl @VID

Verificaticn
’7 Press <PgDn> to proceed

When you press E to edit the text, the form is displayed. Use the arrow keys to move the cursor up
and down and left and right. Press Tab to move to the body of text right or left.

You can enter variable codes for the form that instruct the application to insert the actual information
when the form is printed. For example, if you always want the current check amount to appear but
the amount changes between subcontractors, you would use the check amount code @CHA. The
notation for variable codes consists of the prefix (@ and the three character suffix.

Note I

‘When using variable codes be sure to leave enough blank spaces in the form to allow for the
length of the information when the form is printed.

These are the available variable codes:

Variable Code Description
@CHA Check Amount
@CKD Check Date
@CKN Check Number
@INV Invoice Number

CJC Training - Rel. 6.05 2-15
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Variable Code Description
@IID Job ID
@IN1 Job Description 1
@IN2 Job Description 2
@PID Phase ID
@PN1 Phase Description 1
@PN2 Phase Description 2
@TOD Today's Date
@V1ID Vendor ID
@VND Vendor Name

When you press P to print the form, you are prompted for the number of copies you want to print.

The text can be printed to a file or to a printer.
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CJC Accounts Payable Release Form Text Maintenance

Sample Release Form

IBC AT FIILOIRS, 16C .

211E LI1MRICE ORIVE, FCAFLAAO, T 11311 1113 101-0101 s b Ann-3d 56
I | FILIAST | | FAFTIML RILILSL

XD JLL HCH FY TATLSC FRCSIETS, that ar

Far in conridmcation alf the rom alC

[ [ i § , reprmmrting the | | Cimel paymemt | | | pactisel g yrert
mmr cortract Car the 18R] vark, ard any amd ABC AT
FILOFLS, 165C., Gmrmral Corkcactar, Cram all claanr ardd cenand:s araxzang oot
alf lasar sarclfamed ar rwtsrcraal ar sgoagnert roee lasd ay e mesczagmsd an
cammctian waith the canrtruoctaan alf j=a Carc 161

at 12 . 16 W]1THLES WALFIDT, the momcracrsd hax
canred thir Pelmazm to om rigeesd ol mme led thazx — day al

L 1m___ .
wim | En

Soocantroactarc

|S2gred Amcrm]| Hy :

Aothar iied Feormomorts tiwve

Tatlm

e rr r R P F1IO0LY]T" ="

STATE DF TL#AS 11

OOETT OF AFFRIS 11

HLIDFL L, tTw meimczigrdd aotharaty, an thaixz cay seczanally ammmaced
marg doly rsacm, cdepomsr ard rayzr that e

az tim al 1%¥Al

tim Campany whach tim Ca Fmlmsrs ard that all 51llx o claanx

againrt 1t alf svery rutorm ard kird vhat rosvmc 21 any mamomce acairang Coam ac
groring aot af labar pecformed ar netescisl/sgoioment Cocnaizhed in comectaion
vith thm canrtroctaon arf raad Prajmct har osem paad avd mataxCamd; ard that
Jm rukmz thazx Affadavait Car tte oorpam al uadcocang =anecal Caontractar ta
makm the | | Caimal sayreort | | | sarctisl payreor: ooomc cortract cexcoiomsd an
Carwpayirny Felmazs.

|S2en Bmcrm| By:

Jothariied Fegrmmsntative

FIASFIATO ard mracrm ta omCarm e thax _ day alC 17 .

|Batarcy Sipn Bmcm| Botary Foalac

in and Fac tTm State alC Teccaz

Camaazzaan Ispmacataian Oatm
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Subcontract

Select Subcontract from the File Maintenance menu to establish and update information about
subcontracts you offer.

Subcontract Screen

Ziiosas To00 M=
Settings  Edit Print  Help
—<CT. Subcontract
ek D Pi=133 Description WESTERMN OQAKS Estimate ABET . 50
LOT S5Aa Actual 9509, 283
Committed SE7. 50
Phase Vendor Ref. No. Trans Date Subc. Amt. CO Amt. Total
01FoUN ACEOOL 50234 04/04/15990 2000.00 500.00 2500.00
01FOUN CLEOOL 40234 08/02/13%0 900.00 .00 900.00
01FOUN ELLOOL 020280 02/20/1990 200.00 300.00 500.00
018ITE CLEOOL 50235A 04/02/15990 500.00 .00 500.00
0ZELEC HENOOL L0230 01/20/13%0 787.50 .00 787.50

Edit Entry

Phase ID 01FOUN FOUNDATTION

Vender ID ACEOOL ACE PLUMEING SUPPLY COMPANY

Ref. No. 50234 Previous Invoice 1000.00
Trans. Date 04/04/1920 Previous Payment 800.00
Subcontract Amount 2000.00 Previcous Retalnage 200.00
Change Order Amount 500.00

verification
(7 Press <PgDn>» to proceed

Enter the following information:

Field Description
Job ID Enter the Job ID associated with the subcontract, or use the Inquiry
command (F2) to look up and select an ID from the window.

The job description is displayed. The total estimate and actual amounts for
subcontract $ are displayed from the Jobs file. The committed subcontract
amount is displayed. It is the sum of the subcontract and change order
amounts from the items displayed in the body of the screen.

Phase ID This field is available only when appending or editing an existing line item.

Vendor ID Enter the Vendor ID to be used as a subcontractoror use the Inquiry
command (F2) to look up and select an ID from the window.

The vendor must already be set up as a subcontractor.

Ref No. Enter a reference (contract) number, for the job. This information is printed
on the Subcontract List and Report.

Trans. Date Enter the transaction date for the job. This information is printed on the
Subcontract List and Report.

Subcontract Amount Enter the amount of the subcontract associated with the job. This information
is printed on the Subcontract List and Report.

Change Order Amount Enter the amount of the change order for this vendor. You can only enter one
chnge order per vendor for a specific job and phase due to the structure of the
file.

Previous Invoice

CJC Training - Rel. 6.05 2-19
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Field Description

Previous Payment

Previous Retainage

Use the Proceed command to save the information. Press F7 to go to the scrolling region when you
are finished entering line items.

Use the arrow keys to move the cursor to a specific item and press Enter to edit the information.
Press A to append an item.
Press V to view an item. You cannot make any changes to it.

Press N enter a new job ID to work with.
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Master File Lists

The Vendor Reference List by Class and Subcontract List are added to the Master File Lists with
Contractors' Job Cost.

CJC Master File Lists Menu

#Ziiosas Too0

S [=1 E3
Setting: Edit Print Help

SAMPLE DATA PATH
Company H — Builders Supply 3:51 PM

07/10/15999

— Main Menu

— Main Menu (Cont.)

— Contractors'™ Accounts Payable _W
Master File Lists

Vendor Labels

Vendor Detail List

WVendeor Comments List

Recurring Entries List

Tables List

WVender Reference List By Classg
L= = Subcontract List

TO000——— OPEN SYSTEMS (R) Accounting Software
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Reference List by Class

The Reference List by Class is a list of vendors that includes their class, vendor ID and name, contact
person, phone and fax numbers.

Reference List by Class Screen

Ziiosas To00
Setting: Edit Print Help
—<CI>

S [=1 E3

Wender Refersnce Lizt by Class

Pick Vendor Class From

Thru
Print:
Lo, ALL
2. Subcontractor Only
i

output device - (B rinter p(Rleview (Flile (8)creen (E)lnd

You can select a range of vendor classes to be included in the report. You can elect to include all
vendors or only those flagged as subcontractors.

Sample Vendor Reference List

fiifzen PIILOCES SOFFLY v E.15%R Fagm
1:39 M Verohor Felfmcenmoe larxt ay Claxx
Clazz Yarciac 10 Yarciac Farm Carmtact Fham T Faz: T

ILLEI] ITLLIS TLOCTRICAL SOFFLY CAMFLINL 5. 1aen] 3z:-3z119 1100 a32-E311

1a:nn1 10w ACATIRG o LIP CDEOITIDR Hr . Jack Hundeecalt 1115 aa2=2Z310 1115 =222-NEEX

TCLEN] TCLL o JATDEY HWALFY WILLIRAH S |S535 1E7-384% I35 nz-21.
2121 JoAL] JORCE FEALTY TGP A PLADY HAFKE IRRN] B34 -243E INRN] B2d-525E
[ =l flmbn | b | JACI FLOMIRGE JPFLY Do PRy AlLL FOHPAFTY 1519 33%-3321 15317 a33-24 11
[ =l ACFIl BAOF1S CORASTROCTIODEA T PAET MILIT . IB1Z] Aa0-2d23 IE1Z] 430-3433
o LTIl TLIVILLAD IATIRICES, 1BC. CALFL W1LEDE jnng| EAE-DZIXZ INNE] RAE-24 5E
oo roonnl ooy AFFLIFMACT D . FLLFE JDEASDEA 1213 433-1121 1217 433-2d B
[ =l JoARld JOBASDE OOOF CIRFAEY, IRC. AILL =41TA 154 11E-7m1%9 |4%4] B10-12 32
[ =l HWlLEnl HW1LLMOFPY LE{ACF o CPAIACTS =AY e I2Z-A43E |nnE] zzz-m113
o FLARI] FLASTICS & HTTIL FRAERICAIORE S CHRTLTES STMAGL lanz| 1ea-n1ag@mn 11z 102-010 3
oo TACEN] TACWEPSDEA ACRTIORG O JO O IO EASDR IGEG] 22— 2434 IGGEE] 242-E10%
[ =l TiwENl T1HACFLAAD WIADDA S, 1AC JoB 5. 1200 1pE-3:19 |20 100-3333
OTiL ATTHN] ATLMAT] 5 TILIFADAT . =L OREC RN d30-0313 INRE] 420-33393
OTi1L ACHANL] ACEACFIA R ICIPLL OTILITIES ALFVEY |E1Z] ANZ-3333 |E1Z] 4 03-00 33
OTi1L WiEnnl HWIFACAFODLIS WATIF OCPLFTOINT ISR SEREOR S |136] 3a0-3%121 |413E] 3-890

=re Tre ar Fmpact ==
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Master File Lists

Subcontract List

Subcontract List Screen

Ziiosas To00
Settings
—<cT

Edit  Print

Help

Pick Wendor/Subc.

Subcontract List

ID From

Thru

Job ID From

Thru

Print By:
1. vendor/Ssubc.
2. Jobk ID
i

ID

output device -

(B rinter p(Rleview (Flile (8)creen

(E) nd

Data for the Subcontract List is displayed from the Subcontract File (APSCx). You can print the
report for a range of vendor and job IDs and you can choose to sort the information by vendor or job

ID.

Sample Subcontract List

07r11513949
§:47 2N

Wendor

In

ACENOL
ACENOL
ACEROL

EOR0 0L
EQR0 01

CLE0OL
CLEOL
LLEO 0L
CLEIOL
CLEOL
CLE0OL

LLEO 0L

1D

a1-1:25

4i-915
HEWTOE

JOEMOD
HEWTOE

91-12%

91-125

EERE Y

M3ns0

HEWTOE

REWTOE

HENTOE

Fhare

in

01F0UH

01F0UH
o20g

olng
oLes

01F0UR

013ITE

01F0UH

EBOHD

oLes

LERINE

[E3F

#%% End of Report *&%

CJC Training - Rel. 6.05

Lontract

Bumber

S0izg

1313

s0g

Subtotal

5000
SMNE

Jubtotal

40z

S0EI5A

0lixli

S0EI402

EN-40ia

59E5EEIE

EnSiid

Subtotal

Lontract

Datre

040490
0402590
[LFSETET

DEFoera0
ndrugran

030290
IEYRTIET]
002590
03,1090
030190
03 0190

df g a0

Grand Total

Builder: Jupply

Subcentract List By Wendexrf Jubc.

Contract

Amount

fooo.

500,

laon.

1400,

500,

Llion.

1111
11:211.

15566,

oo

Thange

Order

F00. 00

oo, oo

TE0. 00

ID

Total

Amaount

E500. 00

00, 00

loow. an

1400, 00

SE00, 00

Lion. on

1111 a0
ll211.00

1625600

Fage 1

seemeeee-e- Previous me----a--e-

Billing

looo.on

loog.on

loo0.0n0

Payment

00,00

Fam.00

0000

Ertainage

oo o0

0.0

0000
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Daily Work

The Accounts Payable Transactions function allows you to enter invoices with amounts retained.
Separate invoices are created in the Open Invoice file for amounts retained, and total amounts
retained per vendor are tracked in the Vendor file. This field is updated when you post transactions.

The following pages provide an example of processing an invoice with retainage. The option to Post
Job to Open Invoice is set to YES for this vendor on the subcontract screen for the vendor.

CJ Accounts PayableTransaction Header Screen

& OSAS T0ODD
Settings Edit Print Help

=101 x|

Purchases
Wendor ID Batch Tran
Invoice No PO Number Loc ID Type
Header Information
Batch ID 000001
Tran Ne onos Tran Type Invoice
Lo ID MNOOO1 MINMNEAPOLIS WAREHOUSE
Vendor ID ACEDDL Invoice No 548794 Date 03/04/2002
ACE PLUMBING SUPPLY COMPANY PO Numbsr
6769 GOLDEMN GATE DRIVE
Terms Code AP0ODO3 Type Reg
Terms Desc 1/10,n/30
SAN FRANCISCO CA TS Terms % 1.0 Day=s 10 Net Days 30
35454-5545 Tax Group MN
*** fubcontractor *** 10997 NO
Gen. Lisbility Exp:02/01/2005
F Workers Comp. Exp:02/01/2005 GL Period 03 B

(, Verification

Press <PgDn>» to proceed ]

Select Purchases from the Daily Work menu. Enter the following information:

Field

Vendor ID

Invoice No.
Invoice Date

P.O. Number

Terms Code

Tax Group

GL Period

Description

Enter the vendor ID or use the Inquiry command (F2) to select one. If this
vendor is flagged as a subcontractor, *** Subcontractor *** is displayed on
the bottom of the invoice header. General liability and worker's
compensation insurance information is also displayed.

Enter the invoice number you wish to assign to the transaction.
Enter the invoice date you wish to assign to the invoice.

If you wish to reference the invoice with a P.O. number enter it here or leave
it blank if it is not needed.

Defaults in from the vendor general information. Press Enter to use it, or
use the Inquiry command (F2) to select a different terms code.

Defaults in from the vendor general information. Press Enter to use it, or
use the Inquiry command (F2) to select a different terms code.

Defaults in based upon the invoice date selected, you can change the period,
however if you change the invoice date the period will be reset relative to that
date.

Use the Proceed command (PGDN) to go to the line item screen.

CJC Training - Rel. 6.05

2-25



Daily Work

CJC Accounts Payable

2-26

CJ Accounts PayableTransaction Detail Screen

Ziiosas To00 M=
Setting: Edit Print Help
—<CT. Purchases
WVendor ID EOROO1 BORIS CONSTRUCTION COMPANY Loc ID Tran No 0003
Invoice No 73449 PO Number MNOOO1 Type Invoice
F Append Ling —————  — Entry 001 B
Item ID 150 L Account 104200
Desc  Plumbing Package INVENTORY - WORK-IN-PROCESS
GL Desc
Tax Class 03 Units
Job ID 91-135 WESTERN OAKS Quantity 1.0000 PEG
Phase ID 01FOUN FOUNDATION Unile Cesi 3500.0000
Cost Cede 100 Material Ext Cost 3500.00
Retainage ] %
Entry of )]
Subtotal Sales Tax Freight Misc Total
. oo . 0o - 00 .00 - 00
Message
(7 NOTE: when ITEM-ID's are purchased te a JOB it does not add te Qty On-Handg

Enter the following information:

Field

Item ID

GL Desc

Job ID

Phase ID

Cost Code

GL Account

Tax Class

Description

If you are purchasing an item for a job, enter the Item ID, or use the Inquiry
command (F2) to select one; otherwise press Enter to skip the Item ID field
and only enter a description for the purchase.

Enter the description to be use for the general ledger entry, or press Enter to
leave to the default.

Enter the job ID, or use the Inquiry command (F2) to select one of the
available jobs.

You will recieve a message that the item purchased (when interfaced to
inventory) will not be added to the quantity on-hand, it is committed
directly to the job instead.

You may also receive a warning message if the job has a finished date
assign to it. You may press Enter to continue if needed.

Enter the phase ID, or use the Inquiry command (F2) to select one of the
available phases.

You may also receive a warning message if the job/phase has a finished
date assign to it. You may press Enter to continue if needed

Enter the cost code to be associated with this purchase, the Inquiry command
(F2) is available to select a valid code.

Will default from the Item ID being used, press Enter to accept it or use the
Inquiry command (F2) to select a different account.

If you are not using an item ID and are simply using a description of the
purchase the account will default from several locations depending upon your
options and setup. You will recieve a warning message if this account is not
within the range of accounts specified in the table.

Defaults from the item being used, press Enter to accept it, or use the
Inquiry command (F2) to select a different one.

If you are only using a description and not an item you must enter the tax
class. Use the Maintenance command (F6) if you wish to create a new tax
class.
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Field

Quantity/Units
Unit Cost

Ext Cost

Retainage

Description

Enter the quantity and units purchased.

Enter the unit cost of the items purchased, the extended cost is calculated.

Enter the extended cost if the unit cost is not known, the unit cost will then

be calculated.

Enter either a dollar amount or a percentage of the purchase to be retained,
which ever field is completed the other will be calculated accordingly.

CJ Accounts Payable Transaction Detail (W/RT) Screen

Ziiosas To00 M=
Settings  Edit Print  Help
—<CT. Purchases
WVendor ID EOROO1 BORIS CONSTRUCTION COMPANY Loc ID Tran No 0003
Invoice No 73449 PO Number MNOOO1 Type Invoice
Append Line Entry 001 B
Item ID 150 L Account 104200
Desc  Plumbing Package INVENTORY - WORK-IN-PROCESS
GL Desc
Tax Class 03 Units
Job ID 91-135 WESTERN OAKS Quantity 1.0000 PEG
Phase ID 01FOUN FOUNDATION Uinle  Cesi 3500.0000
Cost Cede 100 Material Ext Cost 3500.00
Retainage 350.0010.00 %
Entry of )]
Subtotal Sales Tax Freight Misc Total
3150.00 210.00 - 0O .00 3360.00
verification
(7 Press <PgDn> to proceed -]

Use the Proceed command (PGDN) to save the information.

If you entered a job ID for this line item, the WIP account from the Defaults (DFxxxx) table is
displayed for the GL. Account. If you did not enter a job ID, the account number that is displayed is
selected in the following order:

1. Ifyou assign an account number in the vendor record, that account number is used.

2. If Accounts Payable is interfaced with Inventory and you entered an item ID, the inventory
account from the item record is displayed.

3. If Accounts P)ayable is not interfaced with Inventory or the line entry is for a non--
inventory item, the default inventory account from the Defaults (DFxxxx) table is

displayed.

If you specified a range of Job GL accounts in the JOBGLxxx table and you entered a job, phase,
and cost type for this line item, the GL account must be in the specified range. A message is
displayed if the account is not in the specified range. Enter a different account number that is in the
range or do not enter a job, phase, and cost type for this line item.

Note I

If you do not want the system to verify the general ledger account number for transactions
that use jobs, leave the Job GL From and Thru values blank in the JOBGLx table.

CJC Training - Rel. 6.05
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CJ Accounts Payable Transaction Totals Screen

#iosas 1000 M=
Settings  Edit  Print  Help
—<CT. Purchases
WVendor ID EOROO1 BORIS CONSTRUCTION COMPANY Loc ID Tran No 0003
Inv Totals/Payments Invoice
*Retainage 350.00 TREE.  IHEW, P .00
It | Subtotal 3150.00 Amt Paid o 0@ Ext Cost
Class Via Check No
Freight .00 Payment Date
15| Misc .00 Onlins Check? NO 3500.00
Sales Tax 210.00 Cash Disc .00 (0
Total 3360.00
Amount Due Date
First Payment 3360.00 0s8/10/2001
Second Payment .00
Third Payment .no
Entry (001 of 001)
Subtotal Sales Tax Freight Misc Total
3150.00 210.00 - 0O .00 3360.00
verification
’7 Press <PgDn> to proceed -

After you have finished entering the line items for the transaction, use the Exit command (F7) to exit
or N to enter the next transaction. The Totals screen is displayed. The retainage amount is displayed
at the top of the screen and is subtracted from the invoice subtotal.

If you have the option set to Post Job to Open Invoice and you enter an amount paid on the totals
screen, the payment is applied to the line items in the order they were entered.

Use the Proceed command (PGDN) to save the information.
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Sample Purchases Journal

itz

1243 P

FILORS JOFFLY vE. 1A
Focrchammx Joormal

Owtail oy Tranzactian Bomomc

Vmriac Tran. Inv. Ba. Tax Claxxr L fmc. Aeck . Cart Jaa lac. 10, Iltmm 10
oot
Ta=: Grm . ok O Fosamc Ouotm Om xcraptaom (=t Fhaxe Jimn Omrcrcaigbian

Onatx

Juantaty

11 13447 13 1 1mazm ER 1} 21-13% HEINE] 130 ¥

T 1 1adznn 11IMOR Flonoirg Fackagm
mFill MR 15 DHASTPOCTIOA TP AT Aot Salmz Ta= r rmaght Waize.
Frwmead
=1 8 1 13443 n zizn.11 2in.11 1 -1
.1

TOT 11tz Oizcomrt Meaont 1 Ontm 1 Aot Oxtm
ETELRI ] “hmck Ha. i TZEN.AN Anfanfzong
GFAAO0 TOTAL 31an.11 gin.nn 1 -1
.1
TOTAL FITLIALGL: an.11
TOTIL BRIT. 1HV: -1

Imd ar Empart]
.
Sample Posting Log
f1afzan PIILOCRS SOF FLY vE.NAR
12:47 P Part Accomrtz Fayaolm
It parted ta opmn amvoaiom Calm EE110 B
Yeodar Ci1lm IZER.N1

1z

1247 P
Jnount maztmd ta Sl pmcaad 11

1Z44 9 Floaang Fackagm

AF Fertmort 2an
Tax: lac CA clz I3
P
HAalancm
Jeomt parted ta jaaz Cale.

It martmd ta hartacy Cilm.

Trd af Pmpact
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EXPENSE/WIP MISC FREIGHT
+ + +
DBj DB | DB |
$3500] | |
| | |
SALES TAX AP AP RETAINAGE
+ + +
DB | | CR | CR
$210] | $3360 | $350
| | |
If Accounts Payable is interfaced with General Ledger, debit and credit entries are created in the GL
Journal. If you post detail information, entries are made for each line item. If you post summary
information, one entry is made for each expense/WIP account.
You specify the expense/WIP account when you enter the transaction. The accounts payable, sales
tax, freight, and miscellaneous accounts come from the Distribution Code specified for each vendor.
The AP Retainage account comes from the APGLx table.
For the sample transaction that was posted, the WIP account was debited for $3,500, the sales tax
account was debited for $210, accounts payable was credited for $3,360 and the AP Retainage
account was credited for $350.
Hold Release Invoices Screen
Ziiosas To00 M=
Setting: Edit Print Help
Hold/Release Invoices
——-— Last Payment —--——-—
vendor ID EOROO1 EBORIS CONSTRUCTION COMPANY Date 10/27/1299
Priority o Amount 124661.72
Inveice Invc Date Due Date 1099 Gross Due Discount &t Chk No
2 lzo08 Li7 72898 AB/ 74 ADDD & 17080. 54 .00 R
54512 06/27/2001 07/27/2001 N 953, 53 .00 R
73449 07/11/2001 08/10/2001 N 3150.00 .00 R
734485 07/11/2001 08/10/2001 N 210.00 .00 R
Rt91-135 07/11/2001 08/10/2001 W 350.00 .00 H
vendor, First, Last, Next, Prev
Enter = edit, cHange status, All, pRepay, Split, Totals, Checks
— Company H Info Verify —
Invoices for $3150 and $210 were created (Post Job to Open Invoice ="YES") and a retainage
invoice for $1000 is also created. The invoice number for the retainage invoice 1s Rtxxxxxx where
xxxxxx is the job ID. Tt is posted with a held status and you cannot release it. When you want to pay
the retainage amount, you must enter a retainage invoice.
Note I
If you have the option set to Post Job to Open Invoice, separate invoice records are created in
the Open Invoice file for each line item entered for a transaction. Even if two line items are
entered for the same job, phase, and cost type, two separate invoices are created.
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Separate retainage invoices are tracked per job, phase, and cost type if the vendor has the option Post
Job to Open Invoice set to YES. If you post transactions with retainage for vendors who have the

Post Job to Open Invoice option set to NO, one Rt invoice is created without any job ID.

Subcontractor Information Inquiry Screen

Ziiosas To00 M=
Setting: Edit Print Help
Subcontract Information Inguiry

Vendor ID EBOROOL

Name EORIS CONSTRUCTION COMPANY

Subcontracter? YES Post Job to Open Invoice? YES

Insurance: General Liability? YES Expiratien Date 05/01/2002

Worker's Compensation? YES Expiratien Date 01/01/2002
Amount Retained 350.00
Enter=Vendor Inguiry g

— Company H Verify —

The Amount Retained field in the Vendor file is increased by the retainage amount.

Detail History Inquiry Screen

Ziiosas To00 M=
Settings  Edit Print  Help
Detail History
vendor ID BOROO1 BORIS CONSTRUCTION COMPANY
PO Mumber % Start Date
Tp Invo Wiew Line Amount
PO N| Seg No 000591 Type Invoice Invoice No 73449
my 551 124661.72
1401| Involce Date 07/11/2001 GL Account 104200
B 55i GL Period o7 124661.72
Date Received
IN 7344 Retalnage 3150.00
PO Nunber Amount 350.00
IN 7344 | PO Date 3150.00
IN 7344| Item ID 150 Loc MNOOOL1 )
Desc  Plumbing Package
IN 7344 210.00
oty Purchased Unite Unit Cost Ext Cost
1.0000 PEG 3500.0000 3150.00
L— Eres any REWooo =
— Company H Verify —

The Detail History Inquiry function shows the invoice that was posted. When you press I to view,

the retainage amount is displayed.
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Releasing and Paying Retainage

When you are ready to pay the retainage, select Purchases from the Daily Work menu. Enter the
header information for the invoice, including an invoice number, and press PgDn to proceed.

Release Retainage Entry Screen

#Ziiosas Too0 M=
Settings Edit Print  Help
—<CT. Purchases
Wendor ID EOROO1 BORIS CONSTRUCTION COMPANY Loc ID Tran Mo 0001
Invoice No 111245 PO Number MHNOODO1 Type Invoice
F Append Ling —————————— Entry 001 B
Item ID GL Account 202500
Desc AP Retalnage Account
GL Desc ** Retainage Invoice *#*
Tax Class 00 Units
Job ID 91-135 WESTERN OAKS Quantity 1.0000 EA
Phase ID 01FOUN FOUNDATION Unit Cost 350.0000
Cost Cede 100 Material Ext Cost 350. 00
Retalnage .00 %
Entry ( of 3
Subtotal Sales Tax Freight Misc Total
350.00 14.00 .oo - D0 JE64. 0O
Verificaticn
(7 Press <PgDn> to proceed .

Enter the job, phase, and cost type associated with the retainage in the line item entry screen. Enter
the AP Retainage account specified in the APGLx table in the GL. Account field. The message **
Retainage Invoice ** is displayed. Enter the amount of retainage in the Ext Cost field.

Release Retainage Totals Screen

Ziiosas To00 M= E3
Settings  Edit Print  Help
—<CT. Purchases
Wendor ID EOROO1 BORIS CONSTRUCTION COMPANY Loc ID Tran No 0001
Inv Totals/Payments Invoice
*Retainage .0o TREE.  IHEW, P 350.00 |——
It | Subtotal 350.00 Amt Paid o 0@ Ext Cost
Class Via Check No
Freight . 0o Payment Date
Mize .oo Online Check? NO 350. 00
Sales Tax 14.00 Cash Disc 00 ||@
Total 364.00
Amount Due Date
First Payment 364.00 08/12/2001
Second Payment .00
Third Payment . 0o
Entry (001 of 001)
Subtotal Sales Tax Freight Misc Total
350.00 14.00 - 0O .00 364.00
verification
(7 Press <PgDn> to proceed .

