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OVERVIEW

General Report Writer is a powerful report-writing tool, which allows you to create a wide range
of reports, from basic to complex, using your Open Systems data. Thisintroductory course is
designed to familiarize the user with the functions of General Report Writer and report creation.

General Report Writer Main Menu — Graphical Style
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General Report Writer Menus

General Report Writer Main Menu — Start Style
¥ T000 - OPEN SYSTEMS® Accounting Software
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Usethe General Report Writer functionsto:
e Create Reportsin Prompt or Link modes

¢ Run Reports from the Stack or Run menus

e Add or edit the Data Dictionaries

e Add or edit the Users setup in General Report Writer
e Edit the configuration of General Report Writer

Usethe Add/Change Menus for Reports function to:
e Add reports created in General Report Writer to OSAS application menus

Usethe Create GENERAL User Access Codesfunction to:
1. Copy Access Code names from Resource Manager to General Report Writer

Usethe Create GENERAL File Access Levelsfunction to:
2. Setup Access Levelsfor application data dictionaries used in General Report Writer.

Usethe GENERAL Function Keysfunction to:
3. Change the Function Key assignmentsin General Report Writer to match Open Systems

Genera Report Writer Menus - 7






Getting Ready

General Report Writer Main Menu — Text Style

Setings Edt Perl  Help

SAMPLE DATA PATH
02/23/19990 Company H - Builders supply 12:28 PM

— Main Menu

GENERAL Eeport Wroiter

GENERAL Report Writer
AddsChange Menus for Reports
Create GENERAL User Access Codes
Create GENERAL File Access Levels
GENERAL Function Keys

Purchase oOrder

Sales crder

GENERAL Report Woiter
ODBC Kit

Eesource Manager

More ...

TO00——————————————————— OPEN SYSTEMS (R) Accounting Softwars

Before using General Report Writer there are some background details to keep in mind.

o All datadictionaries, report instructions, and access codes for General Report Writer are
stored in the GEN4AMST file, which isin the RWdata directory in your OSAS directory.

e The GEN4MST fileis created with Resource Manager.*
e General Report Writer ships with several pre-defined reports for each application®.

e Thedatadictionaries and sample reports are merged into the GEN4AMST file when an
application isinstalled.®

e There are no company specific reports created in General Report Writer. A report created
in one company will be available for all companies, and areport created in the sample
company will be available in the live companies.

e Access codesin Resource Manager do not automatically carry over to General Report
Writer and will have to be setup in General Report Writer if used in OSAS and you want
to limit the users access to certain data dictionary files and reports.

e Some Function Keysin General Report Writer have different assignments from the
Function Keysin OSAS.

1 1f you are using version 5.2x or earlier the GEN4MST file is created when you install General
Report Writer.

2 There are no General Report Writer reports for EIS, Print Manager or ODBC.

% |f you are using version 5.1x, the sample reports and data dictionaries have a separate installation
diskette, which hasto be installed after General Report Writer isinstalled.
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General Function Keys

The function keys assignmentsin General are different from the function keysin OSAS.

General Report Writer Main Menu

] DSAS TODD
Selings Edt Pt Help

SAMPLE DATA PATH
02/01/1999 Company H - Builders Supply 8:29 AM

— Main Menu

GENEEARL Esport Writer

GENERAL Report Writer

addsCchange Menus for Reports
Create GENERAL User Access Codes
Create GENERAL File Access Levels
GENERAL Function Keys_

Purchase oOrder
Sales oOrder
GENERAL Report Writer

ODBC Kit
Resource Manager
More ...
TOO0—————— OPEN SYSTEMS (R} Accounting Software

To change the function keys to be more a ong the lines of the OSAS function keys, select General
Function Keys from the General Report Writer main menu.
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General Function Keys

GENERARL Function Kews

Srig
e GENERAL
Eey Key Function (s}
E’. Fl Help
F2 F2 Inquiry
F3 F3 Insert, Print Files
Fd Fd Delete
F5 F5 Function-Specific Actions
13 F& Function-Specific Actions
ET F1 Function-specific Actions
Fg& Fa Function-Specific Actions
F2 Fa Done
Fl0 Fli0 Exit
L Company H Verify —

The General Function Keys screen is displayed.

Field Description
New Key Select the function key you want to change for General Report

Writer functions.

Each function key must have a unique assignment.

Orig General Key Theoriginal or default function key assigned for General Report
Writer functions.

Function(s) The description the function key assignment isin General Report
Writer.

To change function keys perform the following:
Arrow down to the first key you want to change, type in the new function key number.
Arrow done to the second key you want change, type in the new function key number.

Use the Proceed command, PgDn or Escape P, to save your changes.

Note: You do not have to change the function keys. General Report Writer will display across the
bottom of the screen what each function key assignment is, depending on the screen you are onin
General Report Writer.
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GENERAL REPORT WRITER

General Report Writer Main Menu

2% 0SAS TOOD = [=]=]
Seitings [Edt Pvd Heip
SAMPLE DATA PATH
02/23/,1999 Company H - Builders supply 12:28 FM

— Main Menu

GENERAL Eeport Wroiter

GENERAL Report Writer

Add/Change Menus for Reports
Create GENERAL User Access Codes
Create GENERAL File Access Levels
GENERAL Function Keys

FPurchase Order
Sales order
GENERAL Report Wroiter

ODBC Kit
Eesource Manager
More ...
TO00——————————————————— OPEN SYSTEMS (R) Accounting Softwars

To create reportsin General Report Writer, select General Report Writer from the General Report
Writer main menu.
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General Report Writer Options Menu

General R

¥ D5AS TODD

Seitrgs Edt Pent Help

eport Writer O

ptions M enu

—GENERAL Report Writer Qption
Mame Description
1
2
3 RUN FEun previously stored reports
4 LIST Enter LIST {command} mode
5 DICTIONARY Maintain fileffield definitions
6 USER Maintain user definiticons
T CONEFIG Maintain configuration
B QUIT Bxit GENERAL
151

(TO0O)

Fl-help, Fl-exit GENERAL

The General Report Writer Options Menu is displayed

Menu Selection

Function

Prompt

Stack

Run

List

Dictionary
User

Config
Quit

Creates areport interactively with a menu driven systems. Each section of
the report has a menu option and General Report Writer prompts you to save
information before exiting any function.

List the last 18 report runs. Reports can be edited and executed in List mode,
saved to the Run menu or deleted.

Any changes made in Stack will not affect the Prompt mode of the report.

Executes reports saved to the Run menu from Prompt, Stack or List modes.
Reports can be edited in List mode, or deleted.

Any changes made in Run will not affect the Prompt mode of the report.

Create reports in the command mode. Thismode is not as user friendly as
Prompt mode, but is more powerful. This mode allows for maximum
efficiency with minimum keystrokes.

The List mode is NOT supported by Open Systems Technical Support.
Add or maintain the data dictionary items used for reports.

Add or maintain General Report Writer User access names and codes.

Edit or maintain the configuration of General Report Writer.

Exits the General Report Writer Option menu.

14 - Genera Report Writer



Creating Reports

There are 3 basic stepsin creating areport in General Report Writer.

1. Planning the Report — Decide what you want on the report. The fields, the order of the fields,
if you need to create any specia fields, and how you want to limit the information returned on
the report.

2. Creating the Report — The first time you create the report, you should create the full report
without any special formatting or limitations. Thiswill allow you to seeif the report has been
created correctly and if it is returning the correct information.

3. Formatting the Report — After you are sure the report is correct, you can format the report to
look a specific way, set up break, sort and criteriafields, and format the report headers and
footers.

Creating Reports - 15
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Customer List Report

01/21/2000 Customer List Page 1
01:17 PM

Customer ID State Rep 1 Terms Code Last Date Sales Ytd Invs .Avg.
Name Name Descr Invoice
ACE001 KY GPD 2PCT 12/21/1999 1665331.24 14 118952.23
ACE BUILDERS Garry P. Deacon 2/10,n/30

CASHCA COD 12/06/1999 66487.23 4 16621.81
CASH SALES-OAKLAND, CA C.0.D.

CASHMD COD 12/20/1999 108136.59 5 21627.32
CASH SALES-BALTIMORE, MD C.0.D.

CASHMN COD 12/01/1999 138196.60 5 27639.32
CASH SALES-MINNEAPOLIS C.0.D.

CASHPS COD 12/15/1999 522780.14 8 65347.52
CASH SALES-DALLAS, TX C.0.D.

CASHTX COD .00 0 0.00
CASH SALES-DALLAS, TX C.0.D.

DALOO1 TX DMM 1PCT 12/25/1999 367487.14 8 45935.89
DALLAS-FT WORTH DOME HOMES Donna M Mendelsohn 1/10,n/30

GREOO1 NY PRT COD 12/19/1999 315563.39 8 39445.42
GREATER NEW YORK DOMES, INC. Patrick R Thomassen C.O.D.

KANO0O1 MO JAH 1PCT 12/10/1999 696228.41 7 99461.20
KANSAS CITY GEODESIC HOMES James A. Hovland 1/10,n/30

LOS001 CA GPD 2PCT 12/14/1999 247191.67 6 41198.61
LOS ANGELES CONSTRUCTION CO. Garry P. Deacon 2/10,n/30

SUN001 FL PRT 1PCT 12/12/1999 8246.32 1 8246.32
SUNSHINE HOMES, INC. Patrick R Thomassen 1/10,n/30

TENO0O1 TN DMM 2PCT 12/19/1999 454090.26 12 37840.86
TENNESSEE SHELTERS, INC. Donna M Mendelsohn 2/10,n/30

VIS001 DE 2PCT .00 0 0.00
VISA 2/10,n/30

*Report* SUM 4589738.99 78 522316.50

Thisisan example of the report we will create.

Accounts Receivable/Sales Order Report — Customer List - 19
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Planning the Report

Thisreport will be a customer list.

Thefieldsfor this report will be the Customer ID, Customer Name, the State the customer isin,
the Sales Rep 1d for the customer and the sales rep name, the terms for the customer and the terms
description, the last sale date, the total sales year to date and the total invoices year to date. We
will also create a calculation for the average invoice amount, which is the Sales Y ear to Date
divided by the Invoices Y ear to Date.

We will add breaks, sorts and criteriafields to format and limit the information on the report.

Accounts Receivable/Sales Order Report — Customer List - 21
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Creating the Report

General Report Writer Options Menu

i 0sAS Tooo
Sanings [Edit Prnt Help

—GENERAL Report Writer <ption:
Mame | Description
1 2 ER= YT eate a report interactively
2 STACK Review/Use command history
2 RUN Run previously stored reports
4 LIST BEnter LIST {command) mode
5 DICTICNARY Maintain fileffield definitions
6 USER Maintain user definitions
7 CONFIG Maintain configuration
B QUIT Exit GENERAL
1/1

(TODD)

Fl-help, Fi-exit GENERAL

Select Prompt from the GENERAL Report Writer Options Menu.

22 - Accounts Receivable/Sales Order Report — Customer List
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ort Design Screen - Report Name

REFPORT DESIGN

Report Mame: AR CLASS1

TitlesDescription:

File:

Report/EXport:
Width: Height: Across:

Length:

output:

Alternate Sort:

Begin with:

End with:

Line Break: Print Blanks:
Stop: Paginate:

Test Patterns: Recap Page:
Double Space: Print Detail:
Vertical Totals: Col Heading:
Tabulate/Plot: Copies:

(TODO)

Iz this a new definition?
Selection: No REE Copy
F7-Exit without selection

Prompt is displayed the Report Design screen. (See Appendix D for more information)
This screen can be considered the header screen of the report.
Field Description

Report Name  Enter the name of the report. Thisis name General Report Writer uses to recognize the
report and not the name that prints on the heading of the report.

The name can be 1-20 characters long and cannot contain spaces, dashes, or symbols.
Letters, numbers, periods and underscores are allowed.

If the name entered is not found, General Report Writer will ask if it isanew report
definition, and offer an option to copy the definition from and existing report.

Y ou can use the list reports function key to select an existing report.

Enter AR_CLASSI for this report.

Accounts Receivable/Sales Order Report — Customer List - 23
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ort Design Screen - Title/Description

OS5AS ToOoo

ﬁauings Edit Print Help

REFPORT DESIGN

Report Mame: AR CLASS1
TitlesDescription: CUSTOMER LIST,

File:
Report/EXport: Report
Width: 0 Height: Any Across: 1
Length: Any
output:

Alternate Sort:
Begin with:
End with:

Line Break: Print Blanks: Yes

Stop: Paginate: Yes

Test Patterns: Recap Page: Yes

Double Space: Mo Print Detail: Yes

Vertical Totals: No Col Heading: Yes
Tabulates/Plot: No Copies: 1

(TODO}

Enter a title for this report.
Fl-help, F8-jump, F2/F7-done

Field Description
Title/Description Enter the description or title for this report. This name prints on the report heading.
The Title/Description can be 1-40 characters long.

Enter Customer List for thisreport.
Report Design Screen - File

OS5AS ToOoo
Hings [Edit Prnt Help

REFPORT DESIGN

Report Mame: AR CLASS1
Title/Description: CUSTOMER LIST
File: BRCU
Report/EXport: Report

Width: 0 Height: Any Across: 1
Length: Any
output:

Alternate Sort:
Begin with:
End with:

Line Break: Print Blanks: Yes

Stop: Paginate: Yes

Test Patterns: Recap Page: Yes

Double Space: Mo Print Detail: Yes

Vertical Totals: No Col Heading: Yes
Tabulates/Plot: No Copies: 1

(TODO}

BEnter a file name or wildcard for this report.
Fl-help, F2-list filez, FB-jump, F9/F7-done

Field Description
File Enter the central or primary file for the report.

Thefile selected will control the fields, links, sorts and criteriafor the report.

24 - Accounts Receivable/Sales Order Report — Customer List
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General Report Writer

ﬁauings Edit Print Help

Report Name:
TitlesDescription:
File:

Re —File List

REFPORT DESIGN

AR CLASS 1
CUSTOMER LIST

1 ARBT Batch Control File
2 ARCC Customer Comments File
3 ARCD_1 Codes File - Terms Codes
Alt| 4 ARCD_Z Codes File - GL Codes
5 ARCD_3 Codes File - Shipping Methods
& ARCD_4 Codes File - Distribution Codes
———| 7 ARCR Cash Receipts File _—
8 ARCT Control File
9 L
Te

Double Space:
Vertical Totals:
Tabulate/Plot:

No Print Detail: Yes
Mo Col Heading: Yes
MO Copies: 1

Fl-help,

(TODO)

Fi-exit without selection

Thelist files function is available to select the file.
Wildcard of * is available. Example: AR* will list al the Accounts Receivable files.
Select the ARCU file for this report.

SAS Tooo

Sanings [Edit Prnt Help

Repat‘t Name :
Title/Description:

Report Design Screen - Report/Export

REPORT DESIGN

AR _CLASS 1
CUSTOMER LIST

File: ARCU - Customer File
Report/Bxport: J
width: 0 Height: Any Across: 1
Length: Any
cutput:
Alternate Sort:
Begin with:
End with:
Line Break: Print Blanks: Yes
Stop: Paginate: Yes
Test Patterns: Recap Page: Yes
Double Space: Mo Print Detail: Yes
Vertical Totals: Mo Col Heading: Yes
Tabulate/Plot: No Copies: 1

(TODO)

l-repotrt Z-delim text 3-fixed text 4-DIF S5-WordPerfect B6-Gateway
Fl-help, FB8-jump., F2/F7-done

Field
Report/Export

Description
Enter the output format of the report.
1if thisisareport with columnar formatting.
2 for acomma delimited ASCI|I file export.
3 for afixed position delimited ASCII file export.
4 for a Data Interchange Format (DIF) export.
5 for a WordPerfect merge format export.
6 Gateway does not work with OSAS software.

Select 1 — Report, for thisreport

Accounts Receivable/Sales Order Report — Customer List - 25
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OS5AS Tooo

ﬁalings Edit Print Help

Report Name:
Title/Description:

eport Design Screen - Width

REFPORT DESIGN

RR_CLASSl
CUSTOMER LIST

File: ARCU - Customer File
Report/EXport: Report
Width: 132 Height: Any Across: 1
Length: Any
output:
Alternate Sort:
Begin with:
End with:
Line Break: Print Blanks: Yes
Stop: Paginate: Yes
Test Patterns: Recap Page: Yes
Double Space: Mo Print Detail: Yes
Vertical Totals: No Col Heading: Yes
Tabulates/Plot: No Copies: 1

(TODO}

Enter width (number of columns} for report.
Fl-help, F8-jump, F2/F7-done

Field
Width

Description
Enter the number of columns across the report. The default is 132.

The width of the report is compared to the standard and compressed columns setup for the
printersin OSAS.

If the printer’s width is less than the width of the report, that printer will not be available for
use when printing this report.

Accept the default of 132 for thisreport.

Report Design Screen - Height

OS5AS ToOoo

Setings Edit  Prnt Help

REFPORT DESIGN

Report Mame: AR CLASS1
Title/Description: CUSTOMER LIST
File: ARCU - Customer File
Report/EXport: Report
Width: 132
Length: Any
output:
Alternate Sort:
Begin with:
End with:

Height: _# Across: 1

Line Break: Print Blanks: Yes

Stop: Paginate: Yes

Test Patterns: Recap Page: Yes

Double Space: Mo Print Detail: Yes

Vertical Totals: No Col Heading: Yes
Tabulates/Plot: No Copies: 1

(TODO}

Enter fixed rows for each record, or blank any height.
Fl-help, F8-jump, F2/F7-done

Field
Height

Description

Enter the maximum number of lines each record can occupy on the report.

If thisfield isleft blank or O General Report Writer will use the data to determine the number
of linesto print on the report.

Accept the default of Any for thisreport.

26 - Accounts Receivable/Sales Order Report — Customer List
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Report Design Screen - Across

OS5SAS ToODD

Setings Edit  Prnt Help
REFPORT DESIGN

Report Mame: AR CLASS1
Title/Description: CUSTOMER LIST

File: ARCU - Customer File
Report/EXport: Report
Width: 132 Height: Any Across: 1
Length: Any
output:

Alternate Sort:
Begin with:
End with:

Line Break: Print Blanks: Yes

Stop: Paginate: Yes

Test Patterns: Recap Page: Yes

Double Space: Mo Print Detail: Yes

Vertical Totals: No Col Heading: Yes
Tabulates/Plot: No Copies: 1

{(Toon}
Enter records per line (often used for labels) .

Fl-help, F8-jump, F2/F7-done

Field Description

Across Enter the number of records to print across the page per line. The default is 1.

Accept the default of 1, for thisreport.

Report Design Screen - Length

OSAS Tooo

Setings  Edit  Prnt  Help
REPORT DESIGN

Report Mame: AR CLASS1
Title/Description: CUSTOMER LIST

File: ARCU - Customer File
Report/Export: Report
width: 132 Height: Any Across: 1
Length: ##
output:

Alternate Sort:
Begin with:
End with:

Line Break: Print Blanks: Yes

Stop: Paginate: Yes

Test Patterns: Recap Page: Yes

Double Space: Mo Print Detail: Yes

Vertical Totals: Mo Col Heading: Yes
Tabulate/Plot: No Copies: 1

(Tooo)
Enter number of printed lines per page {(blank=page length - &)

Fl-help, FB-jump, F2/F7-done

Field Description

Length Enter the number of linesto print per page. The default is 66 for a standard 11-inch sheet
of paper. Three lines at the top and bottom are left blank for the margins.

Accept the default of Any for thisreport.

Accounts Receivable/Sales Order Report — Customer List - 27
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Report Desi

OS5AS ToOoo

Setings Edit  Prnt Help

Report Name:
TitlesDescription:
File:
Report/EXport:
Width:

Length:

cutput:

Alternate Sort:
Begin with:

End with:

gn Screen - Output

REFPORT DESIGN

RR_CLASSl
CUSTOMER LIST

ARCU - Customer File

Report

132 Height: Any Across: 1
ANy

ARINTER

Line Break:
Stop:

Test Patterns:
Double Space:
Vertical Totals:
Tabulate/Plot:

Print Blanks: Yes

Paginate: Yes

Recap Page: Yes

Ho Print Detail: Yes

Mo Col Heading: Yes
MO Copies: 1

Printer/File name (PRINTER=ask, FILE=ask.
F8/F71-done

Fl-help, F8-jump,

Field
Output

(TODO}

blank=vDT} .

Description
Enter the standard output device for this report.

Printer gives you the option to select the printers setup in OSAS based on the width of
the report and the printers. Y ou can aso print to afile or to the screen.

File will prompt for a path and file name for the output.

Blank will always print to the screen.

Select Printer for thisreport.

Report Desi

OS5AS ToOoo

Report Name:
TitlesDescription:
File:
Report/EXport:
Width:

Length:

cutput:

Alternate Sort:
Begin with:

End with:

gn Screen — Alternate Sort

Hings [Edit Prnt Help

REFPORT DESIGN

RR_CLASSl
CUSTOMER LIST

ARCU - Customer File

Report

132 Height: Any Across: 1
ANy

FRINTER

Line Break:
Stop:

Test Patterns:
Double Space:
Vertical Totals:
Tabulate/Plot:

Print Blanks: Yes

Paginate: Yes

Recap Page: Yes

Ho Print Detail: Yes

Mo Col Heading: Yes
MO Copies: 1

(TODO}

Enter alternate sort name {(blank=sort table or default sort) .