When you press F7 to exit or N to go to the next transaction, the totals screen is displayed. The
amount for a retainage invoice is displayed at the top of the screen.
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Sample Purchases Journal for a Retainage Invoice

Bagys 1

Quankiky

1.0000

“het Invoices

Takal
ZEd4. 00
Femunk 3 bDaks =
ZEd4. 00
Fage 1
Fage 3

0?¢13/2001 EUILODERS 2O0PELY ~6.03R
2:09 B Buechaaga Jouenal
OgEail by Icanaaction Wumbie
Tendoc Tean. Inw. Wo. Yax Clasa &L Bec. heck. Coak Juh Luoc. ID, Ikswn IO Unika
Amgunk
Tax Qep. Eab. MO Munbsc Daks Dgaceipbion Code Bhase Ibkam Deaccipbion
EOROOL oool 111343 oo 07 Io25o0 inn 81-133 wOOOL ER
i50.00
oo 0771372001 0lpoud
EOROOL EORIS CONSTRUCEIION OOk RHY Runguan £ Salea Tax Fezighl Biiac.
Peapaid
Ch ooo1l 111345 oy 2i0.o00 l4.00 .oo .oo
.oo
0T 0? /132001 Discounk RiounE 1 Dats 1 Fonauak 2 baks 2
1083y W Cheek Mo. .oo ZE4.00 D3#12/2001
ERRHD IOTAL 2i0.o00 l4.00 .oo .oo
.oo
IOXAL REXIATHRACE : .on
IOXAL REX. INV: 350.00
Erl of Repock
. .
Sample Post Log for a Retainage Invoice
0TSl fE00L EUILDER3 3IUPFLY w~E.052
Z:1r ™ Post Accounts Payable
Zmourt posted to open inwoice file 264,00
Wendor file 2E%.00
07 FLEFE00L FUILDER3 FUPFPLY wE6.05&
E:1r FM Post Accounts FPayable
Bmount pested £o L peried 07 GL &ccowunt Debit Credit
111&45 E0ESO0 250,00
Tawx loc Ca cl: 00 EOENDND 1g.00
AP oo 264,00
Balance 26200 26400
Imourt posted to jobr file. 0o
Bmount pested £o hirtory file. 264,00

Erd of Beport
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EXPENSE/WIP
+
DB |
|
|

SALES TAX
+

DB |
$14 |

|

MISC

DB |

AP
+
| CR
| $364
|

FREIGHT
+
DB |
|
|

AP RETAINAGE
+

DB |
$350 |
|

When you post a retainage invoice, the AP Retainage account is debited for the amount and the
accounts payable account is credited. The accounts payable account comes from the Distribution
Code for the vendor and the AP Retainage account is specified in the line item of the transaction.

Hold /Release Retainage Invoice Screen

Ziiosas To00 M=
Setting: Edit Print Help
Hold/Release Invoices
———-— Last Payment —--——-—
vendor ID EOROO1 EBORIS CONSTRUCTION COMPANY Date 10/27/1999
Priority o Amount 124661.72
Inveice Invc Date Due Date 1099 Gross Due Discount &t Chk No
07/13/2001 08/12/2001 N 877 .55 .00 H
07/13/2001 08/12/2001 N 41.22 .00 B
07/13/2001 08/12/2001 N 5.00 .00 H
07/13/2001 08/12/2001 N .20 .00 H
07/13/2001 08/12/2001 N 55, 0@ .00 H
07/13/2001 08/12/2001 N 2.20 .00 H
B 111245 07/13/2001 08/12/2001 N 350.00 .00 R
111245 07/13/2001 08/12/2001 N 14.00 .00 R
73449 07/13/2001 08/12/2001 N 3150.00 .00 R
73448 07/13/2001 08/12/2001 N 210.00 .00 R
Vendor, First, Last, Next, Prev, Goto
Enter = edit, cHange status, All, pRepay, Split, Totals, Checks

— Company H

Info

Verify —

Since the full retainage amount was invoiced, the Rt invoice has been replaced with the retainage
invoice number. If only part of the retainage amount had been invoiced, the total of the Rf invoice
would have been decreased by that amount.

In this example, if a retainage invoice had been entered and posted for $250, the Rf invoice would be
reduced to $100 and the amount for invoice 112345 would be $250.

The retainage amount invoiced is also subtracted from the Amount Retained field in the Vendor file.

Detail History Inquiry will show the original invoice and the retainage amount that was invoiced

later.
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Enhancements are made to the Pay Invoices functions highlighted below when Contractors' Job Cost
is installed with Accounts Payable/Purchase Order.

CJ Accounts Payable Pay Invoices Menu

Ziiosas To00 M=
Setting: Edit Print Help

07/13/2001 Company H - BUILDERS SUPPLY v6.05A 2358 BN

— Main Menu

— Contractors' Accounts Payable —1
— Pay Inveices ——

Change Open Invoice Status
Hold/Release Involces
Prepare Checks

Select Pavables

Edit Reglster

Print Checks

Check Register
Subcontracter Release
= Paid Invoices Detail
Post Payments

Mors Void Checks

TO00——— OPEN SYSTEMS (R) Accounting Software

Note I

You cannot change the status of a retainage invoice (invoice number Rtxxxxxx) to released.
Use the Transactions function to enter a retainage invoice. See the example earlier in this
section.
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Prepare Checks Screen

Ziiosas To00 M=
Setting: Edit Print Help
= Prepars Checks

Pick Invoices Due 08/12/2001

Vender ID From *
Thru

Job ID From *
Thru

Take Discounts Due 08/12/2001
Date on Checks 08/20/2001
Post to GL Period o8

Vendor ID:
ACEOO1 BOROO1 EDDOOL1 END

Job ID:
91-135 93-A04 END

output device - (P)rinter p(Rleview (Flile (Elnd

The Prepare Checks function has been enhanced so that you can prepare checks for a list of vendors
(up to 20) instead of just a range of vendor IDs. You can also prepare checks for a range of job IDs or
a list of up to 20 jobs. Enter an asterisk (*) in the Vendor ID or Job ID From field to enter a list of
vendor IDs or Job IDs.

Note I

You can only prepare checks for a range or list of jobs for vendors who have the option Post
Job to Open Invoice set to YES.

Print Checks Screen

#Ziiosas Too0 M=
Setting: Edit Print Help
—<CT Print Checks

Pick Invoices Due 08/12/2001

Vendor ID From
Thru

Takes Diszcounts Due 08/12/2001

Date on Checks 08/20/2001

Post to GL Period g

Use Check Saver? MO

First Check Number 1038 Save Check? Y

Print Job #7 ¥
If Restart, Last Good Check Numbsr

Is the Form Aligned?

output device - (P) rinter p(R)eview (Fyile (E)nd

The Print Checks function has been enhanced so that you can elect to use a check saver. If you elect
to use the check saver, that means the system does not void checks that it uses to print extra invoice
information.
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For example, if you have a check for a vendor that is paying 20 invoices and you do not use the check
saver, the system prints the check and the first 11 invoices on the stub. The next check is voided and
the remaining 9 invoices for the vendor are printed on that stub. If you elect to use the check saver in
this example, the check is printed with the first 10 invoices and a note at the bottom *** With
Invoice Details Enclosed ***. Then you can use the Paid Invoices Detail function to print a list of
the invoices to plain paper that can be attached to the check.

You can elect to print the job ID on the check stub. The job ID prints only if the option Post Job to
Open Invoice is set to YES. The job and phase ID are printed in the deduction column.
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Sample Laser Check with job ID

YOUR FIRM NAME HERE
1786 SHERIDAN DF. FH: 123-4F8 THAD
WOUN GITY, STATC oo

DT L

THREE THOWSAND SEVEN HUNDRED

|
i BAY

T RORTS GONSTRUCTION COMPANY
. ALITN: AR

| d4 CAST MOCKINGDIRD LAME

HATIONAL STATE BaMK 1040

DUWNTOWN OFFICE
GITY, ETATE 17045
UC-GTBE-I000

U&IL AMOUNT

0001040 ORAZ0/ 2001 #wwsrwwkwiegs Jod ()

ITWENITY-FOUR AND UQ/LU00 DUOLLARY

SAMPLE - VOID
FOWRM (AT
COMFATIBLL LMVELOPES U§1552

ak

SIS Ty [

ey P are

FEDEN PRATRIE MM REId4d 0034
. - e S —— Ld
mo0 00O SONo0R PHSLEE b ILSR FhT

YELIEIERL Npﬁ.mql FF! H:-. SUPFLY v, 0OBA 104

Vendor No. Yendor Name Check a

AOROO RORTS CONSTRUCTION COMRPANY ononl1o40
Tragns. Date Reference PO HNo, Gross Amgunt Deductian/lob Het Amount
07 /1372001 112346 R0, 00 Ml-136/01F0UN/S] R0, 00
/71372001 1124k 14.00 UL-125/01F0UN/L 14.00
0671572001 734449 3150.00 91-135/01TQUNA A160.00
O6/16/2001 73449 210,00 1 -136/01F0UNSL 210 .00
Check Dale Check No., _lotgl Grossy Total Dead, Check Amount
OB/20/72001 oo01a40 A724.00 .00 3724 .00
YOUR FIRM NAME HERE: SUI''LY vé ., UBA

Vendor MNn. VYendor Name Check

BUORODL BOHLS CUNSITRUCILON COMPANY 0001040
Trans, Date Reference PO Ho, Grass Amount Oeduction/Job Mol Amounl
/71378001 112345 350,00 91-135/01F0UN/1 350.00
0771272001 112345 14.00 S1-136/01FALN/T 14 .00
Qb 1la/ /2001 73444 s R S$1-135/01F0UN/L 2150.00
06/15/72001 /34449 210,00 F1-135/01TQUN/1 210.00
Cherk Date Checlk No, Total Grass TIotal Dad,  Check Amount
=/ 2072001 aoolo4n 3724.00 e aFed . 00
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Paid Invoices Detail Screen

Ziiosas To00
Setting: Edit Print Help
—<CcaT

1. All

Date On Checks

2. Selective

Pick Invoices Due

Vender ID From

Thru

Take Disceounts Due

Post to G/L Period

Paid Invoices Detail

08/12/2001

08/12/2001

08/20/2001

1

(Up to 20 checks)

S [=1 E3

output device -

(P)rinter p(Rleview (Flile

(B)nd

Use the Paid Invoices Detail function to print a list of invoices for checks that were paid in this pay
cycle. If you select 1 to print the invoice detail for all checks, a separate page is printed for each
check prepared that lists all invoices paid. The list is printed for a check even if all the invoices fit on

one check stub.

If you select 2 to print the invoice detail for selective checks, you can specify only those checks that

had more than 11 invoices that were paid.

Sample Paid Invoice Detail list

[AFELTEATE]

T:43 M
VIR OOF YIRNIOFR JoE
1o AT [ =]

EII] ACORIS CORASTROCTIDH CDHPAAT
Chmck }: INRINA0 Oatm: BR{ZR{0D

91-13%

91-13%

91-13%

P1-133

rARET

2] =)

11rocan

11rocan

11rocan

11rocan

FILOCES SAOFFLY wE.01 AR

Faid Invaicm

TIFT

2] =)

1AVYDICT

2] =)

1123543

1123543

TI44d7

TI44d7

Omtnal

GFDES

ADOAT

O aCT IDAS

AT

rLI1O

Use the Subcontractor Release function to print a release form that you set up in the Release Form

Text Maintenance function.
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2-40

Subcontractor Release Screen

Ziiosas To00
Setting: Edit Print Help
—<CT. Subcontractor Releasse

Pick Invoices Due 08/12/2001

Vender ID From
Thru

Take Discounts Due 08/12/2001

Date on Checks 08/20/2001
Post to GL Period g
Form # ]

Cost Type i

o AL 2. Helective L,
(Up to 20 checks)

S [=1 E3

output device - (B rinter p(Rleview (Flile

(B)nd

Enter the Form # and the Cost Type for the release form you want to print. Enter 1 to print release
forms for all checks in the the Checks (APCHKX) file. A release form is printed for those invoices that
match the cost type you selected. Enter 2 to print release forms for a list of check numbers. The
invoices paid with that check must match the cost type you selected in order for a release form to

print.

Note I

You must have the option Post Job to Open Invoice set to YES to use this function.

CJC Training - Rel. 6.05



CJC Accounts Payable Pay Invoices

Sample Subcontractor Release Form
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Job Payable Reports

Use the Job Payable Reports function has been added to the standard Osas Accounts Payable menu to
incorporate a number of job specific reports for you . Reports available include the Job Aged Trial
Balance, Job Open Invoice List, Subcontract Report and Insurance Expiration Report.

CJ Job Payable Reports Menu

#Ziiosas Too0 M=
Setting: Edit Print Help

07/16/2001 Company H — BUILDERS SUPPLY wv6.05A 9: 47 AM

— Main Msnu

— Contractors' Accounts Payvable —

Job Payable Reports

Jok Aged Trial Balanceg
Job Open Invoice List
fubcontract Report
Insurance Expiration

Jok Payable Reports

Wi@i#s 500

TO000——— OPEN SYSTEMS (R) Accounting Software
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Job Payable Reports

CJC Accounts Payable

Job Aged Trial Balance Report

The Job Aged Trial Balance provides information about what you owe vendors. Job information is
printed only for those vendors who have the Post Job to Open Invoice field set to YES on the
Subcontract Information screen.

Job Age Trial Balance Screen

Ziiosas To00
Setting: Edit Print Help

S [=1 E3

—<CT Job Aged Trial Balance
Pick Vendeor ID From
Thru
Job ID From
Thru
Age By:
1. 1Invoice Date
2. 1Invoice Due Date
i
Aging Date 0g/30/2001
Cutoff Date 08/30/2001 Print Inveoices:
i, A11
Aging Breaks: Days Date 2. Exclude Retalnage
Current -—- 08/30/2001 L,
Past Dus 1 30 07/ 2001
Past Dus & 60 07/01/2001 Full Detail? YES
Past Due 3 90 06/01/2001 Print Page Breaks? NO
Past Dus 4 120 05/02/2001

2-44

output device - (B rinter p(Rleview (Flile (8)creen (E)lnd

Enter the following information:

Field

Vendor ID

Job ID

Aging Date

Cutoff Date

Aging Breaks

AGE BY:

PRINT INVOICES:

Full Detail?

Print Page Breaks?

Description

Enter the vendor IDs you wish to be included on the report, or use the
Inquiry command (F2) to select one. Leave the field blank to include all
vendors.

Enter the job IDs you wish to be included on the report, or use the Inquiry
command (F2) to select one. Leave the field blank to include all jobs.

Enter an aging date, the current workstation date is defaulted in. Press Enter
to accept the date or enter a new date. All invoices on the report will be aged
based upon this date and the aging breaks will be created baed upon this date.

Enter a cutoff date, the current workstation date is defaulted in. Press Enter
to accept the date or enter a new date. Only invoices before this date will be
included on the report.

Default based upon the aging date entered above, press Enter to accept them,
or enter different dates as you wish for your aging breaks.

Select 1 to age all invoices on the report by their invoice date. Select 2 to age
all invoices on the report by their invoice due date.

Select 1 to print all inveices on the report, or select 2 to exclude all
retainage invoices from the report.

Press N for "No" to show the report in summary, or press Enter to accept the
default or press Y for "Yes" to show the report in detail.

Press Y for "Yes" to print page breaks between vendors, or press Enter to
accept the default, or press N for "No" to print a continuous report.
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Sample Detail Job Aged Trial Balance.

o2¢30/2001

10:13 hid

Joh hendoc
ACEOOL

91-135 ATIOOL

ATIO01
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93-hm04 AMEDODL

ATIOOL

ATIOOL
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Tirroice

3387112

Juh

23791

22781

RES1-133

L1

447586

RES1-133

3378l

33761

Jub 31-

REIZ-AO4

66312

BE3I12

REI3-AO4

Job 33-

%% Erd of Repock %%

Skak

Tokal

135 Tokal

H

hO4 Tokal

Ecand Tokals
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Job Payable Reports CJC Accounts Payable

Job Open Invoice Report

The Job Open Invoice Report provides a list of invoices that fall into different categories: released,
held, retainage, prepaid, or all. Job information is printed only for those vendors who have the Post
Job to Open Invoice field set to YES on the Subcontract Information screen.

Job Open Invoice Report Screen
#Ziiosas Too0 M=
Setting: Edit Print Help

—<CT Job Open Invoice List

Pick Vendor ID From
Thru
Jok ID From
Thru
Pick Inveless Dus 07/30/2001
Take Discounts Due 07/30/2001

Print:

1. Released Invoices
Z. Held Invoices
Ea Temporary Hold Involces
4. Prepaid Invoices
5, 211 Invoices (include retainage)
6. A&ll Inveices (exclude retalnage)
7. Retainage Invoices
5
output device - (B rinter p(R)eview (Flile (8)creen (E)nd

You can select a range of vendor and job IDs to be included in the report. Enter a due date and
discount date to be used in the report. All invoices with a due date on or before the date you enter
will be included. Discounts will be taken for all invoices that have a discount date on or after the date
you enter. You can choose which type(s) of invoices to be included in the report.
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CJC Accounts Payable

Job Payable Reports

Sample Job Open Invoice List

[TIETTENTE

2:1f M
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Job Payable Reports

CJC Accounts Payable

Subcontract Report

The Subcontract Report combines information from the Subcontract file (APSCx) and the Detail
History file (APHIX). Print this report to find out what you currently owe your subcontractors. The
report includes contract amounts, gross and net billings, amounts paid and unpaid, amounts retained

and a current balance amount.

Subcontract Report Screen

Ziiosas To00
Setting: Edit Print Help
—<CcaT

Subcontract Report

S [=1 E3

Pick Subcontractor ID From

Thru
Job ID From
Thru
Print By: Print:
1. Bubcontractor ID 1. Detail
Eo W@l D 2. Summary
a, i

Output device -

(B rinter p(Rleview (Flile

(8)creen (E)nd

Only items posted as cost type 6 for subcontract $ are printed in this report. Information from the
Subcontract file is not printed unless items exist in the Detail History file for this job, phase, and

vendor.

Sample Subcontract Report

[AFELTEATE]

FILOCES SAOFFLY wE.0AN

2:84 W Smacantract Faparct
Omtsil By Smacantractar 10

smc. Jom FALST  TRAAS. RN DETRALCT SRO5 5 aIT XADORT
TLIACT

10 1o 10 OATT Ao, ADOAT nILLIBG nILLIBG LYEY ]
IEIN] F1-13% NIFREAW  NE/1E/11] 11461 210,11 2120, 11

IEIN]  F1-13% NIFRAW SOB-TOTAL .n 210,11 2120, 11 .n
HET T

RNl F1-13% SOB -TOT AL .n 210,11 2120, 11 .n
HET T

RN SOB -TOT AL .n 210,11 2120, 11 .n

ERER I

GFPAAO0 TOTAL
ERER I

wrr Ird alf FPmparct =77

NN, zi1zn.

2 DOET

oEeL10

zi1zn.

zi1zn.

zi1zn.

zi1zn.

2 DOET

The Contract Amount is the sum of the contract and change order amounts in the Subcontractor file
(APSCx). The Gross Billing is the invoice amount (including retainage). The Net Billing is the
Gross Billing less Amount Retained.
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CJC Accounts Payable Job Payable Reports

Insurance Expiration Report

The Insurance Expiration Report provides information about whether your subcontractors are insured
and the expiration dates of the insurance. This information is valuable if you want to assign work to
subcontractors and want a list of who is insured for comparison.

Insurance Expiration Report Screen

#Ziiosas Too0
Setting: Edit Print Help
—<CT Inzurance Expiration

S [=1 E3

Pick Vendor ID From
Thru

L General Liability

2. TWorker's Compensation
3. Beth

3

Date Expired Before 07/16/2004

output device - (B rinter p(R)eview (Flile (8)creen (E)nd

You can select a range of vendors to be included in the report. You can choose to include general
liability information, worker's compensation information, or both.

To list the subcontractors' certificates that expired before a particular date, enter that date. You must

enter a date.
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Job Payable Reports

CJC Accounts Payable

Sample Insurance Expiration Report

2-50

0 FLle 2001 EUILDERI 3UPPLY wb.052
208 FM Insurance Expiration Eeport

EXFPIRE EEFOEE 07fl652004
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EORN0L 24 EA3T MOCKINGEIED LANHE [(BLlz) 456-24:2 055017 0¢
EQRIZ COMITRUCTION COMPARY
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JLE0OL ol o lirzool
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-
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*#%% Bnd of Report **%

Page 1
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QS 200 0E
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Purchase Order

All of the application enhancements that Contractor’s Job Cost provides to the Accounts Payable

module are also provided in the Purchase Order module. there are a few additional changes in the
processing and setup that will be addressed further.

CJ Purchase Order Menu

& OSAS T0O0O
Settings Edit Print  Help

=101 x|

03/04/2002

Company H — Builders Supply

1z:12 PM

TOOD

— Main Msnu

— Purchase Order

Information Ingquiry
Daily Worlkg
Tranzaction Reports
Material Requisitions
Management Reports
History Reports
Pericdic Processing
Pay Invoices

File Maintenance
Master File Lists
Job Payable Reports

ble

OPEN SYSTEME (R) Accounting Software

Order entry enhancements

From the main menu for the application you can choose to enter a standard accounts payable

transaction or you may enter your transaction as a purchase order. If you enter your transaction in a
purchase order fashion for a job you will be required to first post PO to committed jobs, only then can

you fully process the puchase order completely.

Additional Reports

Because you must post to commited jobs first (only for job related transactions) an additional report

has been provided under the Job Payable menu to allow you to track those committed costs.
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File Maintenance

Tables

After verifying your options and interfacess for the Purchase Order application you will need to
append a retainage account into the APGLxxx table as you did or would have to do using the
Contractors” Job Cost Accounts Payable module.

PO Tables (APGLxxx) Screen

Ziiosas To00 M=
Setting: Edit Print Help

POTB
Table ID APGL Description General Ledger Accounts
Column Length 12 Type &
OUNT|

DISCOUNTE g04000
CASH 100000
IN Accrual 104400
Exp Accrual §08&000
AP Rccrual 200000
Job Accrual 104200
AP Retainage 202500

— Company H Verify —

Enter the AP Retainage account in the seventh line of the APGLx table. This account is used when
you post transactions and enter retainage invoices. See the example in the Accounts Payable section
for more details.

Note I

Do not change the order of the accounts or their descriptions as the table is read by position in
all of the programs.
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PO Daily Work

Retainage amounts and percentages can be entered on the order line item screen. If you enter the
retainage amount, the retainage percentage is calculated. If you enter the retainage percentage, the
retainage amount is calculated.

Order Entry Append Line Screen

Setings  Edit Print Help

Enter orders

Vendor ID MILOO1l MILLWORK LUMEER & CABINETS Loc ID Order No 00000047
Ship-to ID MNOOO1l Status Inv Rcwvd
— Append Line ——— — Entry 001 —
Line Status ©OPEN Tax Clas=s 00 Job/FPhase ID PROJO1 DZFRAM

Item ID Cost Code lo0
Desc  LUMEER GL Account 404000
GL Desc DISCOUNTS ALLCOWED
Requested Ship Date 08/08/Z001
Goods @ty Units Involce Qty Unit Cost Ext Cost
Ordered 5.0000 EA 2000.0000 15000.00
Total Recd .oooo .0oon Retainage 1500.00
Bal Due 5.0000 5.0000 Retainage 3% 10.00
Invd Ext Cost
current -0oono -ooon .00
Fosted -0ooo -noon -oo
— ¢Order Totals (Mesmo)
Subtotal Sales Tax Freight/Misc Disc/Prepaid Total
oo oo .00 -n0o .00
.00 -n0o
Verification B
( Press <PgDn> to proceed -

If you are working with an invoiced order and you press F7 to exit or N to go to the next transaction,
you are forced to verify the totals information. The retainage amount is displayed from the order.
You can change it.

Order Entry Invoice Totals Screen

Setings  Edit Print Help
Enter orders
Vendor ID MILOO1l MILLWORK LUMEER & CABINETS Loc ID Order No 00000047
Ship-t Invoice Totals nv Rcowd
Invoice No 99262 Date [N ipl GI. Per 09 10987 HNO ‘
Item| Retainage 1500 .00 Pst to JTb/Fhse FRCOJO1 0ZFRAM 100 Cost
Desc Current Class Posted Total Invd Cost
Taxable 15000.00 -oo 15000.00 |voice
Hontaxable ] -oo .00 | .0o000
LUMB | sSubtotal 15000 .00 .00 15000.00 (00.00
.ooon
Freight .00 .oo .00
Misc .oo .00 .00
Sales Tax 975.00 .00 975.00
Total 14475.00 -00 14475.00
Prepayment .00 Check Number
Discount .noo Payment Date of 001}
— order online Check? NO
g Payment 1 .00 Due Date 1 Total
1| Payment 2 oo Due Date 2 5975 .00
Payment 3 oo Due Date 3
- Company H Info Verify —

Note I

One invoice is posted to only one combination of jobs, phases, and types. if an invoice applies
to more than one combination, the first entry's ID is posted.
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PO Daily Work Purchase Order

Post PO to Committed Jobs

After you have finished your transaction entry for purchase orders to jobs you must run the Post PO
to Committed Jobs function to update the P.O. $ field for the job. Committed costs are costs from
Purchase Orders that are associated with jobs. The Post PO to Committed Jobs function must be
completed before you post transactions. The message ""Must Post Committed Cost to Job Cost
First" is displayed if you try to post transactions and you have not completed the Post PO to
Committed Jobs function.

Post PO to Commited Jobs Screen

Ziiosas To00 M=
Setting: Edit Print Help

—<CT Post PO to Committed Jobs

Have You Completed PO Transaction Entry?
YES

Have You:
-- Backed Up Your Data Files
YES

G/L Peried 7
Figecal Year 2001

Output device - (B rinter p(Rleview (Flile (E)lnd ‘

This function updates the Detail History file and, optionally, the Actual P.O. $ field in the Jobs file.
The amount is not cleared from the P.O. $ field in the Jobs file when an order is invoiced, but total
costs are not overstated because P.O. § are not included in total costs.

Print the Committed Cost Report to find out what costs are still committed to jobs. The Committed
Cost Report does not include costs for items that have been invoiced and posted.
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Job Payable Reports

The Committed Cost Report provides a list of committed costs associated with jobs.

Committed Cost Report Screen
Ziiosas To00 M=

Setting: Edit Print Help

—<cJ

Committed Cost Report

Pick Job From
Thru

Print:
i, BFell Bepeull

2, Summary Only
i

Output device - (B rinter p(Rleview (Flile (8)creen (E)lnd

You can select a range of jobs to include in the report. You can elect to print a full detail report or a

summarized report. A detail report lists all cost types for each phase. A summarized report combines
all costs for each phase.
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Job Payable Reports Purchase Order

Sample Committed Cost Report

09/06/2001 Fuilders Supply PAGE 1
11:05 aM Committed Cost Report

Phaze Cost Current Job-To-Date Committed Total Cost Est. Cost
ID & Name Type Estimate Cost Cost To-Date Remaining
JOE: PROJOL Sandler Condos

O1FOUN LAEOR & 54000, 00 Z456.04 i) Z456.04 61543, 96
O1FOUN MATERIAL 5 14500.00 1600.00 i) 1600.00 1z900.00
O1FOUN EQUIFMENT % Z50.00 i) i) i) Z50.00
O1FOUN OVERHEAD & Z00.00 217.50 i) 217.50 -17.50
O1FOUN Burdens 4500.00 617.95 i) 617.95 4152.05
O1FOUN Ecquip Rental 1000.00 i) i) i) 1000.00
O1FOUN Fees/Permnits Z50.00 i) i) i) Z50.00
O1FOUN FOUNDATION §5000.00 4591. 49 i) 4591. 49 §0105.51
OL5ITE LAEOR & 10500, 00 Z697.33 i) Z697.33 Sl02.67
OL5ITE MATERIAL 5 1500.00 i) i) i) 1500.00
OL5ITE EQUIFMENT % 650.00 i) i) i) &50.00
OL5ITE OVERHEAD & 1000.00 134.54 i) 134.54 g§65.16
OL5ITE MISC % S0.00 i) i) i) 50.00
OL5ITE Burdens 3500.00 §37.20 i) §37.20 Z662.80
OL5ITE Fees/Permnits L00.00 i) i) i) L00.00
OL3ITE 5ITE PEEPARATION 18500.00 3669.37 i) 3669.37 14330.63
OZFRAM LAEOR & 1917000, 00 Z045.19 i) Z045.19 19145954, 51
OZFRAM MATERIAL 5 115000.00 46757.95 i) 46757.95 68212.05
OZFRAM EQUIFMENT % 3600.00 i) i) i) 3600.00
OZFRAM OVERHEAD & 1600.00 Z11.50 i) Z11.50 1385.50
OZFRAM SUBCONT. & 1100.00 i) i) i) 1100.00
OZFRAM Burdens 40000, 00 511.70 i) 511.70 394585, 30
OZFRAM Ecquip Rental 1000.00 i) i) i) 1000.00
OZFRAM Fees/Permnits Z400.00 i) i) i) Z400.00
O0ZFRAM FRAMING Z081700.00 49556, 34 i) 49556, 34 2032143, 66
OZUTIL LAEOR & Z00000. 00 i) i) i) Z00000. 00
OZUTIL MATERIAL 5 S00.00 i) i) i) L00.00
OZUTIL EQUIFMENT % 1000.00 i) 7500.00 7500.00 -6500.00
OZUTIL OVEFHEAD & 1000.00 i) i) i) 1000.00
OZUTIL MISC % 450.00 i) i) i) 450.00
OZUTIL SUBCONT. & L000.00 i) §l4.50 §l4.50 4155. 20
OZUTIL Burdens &0000. 00 i) i) i) &0000. 00
OZUTIL Ecquip Rental 4z00.00 i) i) i) 4z00.00
OZUTIL Fees/Permnits 1000.00 i) i) i) 1000.00
0ZUTIL ELECT/PLUME 273150.00 i) §314.50 §314.50 Z645835. 20
PROJOL  #*%* JOE TOTAL #++ 24558350, 00 58117.20 §314.50 66432, 00 2391915.00
REFPORT TOTAL S 24558350, 00 58117.20 §314.50 66432, 00 2391915.00
— End of Report
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System Flow

Contractors' Job Cost System Flowchart
Accounts Receivable / Sales Order

Contractors’ \
Job Cost | |
Application /
S/ v
T T
Y .
P ————
CJBSxxx CJHIxxx
Job Master File Job Detail History File
v CJ Files that are updated from interfaced applications. CJBSxxx

is only updated if option is Yes to  "Direct Post to Job Master” .

—

\
Acct. Receivable \i\dditional CJC Files

Sales Order <
Applications / l
— — — =
ARJCxxx ¢ ARJDxxx ARJEXxxx
AIA Invoice File Job Invoice File Cost Plus Invoice File
— - S~ N
A
T T
e re———
ARJAXxx ARJBxxX
AlA Sehedule Header AIA Schedule Detail File
—_— e — 7
//kiﬂ\
Modified AR Files ~ )
v CJFORMy
T Application Text File
o T
APINxxx
Open Invoice File
** AR Invoice is modified to carry JOB ID.
** AJR Retention Invoice is posted with 'RT3o0000¢
where 0000 = JOB 1D
MAJOR MAJOR
FILES FILES
PROGRAMS READ WRITE/DEL
AIA SET UP SCHEDULE ARJAXX, ARJBxox, CJBSxxx, ARCUNXX ARJAXK, ARJBYOX
APPLICATION TEXT CJFORMy CJFORMy
PRINT AIA WORKSHEET ARJAXx, ARJBioxx
AIA INVOICE ENTRY ARJAXx, ARJBXX, ARJCI0X ARJCxox

PRINT AIA INVOICE
PRINT AIA JOURNAL
POST AIA INVOICE

JOB INVOICE ENTRY

PRINT JOB INVOICE

PRINT JOB INVOICE JOURNAL
POST JOB INVOICE

COST PLUS INVOICE ENTRY

PRINT COST PLUS INVOICE

PRINT COST PLUS INVOICE JOURNAL
POST COST PLUS INVOICE

JOB OPEN INVOICE REPORT
JOB CASH FLOW REPORT

ARJAXx, ARJB0x, ARJCxax

ARJAX, ARJB0X, ARJCxoxx

ARJAXxx, ARJBxx, ARJCxxx, CIBSx0x,
ARCUxx

ARJDxox, ARCU, CJBS)0x
ARJDox
ARJDox
ARJDxox, ARCUXX, CJBS)0x

ARJExxx, ARCUxxx, CJBSxxx
ARJEx00¢
ARJEXxX
ARJEx0x, ARCUXK, CJBSxecx

ARCUx, ARINxox
ARCUxxx, ARINxx

ARJAXK, ARJBI0K, ARJCxx, CIBS)00X,

CJHboo, ARCUx, ARHIboo, ARHS 0,
ARINxoox

ARJDx0o¢

ARJDxx, CIBSwx, CIHbex, ARCUXX,
ARHIxxx, ARHSxxx, ARINxox
ARJEX0x,

ARJExx, CJBSxcx, CIHbox, ARCUXKK,
ARHIxxx, ARHSxxx, ARINxx
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Accounts Receivable Files

AlA Schedule Header file (ARJAX)

AlA Schedule Detail file (ARJBX)
The ATA (American Institute of Architects) Schedule Header and AIA Schedule Detail files store
information entered in the Setup Schedule function. The header file holds AIA billing data such as

the percentage retained, total amount retained, tax status and terms code. The detail file holds
scheduled and billed-to-date amounts.

AlA Invoice Transaction file (ARJCx)

The AIA Invoice Transaction file stores AIA invoice information: the invoice number, invoice date,
general ledger period, descriptions and invoice amounts for each scheduled item.

Job Invoice Transaction file (ARJDX)

The Job Invoice Transaction file stores job invoices information: the invoice number, invoice date,
general ledger period, descriptions and invoice amount.

Cost Plus Invoice Transaction file (ARJEX)

The Cost Plus Invoice Transaction file stores cost-plus invoice information: the invoice number,
invoice date, general ledger period, descriptions and invoice amount.

AlA Application Text file (CJFORMy)

The AIA Application Text file stores the text of the AIA forms that you can modify using the
Application Text function on the ATA Invoicing menu.

Open Invoice file (ARINX)

The job and phase ID are posted to the Open Invoice to field 8.

Detail History file (ARHIx)

Retainage amounts are posted to the miscellaneous amount field.
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Setup Checklist

Read the Resource Manager User's Guide
____ Read the Accounts Receivable User's Guide
___ Read the CJC Accounts Receivable User's Guide section
Plan the Implementation Schedule
Set Up Options and Interfaces for setup
Set Up Sales/COGS Accounts
Set Up Distribution Accounts
Set Up Terms Codes
Set Up Tax Classes
Set Up Shipping Methods
Set Up Payment Methods

Set Up/Verify Tables

~ CNVIx ~ DUNx

~  ARGLx ~ FORMx

~ FINCHx ~ AIARy

~ ARPDx ~ MARKUx

~ DFxxxx 0 Qixxxx (?FE,LM)

Set Up the Sales Rep file

Set Up the Tax Locations file

Set Up the Customer file

Set Up the Ship-to Address file

Set Up the Recurring Entries File

Enter Initial Balances (Summary or Detail)

Set Up Access Codes

Reset Options and Interfaces for Using the System

Set Up a Backup Schedule
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File Maintenance

Most of the File Maintenance functions are the same as standard OSAS Accounts Receivable. A few
changes are made to the Tables and Customers functions.

Accounts Receivable File Maintenance Menu

Ziiosas To00
Setting: Edit Print Help

S [=1 E3

07/17/2001

Company H - BUILDERS SUPPLY v6&.05A 9:35 AM

TOOD

— Main Menu

— Contractors' Accounts Receivable —

File Maintenance

Customersg

Ship-to Addresses

Sales Reps

Recurring Entries
Tables

Build Open Invoice File

More ...

OPEN SYSTEMS (R) Accounting Software
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Tables

ARGLxxx

The AR Retainage account is stored in the fifth row of the ARGLx table and must be appended to the
existing table. When you post AIA invoices, job invoices, or cost plus invoices, this account is
debited for the amount retained. When retainage invoices are posted, this account is credited.

AR Tables (ARGLxxx) Screen

#Ziiosas To00 M=
Setting: Edit Print Help
ARTE
Table ID ARGL Description GL Accounts Table
Column Length 12 Type A

[DESCRIPTION I ER

CASEH RECPTS 100000

DISCOUNTSE 404000

INVENTORY 104400

FIN CHRG g02000

AR Retainage 204500
— Company H Verify —

Note I

This table is read by position, be sure the retention account is entered on the correct line to

ensure its proper usage.

CJC Training - Rel. 6.05
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Tables

CJC Accounts Receivable

AIARy

The ATARYy table (where y is the flexible code for the amount retained) stores up to 18 AIA
percentages and limits for calculating retainage. The Flexible % Code field appears on both the Set
Up Schedule and Application Entry screens in AIA Invoicing. For each percentage of the amount
retained, enter the maximum billing amount to which that percentage will apply.

AR Tables (AIARAXxX) Screen

#Ziiosas Too0 M= E3
Settings Edit Print  Help
ARTE
Table ID AIARA Description
Number of Cols 2 Column Length 12 Type N
DERCEMT LIMIT
5. 00 60000. 00
2.00 100000.00
oo oo
oo oo
oo oo
oo 0o
oo oo
oo 0o
oo oo
oo oo
oo 0o
oo oo
oo oo
oo oo
oo oo
oo oo
— Company H Verify —

For example, assume you are billing a customer $10,000 for a job and you enter A for the Flexible
Code % for calculating retainage. The retainage on the first $5,000 is 15% which 1s $750. The
retainage on the next $5,000 1s 10% which is $500. The total retainage for the $10,000 invoice is

$1.,250.

MARKUXxxx

The MARKUx table can store seven markup codes that are used in the Cost Plus Invoicing function.
Each markup code details the markup percentages for five cost types: labor, material, equipment,

subcontract and others.

AR Tables (MARKUxxx) Screen

Ziiosas To00
Setting: Edit Print Help
ARTB

S [=1 E3

Takle ID MARKU
Number of Cols 3]
MARKUE CODE

Description
Column Length 12
LABOR

— Company H

Verify —
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Customers

A Retainage field and Retainage Posted field have been added to the Customer balance screen.

Customer Balance

Information Screen

Ziiosas To00 M=
Setting: Edit Print Help
Ealance Information
Customer ID LOSO001 LOZ ANGELES CONSTRUCTION CO. Open Invoice
New Fin chg MU
Unpaid Fin Chg .00
Currsnt Dus .00
Balance 31-60 .00
61-580 .00
291+ 69250.73
Retaina o 0@
Unapplied Cr -48214. 65
Total Due 21036.08
Retainage Posted .00
— Company H Verify —

Calculated retainage amounts are added to the retainage and retainaged posted fields when you post

invoices with amounts retained from any of the Job Receivables functions. When you enter and post
a retainage invoice, this field is reduced. Only the retainage amount field will be displayed when you
use the Customer Inquiry function. See the AIA invoice example later in this section for more details.

Information Inquiry Customer Screen

#Ziiosas Too0
Setting: Edit Print Help

S [=1 E3

Customers and Open Invoices

Cust ID Losool
Name LOE ANGELES CONESTRUCTION CO. Group Code i,
Address 1 98042 WENTURA BOULEVARD gtmt/Inv Code Both
Address 2 Cust Level JOBEER
Address 3 Acct Type Open Involce
City/state ENCINO CA Distrib Cods o1
Zip Code 0993539-3584 Country US Fin Charge? YES
Ship Zone Credit Limit 100000
Attention ACCOUNTS PAYABLE Part EShip? YES Cred. H1ld? NO
Phone/Fax (988) EE5=2E02 (288)5556=64E5 Tax Group CA Taxakble? NO
Contact MARY BETH
Class WHEL HNew Fin Chg .no
Sales Rep GPD Garry P. Deacon Unpaid Fin Chyg .00
Territory WEST Current Dus =00
Terms Code ZPCT 2/10,n/30 Reg Balance 31-60 - DO
2.0% 10 DAYS NET 30 61-90 .00
B 69250, 73
Pymt Method CHE Retainage .no
Card No Exp Unapplied Cr -48214.65
Mame Total Dus 21036.08
Customer, First, Last, Next, Prev, History, Invoices =
— Company H Info Verify —

Note I

The Retainage amount field is not affected by online aging but retainage invoices are included
and aged in the regular balance information.

CJC Training - Rel. 6.05
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Job Receivables

There are four ways to bill for a job in Accounts Receivable. If you don't need to track retainage, you
can use the standard OSAS Transactions function. The other three methods: AIA Invoicing, Job

Invoicing, and Cost Plus Invoicing, do handle retainage amounts.

Job Recievables Menu

#Ziiosas Too0
Setting: Edit Print Help

S [=1 E3

07/17/2001

Company H - BUILDERS SUPPLY wv6&.05A

1ie 37 Lu1

Rl

— Main Msnu

— Contractors’™ Accounts Receivable —

Job Receivables

ATA Inveicingg

Job Invoicing

Cost Plus Inveicing

Job Receivables Reports

Codes Maintenance
Master File Lists

More

OPEN SYSTEMS (R)

Accounting Software

When you use the standard OSAS Transactions function, the item/job field defaults to JOB. After
you enter the job/phase ID, you are prompted Is Job/Phase Done?. Enter Y if the job/phase is
finished. When the transaction is posted, the actual finish date for the job/phase is updated in the
Jobs file with the transaction date. The price that is displayed is the revised contract amount less the
billed to date amount from the Jobs file.

Standard Transaction Entry Screen

#Ziiosas Too0 M=
Settings Edit Print  Help
Invoices |
Append Line Entry 001
Item/Job JOE Loc ID MNOOO1
Pl T 93-A04 01FOUN GL Code Rl
Desc CITY OF FRIEND/FOUNDATION Sales Acct 401000
Sls Cat COGE Acct S01000
Tax Class .0o00% Inv Acct 104400
Units
Ordered 1.0000
Shipped .0ooo Price .0000 Ext Price .no
Backord .0ooo Cost -0000 Ext Cost .00
T = A of )]
Subtotal Freight+Misc Sales Tax Prepayment Net Due
.oo .00 .oo - D0 - 0O
Iz Job/Phase done?
— Company H Info Verify —
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AlA Invoicing

AlA Invoicing Menu

#Ziiosas Too0 M=
Setting: Edit Print Help

07/17/2001 Company H — BUILDERS SUPPLY wv6.05A 11:50 AM

— Main Msnu

— Contractors’™ Accounts Receivable —

Job Receivables —

ATA Inveoicing

get Up Scheduleg
Application Text
Inveice Werksheet
Application Entries
Code Application Forms
Mast Applications Journal
Post Applications

More

TO000——— OPEN SYSTEMS (R) Accounting Software

The AIA (American Institute of Architects) Invoicing functions include the following:

+  setting up a billing schedule

* adding or editing existing application text that is printed on the application form
*  printing an invoice worksheet

*  entering current applications

*  printing the application forms and journals

*  posting applications to update customer information
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AlA Invoicing

CJC Accounts Receivable

Set Up Schedule Function

Use the Set Up Schedule function to enter schedule, billing, tax, retainage, and terms code
information for a job. The information you establish in this function will be used when you enter ATA
invoices. Billing items within the schedule usually correspond to phases or segments of phases.

AlA Set Up Schedule Screen

Ziiosas To00
Setting: Edit Print Help

det Up Scheduls

S [=1 E3

Job ID
Customer
Contract For
Architect Infeo.

93-A04 Description CITY OF FRIENDSWOOD
LOS ANGELES CONSTRUCTION CO.
Economy Condominiums

Foberts & Associates 1400 GREENERIAR, SUITE 610

HOUSTON, TEXARE 77034

RECREATION CENTE
Customer ID

R
Los001

Taxable? ¥ After Ret.? N Tax Grp Ch California
Default: Tax Class 04 Salez Acct 401000
Retailnage: Flexible % Code [ ] oF Complete 8 [18.00], Detomis=d, & [0 . 007
Accumulated Retainage .oo
Form # o Inveice Count 0 Last Inveice Date
Terms Code ZPCT 2/10,n/30 Billing (C=Completed/0=0pen)? O
Bill ID C0O Description 1l § scheduled S Billed mieEl, fee. % Geip

(, verification

Press <PgDn> to proceed

Enter the following information:

Field

Job ID

Contract For

Architect Info.

Taxable?

After Ret.?

Tax Loc.

Tax Class

Sales Acct.

Retainage:

4-18

Descriptions

Enter the ID of the job you want to set up a schedule for, or use the Inquiry
command to look up and select the ID from the list that appears. The job
description and customer ID are displayed from the Jobs file. The
customer's name is displayed from the Customer file.

Enter the contract information for the job ID. This information will be
printed on the application form.

Enter the architect information for the job ID. This information will be
printed on the application form.

Enter Y in the Taxable field if any portion of the job is taxable. Enter N if the
job is not taxable.

If part of the job is taxable, enter Y in the After Ret. field if taxes are
calculated after retainage is subtracted from the invoice amount. Enter N if
taxes are calculated on the entire invoice amount including retainage.

Enter the tax location for this job, or use the Inquiry command (F2) to select
an existing one. Taxes are calculated based on a tax class you specity for
each line item using percentages from the Tax Locations file.

Enter a default tax class that will be displayed when you enter line items.
You can change this tax class in each line item.

Enter a default sales account that will be displayed when you enter line items.
You can change this account in each line item.

Enter the information for calculating retainage. There are four methods that
can be used for calculating retainage. The methods are described below.
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CJC Accounts Receivable AlA Invoicing

Field Descriptions

Accumulated Retainage The accumulated retainage amount is displayed from the Schedule Header
file (ARJAX). This amount is updated as you post invoices. You should not
change this amount.

Form # Enter an AIA application text form number for this schedule. The text for this
form is printed on the AIA invoice. You can have up to ten different form
codes (0-9). Use the Application Text function to view or edit the application

text.
Invoice Count and The invoice count and last invoice date for this job are displayed from the
Last Invoice Date Schedule Header file (ARJAX). They are updated when you post invoices.

You should not change the invoice count number because this is used as
part of the invoice number.

Terms Code The terms code is displayed from the Customer file. Enter a different terms
code if different terms apply to this invoice.

Billing Enter C in the Billing field if billing has been completed for this job. Enter O
if the job is still open. When you print the Invoice Worksheet you can choose
to include closed jobs only, open jobs only or both.

Use the Proceed command to save the schedule header. The information is stored in the Schedule
Header file (ARJAX).

Flexible Code Method

The flexible code method uses the AIARYy table. Enter a code y that corresponds to the table you want
to use for retainage calculations. The table is displayed. When you use this method, different amounts
are retained based on the amount invoiced.

For example, assume you are billing a customer $10,000 for a job and you enter A for the Flexible
Code % for calculating retainage. The retainage on the first $5,000 1s 15% which is $750. The
retainage on the next $5,000 1s 10% which is $500. The total retainage for the $10,000 invoice is
$1.,250.

Note I

You cannot calculate retainage using the flexible code method if any portion of this job is
taxable and taxes are calculated after retainage.

Work Completed (%) Method

The second method for calculating retainage is based on a work completed percentage. The percent
you enter is multiplied by each work completed billing amount in the line items entered for the job in
the Application Entries function.

Work Completed (% materials stored) Method
The third method for calculating retainage is based on a percentage of materials stored. You enter the

dollar amount of materials stored in the Application Entries function. The percent you enter here is
multiplied by that amount to calculate retainage.
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Work Completed (Combo %) Method

The fourth method is a combination of the second and third methods. You can enter a complete
percentage and a material percentage to be used to calculate retainage for a job.

AlA Set Up Schedule Commands Screen

#Ziiosas Too0 M=
Settings Edit Print  Help
Set Up Schedule
Job ID PROJOL Description Sandler Condeos
Customer SUNSHINE ABODES INC. Customer ID DEVOOL
Contract For NICKEL & dIME
Architect Info. hOYE & aSSOCIATES
Taxable? ¥ After Ret.? N Tax Grp MN Minnesota
Default: Tax Class oo Sales Acct 401000
Retainage: Flexible % Code [ ] eF Conplete 8 [ 5.00)], Mesestad & [ .00]
Accumulated Retainage 4000.00
Form # 1} Inveice Count 2 Last Invoice Date 07/1%/2000
Terms Code 1PCT 1/10,n/30 Billing (C=Completed/0=0pen)? O
Bill ID CoO Description Ccl 5 scheduled S Eilled eEl, StEr. B G
zooooon gandler Condes 03 8500000, 00 .00 . 0o 0.o0
01FOUN FOUNDATION 03 185000.00 g0000. 00 40.00 43.26
01SITE SITE PREPARATIC 03 83900.00 > D0 > 00 0.00
0Z2FRAM FRAMING 03 3000000, 00 .00 .00 0.o0
0ZUTIL ELECT/ PLUME 03 375000.00 - 00 .00 0.o0
Enter=edit, gEnerate, Append, View, Header, Next Job, Totals
— Company H Verify —

The following commands are available:

Edit

Generate

Append

View

Header

Next Job

Totals

Move the cursor to the line you wish to view and press Enter, to edit the line
entry in detail.

If no line entries are on file for this schedule press E to generate an entry for
each Job/Phase available and the scheduled contract dollars from each of
those records.

If no line items are on file for this schedule, the Append Entry window
appears. If line items do exist, they are displayed in the scrolling region. Press
A to add an entry.

Move the cursor to the line you wish to view and press V, to view the line
entry in detail.

Press H to move back into the header portion of the screen to make any
changes and then use the Proceed command (PGDN) to return to the detail
portion of the screen.

Press N to edit, view, or create a schedule of entries for another job.

Move the cursor to the line you wish to view the totals for and press T, to
view the totals for all schedule entries for this job.
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AlA Invoicing

Creating a Schedule Entry

AlA Schedule Append Entry Screen

Ziiosas To00 M=
Settings  Edit Print  Help
det Up Scheduls
Jols ID 91=-135 Description WESTERN OAKS LOT 5A
Customer SUNSHINE HOMES, INC. Customer ID SUNOOL
Append Entry
Billing ID 109 Change Order Ne. (1f any)
Description ADDLTNL ELECTRCL WORK (Garage)
Interface to Phase 0ZELEC (if any)
Sales Acct 402000 INC. FROM COMPLETED CONTR Tax Class 03
$ gcheduled 350.00
S Billed 350.00 Material Stored § .00
$ Completion 100.00
Bill ID C0O Description 1l § scheduled S Billed mieEl, fee. % Geip
01FOUN FOUNDATION 04 i000.00 1000.00 .00 100.00
018ITE SITE PREPARATIO 00 1350.00 1065.00 250,00 97,41
O0ZELEC ELECTRICAL mi 5000.00 1100.00 00 22,00
0ZELEC 01 LIGHT FOR ENTRA 04 i00.00 57 .50 200 57,50
0ZFRAM FRAMING 04 7500.00 3900.00 100. 00 53,33
103 04 -100.00 .00 .00 0.00
104 04 .oo .00 - 0O 0.00
verification
(7 Press <PgDn> to proceed -

Enter the following information:

Field
Billing ID

Change Order No.

Description

Interface to Phase

Sales Account

Tax Class

$ Scheduled

$ Billed

Material Stored $

CJC Training - Rel. 6.05

Description

Enter the billing ID for this line item. You can enter up to six characters.

Enter a change order number if there is one associated with this entry. Press
Enter to skip this field.

Enter a description for the billing item (up to 40 characters).

If you want to bill by phase, enter the phase ID the billing item is associated
with. The Inquiry command (F2) is available. If you enter a phase 1D, the
Billed to Date and Last Bill Date fields are updated in the phase record when
you post AIA invoices.

If you press Enter to skip this field (bill by the job), the Billed to Date and
Last Bill Date fields are updated in the job record when you post AIA
invoices.

The sales account is displayed from the schedule header. Press Enter
to accept it, or use the Inquiry command (F2) if Accounts
Receivable is interfaced with General Ledger to select a different
account.

The tax class is displayed from the schedule header. Press Enter to
accept it, or use the Inquiry command (F2) to select a different one.

Enter the scheduled contract amount of the billing item.

If this is a new job, leave these fields blank. It will be updated when you post
AITA invoices with amounts entered in the Application Entries.

If you previously billed this customer prior to setting up the schedule in
OSAS, enter the dollar amount billed here.

If this is a new job, leave these fields blank. It will be updated when you post
AITA invoices with amounts entered in the Application Entries.

If you previously billed this customer prior to setting up the schedule in
OSAS, enter the material dollars amount here.

4-21



AlA Invoicing CJC Accounts Receivable

Field Description

% Completed The % Completion field is updated by the system when you post AIA
invoices. The percentage is calculated as the billed amount (which consists of
work completed and stored materials) divided by the scheduled amount.

Use the Proceed command to save the entry. The information is stored in the Schedule Detail file
ARJBXx).

Note I

Entering a change order number here does not create a change order entry in the Change
Order Transactions file.

Press F7 to exit the line item entry screen when you are finished. The scrolling region is displayed
and the available commands are listed at the bottom of the screen. Use the arrow keys to move the

cursor to the item you want to work with.
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The Application Text Function

Use the Application Text function to create, edit and print ATA invoice text information. You can set

up 10 different forms (0-9) that you can use to print AIA invoices. Form 0 and 1 are provided with
the software.

Application Text Screen

Ziiosas To00 M=
Setting: Edit Print Help

Application Text
Form # 0O Command (D=Display, P=Print, E=Edit) E Screen # 1 &=

The undersigned Contractor certifies that the best of the Contractor's knowle
Application for Payment has been completed in accordance with the Contract Do
Contractor for Work for which previocus Certificates for Payment were issued a
payment shown herein is now due.

Contractor: State of
gubscribed and swoe
HNortary Publie:

By: Date: My Commission expl

i rchitect tificate for Payment
In accordance with the Contract documents, based on on-site observations and
Architect certifies to the Owner that to the best of the Architect’s knowledyg

indicated, the quality of the Work in accordance with the Contract Documents,
Amount Certified.

Architect:

— Company H

Verify —
Enter the following information:
Field Description
Form # Enter the form number you want to work with. If you are setting up a new
form you can copy it from an existing form.
You can have up to 10 forms (0-9).
Commands Press D to display the form, press E to display and edit the form, or press P to

print the text.

In the edit or display modes use the arrow keys, PgUp, and PgDn to move
between lines of text. Press Tab to move right or left on the form. Use the
Proceed command (PGDN) to save any changes when editing.
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Invoice Worksheet

Use the Invoice Worksheet function to plan completed amounts retained, material amounts retained,
and total amounts retained for each phase of a job. Use the information in the Application Entries
function.

Invoice Worksheet Screen

#Ziiosas Too0 M=
Setting: Edit Print Help

Invoice Werksheet

Pick Job ID From MZ050
Thru
Involce Form From
Thru
Erint

1. Completed Jobs
2. Open Jobs

3. All of ths abkove
3

2. Bummary

New page per Jjob (Y/N)? N

output device - (B rinter p(R)eview (Fiile (E)nd

You can produce the worksheet for a specified range of job IDs and invoice form numbers. You can
produce the worksheet for completed jobs, open jobs or both. You can include detail or summary
information, and you can elect to print each job on a separate page. A detail invoice worksheet lists
all jobs and phases. A summary invoice worksheet lists job totals only.
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AlA Invoicing

Sample Detail Invoice Worksheet

nizfzn Pualceczr Sopmly Fagm 1
LR L H] Irval o Wackzhmet

O T LA 5T 10, FIT. HTFL FIT.

JO@ 10 OCSCRIET IR }  STAT. OSTDMIR IEY. OATT  CDOET H z RDOET

FLT Y FCRTA B1LLS ACHES 1 DPIA 105 ARGTLTS “DEASTROCTIOA . ] .11 1n 1n

147 FOFTH BILLE RO

INININ FOFTA BILLS ARTS 14 7 EORTA AILLS RO 1 | T=T. nn.aa =1 10,011 WTREL. n HEW ]
a0 FLRITT JRCE ACED |EEn | IST.: ZERR.NN [=-"11 3.1 HTRL. 1n 1.m
1] OCH0LIT 108 Jozd | IST.: . =1 .11 MTRL. n 1
LdTI? 1/ 2" T OREIT |GAT1Z | IST.: 1200.010 [=-T LIl WTRL. 1n 1]
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AlA Invoicing CJC Accounts Receivable

AlA Application Entries
Use the Application Entries function to enter AIA invoice items.