Fl-help,

Field
Alternate Sort

FZ-li=t alternate sorts,

FB-jump, F9/F7-done

Description

Select any of the Altsorts or Altkeys, if any, setup in Dictionary for the file.
The report will then be sorted by an aternate key to thefile.

If no sort is selected the report will sort by the primary key to the file
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ign Screen — Alternate Sort — List Alternate Sorts

OS5AS Tooo

ﬁalings Edit Print Help

REFPORT DESIGN

Report Name:
Title/Description:

AR CLASS 1
CUSTOMER LIST

File: ARCU - Customer File
Repor —Alternate Sort
1, Phone Number ustomer ID
2 CLASS_CUST Customer Class 4+ Customer ID
3 CusT Customer ID
Altern| 4 DIST CUST Diztribution Code + Customer ID
Be 3 NAME CU3T Customer Name + Customer ID
6 SREPl_CUST Sales Rep. 1 ID + Customer ID
7 STATE_CITY CUST 3tate + City + Customer ID
Li| B ZIP CUST Zip Code 4+ Customer ID

141

Test Patterns:

Double Space: No
Vertical Totals: Mo

Tabulate/Plot: No

Recap Page: Yes

Print Detail: Yes

Col Heading: Yes
Copies: 1

(TODO}

Fl-help, Fi-exit without selection

You can use the list alternate sorts key to select the sort.

L eave the Altsort field blank for this report.

Report Design Screen — Begin with

Setings  Edit  Prnt  Help
REPORT DESIGN

Repat‘t Name :
Title/Description:

AR _CLASS 1
CUSTOMER LIST

File: ARCU - Customer File
Report/ExXport: Report
width: 132 Height: Any Across: 1
Length: Any
output: PRINTER
Alternate Sort:
Begin with: _
End with:
Line Break: Print Blanks: Yes
Stop: Paginate: Yes
Test Patterns: Recap Page: Yes
Double Space: Mo Print Detail: Yes
Vertical Totals: Mo Col Heading: Yes
Tabulate/Plot: No Copies: 1

(TODO)

Start with {(blank=first wvalue, prompt format=[[text]]).
Fl-help, FB-jump, F2/F7-done

Field

Description

Begin with By default, General Report Writer starts searching for data for the report with the first
record in the file. To start processing the report with a certain record, instead of the first
record in the file, enter a starting point. Thisis based on the primary sort of the file or the
alternate sort if oneis selected. The report starts processing at the first record matching or

after this entry.
If left blank the report will process from the beginning of the file.

Leave thefield blank for thisreport.
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Report Design

OS5AS ToOoo

Screen — End with

Setings Edit  Prnt Help

Report Name:
TitlesDescription:

REFPORT DESIGN

RR_CLASSl
CUSTOMER LIST

File: ARCU - Customer File
Report/EXport: Report
Width: 132 Height: Any Across: 1
Length: Any
Sutput: FPRINTER
Alternate Sort:
Begin with:
End with: _
Line Break: Print Blanks: Yes
Stop: Paginate: Yes
Test Patterns: Recap Page: Yes
Double Space: Mo Print Detail: Yes
Vertical Totals: No Col Heading: Yes
Tabulates/Plot: No Copies: 1

(TODO}

End with (blank=last value, prompt format=[[textl]l}.
Fl-help, F8-jump, F2/F7-done

Field
End with

Description

By default, General Report Writer ends searching for datafor the report with the last
record in the file. To end processing the report with a certain record, instead of the last
record in the file, enter an ending point. Thisis based on the primary sort of the file or the
alternate sort if oneis selected. Thereport ends processing at the first record matching or
after thisentry.

If left blank the report will process to the end of thefile.
Leave thisfield blank for this report.

Report Design Screen —Line Break

OS5AS ToOoo

Setings Edit  Prnt Help

REFPORT DESIGN

Report Mame: AR CLASS1
Title/Description: CUSTOMER LIST
File: ARCU - Customer File
Report/EXport: Report
Width: 132
Length: Any
Sutput: FPRINTER
Alternate Sort:
Begin with:
End with:

Height: Any Across: 1

Line Break: # Print Blanks: Yes

Stop: Paginate: Yes

Test Patterns: Recap Page: Yes

Double Space: Mo Print Detail: Yes

Vertical Totals: No Col Heading: Yes
Tabulates/Plot: No Copies: 1

(TODO}

Extra line each time this many lines print (O=continucus} .
Fl-help, F8-jump, F2/F7-done

Field
Line Break

Description
To generate a blank line every n lines, enter the number, from 2 to 99.

Leave blank if you want to print a continuous report.

Leave thisfield blank for this report.
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Report Design Screen — Stop

Setings Edit  Prnt Help

REFPORT DESIGN

Report Mame: AR CLASS1
Title/Description: CUSTOMER LIST

File: ARCU - Customer File
Report/EXport: Report
Width: 132 Height: Any Across: 1

Length: Any
Sutput: FPRINTER
Alternate Sort:
Begin with:
End with:

Line Break: Print Blanks: Yes

Stop: Z### Paginate: Yes

Test Patterns: Recap Page: Yes

Double Space: Mo Print Detail: Yes

Vertical Totals: No Col Heading: Yes
Tabulates/Plot: No Copies: 1

{(Toon})
dtop after this many records {(0=full report).

Fl-help, F8-jump, F2/F7-done

Field Description

Stop To stop the report after a certain number of records, enter a number, from 1 to 9999.

Blank will print afull report.

Leave thisfield blank for this report.

Report Design Screen — Test Patterns

Setings Edit  Prnt Help

REFPORT DESIGN

Report Mame: AR CLASS1
Title/Description: CUSTOMER LIST

File: ARCU - Customer File
Report/EXport: Report
Width: 132 Height: Any Across: 1

Length: Any
Sutput: FPRINTER
Alternate Sort:
Begin with:
End with:

Line Break: Print Blanks: Yes

Stop: Paginate: Yes

Test Patterns: # Recap Page: Yes

Double Space: Mo Print Detail: Yes

Vertical Totals: No Col Heading: Yes
Tabulates/Plot: No Copies: 1

(TODO}

BEnter number of test records to print {(often used for labels).
Fl-help, F8-jump, F2/F7-done

Field Description

Test Patterns  Enter the number records, from 1 to 99, to use to print a text pattern before the actual data
is printed.

Test records are printed with *’s. After the test pattern prints you are given the option to
reprint the test pattern, print the report, or exit.

Leave thisfield blank for this report.
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Report Design Screen — Double

OS5AS Tooo

ﬁalings Edit Print Help

Report Name:
Title/Description:

REFPORT DESIGN

RR_CLASSl
CUSTOMER LIST

File: ARCU - Customer File
Report/EXport: Report
Width: 132 Height: Any Across: 1
Length: Any
Sutput: FPRINTER
Alternate Sort:
Begin with:
End with:
Line Break: Print Blanks: Yes
Stop: Paginate: Yes
Test Patterns: Recap Page: Yes
Double Space: J Print Detail: Yes
Vertical Totals: No Col Heading: Yes
Tabulates/Plot: No Copies: 1
{TO00)
1 - No, single spacing, 2 - double spacing.

Fl-help, F8-jump,

Field
Double Space

Select 1 for single spacing for thisreport.

EB/F7-done

Description

Select if there will be double or single spacing between each line on the report.

Select 1-No, for single spacing, 2-Y es, for double spacing.

ort Design Screen —Vertical Totals

OS5AS Tooo

ﬁalings Edit Print Help

Report Name:
Title/Description:

REFPORT DESIGN

RR_CLASSl
CUSTOMER LIST

File: ARCU - Customer File
Report/EXport: Report
Width: 132 Height: Any Across: 1
Length: Any
Sutput: FPRINTER
Alternate Sort:
Begin with:
End with:
Line Break: Print Blanks: Yes
Stop: Paginate: Yes
Test Patterns: Recap Page: Yes
Double Space: Mo Print Detail: Yes
Vertical Teotals: 1 Col Heading: Yes
Tabulates/Plot: No Copies: 1
{TO00)
1 - No, standard totals, 2 - ¥es, force wertical totals.

Fl-help, F8-jump,

Field
Vertical Totals

F8/FT-done

Description

Forces any footer to format totalsin avertical or table format. By default, General
Report Writer will try to print the footer totals below the respective fields.

Select 1-No, for standard totals, 2-Y es for forced vertica totas.

Select 1 for No, for thisreport.
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%l 0sAS Tooo

ﬁalings Edit Print Help

Report Name:
Title/Description:

REFPORT DESIGN

RR_CLASSl
CUSTOMER LIST

File: ARCU - Customer File
Report/EXport: Report
Width: 132 Height: Any Across: 1

Length: Any
Sutput: FPRINTER
Alternate Sort:
Begin with:
End with:

Line Break: Print Blanks: Yes

Stop: Paginate: Yes

Test Patterns: Recap Page: Yes

Double Space: Mo Print Detail: Yes

Vertical Totals: No Col Heading: Yes
Tabulates/Plot: J Copies: 1

(TODO}

1l - No, print data, 2 - Yes, tabulate data
Fl-help, F8-jump, F2/F7-done

Field
Tabulate/Plot

Description
Prints a cross tabulation or summary report rather than the normal columnar report.

Cross-tabulation reports create a summary table display based on one or two break points,
and column calculations.

Y ou must have at |least on break point and one column calculation to use this option.

Select 1-No for standard columnar report, 2-Y es for tabulated report.

Select 1 for No, for thisreport.
Report Design Screen —Print Blanks

% 0sAS ToDD
Eettings Edit Prnt Help

REFPORT DESIGN

Report Name:
Title/Description:

RR_CLASSl
CUSTOMER LIST

File: ARCU - Customer File
Report/EXport: Report
Width: 132 Height: Any Across: 1
Length: Any
Sutput: FPRINTER
Alternate Sort:
Begin with:
End with:
Line Break: Print Blanks: g
Stop: Paginate: Yes
Test Patterns: Recap Page: Yes
Double Space: Mo Print Detail: Yes
Vertical Totals: No Col Heading: Yes
Tabulates/Plot: No Copies: 1
{TO00)
1l - No, suppress blank lines, 2 - Yes, print all lines.

Fl-help, F8-jump,

Field
Print Blanks

F8/F7-done

Description
Allows you to suppress printing any blank lines on the report

Select 1-No, to only print lines that contain data on the report, 2-Yesto print al lines
specified on the report even if they do not contain data.

Select 2 for Yesfor thisreport.
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OS5AS Tooo

ﬁalings Edit Print Help

Report Name:
Title/Description:

eport Design Screen — Paginate

REFPORT DESIGN

RR_CLASSl
CUSTOMER LIST

File: ARCU - Customer File
Report/EXport: Report
Width: 132 Height: Any Across: 1
Length: Any
Sutput: FPRINTER
Alternate Sort:
Begin with:
End with:
Line Break: Print Blanks: Yes
Stop: Paginate: 2
Test Patterns: Recap Page: Yes
Double Space: Mo Print Detail: Yes
Vertical Totals: No Col Heading: Yes
Tabulates/Plot: No Copies: 1
{TO00)
1 - No, suppress page format, 2 - Yes, format pages.

Fl-help, F8-jump,

Field
Paginate

F8/F7-done

Description
Controlsif page headers and footers are printed and if the report does any form feeds

between pages.

Select 1-No, to print just the data, 2-Yes will print a header at the beginning of the report
and afooter at the end.

Select 2 for Yesfor thisreport.

port Design Screen — Recap

OS5AS Tooo

ﬁalings Edit Print Help

Report Name:
Title/Description:

REFPORT DESIGN

RR_CLASSl
CUSTOMER LIST

File: ARCU - Customer File
Report/EXport: Report
Width: 132 Height: Any Across: 1
Length: Any
Sutput: FPRINTER
Alternate Sort:
Begin with:
End with:
Line Break: Print Blanks: Yes
Stop: Paginate: Yes
Test Patterns: Recap Page: 2
Double Space: Mo Print Detail: Yes
Vertical Totals: No Col Heading: Yes
Tabulates/Plot: No Copies: 1
{TO00)
1 - no recap page, 2 - print recap page.

Fl-help, F8-jump,

Field
Recap Page

EB3/F7-done

Description
Controls whether the list mode summary instructions of the report are printed after the

report.

Select 1-No, to suppress the recap page, 2-Y esto print the recap page.
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Select 2 for Yesfor thisreport.

R

eport Design Screen — Print Detalil

Eettings Edit Prnt Help

Report Name:
Title/Description:

REFPORT DESIGN

AR CLASS 1
CUSTOMER LIST

File: ARCU - Customer File
Report/EXport: Report
Width: 132 Height: Any Across: 1
Length: Any
Sutput: FPRINTER
Alternate Sort:
Begin with:
End with:
Line Break: Print Blanks: Yes
Stop: Paginate: Yes
Test Patterns: Recap Page: Yes
Double Space: Mo Print Detail: g
Vertical Totals: No Col Heading: Yes
Tabulates/Plot: No Copies: 1
{TO00}
1 - No, break points only, 2 - Yes, print detail.
Fl-help, F8-jump, F2/F7-done

Field
Print Detail

Description

Allows you to select if you want to print the full detail of the report or only the report
totals and subtotals.

Select 1-No, to print subtotal and report totals only, 2-Yeswill print the full report.

Select 2 for Yes, for thisreport.

OSAS Tooo

Report Design Screen — Col Heading

salmgs Edit Print Help

Repat‘t Name :
Title/Description:

REPORT DESIGN

AR _CLASS 1
CUSTOMER LIST

File: ARCU - Customer File
Report/Export: Report
width: 132 Height: Any Across: 1
Length: Any
output: PRINTER
Alternate Sort:
Begin with:
End with:
Line Break: Print Blanks: Yes
Stop: Paginate: Yes
Test Patterns: Recap Page: Yes
Double Space: Mo Print Detail: Yes
Vertical Totals: Mo Col Heading: 2
Tabulate/Plot: No Copies: 1
(Tonn)
1 - No, suppress column headings, Z - ¥Yes, print headings.

Fl-help, F8-jump,

Field
Col Heading

F9/F7-done

Description
Y ou can select if the headings of each column will print on the report.

Select 1-No, to only print the report title on the heading, 2-Y es will print column
headings.

If the report heading is customized this option has no effect.

Select Yesto print the column headings.

Accounts Receivable/Sales Order Report — Customer List - 35



Genera Report Writer

OSAS Training

OS5AS ToOoo

ign Screen — Copies

ﬁauings Edit Print Help

Report Name:
TitlesDescription:

REFPORT DESIGN

RR_CLASSl
CUSTOMER LIST

File: ARCU - Customer File
Report/EXport: Report
Width: 132 Height: Any Across: 1
Length: Any
Sutput: FPRINTER
Alternate Sort:
Begin with:
End with:
Line Break: Print Blanks: Yes
Stop: Paginate: Yes
Test Patterns: Recap Page: Yes
Double Space: Mo Print Detail: Yes
Vertical Totals: No Col Heading: Yes
Tabulates/Plot: No Copies: 1

(TODO}

Copies to print {1-9).
Fl-help, F8-jump, F2/F7-done

Field

Copies  You can print 1 to 9 copies of the same report, without regenerating the report each time

Description

Select 1 copy for thisreport.

OS5AS ToOoo

Report Name:
TitlesDescription:

Report Design Screen - Verification Prompt

|
Settings Edit Prnt Help

REFPORT DESIGN

RR_CLASSl
CUSTOMER LIST

File: ARCU - Customer File
Report/EXport: Report
Width: 132 Height: Any Across: 1
Length: Any
Sutput: FPRINTER
Alternate Sort:
Begin with:
End with:
Line Break: Print Blanks: Yes
Stop: Paginate: Yes
Test Patterns: Recap Page: Yes
Double Space: Mo Print Detail: Yes
Vertical Totals: No Col Heading: Yes
Tabulates/Plot: No Copies: 1

Iz the above information correct?
Selection: WEE No Fields Break Sort Criteria Linksel Hdr/ftr Run Delete Print

(TODO}

F7-Exit without selection

After the report heading defaults are entered, the Verification prompt “ 1 sthe above infor mation

correct” isdisplayed.

Option Description

Yes Clears the report name and you can enter in another report or exit the
Report Design screen.

No Allows you to edit anything from the Title/Description through Copies

Exit without selection Allows you to exit without saving any changes made to the Repot

Design screen.
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Report Design Screen
3% 0SAS Tooo
mings Edit Print Help

REPORT DESIGN

Report Mame: AR CLASS1
TitlefDescription: Customer List

File: ARCU - Customer File
Report/EXport: Report
Width: 132 Height: Any Across: 1

Length: Any
Sutput: FRINTER
Alternate Sort:
Begin with:
End with:

Line Break: Print Blanks: Yes

Stop: Paginate: Yes

Test Patterns: Recap Page: Yes

Double Space: Mo Print Detail: Yes

Vertical Totals: No Col Heading: Yes
Tabulate/Plot: No Copies: 1

(TODO)

Iz the above information correct?
Selection: WEE No Fields Break Sort Criteria Linksel Hdr/ftr Run Delete Print
F1-Exit without selection

Y ou can also enter through other report options.

Command Action

Fields Select the datafields for the report. Fields can come from the primary file, or can
be calculated, text, or linked fields.
Break Select up to 9 fields to generate subtotals. These subtotal fields are called break

points. The break points can be afield in the primary file as well as any
calculated or linked field on the report.

Sort Select up to 9 fields to sort the printed data on the report. Any field in the
primary file can be used, as well as any calculated or linked field on the report.
Sorts here are used as and aternate to the primary key.

Criteria Select how you want to limit or filter the information printed on the report, by
imposing selection criteria. Y ou can select up to 60 fields to filter the
information with, using And/Or to connect the expressions. Criteria can be based
on any field in the primary file, any calculated fields or one-to-one link fields.

Linksel Criteriafor one-to-many link fields

Hdr/ftr Customize the headers and footers for the report. Both the report and break
levels headers and footers are supported.

Run Select this option to compile and execute the report.

Delete Select this option to delete the report.

Print Select this option to print a hard copy of the report instructions. Linksel

information is not printed with this function.
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Selecting Fields
Report Design Screen - Fields

OS5AS ToOoo

ﬁauings Edit Print Help

REFPORT DESIGN

Report Mame: AR CLASS1
Title/Description: CUSTOMER LIST
File: ARCU - Customer File
Report/EXport: Report
Width: 132 Height: Any Across: 1
Length: Any
Sutput: FPRINTER
Alternate Sort:
Begin with:
End with:

Line Break: Print Blanks: Yes

Stop: Paginate: Yes

Test Patterns: Recap Page: Yes

Double Space: Mo Print Detail: Yes

Vertical Totals: No Col Heading: Yes
Tabulates/Plot: No Copies: 1

(TODO}

Iz the above information correct?
Selection: Yes No FEIEIEE Break Sort Criteria Linksel Hdr/ftr Run Delete Print
F7-BExit without selection

Select Fields from the Report Design screen.
Field Specification Screen

i AS TOOD
Setings Edit Pant Help

—Field Specification for CUSTOMER LIST
Statistics Convert 1/5
Field/BCALC Type |Col Row|Tot Awg Max Min Pct Cnt |Casze Date NDFE

Enter field name, or use calc or link options.

(TODO)

FZ-li=t field=, F3-inzert, Fd4-delete, F5-link, Fé6-calc, FlO0-text, FO/F7-done

Command Description

List Fields Select the function key listed to display and select from alist of fieldsin the
central file.

Insert Select the function key listed to insert a blank line.

Delete Select the function key listed to delete afield from the report.

Link Select the function key listed to create a linked field on the report.

Calc Select the function key listed to create a calcul ated field on the report.

Text Select the function key listed to create atext field on the report.

Done Select the function keyslisted to display the Verification prompt and exit Field
Specification.
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Field Specification Screen —List Fields Function Ke

Setings Edit Pant Help
—Field Specification for CUSTOMER LIST

Statistics Convert 1/5
Field/BCALC Type |Col Row|Tot Awg Max Min Pct Cnt |Caze Date NDE
—Field Selection | | | |
FIELD NAME DESCRIPTION TYPE CODES
1l CURRE AMT DUE Current Amount Due MN,JR,L14,-
2
2 CUST CLASS Customer Class T,JL,LE&
4 CUST HIGH BAL Customer High Balance MN,JR,L14, -
5 CUST_LEVEL Customer Level T,JL,L&
&6 CUST NAME Customer MName T,JL,L30D
7 DISCOUNT LAST YR Discount Last Year M,JR,L14, -
B DISCOUNT PTD Dizcount Periocd to Date M, JR,.L14,-
9 DISCOUNT QTD Discount Quarter to Date M,JR,L14, -
5/12——

(TODO}

Fl-nelp, FZ-list toggle, Fi-exit

Select the list fields function key to display the fieldsin the central file.

Eield Description

Field Name The name GENERAL Report Writer uses for the field

Description A description of the field.

Type Codes’ Describes the type of field listed, the length of the field and addition
formatting information.

Use the arrow keys and the page up or page down keysto search through the Field Names.

Fields Specification Screen —List Toggle Function Ke

Setings Edit Pant Help
—Field Specification for CUSTOMER LIST

—Fields List 1/5
Fiel | ACCOUNT _TYPE AVG_DAYS_TO PAY LY CITY DP

ADDRESS_LINE_1 AVG_DAYS_TO PAY _PTD CODE

ADDRESS_LINE_2 AVG_DAYS_TO PAY QTD  CONTACT

ADDRESS_LINE_3 AVG_DAYS_TO PARY_YTD COUNTRY_CODE

AGED_121_PLUS AVG_INVOICE LY CRED_HOLD

AGED 31 _TC_ 60 AVG_INVOICE PTD CRED_LIMIT

AGED_61_To 50 AVG_INVOICE QTD CURR_AMT DUE

J\GED_Q 1_'I‘O_12 o AVG_INVOICE YTD i) 'OMER. ID

AGED_CURRENT BALANCE_DUE CUST_CLASS
AGED_TOTAL_AMT DUE BAL_1Z1_ PFLUS CUST_HIGH BAL
AGING_DATE BAL_31_To &0 CUST_LEVEL
AREAR_CODE BAL &1 _To 90 CUST_NAME
ATTENTION BAL_91_ToC_ 120 DISCOUNT LAST_YR
AUTO CRED HOLD CARD_NAME DISCOUNT BTD
—— |AVAILABLE_CREDIT CARD_NC DISCOUNT QTD —

(TODO}

Fl-help, FZ-list toggle, Fi-exit

Select the list toggle function key to display awide format of the Field List.
The Field Names display without descriptions or type codes

* See Appendix A for more information.
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Field Specification Screen — Customer I1D Field/@Calc
i 0

Setings Edit Pant Help
—Field Specification for CUSTOMER LIST

Statistics Convert 1/5
Field/BCALC Type |Col Row|Tot Awg Max Min Pct Cnt |Caze Date NDE
CUSTOMER_ID T 11|d 1|--- === === -== -—= HNo None ——-——--— Ho

Cuztomer ID
BEnter fiwed column, or <Enter> To retain default.

(TODO}

Fl-help, FZ2-float position, F3/F7-done

For the Customer List report the first field will be Customer ID.
Usethelist fields function key to search for the Customer ID field.

Field Specification Screen — Customer 1D Type Column

i 0sAs Tooo

Senings  Edit  Pant  Help
—Field Specification for CUSTOMER LIST

Statistics Convert 1/5
Field/BCALC Type |Col Row|Tot Avg Max Min Pct Cnt |Case Date NDP
CUSTOMER_ID T 11|2 1|=== === === === =-—= NO NOng =—=—=—=== Ho

Customer ID
Enter fixed column, or <BEnter> to retain default.

(TODD)

Fl-help, F2-float position, F2/F7-done

The Type column is displayed the base code (T for Text, D for Date, or N for Numeric), of the
field and the length, or number of spaces the field will use on the report.

The Type Codes are setup with the Dictionary function and cannot be changed on the Field
Specification screen.
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—Field Specification for CUSTOMER LIST

Statistics Convert 1/5
Field/BCALC Type |Col Row|Tot Awg Max Min Pct Cnt |Caze Date NDE
CUSTOMER_ID T 11|d 1|--- === === -== -—= HNo None ——-——--— Ho

Cuztomer ID
BEnter fiwed column, or <Enter> To retain default.

(TODO}

Fl-help, FZ2-float position, F3/F7-done

The Col and Row column is displayed the column number and row number in which the field will
print. General Report Writer defaults the Col and Row based on the width of the report, set on the
Report Design Screen, and the length of the fields that have already been selected. Y ou can change
thisinformation to print the field on a different column or row.

Field Specification Screen — Customer 1D Statistics Column
uis Edit  Prnt Help
—Field Specification for CUSTOMER LIST

Statistics Convert 1/5
Field/BCALC Type |Col Row|Tot Avg Max Min Pct Cnt |Case Date NDP
CUSTOMER_ID T 11 1 1|=== === === === === 1 Ncone -—=—==—= No
Customer ID
1l - Mo count, 2 - ¥Yes, calc count.

(TODD)

Fl-help, F9/F7-done

The Statistics column allows you to create report totals, at the end of the report, and subtotals for
any break points you add to the report.

For Text fields thereis only one option available for statistics.
Option Description

Cnt Counts the number of recordsin the field and is displayed the number asa
report total and a subtotal for any break points.

For each option, select 1, for No, if you do not want the total calculated for the report OR 2, for
Yes, if you want the system to calculate the optional total.

Accounts Receivable/Sales Order Report — Customer List - 41



General Report Writer OSAS Training

Field Specification Screen — Customer |1D — Convert Column —Case

¥ 0sAS Tooo

Hings Edit Pant Help
—Field Specification for CUSTOMER LIST

Statistics Convert 1/5
Field/BCALC Type |Col Row|Tot Awg Max Min Pct Cnt |Caze Date NDE
CUSTOMER_ID T 11 1 1|--- === === —== -——= HNo i - Ho

Customer ID
1-no conversion, Z-Upper, 3-Lower, 4-Propet.

(TODO}

Fl-help, F9/F7-done

The Convert column allows you to select how you want the field to display on the report.
The Case convert field allows you to select how text fields will display on the report.

Option Description
1—-No Conversion  Displaysthetext asit appears on your system.

2 —Upper Converts all charactersto upper case.
3 —Lower Converts all charactersto lower case
4 — Proper Looks for spaces and punctuation, and capitalizes the next subsequent

letter. All other letters are forced to lower case.

—Field Specification for CUSTOMER LIST

Statistics Convert 1/5
Field/BCALC Type |Col Row|Tot Awg Max Min Pct Cnt |Caze Date NDE
CUSTOMER_ID T 11 1 1|--- === === —== -——= HNo None ——-——--— 1

Customer ID
1 - display all, 2z - suppress duplicates values.

(TODO}

Fl-help, F9/F7-done
I —

The NDP (No Duplicate Print) convert field allows you to hide repeated values for text and date
fields.

Select 1 to display all values or 2 to suppress the duplicate values.
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The next field for the report is the Customer Name.
Usethelist fields function key to select the CUST_NAME field.
Field Specification Screen —Customer Name

[ JSAS TOoo
Setings Edit Pant Help
—Field Specification for CUSTOMER LIST

Statistics Convert 1/5
Field/BCALC Type |Col Row|Tot Awg Max Min Pct Cnt |Caze Date NDE
CUSTOMER_ID ™ 11 1 1|--—- === === === —-—— HNo None —-—-—-———-— No
LSUST NAME T 30 13 l|=== === === === === HNO None —=—=———= NO

Enter field name, or use calc or link options.

(TODO}

FZ-li=t field=, FIZ-inzert, Fd4-delete, F5-link, F6-calc, FlO0-text, FO/FT7-done

Accept all defaults and enter to ablank Field/ @CALC field.

The next field for the report is the State for the customer.

Use the fields function key to select the STATE field.
Field Specification Screen - State

OSAS TO00
mings [Edit Pant  Help
—Field Specification for CUSTOMER LIST

Statistics Convert 1/5
Field/BCALC Type |Col Row|Tot Avg Max Min Pct Cnt |Case Date NDP
CUSTOMER_ID T 11 1 1 --= No
CUST NAME T 30( 13 1 --- HNo
STRTE T 5| a4 1 -=-= NO

Enter field name, or use calc or link options.

(TODD)

F2-list fields, F3-insert, Fd-delete, F5-link, F6-calc, Fl0-text, F3/F7-done

Accept all defaults and enter to ablank Field/ @CALC field.
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The next field for the report is the Sales Rep for the customer.
Usethelist fieldsfunction key to select the REP_1 field.
Fields Specification Screen —SalesRep 11D

B4 0sAS ToDD
Setings Edit Pant Help
—Field Specification for CUSTOMER LIST

Statistics Convert 1/5
Field/BCALC Type |Col Row|Tot Awg Max Min Pct Cnt |Caze Date NDE
CUSTOMER_ID T 11 1 T [
CUST_NAME T 30| 13 N||oes oon oo cen o= TE
STRTE T 5| 44 ] [ o
EER_1 T 5| 50 1|-== == —== -=—= -—— No

Enter field name, or use calc or link options.

(TODO}

FZ-li=t field=, FI-inzert, Fd4-delete, F5-link, F6-calc, FlO0-text, FO/F7-done

Accept all defaults and enter to ablank Field/ @CALC field.

The next field for the report is the sales rep name.
Use thelist fields function key to find the Sales Rep Name field.

The salesrep name field is not stored in the Customer file (ARCU) so we will have to create alink
field to select the sales rep name from a different file.

CreatingalLink Field
1. Select the Link function key to create alink field.

The Link Element box is displayed

Field Specification Screen — Link Element Box

B4 0sAS ToDD

Setings Edit Pant Help
—Field Specification for CUSTOMER LIST

Statistics Convert 1/5
Field/BCALC Type |Col Row|Tot Awg Max Min Pct Cnt |Caze Date NDE
CUSTOMER_ID ™ 11 1 1|--—- === === === —-—— HNo None —-—-—-———-— No
CUST_ NAME T 30 13 l|=== === === === === HNO None —=—=———= NO
STATE el 44 l|--= === === === —== No None —--—————= No
REP_1 T 5| 50 === === === === === HNO None —=—=———= No
Link Element:
Link Name: _
Enter & name for thisz link item.
{TO00}

Fl-help, F9/F7-done
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Field Specification Screen — Link Element Box

Setings Edit Pant Help
—Field Specification for CUSTOMER LIST

Statistics Convert 1/5

Field/BCALC Type |Col Row|Tot Awg Max Min Pct Cnt |Caze Date NDE
CUSTOMER_ID ™ 11 1 1|--—- === === === —-—— HNo None —-—-—-———-— No
CUST_ NAME T 30 13 l|=== === === === === HNO None —=—=———= NO
STATE el 44 l|--= === === === —== No None —--—————= No
REP_1 T 5| 50 === === === === === HNO None —=—=———= No

Link Element:

Link MName: SALE S_REP_NARMEQ

Enter & name for thisz link item.
{TO00}

Fl-help, F9/F7-done

2. Enter the Link Name; this nameis used by you to identify the link, and does not have to be

the name of the field being linked.

The Link Name can be 1 to 14 characters long and cannot contain spaces or symbols. L etters,

numbers, periods and underscores are allowed.
For thisreport type SALES REP_NAME
The Link-to-File box is displayed.
3. Select thefile that contains the field you want for the link.
Field Specification Screen — Link-to-File

Setings Edit Pant Help
—Field Specification for CUSTOMER LIST

ARPYEMOP
ARREECUST_TRAN_ENT
ARRHECUST TRAM
ARSABCUST SNAME SHIP
BRI RS REERER

9 ARTDECUST BAT TR _LIN

T S S

Statistics Convert 1/5
Field/BCALC Type |Col Row|Tot Awg Max Min Pct Cnt |Caze Date NDE
CUSTOMER_ID |"r' :L:Ll 1 :Ll——— --- -—— --- -—— No |Non& ——————— Ho
C—Link-to Fil
s ARIN_1ECUST DAT INV_TY Open Invoice File - Invoice
R ARIN_ ZECUST DAT INV_TY Open Invoice File - Payment
ARIN_ZECUST DAT INV_TY Open Invoice File - Credit Memo

Methods of Payments File

Recurring Entries Detail File
Recurting Entries Header File
Ship-to Address File

Transaction Detail File

2/4
1

Fl-help, Fi-exit without selection

(TODO}

Thefiles are listed in aphabetical order with a description.

The link between the central file and the link to file must be established in Dictionary before you

can create alink field on areport.
Select the ARSR@SREP file
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After thelink to file is selected, the Field Selection box is displayed,

OS5AS ToOoo

Setings Edit Pant Help
—Field Specification for CUSTOMER LIST

Field Specification Screen — Link-to-File—Field Selection

1
2
3
4 SALEES ¥TD
5,
B
7

Sale=s Year to Date

Statistics Convert 1/5

Field/BCALC Type |Col Row|Tot Awg Max Min Pct Cnt |Caze Date NDE
CUSTOMER_ID |"r' :L:Ll 1 :Ll——— -—— ——— -—— -— No |None ——————— Ho
—Field Selection

FIELD NAME DESCRIPTION TYPE CODES

RUN_CCDE Run Code M, JR,L1,~

SALES_MTD Sale= Month to Date MN,JR,L14, -

SALES_REP Sales Rep ID T.JL,.L3

N,JR,L14, -

STATE State T, JL, L2
ZIP_CODE Zip Code T,JL,L12
3/
{TO00)
Fl-help, FZ2-list toggle, Fi-exit

4. Select the field you want to use to create the link.
Select the SREP_NAME field for this report.

Field

OSAS Tooo

Senings  Edit  Pant  Help

pecification Screen — @LINK Field

—Field Specification for CUSTOMER LIST

Statistics Convert 1/5
Field/BCALC Type |Col Row|Tot Avg Max Min Pct Cnt |Case Date NDP
CUSTOMER_ID T 11 1 1|=== === === === =——= NO None —=—=——=—- No
CUST NAME T 20| 13 l|-=-= === === === —-== No None —-—————= Wo
STATE T 5 44 1|=== === === === === No MONE =————— No
REP_1 T 5| 50 l|-== === === === —== No None —-—————- No
ELINKSALES REP_NAME T 20| 56 1|=-== === === === =—-—= NoO None —=—=———- No

Enter field name, or use calc or link options.
(Tonn)

F2-list fields, F3-insert, Fd-delete, F5-link, F6-calc, Fl0-text, F2/F7-done

Once the field has been selected, it is added to the Field Specification screen. @LINK is displayed

before the Link Name.
Accept all defaults and enter to ablank Field/ @CALC field.
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The next field for the report is the default terms setup for the customer.
Usethelist fields function key to select the TERMS _CODE field.
Field Specification Screen — Terms Code

i 0sAs Tooo

Setings Edit Pant Help
—Field Specification for CUSTOMER LIST

Statistics Convert 1/5
Field/BCALC Type |Col Row|Tot Awg Max Min Pct Cnt |Caze Date NDE
CUSTOMER_ID T 11 1 1|--- === === —== -——= HNo None ——-——--— Ho
CUST_ NAME T 30 13 1|=== === === === === No MONE ==———— No
STATE T 5| 44 l|--= === === === —== No None —--—————= No
REP_1 T 5| 50 l|=== === === === === No HONe ===———— No
BLINKSALES_REP_MNAME T 30| 56 1|--= === === === -—= HNoO None -=—=—=== Ho
SEFME CODE T 10 B7 === === === === === No HONE@ ===———— No

Enter field name, or use calc or link options.

(TODO}

FZ-li=t field=, FIZ-inzert, Fd4-delete, F5-link, F6-calc, FlO0-text, FO/F7-done

Accept all defaults and enter to ablank Field/ @CALC field
The next field for the report is the description of the term code.
Use the list fields function key to find the terms description field.

The terms description field is not stored in the Customer file (ARCU) so we will have to create a
link field to select the description from a different file.

Select the Link function key to create alink field. The Link Element box is displayed

Field Specification Screen —Link Element Box —Link Name

¥ 0sAS Tooo

Setings Edit Pant Help
—Field Specification for CUSTOMER LIST

Statistics Convert 1/5
Field/BCALC Type |Col Row|Tot Awg Max Min Pct Cnt |Caze Date NDE
CUSTOMER_ID ™ 11 1 1|-—— -—-
CUST NAME T 30| 13 1|=-== ===
STATE R 44 1|-—— --—-
REP_1 T 5| 50 1f|=== ===
BLINKSALES_REP_NAME T 30| 56 1|-—— --—-
TEFRMS_CODE T 10 B7 1|=== ===

Link Element
Fink Name: DESCRIPTION_ ‘

Enter & name for thiz link item.

(TODO}

Fl-help, F9/F7-done
I ——

Enter the Link Name.

Enter Description for thislink.
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Field Specification Screen —Link-to-File

/i, OSAS TO0D

Seftings Edt Print Help

—Field Specification for CUSTOMER LIST

Statistics Convert 1/5
Field/ECALC Type |Col Row|Tot Awg Max Min Pct Cnt |Case Date HDE
CUSTOMER_ID "I‘ 11| 1 1|——— --— ——— ——— ——- No |None ——————— No
=
S TCETERMS CODE
R| 2 RRDCEDIST CODE Distribution Codes
c]
T
@
L
5
I
@

4/ 4
1 1 1
(TO0O0Y

Fl-help, F7-exit without selection

The Link-to-File box is displayed.
Select the file that contains the field you want for the link.
Select the ARTC@TERM_CODE?® file.

Field Specification Screen —Link-to-File—Field Selection

4, OSAS TODO

Seftings Edit Print Help
—Field Specification for CUSTOMER LIST

Statistics Convert 1/5
Field/ECALC Type [Col Row|Tot Avg Max Min Pct Cnt [Case Date NDP
CUSTCMER _TID T 11 1 Al=== === === === === B None ——————- Mo
CUST NAME T 30 i 8 ||=== =om= === oo= === [ Hgme ======= Mo
Field selection
FIELD HAME |DESCRIETION ‘TYE‘E CODES
D E S CR escription
Z DISC DAYS Discount Davs M,JR,L3, -
=2 DISCiPERCENT Discount Percentade M,JE,L7T,-
4 NET_DUE DAYS Net Due Days N, JR,L3, -
5 REG_PROX_TERMS Reqular/Prox Terms T,JL,L1
& TERMS_CODE Terms Codes T,JL,L&
141

(To00}

Fl-help, FZ-list toggle, Fl-exit

Select the field you want to use to create the link.
Select the DESC field for thisreport.

®|f you are using version 6.0x or lower select the ARCD_1@TY PE_CODE file.
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Field Specification Screen — @L INK Field

SAS Tooo

Setings Edit Pant Help
—Field Specification for CUSTOMER LIST

Statistics Convert 1/5
Field/BCALC Type |Col Row|Tot Awg Max Min Pct Cnt |Caze Date NDE
CUSTOMER_ID ™ 11 1 1|--—- === === === —-—— HNo None
CUST NAME T 30| 13 1 None
STATE el 44 1 None
REP_1 T 5| 50 === === === === === HNO None
BLINKSALES_REP_MNAME T 30| 56 1|--- --- -—— -—= -— No None
TEFRMS_CODE T 10 B7 === === === === === No None
ELINKDESCRIE‘TION T 13 28 l|-== === === === === Ho None

Enter field name, or use calc or link options.

(TODO)

FZ-li=t field=, FI-inzert, Fd4-delete, F5-link, F6-calc, FlO0-text, F8/FT7-done

Once the field has been selected, it is added to the Field Specification screen. @LINK is displayed
before the Link Name.

Accept all defaults and enter to ablank Field/ @CALC field.
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The next field for the report isthe Last Sales Date.
Usethelist fields function key to select the LAST_SALE _DATE field.
Field Specification Screen — L ast Sale Date

B4 0sAS ToDD
Setings Edit Pant Help
—Field Specification for CUSTOMER LIST

Statistics Convert 1/5
Field/BCALC Type |Col Row|Tot Awg Max Min Pct Cnt |Caze Date NDE
CUSTOMER_ID 11 1 == oem o= oes o= YR None
CUST_ NAME 30 13 m——— == = === === NO None

STATE

REE_l

BLINKSALES _REP_MNAME
TERMS_CODE
BLINKDESCRIEPTION
LAST SALE DATE

-—— === -—— -—— -—— HNo None -
——— mm= === === === NO None
——— === === === === NO None
——— == === === === NO None
——— === === === === NO None
—————— No No =--- No -=—=—= None No

wn
n
o
e

UHddd4d4d44
W
o
tn
o

e
o
™
-
N
"

Last Sale Date
BEnter fiwed column, or <Enter> to retain default.

{(TOD0D})
Fl-help, F2-float positicon, F8/Fi-done
For Date fields there are 3 available options in the Statistics column
Option Description
Max Displaysthe largest number or date for the field as areport total and a subtotal
for any break points.
Min Displays the smallest number or date for the field as a report total and a subtotal
for any break points.
Cnt Counts the number of recordsin the field and is displayed the number asa

report total and a subtotal for any break points.

For each option, select 1, for No, if you do not want the total calculated for the report OR 2, for
Yes, if you want the system to calculate the optional total.
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4| OSAS TODD
Setings Edit Pant Help
—Field Specification for CUSTOMER LIST

Field Specification Screen — Last Sale Date— Convert Column — Date
i

Statistics Convert 1/5
Field/BCALC Type |Col Row|Tot Awg Max Min Pct Cnt |Caze Date NDE
CUSTOMER_ID ™ 11 1 1|--—- === === === —-—— HNo None —-—-—-———-— No
CUST_ NAME T 30 13 l|=== === === === === HNO None —=—=———= NO
STATE el 44 l|--= === === === —== No None —--—————= No
REP_1 T 5| 50 === === === === === HNO None —=—=———= No
@LINKS?\LES_REE‘_NME T 30 15} l|-== === === === === Ho Nong —===—==—= No
TERMS CODE T 10 B7 l|=== === === === === HNoO None —=—=———= No
FLINKDESCRIPTION T 13 28 l|-== === === === === Ho Nong —-=—==—=—= No
LAST_SALE_DATE D 10112 1 === === Mo Mo === NO — ﬂ No

Last Sale Date
0-full date 1-MMMYYYY Z-MMYYYY 3-MMYY 4-MMMYY S5-YYYY G-¥YYYMM T-YYMM.

(TODO}

Fl-help, F9/F7-done

The Convert column allows you to select how you want the field to display on the report.
The Date convert field allows you to select how the dates fieldswill display on the report.

Option Description
0—Full Date Displaysthe full datein MM/DD/YYYY format.

Example: January 1, 1999 would display as 01/01/1999
1-MMMYYYY Displays the date using a 3-character month and 4-digit year.
Example: JAN/1999

2-MMYYYY Displays the date using a 2-digit month and 4-digit year.
Example: 01/1999

3-MMYY Displays the date using a 2-digit month and 2-digit year.
Example: 01/99

4-MMMYY Displays the date using a 3-character month and 2-digit year.
Example: JAN/99

5-YYYY Displaysthe 4-digit year only.
Example: 1999

6-YYYYMM Displays the date using a 4-digit year and 2-digit month.
Example: 1999/01

7-YYMM Displays the data using a 2-digit year and 2-digit month.