Application Entries Screen

Ziiosas To00 M=

Settings  Edit Print  Help

Application Entriess
Job ID PROJOL Description Sandler Condos
Customer SUNSHINE ABODES INC.
JTD Retainage 4000. 00 Invoice Count 2
Invoice No. [PROJOL103]
Invoice Date [07/20/2001]
Retainage %: Flexible % Code T 1
or Complete % [ 5.00] Material % [ .00}
Billing Period [3RD WEEK JULY 1
GL Period [071]
Final Billing? [M]
On Hold? [M]

BEill ID <O Desc. dcheduled Previcus Billed Current Invoice %
gooooo Sandler Ceond 8500000 1]
O01FounN FOUNDATION 185000 g0000 40 43

S018ITE SITE PREPARA 83200 20000 50 24
0Z2FRAM FRAMING 3Joonoon 1)
O0ZUTIL ELECT/ PLUME 375000 a

Enter=edit, View, Header, MNext Job, Totals
— Company H Verify —

Enter the following information:

Field Description

Job ID Enter the job ID or use the Inquiry command (F2) to look up and select a job
from the window. The job descriptionis displayed from the Jobs file
(CIBSxxx).

The customer name, job-to-date retainage, and invoice count are displayed
from the Schedule Header file (ARJAX).

Invoice No. The system automatically generates an invoice number that is a combination
of the job ID and the next invoice count. Press Enter to accept it or enter a
different number.

Invoice Date The system date is displayed for the invoice date. Press Enter to accept the
date or enter a new date.

Retainage % The retainage percentages are displayed from the Schedule Header file. Enter
different percentages or press Enter to accept the percentages.
If you want to invoice a customer for all amounts retained, leave all the
percentage fields blank.

Material % The material percentages are displayed from the Schedule Header file. Enter
different percentages or press Enter to accept the percentages.

Billing Period Enter a description of the billing period for the invoice.

GL Period The GL Period is displayed based on the invoice date and the period setup in
the Resource Manager.

Final Billing? Enter Y if this is the final billing for the job. If you bill by job, the actual
finish date in the job record is updated in the Jobs file when this invoice is
posted.

If you bill by phase in the line items, the actual finish date in the phase record
is updated in the Jobs file when this invoice is posted.
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Field Description
On Hold? Enter Y to put this invoice on hold. If an invoice is on hold, it will not be
posted.

Note I

Changing the retainage percentages will effect the retainage amopunt as a whole either
increasing or decreasing the retainage amount for the application and all previous billed
entries

Use the Proceed Command (PGDN) to save the information. It is stored in the header record of the
AIA Invoice file (ARJCx).

The billing line items are displayed in the scrolling region. They are displayed from the Schedule
Detail file. Use the arrow keys to move between line items. Select the billing line item you wish to

edit.

Press Enter to edit a line item to add billing amounts. You cannot change any fields through the
Previous Billing information displayed.

AlA Application Entry Edit Screen

Ziiosas To00 M=
Settings  Edit Print  Help
Application Entries
Job ID PROJOL Description Sandler Condos
Customer SUNSHINE ABODES INC.
Edit Entry
Billing ID 013ITE Change Order Ne. (1f any)
Description SITE PREPARATION
gales Acct 401000 Tax Class 03
Scheduled Amcunt 83800.00
Work Completed Material Stored % Comp.
Prev. Billing .00 .00 .00
Thiz Billing 20000.00 50.00 28. 90
Total Billing boooo. 0o | 50.00 23.320
BEill ID <O Desc. dcheduled Previcus Billed Current Invoice %
oooooo Sandler Ceond 8500000 1)
O01FouUnN FOUNDATION 155000 §0000 40 43
018ITE SITE PREPARA 83800 1]
0Z2FRAM FRAMING 3Joonoon 1)
O0ZUTIL ELECT/ PLUME 375000 a
Enter=edit, View, Header, Next Jok, Totals
— Company H Verify —

Enter the amounts for this billing for the work completed and any materials stored. You cannot bill
for more than the scheduled amount. Retainage is calculated on the amounts you enter here either
based on the fixed percentages or flexible percent code you entered on the header. The total billing
amounts and percent complete are calculated.

Use the Proceed Command (PGDN) to save the information. It is stored in the AIA Invoice file

(ARJCx). Use the Exit (F7) Command to leave the line item entry screen and to go to the scrolling
region.
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AlA Invoicing CJC Accounts Receivable
After you have completed the line item billing entry or after bringing up a job ID, the following
commands will be available to you.

Command Description
Edit
View Press V to view the detail for a bill ID. You cannot change anything here.
Header Press H to go back to the invoice header.
Next Job Press N to enter invoice information for another job.
Totals Press T to view the totals information. See example, T was pressed to view
the application totals.
GoTo Press G to go to a particular billing item.
Application Entry Totals Screen
Ziiosas To00 M=
Setting: Edit Print Help
Application Entries
Job ID PROJOL Description Sandler Condos
Customer SUNSHINE ABODES INC.
Totals
Description TOTAL OF 5 TRANSACTION(S)
Scheduled Amcount 12143%800.00
Work Completed Material Stored % Comp.
Prev. EBilling g0000.00 40.00 .66
Thiz Billing 20000.00 50.00 o dbF
Total Billing lo0000.00 90.00 .82
Neeal Complciede & SEercel We DEES coooooo lo00020.00
Less Amcunt Retained ......... 5000.00
Less Previous Applications ... 76040.00
Amount of This Application 18050. 00
Wettell WEEE scocooooooo .00
Total Application After Tax 12050. 00
L PDEe8 QnsF REY co.. =
[ |
L, Enter=edit, View, Header, Next Jok, Totals AJ
Company H Verify
Use the Application Forms function to produce AIA invoices. You can specify a range of jobs whose
invoices you want to print. You can elect to print held invoices, released invoices, or both. You can
produce detailed or summarized AIA invoices. Summarized AIA invoices do not include the
application text. The company information is displayed that is printed on the form
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Application for Payment Form.

9,25/ 2000 Builders Supaly Fage 1
L:0d m applicacian far paymear
TO o CIC TESTING ATR FROIECT: AGE TRIAL BAL TEST

08 10; alall
IWOICE & ATa00106 IWOICE BATE: (872572001
APPLICATION #: b
BILLING PERICE:
FRCK: Builders Supply

1157 valley park or WIA ARCHITECT:

Shakapee Wi 55379
CONTRACT FOR:
CONTRACT DATE:

STATENENT CF CONTRACT ACCOUKT:

1. CRIGINAL CONTRACT ANCUKT § 132,800.00
1. APFRONED CHANGES (HET] (ADB/BECUCT) i A0
3. ABIUSTED CONTRACT ANCUNT § o 122,800.00
4, WALUE CF WORK CONPLETER TO CATE §  111,800.00
5. VALUE CF APPRCWER CHANGE CROERS COMPLETER TO DATE  § A0
B, NATERIAL STORER CH SITE i 11,000 .00
], TOTAL (4454 6) § o 122,800.00
B, LESS ANCONT RETAINEER (COLUNK I) § 3,794,100
U, TOTAL LESS RETAIRAGE § 119,006.00
10, LESS PREWICUS APFLICATICHS §182,300.00
11, ANGUNT GF THIS APPLICATICH § (3,294.00)
12, BALANCE T FINISH, TWCLUBIWG RETAIMAGE § 3,794.00

The undersigned Cancraccar cercifies chac che hesc af che Cancraccar's keawledge, infarmacian and helief che wark cavered by chis
apalicacion for raynenc has heen congleced n accordance wich che concrace cacumeacs, chac a1l amounc have beea paid by che
cancracear far wark for which previaus Cercificaces far Paynenr were issued and paymencs received from che Gwner, and chac currear
paynenc shown herein is naw due.

cancracear; Srare of caunry af
Subscribed and swarn o befare me chis dace af Bl
warcary Fublic:

By Bare; Ny Canmissian expires:

archicecr's Cerrificace far paymear

In accardance with che Cancrace dacumears, hased an an-sice ahservacians and che daca cangrising che ahawe applicacian, che
archicect cercifies o che Cwner chac oo he tesc af che archirece's knowledge, infornacion and helief che wark has uruqrEssed s
indicared, ;I%g juahn,r of che wark in accordance with che concract bacnencs, and che concractar is encicled ta gawenc af che
anauic Cercified.

archicece:

iy bar
]1{15 cercificace is nar negariahle, ThE anaunc Cerrified is payable anly ta che Cancraccar name Merein,  Issuaace, paymear and
acceprance af gaynenc are wichaur prejudice o any righcs af che Gwner or Cancractar eader chis Concrace,
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CJC Accounts Receivable

Application for Payment Form (Page 2)

08252001
104

Builders Supply Page !
applicarian far paymear

TG CIC TESTING ATH

FROM: Builders Supply
1157 walley rark or
Shakapee Wh 55371

FROJECT: AGE TRIAL BAL TEST

08 1 ATAQ0L
IWEICE & ATA00106
APPLICATION 4: (6
BILLING FERICE:

IWGICE BaTE: (92572001

YIA ARCHITECT:

COHTRACT FOR:
CONTRACT GATE:

- -1 (- -B- - -F- -G- -H- -I-
ENTRY ‘ BESCRIFTICH CF WORK ‘SCHEL‘-HLEL‘- ¢--- CONFLETER WORK ---» [NATERIALS  |TOTAL 5 BALAKCE |I!ET;!LIH§LGE
W VALUE, _ . |FRON, PREY, THIS  IPRESENTLY  ICONPLETED & [(G/AC1  [TO FINISH

| - [APPLICATIONS  PERIOL  |STORED (WOT[STORER TO7 7] (-] [4% at [+E

| [(B+E) [TH B CRE) |BATE (E4E4F] | | [4% of F
LFOUN | FOUNBATICN 5,600 500 | | 6,300 w0 | | 10
(1SITE | SITE PREFARATICH 13,500 | | 13,500 100 | | 405
(PELEC | ELECTRICAL 27,000 ‘ 1,000 26,000 100 ‘ | ]
(ZFRAN | FRANING 65,000 10,000 75,000) 100 2,350

TOTALS 111,300 500 11,000 1 B00 100 3,784
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CJC Accounts Receivable AlA Invoicing

Applications Journal

Use the Applications Journal function to print AIA invoice information before posting. If you find
mistakes, use the Application Entries function to edit the invoices.

Applications Journal Screen
#Ziiosas Too0 M=
Setting: Edit Print Help

Application=s Journal

Pick Job ID From PROJOL
Thru PROJO1

Pick

1. On Hold Only

2. Released Only

3. Beth

3

Print

1. Detail

2. Summary

4,

HNew Page per Invoice? NO

output device - (B rinter p(R)eview (Flile (8)creen (E)nd

You can specify a range of jobs to be printed in the report. You can elect to include held invoices,
released invoices, or both. You can elect to print detail or summary information. A detail journal
prints job and phase information. A summarized journal prints job totals only.

CJC Training - Rel. 6.05 4-31
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CJC Accounts Receivable

Sample Detail Applications Journal

09/25/2001 Fuilders Supply Page
1:258 PM Applications Journal
TO : CIC TESTING ATE PROJECT: AGE TRIAL BAL TEST
JOB NO.: ATA00L RETAINAGE METHOD: Comp. % = 3.00% Merl % =  4.00%
INVOICE #: ATAODOLOG DATE: 09/25/2001 TEEMS: 5/10,n/30
APPLICATION #: 06 Tax: GROUP=CL Non-taxable
BILLING PERIOD: GL PERIOD: 09
ENTEY CO DESCRIPTION OF WORE SALES GL Ccl PREY. APP. CUR. COMP. MATERIALS TOTAL AFF. RETATINAGE
O1FOUN FOUNDATION 401000 o 5,800.00 L00.00 i) &,300.00 189.00
OL5ITE SITE PREPARATION 401000 o 13,500.00 i) i) 13,500.00 405.00
OZELEC ELECTRICAL 401000 o Z§,000.00 i) i) Z§,000.00 g§50.00
OZFRAM FRAMING 401000 o 75,000.00 i) i) 75,000.00 Z,350.00
TOTALS 1zz,300.00 L00.00 i) 1zz,5800.00 3,794.00
PREVIOUS AMOUNT 1zz,300.00 i)
CURFENT APPLICATION L00.00 3,794.00
CURFENT APPLICATION (AFTER FETATINAGE) -3,294.00
TO : CJIC TESTING AGING ATd PROJECT: AI4 RETHGE TESTING
JOB NO.: ATART1 RETAINAGE METHOD: Comp. % = 3.00% Merl % = Z.50%
INVOICE #: ATARTIOL DATE: 09/25/2001 TEEMS: 1/10,n/30
APPLICATION #: 01 Tax: GROUP=MN Non-taxable
BILLING PERIOD: GL PERIOD: 09
ENTEY CO DESCRIPTION OF WORE SALES GL Ccl PREY. APP. CUR. COMP. MATERIALS TOTAL AFF. RETATINAGE
401000 o 3,500.00 i) i) 3,500.00 100.00
TOTALS 3,500.00 i) i) 3,500.00 100.00
PREVIOUS AMOUNT 3,500.00 i)
CURFENT APPLICATION i) 100.00
CURFENT APPLICATION (AFTER FETATINAGE) -100.00
GRAND TOTALS
CURFENT APPLICATION/RETAINAGE L00.00 3,894.00
CURFENT APPLICATION (AFTER FETATINAGE) -3,394.00
Tax AMOUNT i)
CURFEENT APPLICATION (AFTER T&X) -3,394.00
End of Report
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AlA Invoicing

Post Applications

Separate invoices for retained amounts are posted to the Open Invoice file with invoice number

Rtxxxxxx where xxxxxx is the job ID. The retained amount in the Customer file is also updated

during the post.

Post Applications Screen

#Ziiosas Too0 M=
Setting: Edit Print Help
Post Applications
Have You Backed Up Your Data Files? YES
Post To:
i, Current Fiscal Year (2001)
2. Last Fiscal Year (2000)
1,
Age All Customers? YES
‘ output device - (B rinter p(R)eview (Fiile (E)nd
. .
Sample Post Applications Log
0772072001 Euildeca Supply Bage
11:25 hii Boak Applicabions
Teeminal: Iooo
Poabed Ea CURREMT YERH (2001}
IOIAL POSTED TO OPEH INWOICE FILE 18050.00
CUSMxER EILE l3050.00
INUOICE fCO S MedER RE TATHRCSE 1oo00. oo
JOE COSY JOES EILE 20030.00
TRAHSACIIONS POSIED IO GL PERIOD 7
DESCRIEIION =L ROCOUME HEFERENCE DEEIR CHREDIX
AR io1000 AR 18050.00
RE IAINAGE 204500 AR i000.00
SRLES aplooo AR 20050.00
PERIOD 7 ERLRNCE 20050.00 20050.00
IOTAL CL POSIINGS 20050.00 20050.00
adh Erd of Repack 4Ah
+ + + +
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AlA Invoicing CJC Accounts Receivable

When you post an invoice with retainage, the sales account specified in the Application Entries line
item is credited for the entire amount billed.

The accounts receivable account specified in the Distribution Code for each customer is debited for
the invoice amount less retainage. The AR Retainage account specified in the ARGLx table is
debited for the retained amount.

The sales tax account is specified in the Tax Locations file.

SALES SALES TAX A/R A/R RETAINAGE
+ + + +
| | DB | | CR
| | | |
| | | |

When you post a retainage invoice, the accounts receivable account specified in the Distribution
Code for the customer is debited for the invoice amount. The accounts receivable retainage account
specified in the ARGLX table is credited.
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Use the Set Up Schedule function to setup the billing schedule for the job and to enter the Retainage
calculation method. For this example, retainage will be calculated as 10% of completed work.

Set up Schedule Screen

#Ziiosas Too0 M=
Settings Edit Print  Help
det Up Schedule
Job ID PROJOZ Description Building Res Home
Customer LOE ANGELES CONESTRUCTION CO. Customer ID LOSO0O1
CombEacs TP Building Residential Homes
Architect Info. Contract # 686871
Taxable? N After Ret.? Tax Grp CA California
Default: Tax Class on Sale= Acct 401000
Retainage: Flexible % Code [ ] eF Conplete § [60.00)], Hecested & [ . 007
Accumulated Retainage - 0O
Form # o Inveice Count o Last Involice Dats
Terms Code ZPCT 2/10,n/30 Billing (C=Completed/0=0pen)? O
Bill ID CoO Description Ccl 5 scheduled S Eilled eEl, Ste. B Gep

(, Verificaticn

Press <PgDn> to proceed

Enter a line item for each billing ID which may be a phase or a segment of a phase. For this example
we will use one billing ID. The scheduled amount for this job is $100,000.

Set up Schedule - Append Entry Screen

#Ziiosas Too0 M=
Setting: Edit Print Help
det Up Schedule
Job ID PROJODZ Description Building Res Home
Customer LOE ANGELES CONESTRUCTION CO. Customer ID LOSO01

Append Entry

Billing ID i, Change Order MNo. (1f any)
Description Foundation
Interface to Phase FOUNOL (1f any)
Sales Acct 401000 RETATL SALES Tax Class 00
5 Scheduled 100000, 00
S Billed - 0@ Material Stored § .00
$ Completion .oo
Bill ID CoO Description Ccl 5 scheduled S Eilled eEl, Ste. B Gep

Verificaticn
(7 Press <PgDn> to proceed
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Use the Application Entries function to enter the billing amount. The header information is displayed
from the schedule.

Application Entry Header Screen
#Ziiosas To00
Setting: Edit Print Help

S [=1 E3

Application Entriss
Description Building Res Home
LOS ANGELES CONSTRUCTION CO.

Job ID PROJOZ

Customer

JTD Retainage .00 Invoice Count 0
Invoice No. [PROJOZ01
Invoice Date [07/23/2001]

Flexible % Code [
Complete % [10.00]
[

Retainage %: 1
Material %

1

or [ .00]

Billing Period

GL Period [071]
Final Billing? [M]
On Hold? [M]
BEill ID <O Desc. dcheduled Previcus Billed Current Invoice %

verification
(7 Press <PgDn> to proceed

Enter the billing amount for each billing ID. You cannot bill for more than the scheduled value. For
this example, enter 50000 for this Billing.

Application Entry Edit Screen

#Ziiosas Too0
Setting: Edit Print Help

S [=1 E3

Application Entries
Description Building Res Home
LOE ANGELES CONESTRUCTION CO.

Job ID
Customer

PROJOZ

Edit Entry
Billing ID i, Change Order MNo. (1f any)
Description Foundation
Sales Acct 401000 Tax Class 00
Scheduled Amount 100000.00
Work Completed Material Stored % Comp.
Prev. Billing ] .00 .oo
Thizg Billing 50000.00 .00 50.00
Total Billing 50000.00 - 0O 50.00
BHillll ID ©9 DEsE. gcheduled Previous Eilled Current Invoice %
¢ Foundaticon 100000 ]

Verificaticn
(7 Press <PgDn> to proceed

Print the Application Forms and the Application Journal. When everything is correct, select Post

Applications.

4-36 CJC Training - Rel. 6.05



CJC Accounts Receivable

AlA Invoice Example

Two invoices are created in the Open Invoice file. One is the regular invoice for the billing amount
less the retainage. In this example it is invoice number PROJO02 01 for $45,000 ($50,000-$5000).
The Rt invoice is for the retainage amount. In this example it is invoice RtPROJO2 for $5000. The
Rt invoice is posted with a status of held and you cannot release it. When you want to invoice the
customer for the retainage, use the Application Entries function. See the example later in this section.

Hold / Release Invoices Screen

Ziiosas To00 M=
Setting: Edit Print Help
Hold/Release Inveices

Customer ID Log001 LO® ANGELES CONSTRUCTION CO.
Account Type Opsn Inveice
Invoice Type Stat Invc Date Check No Gross Amount Discount
6306 INVC REL 11/21/1990 10734.18 214.68
A306 PYMT REL 11/30/15990 2323 2078.00 .00
6507 INWVC REL 12/06/13%0 28280. 40 565.61
6507 PYMT REL 12/12/1390 1003 23000.00 .oo
6604 INVC REL 12/12/1990 1855.10 3% . 40
6701 INWVC REL 12/18/1990 1027 . 62 all. 55
6708 INVC REL 12/21/1990 1586.02 3., 98

& PROJOZ01 INVC REL 07/23/2001 45000.00 900.00
REPROJOZ INVC HOLD 07/23/2001 5000.00 .00

Hold/release, All, Split/reapply, Customer, First, Last, Next, Prev
— Company H Info Verify —

The Retainage field in the Customer file is also updated when you post applications. Amounts

retained are added to the Retainage field. The Retainage Posted field is also updated with the total
retainage posted to this customer, including retainage from other jobs.

Customer Balance Information Screen

#Ziiosas Too0

Setting: Edit Print Help

Customer ID

Logs001

S [=1 E3

Balance Information

LOS ANGELES CONSTRUCTION CO.

Open Involce

(, verificati

New Fin Chg

Unpaid Fin Chg
Current Dus 45000.
Balance 31-60
61-90
@ik 6415.
Retaina 5000.
Unapplied Cr
Total Due 56415,
Retainage Posted 5000.

on

Press <PgDn> to proceed
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Let's assume it is now six months later and we will bill the customer for the rest of this job. Select
Application Entries to enter the invoice. Enter Y on the header screen to indicate this is the final
billing. This will update the Actual Finish Date for the job when this application is posted.

Application Entry Header Screen

#Ziiosas Too0 M=
Setting: Edit Print Help
Application Entries
Job ID PROJOZ Description Building Res Home
Customer LOE ANGELES CONESTRUCTION CO.
JTD Retainage 5000.00 Invoice Count i
Invoice No. [PROJOZ0Z]
Involce Date [12/15/2001
Retainage %: Flexible % Code [ 1]
or Complete % [10.00] Material $ [ . 0n]
Billing Period I 1
GL Period [12]
Final Billing? [v]
On Hold? [H]

BHillll ID ©9 DEsE. gcheduled Previous Eilled Current Invoice %
21 Foundaticon 100000 Soo0oo 50
Enter=edit, View, Header, Next Job, Totals
— Company H Verify —

Enter 50000 for This Billing. The job is 100% complete.
Application Entry Edit Screen
#iosas 1000 M=

Setting: Edit Print Help

Application Entries
Description Building Res Home
LOE ANGELES CONESTRUCTION CO.

Job ID
Customer

PROJOZ

Edit Entry
Billing ID i, Change Order MNo. (1f any)
Description Foundation
Sales Acct 401000 Tax Class 00
Scheduled Amount 100000.00
Work Completed Material Stored % Comp.
Prev. Billing 50000.00 .00 50.00
Thiz Billing 50000.00 .00 50.00
Total Billing 100000.00 .00 100.00
BHillll ID ©9 DEsE. gcheduled Previous Eilled Current Invoice %
1 Foundaticon 100000 Soo0oo 50

Verificaticn
(7 Press <PgDn> to proceed

Print the Application Forms and Application Journal. When everything is correct, select Post

Applications.
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Invoice number PROJ02 02 is created for $45,000 ($50,000 less the retainage of $5,000). The
amount of the retainage invoice, RtPROJ02, is changed to $10,000 ($5,000 from the first invoice and
$5,000 from the second invoice).

Hold / Release Invoices Screen

#Ziiosas Too0 M=
Setting: Edit Print Help
Held/Release Invoices

Customer ID Log001 LOS ANGELES CONSTRUCTION CO.
Account Type Open Invoice

Invoice Type S8tat Invc Date Check No Gross Amount Discount
6306 INVC REL 11/21/1990 10734.18 214.68
A306 EYMT REL 11/30/1990 2323 9078.00 .00
6507 INVC REL 12/06/19%0 28280. 40 565.61
6507 PYMT REL 12/1%/1930 1003 28000.00 .oo
6604 INVC REL 12/12/1990 1855, i@ 37 . 0
6701 INVC REL 12/18/1990 ALOBT . G2 20. 55
6708 INVC REL 12/21/19%0 15986, 02 3., 98
PROJOZ201 INVC REL 07/23/2001 45000.00 900.00
PROJOZ0Z INVC REL 12/15/2001 45000.00 900.00
% RtPROJOZ INVC HOLD 12/15/2001 10000.00 .00

Hold/release, All, 8plit/reapply, Customer, First, Last, Next, Prev
— Company H Info Verify —

The Retainage amount in the Customer file is increased by $5,000 as is the Retainage Posted field.

Customer Balance Information Screen

#Ziiosas Too0 M=
Setting: Edit Print Help
Balance Information

Customer ID LOSO0O1 LOS ANGELES CONSTRUCTION CO. Open Involice

Wew Fin cng MU

Unpaid Fin Chg ]

Current Dus 45000. 00

Balance 31-60 .00

61-90 .on

91+ 51415.32

Retaina 10000.00

Unapplied Cr ]

Total Due 106415.32

Retainage Posted 10000. 00

— Company H Verify —
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CJC Accounts Receivable

4-40

When the job has been approved and you want to invoice the customer for the retained amounts,
select Application Entries from the AIA Invoicing menu. Change the retention percentages to O on

the application header and press PgDn to save the information.

Application Entries Header Screen

Ziiosas To00
Setting: Edit Print Help

S [=1 E3

Application Entriss
Description Building Res Home
LOS ANGELES CONSTRUCTION CO.

Job ID PROJOZ
Customer

JTD Retainage 10000. 00 Invoice Count 2
Invoice No. [PROJOZ03]
Invoice Date [12/15/2001]

Flexible % Code [ 1
or Complete % [ . 00]

Retainage %:
Material % [ .00

Billing Period I 1
GL Period [12]

Final Billing? [M]

On Hold? [M]

BEill ID <O Desc. dcheduled Previcus Billed Current Invoice %
21 Feundaticen 100000 100000 100
Enter=edit, View, Header, MNext Job, Totals
— Company H Verify —

Print the Application Forms and Application Journal. When everything is correct, select Post

Applications.

In the Open Invoice file, the retainage invoice RtPROJ 02 has been replaced with invoice PROJ02 03

for $10,000. This invoice now has a status of released.

Hold / Release Invoices Screen

Ziiosas To00 M=
Setting: Edit Print Help
Hold/Release Invoices

Customer ID Los001 LOS ANGELES CONSTRUCTION CO.
Account Type Opsn Inveice
Invoice Type Stat Invc Date Check No Gross Amount Discount
6306 INVC REL ALiL7@3L7 SO 10734.18 214.68
6306 PYMT REL 11/30/19%90 2323 2078.00 .oo
6507 INWVC REL 12/06/13%0 28280. 40 565.61
6507 PYMT REL 12/12/1390 1003 23000.00 .oo
6604 INVC REL 12/12/1990 1855.10 3% . 40
6701 INWVC REL 12/18/1990 1027 . 62 all. 55
6708 INVC REL 12/21/1990 1586.02 3., 98
PROJOZ01 INVC REL 07/23/2001 45000.00 900.00
PROJO202 TINVC REL 12/15/2001 45000.00 900.00

% PROJOZ203 INVC REL 12/15/2001 10000.00 200.00

Hold/release, All, gplit/reapply, Custemer, First, Last, Next, Prev
— Company H Info Verify —
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CJC Accounts Receivable AlA Invoice Example

The Retainage field in the Customer file is decreased when a retainage invoice is posted.

Customer Balance Information Screen

#Ziiosas Too0 M=
Setting: Edit Print Help
Balance Information
Customer ID LOSO0O1 LOS ANGELES CONSTRUCTION CO. Open Invoice
New Fin chg IS
Unpaid Fin Chg ]
Current Dus 55000. 00
Balance 31-60 .00
61-90 .on
@ik 51415, 32
Retaina . 0o
Unapplied Cr ]
Total Due 106415.32
Retainage Posted .on
— Company H Verify —

Note I

You can enter the final billing for a job and invoice the customer for the retained amounts in
one step. To do this, clear the retainage fields on the Application Entries header screen when
you enter the final billing. The system recalculates the retainage for the entire job. The
amount it calculates will be 0 since all the retainage percentages are blank. When the
application is posted, the Rt invoice is removed since the new retention amount is 0, and a
regular invoice is created for the original retainage amount.