Example: 99/01

The NDP (No Duplicate Print) convert field allows you to hide repeated values for text and date
fields.

Select 1 to display all values or 2 to suppress the duplicate values.
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The next field for the report is the Sales Y ear to Date.
Usethelist fields function key to select the SALES Y TD field.

d SAS Tooo

Fi
]

Setings Edit Pant Help
—Field Specification for CUSTOMER LIST

eld Specification Screen —SalesYTD

Statistics Convert 1/5
Field/BCALC Type |Col Row|Tot Awg Max Min Pct Cnt |Caze Date NDE
CUSTOMER_ID ™ 11 1 1|--—- === === === —-—— HNo None —-—-—-———-— No
CUST_ NAME T 30 13 l|=== === === === === HNO None —=—=———= NO
STATE el 44 l|--= === === === —== No None —--—————= No
REP_1 T 5| 50 === === === === === HNO None —=—=———= No
@LINKS?\LES_REE‘_NME T 30 15} l|-== === === === === Ho Nong —===—==—= No
TERMS CODE T 10 B7 l|=== === === === === HNoO None —=—=———= No
FLINKDESCRIPTION T 13 28 l|-== === === === === Ho Nong —-=—==—=—= No
LAST_SALE_DATE D 10112 1 === === Mo Mo === NO —-——— None No
SALES_¥TD N 14 1 2 z No No No Mo NEIEEEE S B

Sales Year to Date
1 - No total, 2 - Yes, total column.

(TODO}

Fl-help, F9/F7-done
I —

The Col/Row column defaults to Col 1, Row 2. General Report Writer will automatically wrap
any fields that do not fit on aline to the next line, based on the width of the report and the fields
already selected.

For Numeric fields all 6 options are available in the Statistics column.

Option

Description

Tot'

Min

Pct*

Cnt

Calculates atotal for the field and is displayed the amount as a report total and a
subtotal for any break points.

Calculates an average amount for the field and is displayed the amount as a report
total and a subtotal for any break points.

Displaysthe largest number or date for the field as areport total and a subtotal for
any break points.

Displaysthe smallest number or date for the field as areport total and a subtotal
for any break points.

Calculates a percentage of the field for each line on the report compared to the
report total.

Counts the number of recordsin the field and is displayed the number as a report
total and a subtotal for any break points.

For each option, select 1, for No, if you do not want the total calculated for the report OR 2, for
Yes, if you want the system to calculate the optional total.

Select Yesfor Tot and no for the other Statistic options.

The Convert column is unavailable for Numeric fields.

"Y ou cannot use the Tot or Avg options with the Pct option.
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The next field for the report is the Invoices Y ear to Date.
Usethelist fields function key to select the INVOICES _YTD field.
Field Specification Screen —InvoicesYTD

Setings Edit Pant Help
—Field Specification for CUSTOMER LIST

Statistics Convert 1/5
Field/BCALC Type |Col Row|Tot Awg Max Min Pct Cnt |Caze Date NDE
CUSTOMER_ID ™ 11 1 1|--—- === === === —-—— HNo None —-—-—-———-— No
CUST_ NAME T 30 13 l|=== === === === === HNO None —=—=———= NO
STATE el 44 l|--= === === === —== No None —--—————= No
REP_1 T 5| 50 === === === === === HNO None —=—=———= No
@LINKSRLES_REF_NRME T 30 15} l|-== === === === === Ho Nong —===—==—= No
TERMS CODE T 10 B7 l|=== === === === === HNoO None —=—=———= No
FLINKDESCRIPTION T 13 28 l|-== === === === === Ho Nong —-=—==—=—= No
LAST_SALE_DATE D 10112 1 === === Mo Mo === NO —-——— None No
SALES_YTD N 14 1 Z2|Yes No Ho HNo HNo HNo |-=--- —=———c—= ——-
ANMVCICES YTD N 5| 16 2|Yes No No MNo No No |-—-——- -———e—oe ——-

Enter field name, or use calc or link options.

(TODO}

FZ-li=t field=s, FI-inzert, Fd4-delete, F5-link, F6-calc, FlO0-text, FO/F7-done

Select Yesfor Tot and no for the other Statistic options.

Thelast field for this report will be an average invoice calculation based on the sales year to date
divided by the invoices year to date.

Inablank Field/@Calc, select the calc function key.

Creating a Calc Field
The Calc box is displayed.

Field Specification — Calc Box

Setings Edit Pant Help
—Field Specification for CUSTOMER LIST

Statistics Convert 1/5
Field/BCALC Type |Col Row|Tot Awg Max Min Pct Cnt |Caze Date NDE
CUSTOMER_ID ™ 11 1 1|--—- === === === —-—— HNo None —-—-—-———-— No
CUST_ NAME T 30 13 l|=== === === === === HNO None —=—=———= NO
S
R Calc name: _
B Type code(s}:
T Heading:
c Expression:
L
=]
ar

Enter a name for the calculation.
{TO00}

Fl-help, F9-done, F7-exit
. ____________________________________________________________________________________________________|]
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Field Specification — Calc Box — Calc Name

OS5AS ToOoo

Setings Edit Pant Help

—Field Specification for CUSTOMER LIST

Statistics Convert 1/5
Field/BCALC Type |Col Row|Tot Awg Max Min Pct Cnt |Caze Date NDE
CUSTOMER_ID ™ 11 1 1|--—- === === === —-—— HNo None —-—-—-———-— No
CUST_ NAME T 30 13 l|=== === === === === HNO None —=—=———= NO
S
R Calc name: AVERAGE INVOICE
B|Type codeis): _
T Heading:
c Expression:
L
=]
ar

Enter type code{s), such as "T,LZ0".
{TO00}

Fl-help, F9-done, F7-exit
1. Enter the Calc name.

Thisisthe name General Report Writer will use to create the calc field and does not have to
be the same as the column heading.

The Calc name can be 1-15 characterslong, and cannot contain spaces or symbols. Letters
numbers, periods and underscores are allowed.

Field Specification — Calc Box — Type Code(s)

OSAS Tooo

5 mings [Edit Pant  Help

—Field Specification for CUSTOMER LIST

Statistics Convert 1/5
Field/BCALC Type |Col Row|Tot Avg Max Min Pct Cnt |Case Date NDP
CUSTOMER_ID T 11 1 1|=== === === === =——= NO None —=—=——=—- No
CUST NAME T 30 13 l|-== === === === —-== No None —-—————= Wo
-]
R Calc name: AVERAGE INVOICE
@|Type code{=): N,L14,JR,2,-
T Heading:
[ ExXpression:
L
-]
I

Enter type code(s), such as "T,LZD".
(Tonn)

Fl-help, F9-done, F7-exit

2. Enter the Type Code(s) for the field (See Appendix A)
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Setings Edit Pant Help
—Field Specification for CUSTOMER LIST

Field Specification — Calc Box - Heading
i 0

Statistics Convert 1/5
Field/BCALC Type |Col Row|Tot Awg Max Min Pct Cnt |Caze Date NDE
CUSTOMER_ID ™ 11 1 1|--—- === === === —-—— HNo None —-—-—-———-— No
CUST_ NAME T 30 13 l|=== === === === === HNO None —=—=———= NO

Calc name:
Tvpe code{s) :
Heading:
Expression:

AVERAGE _INVOICE
N,L14,TR,2,~-
Avg. | Invoice

HubMad@mdw

Enter column heading for the calculation.

Fl-help, Fi-exit

3. Enter the Heading for the field.

(TODO}

This heading will print in the header of the report if you are printing the header and printing

column headings.
Field

#4| 0sAS Tooo

Senings  Edit  Pant  Help
—Field Specification for CUSTOMER LIST

pecification — Calc Box — Expression

Fl-help, F2-list fields, F3-link expression,

Statistics Convert 1/5
Field/BCALC Type |Col Row|Tot Avg Max Min Pct Cnt |Case Date NDP
CUSTOMER_ID T 11 1 1|=== === === === =——= NO None —=—=——=—- No
CUST NAME T 30 13 l|-== === === === —-== No None —-—————= Wo
-]
R Calc name: AVERAGE INVOICE
@|Type code(s): N.L14,JR,Z2,-
T Heading: Avg.|Invoice
[ Expression: SALES_YTD/INVOICES_YTD_
L
-]
ar

Enter calculation expression.
{(Toon)

F9-done, EFT-exit

4. Enter the Expression used to create the field.

The Expression can be a maximum of 300 characters.

Y ou can use the list fields function to select fields from the central file to use in the
Expression. You can use the link expression to create alinked field in the Expression.

For this Expression, enter SALES YTD/INVOICES YTD.

Usethelist fields function to select the SALES YTD and INVOICES YTD fields.

Y ou must enter through the Expression field until General Report Writer returns you to the Field
Specification screen OR select the done function key, to save the Expression.
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Field Specification - @QCALC Field

OS5AS ToOoo

Setings Edit Pant Help
—Field Specification for CUSTOMER LIST

Statistics Convert 1/5
Field/BCALC Type |Col Row|Tot Awg Max Min Pct Cnt |Caze Date NDE
CUSTOMER_ID ™ 11 1 1|--—- === === === —-—— HNo None —-—-—-———-— No
CUST_ NAME T 30 13 l|=== === === === === HNO None —=—=———= NO
STATE el 44 l|--= === === === —== No None —--—————= No
REP_1 T 5| 50 === === === === === HNO None —=—=———= No
@LINKSRLES_REF_NRME T 30 15} l|-== === === === === Ho Nong —===—==—= No
TERMS CODE T 10 B7 l|=== === === === === HNoO None —=—=———= No
FLINKDESCRIPTION T 13 28 l|-== === === === === Ho Nong —-=—==—=—= No
LAST_SALE_DATE D 10112 1 === === Mo Mo === NO —-——— None No
SALES_YTD N 14 1 Z2|Yes No Ho HNo HNo HNo |-=--- —=———c—= ——-
INVCICES YTD N 5| 16 2|Yes No No MNo No No |-—-——- -———e—oe ——-
ECRLCEVERAGE_INVOICE N 14 23 2| Yes No No No Mo N e R

Enter field name, or use calc or link options.
{TO00)

FZ-li=t field=s, FIZ-inzert, Fd4-delete, F5-link, F6-calc, FlO0-text, FO/FT7-done

General Report Writer places @Calc in front of the Calc name you entered.

Select Yesfor Tot and no for the other Statistic options.

Select the done function key after al the fields for the report have been selected.
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Genera Report Writer

—Field Specification for CUSTOMER LIST

Statistics Convert 1/5
Field/BCALC Type |Col Row|Tot Awg Max Min Pct Cnt |Caze Date NDE
CUSTOMER_ID ™ 11 1 1|--—- === === === —-—— HNo None —-—-—-———-— No
CUST_ NAME T 30 13 l|=== === === === === HNO None —=—=———= NO
STATE el 44 l|--= === === === —== No None —--—————= No
REP_1 T 5| 50 === === === === === HNO None —=—=———= No
@LINKS?\LES_REE‘_NME T 30 15} l|-== === === === === Ho Nong —===—==—= No
TERMS CODE T 10 B7 l|=== === === === === HNoO None —=—=———= No
FLINKDESCRIPTION T 13 28 l|-== === === === === Ho Nong —-=—==—=—= No
LAST_SALE_DATE D 10112 1 === === Mo Mo === NO —-——— None No
SALES_YTD N 14 1 Z2|Yes No Ho HNo HNo HNo |-=--- —=———c—= ——-
INVCICES YTD N 5| 16 2|Yes No No MNo No No |-—-——- -———e—oe ——-
@CRLC}\VE}R}\GE}_ INVOICE N 14 23 2| Yes No No No Mo N e R

{TO00)

Iz the above information correct?
Selection: WEE No Visual
F7-Exit without selection

The Verification Prompt “1s the above information correct?’ is displayed.

Selection

Yes

No
Visual

Exit without selection

Description

Saves the fields and any changes made, and returns you to the Report
Design screen.

Y ou can add, delete or edit any fields for the report.

Shows you how the fields will print on the report. The fields are
represented with a two-character code (1 followed by the letters A-Z), with
the balance of the field length filled with tilde (~) characters.

Y ou can exit fields without saving any changes. General Report Writer will
ask you to verify exiting fields without saving any changes.

Select Yesto exit without saving any changes.

Select No to re-display the Verification Prompt.

Select Visual for thisreport.
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Field Specification Screen — Visual

%] 0sAS TooD

Setings Edit Pant Help
== 1--Col: 1-Row: l-of: Y- INE m— e —————— e

Fl-help, FZ-data, F3-move, Fd-re-display, F3/F7-done

The Visual Screenisdisplayed.

The Visual screen shows you how the fields will print on the report. The fields are represented
with atwo-character code (1 followed by the letters A-Z), with the balance of the field length
filled with tilde (~) characters.

Command Description
Help Displays help information for the visual mode.
Data Displaysthe field information for the field at the cursor.

Move/Moveto®  You can movethefield at the cursor. The field changes to plus signs (+). Move
the cursor to the desire position for the field and re-select the move/move to

function key.
Re-display Refreshes the visual screen to the original settings.
Done Displaysthe Verification Prompt and allows you to exit the visual mode.

To use any of the commands, select the function key displayed next to the command.

Place the cursor underneath the 1A field and select the data function.

®Itiseasier to return to the Field Specification screen and change the column and row designation
to move the field.
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Field Specification —Visual Mode — Data Entry Box
¥ 0sAS Tooo
Setings Edit Pant Help

<- 1--Col: 1-Row: l-of: P-InNg:-——————— e
TAm LB e e e IO mn LD LB e o e e e o e e e e
B e i —Data Entrwy

Field/BCALC: CUSTOMER_ID
¢ Customer ID

TVpe Col Row
T 11 1 1

Statistics Convert
Tot ~--- Case None
AVY ——— Date  ——————-
Max === NDP Mo
Min ---
Pct ===
cnt No

Iz the above information correct?
Selection: WEE No Delete
F7-Exit without selection

The Data Entry box is displayed.

The Data entry box show you the Field, Column Heading, Type, Col and Row positions, and the
selections made for the Statistics and Convert columns.

Selection Description

Yes Saves any changes made in the Data Entry box and returns you to the
visual mode.

No Y ou can edit or change the field.

Delete Y ou can remove the field from the report.

Exit without selection Y ou can exit Data entry without saving any changes. General Report
Writer will ask you to verify exiting without saving any changes.

Select Yesto exit without saving any changes.

Select No to re-display the Verification Prompt.
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Field Specification — Visual M ode — Verification Prompt
G4 OSAS TOOD

Setings Edit Pant Help
<- 1-—-Col: 1-Row: l-of: eSS S S

Iz the above information correct?
Selection: IEE No
F7-Exit without selection

Select the done function.

The Verification Prompt “1s the above information correct?’ is displayed.

Selection Description

Yes Saves the fields and any changes made, and returns you to the Field
Specification screen.

No Y ou can add, delete or edit any fields for the report.

Exit without selection Exits the visual mode without saving any changes. General Report
Writer will ask you to verify exiting visual without saving any changes.

Select Yesto exit without saving any changes.

Select No to re-display the Verification Prompt.
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Once you exit the visual mode, General Report Writer returns you to the Field Specification
screen, displaying the Verification prompt.

Field

Hings Edit Pant Help
—Field Specification for CUSTOMER LIST

pecification Screen — Verification Prompt

Statistics Convert 1/5
Field/BCALC Type |Col Row|Tot Awg Max Min Pct Cnt |Caze Date NDE
CUSTOMER_ID ™ 11 1 1|--—- === === === —-—— HNo None —-—-—-———-— No
CUST_ NAME T 30 13 l|=== === === === === HNO None —=—=———= NO
STATE el 44 l|--= === === === —== No None —--—————= No
REP_1 T 5| 50 === === === === === HNO None —=—=———= No
@LINKS?\LES_REE‘_NME T 30 15} l|-== === === === === Ho Nong —===—==—= No
TERMS CODE T 10 B7 l|=== === === === === HNoO None —=—=———= No
FLINKDESCRIPTION T 13 28 l|-== === === === === Ho Nong —-=—==—=—= No
LAST_SALE_DATE D 10112 1 === === Mo Mo === NO —-——— None No
SALES_YTD N 14 1 Z2|Yes No Ho HNo HNo HNo |-=--- —=———c—= ——-
INVCICES YTD N 5| 16 2|Yes No No MNo No No |-—-——- -———e—oe ——-
@CRLCJ\VE}R}-\GE}_ INVOICE N 14 23 2| Yes No No No Mo N e R

(TODO}

Iz the above information correct?
Selection: WEE No Visual
F7-Exit without selection

Select Yesto return to the Report Design screen.
Report Design Screen —Run

SAS Tooo

Senings  Edit  Pant  Help

REPORT DESIGN

Report Mame: AR CLASS1
Title/Description: CUSTOMER LIST

File: ARCU - Customer File
Report/Export: Report
width: 132 Height: Any Across: 1

Length: Any
output: PRINTER
Alternate Sort:
Begin with:
End with:

Line Break: Print Blanks: Yes

Stop: Paginate: Yes

Test Patterns: Recap Page: Yes

Double Space: Mo Print Detail: Yes

Vertical Totals: Mo Col Heading: Yes
Tabulate/Plot: No Copies: 1

(TODD)

Is the above information correct?
Selection: Yes Mo Fields Break Sort Criteris Linksel Hdr/fte ﬂ'ﬂ Delete Print
F7-Exit without selection

Select Run’ to generate the report

Y ou can add Breaks, Sort, Criteria, and Linksel information before running the report, however it
isusually agood ideato run the report before adding each step to insure that you are getting the
correct information on the report and to help resolve any strange errors that may appear on the
report.
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OSAS Training

ort Design Screen —Execute Options

; Hings Edit Pant Help

Report Name:
TitlesDescription:

REFPORT DESIGN

RR_CLASSl
CUSTOMER LIST

File: ARCU - Customer File
Report/EXport: Report
Width: 132 Height: Any Across: 1
Length: Any
output:

Alternate Sort:
Begin with:
End with:

Pl report
2 Bdit LIST command generated

FRIN —Execute Option
{_3 Save LIST command to RUN menu

1/1
Line Break: Print Blanks: Yes
Stop: Paginate: Yes
Test Patterns: Recap Page: Yes
Double Space: Mo Print Detail: Yes
Vertical Totals: No Col Heading: Yes
Tabulate/Plot: No Copies: 1

(TODO}

Fl-help, Fi-exit without selection

The Execute Options box is displayed.

Select if you would like to generate the report, edit the report, or save the report to the run menu.

Options Description
Run Report Generates the report and allows you to select the output

device, based on the Output and Report/Export selections
made on the Report Design screen.

Edit LIST command generated

Save LIST command to RUN
menu

Takesyou into LIST mode to edit the report.
Savesthe LIST mode report instructions to the RUN menu.

Y ou are prompted for a Report Name® and if you would like
the report open for all users or only available to your user id.

Select Run Report

8 The Report Name saved to the RUN menu does not have to be the same as the Prompt mode
Report Name.
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Run Report —Output Selection

i 0sAS Tooo

Setings Edit Pant Help

Building Loading
T

output Selection
1 PSwW Print Setup Wide Carriage Dot Matrix
ZZ20y view on this vided

3 FILE Frint to a file

2/ 2

(TODO}

Compiling report...
Fl-help, Fi-exit without selection

General Report Writer prompts for the Output Selection based on the output field on the Report
Design Screen.

If Printer was selected in the Output field, General Report Writer will prompt you to select from
the list of printer® setup in OSAS and General Report Writer. Y ou also have the option to select
VDT, which printsto the screen, OR File, to print to an ASCII file.

If File was selected in the Output field, General Report Writer will prompt you for the output path
and file name.

If VDT was selected in the Output field, or you left the Output field blank, General Report Writer
will print to the screen, and will not give you any output selection options.

Select VDT to print the report to the screen.

° If the Width of the report exceeds the standard and compressed columns for the printer, that
printer will not be listed in the Output Selection box.
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Customer List Report
¥ 0sAS Tooo

Hings Edit Pant Help
09/01/1990 CUSTOMER LIST
03:2Z32 FM

Customer ID Name State Rep 1 Name
Sales ¥Ytd Inva. Avdg.

ACEDDL ACE BUILDERS KY EFPD Garry P. Deacon
1665331 .24 14 1189252.23
CRSHCR CRSH BALES-ORKLAND, CA
66487 .23 4 16621.B1
CARSHMD CRSH SALES-BALTIMORE, MD
108136.59 5 21627 .32
CASHMN CASH SALES-MINNEAPOLIS
138196.60 5 27639.32
CASHES CASH BALES-DALLAS, TX
SZZT7E0.14 B 65347 .52
CASHTX CASH BALES-DALLAS, TX
.0g o 1an
DALDOL DALLAS-FT WORTH DOME HOMES TH D Donna M Mendelsohn
367487.14 B 45935 .89

Do you want to continue the list? (¥/N): X
Fl-help, F2-first page, F3-last page, Fd4-search, Fi-exit

When you print to the screen, you have several options for viewing information on the report.

Option Description
Do you want to continue  Select Y for Yesto move to the next screen of the report and continue
thelist? (Y/N) viewing the report.

Select N for No to exit the report and return to the General Report
Writer Options menu.

Help Displays help information about the current function.

First Page Takes you to the first page of the report.