The same concept can be applied if you want to invoice a customer for part of the retainage amount.
To do this, change the retainage percentage to a new rate. The system recalculates the retainage for
the entire job. When the application is posted, the Rt invoice is decreased to the new retainage
amount and a regular invoice is created for the difference between the original retainage amount and
the new amount.

For example, if you had previously billed a customer $10,000 with retainage of 10%, the retainage
amount would be $1000. If you change the retainage to 6% and post applications, the new retainage
amount would be $600 ($10,000 X 6%). The Rt invoice would be decreased to $600 and a regular
invoice would be created for $400.
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Job Invoicing

Use the Job Invoicing functions to enter invoices for general jobs based on a fixed billing amount.

Job Invoicing Menu

#Ziiosas Too0 M=
Setting: Edit Print Help

12/15/2001 Company H — Bullders Supply 10:55 AM

— Main Menu |
— Main Menu (Cont.)
— Contractors’™ Accounts Receivable —
Job Receivables —|
Job Invoicing —
Job Involce Entriesg
Job Inveices

Job Inveices Journal
Eost Job Involces

b b Code
Mast

TO000——— OPEN SYSTEMS (R) Accounting Software

Select the Job Invoice Entries function to enter invoices. The header screen is displayed.
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Job Invoicing

CJC Accounts Receivable

4-44

Job Invoice Entries Screen

#Ziiosas Too0
Setting: Edit Print  Help

Job ID PROJO3 Description Driveway

Customer GREATER NEW YOREK DCOMES, INC.

S [=1 E3

Jeb Inveice Entries

Customer ID GREOOL

(, Verificaticn

Address 1001 AVE OF THE AMERICAS Taxable? N After Ret.?
MEW YORK CITY NY 10012-4335 Tax Grp MN Minnesota

Inveice No. Ret. Invoice? N

Involce Date Retalnage % 10.00

GL Periocd Terms Code NET n/30

Refarence

Final Billing? ¥

Line # Description Tax FPhase Amount

Press <PgDn> to proceed

Enter the following information:

Field

Job ID

Invoice No.

Invoice Date

GL Period

Reference

Taxable

After Ret.?

Tax Location

Ret Invoice?

Terms Code

Description

Enter the ID of the job you are billing or use the Inquiry command (F2) to
look up and select an ID from the window.

The job description and customer ID are defaulted in from the Jobs
(CJIBSxxx) file. The customer name and address are defaulted in from the
Customer (ARCUxxx) file.

Enter an invoice number. It is required.

The workstation date is defaulted in. Press Enter to accept it or enter a
different date.

The GL period is defaulted in based upon the invoice date previously entered.
Press Enter to accept it or change it to something different.

You can enter a reference for this invoice (up to 20 characters) to be printed
on the invoice.

Select Y for yes if the invoice will be taxed. Select N if the invoice will not be
taxed.

This field is only available for taxable invoices. Select Y to have taxes
calculated after retainage amounts are subtracted, or N to have taxes
calculated the full invoice amount.

Defaults from the customer file. Press Enter to accept it or use the Inquiry
(F2) or Maintenance (F6) commands to create and/or select another location.

If you are entering a retainage invoice, enter Y in the Ret. Invoice? field. The
Retainage % field is skipped. If this is a regular invoice, enter N and then
enter the retainage percentage. This percentage is multiplied by the total
billing amount for the invoice to calculate retainage.

Defaults from the customer file. Press Enter to accept it or use the Inquiry
(F2) or Maintenance (F6) commands to create and/or select another terms
code.
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CJC Accounts Receivable Job Invoicing

Field Description

Final Billing? Enter Y in the Final Billing field when the job is finished. When you post job
invoices the Actual Finish Date is updated in the Jobs file. If you bill by
phase, the Actual Finish Date is updated in the phase record. If you bill by
job, the Actual Finish Date is updated in the job record.

Use the Proceed command (PGDN) to save the header information. It is stored in the header record
of the Job Invoice file (ARJDX).

If no line items exist for this invoice, the Append Entry box is displayed. Enter a description for the
line item (up to 50 characters).

Job Invoice Append Entry Screen

#Ziiosas Too0 M=
Seltings Edt Pint Help

Jeb Inveice Entries

Jokh ID PROJO3 Description Driveway
Customer GREATER MNEW YORK DOMES, INC. Customer ID GREOO1
Append Entry Line # 01—

Description Completed gravel grating and leveling
Interface to Phase Driveway
Sales GL Account 401000 RETAIL SALES Tax Class= oo
Eilling Amount 5000.00

Line # Description Tax Phase Amount

WVerificaticn
(7 Press <PgDn> to proceed

If you want to bill by phase, enter the phase ID the billing item is associated with. The Inquiry
command is available. Press Enter to bill by job. If you enter a phase ID, the Billed to Date and Last
Bill Date fields are updated in the phase record when you post job invoices. If you press Enter to
skip this field, the Billed to Date and Last Bill Date fields are updated in the job record when you post
job invoices.

Enter the sales account number, tax class, and billing amount for this line item. If this is a retainage
invoice, enter the retainage amount in the Billing Amount field.

Use the Proceed command (PGDN) to save the entry. The information is stored in the detail record
of the Job Invoice file (ARJDX).

Use the Exit command (F7) to go to the scrolling region when you are finished entering line items.
The totals screen will appear for the transaction change or verify the information before exiting the
screen.

CJC Training - Rel. 6.05 4-45



Job Invoicing
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4-46

Job Invoicing Totals Screen

#Ziiosas Too0 M=
Settings Edit Print  Help
Jeb Inveice Entries
Job ID PROJO3 Description Driveway
Customer GREATERE NEW YORK DOMES, INC. Customer ID GREOOL
Invoice Totals
Taxakle Amount .00
Nontaxable Amount 5000.00
Subtotal Amount 5000.00
Retalnage Amcunt —-500.00
Sales Tax Amount .no
Invoice Total 4500.00
Line # Description Tax FPhase Amount
01 Completed gravel grating and leveling 0o 5000.00
Verificaticn
(7 Press <PgDn> to proceed -

Use the arrow keys to move the cursor to the item you want to work with. When in the scrolling
region of the screen the following commands are available:

Press V to view the detail for a bill ID. You cannot change anything here.

Press T to view the totals information. In this example, T was

View
Header Press H to go back to the invoice header.
Next Job Press N to enter invoice information for another job.
Totals
pressed to view the application totals.
GoTo Press G to go to a particular line item.
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CJC Accounts Receivable Job Invoicing

Job Invoices

Use the Job Invoices function on the Job Invoicing Menu to print invoices you have entered billing
transactions for.

Print Job Invoices Screen

#Ziiosas Too0 M=
Setting: Edit Print Help

Print Job Invoices

Pick Job ID From PROJO3
Thru PROJO3

Mes=age: Thank you for your business.
Print Company Heading? ®

Company Infe: Bulilders Supply
1157 valley Park Dr
Shakopee MN 553792
612-496-2465

output device - (Plrinter pi(Rleview (F)ile (& nd ‘

Enter a range of jobs for which you want to print invoices. Enter a message (up to 40 characters) to
be printed on all invoices and choose if you want the company heading to print on the form.
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Sample Job Invoice Form

Poildmrcx Sopoly
11371 ¥Vallmy Fark Or
Shakorsm o LL3I17

rr rrr JHRYD ]ICL TTEEr

=FCEN]

TO: EFCATIE HACW JDFEK OCES, 1B, b= = i
1111 VT OF TAC FAIRICAS

1124

1IEVDICE ORTE: B1/25 200
HCW T0FE CI1T7 HY J1101Z2-d 3354
TS : nf' 31
ATTA: WAFTY O

PFAGT: 1
OOF J0CE HAD: FPCJE S
OCSRIFTIOH: Ocaveesay
FLITRIAT :
O SCF1 FTIDA DT
Covpleted pravml prating ard lsvmlang 4 2, 11n .11
Thank yan Car yaor oorirmzc.
FIATOTIL . ... .. 1 5, 11001
FLTALIALGE ..... 3 | SHE 00|
IVDICT FINIDTAL ... 4 i, a10.11
IMVDICE TOTAL . ... .. i 4, 2Hn.an
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CJC Accounts Receivable Job Invoicing

Job Invoices Journal
Use the Job Invoices Journal function to print a record of Job Invoice transactions to be posted.

Job Invoices Journal Screen

Ziiosas To00
Setting: Edit Print Help

S [=1 E3

Print Jek Inveices Journal

Pick Job ID From PROJO3
Thru PROJO3

Full Detail? YES

output device - (B rinter p(Rleview (Flile (8)creen (E)lnd

You can enter a range of job IDs to be included in the Job Invoices Journal. You can choose to print
a detailed or summarized journal. A detailed journal includes job and phase information. A
summarized journal includes job totals only.

Sample Detail Job Invoice Journal

07FE E00L Builder: Jupply Page 1

00 PH Job Inweices Journal

Job Cust . Invoice Invoice Texms GL Tax Bet Bet .

Ho. 1D Bumb = Dat= Decsc. Peziod Status Inw Pexcent

FROTO GEENOL GElid? 0rfEzrE001 nf 30 n? Ho b} Lo, o

Phaze Description Gales EL Clas= &m ourt Retainage Gales Tax Total
Cowpleted grawel grating and leweling 401000 (11 5000, 00

INVOICE TOTAL 5000, 00 500,00 -0 450000
Grand Total 5000, 00 500,00 -0 450000
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Job Invoicing CJC Accounts Receivable

Post Job Invoices

The Post Job Invoices function creates regular invoices and retainage invoices in the Open Invoice
file. Retainage invoices are assigned the invoice number Rtxxxxxxx where xxxxxx is the job ID. The
retained amount and other balance fields are updated in the Customer file.

Post Job Invoices Screen

Ziiosas To00 M=
Setting: Edit Print Help

Post Job Invoilices

Have You Backed Up Your Data Files? YES

Post To:
i, Current Fiscal Year (2001)
2. Last Fiscal Year (2000}
i

Age All Customers? NO

output device - (B rinter p(Rleview (Flile (Elnd

If last-year General Ledger files exist, you can choose to post to the current- or last-year files;
otherwise entries are created in the current-year files.

If you post a retainage invoice, the amount is subtracted from the Rt invoice and a new invoice is

created for the amount billed. The amount is subtracted from the Retainage field in the Customer
file.
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CJC Accounts

Receivable Job Invoicing

Sample Job Invoices Post Log.

nfzsfzun

L1

Tmrraaine 1:

Pualceczr Sommly Fagm 1

MmsT JOoBE 1mMDICIS

T

Farted ta COFFINAT TLAER [2001]

TOTIL FOSTIO 700 DFIA IVDICT FILT 1310, 01
COSIOHIF F1LT (11 ] ]

1EVD 15T COSTCH IR FETRIEALGT 21n.11

JOBA DT JOBS F1LT Lann. 1

TRMAZLCTIOAS OSTIO T0 L FIRICO 1

LR i MLIF {1a00.00
SILT 5 TA ol s TIR .11
SALES SALES TAX AR A/R RETAINAGE
+ + + +
| CR | CR DB | DB |

When you post an invoice with retainage, the sales account specified in the line item is credited for
the entire amount billed.

The accounts receivable account specified in the Distribution Code for each customer is debited for
the invoice amount less retainage. The AR Retainage account specified in the ARGLx table is
debited for the retained amount.

The sales tax account is specified in the Tax Locations file.

SALES SALES TAX A/R A/R RETAINAGE
+ + + +

| | DB | | CR

| | | |

| | | |

When you post a retainage invoice, the accounts receivable account specified in the Distribution
Code for the customer is debited for the invoice amount. The accounts receivable retainage account
specified in the ARGLX table is credited.
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Cost Plus Invoicing

Use the Cost Plus Invoicing functions to enter invoices for cost-plus work, or work whose bill
consists of a fixed amount plus a percentage of the cost of materials and labor.

Cost Plus Invoicing Menu

#Ziiosas Too0 M=
Setting: Edit Print Help
07/23/2001 Company H — Bullders Supply 3:01 PM
— Main Menu |
— Main Menu (Cont.)
— Contractors'™ Accounts Receivable
Job Receivables —|
Cozt Plus Invoicing ————
Cost Plus Inveice Entriesg
Cost Plus Invoices
Cost Plus Invoices Journal
Post Cost Plus Inveices
b b Code
Mast
TOOD OPEN SYSTEMES (R) Accounting Software

Select the Cost Plus Invoice Entries function to enter invoices. The header screen is displayed.

CJC Training - Rel. 6.05
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Cost Plus Invoicing

CJC Accounts Receivable

Cost Plus Invoice Entry Screen

Ziiosas To00
Setting: Edit Print Help

Jglk I Yil=135

Cost Plusg Invoice Entries
Description WESTERMN OQAKS LOT 5A
Customer SUNSHINE HOMES, INC.

S [=1 E3

Customer ID SUNOOL

GL Period 07
Refarence

Address 1000 QCEAN BOULEVARD Taxzable? N
MIAMI FL 33333-4323

Inveice No. 637463
Inveice Date 07/23/2001

After Ret.?
Tax Grp MN Minnesota
Ret. Involce? N
Retalnage % .no
Terms Code 1PCT 1/10,n/30
Markup Code 1
Final Billing? W

Line # Description

Tax Phase Amount After M.U.

— Company H

<MARKUEPS> LABOR:18%,

MTRL:14%, EQUIP:12%, SUBC:10%, OTHER:10%

Verify —

Enter the following information:

Field

Job ID

Invoice No.

Invoice Date

GL Period

Reference

Taxable

After Ret.?

Tax Location

Ret Invoice?

Terms Code

4-54

Description

Enter the ID of the job you are billing or use the Inquiry command (F2) to
look up and select an ID from the window.

The job description and customer ID are defaulted in from the Jobs
(CJIBSxxx) file. The customer name and address are defaulted in from the
Customer (ARCUxxx) file.

Enter an invoice number. It is required.

The workstation date is defaulted in. Press Enter to accept it or enter a
different date.

The GL period is defaulted in based upon the invoice date previously entered.
Press Enter to accept it or change it to something different.

You can enter a reference for this invoice (up to 20 characters) to be printed
on the invoice.

Select Y for yes if the invoice will be taxed. Select N if the invoice will not be
taxed.

This field is only available for taxable invoices. Select Y to have taxes
calculated after retainage amounts are subtracted, or N to have taxes
calculated the full invoice amount.

Defaults from the customer file. Press Enter to accept it or use the Inquiry
(F2) or Maintenance (F6) commands to create and/or select another location.

If you are entering a retainage invoice, enter Y in the Ret. Invoice? field. The
Retainage % field is skipped. If this is a regular invoice, enter N and then
enter the retainage percentage. This percentage is multiplied by the total
billing amount for the invoice to calculate retainage.

Defaults from the customer file. Press Enter to accept it or use the Inquiry
(F2) or Maintenance (F6) commands to create and/or select another terms
code.
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CJC Accounts Receivable

Cost Plus Invoicing

Field

Markup Code

Final Billing?

Description

Enter the code from the MARKUXx table that you want to use for this invoice
or press Enter to skip this field (blank = no markup). The markup
percentages are displayed at the bottom of the screen.

Enter Y in the Final Billing field when the job is finished. When you post job
invoices the Actual Finish Date is updated in the Jobs file. If you bill by
phase, the Actual Finish Date is updated in the phase record. If you bill by
job, the Actual Finish Date is updated in the job record.

Use the Proceed command to save the header information. It is stored in the header record of the
Cost Plus Invoice file (ARJEX).

If no line items exist for this invoice, the Append Entry box is displayed.

Cost Plus Invoice Append Entry Screen

#iosas 1000 M=
Setting: Edit Print Help
Cost Plus Invoice Entries
ek T Di=-135 Description WESTERN OQAKS LOT 5A
Customer SUNSHIMNE HOMES, INC. Customer ID SUNOOL
Append Entry

Cost Typse M L=Labor, M=Material, E=Equip., S=S%Subcontract, 0=0Others

Line No. o1

Description addl lumber needs for foyer

Interface to Phase 0ZFRAM FRAMING

fales GL Account 401000 RETAIL SALES Tax Class oo

Billing Amocunt 12000.00 Markup 3% 14.00
Line # Description Tax Phase Amount After M.U.

(, verification

Press <PgDn> to proceed

Enter the following information:

Field

Cost Type

Description

Interface to Phase

Sales GL Account

Tax Class

CJC Training - Rel. 6.05

Description

Enter the cost type for this line item: L for labor, M for material, E for
equipment, S for subcontract, or O for other cost types. The percentage for
the cost type appears in the Markup % field if you entered a code on the
header screen.

Enter a description for the billing item.

If you want to bill by phase, enter the phase ID the billing item is associated
with. The Inquiry command is available. If you enter a phase ID, the Billed
to Date and Last Bill Date fields are updated in the phase record when you
post job invoices.

Press Enter to bill by job. If you press Enter to skip this field, the Billed to
Date and Last Bill Date fields are updated in the job record when you post job
invoices.

Defaults from the GL Code in the DFxxx table. Press Enter to accept it or
use the Inquiry command (F2) enter a different account.

Enter the tax class you wish to use.
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Cost Plus Invoicing CJC Accounts Receivable

Field Description

Billing Amount Enter the dollar amount to be billed for this line item. If this is a retainage
invoice, enter the retainage amount in the Billing Amount field.

Markup % Defaults in based upon the markup code from the transaction header the
percentage defined in the MARKU table for that cost type. Press Enter to
accept it or change the percent as you wish.

Use the Proceed command to save the entry. The information is stored in the detail record of the
Cost Plus Invoice file (ARJEx). Use the Exit (F7) command to go to the scrolling region when you
are finished entering line items.

Cost Plus Invoice Totals Screen

Ziiosas To00 M=
Setting: Edit Print Help

Cost Plus Invoice Entries

Jols ID 91=-135 Description WESTERN OAKS LOT 5A
Customer SUNSHIMNE HOMES, INC. Customer ID SUNOOL
Inveice Totals
Labor Material Equip. Subc. Others Totals
Taxable u] o u] o u] .00
Nontaxable 1770 13680 0 i} 0 15450. 00
subtotal 1770 13680 0 1} 0 15450. 00
Retainage .00
Sales Tax .00
Involce Total 15450. 00
= Bregs amy BeW .. =
Line # Description Tax Phase Amount After M.U.
=01 addl foysr labor oo 0Z2FRAM 1s500.00 1770.00
M-01 addl lumber needs for foye 00 O0ZF RAM 1z000.00 13680.00
Enter=edit, Append, View, Header, Next Job, Totals

— Company H Verify —

Use the arrow keys to move the cursor to the item you want to work with. the following commands
are available:

Edit Press Enter to view and edit the selected line item.

View Press V to view the detail for a bill ID. You cannot change anything here.
Header Press H to go back to the invoice header.

Next Job Press N to enter invoice information for another job.

Totals Press T to view the totals information. In this example, T was pressed to

view the application totals.

GoTo Press G to go to a particular line item. This option will only appear when all
cannot be viewed in the scrolling region.
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CJC Accounts Receivable Cost Plus Invoicing

Cost Plus Invoices

Use the Cost Plus Invoices function to print your cost plus invoices.

Cost Plus Invoices Screen
#Ziiosas Too0 M=
Setting: Edit Print Help

Print Cest Plus Inveoices

Pick Job ID From 51-135
whaey =135

Message: THANE YOU FOR YOUR BUSINESS!
Print Company Heading? ®

Company Infe: Bulilders Supply
1157 valley Park Dr
Shakopee MN 553792
612-496-2465

output device - (B rinter p(R)eview (Fiile (E)nd ‘

Enter a range of jobs for which you want to print invoices. Enter a message (up to 40 characters) to
be printed on all invoices and choose if you want the company heading to print on the form.
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Sample Cost Plus Invoice Form

Foailcmcx Soe@Ely
1131 Vallmy Farck Oc
Shakooms oA L3519

E12-{9E-24ES

i

T0: FIASAIAC AOWICs, 1.
1111 OTRR EOLTVIRD
W1RH]  FL SEEIZ-4R 3

ATIHR: PADT FILIVAE

IVDICT }: EI146S

IEVDICT ORTE: 11/235) 2111

TORAS: 1011, 030

FAGTE: 1
CaR XE ED: 91-138
OCSCFICTIN: WLSTIFA DAXES LIT L0
FLILFIRCT:
OCSFI1FTIN DET HAFITR LIRS
T LAEE T
ackl Caymr lasar HETTRT] TN T H
Smrbatel ... f1500.00 HATT] i1u.n
r ARTIRIML TT
addl losomc rssdr Cac Caymsc fi1znnn.mn L ] ]
Smrbatel ... HETTRT] ETITT] HELITHI]
11
TAREY. 7T DR JTOF FASIACS |
SINTDTMAL .. ... f1sdz1.10
IMEISE TOTAL ... HETETT]

4-58

CJC Training - Rel. 6.05
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Cost Plus Invoice Journal

Select the Cost Plus Invoices Journal function to create and record your cost plus invoice transactions
for future reference and analysis.

Print Cost Plus Invoices Journal Screen

Ziiosas To00 M=
Setting: Edit Print Help
Print Cest Plus Inveices Journal
Pick Job ID From 9il=135
Thru D=135
Full Detail? YES
output device - (B rinter p(Rleview (Flile (8)creen (E)lnd

You can enter a range of job IDs to be included in the Cost Plus Invoices Journal. You can choose to
print a detailed or summarized journal. A detailed journal includes job and phase information. A
summarized journal includes job information only.

Sample Cost Plus Invoices Journal

nizdfzan Foilcmrzr Soemly

Fagm 1
1:45 W Cart Floz lmvaicmr Joocmal
-1 [=-F 1 = = - lrvaicm - - - Tmmz [~ A Taz - - Fmtaimagm - -
1o 1o Fonomc Oatm Omzc. Fm caad Statumz Invaicm P comort.
21-13% 1T TH] EZ14ES 1nfesizn 1/ 10,0 =0 1] Ba -] n
Ffhams 10 Omzcraptazm Salmzr L Claxz Aot vl ckop Smotat. Fartainagm Salmz Taz Tatal
12 PR addl Caymrc lasarc i11nnn (1] 1ann .11 i1 .11 111n.11
12 R addl loriomc mmddz Cac Caymc 111001 (1] iznnn .nn 14 .01 1ZERR. 10
Invoicm Tabal 100 .11 13zn.11 144011 .1 1 12450 .11

arard Total 144011 .1 1 12450 .11
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Post Cost Plus Invoices

Use the Post Cost Plus Invoices function to post yopur cost plus invoices to Contractors” Job Cost
and to other applications that may be interfaced to Contractors’ Accounts Receivable.

Post Cost Plus Invoices Screen

Ziiosas To00 M=
Setting: Edit Print Help

Post Cost Plus Inveices

Have You Backed Up Your Data Files? YES

Post To:
i, Current Fiscal Year (2001)
2. Last Fiscal Year (2000}
i

Age All Customers? YES

output device - (B rinter p(Rleview (Flile (Elnd

The Post Cost Plus Invoices function works similarly to the Post Job Invoices function. Regular
invoices and retainage invoices are created in the Open Invoice file. Retainage invoices are assigned
the invoice number Rtxxxxxx where xxxxxx is the job ID. The retained amount and other balance
fields are updated in the Customer file.

If last-year General Ledger files exist, you can choose to post to the current- or last-year files;
otherwise entries are created in the current-year files.

If you post a retainage invoice, the amount is subtracted from the Rt invoice and a new invoice is

created for the amount billed. The amount is subtracted from the Retainage field in the Customer
file.
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CJC Accounts Receivable

Cost Plus Invoicing

Sample Cost Plus Invoices Post Log.

1njzdfzan

1:39 M

Tmrraare 1:

Puilcerz Sopmly Fagm 1

MET O5T FLO5 1IAVYDICTS

T

Parted ta COFFIEAT TLAER [2101]

TOTAL FDSTIO T OFIA 1IVDICT FILT 1a930.31
COSIOHIF F1LT 13930, 31

1EVD 1L COSTC IR RCTRIEARGT AE. 21

J0A D ET JOBS F1LT 1ER1%. 010

TRMASACTIOAS MOETI0 TO L FIRICO 1

AR i AR 12741.351
SALT 5 TAE ol s R .1
SALES SALES TAX AR A/R RETAINAGE
+ + + +
| CR | CR DB | DB |

CJC Training

When you post an invoice with retainage, the sales account specified in the line item is credited for
the entire amount billed.

The accounts receivable account specified in the Distribution Code for each customer is debited for
the invoice amount less retainage. The AR Retainage account specified in the ARGLx table is
debited for the retained amount.

The sales tax account is specified in the Tax Locations file.

SALES SALES TAX A/R A/R RETAINAGE
+ + + +
| | DB | | CR
| | | |
| | | |

When you post a retainage invoice, the accounts receivable account specified in the Distribution
Code for the customer is debited for the invoice amount. The accounts receivable retainage account
specified in the ARGLX table is credited.
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Job Receivables Reports

Use the Job Receivables Reports functions to produce a list of open invoices or a cash flow report

with job IDs.
Job Receivables Reports Menu
{0SAS T00D S [=1 E3
Setting: Edit Print Help
3:07 BPM

07/24/2001 Company H — Bullders Supply

— Main Menu |
— Main Menu (Cont.) —‘

— Contractors'™ Accounts Receivable
Job Receivables _1
Job Receivables Reports

Job Open Involce Report,
Job Cash Flow Report

L= = Codes Maintenance
Master File Lists

TO000——— OPEN SYSTEMS (R) Accounting Software

The Job Open Invoice Report is a list of the invoices with job IDs. This report is valuable if you want
to track the job-related bills you send as your jobs progress.

Job Open Invoice Report Screen

Ziiosas To00
Setting: Edit Print Help

S [=1 E3

Job Open Invoice Report

Pick Customer ID From LOSO001
Thru LOS0OO01

Print inveices without retainage

pls

2 Print retainage inveoices
3. Print all inveices
3

Include Paid Invoices After 06/01/2001

Output device - (B rinter p(Rleview (F]lile (8)creen (E)nd

You can select a range of customers to include in the report. You can select to print invoices without

retainage, only retainage invoices, or all invoices.
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CJC Accounts Receivable

Sample Job Open Invoice Report

4-64

nizdfzin

I3 M

lavaiom Tyqm
Stat Outm

dza 10 Ao o

lmraacm

Corxtomsc LDS11] LOS FAGOLTS COESTROCT I0E CO.

b TR 1
EIIE
EIIE
B3l
E311
EERY
E111
E111
FFOJE2 FFDJE 20
FFOJE2 FFDal 202
FFoJE? POl 20E

EREL T B LT BT )

Ird arf Fsparct

T

T

et zim
11/21} 199
110z} 1990
12016 1791
12019} 193
12032} 193
1203t a9m
12f21f 199
IRFEETEIT I
1203t 2Im

EEREEYEITE]

I . W R EFTTEIT T

sz nfistina

12{21 1990 12/11f19mn

11051991 1z/1E01990

13111991 12/z 20199
11/11}1991 12201990
13/21 /1991 12{351/19%8
mfzzzeng mnfnzfzana
1334 fzenz 12z afzNng
1340200z 12z aMenna

i nfatina

TOTIL

GFRMA0 TOTAL

Poailomc:r Sopmly Fagm 1
dgo Comm lavaicm Rmgart
ECAT T O zcaunt Haze.
Jreaont Aot Payrmmntxr Crmdatx Halencm
a1,z .11 =01 .a0
IN13d.110 Z214.E1 11242 .50
. 21E4 BN
zhznn.in AE3.E1 ELEETN ) )
zannn. 1 LR
1135.11 31.11 1310 .11
1121.E2 2055 az21 .11
1496.01 31.91 EFI3 .02
daznnn.11 fin.na L1502
daznnn.11 fin.na PEIII .2
nnnn.ni 2nn.na 11ER T .12
agE. Al .1 116710 .52
144 050 .32 1. .1 11E70D .52
144 0130352 I1nn. 1 .1 11E70D .52
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CJC Accounts Receivable Job Receivables Reports

Job Cash Flow Report

Print the Job Cash Flow Report to see how much cash is due within five aging periods with job IDs.