Last page Takesyou to the last page of the report.

Search Searches for the first occurrence of any text entered. The search
begins on the current page and searches any remaining pages.

Exit Exits the report and returns you to the General Report Writer Options
menu.
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Customer List Report
OSAS Tooo
SeMings Edit Prirt Help Sales YTD’
09/01/1990 CUSTOMER LIST InvoicesYTD
03:23 PM
and Average
Customer ID Name 1
Sales ¥Ytd Inva. Avdg. InVOICeS
. gsedes amounts
ACEDDL GPD  Garry P. Deacon printing on row
16653231 .24 14 118952 .23
CASHCA CASH SALES-OAKLAND, CA 2-
66487 .23 4 16621.B1
CASHMD CASH SALES-BALTIMCRE, MD
108136.59 5 21627 .32
CASHMN CASH SALES-MINNEAPOLIS
138196.60 =] 27639 .32
CASHPS CASH SALES-DALLAS, TX
SZZ2780.14 B 65347 .52
CASHTX CASH SALES-DALLAS, T
.00 o 4o -
DALODOL DALLAS-FT WORTH DOME HCOMES T DM Donna M Mendelschin Basc Error 40
367487.14 B 45835 .89 General Report
Writer does not
stop the report.
D t t ti the list? {(¥/N): .
E‘l?h—;?: 7 w:;— fizsioga;Z?eFB—iaséspage c E‘Q—seﬁrch . Fl-exit Prl nts the error
] ; P
inthe field
The SalesYTD, Invoices Y TD, and Average Invoice amount are printing on line 2, below the where it
Customer |D and Customer Name fields. occurred.

Y ou can also see in the Average Invoice field on afew of the customersthereisan !40. This
means that General Report Writer received a Basic Error 40. General Report Writer will not stop
the report for most basic errors. It prints the error number in the field where the error occurred.

If you print to the screen, use the left and right arrows to shift between the left and right sides of
the screen.

Y ou can continue the list and see the remaining pages of the report and the recap page, go to the
first page, the last page, and search for string or exit the report.

Customer List Report

OSAS TODD

Setings Edit Pant Help

CUSTOMER LIST Page 1
1 Mame Terms Code Descr Last Date
Garry P. Deacon ZPCT 2/10,n/30 12/21/1999
cop (e ) o 12/068/1999
cop (e ) 0 12/20/1999
coD fi ol 12/01/1999
cop fi el 12/15/1999
coD (i e
Donna M Mendelschn 1PCT 1/10,n/30 12/25/1999
Do you want to continue the list? (¥/N): X

Fl-help, FZ2-first page, F3-last page, Fd4-search, Fi-exit
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If you selected Y esto print the Recap Page, it is displayed after the report.

01/21/2000 RECAF PRGE

11:41 AM

Command : LIST ARCU TITLE "CUSTOMER LIST" WIDTH 132 ©ON PRINTER
TAER 1.1 CUSTCMER_ID TAB 13.1 CUST NAME TAE 44.1 STATE TAB 50
SRESREP:SREP_NAME TAE 87.1 TERMS_CODE TRE 96.1 ARCD_1(@TYFE_C
LAST SALE DATE TAE 1.2 TOTAL SALES Y¥TD TAB 16.2 TOTAL INVOIC
L @CMC}QVERAE}E_INVOICE {("W,L14,dR,2,-", "Avg. | Invoice", SALES_Y

Start time: 01/21/2000 11:41:23 M

End time: 01/21/2000 11:41:35 AM

Records Processed: 13

Records Printed: 13

@cip: H

BErrors occurred during selecting, sorting, and/or printing.

Brrors: ECALCAVERAGE INVOICE: !40 Number overflow, probably division

Do wyou want to continue the list? (Y/N): J

Fl-help, F2-first page, F3-last page, Fd-search, Fl-exit

The Recap Page printsthe LIST Mode instruction for the report, the starting and ending time for
processing the report, the number of records processed and printed for the report, the company 1D
for the current company and any error that occurred on the report.

Customer List — Recap Page

Edt Purt Heip
RECAP PAGE Page 3

WIDTH 132 ON PRINTER

T NAME TAE 44.1 STATE TAB 50.1 REP_1 TAE 56.1 AR
_CODE TAB 9B.1 ARCD_1@TYPE CCDE:DESCR TAB 112.1
ES_YTD TAB 16.2 TOTAL TINVOICES_YTD TAB 23 .2 TOTA
+2,-","Avg. |Invoice", SALES_¥TD/INVOICES_YTD)

inting.
overflow, prokakbly division by z2ero.

Do you want to continue the list? (¥/N): X
Fl-help, F2-first page, F3-last page, Fd-search, F7-exit

The recap page explains the error we got on the report. The error isin the calculation for the
Average Invoice amount. Division by zero error.

The next step for this report isto rearrange some of the fields to make the report look better, then
to edit the calculation to prevent the divide by zero error.

Exit the recap page.
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Formatting the Report

Stacking Fields
Report Design Screen - Fields

{O5AS ToODD

Settings Edit Prnt Help
REPORT DESIGN

Report MName: AR CLASS1
Title/Description: CUSTOMER LIST

File: ARCU - Customer File
Report/Export: Report
Width: 132 Height: Any Across: 1

Length: Any
Sutput: PRINTER
Alternate Sort:
Begin with:
End with:

Line Break: Print Blanks: Yes

Stop: Paginate: Yes

Test Patterns: Recap Page: Yes

Double Space: No Print Detail: Yes

Vertical Totals: No Col Heading: Yes
Tabulate/Plot: Mo Copies: 1

(TODO)

Iz the above information correct?

Selection: Yes No m Break Sort Criteria Linksel Hdr/ftr Run Delete Print
F7-BExit without selection

I EEEEEEEE———

Y ou are returned to the General Report Writer Options menu.
Select Prompt from the GENERAL Report Writer Options Menu.

Select the AR_CLASSI report in the Report Name field and choose Fields when the Verification
prompt is displayed.

When you enter Fields the Verification prompt is displayed. Select No to edit the fields.

Fields Specification — Verification Prompt

¥ 0SAS TODD

Setings Edt Pt Help
—Field sSpecification for CUSTOMER LIST

Statistics Convert 1/5
Field/@CRLC Type |Col Row|Tot Avg Max Min Pct Cnt |Case Date NDE
CUSTCMER ID T 11 1 1
CUST_NAME T 30 13 1
STATE T 5| 44 1
REP_1 T 5| 50 1
BLINKSALES _KEF_NAME |T 30| 56 1
TERMS_CODE T 10 B7 1
BLINKDESCRIPTICN T 13 3 1
LAST SALE_DATE D 10112 1
SALES_Y¥TD N 14 1 2
INVOICES Y¥TD N & 16 2
@CALCAVERAGE _INVOICE |N 14| 23 2

{(TOO0D)

Is the above information correct?
Selection: Yes Visual
Fi-Exit without selecticn

First, edit the fields so the report looks better. We will stack the Customer 1D on top of the
Customer Name, then the Sales Rep ID on top of the Sales Rep Name, and finally the Terms Code
above the Description of the terms.

Accounts Receivable/Sales Order Report — Customer List - 67



Genera Report Writer
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The asterisk (*)
denotes an
overlapping
field. Genera
Report Writer
will print the
report with the
overlapping
fiedif itisnot
corrected.

Fields

pecification — Stacking

Fields

Setings Edt Pt Help
—Field specification for CUSTOMER LIST

F2-list fields, F3-insert, Fd-delete, F5-link,

Statistics Convert 1/5
Field/@CRLC Type |Col Row|Tot Avg Max Min Pct Cnt |Case Date NDE
CUSTOMER_ID T 11 1 L||=== === === === === Lk None —————— Ko
CUST_NAME T 30 1 === === === === === [ None —————— No
STATE T 5| 32 2 === === === U None Mo
REF_1 T 5| 38 =) -— —-— ——— No None No
BLINKSALES _REF_NAME |T 30| 44 2 — — —— No |Nene No
TERMS_CODE T 10| 75 EES i S None —————— Mo
BLINKDESCRIPTICN T 13 B& ||l=== === === === === [ None —————— No
LAST SALE_DATE D 10100 2|-—— -— No (i [a] -—— No ———— HNone No
SALES_¥TD N 14111 2|Yes No No No No No |——- —————— ———
INVOICES _Y¥TD N 6|1Z2& Z]l¥yes No No No No No |(——— ——————— ———
BCALCAVERAGE _INVOICE |N 14 1 3|Yes No No HNo No No |(——- ————— ———

Enter field name, or use calc or link options.
{(TODD)

Fé-calc, FlO-text, FO/F7-done

Arrow down to the CUST_NAME field

Enter to the Col/Row column. Change the Col to 1 and the Row to 2; thiswill now print the
CUST_NAME field below the CUSTOMER_ID field.

Enter through the remaining columns until you get to the next field. If you do not enter through the
remaining columns, you must manually adjust the Col and Row fields for each field.

General Report Writer will automatically adjust the remaining fields Col and Row settings to

match the new settings.

Change the State field back to Row 1

Fields Specification — Stacking Fields
—Field specification for CUSTOMER LIST

Statistics Convert 1/5
F{s}d/@DALC Type |Col Row|Tot Avg Max Min Pct Cnt |Case Date NDE
CcuUs T 11 1 L||=== === === === === Lk None —————— Ko
CUST T 30 1 === === === === === [ None —————— No
STATE T 5| 32 === === === === === L None —————— Mo
EEE_1 T 5| 38 i]|jz=== === === === === [z None —————— No
BLINESALES REF ) T 30 44 il|=== === === === === (= None —————— No
TERMS_CODE T 10 75 il--- --- -—— -— -— NO Nonge --—-———- No
BLINKDESCRIPTICN T 13 B& il|=== === === === === [ None —————— No
LAST SALE_DATE 10 (100 i||=== === No No -—-—— No ———— None Mo
SALES_¥TD N 111 l|¥yes No No No No No |——- ————— ———
INVOICES Y¥TD N & \126 1|¥es No NO {4 [a] NO Lz ||[==== s====== ===
BCALCAVERAGE _INVOICE |N 14 1* Z2|¥es No No No Ne No |(—— ————— ———

Enter field name, or use calc or link options.
{(TODD)

F2-list fields, F3-insert, Fd-delete, F5-link,

Fé-calc, FlO-text, FO/F7-done

Enter to the Row field in the Col/Row column for the State field and change it back to 1.

Enter through the remaining columns. General Report Writer automatically adjusts the remaining
fields Col and Row settings to match the new settings.

Y ou may notice some fields have an asterisk (*) in the Col field as you adjust fields. This means
that you have overlapping fields. General Report Writer will print the report with overlapping
fields, but warns you here in the Fields Specification screen.
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Fields Specification — Stacking Fields

SAS TDOD
tings  Edt Pt Help
—Field specification for CUSTOMER LIST

Statistics Convert 1/5
Field/@CRLC Type |Col Row|Tot Avg Max Min Pct Cnt |Case Date NDE
CUSTOMER_ID T 11 1 L||=== === === === === Lk None —————— Ko
CUST_NAME T 30 1 === === === === === [ None —————— No
STATE T 5| 32 === === === === === L None —————— Mo
REF_1 T 5| 38 i]|jz=== === === === === [z None —————— No
BLINESALES REF NAME T 30| 38 ||l=== === === === =—= [ None —————— No
LERMS_CODE T 10| 69 EES i S None —————— Mo
BLINKDESCRIPTICN T 13 =u} H||l=== === === === =—= (= None —————— No
LAST SALE_DATE D 10 94 2|-—— -— No (i [a] -—— No ———— HNone No
SALES_¥TD N 14|105 2|Yes No No No No No == == ===
INVOICES _Y¥TD N &|1Z0 Zl¥yes No No No No No ===
BCALCAVERAGE _INVOICE |N 14 1 3|Yyes No No No No No ===

Enter field name, or use calc or link options.

{(TOO0D)

F2-list fields, F3-insert, Fd-delete, F5-link, Fé-calc, Fll-text, FO/F7-done

Next, arrow down to the SALES REP_NAME link field.

Enter to the Col/Row column. Chang the Col to 38 and the Row to 2, this will print the Sales Rep
Name below the Sales Rep ID.

Enter through the remaining columns until you get to the next field.

General Report Writer automatically adjusts the remaining fields Col and Row settings to match
the new settings.
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Change the Terms Code field back to Row 1
Fields Specification — Stacking Fields

tirgs  Edt Pl Help
—Field specification for CUSTOMER LIST

Statistics Convert 1/5
Field/@CRLC Type |Col Row|Tot Avg Max Min Pct Cnt |Case Date NDE
CUSTOMER_ID T 11 1 L||=== === === === === Lk None —————— Ko
CUST_NAME T 30 1 === === === === === [ None —————— No
STATE T 5| 32 === === === === === L None —————— Mo
REF_1 T 5| 38 i]|jz=== === === === === [z None —————— No
BLINESALES REFP NAME T 30| 38 ||l=== === === === =—= [ None —————— No
TERMS_CODE T 10| 69 il||=== === === === === [k None —————— Mo
LLINKDESCRIPTION T 13 =u} i|=== === === === === [ None —————— No
LAST SALE_DATE D 10 94 i|l-— -— No (i [a] -—— No ———— HNone No
SALES_¥TD N 14|105 l|¥yes No No No No No |——- —————— ———
INVOICES _Y¥TD N &|1Z0 ll¥yes No No No No No |(——— ——————— ———
BCALCAVERAGE _INVOICE |N 14 i1* Z2|¥es No No No Ne No |[—— ————— ———

Enter field name, or use calc or link options.

{(TOO0D)

F2-list fields, F3-insert, Fd-delete, F5-link, Fé-calc, Fll-text, FO/F7-done

Enter to the Row field in the Col/Row column for the Terms Code field and change it back to 1.

Enter through the remaining columns. General Report Writer automatically adjusts the remaining
fields Col and Row settings to match the new settings.

Fields Specification — Stacking Fields

5 TOOO

Edt Part Heip

—Field Specification for CUITOMER LIST

sStatisties Convert 1/5
Field/@CALC Type |Col Row|Tot Avg Max Min Pct Cnt |Case Date WDE
CUSTOMER_ID T 11 1 I]z=== === === === === [ None —-—————— No
CUST NAME T 30 1 2/-——- --—- -—— -— -— No Nene ——————— No
STATE T 5| 32 i]=== === === === === [ None —————— No
REP 1 T 5| 28 il--- --- -—— -—— -— No Neoene ——————— No
BLINKSALES REF_NAME T 30| 2a o= === === === —— = None ——————— No
TERMS_CODE T 10| 69 il-—— — — —— — HNo None ——————— No
AL INKDESCRIPTTON T 13| A9 o= === === === —— e None ——————— No
LAST SALE_DATE D 10| B3 === === No No -——— No ———— None No
SALES_YTD N 14| %4 Z2|Yes No No No No No [|—- -————— ———
INVOICES _YTD N &|109 2|Yes No No No No HNo |———— -——————— ——-—
BCALCAVERAGE INVOICE |N 14[116 2|¥es No No No No No [|———— —————— ———

Enter fisld name, or use calc or link options.

(TO0O)

FZ-list fields, F3-insert, Fd-delete, F5-link, Fé-calc, Fli-text, F9/F7-done

Next, arrow down to the DESCRIPTION link

Enter to the Col/Row column. Chang the Col to 69 and the Row to 2, to print the Terms Code
Description below the Terms Code

Enter through the remaining columns until you get to the next field.

General Report Writer automatically adjusts the remaining fields Col and Row settings to match
the new settings.
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Changethe LAST_SALE DATE field back to Row 1
ields pecification — Stacking Fields

]| DSAS TOOD
Setings Edt Pt Help
—Field specification for CUSTOMER LIST

Statistics Convert 1/5
Field/BCALC Type |Col Row|Tot Awg Max Min Pct Cnt |Case Date NDE
CUSTOMER_ID T 11 1 1|-—m e e o ——— o
CUST_NAME T 30 1 2|-—m e e o~ ——— NO
STATE T 5|32 1|-— -—— —— ——— —— No
REP_1 T 5|38 1|-— -—— — —— —— No
BLINKSALES_REF NAME |T 30| 38 Flle== === === === — &
TERMS_CODE T 10| A9 1 [P
BLINKDESCRIPTION T 13| 69 2|l-—— -~ ——— ——— o
LAST SALE DATE D 10| B3 1f-== -—- Mo Mo -—- HNo
SALES_YTD N 14| 94 1fves No No No Mo No |——— -——————— ——
INVOICES Y¥TD N &|109 ll¥ves Mo Mo No No No o |————- ——————— ———
BCALCAVERAGE _INVOICE (N 14[116 1|ves No No MNo Mo No |———— ——————— ———

Enter field name, or use calc or link options.

{(TOO0D)

F2-list fields, F3-insert, Fd-delete, F5-link, Fé-calc, Fll-text, FO/F7-done

Enter to the Row field in the Col/Row column for the LAST_SALE_DATE field and change it
back to 1.

Enter through the remaining columns. General Report Writer automatically adjusts the remaining
fields Col and Row settings to match the new settings. All the remaining fields should now be on
Row 1.

Next, edit the calculation to prevent the 140, divide by zero error.

Arrow down to the CALCAVERAGE_INVOICE field Select the calc function to edit the
calculation.

The Calc box isdisplayed

Fields Specification — Editing the Calculation
£ DSAS TODD

Setings  Edt Pel Help
—EField specification for CUSTOMER LIST

Statistics Convert 1/5
Field/@CRLC Type |Col Row|Tot Avg Max Min Pct Cnt |Case Date NDE
CUSTCMER ID T 11 1 il--- --- -—— -— —-— No None —————— No
CUST_NAME T 30 1 === === === === === [ None —————— No
S
R Calc name: AVERARGE INVOICE
@|Type codels): N,L14,JR,2,-
T Heading: Avg.|Invoice
@ Expression: ZALES YTD/INVOICES YTD
L
s
I
@

Enter calculation expression.
{(TODD)

Fl-help, F2-1list fields, F3-link expression, F9-done, FT7-exit
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OSAS Training

i AS TO00
Setingz  Edt Pt Help

—EField specification for CUSTOMER LIST

ields pecification — Editing the Calculation

Fl-help, F2-1list fields, F3-link expression,

Statistics Convert 1/5
Field/@CRLC Type |Col Row|Tot Avg Max Min Pct Cnt |Case Date NDE
CUSTCMER ID T 11 1 il--- --- -—— -— —-— No None —————— No
CUST_NAME T 30 1 === === === === === [ None —————— No
S
R Calc name: AVERARGE INVOICE
@|Type codels): N,L14,JR,2,-
T Heading: Avg.|Invoice
@ Expression: ZALES YTD/INVOICES YTD
L
s
I
@

Enter calculation expression.
{(TODD)

F9-done, FT-exit

The Expression is causing the error. If the Invoices YTD field is 0 we get the 140 error on the

report.

We have 2 options for the expression.

1. Useand IF, THEN, EL SE statement in the Expression to prevent the error.

2. Useinternal General Report Writer functions in the Expression to prevent the error.

Option 1—1F, THEN, EL SE Statement

Edt Pt Help
—Field Specification for CUITOMER LIST

Field/@CALC

Editing the Calculation —IF, THEN, EL SE

CUSTOMEER_ID
CUST NAME

sStatisties
Tyvpe |[Col Row|Tot Awvg Max Min Pcoct Cnt
T 11 1 I]z=== === === === === [
T30| 1 2|-—- == ——— ——— ——— No

aHoHad W

Calc name:
Type code(s) :
Heading:
Expression:

AVERAGE INVOICE
N,L14,JR,2,-
Avg.|Invoice

IF

Enter calculation expression.