Job Cash Flow Report Screen

#Ziiosas Too0 M=
Setting: Edit Print Help

Job Cazh Flew Report

Pick Custemer ID From LOSO001
Thru SUNOOL

i Print all invoices

2. Print only held invoices

3. Print all released invoices

i

Enter four date=z for aging periocds
07/25/2001
08/24/2001
09/23/2001
10/23/2001
output device - (B rinter p(R)eview (Flile (8)creen (E)nd

You can select a range of customers to include in the report. You can elect to include all invoices,
only held invoices, or released invoices. Enter four dates for the aging periods.
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Sample Job Cash Flow Report

1njzsfzun Pualcerzr Sommly Pagm 1
1:10 A JdZa Cazh Flaw Pmpart

All Imvaicmx

ST P Jaon IRVDICT 5TAT OOC (1B} AFTLE AT TR ALITIR AFTLE

10 .TH S 10 1] TYFC OATT AT RADTET CORFIET 1njzsfn it 1902350 11 iz

1LEI1] 1OS ARGOLT S A STPOCT

wIal 213 | 2 E 0 nfisin =01 .20
EZIE m azfdzaten 1zfma )=
EIIE e 11030 0 1ELE.11
E2I1 | a9 10 IEMS
E211 e 12{19) 0 HIN]
LL1K] |\ onifaafm oAzl 1155.11
E111 FC O FFERE I EH - 1021.E2
E1L1 FC O FFENFE I EPE -] 129E.02
FFD O 2 FRDOIZNI 1A ERf2 2N nnfazfma [ETLIIN ]
FFD O 2 FROJIZEZ IR fad0ee 1zfentna
FFD N 2 FFDJIZIS 18 E114002 1fEanfma
FLTE | REAZILL 1A B E124000 012 LE.51
ASTRLE TOTAL J11EFND . 5D E4131.02 12500 .20 .1 . 2000 .00
THII] TEASEIAC ACWTS, 16C.
123 | 1119 1nfz1lTn
1234 m fantm anfza )=
1238 | 13f1afmn 1nfz1ten
91-135% EXT4EZ 18 Enf220e1 nnfnzim 12450 .00
EXIE | a9 1zfeston
E2IE L7 FETA RN | EELA
EXIE e 12{10 )0 1212.00- 1110.E1
EEI S | onif1m 1zliston 141.31
EEI S L FEERFE- I EFFE - HINIG 41.31
E10 4 FC O FFENFE I EF R HITNT TN
1-13n F1-13316 1@ 13030t anfiif@ 74,11 M.l
91-135% 91-132071 18 ELMI9MNT N1 EEN In.00- =.-
1-135% FE21-13% 1A A B2 3001 012500 158,00 JmE.mn-
AETRIT TOTAL 1910 5.91 1433.91 12450 .00 .1 . .1
ERAAD TOTALS 1ZENEA .23 191513 ERZEE .50 .1 . 2000 .00

*rr T'ryd af Fmparct *°F
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System Flow

Contractors' Job Cost System Flowchart
Payroll / Direct Deposit

Contractors \\
Job Cost |
Application | /
\ /
\
A
CJBSxxx CJHIxxx
Job Master File Job Detail History File
S _
CJ Files that are updated from interfaced applications. CJBSxxx / ™
: 5 - e e —_—
v is only updated if option is Yes to "Direct Post to Job Master". P ———
PAHUxxx
Pa)goll IDirect| | Additional Files History Files Union History File
it »
F | >
Applications /,’ ] ) )
/ File Maintenance Files —
v PAHZxxx
Workers' Compensatiol
. History File
e—
e P Files
PAEGXxx PACLxxx rocess
Employee File Class File
. J
— -
** With Union, Workers' Comp, and
Class- Skill codes. T
- e
e PABDxxx
PAJCxxx Payday Labor Burden
PATRxxx Class -Job Rate File | File
Payroll Transaction File| _— ——
** File is created during Prepare Checks function from the PAHPxxx file for Labor
** Store Union, Workers' Comp. & Clas! Burden Report and Post Checks to Job Cost & General Ledger.
-Skill Codes info —
il ~ P
— N |
e ———
— PAUNXxxx
Union File J PAHPxxx
PATHxxx S~ Period History File
Transaction History File
** Similar to a history file, but purged after the Payday Work process. File
** Store Union, Workers' Comp. & Clas T T prevents double preparation of Workers' Comp., Union, or Labor Burden costs.
-Skill Codes info. Re— — o
T PAWCxxx N
Workers' glzmpensat\on PAUWXXX
\ /, Payday Union File
PACExXxx —_— (N
Check Earnings File
- ** File is created during the prepare checks function from the PAHPxxx file for
~+ Stores Workers' Comp. and Union the Union Report and Post to History.
Amounts to Post.
PAWWXxx
Payday Workers' Comp|
PACHxxx File
Check File
** File created during the Prepare Checks function from the PAHP>xx file for
the Workers' Comp. Report and Post to History.
** Stores Workers' Comp. and Union
Amounts to Post.

MAJOR MAJOR

FILES FILES
PROGRAMS READ WRITE/DEL
DAILY WORK - TRANSACTION ENTRY PAEGXX, PAUNXX, PAWCOXX, PACLXX, PAJOXX, PATRXXX, PATRxx, XXTB

PADPxx, CJBSXx

DAILY WORK - POST TRANSACTIONS PATRY00 PAEGxx, PATHxx, PATRxox, PAHPXX,

PATPx0x, CIBS10x, CJIHbo
PAYDAY WORK - CALCULATE CHECKS  PATPxx, PAHPXx, PAEGxx, PAINx, PATB, PAUNXX, PAWCKxX PAUWXx, PAWWx, PABDxX, PACHXx

PACExx, PACDx0o, PACW:00¢

PAYDAY WORK - CJ REPORTS PAWW:00, PAUWs00, PAHP00(, PABDx00

PAYDAY WORK - POST CHECKS PACHx©0x, PACEXx, PACDxx, PACW0x, PAWW0X, PAUWXX, PAHW0x, PAHUx, PAHP)0x, PAHC)0,
PAHPx0x, PABDxx, PAEGxx, PADP0x PAHDxo, PAHE00, PAHW:0x, PAEGX X,

PADPxx, CJBSx, CJHbBooc

FILE MAINT. - CJ P/R INFO PATB PATB

FILE MAINT. - CLASS CODE PACL0x PACLox

FILE MAINT. - WORKERS' COMP. PAWCOx PAWCXOx

FILE MAINT. - UNION CODE PAUNx, PACLX0x, PAINXo PAUNxx

FILE MAINT. - CLASS PAY RATE PAJCx0, PACL0x PAJCx0e

FILE MAINT. - PURGE CJ HISTORY PAHZxx, PAHU00¢

PAHZxxx, PAHU00¢
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CJC Payroll Files

Payroll Class Code file (PACLxxx)

The Payroll Class Code file stores the labor job class information: the class description, up to 10 skill
levels, descriptions and pay rates for the skill levels.

Payroll Class Job Pay Rate file (PAJCxxx)

The Payroll Class Job Pay Rate file holds the pay rate for a class and job combination. You can
specify a pay rate that is specific to a particular job class or skill level for a particular job/phase. Pay
rate information is used when you enter payroll transactions.

Payroll Union Code file (PAUNXxXxXx)

The Payroll Union Code file stores labor union information: the union description, type (benefit or
deduction), period, percent, amount, hourly rate and calculation method. Union deduction and
benefit amounts are calculated when you use the Calculate Checks function on the Payday Work
menu.

Payroll Union History file (PAHUxxx)

The Payroll Union History file stores union history information: the transaaction date, employee 1D,
regular and overtime amounts, and union amounts. This file is updated by the Post Checks function
and the information from this file is printed on the Union History Report.

Payroll Worker's Compensation Code file (PAWCxxx)

The Payroll Worker's Compensation Code file stores worker's compensation information: the
worker's compensation description, calculation method, rates and maximum amount. Worker's
compensation amounts are calculated when you use the Calculate Checks function on the Payday
Work menu.

Payroll Worker's Compensation file (PAHZxxx)

The Payroll Worker's Compensation file stores the worker's compensation history information: the
transaction date, employee 1D, regular and overtime hours, regular and overtime amounts, and
worker's compensation amounts. This file is updated by the Post Checks function and the
information from this file is printed on the Worker's Compensation History Report.

Payroll Period History file (PAHPxxx)

The Payroll Period History file stores the transaction history information posted through the Post
Transactions function. The system references the file when calculating the union benefits and
deductions, worker's compensation and labor burden in the Calculate Checks function. The Post
Checks function deletes the transactions from the file.

CJC Training - Rel. 6.05 5-5



CJC Payroll Files CJC Payroll

Payroll Period Union file (PAUWXxxx)

The Payroll Period Union file stores the union detail information for the period created through the
Calculate Checks function. The system references the file when the Union Report is printed. The
Post Checks function purges the file and updates the Payroll Union History file.

Payroll Period Worker's Compensation file (PAWWxxx)

The Payroll Period Worker's Compensation file stores the worker's compensation detail information
for the period created through the Calculate checks function. The system references the file when the
Worker's Compensation Report is printed. The Post Checks function purges the file and updates the
Payroll Worker's Compensation History file.

Payroll Period Labor Burden file (PABDxxx)

The Payroll Period Labor Burden file stores the labor burden information for the period created
through the Calculate Checks function. The system references the file when the Labor Burden
Register is printed. The Post Checks function purges the file and optionally updates the Jobs, Job
Detail History and General Ledger Journal files.
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Setup Checklist

Read the Resource Manager User's Guide
____ Read the Payroll User's Guide
___Read the CJC Payroll User's Guide section
Plan the Implementation Schedule
___Update the tax tables (install Payroll Tax Routines)
Set Up Options and Interfaces for setup

Set Up/Verify Tables

~ CNVIx ~  USRDFx
~ GLPAYx  LTXyyz
~ FUTAx ~ MAXVSx
~ SUlyy _ SICxxy
~ FREQx ~ VACxxy
PACTLx PERSTx

Set Up Payroll Information:
Deductions
___ Other Pay
______ Withholdings
__Quarterly State Unemployment Report

Set Up CJ Payroll Information:
_ Quick Entry Table
Union Options
Worker's Compensation Options

____ Labor Burden Options
_ SetUp Class Codes
Set Up Worker's Compensation Codes
Set Up Union Codes

Set Up Departments

CJC Training - Rel. 6.05 5-7



Setup Checklist

CJC Payroll

Set Up Employees
General Information
Salary Information
Tax Information

History

Set Up Job Pay Rates by Class
Set Up Access Codes

Reset Options and Interfaces for Using the System

Set Up a Backup Schedule

5-8
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File Maintenance

Use the file Maintenance menu functions to make the necessary setup changes to effectively
incorporate the CJC features into your standard OSAS set up.

Payroll File Maintenance Menu Screen

#josas To00 [_ O]
Settings Edit Print Help

08/13/2001 Company H - Builders Supply 10:35 AM

— Main Menu

— Payroll —‘

— File Maintenance

Enmployeesg
Employees History
Leave Adjustments
Departments

Payroll Information
Recurring Entries

Tables
Tax Tables
— Formula Maintenance e
Cont T File Maintenance
Mare
TO000————————— OFEN SYSTEMZ (R) Accounting Software

Select the Tables function first, the following screen appears.
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File Maintenance CJC Payroll

Tables (w/lnquiry) Screen

#losas 1000 [_ O]
Settings Edit Print Help

rable 10 [ Description

Number of Cols Column Length Type

FPATE

< Tables
Table ID Col Type Title
»CYCLEH 2
ENTRY1
ENTRYH
FREQL
FREQH
GLDEP
GLEPAY

Frequency of Hours/Pay Period/Group cd.
Fregquency of Hours/Pay Period/Group Cd.

(SRS N
= R

seneral Ledger Accounts

'— Company H Inguiry ——————————— Verify —

Tables

CYCLExxx

#josas To00 [_ O]
Settings Edit Print Help

PATE
Table ID CYCLEH Description
HNumber of Cols 2 Column Length 12 Type &

Z450450 2450457

'— Company H Verify —

The CYCLEX table stores the beginning and ending dates (julian format) from the date range entered
in the Transactions function. This table is updated by the system.
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CJC Payroll

File Maintenance

ENTRYxxx
#iosas Tooo =
Settings Edit Print Help
FPATE
Table ID ENTRYH Description
HNumber of Cols 2 ©Column Length 12 Type A
Fisld
Dept o
Unian M ¥
Class N
W.C. NM ¥
Hourly Rate N
Units o
EBurden Cost 700¥Y
CertPayQuick YE&
User Field 1 PO1
User Field 2 p0OZ
'— Company H Verify —

The ENTRYx table stores quick entry stops and union, workers' comp, and labor burden options. It is

updated through the CJ File Maintenance function.

GLPAYxxx

#josas Too0
Settings Edit Print Help

1 [=] B

FPATE
Table ID GLEAY Description General Ledger Accounts
HNumber of Cols 2 ©Column Length 12 Type A

Cash 100000
Holding Acct Z0Z2000
Adw BEIC Pymt Z0O3000
ETAX EX FUTA 530000
ETAX EX 3UI 530000
ETAX EX EFIC 530000

WC PAYABLE Z0z100
W BEZPENSE S0&000
UNION PAYELE ZOzZZ00O
UNION EZPENSZ 507000
ACC. BURDEN 202000
EURDEN EXF. S5Zz000

— Company H

Verify —

Worker's comp payable and expense, union payable and expense and labor burden payable and
expense accounts are added to the GLPAY table. These accounts are posted to when you post checks
and you have the options set in CJ File Maintenance to post these amounts to General Ledger.

Note I

Be sure to leave the seventh row of the table blank. This position is reserved for future use.
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File Maintenance

CJC Payroll

Employees

Before using the daily work functions select the Employees function from the File Maintenance
menu to add or change employee information.

Verity or enter the employee's class code, skill level, union code, and worker's compensation code on
the Salary Information screen. These will be used as defaults when you use the Daily Work
Transactions function.

Employee Salary Information Screen

#josas Tooo =
Settings  Edit Print Help
Salary Information
Employee ID ADADLOD William, Adams K
—-—- Pay Information ——-— —--- 8cheduled Deductions ——-—
Dept 150 No Description 12345 Amount Balance
Lbr Clas 019 gkill 1L 1 Medical Ins YHNHNN 5.68 oo
Corporate Officer? o] 2 Dental Ins YMNNIT 3.39 oo
Seasonal Employee? O 3 United Wavy YHNNN 7.50 oo
Type (H or &) H 4 Credit Union YHNNI 10.00 oo
Exempt? NO
Adjust to Minimum? o
Group Code (0-9) 2
Pay Periods/Year 52
Chk Loc Earn Cd REG
Union 11z0 wWe 8030
Salary .oo
Hourly Rate 17.250
Override Pay .00 Deduction | of 3
dtatus Full-time
gick Acerual code X gick Hours Remaining 16.000
Vac Accrual Code X Yacation Hours Remaining -4.000

’7 Verification

Press <PgDln> to proceed

CJC Training - Rel. 6.05



CJ File Maintenance

Use the functions on the CJ File Maintenance menu to set up CJ Payroll Information, class codes,
worker's compensation codes, union codes, job pay rates by class, purge worker's compensation and
union history, and enter adjustments to the union and worker's compensation history files.

CJ File Maintenance Menu

#josas To00 [_ O]
Settings Edit Print Help

08/13/2001 Company H - Builders Supply 1Z:24 FM

— Main Menu

— Payroll —‘
— File Maintenance —‘

— ©J File Maintenance

T Payroll Tnformationg

Class Codes

Worker™=s Compensation Codes
Union Codes

Jokh Pay Rates by Class

Purge CJ History Files

— Union History Adjustments

Cont Worker®™s Comp History Adjustments
Mare

TO000————————— OFEN SYSTEMZ (R) Accounting Software

Select CJ Payroll Information to set the quick entry stops for transaction entry and to set options for
union, worker's compensation and labor burden calculations.
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CJ File Maintenance CJC Payroll

CJ Information Screen

#losas 1000 [_ O]
Settings Edit Print Help
—=CJ: T Payroll Information
1. ©Quick Entry Table
2. TUnion Options
3. Worker's Compensation Options
4. Labor Burden Options
'— Company H Verify —

Select Quick Entry Table.

#josas Too0 [_ O]
Settings Edit Print Help
—=CJ: T Payroll Information

FPayroll Transactions Quick Entry

Field Skip
Dept ID o |
Union Code NO
Class Code NO
wWe Code i}
Hourly Rate o]
Units jujel
Use Certified Payroll Grid YES&
Regular Code POl

Overtime Code POZ
DoubleTime Code
Earning Code #1
Earning Code #2

'— Company H Verify —

Enter YES in the Skip column if you want the system to skip this field when you press Enter on the
Enter Transactions screen to speed up data entry. If a field is skipped you can use the up arrow key to
go back to it.
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Select Union Options

#losas 1000 [_ O]
Settings Edit Print Help
—=CJ: T Payroll Information

Union Options

Description Option

Multiple Codes per Employee? @
Post to GL? TES

'— Company H Verify —

The Union and Worker's Comp Options screens look the same. New options let you choose to have
these amounts posted to General Ledger when you post checks.

If you set the Multiple Codes per Employee option to YES, the system will use the union and
workers' compensation codes specified in the transactions to calculate union and workers'
compensation amounts. If you set the Multiple Codes per Employee option to NO, all union and
workers' comp amounts will be calculated using the default union and workers' comp codes in the
Employee file.



CJ File Maintenance

CJC Payroll

5-16

Workers’ Compensation Options

#losas 1000 [_ O]
Settings Edit Print Help
—=CJ: T Payroll Information
Worker’™s Comp Options
Description Option
Multiple Codes per Employee? @
Post to GL? TES
'— Company H Verify —
Labor Burden Options.
Settings Edit Print Help
—=CJ: T Payroll Information
Labor Burden Options
Desceription Option
Post to Job Cost? @
Post to GL? TES

Job Cost Code?

700 (First Digit Must be 5,7,8 or 2}

— Company H

Verify —

Labor burden is calculated by adding employer paid taxes plus union amounts and worker's
compensation amounts. You can choose to post labor burden amounts to Job Cost and GL and which

cost type should be updated in the Jobs Master file.
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Class Codes

Use the Class Codes function to create or change class codes and skill levels, descriptions and pay
rates. Every employee must have a class code. Skill levels are not required. You can specify up to ten
different skill levels and pay rates for each class code.

Class Codes Screen

#josas Tooo =
Settings Edit Print Help
—=CT Class Codes
Class Code 180
Description
Level ID Desczription Pay Rate
8kill Lewvels: 1. c1 CARPENTER 22 Z21 17.4800
(Optional} 2. [ CARPENTER 5Z Z1 17.6700
I @3 CARPENTER 5Z Z1 17.8500
., AZ AFFRENTICE 11.7200
5. A3 AFFRENTICE 13.3200
B aooo
7. aooo
8. oooo
= oooo
10. oooo
'— Company H Verify —

The pay rates are used as defaults when you enter time tickets. You can also set up union deductions
and benefits to be calculated on certain classes and/or skill levels.
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Workers’ Compensation Codes

Use the Workers' Compensation Codes function to create or change worker's compensation codes
and calculation information.

Workers’ Compensation Codes Screen

#josas Too0 [_ O]
Settings Edit Print Help
—=CJ: Worker's Compensation Codes

Worker™s Comp. Code S610

Description CLEANUPE Calzulated by Hour

1. Sross Limits Table - NYS ONLY: Adjusted Premium Y

TUp to § Limit .00 Percent Rate .o00oo
Maximum Sross 5 Limit .00 Percent Rate .oooo
Z. Percent of Gross: Percent Rate .0ooo Adjusted Premium ¥
—oR-
3. Hourly Rate: Reg. Rate -4000
0O.T. Rate - &000
D.T. Rate -aooo
—oR-

4. Fixed Amount: Amount .00

Maximum Amount m
'— Company H Verify —

Enter the following information.

Field Descriptions
Work Comp Code
Description
Calculated By Enter P to calculate worker's compensation as a percentage of gross wages,

Adjusted Premium?

Gross Limits: Up to $
Percent Rate

Gross Limits: Max. $
Percent Rate

CJC Training - Rel. 6.05

enter H to calculate it on an hourly rate, or enter F if the worker's
compensation premium is a fixed amount for each pay period.
* Percent
Enter the percentage rate of the employee's gross pay to be calculated for
worker's compensation.
¢ Hourly
Enter the regular, overtime and double-time hourly rates for calculating
worker's compensation.
* Fixed Amount
Enter the fixed premium amount to be applied each pay period for the
worker's compensation premium.

Enter Y in the Adjusted Premium field to have overtime and double-time pay
rates adjusted back to the regular pay rate for the calculation. Enter N if you
do not want these rates adjusted back to regular pay.

Enter either the up to dollar limit, or a percent rate up to which workers’
compensation premium will be calculated on for New York employees.

Enter either the maximum gross dollar limit, or percent rate on which
workers” compensation premium will be calculated on for New York
employees.
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Workers’ Compensation Codes

CJC Payroll

5-20

Field

Percent of Gross: Rate

Adjusted Premium?

Hourly Rate

Fixed Amount

Maximum Amount

Descriptions

Enter a percentage of gross wages to be used for calculating workers’
compensation premium, and YES or NO to adjust the overtime and double
pay wages to regular pay rate.

Enter the hourly rate to be used for calculating workers’ compensation
premium to be paid by the employer for regular, overtime and double time
earnings codes.

Enter a fixed amount of workers compensation premium to be paid by the
employer each pay period. This field is only available when using a Fixed
method of calculation.

For any calculation method you choose, you can specity a maximum amount
of the premium to be paid by the employer each pay period. If there is no
maximum, enter O for no limit.
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Union Codes

Use the Union Codes function to create or change union deductions and benefits and the calculation
information. Union benefit and deduction amounts are calculated when you use the Calculate Checks
function. The information is printed in the Union Report.

Union Codes Screen

#josas Too0 [_ O]
Settings Edit Print Help

—=CJ: Union Codes
Union Code ELEC

Description ELECTRICAL

Line Hourly
No. Description Type Period Percent Amount Rate

=3 Bl VACATTION Benefit PPPPP Z.40 .00 .0o0o00

BZ PENSTION Benefit HHHHH .00 .00 1.4000

Dl DUES Deduct. 003 YYY¥yy .00 1.20 .oooo

Enter=edit, Append, View, New Union
'— Company H Verify —

Enter the following information:

Field Description

Union Code Enter a new union code or use the Inquiry (F2) command to select an existing
code to be edited.

Description Enter the description for the union code or edit an existing description for an
existing union code.

Press PgDn to save the information. The following commands are available:

Command Description

Edit Press Enter to edit an existing line on the screen.

Append Press A to add a line to this union code.

View Press V to view a line on the screen. You cannot change the information that
is displayed.

New Union Press N to enter a new union code or to return to the screen header.
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Union Codes

CJC Payroll

Union Code (Append) Screen

#iosas Tooo =
Settings Edit Print Help
—=CJ: Union Codes

Union Code ELEC

Description ELECTRICAL

Line Hourly

No. Description Type Period Percent Amount Rate
Append Entry

Line MNo. -

Description

Type (B/D) Deduction HNo.

12345

Feriod NHNNN

Percentage .00 Fixed Amount .00

Hourly Rate Reg. .0ooo o.T. .0000 D.T. .oooo

Maximum Amount .oo

For Class Code: A (A=211/8=3elective)

Class: 1 z2 3 4 5 [ 7 a =l 10

Level:

Enter=edit, Append, View, New Union

'— Company H Verify —

If you are adding a line item, enter the following information.

Field

Line No.

Description

Type (B/ D)

Deduction No.

Period
Percentage
Fixed Amount
Hourly Rates

Maximum Amount

For Class Code

5-22

Description

Enter the line number for this entry. The line number does effect the order in
which a deduction is taken from earnings.

Enter a description for the line item.

Enter a B if the line is for a union benefit (employer paid). Enter a D if the
line is for a union deduction (employee paid).

Enter the deduction entry number from the payroll deductions function
associated with this entry. This field is not available if the entry is for a type
(B), use the Inquiry (F2) command to select a deduction code.

Specify how the deduction or benefit should be calculated for five pay
periods.

Enter N if the deduction/benefit should not be applied in the pay period, Y if
the amount you enter in the Fixed Amount field should be applied, P if a
percentage of the employee's gross pay should be applied, or H if a fixed rate
per hour worked should be applied.

Enter the percentage, fixed amount or hourly rates as needed for the pay
periods.

Enter the maximum amount of the benefit or deduction for a pay period.
Enter 0 if there is no maximum.

Enter A (All) if the deduction/benefit applies to all classes, or enter S
(Selective) if it applies to only a particular class and skill levels.

A Selective choice allows you to specity up to 10 job classes for the
deduction/benefit. For each job class, you can specity a skill level. If the
deduction/benefit applies to all skill levels for that job class, press Enter. The
Inquiry (F2) command is available.
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Note I

Union deductions are withheld from an employee's paycheck without being entered as a
scheduled deduction in the employee file. Union benefits are not added to an employee's
paycheck unless an Other Pay transaction is entered and posted through the Transactions

function.
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Job Pay Rates by Class

Use the Job Pay Rates by Class function to establish a pay rate that is specific only to a particular job
class or skill level for a particular job and/or phase. The pay rates default when you enter payroll
transactions.

Job Pay Rates by Class Screen

#josas To00 [_ O]
Settings Edit Print Help
—=CT Job Pay Rates by Class
Class Code 180
Description CARPENTER

8kill Lewels: <Cl> «C0E> <C3» <AZ> <A3>

Skill Jokb ID Job Description Phase ID Phase Description Hourly Rate
B 91-135 WESTERN OAKS R 15.1520
Q& 93-204 CITY OF FRIEND3WOO WROEOD 15.2550
** M3050 NORTH HILLS HOMES EOQND PERFCORMANCE ECHD 14.1250

& ** M3050 NORTH HILLS HOMES DEM DEMOLITION 16.2500
** M2050 NORTH HILLS HOMES EMT1Z 1/2™ EMT CONDUIT 14.0000

Enter=edit, Append, View, New Class, Clear Old Jobs
'— Company H Verify —

Enter the following information:

Field Description

Class Code Enter the class code you want to set pay rates for, or use the Inquiry (F2)
command to look up and select a code from the list that appears.

The description and skill levels available are displayed.

Skill Level If you are adding an entry, enter a skill level available from the class or press
Enter to select all skill levels for this class (denoted by **).

JobId Enter the job ID associated with this rate.

Phase ID Enter the phase ID or press Enter to indicate all phases for this job should use
the rate. All phases is represented by ******,

Pay Rate Enter the pay rate for this skill level, job and phase.

Press F7 to exit the line item entry screen and to go back to the scrolling region. the following
commands are available:

Edit Press Enter to edit a line item.

Append Press A to append an line item.

View Press V to view an entry.

New Class Code Press N to enter job pay rates for a new class code.

Clear Old Jobs Press C to remove job pay rates for old jobs that have been deleted.
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Purge CJ History Files

Use the Purge CJ History Files function to purge old worker's compensation and union history
information from the PAWUx and PAHUX files.

Purge CJ History Files Screen
#josas Too0

Settings Edit Print Help

—=<CJ:

1 [=] B3

Purge CJ History Files
Have ¥You Run the Following?
Worker's Compensation History Report
Union History Report
Copy to Backup

YES

Remove History for Items Dated Before 01/01/1995

Verification
’7 Press <PgDn> to proceed

Make sure you have printed the Worker's Compensation and Union History Reports and made a

backup of your files. If you do not answer yes to all of the questions the function will prompt you to
exit the function.

Enter a date prior to which all workers compensation and union history will be deleted. Confirm the
date before paging down to verify and complete the function.
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Union History Adjustments

Use the Union History Adjustments function to correct union benefit and deduction amounts that
were posted incorrectly. This function does not let you edit existing history information but you can
add adjusting records.

Union History Adjustments Append Screen

#josas Tooo =
Settings Edit Print Help
—=CJ: Union History Adjustments
Emp. Union --—- Regular —--——-— ==== @W 4§ BN === Benefit/
ID Code Date Hours Amount Hours Amount Deduction
Append Entry ————————— Entry 000001
Employee ID ATLOZO TROY ATTLMAN T
Union Code ELEC ELECTRICAL
Line HNo. ol DUES
Date 03/15/2000
Regular Hours 30.00 Amount 1.20
Overtime Hours 10.00 Amount 3.00
Double-Time Hours .00 Amount .00
Eenefit Amount .00
Deduction Amount Deduction Code o5
'— Company H Verify —

Enter the following information:

Fields

Employee ID

Union Code

Line No.