Fl-help, F2-1ist fields, F3-1link expression, F9-done, FT-exit

Convert 1/5
Case Date NDF
None ————— No
None —————— No
{TOOO})

1. Delete the Expression and type the word | F
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—Field specification for CUSTOMER LIST

Statistics Convert 1/5
Field/@CRLC Type |Col Row|Tot Avg Max Min Pct Cnt |Case Date NDE
CUSTOMER_ID |T 11| 1 1|——— === === === === U |None ——————— Ko
—Field Selection
FIELD MNAME DESCRIPTICN TYPE CODES
1 GROUP CODE Group Code T,JL,L1
2 INVOICES_LAST_YR Invoices Last Year M, JR, L&, -
3 INVOICES_PTD Invoices Pericd to Date N, JR,L&, -
4 INVOICES QTD Invoices Quarter to Date N, IR, L&, -
ERa LIS OICES YTD o k4 r t BN, JR &,
(=} LAST PAYMENT DATE Last
T LAST PAY AMT Last Payment Amount =
8 LAST PAY NO Last Check/Payment Number T,JL,L8
9 LAST SALES_DATE_FRO|Last Sale Date D,JL,L10
g/14—

{(TOO0D)

Fl-help, F2-1list toggle, Fl-exit

2. Usethelist fields function and select the INVOICES _YTD field.

—Field Specification for CUITOMER LIST

sStatisties Convert 1/5
Field/@CALC Type |Col Row|Tot Avg Max Min Pct Cnt |Case Date WDE
CUSTOMEER_ID T 11 1 il|=== === === === === [k None ——————— No
CUST NAME T 20 1 === === === === === Ll None ——————— L]
g
R Calc name: AVERAGE INVOICE
@|Type code(s): N,L14,TR,Z2,-
i Heading: Avg.|Invoice
@ Expression: IF INVOICES_¥YTD=0 THEN_
L
S
I
@

Enter calculation expression.
{TOOO})

Fl-help, F2-1ist fields, F3-1link expression, F9-done, FT-exit

3. Typethe equa sign (=) followed by the number zero (0), followed by a space and the word
THEN.
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Editing the Calculation —I1F, THEN, EL SE
Edt Pt Help

—EField specification for CUSTOMER LIST

Statistics Convert 1/5
Field/@CRLC Type |Col Row|Tot Avg Max Min Pct Cnt |Case Date NDE
CUSTCMER ID T 11 1 il--- --- -—— -— —-— No None —————— No
CUST_NAME T 30 1 === === === === === [ None —————— No
S
R Calc name: AVERARGE INVOICE
@|Type codels): N,L14,JR,2,-
T Heading: Avg.|Invoice
@ Expression: IF INVOICES ¥TD=0 THEN @FLD=0_
L
s
I
@

Enter calculation expression.
{(TODD)

Fl-help, F2-1list fields, F3-link expression, F9-done, FT7-exit

4. Type the ampersand sign (@) followed by FL D™ followed by the equal sign (=) followed by
then number zero (0).

the Calculation —IF, THEN, EL SE

Settings Edt Pvl Help
—Field Specification for CUITOMER LIST

sStatisties Convert 1/5
Field/@CALC Type |Col Row|Tot Avg Max Min Pct Cnt |Case Date WDE
CUSTOMEER_ID T 11 1 il|=== === === === === [k None ——————— No
CUST NAME T 20 1 === === === === === Ll None ——————— L]
g
R Calc name: AVERAGE INVOICE
@|Type code(s): N,L14,TR,Z2,-
i Heading: Avg.|Invoice
C Expression: IF IWOICE:S_Y'ID:D THEN @FLD=0 ELSE @FLD:_
L
S
I
@

Enter calculation expression.
{To0a})

Fl-help, F2-1ist fields, F3-1link expression, F9-done, FT-exit

5. Type another space followed by the word EL SE followed by another space followed by the
ampersand sign (@) and then FLD followed by the equal sign (=).

19 @FLD isan internal General Report Writer command, which stands for at this field. See
Appendix C for more information.
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Editing the Calculation —|F, THEN, EL SE

L Edt Pt Help
—Field specification for CUSTOMER LIST

Statistics Convert 1/5
Field/@CRLC Type |Col Row|Tot Avg Max Min Pct Cnt |Case Date NDE
CUSTOMER_ID |T 11| 1 1|——— === === === === U |None ——————— Ko
—Field Selection

FIELD NAME |DESCRIPTICN |TYPE CODES

SALES ¥TT
SALES_YTD_FROM
SALES_YTD_PROMPT
SALES_YTD_THRU

MO W DR D

SHIP_ZONE ship Zone T, JL, L2
STATE State T,JL,L2
STATEMENT_CCDE Statement Code T,JL,L1
TAXABLE Taxablse Group? T,JL,L1
TAX GROUFE Tax Group T, JL,LE
12/14—
{(TODD)

Fl-help, F2-1list toggle, Fl-exit

6. Usethelist fields function and select the SALES Y TD field

—Field Specification for CUITOMER LIST

sStatisties Convert 1/5
Field/@CALC Type |Col Row|Tot Avg Max Min Pct Cnt |Case Date WDE
CUSTOMEER_ID T 11 1 il|=== === === === === [k None ——————— No
CUST NAME T 20 1 === === === === === Ll None ——————— L]
g
R Calc name: AVERAGE INVOICE
@|Type code(s): N,L14,TR,Z2,-
i Heading: Avg.|Invoice
C Expression: IF IWOICE:S_Y'ID:D THEN @FLD=0 ELSE @FLD:SMES_Y'ID.’-
L
S
I
@

Enter calculation expression.

(TO0O)

Fl-help, F2-1ist fields, F3-1link expression, F9-done, FT-exit

7. Typethedividesign (/).
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Editing the Calculation —IF, THEN, EL SE

L Edt Pt Help

—Field specification for CUSTOMER LIST

Statistics Convert 1/5
Field/@CRLC Type |Col Row|Tot Avg Max Min Pct Cnt |Case Date NDE
CUSTOMER_ID |T 11| 1 1|——— == === === ——= |None ——————— No
—Field Selection
FIELD MNAME DESCRIPTICN TYPE CODES

1 GROUP CODE Group Code T,JL,L1

2 INVOICES_LAST_YR Invoices Last Year M, JR, L&, -

3 INVOICES_PTD Invoices Pericd to Date N, JR,L&, -

4 INVOICES QTD Invoices Quarter to Date

ksl T 1T 3 ¥TD Inv ar to te

=} LAST PAYMENT DATE Last Payment Date

T LAST PAY AMT Last Payment Amount

8 LAST PAY NO Last Check/Payment Number T,JL,L8

9 LAST SALES_DATE_FRO|Last Sale Date D,JL,L10
g/14—

{(TOO0D)

Fl-help, F2-1list toggle, Fl-exit

8. Usethelist fields function and select the INVOICES _YTD field.
General Report Writer automatically wraps the Expression to the next line.

—Field Specification for CUITOMER LIST

sStatisties Convert 1/5
Field/@CALC Type |Col Row|Tot Avg Max Min Pct Cnt |Case Date WDE
CUSTOMER_ID T 11 1 I]z=== === === === === [ None —-—————— No
CUST NAME T 20 1 === === === === === Ll None ——————— L]
g
R Calc name: AVERAGE INVOICE
@#|Type code(s): N,L14,TR,Z,-
i Heading: Avg.|Invoice
C Expression: IF INVOICES_YTD:D THEN @FLD=0 ELSE @FLD:SRLES_YTD!INVOICES_Y
L TD.
S
I
@

Enter calculation expression.

(TO0O)

Fl-help, F2-1ist fields, F3-1link expression, F9-done, FT-exit

The Expression should be;
IF INVOICES YTD=0 THEN @FLD=0 ELSE @FLD=SALES YTD/INVOICES YTD
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Select the done function key or enter through the Expression until you return to the Field
Specification screen to save the Expression.
Field Specification Screen

§ AS
Setings Edt Ped Help
—EField specification for CUSTOMER LIST

Statistics Convert 1/5
Field/@CRLC Type |Col Row|Tot Avg Max Min Pct Cnt |Case Date NDE
CUSTOMER_ID T 11 1 L||=== === === === === Lk None —————— Ko
CUST_NAME T 30 1 === === === === === [ None —————— No
STATE T 5| 32 === === === === === L None —————— Mo
REF_1 T 5| 38 i]|jz=== === === === === [z None —————— No
BLINESALES REFP NAME T 30| 38 ||l=== === === === =—= [ None —————— No
TERMS_CODE T 10| 69 il||=== === === === === [k None —————— Mo
BLINKDESCRIPTICN T 13 59 === === === === =—= (= None —————— No
LAST SALE_DATE D 10 B3 i|l-— -— No (i [a] -—— No ———— HNone No
SALES_¥TD N 14| 54 l|¥yes No No No No No |——- ————— ———
INVOICES _Y¥TD N &|109 llyes No No No No No |(——— ——————— ———
BCALCAVERAGE _INVOICE |N 14116 l|lyes No No HNo No HNo |(——m- ————— ———

Avg. | Invoice
Enter fixed column, or <Enter> to retain default.

{(TOO0D)

Fl-help, F2-float position, F3/F71-done

Select the done function key(s) to display the Verification Prompt.

| AS
Selirgs Edl Pl Help
—Field Specification for CUITOMER LIST

sStatisties Convert 1/5
Field/@CALC Type |Col Row|Tot Avg Max Min Pct Cnt |Case Date WDE
CUSTOMER_ID T 11 1 il|=== === === === === [k
CUST NAME T 30 1 2/-——- --—- -—— -— -— No
STATE T 5| 32 il|=== === === === === [k
REP 1 T 5| 28 il--- --- -—— -—— -— No
BLINKSALES REP _NAME |T 30| 38 2[-—— -—— ——— -—— ——— Mo
TERME_CODE T 10 59 il|=== === === === === (=
BLINKEDESCRIPTION T 13 69 2l-— -—— —— -—— —-— NO
LABT SALE_DATE o 10 B3 il||=== === No No -—--—- HNo
SALES_YTD N 14| 24 llyes No No No No No
INVOICES _YTD N &|109 l|Yyes No No No No No
@CALCAVE:RAGE!_IWOICE! N 14|11&6 1|¥Yes No NO {4 [a] NO {4 [a]

(TO0O)

Is the above information correct?
Selection: g No Visual
F1-Exit without selecticn

Select Yesto return to the Report Design screen.

To generate the report, select Run from the Report Design screen.
Select Run Report from the Execute Options box.

Select the Output device.

Select VDT to print the report to the screen.
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Customer List Report

2 AS TODOD
Setings Edt Pt Help

01/21/2000 CUSTOMER LIST
01:17 FM

Customer ID State Rep 1 Terms Code
Name Name Descr
ACEDOL EY ZPD 2PCT
ACE BUILDERS Garry P. Deacon 2/10,n/30
CASHCA CoD

CASH SALES-ORAKLAND, CR C.C.D.
CASHMD CoD

CASH SALES-BALTIMORE, MD C.0.D.
CASHMN CoD

CASH SALES-MINNEAPOLIS C.o.D.
CASHES CoD

CASH SALES-DALLAS, TX C.o.D.
CRASHTH CoD

CASH SALES-DALLAS, TX C.o.D.
DALOOL TH D 1PCT
DALLAS-FT WORTH DOME HCOMES Donna M Mendslschn 1/10,n/30
GREOOL NT EPET CoD
GREATER NEW YORK DCMES, INC. Patrick R Thomassen C.0.D.

Do wyou want to continue the list? (Y/N): J

Fl-help, F2-first page, F3-last page, Fd-search, Fl-exit

The report looks alittle better. The Customer Name is printing below the Customer ID, the Sales
Rep Name prints below the Sales Rep ID and the Terms description prints below the Terms Code.

ustomer List Report

Seitngs  Edt Punt Help

CUSTOMER LIST Pags 1
Terms Code Last Date Sales ¥td Invs. AVg.
Descr Invoice
ZPCT 12/21/1999 1665331.24 14 1168952 .23
2/10,n/30
CoD 12/06/15%99 66487 .23 4 16621 .81
C.0.D.
CoD 12/20/1999 10B136.59 5 21627.32
C.0.D.
CoD 12/01/19%99 138196.60 5 27639 .32
C.0.D.
CoD 12/15/1999 522780.14 a 65347.52
C.0.D.
CoD -0o a 0.00
C.0.D.
ipcT 12/25/1999 367487.14 a 45935 .89
ohn 1/10,n/30
CoD 12/19/1999 315563 .39 a 39445 .42
sSsen C.0.D.
Do you want to continue the list? (¥/N): X

Fl-help, F2-first page, F3-last page, Fd-search, F7-exit

If you print to the screen, use the left and right arrows to shift between the left and right sides of
the screen.

Y ou can continue the list and see the remaining pages of the report and the recap page, go to the
first page, the last page, and search for string or exit the report.

The Average Invoice amount prints without error.
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Edt Pt Help
01/21/2000 CUSTOMER LIST
01:17 FM
Customer ID State Rep 1 Terms Code
Name Name Descr
EANDOL MO JAH 1PCT
KANSAS CITY GECODESIC HOMES James A. Howvland 1/10,n/30
L3001 CR GED 2PCT
LOS ANGELES CONSTRUCTION CO. Garry F. Deacon 2/10,n/30
SUNOOL FL PET 1pCT
SUNSHINE HOMES, TINC. Patrick R Thomassen 1/10,n/30
TENOO1 TN DI 2PCT
TENNESSEE SHELTERS, INC. Donna M Mendelschn 2/10,n/30
wIsnol DB 2BCT
VISR 2/10,n/30

FTRepoOrt® SUM

Do wyou want to continue the list? (¥/N): J
Fl-help, F2-first page, F3-last page, Fd-search, Fl-exit

The last page of the report

Setings Edt Pvrd Help

CUSTOMER LIST Page 2
Terms Code Last Date Sales ¥td Invs. AVd .
Descr Invoice
1PCT 1z/10/1999 696228 .41 1 92461.20
d 1/10,n/30
2PCT 12/14/159% 247T191.67 & 41198 .61
2/10,n/30
ipcT 12/12/1%99 B246.32 1 B246.32
ssen 1/10,n/30
2PCT 12/19/159% 454000 .26 12 37840.86
ohn 2/10,n/30
2PCT -00 a 0.00
2/10,n/30
4589738.99 78 522316.50
Do wyou want to continue the list? (Y/N): J

Fl-help, F2-first page, F3-last page, Fd-search, Fl-exit
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Customer List — Recap Page

¥ DSAS TO0O = [=1 3
Seftings  Edit Print Help

09/28/2000 RECAP PAGE

04:11 FM

Command : LIST ARCU TITLE "CUSTCMER LIST"™ WIDTH 132 ©ON PRINTER

TEB 1.1 CUSTOMER_ID TAE 1.2 CUST NAME TAB 32.1 STATE TAB 38.
RESREP: SREF_NAME TAE 69.1 TERMS CODE TAE 63.2 ARCD 1GTYPE C¢
ST SALE DATE TABE 94.1 TOTAL SALES YTD TAE 105.1 TOTAL INWOIC
AL BCALCAVERAGE INVOICE("N,L14,JR,2,-","Avg.|Invoice",IF I
D=0 ELSE GFLD=8ALES ¥TD/INVOICES YTD)

Start time: 09/28/2000 04:10:58 EM
End time: 09/28/2000 0D4:11:05 EM
Records Processed: 13

Records Printed: 13

@CID: H

Do you want to continue the list? (¥/N): W

Fl-help, F2-first page, F3-last page, Fd-search, FT7-exit

The recap page prints without any errors.

Customer List — Recap Page

Z| DSAS TODD T ] S
Seftings  Edit Print Help
RECRFP PAGE Page =

WIDTH 132 ON PRINTER

_MNAME TABR 32.1 STATE TAB 38.1 REP_1 TAB 38.2Z2 ARS
CODE TAB 69.2 ARCD 1ETYPE CODE:DESCR TAB 83.1 LA
5_¥TD TAB 109.1 TOTAL INVOICES YTD TAEB 116.1 TOT

R,2,-","Avg. |Invoice", IF INVOICES_YTDZD THEN (EFL
_YTD}
Do you want to continue the list? (¥/N): W

Fl-help, F2-first page, F3-last page, Fd-search, FT-exit

Exit the Report.
Y ou are returned to the General Report Writer Options menu.
Select Prompt from the GENERAL Report Writer Options Menu.

80 - Accounts Receivable/Sales Order Report — Customer List



OSAS Training Genera Report Writer

Option 2 —General Report Writer Functions
Editing the Calculation —DIVIDE

i DSAS TODD
Setings  Edt P Help

—EField specification for CUSTOMER LIST

Statistics Convert 1/5
Field/@CRLC Type |Col Row|Tot Avg Max Min Pct Cnt |Case Date NDE
CUSTOMER_ID ‘T 11 1 L||=== === === === === Lk None —————— Ko
CUST_NAME T 30 1 === === === === === [ None —————— No
S
R Calc name: AVERARGE INVOICE
@ | Type code(s): N,L14,TR,2,-
T Heading: Avg.|Invoice
@ Expression: DIVIDE_
L
s
I
@

Enter calculation expression.
{(TODD)

Fl-help, F2-1list fields, F3-link expression, F9-done, FT7-exit

There are several functions that can be used in Expressions (See Appendix C). For thisfield use
the DIVIDE function. This allows you to divide 2 numbers and dividing by zero is ok.

1. Delete the Expression and type the word DIVIDE
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ditin the Calculation —DIVIDE

SAS TDOO
Edt Pt Help

—EField specification for CUSTOMER LIST

Statistics Convert 1/5
Field/@CRLC Type |Col Row|Tot Avg Max Min Pct Cnt |Case Date NDE
CUSTOMER_ID ‘T 11 1 L||=== === === === === Lk None —————— Ko
CUST_NAME T 30 1 === === === === === [ None —————— No
S
R Calc name: AVERARGE INVOICE
@ | Type code(s): N,L14,TR,2,-
T Heading: Avg.|Invoice
@ Expression: DIVIDE(_
L
s
I
@

Enter calculation expression.
{(TODD)

Fl-help, F2-1list fields, F3-link expression, F9-done, FT7-exit

2. Typealéft parenthesis (.

Editing the Calculation — DIVIDE

Settings Edt Pv  Heip
—Field Specification for CUITOMER LIST

sStatisties Convert 1/5
Field/@CALC Type |Col Row|Tot Avg Max Min Pct Cnt |Case Date WDE
CUSTOMER_ID |T 11| 1 1|——— === === === === [ |None ——————— Mo
—Field Selection
FIELD MNAME |DESCRIPTION |TYPE CODES
RS RI.ES YTT Sa
2 BALES_¥TD FROM Sales
3 SALES_YTD_ PROMET Sales Year to Date N,JR,L14, -
4 SALES_¥TD THRU gales Year to Date N,JR,L14, -
5 SHIP_ZONE Ship Zone T,JL,L2
6 STATE State T,JL,L2
7 STATEMENT CODE Statemant Code T,JL,L1
B TAXAEBLE Taxable Group? T,JL,L1
9 TAX_GROUP Tax Eroup T,JL,L6
12/14—

(TO0O)

Fl-help, F2-1list toggle, Fl-exit

3. Usethelist fields function to select the SALES YTD field.
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the Calculation —DIVIDE

Editing

L Edt Pt Help
—EField specification for CUSTOMER LIST
Statistics Convert 1/5

Field/@CRLC Type |Col Row|Tot Avg Max Min Pct Cnt |Case Date NDE
CUSTCMER ID T 11 1 il--- --- -—— -— —-— No None —————— No
CUST_NAME T 30 1 === === === === === [ None —————— No

S

R Calc name: AVERARGE INVOICE

@|Type codels): N,L14,JR,2,-

T Heading: Avg.|Invoice

@ Expression: DIVIDE (SALES_YTD,

L

s

I

@

Enter calculation expression.
{(TODD)

Fl-help, F2-1list fields, F3-link expression, F9-done, FT7-exit

4. Typeacomma(,) after the SALES YTD field.
Editing

the Calculation —DIVIDE

L Edt Pt Help
—Field specification for CUSTOMER LIST
Statistics Convert 1/5
Field/@CRLC Type |Col Row|Tot Avg Max Min Pct Cnt |Case Date NDE
CUSTOMER_ID |T 11| 1 1|——— === === === === U |None ——————— Ko
—Field Selection
FIELD MNAME DESCRIPTICN TYPE CODES
1 GROUP CODE Group Code T,JL,L1
2 INVOICES_LAST_YR Invoices Last Year M, JR, L&, -
3 INVOICES_PTD Invoices Pericd to Date N, JR,L&, -
4 INVOICES QTD Invoices Quarter to Date
ksl T 1T 3 ¥TD Inv ar to te
=} LAST PAYMENT DATE Last Payment Date
T LAST PAY AMT Last Payment Amount
8 LAST PAY NO Last Check/Payment Number T,JL,L8
9 LAST SALES_DATE_FRO|Last Sale Date D,JL,L10
g/14—

{(TOO0D)

Fl-help, F2-1list toggle, Fl-exit

5. Usethelist fields function and select the INVOICES_YTD field
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Editing the Calculation —DIVIDE

L Edt Pt Help
—EField specification for CUSTOMER LIST

Statistics Convert 1/5
Field/@CRLC Type |Col Row|Tot Avg Max Min Pct Cnt |Case Date NDE
CUSTCMER ID T 11 1 il--- --- -—— -— —-— No None —————— No
CUST_NAME T 30 1 === === === === === [ None —————— No
S
R Calc name: AVERARGE INVOICE
@|Type codels): N,L14,JR,2,-
T Heading: Avg.|Invoice
@ Expression: DIVIDE(SALES YTD, INVOICES_YTD)
L
s
I
@

Enter calculation expression.
{(TODD)

Fl-help, F2-1list fields, F3-link expression, F9-done, FT7-exit

6. Typearight parenthesis).
The Expression should be:
DIVIDE(SALES_YTD,INVOICES YTD)

Select the done function key or enter through the Expression until you return to the Field
Specification screen to save the Expression.

Field Specification Screen

Settings Edt Pl Help
—Field Specification for CUITOMER LIST

sStatisties Convert 1/5
Field/@CALC Type |Col Row|Tot Avg Max Min Pct Cnt |Case Date WDE
CUSTOMEER_ID T 11 1 il|=== === === === === [k
CUST NAME T 30 1 2/-——- --—- -—— -— -— No
STATE T 5| 32 il|=== === === === === [k
REP 1 T 5| 28 ij--- --- =—— -—- -——— No
GBLINKSALES REP_NAME |T 30| 38 2[-—- -—— -—— ——— ——— No
TERME_CODE T 10 59 il|=== === === === === (=
BLINKEDESCRIPTION T 13 69 2l-— -—— —— -—— —-— NO
LABT SALE_DATE o 10 B3 il||=== === No No -—--—- HNo
SALES_YTD N 14| 24 llyes No No No No No
INVOICES _YTD N &|109 l|Yyes No No No No No
@CALCAVE:RILGE!_IWOICE! N 14 116 1|¥Yes No NO {4 [a] NO {4 [a]

Avg.|Invoice
Enter fixed column, or <Enter> to retain default.

(TO0O)

Fl-help, FZ-float position, F2/F7-done
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Select the done function key(s) to display the Verification Prompt.