Date

Regular Hrs / Amt

Overtime Hrs / Amt

Description

Enter the ID you wish to correct a union adjustment for. Use the Inquiry (F2)
command when available

The union code from the employee file defaults in for the entry. Press Enter
to accept it or use the Inquiry (F2) command to select a different union code
that is available.

Enter a line number from those setup in the union code record, or use the
Inquiry (F2) command to select one that is available.

Enter the date assigned for the transaction to be corrected.

Enter the regular hours and /or the amount of the adjustment. Use negative
numbers to reduce amounts and positive numbers to increase amounts.

Enter the overtime hours and /or the amount of the adjustment. Use negative
numbers to reduce amounts and positive numbers to increase amounts.

Double Time Hrs / Amt Enter the double time hours and /or the amount of the adjustment. Use

Benefit Amount

Deduction Amount

CJC Training - Rel. 6.05

negative numbers to reduce amounts and positive numbers to increase
amounts.

Enter the total benefit amount to be adjusted. Use negative numbers to reduce
amounts and positive numbers to increase amounts.

Enter the total deduction amount to be adjusted. Use negative numbers to
reduce amounts and positive numbers to increase amounts.
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Fields Description
Deduction Code If the line number used is a deduction type, the associated deduction code

will default in. Press Enter to use it or use the Inquiry (F2) command to
enter a different one.

Use the Verification (PGDN) command to enter the adjustments. The following screen with all of
your unwritten adjustments appears.

Union History Adjustments Screen

#josas To00 [_ O]
Settings Edit Print Help
—=Cd: Union History Adjustments
Enp . Union -—-- Regular ———- ==== @m 4§ BT === Benefit/
ID Code Date Hours Amount Hours Amount Deduction
EOUOO1 ELEC D1 01/04/989 Z.00- 20.00- .00 .00 3.00
GERODO1 1120 01 01/07/9%9 -oo .00 .00 -0o 14.00

Enter=edit, Append, View, Write To File
'— Company H Verify —

The following commands are available:

Edit Press Enter to edit an existing entry.

Append Press A to append another entry. If there are no entries on file the append
screen will appear by default.

View Press V to view the entries available. You cannot edit the entries from this
function.

Write to File Press W to write the entries to the union history file when everything is
correct.

After the transactions have been entered and everything is correct, press W to write the transactions
to the history file. An asterisk (¥) is printed on the Union History Report next to manual adjustment
transactions. You must manually update General Ledger for any adjustments made.
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Workers’ Compensation History Adjustments

Use the Worker's Comp History Adjustments function to correct worker's compensation amounts that
were posted incorrectly. This function does not let you edit existing history information but you can

add adjusting records.

Workers’ Compensation History Adjustments Append Screen

#josas Too0
Settings Edit Print Help
—<C T

Worker's Comp. History adjustments

1 [=] B3

Worker®™s Comp Premium

CARPENTRY

Emp. W

ID Code Date
Employee ID ATLOZO TROY
WC Code 5641

Date 03/15/2000
Regular Hours 3.00
Overtime Hours 3.00-
Doukle-Time Hours .00

--—- Regular —--——-— ==== @W 4§ BN ===
Hours Amount Hours Amount Premivm
Append Entry Entry 000001
ATTLMAN T
Amount Z.00
Amount 3.00-
Amount -oo

’7 Verification

Press <PgDn> to proceed

Enter the following information:

Fields

Employee ID

WC Code

Date

Regular Hrs / Amt

Overtime Hrs / Amt

Double Time Hrs / Amt

Workers’ Comp
Premium

Description

Enter the ID you wish to correct a workers’ compensation adjustment for.
Use the Inquiry (F2) command when available

The workers” compensation code from the employee file defaults in for the
entry. Press Enter to accept it or use the Inquiry (F2) command to select a
different workers’ compensation code that is available.

Enter the date assigned for the transaction to be corrected.

Enter the regular hours and /or the amount of the adjustment. Use a negative
number to reduce amounts and positive number to increase amounts.

Enter the overtime hours and /or the amount of the adjustment. Use a
negative number to reduce amounts and positive number to increase amounts.

Enter the double time hours and /or the amount of the adjustment. Use a
negative number to reduce amounts and positive number to increase amounts.

Enter the total workers® compensation premium adjustment. Use a negative
numbers to reduce amounts and positive numbers to increase amounts.

Use the Verification (PGDN) command to enter the adjustments. The following screen with all of
your unwritten adjustments appears.

CJC Training - Rel. 6.05
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Workers’ Compensation History Adjustments Screen

#losas 1000 [_ O]
Settings Edit Print Help
—=CJr———————— Worker"s Comp. History &adjustments
Emp. W --—— Regular ———— ==== @W 4§ BN ===
ID Code Date Hours Amount Hours Amount Premiim
& ATLOZ0 5641 0%/15/00 3.00 Z.00 3.00- 3.00- 1.75

Enter=edit, Append, View, Write To File
'— Company H Verify —

The following commands are available:

Edit Press Enter to edit an existing entry.

Append Press A to append another entry. If there are no entries on file the append
screen will appear by default.

View Press V to view the entries available. You cannot edit the entries from this
function.

Write to File Press W to write the entries to the union history file when everything is
correct.

After the transactions have been entered and everything is correct, press W to write the transactions
to the history file. An asterisk (¥*) is printed on the Worker's Comp History Report next to manual
adjustment transactions. You must manually update General Ledger for any adjustments made.
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CJ Master File Lists

Use the CJ Master File Lists function to print lists of CJ payroll information, class codes, worker's
compensation codes, union codes, and class pay rates.

CJ Master File List Menu

#josas Too0
Settings Edit Print Help

1 [=] B3

08/17/2001 Company H - Builders Supply 9:00 AM

— Main Menu

— Payroll
— Master File Lists
CJ Master File Lists

CT Payroll TInformation Tistsg
Class Code List

Worker'™s Comp List

Union List

Class Pay Rate List

Jaob Recurring Deductions List
More Tables List
T Master File List

TO00 OFEN

Use the CJ Payroll Information List to review the Quick Entry table setup and the Union, Worker's
Comp and Labor Burden options. You can elect to print the list for one or all items.

08/17/2001 Builders Supply Page 1

9:08 AM CJ Payroll Information List

Payroll Transactions Quick Entry

Field Skip
Dept ID NO
Union ID NO
Class Code NO

Workers Comp NO
Hourly Rate NO
Units NO
Use Certified Payroll Grid NO
Earning Code #1 REG
Earning Code #2 OVT

Union Options
Description Option

Multiple Code per Employee?  YES
Post to GL? YES

Worker’s Compensation Options
Description Option

Multiple Codes per Employee? YES
Post to GL? YES

Labor Burden Options

Description Option
Post to Job Cost? YES
Post to GL? YES
Job Cost Code? 700

**% End of Report ***
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CJ Payroll Information List Screen

#losas 1000 [_ o[ =]
Settings Edit Print Help

—=Cd: C¢J Payroll Information List

Quick Entry Table

Union Options

Worker's Compensation Options
Labor Burden Options

411 of the Above

o LN

tn

| Cutput device - (B rinter piRleview (Flile (&)creen [(E)nd

Sample CJ Payroll Information List

08/17/2001 Builders Supply

Page 1
9:08 AM CJ Payroll Information List

Payroll Transactions Quick Entry

Field Skip
Dept ID NO
Union ID NO
Class Code NO

Workers Camp NO
Hourly Rate NO
Units NO
Use Certified Payroll Grid NO
Earning Code #1 REG
Earning Code #2 OVT

Union Options
Description Option

Multiple Code per Employee?  YES
Post to GL? YES

Worker’ s Compensation Options
Description Option

Multiple Codes per Employee? YES
Post to GL? YES

Labor Burden Options

Description Option
Post to Job Cost? YES
Post to GL? YES
Job Cost Code? 700

*%% End of Report ***
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CJC Payroll

CJ Master File Lists

Use the Class Code List to review class and skill level information. You can print the list for a range
of class codes you specify.

Class Code List Screen

#josas To00
Settings  Edit  Print
—=<CJ.

Help

1 [=] B3

Class Code List

FPick

Class Code From

Thru

Cutput device -

(B rinter piRleview (Flile (&)creen [(E)nd

Sample Class Code List

08/17/2001

9:46 AM

Class Class

Code Description
019 LABORER

160 CEMENT MASON
180 CARPENTER

ADM ADMINISTRATIVE
OFF OFFICE

*%% End of Report ***

CJC Training - Rel. 6.05

Level
Code
1L

2L

3L

M1
M2

Cl
C2
C3
A2
A3

Builders Supply
Class Code List

Page 1

Level

Description Pay Rate
LABORER 90 Z-1 14.0800
LABORER 90 Z-1 14.2300
FOREMAN 90 Z-1 14.6300
FINISHER 91 17.3200
ID FINISHER 91 17.8200
CARPENTER 92 Z1 17.4800
CARPENTER 92 Z1 17.6700
CARPENTER 92 Z1 17.8500
APPRENTICE 11.7200
APPRENTICE 13.3500
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Use the Worker's Compensation List to review the worker's compensation codes. You can print the
list for a range of worker's compensation codes you specity.

Workers’ Compensation List Screen

#josas To00 [_ O]
Settings Edit Print Help
—=Cd: Worker®™s Compensation List
Pick W.Comp Code From
Thru
| Cutput device - (B rinter piRleview (Flile (&)creen [(E)nd
' . .
Sample Worker's Compensation List
08/17/2001 Builders Supply Page 1
10:20 EM Worker’s Compensation List
Worker’ s Compensation Calculate *** Percentage of Gross *** FHkkxx% Hourly Rate ##dass * Fixed * Maximum
Code Description Method Percent Adj. Prem. Reg. 0.T. D.T. Pount Amount
5610 CLEANUP HOUR .0000 Y L4000 L6000 .8000 .00 .00
5641 CARPENTRY PERCENT .5000 Y .0000 .0000 .0000 .00 5000.00
8000 WORKERS COMP PERCENT 3.0000 Y .0000 .0000 .0000 .00 .00
8010 OFFICERS PERCENT .3000 N .0000 .0000 .0000 .00 .00
8020 CLERICAL PERCENT 2500 N .0000 .0000 .0000 .00 .00
8030 CONCRETE PERCENT 5.6400 Y .0000 .0000 .0000 .00 .00

*%% End of Report ***
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CJ Master File Lists

Use the Union List function to review union codes information. You can print the list for a range of

union codes you spec

Union List Screen
#josas To00

Settings Edit Print Help
—=Cdd:

ify.

Union List

1 [=] B3

Pick Union Code From

Thru

| Cutput de

vice - (B rinter piRleview (Flile (&)creen [(E)nd

Sample Union List

08/17/2001
10:34 AM

Union ID & Desc. Ben/
Line Ded Name

1120 LOCAL 1120

01  Ben. DUES
Valid Class-S

03  Ded. PENSION

20 Ded. DUES
ELEC ELECTRICAL

Bl  Ben. VACATION

B2  Ben. PENSICON
Valid Class-S

D1 Ded. DUES
Valid Class-S

*%% End of Report ***
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PA Ded

0
kill: 180, 160-M1

007

005

0
kill: 160-ML

005
kill:

Builders Supply
Union List

Period  Amount/ ** Hourly Rates **

GL Acct 12345

PPPPP

HHHHH

PPPPP

PPPPP

HHHHH

YYYYY

180-C1, 180-C2, 180-C3, 180-A2

Percent

5.00

.00

1.50

2.40

.00

1.20

Reg.

.00

.75

.00

.00

1.40

.00

0.T.

.00

.90

.00

.00

.80

.00

D.T.

.00

1.20

.00

.00

.50

.00

Page

1

Maximum For Class

Amount

.00

.00

.00

.00

.00

.00

ALL/Sel.
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CJC Payroll

josas Toon [_ O] =]
Settings Edit Print Help
—=CT Class Pay Rate List
Pick Class Code From
Thru
Jobh ID From
Thru
| Output device - (B rinter plR)eview (F)ile (3)creen (E)nd
Sample Class Pay Rate List.
08/17/2001 Builders Supply
10:56 BEM Class Pay Rate List
Class Class Skill Jab Phase
Code Description Level ID & Description ID & Description Pay
019 LABORER 2L 93-p04 CITY OF FRIENDSWOOD  All Phases 14.
180 CARPENTER *H 91-135 WESTERN OAKS All Phases 15.
*H 93-p04 CITY OF FRIENDSWOOD  All Phases 15.
*H M9050  NORTH HILLS HCMES BOND PERFORMANCE BOND 14.
*H M9050  NORTH HILLS HCMES DEM DEMOLITICN 16.
*H M9050  NORTH HILLS HCMES EMT12 1/2" EMT CONDUIT 14.
APP *H 91-135 WESTERN OAKS All Phases 12.
FOR *H 91-135 WESTERN OAKS 01FOUN FCOUNDATION 15.
01 91-135 WESTERN OAKS 01FOUN FCOUNDATION 20.
Al M9050  NORTH HILLS HCMES All Phases 35.

5-38

Use the Class Pay Rate List to review job pay rates you set up per class. You can print the report for
arange of class codes and job IDs that you specity.

Class Pay Rate Screen

*%% End of Report ***

Rate

9500

1520

2550

1250

2500

0000

0000

1500

1250

0000

Page 1
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Daily Work

Use the Daily Work functions to enter employees' time, print the Time Ticket and Miscellaneous
Payroll Journals to verify the time entered, and to post transactions. If you specify a job and phase,
the phase records are updated with labor expense (excluding deductions) and hours when you post
transactions.

Payroll Daily Work Menu

#josas To00 [_ O]
Settings Edit Print Help

08/17/2001 Company H - Builders Supply 1Z:46 FM

— Main Menu

— Payroll

Daily Work

Payroll Transactionsg

Time Ticket Journal
Miscellaneous Deductions Journal
Copy Recurring Entries

Post Transactions

Job Cost
Mare ...

TO000————————— OFEN SYSTEMZ (R) Accounting Software
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Daily Work CJC Payroll
Before using the daily work functions select the Employees function from the File Maintenance
menu to add or change employee information. Verify or enter the employee's class code, skill level,
union code, and worker's compensation code on the Salary Information screen. These will be used as
defaults when you use the Daily Work Transactions function.

You can change the defaults during transaction entry.
Employee Salary Information Screen
#josas To00 [ [D]x]
Settings Edit Print Help
Salary Information
Employee ID ADADLD William, Adams K
—-—- Pay Information ——-— —--- 8cheduled Deductions ——-—
Dept 150 No Description 12345 Amount Balance
Lhr C¢las 01% gkill 1L 1 Medical Ins YNNNN 5.68 .00
Corporate Officer? o] 2 Dental Ins YMNNIT 3.39 ]
Seasonal Employee? hife] 3 United Way VHNHN 7.50 .00
Type (H or &) H 4 Credit Union YHNNI 10.00 .00
Exempt? NO
Adjust to Minimum? o
Group Code (0-9) 2
Pay Periods/Year 52
Chk TLoc Earn Cd REG
Union 11z0 wWe 8030
Salary .oo
Hourly Rate 17.250
Override Pay .00 Deduction | of 3
Status Full-time
gick Acerual code X gick Hours Remaining 16.000
Vac Accrual Code X Yacation Hours Remaining -4.000
Verification B
’7 Press <PgDln> to proceed o
Select Payroll Transactions to enter employees' time with union, worker's compensation and class/
skill codes. The first time you use this function for a pay period, you must enter a date range. The
begin and end dates are stored in the CYCLEX table.
Payroll Transactions Screen
#josas To00 [_ o[ =]
Settings Edit Print Help
—=Cd: Payroll Transactions
Date Range: From 09/15/2000 Thru 09/22/2000 { B)
Employee ID ADAOD1D William, Adams K (HOURLY)
Dept ID 150
Union Code 1120 WC Code 8030
Date 08/17/2001 Class 015 - 1L Rate 17.2500
Date Dept Job/Phase TypeCode Hoursa Rate Amount Class
H
Entry (000001 of 000001}
Enter = edit, Add, Emp., PRange, First, Last, Next, Prewv, Totals, Hour Tot.
'— Company H Verify ——
Enter the following information:
Field Description
Date Range: Enter the date range for all transactions to be entered during this pay cycle. If
glﬁﬂl‘ using the certified payroll your range of dates must be at least seven days
apart.
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CJC Payroll

Daily Work

Field

Employee 1

D

Description
Enter the Employee ID you wish to make a transaction for, use the Inquiry
(F2) command to select an existing employee.

The employee's department; union, worker's compensation, class, and skill
level codes, and hourly rate are displayed from the employee file.

Press A to add a transaction. The default employee information is displayed. Enter the job and phase
associated with this transaction.

Payroll Transactions (Append) Screen

#josas Too0 [_ O]
Settings Edit Print Help
—=CJ: Payroll Transactions
Enter Transactions
Employee ID ATILOZ0 TROY, AILMAN J (HOURLY)
State MN Minnesota Locality
Date 08/15/2000 Dept 150 Construction
Johb 91-135 Fhase 01FOUN Cost Code Union 1120 wi/e 5641
F| C¢lass 180-c3 degquence No a Pieces a Rate 000 [+
Earn Code Description Hours Rate Amount
Deduction Description Note Hours Amount
— Message
Invalid Entry q
No Job Should EBe Entered for This Department and Pay Type =

If a range of Job GL accounts was entered in the JOBGLx table and you enter a job and phase for a
transaction, the system checks if the Hourly Wage account in the department file for that earning
code is within the Job GL account range. A message is displayed if the account is not in the range
and you cannot proceed until you enter a different department ID or do not enter a job and phase.

Payroll Transactions (Append [Certified Job]) Screen

0SAS TOOD 1 [=] B
Settings Edit Print Help
—=CJ: Payroll Transactions
Enter Transactions
Employee ID ADAODLOD William, Adams K {HOURLY)
State MN Minnesota Locality
Date 08/21/2000 Dept 150 Construction
Joh 91-135 Phase 01FOUN Cost Code 500 Union 1120 w/C 8030
F ertified Payroll Quick Entry 9
08715 09716 08717 08/18 08419 02/20 08/21 Total
Fri Sat Sun Mon Tue Wed Thu Hours
REZ 8.000 .0oo .0oo 8.000 8.000 7.500 g.000 32.500
ovT .500 .0oo .0oo . 330 .500 .ooo .ooo 1.230
DEL .0oo .000 .0oo0 -0oo -ooo -ooo -0oo
POL .ooo .ooo .o0oo .ooa .ooo . oo 0 MEEEEEEE .ooo
P04 .ooo .0oo .0oo .0oo .ooo .ooo .ooo .0oo
Total 8.500 .ooo .0oo 8.330 8.500 7.500 8.000

— Company H

Verify ——

Enter the union, worker's compensation, class and skill level codes or press Enter to accept the

defaults.

CJC Training - Rel. 6.05
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CJC Payroll

If the transactions being created are for jobs that have the "Certified Payroll" flag as YES the
following above transaction screen will appear for you to enter in all the time tickets that apply for

that employee I

D.

The rate is displayed from the Job Class Pay Rate file (PAJCx). If no job pay rate is found, the rate
is displayed from the Class Code file. If no rate is found in the Class Code file, the hourly rate is
displayed from the Employee file. It can be changed.

Enter the number of hours and/or amounts. Use the Proceed command to save the entry.

Use the Exit command when you are finished entering transactions to go to the scrolling region.

Payroll Transactions Screen

#josas To00
Settings  Edit Print  Hel
—=<CJ.

P

Employee ID
Dept ID
Union Code

ADADLD
150

11z0 W Code 8030

William, Adams E (HOURLY)

1 [=] B3

Payroll Transactions
Date Range: From 0%/15/2000 Thru 09%/22/2Z000 { B8)

Date 08/21/2001 Class 018 - 1L Rate 17.2500
Date Dept Job/Phase TypeCode Hours Rate Amount Class
& 0%/715 130 91-135 01FOUN Pay REG 5.000 14.080 llz.64 019-1L
03/18 150 91-135 01FOUN Pay REG 8.000 14.080 11z.64 019-1L
03/19 150 91-135 01FOUN Pay REG 8.000 14.080 11z.64 019-1L
02/20 150 91-135 O1FOUN Pay REG 7.500 14.080 105.60 019-1L
02/21 150 91-135 O1FOUN Pay REG g.000 14.080 112.64 019-1L
09715 150 91-135 O1FOUM Pay OVT -500 21.120 10.56 019-1L
0s/18 150 91-135 O1FOUN Pay OVT - 330 21.120 6.97 019-1L
03/1% 150 91-135 O1FOUN Pay OWVT - 500 21.1z0 10.56 019-1L
Entry (000001 of 0O0OOO2)
Enter = edit, Add, Emp., Range, First, Last, Next, Prewv, Totals, Hour Tot.

— Company H

Verify ——

The following commands are available:

Edit

Add
Employee

Range

First
Last
Next
Previous

Totals

Hour Totals

5-42

If you have existing transactions available move the cursor up or down to
select a transaction and press Enter to edit it. Press F3 to delete a transaction.

Press A to add a transaction for the selected employee during this date range.
Press E to return to the Employee ID field and select a new employee ID.

Press R to change date range for the transactions to be entered. all unposted
transactions for all employees will

Press F to change to the first employee ID available.
Press L to change to the last employee ID available.
Press N to advance to the next employee ID available.
Press P to move to the previous employee ID available.

Press T to view the totals for both posted and non posted transactions for the
selected employee ID.

Press H to view the the hourly totals for regular, overtime, and double time
earning codes by day of the payroll period assigned. Use this view for
certified payroll information.
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CJC Payroll

Daily Work

Press T to view transactions totals for the employee. The total hours and amounts are displayed for

posted and unposted transactions.

Payroll Transaction Totals Screen

#josas Too0
Settings Edit Print Help

1 [=] B3

—=CJ: Payroll Transactions
Date Range: From 09/15/2000 Thru 0S/Z2/2000 ( 8)
Employee ID ADAODLOD William, Adams K {HOURLY)
Employes Transaction Totals
****** HOURS - - - - - - - - - - - = BAY - - - - - =
Code Posted Unposted Total Eosted Unposted Total
& REG Z0.000 35.500 5%.500 281.60 556.16 837.76
ovT .ooo 1.330 1.330 .00 z28.09 z28.09
L
L
L
L
L
I
_____________________________________________________________ I
Totals z0.000 40.830 60.830 z81.60 584.25 865.85 (L
Deductions oo oo .oo
Rpt Tips .o0o .00 .00
| Pressz ENTER to continue.| Pieces 20 0 20 |—
'— Company H Verify ——
Press H to view hourly totals by transaction date for the pay period.
Payroll Transactions Hourly Totals Screen
#ijosas Tooo =

Settings Edit Print Help

—=CJ: Payroll Transactions
Date Range: From 09/15/2000 Thru 09/22/2000 { 8)
Employee ID ADAODLOD William, Adams K {HOURLY)
Employee Hour Totals By Date
Date Regular Overtime Dbl Time Misc. Totals
09/15/2000 Fri g.000 .500 .ooo .0oo 8.500
F| 09/1&6/Z000 8at .ooo .o0oo .ooo .0oo .ooo —
0871772000 sun .0oo -0oo -ooo .0oo0 .000
09/18/2000 Mon 8.000 . 330 .ooo .0oo 8.330
08/19/2000 Tue 8.000 .500 .ooo .0oo 8.500 L
092/20/2000 wWed 7.500 .ooo .ooo .0oo 7.500 I
092/21/2000 Thu g.000 .ooo .ooo .0oo 8.000 I
09/22/2000 Fri .ooo .o0oo .ooo .0oo .ooo I
L
L
I
L
Totals 3%.500 1.330 oo aog 40.830
r Press any key... g —
'— Company H Verify ——

Use the Exit command to go back to the menu.

CJC Training - Rel. 6.05
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Time Ticket Journal

Print the Time Ticket Journal to verify the transactions entered before you post. The Journal includes

regular, overtime, and double time hours. If you find mistakes, use the Transactions function to

correct them. The report includes union and worker's compensation codes that are not included in the
standard OSAS Time Ticket Journal.

Time Ticket Journal Screen

#josas Too0

Settings Edit Print Help

—=C.T:

FPick

1 [=] B3

Time Ticket Journal

Employee ID From
Thru

Erint by

1. Transaction Date

Zo Employee

3. Job and Phase

a, Department

5. Labor Class

&. Group Code

2

Output device -

(B rinter plRleview (F)ile (3)creen (E)nd

You can print the journal for a range of employee IDs and you can choose to print it by transaction
date, employee, job/phase ID, department or class.

CJC Training - Rel. 6.05
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Time Ticket Journal CJC Payroll

Sample Time Ticket Journal

0g/z2/2001 Euilders Supply Page 1

8:58 AM Time Ticket Journal

By Employes
Enployes Type Date State Local Dept. Job Phase Cost Union Class Earn Rate Pieces
I Nane Group Code Code ID I I Code W/C Seq. Code Hours Amount
ADADLD William, & K H 03715 /2000 MM 150 91-1325 01FOUN 500 11Z0 012-1L LEG 14._020 a
=4 2030 oo 2.000 11Z. 64
ADADLD William, & K H 03718 /2000 MM 150 91-1325 01FOUN 500 11Z0 012-1L LEG 14._020 a
=4 2030 oo 2.000 11Z. 64
ADADLD William, & K H 03719 /2000 MM 150 91-1325 01FOUN 500 11Z0 012-1L LEG 14._020 a
=4 2030 oo 2.000 11Z. 64
ADADLD William, & K H 03/Z0/Z000 MM 150 91-1325 01FOUN 500 11Z0 012-1L LEG 14._020 a
=4 2030 oo 7.500 10E. &0
ADADLD William, & K H 03/Z1 /2000 MM 150 91-1325 01FOUN 500 11Z0 012-1L LEG 14._020 a
=4 2030 oo 2.000 11Z. 64
ADADLD William, & K H 03715 /2000 MM 150 91-1325 01FOUN 500 11Z0 012-1L owT Z1l.1Z0 a
=4 2030 oo - E0O0 10 ke
ADADLD William, & K H 03718 /2000 MM 150 91-1325 01FOUN 500 11Z0 012-1L owT Z1l.1Z0 a
=4 2030 oo -230 6.37
ADADLD William, & K H 03719 /2000 MM 150 91-1325 01FOUN 500 11Z0 012-1L owT Z1l.1Z0 a
=4 2030 oo - E0O0 10 ke
Pieces Totals a
OVT Overtime Pay 1._3z20 £8.0%9
REG Regular Pay 23_E500 EEE.1e
Eumployes ADAODLD Totals 40230 Egda_zL&
Pieces Totals a
OVT Owertime Pay 1._3z20 £8.0%9
REG Regular Pay 23_E500 EEE.1e
Grand Total 40.230 Ea4.zE
End of Beport
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Miscellaneous Payroll Journal

Print the Miscellaneous Payroll Journal to verify the transactions entered before you post. The
journal includes sick, vacation, other pay and miscellaneous deduction transactions. If you find
mistakes, use the Transactions function to correct them. The report includes union and worker's
compensation codes that are not included in the standard OSAS Miscellaneous Payroll Journal.

Miscellaneous Payroll Journal Screen

Settings Edit Print Help

—=C0J>————————————— Miscellaneous Deductions Journal

Pick Employee ID From
Thru

Print by
Transaction Date
Employee
Department
Group Code

(ST

Cutput device - (B rinter piRleview (Flile (&)creen [(E)nd

You can print the journal for a range of employee IDs and you can choose to print it by transaction
date, employee, or department.

Sample Miscellaneous Payroll Journal

0872272001 Fuilders Supply P 1
1:45 PH Miscellaneocus Deductions Journal
By Employes

Enployes Type Group Date Dept. Ded. Hours Amount Note
ir Hame Job Phase Class Union WC Code
ADAOLD William & E H z 032172000 150 015-1L 11z0 2030 00& -ooo E4.30E

————— LDeduction---

Code Description

00e 401K -ooo E4.30E

Emp. ADAOLO Totals -ooo E4.30E

EO2001 Possini L A H 1 03/18/Z000 150 OFF- 11Z0 20z0 005 z.000 24.00

EO2001 Possini L A H 1 03/18/Z000 150 OFF- 11Z0 20z0 009 -ooo E0.oo
————— LDeduction---

Code Description

00E  Dues z.000 24.00
009 Cash Advance -ooo Lo._oo
Emp. BROS0O0L Totals -ooo 8400

r

00E  Dues z.000 24.00
o0& 401K -ooo E4.30E
009 Cash Advance -ooo Lo._oo

Grand Total

r

.ooo 138.95

End of Report
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Post Transactions

When you post transactions, time ticket and miscellaneous payroll information is transferred from the
Transaction file to the Transaction Post file, upon which check calculations are based.