Field Specification Screen — Verification Prompt

Edt Pt Help

—Field specification for CUSTOMER LIST
Statistics Convert 1/5
Field/@CARLC Type |Col Row|Tot Avg Max Min Pct Cnt |Case Date NDE
CUSTOMER_ID T 11 1 L||=== === === === === Lk None —————— Ko
CUST_NAME T 30 1 === === === === === [ None —————— No
STATE T 5| 32 === === === === === L None —————— Mo
REF_1 T 5| 38 i]|jz=== === === === === [z None —————— No
BLINESALES REF NAME T 30| 38 ||l=== === === === =—= [ None —————— No
TERMS_CODE T 10| 69 il||=== === === === === [k None —————— Mo
BLINKDESCRIPTICN T 13 59 === === === === =—= (= None —————— No
LAST SALE_DATE D 10 B3 i|l-— -— No (i [a] -—— No ———— HNone No
SALES_¥TD N 14| 54 l|¥yes No No No No No |——- ————— ———
INVOICES _Y¥TD N &|109 llyes No No No No No |(——— ——————— ———
BCALCAVERAGE _INVOICE |N 14116 l|lyes No No HNo No HNo |(——m- ————— ———
{(TODD)
Is the above information correct?

No Visual
Fi-Exit without selecticn

Selection:

Select Yesto return to the Report Design screen.

To generate the report, select Run from the Report Design screen.
Select Run Report from the Execute Options box.

Select the Output device.

Select VDT to print thereport to the screen.

Customer List Report

Seitrgs Edt Punt Help
01/21/2000
01:17 PM

CUSTOMER LIST

Customer ID State Rep 1 Terms Code

Name Name Descr
ACEDOL ET GED 2BCT

ACE BUILDERS Garrcy P. Deacon 2/10,n/30
CARSHCR CoD

CASH SALES-OAKLAND, Ch C.0.D.
CRSHMD CoD

CASH SALES-BALTIMORE, MD C.0.D.
CASHMN CoD

CASH SALES-MINNEAFCLIS C.0.D.
CASHPS CoD

CASH SALES-DALLAS, TH C.0.D.
CASHTX CoD

CASH SALES-DALLAS, TH C.Q.D.
DALOOL e DI 1PCT
DALLAS-FT WORTH DOME HCMES Donna M Mendelsohn 1/10,n/30
GREDOL NY PET CoD
GREATER NEW YORK DOMES, INC. Patrick R Thomassen C.0.D.

Do you want to continue the list? (¥/N): X
Fl-help, F2Z2-first page, F3-last page, Fd-search, F7-exit

The report looks alittle better. The Customer Name is printing below the Customer ID, the Sales
Rep Name prints below the Sales Rep ID and the Terms description prints below the Terms Code.
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Customer List Report

¥ OSAS TOOD
Setings Edt Pt Help

CUSTOMER LIST Page 1
Terms Code Last Date Sales ¥td Invs. AVd .
Descr Invoice
ZPCT 1z/21/1999 1665331.24 14 118952 .23
2/10,n/30
CoD 12/06/159% 66487 .23 4 16621.81
C.O.D.
CoD 12/20/1%99 108136.59 L) 21627 .32
C.O.D.
CoD 12/01/1%99 138196.60 L 27639 .32
C_.Oo.D.
CoD 12/15/1998 5227680.14 a 65347 .52
C_.Oo.D.
CoD -00 a 0.00
C_.O.D.
1pCcT 12/25/1999 3674687 .14 8 45935.89
ochn 1/10,n/30
CoD 12/19/19%99 315563 .39 a 39445 .42
ssen C.0.D.
Do wyou want to continue the list? (Y/N): J

Fl-help, F2-first page, F3-last page, Fd-search, Fl-exit

If you print to the screen, use the left and right arrows to shift between the left and right sides of

the screen.

Y ou can continue the list and see the remaining pages of the report and the recap page, go to the
first page, the last page, and search for string or exit the report.

The Average Invoice amount prints without error.

Customer List Report
5="':":| Help

01/21/2000 CUSTCMER LIST

01:17 PM

Customer ID State Rep 1 Terms Code
Name Name Descr
KANOOL MO JAH 1PCT
KEANSAS CITY GECDESIC HCOMES James A. Howland 1/10,n/30
Los001 CR GFD 2PCT

LOS ANGELES CONSTRUCTION CO. Garrcy P. Deacon 2/10,n/30
SUNOOL1 FL ERT 1pCT
SUNSHINE HOMES, INC. Patrick R Thomassen 1/10,n/30
TENOO1 TH DM 2PCT
TENMNESSEE SHELTERS, INC. Donna M Mendelschn 2/10,n/30
WIsS0DOl DE Z2PCT

VISR 2/10,n/30

*Report®*® SUM

Do you want to continue the list? (¥/N): J
Fl-help, FZ2-first page, F3-last page, Fd-search, F7-exit

The last page of the report
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Edt Pt Help
CUSTOMER LIST Page 2
Terms Code Last Date Sales ¥td Invs. AVd .
Descr Invoice
1PCT 1z/10/1999 696228 .41 1 92461.20
d 1/10,n/30
2PCT 12/14/159% 247T191.67 & 41198 .61
2/10,n/30
ipcT 12/12/1%99 B246.32 1 B246.32
ssen 1/10,n/30
2PCT 12/19/159% 454000 .26 12 37840.86
ohn 2/10,n/30
2PCT -00 a 0.00
2/10,n/30
4589738.99 78 522316.50
Do wyou want to continue the list? (Y/N): J

Fl-help, F2-first page, F3-last page, Fd-search, Fl-exit

Customer List — Recap Page

Sl Edt Pt Help

01/21/2000 RECAP PAGE

01:17 FM

Command : LIST ARCU TITLE "CUSTOMER LIST" WIDTH 132 ©ON PRINTER
TAER 1.1 CUSTCMER ID TAB 1.2 CUST NAME TAB 32.1 STATE TAB 38.
RESREP: SREF_NAME TAE 69.1 TERM3_CODE TAE 69.2 ARCD_1@TYPE_CO
ST SALE DATE TAB %4.1 TOTAL SALES YTD TRE 109.1 TOTAL INVOIC
AL @C}\LCRVERAGE}_IWOICE ("N,L14,JR,2,-","Avg. | Invoice”,DIVIDE
YTD) }

Start time: 01/21/2000 01:17:00 PM

Bnd time: 01/21/2000 01:17:19 PM

Records Processed: 13

Records Printed: 13

@cID: H

Do wyou want to continue the list? (¥Y/N): J

Fl-help, F2-first page, F3-last page, Fd-search, Fl-exit

The recap page prints without any errors.
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Customer List — Recap Page
E_'-D Help
EECAP PAGE

WIDTH 132 OM PRINTER

_NAME TABE 32.1 STATE TAB 38.1 REP_1 TAE 3B.2 ARS
CODE TAE 69.2 ARCD_1@TYPE_CODE:DESCR TAE B3.1 LA
5_¥TD TARE 109.1 TOTAL INVOICES_YTD TAB 116.1 TOT
R,2,-","Avg. |Invoice", DIVIDE (SALES_YTD, INVOICES_

Do wyou want to continue the list? (¥/N): JF
Fl-help, F2-first page, F3-last page, Fd-search, Fl-exit

Exit the Report.
Y ou are returned to the General Report Writer Options menu.
Select Prompt from the GENERAL Report Writer Options Menu.

Entering Break Points

Next, we will add Break Points to the report.
ort Design Screen - Break

F A5 TO00
Seitngs  Edt Pent Help

REPORT DESIGN

Esport Name:
Title/Description:

AR_CLASS1
CUSTOMER LIST

File: ARCU - Customer File
Feport/Export: Report
Width: 132 Height: Anw Across: 1
Length: Any
output: PRINTER
Alternate Sort:
Begin with:
End with:
Line Break: Print Blanks: Yes
Stop: Paginate: Yes
Test Patterns: REecap Pagse: Yes
Double Space: Mo Print Detail: Yes
Vertical Totals: Mo Col Heading: Yes
Tabulate/Plot: No Copies: 1

Is the above information correct?
Selection: Yes No Fields gort Criteria Linksel Hdr/ftr Run Delete Print

F1-Exit

without selecticon

(TO0O)

Select the AR_CLASSI report in the Report Name field and choose Break when the Verification
prompt is displayed.
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Break pointstell General Report writer how to group data on a report for subtotal calculations. A
break point can be based on any field in the primary file, any calculated or linked field. Break
points can be line breaks or page breaks.

Break Points Screen

Setings  Edt Pt Help

REPORT DESIGN

Report Name: AR_CLASS]1
Title/Description: Customer List
—Break Points for Customer List.
FIELD/@CALC DESCRIPTION CONTRCL TYPE

Enter fisld or @CALC name {calcs defined in Data section) .

{TODO})

Fl-help, F2-1list fields, F3-insert, Fd-delete, FI9/F7-done

Command Description

Help Select the function key listed to display help for the field or function you
areon.

List Fields Select the function key listed to display thelist of available fields.

Insert Select the function key listed to insert ablank line.

Delete Select the function key listed to delete afield from break points.

Done Select the function keys listed to display the Verification prompt and exit
Break Points.
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Text Fidlds
Break Points—List Fields— Customer |ID

¥ 0SAS TODD

Setings Edt Pt Help
EEPCORT DESIGN

Report Name: RR_CLASS1
Title/Description: CUSTOMER LIS3T
—Break Pocints for CUSTCMER LIST 1
—Field selection

FIELD MNAME DESCRIPTICN TYPE CODES
1 CURE AMT DUE current Amount Due N,JR,L14, -
e S TOMER IO T,JL, L&
3 CUSTOMER IDZ2 Customsr ID T,JL,L&
4 CUSTOMER_TD FROM Customer ID T,JL,L&
—| 5 CUSTOMER_ID PROMPT |Customer ID T,JL,L& =
(=} CUSTOMER_TD SHORT Customer ID T,JL,L3
7 CUSTOMER_ID_THRU Custom=sr ID T,JL, L&
8 CUST CLASS Customer Class T,JL,L&
9 CUST HIGH BAL Customer High Balance N,JR,L14, -
5/14—
L I
{(TODD)

Fl-help, F2-1list toggle, Fl-exit

Usethelist fields function and select the CUSTOMER _ID field.
The Description of the field defaults.

reak Points— Customer ID - Control

Setings  Edt Pl Help

REPORT DESIGN

Report Name: AR _CLASS1
Title/Description: CUSTOMER LIST
—Break Points for CUSTOMER LIST
FIELD/@CALC DESCRIPTION CONTRCL TYPE

CUSTOMER TID Customer ID

Enter number of characters for break (blank=full fis=ld).

(TO0O)

Fl-help, F8-jump, F%/F7-done

The Control field determinesif the break point will be on the full field value or part of the field.
Thefield type determines how Control is displayed the values.

If thisfield is|eft blank, the break point will be on the full field.

Leave Control blank for now.
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Break Points— Customer ID - Type

¥ DSAS TODD

Setings Edt Pt Help
EEPCORT DESIGN

Report Name: RR_CLASS1
Title/Description: CUSTCOMER LIST
—Break Points for CUSTOMER LIST
FIELD/B@CALC DESCRIFTION CONTRCL TYPE

CUSTOMER_TID Customer ID L

1l - line break, 2 - page break.

(TOO0D)

Fl-help, F8-jump, F3/F7-done

The Type field determinesif you want aline break or page break on the selected field. Select 1 for
line break OR 2 for page break.

Select line break for thisfield.

Break Points—Verification Prompt

% DSAS TODD

Setinge  Edl Pl Help
REPORT DESIGN

Report Name: AR _CLASS1
Title/Description: CUSTOMER LIST
—Break Points for CUSTOMER LIST
FIELD/@CALC DESCRIPTION CONTRCL TYPE

CUSTOMER _TID Customer ID Line

{(TO0O)

Is the above information correct?
Selection: E Ho
F1-Exit without selecticon

Once all the Break point fields™ are selected, use the done function key to display the Verification
prompt.

1 General Report Writer supports a maximum of 9 break point fields in prompt mode.
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Break Points— Verification Prompt

i DSAS TODD

Sewings Edt Pvrd Help

EEPCORT DESIGN

Report Name: AR _CLASS1
Title/Description: CUSTOMER LIST

FIELD/@CALC

—Break Points for CUSTOMER LIST

DESCRIPTION

CONTROL

TYFE

CUSTOMER_TID

Customer ID

Line

Is the above information correct?

Selection: E Mo

F7-Exit without selecticn

(TOO0D)

Selection

Yes

No
Exit without selection

Description

Saves the break point fields and returns you to the Report Design

Sscreen.

Y ou can add, edit or delete any break point fields.

Exits Break Points without saving any changes. General Report Writer
will ask you to verify exiting without saving any changes.

Select Yesto exit without saving any changes.

Select No to re-display the Verification Prompt.

Select Yesto save the changes and return to the Report Design screen.

To generate the report, select Run from the Report Design screen.
Select Run Report from the Execute Options box.

Select the Output device for the report.

Select VDT to print the report to the screen.
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01/25/2000 CUSTOMER LIST

10:13 AaM

Customer ID State Rep 1 Terms Code
Name Name Descr
ACEDOL EY ZPD 2PCT

ACE BUILDERS Garry P. Deacon 2/10,n/30
customer ID: ACE0OOL SUM

CARSHCR CoD

CASH SALES-OAKLAND, Ch C.0.D.
Customer ID: CASHCA SUM

CASHMD CoD

CASH SALES-BALTIMORE, MD C.o.D.
Customer ID: CASHMD SUM

CASHMN CoD

CASH SALES-MINNEAFOLIS C.0.D.

Customer ID: CASHMN STUM

Do you want to continue the list? (Y/N): J
Fl-help, F2-first page, F3-last page, Fd-search, Fl-exit

Now the report has subtotals for each Customer ID.

Edt Purt Heip

CUSTOMER LIST Pags 1
Terms Code Last Date Sales ¥td Invs. AVg.
Descr Invoice
ZPCT 12/21/1999 1665331.24 14 1168952 .23
2/10,n/30
1665331.24 14 118952 .23
CoD 12/06/15992 66487 .23 4 16621.81
C.O.D.
66487 .23 4 16621.81
CoD 1z2/20/1999 108136.59 5 21627.32
C.0.D.
106136.58 E 21627.32
CcoD 12/01/1999 1368196.60 4 27639 .32
C.0.D.
1381%6.60 & 27639 .32
Do you want to continue the list? (¥/N): X

Fl-help, F2-first page, F3-last page, Fd-search, F7-exit

If you print to the screen, use the left and right arrows to shift between the left and right sides of
the screen.

Y ou can continue the list and see the remaining pages of the report and the recap page, go to the
first page, the last page, search for a string or exit the report.
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Customer List Report

| 0SAS T00O

Setings Edt Pt Help

01/25/2000 CUSTOMER LIST

10:13 aM

Customer ID State Rep 1 Terms Code
Name Name Descr
TENOO1 TN D 2BCT
TENMESSEE SHELTERS, INC. Donna M Mendelschn 2/10,n/30
Customer ID: TENOD1 sUM

wIs0nol DE 2PCT
VISR 2/10,n/30

customer ID: VISO001 suUM

*Report*® SUM

Do wou want to continuse the list?

Fl-help, F2-first page,

F3-last page,

(/W)

P

Fd-search, Fil-exit

The last page of the report

CUSTOMER LIST Pags 4
Terms Code Last Date Sales ¥td Invs AVg.
Descr Invoice
2PCT 12/19/1999 454090 .26 12 37840.86
chn 2/10,n/30
454090 .26 12 37840.86
ZPCT -oo a 0.00
2/10,n/30
-00 a 0.00
4589738.99 78 522316.50

Do wyou want to continue the list?
Fl-help, F2-first page,

(Y/N): X
F3-last page, Fd-search, Fl-exit
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ustomer List Recap Page

SAS TOODD

C

Settings  £dt Pt Heip

01/25/2000 RECAF PAGE
10:13 amM

Command : LIST ARCU TITLE "CUSTOMER LIST" WIDTH 132 ON PRINTER

TAER 1.1 CUSTCMER ID TAB 1.2 CUST NAME TAB 32.1 STATE TAB 38.
RESREP: SREF_NAME TAE 69.1 TERM3_CODE TAE 69.2 ARCD_1@TYPE_CO
ST SALE DATE TAB %4.1 TOTAL SALES YTD TRE 109.1 TOTAL INVOIC
AL BCALCAVERAGE_INVOICE("N,L1d4,JR,2,-","Avg.|Invoice",DIVIDE
YTD) )

SBREAK CUSTOMER _ID

Jtarct time: 01/25/2000 10:13:35 AM
End time: 01/25/2000 10:13:53 AM
Records Processed: 13

Records Printed: 13

@CID: H

Do wyou want to continue the list? (Y/N): JF

Fl-help, F2-first page, F3-last page, Fd-search, Fl-exit

The Recap Page

Exit the Report.

Y ou are returned to the General Report Writer Options menu.
Select Prompt from the GENERAL Report Writer Options Menu.
The next example will demonstrate how the control field works.

Select the AR_CLASSL report in the Report Name field and choose Break when the Verification
prompt is displayed.

Break Points— Control Field

¥ DSAS TODD

Setings Edt Pt Help
EEPCORT DESIGN

Report Name: RR_CLASS1
Title/Description: CUSTCOMER LIST
—Break Points for CUSTOMER LIST
FIELD/B@CALC DESCRIFTION CONTRCL TYPE

CUSTOMER_ID Customer ID = Line

Enter number of characters for break (blank=full fisld) .

(TOO0D)

Fl-help, F8-jump, F3/F7-done

When the Break Point verification prompt is displayed, select No
Enter to the Control field for the Customer 1D break.
Enter the number 3.

Thiswill create a break point based on the first three characters of the Customer ID.
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Break Points— Verification Prompt

¥ 0SAS TODD

Setings Edt Pt Help
EEPCOET DESIGN

Report Name: RR_CLASS1
Title/Description: CUSTOMER LIST
—Break Points for CUSTOMER LIST
FIELD/@CALC DESCRIFTION CONTRCL TYPE

CUSTOMER_ID Customer ID Length 3 Line

(TOO0D)

Is the above information correct?
Selection: E Mo
Fi-Exit without selecticn

Press the Enter key until you get to ablank field. The Control field should change to L ength 3.

Select the done function key to display the Verification prompt.

Select Y esto save the changes made in Breaks and to return to the Report Design screen.
To generate the report, select Run from the Report Design screen.

Select Run Report from the Execute Options box.

Select the Output device for the report.

Select VDT to print the report to the screen.

Customer List Report

¥ DSAS TODD

Setings Edt Pt Help

01/25/2000 CUSTOMER LIST

10:15 AM

Customer ID State Rep 1 Terms Code
Name Name Descr
ACEDOL EY ZPD 2PCT

ACE BUILDERS Garry P. Deacon 2/10,n/30

Customer ID: ACE* UM

CASHCR CoD

CASH SALES-OAKLAND, CA C.0.D.
CASHMD CoD
CASH SALES-BALTIMORE, MD C.0.D.
CASHMMN CoD
CASH SALES-MINNEAPOLIS C.0.D.
CASHPS CoD
CASH SALES-DALLAS, TX C.0.D.
CASHTX CoD
CASH SALES-DALLAS, TX C.0.D.

Customer ID: CAS* UM

Do wyou want to continue the list? (¥/N): J
Fl-help, F2-first page, F3-last page, Fd-search, Fl-exit

Now the report has subtotals based on the first 3 characters of the Customer ID.
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CUSTOMER LIST Page 1
Terms Code Last Date Sales ¥td Invs. AVd .
Descr Invoice
ZPCT 1z/21/1999 1665331.24 14 118952 .23
2/10,n/30
1665331 .24 14 118952 .23
CoD 12/06/1999 66487 .23 4 16621.81
C.0.D.
CoD 1z2/20/1999 10B136.59 5 21627.32
C.0.D.
CoD 1z2/01/1999 138196.60 5 27639 _32
C.0.D.
CoD 12/15/1999 522780.14 8 65347 .52
C.0.D.
oD -00 1] 0.00
C.0.D.
B35600.56 i 131235.96
Do wyou want to continue the list? (Y/N): J

Fl-help, F2-first page, F3-last page, Fd-search, Fl-exit

If you print to the screen, use the left and right arrows to shift between the left and right sides of
the screen.

Y ou can continue the list and see the remaining pages of the report and the recap page, go to the
first page, the last page, search for a string or exit the report.

Seitrgs Edt Punt Help
01/25/2000 RECAE EAGE

10:15 amM

Command : LIST ARCU TITLE "CUSTOMER LIST" WIDTH 132 ON PRINTER

TAB 1.1 CUSTOMER _ID TRE 1.2 CUST_NAME TRE 3Z.1 STATE TAB 38.
RESREP:SREP NAME TAE 69.1 TERMS_ CODE TAB 69.2 ARCD_1@TYPE CO
ST_SALE_DATE TAB %4.1 TOTAL SALES_YTD TRE 109.1 TOTAL INVOIC
AL BCALCAVERAGE INVOICE("N,L14,JR,2,-","Avg.|Invoice",DIVIDE
YTD) )

SBREAK 15T 3 CUSTOMER_ID

Start time: 01/25/2000 10:15:01 AM
Bnd time: 01/25/2000 10:15:10 AM
Records Processed: 13

Records Printed: 13

ECID: H

Do you want to continue the list? (¥/N): X

Fl-help, F2-first page, F3-last page, Fd-search, F7-exit

The Recap page

Exit the report.