Post Transaction Screen
& OSAS T0ODD =] |

Settings Edit Print Help
—<CdT Post Transactions

Have You:
-—Printed the Time Ticket Journal?
-—-Printed the Miscellanecus Deducticns Journal?
--Backed Up Your Data Files?

YES

Post Job Cost to GL Peried 3
Figecal Year Z002

Ooutput device - (B) rinter p(Rleview (Flile (E)jnd

Be sure you have backed up your data files and printed the Time Ticket and Miscellaneous Payroll
Journals before you post. The GL period is determined by workstation date and can be changed, the
fiscal year is determined from the FYEARxxx table in the Contractors” Job Cost application.

The Department file is also updated so that department records show the number of hours and units
and the amount of the payroll expenses on the time tickets. The job and phase records are updated
with labor expense (excluding deductions), hours, and units. If you elected to save transaction
history, the Transaction History file is also updated with the detail from the time tickets and
miscellaneous payroll entries.

The post transactions function posts time ticket information to the Pay Period History file (PAHPx).
This information is used in the Calculate Checks function to calculate union, worker's compensation,
and labor burden amounts. The file was added to avoid duplicating union, worker's comp, and labor
burden amounts if you process more than one payroll for the same pay period. The PAHPX file is
cleared when you post checks.

Note I

Information posted is not accessible through the Employees function at this time. You can see
hours and amounts posted when you press T to view employee totals in the Transactions
function. During the post, the detail from the time tickets is lost; only the summary
information necessary to produce the next group of paychecks is stored.
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Post Transactions

CJC Payroll

Sample Post Transactions log

07/15/2001
1Z2:05 EM

Pay or Deduction

Builders Supply

Payroll Post Transactions

End of Report

Total Posted ——-
Wages

2001

708.

Cods Description Hours
OWT Overtime Pay 2.000
REG Fegular Pay 107.000
ST Sick Pay 3.000
WAC Vacation Pay 4.000
EARNING TOTALS 121. 000
ool Medical Ins
ooz Dental Ins
oos Dues
011 Uniform
DEDUOCTION TOTALS
Fost Job Cost to &L Period: 07, Fiscal Year:
Jobs Total 45. 000

15

PAGE 1
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Payday Work

CJ Payday Work Reports Menu

i 0SAS T00O
Sefings  Edit Print Help

07/15/2001 Company H - Builders Supply 1:04 PM

— Main Menn

— Payroll

— Payday Work |
— Payday Reports And Posting
CJd Payday Work Reports
Worker's Compensationg
Union

Certified Payroll
Labor Burden Register

L— port
Job L—
More ... Post Checks
TOO0——— OPEN SYSTEMS (R) Accounting Software

The Payday Work functions include four reports that are specific to Contractors' Job Cost. The
reports are:

+  Worker's Compensation Report
*  Union Report

+  Certified Payroll Report

+  Labor Burden Register

Information for these reports is calculated in the Prepare Checks function using data from the Period
History file (PAHPx). There are no pick or print by options for any of the reports. The screen
information is displayed from the Prepare Checks function. Examples of the reports are on the

following pages.

Note I

You cannot print these reports for manual checks.
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Payday Work CJC Payroll

Sample Worker's Compensation Report

08/24/2001 Builders Supply Page 1
9:00 AM Worker's Compensation Report
For Pay Period Ending 0872572001
Group Codes 1 2

WC Code: 5610 CLEANUP

Enp. Employes ---- Regqular --—-  -————- 0T/DT ----- Total We

o Name Soc. Sec. # Class Hours Awount  Hours Amount Amount Premium

ATLOZ0 TROY, ATLMAN J 129-31-9233 1an 74.830 1335.72 Z.000 53.55 1389.27 31.13

STO001  Stockard, Albert W 449-55-4392 Llan 37.080 645,16 1.250 3E.78 &6E0. 94 15.58
T Total of CLEANUP 111.810 1983.88 3.250 86.33 2070.21 46.71

WC Code: 5641 CARPENTRY

Eup. Euployes ---- Reqular —----  -———- OT/DT ----- Total e

i Hame Soc. Sec. #  Class Hours Amount  Hours Amount Amount  Premium

ATLOZO TROY, ATLMAN T 1259-31-9233 Llan Z0.000 357.00 4.000 107.10 464, 10 13.50

JGEOOL  ECONOMY, JIM 6lE-81-6161 lan 36.000 629,28 &.250 163,88 793,16 23.268
T Total of CARPENTRY 56.000 986. 28 10. 250 270.98 1257.26 36.76

WC Code; G000 WORKERS COMP

Emp. Enployes ---- Regular ——--  -———- 0T/DT ----- Total e

o Naue Goc. Bec. # Class Hours Amount  Hours Amount Auwount Premium

JGEOO1l  ECONOMY, JIM 6l6-81-6161 1&0 14.000 212.13 2.000 45. 46 257.59 7.27

ST0001  Scockard, Albert W 449-55-4392 1&0 5.000 75.76 .aoo .00 75.76 2.27
wc Total of WORKERS COMP 19.000 287.89 2.000 45, 46 333.35 9.54

WC Code: &0l0 OFFICERS

Enp. Employes ---- Regular ----  ---——- aT/DT ----- Total We

o Name Soc. Sec. # Clasa Hours Awount  Hours Amount Aunount Premium

EQOUO0]1 Bourne, Linda C 459-30-1099 ADM 173.330 7500.00 .ooo ] 7500.00 22.50

GEROO1 Gerard, Timothy G 468-22-4819 ADH 173.330 5550.00 ] oo 5550.00 16.65

JENOO1 Jenkins, Kathy M 460-39-9093 ADI 173.330 7500.00 .00 ] 7500.00 ZZ.50
T Total of OFFICERS 519,990 Z20550.00 .00 .00 20550.00 6l.65

WC Code; G0Z0 CLERICAL

Emp. Enployes ---- Regular ——--  -———- 0T/DT ----- Total e

o Naue Goc. Bec. # Class Hours Amount  Hours Amount Auwount Premium

JO0N00l  Jonchim, Maria K 465-80-9944 OFF 33.000 247.50 .aoo .00 247.50 .62

LUK001  Lukas, George 435-30-1281 OFF 173.330 Z500.00 .aoo .00 Z500.00 B.25

R05001 FRossini, Lucinda & 450-39-9982 OFF 113.000 549,75 2.500 21,56 671.31 1.68
wc Total of CLERICAL 319.330 3397.25 2.500 21.56 3418.81 8.55

WC Code: 3030 CONCRETE

Eup. Euployes ---- Reqular —----  -———- OT/DT ----- Total e

i Hame Soc. Sec. #  Class Hours Amount  Hours Amount Amount  Premium

ADAODLD William, Adams K 570-29-3458 ols al.500 1288.38 4,330 91.45 1379.77 T6.10

JGEOOL  ECONOMY, JIM 6lE-81-6161 lan 40.000 699,20 .00 ] 699,20 39.44
T Total of CONCRETE 131.500 1987.52 4.330 91.45 2078.97 115.54
Grand Total of 411 Worker's Compensation 1157.730 EZ919Z.82 2Z.330 515.78 Z9708.a60 Z78.75

— End of Report
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CJC Payroll Payday Work
Sample Union Report
DEIZQIZDDl Fuilders Supply Page 1
5:49 AM Union Report
For Pay Period Ending 09/25/2001
Group Codes 1 2
Tnion 1120 LOCAL 1120
Enp. Enployee --- Beqular --- ---- OT/DT ---- Total Deduction Benefit
Ir Hame Soc. Sec. # Clazs Hours Grozs Hours Grozs Grozs Amount Amount
ATLOZ0 TROY, AILMAN T 129-31-9233 180 94,530 1692.72 &.000 160.65 1853.37 9zZ.67
JGEOOL  ECONOMY, JIM 6l6-51-6161 180 S0.000 1540.61 §.250 209.34 1749.95 §7.50
STO001  Stockard, Albert W 449-55-4392 180 42,050 TZ3.92 1.250 32,78 756.70 37.84
**#* TItem Total of DUES Z2Z6.910 3957.25 15.500 402.77 4360.02 i) Z15.01
ADADIO0 William, Adams K 570-29-3456 alLe 91.500 12858.32 4,330 91.45 1379.77 TZ.52 <007
ATLOZ0 TROY, AILMAN T 129-31-9233 180 94,530 1692.72 &.000 160.65 1853.37 T6.52 <007
JGEOOL  ECONOMY, JIM 6l6-51-6161 180 S0.000 1540.61 §.250 209.34 1749.95 74,93 <007
R0O3001 PRossini, Lucinda & 460-39-9952 OFF 40,000 Z30.00 Z.500 Z1.56 Z51.56 32,25 <007
STO001  Stockard, Albert W 449-55-4392 180 42,050 TZ3.92 1.250 32,78 756.70 3Z.69 <007
**% Ttem Total of PENIION 355,410 5475.57 ZZ.330 515.78 5991.35 285.91 i)
ADADIO0 William, Adams K 570-29-3456 alLe 91.500 12858.32 4,330 91.45 1379.77 20,70 <005-
ATLOZ0 TROY, AILMAN T 129-31-9233 180 94,530 1692.72 &.000 160.65 1853.37 Z7.80 005>
JGEOOL  ECONOMY, JIM 6l6-51-6161 180 S0.000 1540.61 §.250 209.34 1749.95 Z6.25 <005-
R0O3001 PRossini, Lucinda & 460-39-9952 OFF 40,000 Z30.00 Z.500 Z1.56 Z51.56 3.77 <005=
STO001  Stockard, Albert W 449-55-4392 180 42,050 TZ3.92 1.250 32,78 756.70 11.35 <005-
**#* TItem Total of DUES 355,410 5475.57 ZZ.330 515.78 5991.35 §9.87 i)
*#% Union Total of LOCAL 1120 375.78 Z15.01
**%* Grand Total of 411 Unions 375.78 Z15.01
— End of Report
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Payday Work CJC Payroll
Sample Certified Payroll Report
08/29/2001 Fuilders Supply Page 1
§:358 aM Certified Payroll Report
For Pay Period Ending 09/02/2001
Group Code 2

Job PROTOL Sandler Condoz
Enployee Hrs. &/27 &§/28 B&/729 8/30 &/31 98/1 9/2 Pay Rate Other Pay Gross Wages
Address Type *Mon* *Tue* *Wed* *Thu* *Fri* *Fat* *Sun* Total Job Total Tax W/H Total Ded Het Pay
ADADLO G5N:570-29-3456 23 §.00 §.00 7.50 6.00 6.00 35.50 14.0800 FIH 175.00 i) 1341.12
William, Adams K o 1.50 Z.50 4,00 043 §3.15 759.70
3123 EAGLE WAY I i) 654.72 MED 19.45 ZZZ.86
EDEN PRAIRE ,MN 355204 u Z.50 Z.50 5S.00 SWH: M gl.16

Other State: .00
Married (3) Deduction Detail:
Sex: HMale HMedical In=s = 5.68 Dental Ins = 3.39
EE0= TWhite Tnited Way = 7.50 Credit Union = 10.00
Class/Lewel/3kill: LABORER 01% 1L LABORER 90 Z-1 Dmes = 60.62 401K 66,92

IFR4 Plan 68,55

ATLOZ0 G5N:129-31-9233 23 g.00 g.00 16.00 17.3z00 FIH 174.07 i) §92.73
TROY, ATLMAN J o 1.00 Z.50 g.00 11.50 043 55.35 5z5.50
502 GARDEN ROAD I i) 575.89 MED 1z.94 &67.00
RIVER 5IDE ,MN 50234 u i) SWH: M 54,87

Other State: .00
Single (0) Deduction Detail:
Sex: HMale HMedical In=s = 5.25 Dental Ins 13.26
EE0= Elack IFR4 Plan = 35.10 Dues 13.39
Class/Lewel/3kill: CEMENT MASON 160 M1 FINISHER 91
ATLOZ0 G5N:129-31-9233 23 &.00 g.00 14,00 17.8500 FIH 174.07 i) §92.73
TROY, ATLMAN J o Z.50 Z.50 043 55.35 5z5.50
502 GARDEN ROAD I i) 3l6.54 MED 1z.94 &67.00
RIVER 5IDE ,MN 50234 u i) SWH: M 54,87

Other State: .00
Single (0) Deduction Detail:
Sex: HMale HMedical In=s = 5.25 Dental Ins = 13.26
EE0= Elack IFR4 Plan = 35.10 Dues = 13.39
Class/Lewvel/3kill: CARPENTEER 130 C3 CARPENTER 92 Z1
Job Total PROJOL * % % ¥ Earnings * * ¥ ¥ FE XX Tawes ¥ ¥ ¥ ¥

Grand Total

— End of Report

Job Total 1547.45 Fed W/H 349.07
Net Pay 12858.20 SWH 411 States: 190.90
Hours §58.50 LWH: .00
LWH 411 Locals: .00

0A5DI W/H 135.50

Hedicare 32.38

Other State .00

#* % % % Earnings * % % % * % % % Tawes ¥ ¥ F F

Job Total 1230.61 Fed W/H 349.07
Gross Wages 2233.85 045DT 135. 50
Het Pay 1285.20 Medicare 32.39
Hours 7zZ.00 SWH: MN 136.03
Total State W/H's 136.03
Other State W/H's .on
Total Local W/H's .on
Other Local W/H's .on

Note

You must use a date range of exactly seven days when you prepare checks in order to print the
Certified Payroll Report.
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CJC Payroll

Payday Work

Labor burden is everything an employer pays on behalf of its employees: employer FICA, FUTA,
SUI, union benefits, and worker's compensation. The Labor Burden Register lists the labor burden
amounts for each employee/job/phase.

Sample Labor Burden Register

08/29/2001 Builders Supply
9:35 aM Labor Burden Register

For Pay Period Ending 09/02/2001

Group Code 2

Job Phase Enp. Total Total Worker's
o o o Hours Amount Comp. Tnion 045DT
PROJOL O1FOUN ATILOZO 16.50 3l6.54 16.61 15.584 19.64
PROJOL O15ITE ADAOLO §8.50 1341.12 38.10 i) §3.15
PROJOL OZFRAM ATLOZO Z7.50 575.89 15.00 Z8.79 35.71
PROJOL  *Job Total?® 132.50 Z233.85 69,71 44,63 135.50
Grand Total 132.50 Z233.85 69,71 44,63 135.50

Hedicare

4.59
19.45
§.35
32.38

32.38

.00

Page 1
SUI Total
28.83 §5.52
115.95 Z56.65
5zZ.41 140.25
197.19 452. 42
197.19 452. 42

— End of Report
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The post checks function posts union, worker's compensation and labor burden amounts in addition
to the regular payroll amounts to General Ledger if you elected to post them in CJ File Maintenance.

Sample Post Checks Log

08/ z9/2001 Buil ders Supply PAGE 1
Posted to Job Cost 45z .42

08/ z9/2001 Builders Supply PAGE z

9:55 M Post Checks

Description GL Account Debit Credis

Medical Ins 525000 10.9%

Dental Ins 525000 16.65

United Way 204000 750

Credit Union 999900 10.00

Dues 299900 74.01

401K 05000 EE.92

IE& Flan 00000 103.65

Enplyr Medicare z03200 z2.29

Enplyr 0&5DI z03200 13550

Federal WH 203000 24907

Enplye Medicare z03200 z2.29

Enplye 0&5DI z03200 13550

MN Unemp Ins 203700 197.19

MN WH 203400 136.0%

Nt Cash Entry Lo0000 1,285.20

Hold. &cct Double Time z0z000 25,16

Hold. &cct Overtime Fay 02000 E05.59

Hold. &cct Commissions 02000 70,40

Hold. &cct RBegular Pay 02000 1,526.70

Enplyr Medicare 520000 zz.29

Enplyr 0&5D1 520000 13550

MN Unemp Ins 520000 197.19

UNION PAYELE zozzoo 44.6%

UNION EXPEN3 507000 44,62

WC FAYAELE 202100 £9.71

WC EXFENSE S0E000 E9.71

acC. BEURLIEN 09000 45242

BUEDEN EXF. 522000 452 42

&L Balance - Period 09

Posted to Bank Account 0.00

End of Report
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Payroll Reports

Contractors' Job Cost adds the Worker's Compensation and Union History Reports to the Payroll
Reports menu.

Payroll Reports Menu

Seftings  Edit Print Help

08/25/2001 Company H - Builders Supply 11:03 AM

— Main Menu
— Payroll
— Payroll Reports

Earnings and Deductions Report
Sick Leave and Vacation Report
Transaction History Report
Check History Register

Detail Leave Report

Profit Sharing Census

Worker'™s Comp. History

Union History

Job
More

T000—————— OPEN SYSTEMS (R) Accounting Software
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Workers’ Compensation History Report

Use the Workers” Compensation History Report to view workers compensation history by employee,
workers’ comp code or by date. If you find missing or incorrect information you should then use the
Workers” Comp History Adjustments function to correct the information.

Worker's Compensation History Report Screen

Seftings  Edit Print Help
—<CJ>————— Worker's Compensation History Report

Pick Employee ID From
Thru

Worker's Comp From
Thru

Date From

Thru

output device - (Ririnter pi{R)eview (Flile (2)creen (E)nd ‘

You can print the report for a range of employee IDs, worker's compensation codes, and dates. The
information is printed from the Worker's Compensation History file (PAHWYX).

The Worker's Compensation History Report lists the worker's compensation code; transaction date;
employee's name, social security number, class code, regular and overtime hours and earnings; and

amount of the worker's compensation premium.

An asterisk (*) is printed next to items that were entered manually through the Worker's Comp
History Adjustments function.
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' .
Sample Workers' Comp History Report
08/29/2001 Fuilders Supply Page 1
11:21 aM Worker's Cowpensation History Report
(Date: All)
WC Code: 5610 CLEANUP
Enployee ---- Reqular ---- ---- OT/DT ---- Total weC
Date Hame Soc. Sec. # Clazs Hours Amount Hours Amount Amount Amount
09/02/01 William, Adams K 570-29-3456 alLe 76,000 1070.08 1z.500 Z71.04 1341.12 38.10
09/25/01 TROY, ATLMAN J 129-31-9233 180 74,830 1335.72 Z.000 53.55 1389.27 31.13
09/25/01 Stockard, Albertc W 449-55-4392 180 37.080 645,16 1.250 32,78 680,94 15.55
CLEANUF Total 187.910 3053.96 15.750 357.37 3411.33 54,581
WC Code: 5641 CARPENTRY
Enployee ---- Reqular ---- ---- OT/DT ---- Total weC
Date Hame Soc. Sec. # Clazs Hours Amount Hours Amount Amount Amount
09/02/01 TROY, ATLMAN J 129-31-9233 180 16.000 277.12 11.500 295.77 575.89 15.00
09/25/01 TROY, ATLMAN J 129-31-9233 180 Z0.000 357.00 4,000 107.10 464,10 13.50
09/25/01 ECONOMY, JIM 6l6-51-6161 180 36.000 629,28 G.250 163.58 793.16 Z3.26
09/27/01 TROY, ATLMAN J 129-31-9233 180 1z.000 Z1z.04 .oon i) Z1z.04 G.65
CARPENTRY Total 4. 000 1475.44 Z1.750 569.75 Z045.19 58,44
WC Code: 8000 WOREERS COMP
Enployee ---- Reqular ---- ---- OT/DT ---- Total weC
Date Hame Soc. Sec. # Clazs Hours Amount Hours Amount Amount Amount
09/25/01 ECONOMY, JIM 6l6-51-6161 180 14,000 Z12.13 Z.000 45, 46 257.59 7.27
09/25/01 Stockard, Albertc W 449-55-4392 180 5S.000 75.76 .oon i) 75.76 Z.27
WOREERS COMP Total 19,000 287.89 Z.000 45, 46 333.35 9.54
WC Code: 8010 OFFICERS
Enployee ---- Reqular ---- ---- OT/DT ---- Total weC
Date Hame Soc. Sec. # Clazs Hours Amount Hours Amount Amount Amount
09/25/01 Bourne, Linda C 459-30-1099 ADM 173.330 7500.00 .oon i) 7500.00 ZZ.50
09/25/01 Gerard, Timothy G 465-22-45819 ADM 173.330 S550.00 .oon i) S550.00 16.65
09/25/01 Jenkins, Kathy M 460-39-9093 ADM 173.330 7500.00 .oon i) 7500.00 ZZ.50
OFFICERS Total 519,990 Z0550.00 .oon i) Z0550.00 Gl.65
WC Code: 8020 CLERICAL
Enployee ---- Reqular ---- ---- OT/DT ---- Total weC
Date Hame Soc. Sec. # Clazs Hours Amount Hours Amount Amount Amount
09/25/01 Jonchim, Maria K 465-50-9944 OFF 33.000 247.50 .oon i) 247.50 B2
09/25/01 ILukas, George 455-30-1251 OFF 173.330 Z500.00 .oon i) Z500.00 6.25
09/25/01 FRossini, Lucinda & 460-39-9952 OFF 113.000 549,75 Z.500 Z1.56 671.31 1.65
CLERICAL Total 319.330 3397.25 Z.500 Z1.56 3415.51 .55
WC Code: 8030 CONCRETE
Enployee ---- Reqular ---- ---- OT/DT ---- Total weC
Date Hame Soc. Sec. # Clazs Hours Amount Hours Amount Amount Amount
09/02/01 TROY, ATLMAN J 129-31-9233 180 14,000 249.90 Z.500 66,94 3l6.54 16.61
09/25/01 William, Adams K 570-29-3456 alLe 91.500 12858.32 4,330 91.45 1379.77 76.10
09/25/01 ECONOMY, JIM 6l6-51-6161 180 40,000 699,20 .oon i) 699,20 39.44
09/27/01 William, Adams K 570-29-3456 alLe 40, 500 570,24 4,000 4. 45 654,72 35.34
09/27/01 TROY, ATLMAN J 129-31-9233 180 4,000 TL1.25 .oon i) TL1.25 4,02
CONCRETE Total 190,000 Z875.94 10.830 242,57 3121.81 171.51
Grand Total 13200230 31643, 45 SZ.830 1237.01 3Z880.49 394.50
— End of Report
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Union History Report

Use the Union History Report to view union history by employee, union ID, or by date. If you find
missing or incorrect information you should then use the Union History Adjustments function to
correct the information.

Union History Report Screen

QSAS TO0O
Settings  Edit PBrint Help
=0 Union History Report
FPick Employees ID From
Thru
Union From
Thru
Date Fraom
Thru
Output device - () rinter p(R)leview (F)ile (&)creen (Elnd

You can print the report for a range of employee IDs, union codes, and dates. The information is
printed from the Union History file (PAHUX).

The Union History Report lists the union code; transaction date; and employee's name, social security
number, class code, regular and overtime hours and earnings, and deduction and benefit amounts.

An asterisk (¥) is printed next to items that were entered manually through the Union History
Adjustments function.
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Union History Report CJC Payroll

Sample Union History Report

08/29/2001 Fuilders Supply Page 1
12:39 PM Union History Report
(Date: All)
Tnion 1120 LOCAL 1120
Enployee ---- Reqular ----  ---—- OT/DT ----- Total Deduction Benefit
Date Hame Soc. Sec. # Hours Grozs Hours Grozs Grozs Amount Amount
09/02/01 TROY, ATLMAN J 129-31-9233 16.000 277.12 11.500 295.77 575.89 Z8.79
09/02/01 TROY, ATLMAN J 129-31-9233 14,000 249.90 Z.500 66,94 3l6.54 15.584
09/25/01 TROY, ATLMAN J 129-31-9233 94,530 1692.72 &.000 160.65 1853.37 9zZ.67
09/25/01 ECONOMY, JIM 6l6-51-6161 S0.000 1540.61 §.250 209.34 1749.95 §7.50
09/25/01 Stockard, Albertc W 449-55-4392 42,050 TZ3.92 1.250 32,78 756.70 37.84
09/27/01 TROY, ATLMAN J 129-31-9233 1z.000 Z1z.04 .oon i) Z1z.04 10.60
Item Total of DUES Z65.910 4696. 31 29,500 T65. 48 5464, 79 i) 273.24
09/02/01 William, Adams K 570-29-3456 76,000 1070.08 1z.500 Z71.04 1341.12 68,55 007>
09/02/01 TROY, ATLMAN J 129-31-9233 16.000 277.12 11.500 295.77 575.89 ZZ.35 <007
09/02/01 TROY, ATLMAN J 129-31-9233 14,000 249.90 Z.500 66,94 3l6.54 12,75 007>
09/25/01 William, Adams K 570-29-3456 91.500 12858.32 4,330 91.45 1379.77 TZ.52 <007
09/25/01 TROY, ATLMAN J 129-31-9233 94,530 1692.72 &.000 160.65 1853.37 T6.52 <007
09/25/01 ECONOMY, JIN 616-81-6161 30. 000 1540.61 8.250 209.34  1749.95 74.93 <007>
09/25/01 Rossini, Lucinda A 450-39-9982 40.000 230.00 2.500 21.56 251. 56 32.25 <007
09/25/01 Stockard, Albert W 449-55-4392 42.080 723.92 1.250 32.78 756.70 32.69 <007>
09/27/01 William, Adams K 570-29-3456 40. 500 570.24 4.000 84.48 654,72 33.98 <007>
09/27/01 TROY, AILMAN J 129-31-9233 4.000 71.28 .00 .00 71.28 3.00 <007>
09/27/01 TROY, AILMAN J 129-31-9233 12.000 212.04 .00 .00 212.04 9.00 <007>
Item Total of PENSION 5z0.910 TI26.23 SZ.830 1237.01 9163.24 435, 54 i)
09/02/01 William, Adams K 570-29-3456 76,000 1070.08 1z.500 Z71.04 1341.12 20,12 «<005»
09/02/01 TROY, ATLMAN J 129-31-9233 16.000 277.12 11.500 295.77 575.89 §.64 005>
09/02/01 TROY, ATLMAN J 129-31-9233 14,000 249.90 Z.500 66,94 3l6.54 4,75 005>
09/25/01 William, Adams K 570-29-3456 91.500 12858.32 4,330 91.45 1379.77 20,70 <005-
09/25/01 TROY, ATLMAN J 129-31-9233 94,530 1692.72 &.000 160.65 1853.37 Z7.80 005>
09/25/01 ECONOMY, JIM 6l6-51-6161 S0.000 1540.61 §.250 209.34 1749.95 Z6.25 <005-
09/25/01 FRossini, Lucinda & 460-39-9952 40,000 Z30.00 Z.500 Z1.56 Z51.56 3.77 <005=
09/25/01 Stockard, Albertc W 449-55-4392 42,050 TZ3.92 1.250 32,78 756.70 11.35 <005-
09/27/01 William, Adams K 570-29-3456 40, 500 570,24 4,000 4. 45 654,72 9.82 005>
09/27/01 TROY, ATLMAN J 129-31-9233 4,000 TL1.25 .oon i) TL1.25 1.07 <005=
09/27/01 TROY, ATLMAN J 129-31-9233 1z.000 Z1z.04 .oon i) Z1z.04 3.18 <005=
Item Total of DUES 5z0.910 TI26.23 SZ.830 1237.01 9163.24 137.45 i)
Tnion Total of LOCAL 1120 575.99 273.24
Tnion ELEC ELECTRICAL
Enployee ---- Reqular ----  ---—- OT/DT ----- Total Deduction Benefit
Date Hame Soc. Sec. # Hours Grozs Hours Grozs Grozs Amount Amount
09/15/00 TROY, ATLMAN J 129-31-9233 30.000 1.20 10.000 3.00 4,20 4,20 <05=%
Item Total of DUES 30.000 1.20 10.000 3.00 4,20 4,20 i)
* Ttem was entered through Union History Adjustments
Tnion Total of ELECTRICAL 4,20 i)
Grand Total of 4ll 580.19 273.24
— End of Report
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