Y ou are returned to the General Report Writer Options menu.
Select Prompt from the GENERAL Report Writer Options Menu.

Select the AR_CLASSI report in the Report Name field and choose Break when the Verification
prompt is displayed.
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Numeric Fields
When the Break Point verification prompt is displayed, select No

Use the delete function key to remove the Customer 1D Break.
Break Points—List Fields—SalesYTD

¥ 0SAS TODD

Setings Edt Pt Help
EEPCORT DESIGN

Report Name: RR_CLASS1
Title/Description: CUSTOMER LIS3T
—Break Pocints for CUSTCMER LIST
—Field selection

FIELD MNAME DESCRIPTICN |TYPE CODES
1 EESRER S L L
2 SALES_YTD_ FROM Sales Year to Date N,JR,L14, -
3 BALES_YTD PROMPT gales Year to Date N,JR,L14, -
4 SALES_YTD_THRU Sales Year to Date N,JR,L14, -
—| 5 SHIP_ZONE Ship Eone T,JL,L2 =
6 STATE State T,JL,L2
7 STATEMENT CODE Statement Code T,JL,L1
B TAXAELE Taxablse Group? T,JL,L1
9 TAX_GROUP Tax Sroup T, JL,LE .
12/14—)
1

(TOO0D)

Fl-help, F2-1list toggle, Fl-exit

Usethelist fields function and select the SALES YTD fidd.
The Description of the field defaults.
Break Points—SalesYTD - Control

i DSAS TODD

Setings Edt Fve Help
REPORT DEESIGN

Report Name: AR CLASS]1
Title/Description: CUSTOMER LIST
—Break Points for CUSTOMER LIST
FIELD/@CALC DESCRIPTION CONTROL TYPE

SALES_YTD Sales Year to Date Line

{To0a})

Is the above information correct?
Selection: No
Fi-Exit without selection

Leave the Control field blank for now

Select Lineinthe Type field, to create aline break.
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Break Points— Verification Prompt

i 0SAS TODD

Setings Edt Pved Help
REPORT DESIGN

Report Name: AR _CLASS]1
Title/Description: CUSTCMER LIST
—Break Points for CUSTOMER LIST
FIELD/@CALC

DESCRIPTION CONTROL TYPE

SALES_YTD Sales Year to Date Line

{TODD})

Is the above information correct?
Selection: E No
F1-Exit without selecticon

Once all the Break point fields™ are selected, use the done function key to display the Verification
prompt.

Select Yesto save the changes and return to the Report Design screen.
To generate the report, select Run from the Report Design screen.
Select Run Report from the Execute Options box.

Select the Output device for the report.

Select VDT to print the report to the screen.

Customer List Report

5 TOOD

‘gelings Edt e Help
01/25/2000
10:21 amM

CUSTOMER LIST

Customer ID

State Rep 1

Terms Code

Name Name Descr
ACEDOL ET GED 2BCT
ACE BUILDERS Garrcy P. Deacon 2/10,n/30
Sales yvtd: 1665331.24 UM

CASHCA CoD
CASH SALES-ORAKLAND, CR C.0.D.
Sales ¥td: 66487.23 SUM

CASHMD CoD
CASH SALES-BALTIMORE, MD C.o.D.
Sales Ytd: 10B136.5%9 UM

CASHMN CoD
CASH SALES-MINNEAPOLIS C.0.D.
Sales ¥td: 13B1%6.60 UM

Do you want to continue the list? (¥/N): X

Fl-help, F2Z2-first page, F3-last page, Fd-search, F7-exit

Now the report has subtotals based on the Sales YTD field.

12 General Report Writer supports a maximum of 9 break point fields in prompt mode.
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Customer List Report

| 0SAS TOOD
Setings  Edt Pert Help

01/25/2000 CUSTOMER LIST

10:22 AM

Customer ID State Rep 1 Terms Code
Name Name Descr
CASHES CoD

CASH SALES-DALLAS, TH C.0.D.
Sales ¥td: 522780.14 UM

CASHTH CoD

CASH SALES-DALLAS, TX C.o.D.
Sales ¥td: .00 SUM

DARLOOL T DpMM 1pCT
DALLAS-FT WORTH DOME HCMES Donna M Mendelsohn 1/10,n/30

Sales Ytd: 367467.14

Do wou want to continue t
Fl-help, F2-first page, F3

UM

he list? (¥/N): J
-last page, Fd-search, Fl-exit

If you print to the screen, use the left and right arrows to shift between the left and right sides of

the screen.

Y ou can continue the list and see the remaining pages of the report and the recap page, go to the

first page, the last page, and search for string or exit the report.

‘gelings Edt e Help
01/25/2000
10:22 aM

Customer ID
Name

State Rep 1
Name

CUSTOMER LIST

Terms Code
Descr

TENOO1
TENMESSEE SHELTERS, INC.

Sales yYtd: 4540%0.24

vIsS0ol
VISA

Sales Ytd: .00

FReport® SUM

Do you want to continue t
Fl-help, F2-first page, F3

TN D
Donna M Mendelschn

STUM
DE
SUM
he list? (¥/N): X

—last page, Fd-search, Fl-exit

Z2PCT
2/10,n/30

2PCT
2/10,n/30

Last page of the report
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Customer List Report

S TOOOD

tirngs Edt Pt Help

CUSTOMER LIST Page 4

Terms Code Last Date Sales ¥td Invs. AVd .
Descr Invoice
ZPCT 12/19/1999 454090 .26 1z 37840.86

ohn 2/10,n/30
4540090 .26 12 37840.86
2PCT -00 a 0.00

2/10,n/30
-0o 1] 0.00
4589738.99 va 522316.50

Do wyou want to continue the list? (Y/N): J

Fl-help, F2-first page, F3-last page, Fd-search, Fl-exit

01/25/2000 RECAP PRGE
10:22 AM
Commarnd : LIST ARCU TITLE "CUSTOMER LIST" WIDTH 132 ON PRINTER

TAER 1.1 CUSTCMER ID TAB 1.2 CUST NAME TAB 32.1 STATE TAB 38.
RESREP: SREF_NAME TAE 69.1 TERM3_CODE TAE 69.2 ARCD_1@TYPE_CO
ST SALE DATE TAB %4.1 TOTAL SALES YTD TRE 109.1 TOTAL INVOIC
AL BCALCAVERAGE_INVOICE("N,L1d4,JR,2,-","Avg.|Invoice",DIVIDE
YTD) )

SBREAK SALEES YTD

Jtarct time: 01/25/2000 10:21:56 AM

End time: 01/25/2000 10:22:20 AM

Records Processed: 13

Records Printed: 13

@CID: H

Do wyou want to continue the list? (Y/N): JF

Fl-help, F2-first page, F3-last page, Fd-search, Fl-exit
The Recap Page

Exit the Report.

Y ou are returned to the General Report Writer Options menu.
Select Prompt from the GENERAL Report Writer Options Menu.
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The next example will demonstrate how the control field works for numeric fields.

Select the AR_CLASSL report in the Report Name field and choose Break when the Verification
prompt is displayed.

Break Points— Control Field

Setings Edt Pvrd Help

REEPORT DESIGN

Report Name: AR _CLASS]1
Title/Description: CUSTCMER LIST
—Break Points for CUSTOMER LIST
FIELD/@CALC DESCRIPTION CONTRCL TYPE

SALES_YTD Sales Year to Date 50000 Line

Enter even value for numeric break.

{TODD})

Fl-help, F8-jump, F%/F7-done

When the Break Point verification prompt is displayed, select No

Enter to the Control field for the Sales Y TD break. By default, General Report Writer creates a
break on each number. Control allows you to group numeric values together in even amounts.

Enter the number 50000. Thiswill create a break point for numeric amounts in 50000 increments.
The numbers 0-49999 will have a break point of 0, 50000-99999 will have a break point of 50000
and so on.

Break Points— Verification Prompt

REPORT DEESIGN

Report Name: AR CLASS]1
Title/Description: CUSTOMER LIST
—Break Points for CUSTOMER LIST
FIELD/@CALC DESCRIPTION CONTROL TYPE

SALES_YTD Sales Year to Date Even 50000 Line

{To0a})

Is the above information correct?
Selection: E No
Fi-Exit without selection

Pressthe Enter key until you get to ablank field. The Control field should change to Even 50000.

Select the done function key to display the Verification prompt. Select Y esto save the changes
made in Breaks and to return to the Report Design screen.

Select Run, to generate the report Select the Output device for the report.
Select VDT to print the report to the screen.

102 - Accounts Recelvable/Sales Order Report — Customer List



OSAS Training

Genera Report Writer

01/25/2000 CUSTOMER LIST

10:23 AM

Customer ID State Rep 1 Terms Code
Name Name Descr
ACEDOL EY ZPD 2PCT
ACE BUILDERS Garry P. Deacon 2/10,n/30
Sales Ytd: 1650000 .00 SUM

CARSHCR CoD

CASH SALES-OAKLAND, Ch C.0.D.
Sales Ytd: 50000.00 SUM

CASHMD CoD

CASH SALES-BALTIMORE, MD C.o.D.
CASHMN CoD

CASH SALES-MINNEAPOLIS C.0.D.
Sales Ytd: 100000.00 SUM

Do you want to continue the list? (Y/N): J

Fl-help, F2-first page, F3-last page, Fd-search, Fl-exit

Now the report has subtotals 50000 increments.

Edt Purt Heip

CUSTOMER LIST Pags 1
Terms Code Last Date Sales ¥td Invs. AVg.
Descr Invoice
ZPCT 12/21/1999 1665331.24 14 1168952 .23
2/10,n/30
1665331.24 14 118952 .23
CoD 12/06/15992 66487 .23 4 16621.81
C.O.D.
66487 .23 4 16621.81
CoD 1z2/20/1999 108136.59 5 21627.32
C.0.D.
oD 1z/01/199% 138196.60 3 27639.32
C.0.D.
246333.19% 10 4%266.64
Do you want to continue the list? (¥/N): X

Fl-help, F2-first page, F3-last page, Fd-search, F7-exit

If you print to the screen, use the left and right arrows to shift between the left and right sides of
the screen.

Y ou can continue the list and see the remaining pages of the report and the recap page, go to the
first page, the last page, search for a string or exit the report.
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Customer List Report

2| 0SAS TDOD

Setings Edt Pt Help

01/25/2000 CUSTOMER LIST

10:25 AM

Customer ID State Rep 1 Terms Code
Name Name Descr
TENOO1 TN DI 2PCT
TENNESSEE SHELTERS, INC. Donna M Mendelsohn 2/10,n/30
Sales Ttd: 450000 .00 SUM

VIS0O01 DE 2PCT

VISR 2/10,n/30
Sales Ytd: .00 suM

FTRepOrt® SUM

Do wou want to continue the list?

Fl-help, F2-first page,

F3-last page,

(Y/N) @

L

Fd-search, Fil-exit

The last page of the report

CUSTOMER LIST Pags 4
Terms Code Last Date Sales ¥td Invs. AVg.
Descr Invoice
ZPCT 12/19/1%99 454090 .26 1z 37840.86
ochn 2/10,n/30
4540090 .26 12 327840.86
2PCT -00 a 0.00
2/10,n/30
-o0o 1] 0.00
4589738.99 va 522316.50

Do you want to continue the list?

Fl-help, F2-first page,

F3-last page,

(Y/N): X

Fd-search, Fi-exit
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Customer List Report — Recap Page

“gegs Ect Pien He

01/25/2000 RECAP PRGE
10:25 AM
Commarnd : LIST ARCU TITLE "CUSTOMER LIST" WIDTH 132 ON PRINTER

TAER 1.1 CUSTCMER ID TAB 1.2 CUST NAME TAB 32.1 STATE TAB 38.
RESREP: SREF_NAME TAE 69.1 TERM3_CODE TAE 69.2 ARCD_1@TYPE_CO
ST SALE DATE TAB %4.1 TOTAL SALES YTD TRE 109.1 TOTAL INVOIC
AL BCALCAVERAGE_INVOICE("N,L1d4,JR,2,-","Avg.|Invoice",DIVIDE
YTD) )

SEREAK EVEN 50000 SALES_YTD

Jtarct time: 01/25/2000 10:23:29 AM
End time: 01/25/2000 10:25:02 AM
Records Processed: 13

Records Printed: 13

@CID: H

Do wyou want to continue the list? (Y/N): JF

Fl-help, F2-first page, F3-last page, Fd-search, Fl-exit

The Recap page

Exit the report.

Y ou are returned to the General Report Writer Options menu.
Select Prompt from the GENERAL Report Writer Options Menu.

Date Fields
When the Break Point verification prompt is displayed, select No

Use the delete function key to remove the Sales Y TD Break.
Break Points—List Fields— ast Sales Date

Seitrgs Edt Pent Help
REPORT DESIGN

Report Name: AR _CLASS1
Title/Description: CUSTOMER LIST
r—Break Points for CUSTOMER LIST
—Field Selection

FIELD MNAME DESCRIPTION TYPE CODES
1 LAST SALES_DATE_ THR |Last Sale Date D,JL,L10
il LAST SALE AMT Last Sale Amount N JR , ng‘,
3 E at . i
4 LAST SALE INV_NO Last Sale/Involce Humber T JL, L3
—| 5 NEW_ FIN CHG MNew Finance Charge N,JR,L14, - =
(=} NO_PAY_LAST_YR Number of Payments Last Year N,JR,LS, -
7 NO_PRY _PTD Number of Payments PTD N,JR,L6, -
B NO_FAY_OQTD Number of Payments QTD N,JR,L&, —
9 NO_PARY_YTD Number of Payments YTD N,JR,L6&, -

9/14—
I

(TO0O)

Fl-help, F2-1list toggle, Fl-exit

Usethelist fields function and select the LAST_SALE _DATE field.
The Description of the field defaults.
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reak Points— L ast Sales Date - Control

SAS TDOO
Setings  Edt Pt Help

EEPCORT DESIGN

Report Name: RR_CLASS1
Title/Description: CUSTCOMER LIST
—Break Points for CUSTOMER LIST
FIELD/B@CALC DESCRIFTION

CONTROL TYFE

LAST SALE_DATE Last Sale Date

blank=day 1=MMMYYYY Z=MMYYYY 3I=MMYY 4d=MMMYY S=YYYY G=YYYYMM T=¥¥YMM.

(TOO0D)

Fl-help, F8-jump, F3/F7-done

Leave the Control field blank for now

Break Points—Last Sales Date - Type

Setings Edt Pt Help

EEPCORT DESIGN

Report Name: RR_CLASS1
Title/Description: CUSTCOMER LIST
—Break Points for CUSTOMER LIST
FIELD/B@CALC DESCRIFTION

CONTROL TYFE

LAST SALE_DATE Last Sale Date

Line

Enter fiseld or @CALC name {(calcs defined in Data section) .

(TOO0D)

Fl-help, F2-list fields, F3-insert, Fd-delete, FI/F7-done

Select Lineinthe Typefield, to create aline break.
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Break Points— Verification Prompt

¥ 0SAS TODD

Setings Edt Pt Help
EEPCOET DESIGN

Report Name: RR_CLASS1
Title/Description: CUSTOMER LIST
—Break Points for CUSTOMER LIST
FIELD/@CALC DESCRIFTION CONTRCL TYPE

LAST_SALE_DATE Last Sale Date Line

(TOO0D)

Is the above information correct?
Selection: E Mo
Fi-Exit without selecticn

Once all the Break point fields™ are selected, use the done function key to display the Verification
prompt.

Select Yesto save the changes and return to the Report Design screen.
To generate the report, select Run from the Report Design screen.

Select Run Report from the Execute Options box.

Select the Output device for the report.
Select VDT to print the report to the screen.
Customer List Report

¥ DSAS TODD

Setings Edt Pt Help

01/25/2000 CUSTOMER LIST

i10:18 AM

Customer ID State Rep 1 Terms Code
Name Name Descr
ACEDOL EY ZPD 2PCT

ACE BUILDERS Garry P. Deacon 2/10,n/30

Last Date: 12/21/1999 suM

CASHCR CoD
CASH SALES-OAKLAND, CA C.0.D.

Last Date: 12/06/19%9 sSUM

CASHMD CoD
CASH SALES-BALTIMORE, MD C.O.D.

Last Date: 12/20/1999 3UM

CASHMMN CoD
CASH SALES-MINNEAPOLIS C.0.D.

Last Date: 12/01/199%9 suM

Do wyou want to continue the list? (Y/N): J
Fl-help, F2-first page, F3-last page, Fd-search, Fl-exit

Now the report has subtotals based on the Last Sales Date field.

13 General Report Writer supports a maximum of 9 break point fields in prompt mode.
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Customer List Report

i 0sAS T0OD

‘Gelings Edt Pn Hep

CUSTOMER LIST Page 1
Terms Code Last Date Sales ¥td Invs. Avg .-
Descr Invoice
2PCT 12/21/1%99 1665331.24 14 118952 .23
2/10,n/30
1665331.24 14 1168952 .23
CoD 12/06/199% 66487 .23 4 16621.81
C_.O.D.
66487 .23 4 16621 .81
CoD 12/20/1999 1068136.59 4 21627 .32
C.0.D.
108136.59 5 21627.32
CoD 12/01/1999 138196.60 5 27639 .32
C.0.D.
138196.60 L 27639 .32
Do you want to continue the list? (¥/N): J

Fl-help, F2-first page, F2-last page, Fd-seacrch, Fl-exit

If you print to the screen, use the left and right arrows to shift between the left and right sides of
the screen.

Y ou can continue the list and see the remaining pages of the report and the recap page, go to the
first page, the last page, and search for string or exit the report

Customer List Report
E:Jm Heip

01/25/2000 CUSTCOMER LIST

10:19 AM

Customer ID State Rep 1 Terms Code
Name Name Descr
TENOO1 TN DM HEE
TENNESSEE SHELTERS, INC. Donna M Mendelsohn 2/10,n/30

Last Date: 12/1%/19%9 suM

WIs0ol DE 2PCT
VISR 2/10,n/30
Last Date: SUM

FTRepOCt® SUM

Do you want to continue the list? (¥/N): J
Fl-help, F2-first page, F3-last page, Fd-search, Fi-exit

Last page of the report
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CUSTOMER LIST FPages 4

Terms Code Last Date Sales ¥td Invs. Avg .-
Descr Invoice
ZPCT 12/19/1999 454090 .26 12 37840.86

ohn 2/10,n/30
4540090 .26 12 37840.86
ZPCT -0o 1] 0.00

2/10,n/30
-00 a 0.00
4589738.99 va 522316.50

Do you want to continue the list? (¥/N): J

Fl-help, F2-first page, F2-last page, Fd-search, Fl-exit

01/25/2000 RECAFP PARGE
10:19 AM
Command : LIST ARCU TITLE "CUSTOMER LIST" WIDTH 132 ON PRINTER

TAB 1.1 CUSTOMER_ID TRE 1.2 CUST_NAME TRE 3Z2.1 STATE TAB 38.
RESREP: SREP_NAME TAE 69.1 TERMS_CODE TAE 69.2 ARCD 1@TYPE_ OO
ST_SALE_DATE TAB %4.1 TOTAL SALES_YTD TAE 109.1 TOTAL INVOIC
AL BCALCAVERAGE INVOICE("N,L14,JR,2,-","Avg.|Invoice",DIVIDE
YTD} §

SBEREAK LAST SALE DATE

Start time: 01/25/2000 10:18:59 AM

End time: 01/25/2000 10:19:08 AM

Records Processed: 13

Records Printed: 13

@cip: H

Do you want to continue the list? (¥/N): J

Fl-help, F2-first page, F3-last page, Fd-search, Fi-exit
The Recap Page

Exit the Report.

Y ou are returned to the General Report Writer Options menu.
Select Prompt from the GENERAL Report Writer Options Menu.
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The next example will demonstrate how the control field works for date fields.

Select the AR_CLASSI report in the Report Name field and choose Break when the Verification
prompt is displayed.
Break Points—Control Field

i DSAS TO0D
Setings Edt Pt Help

EEPCOET DESIGN

Report Name: AR _CLASS1
Title/Description: CUSTCOMER LIST
—Break Points for CUSTOMER LIST
FIELD/B@CALC DESCRIFTION CONTRCL TYPE

LAST_SALE_DATE Last Sale Date L Line

blank=day 1=MMMYYYY Z=MMYYYY 3I=MMYY 4d=MMMYY S=YYYY G=YYYYMM T=¥¥YMM.

(TOO0D)

Fl-help, F8-jump, F3/F7-done

By default, General Report Writer creates a break point for each date, when adate field isused in
Break. The control field allows you to group the dates together, based on month and year
information.

When the Break Point verification prompt is displayed, select No
Enter to the Control field for the Last Sales Date break.

Option Description
Blank=day Breaks on the full date.

1-MMMYYYY Breaks on the date using a 3-character month and 4-digit year.
Example: JAN/1999

2-MMYYYY Breaks on the date using a 2-digit month and 4-digit year.
Example: 01/1999

3-MMYY Breaks on the date using a 2-digit month and 2-digit year.
Example: 01/99

4-MMMYY Breaks on the date using a 3-character month and 2-digit year.
Example: JAN/99

5-YYYY Breaks on the 4-digit year only.
Example: 1999

6—-YYYYMM Breaks on the date using a 4-digit year and 2-digit month.
Example: 1999/01

7-YYMM Breaks on the date using a 2-digit year and 2-digit month.
Example: 99/01

Enter a number 1.
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r Points— Verification Prompt
a-we-'ra Help

EEPCOET DESIGN

Report Name: AR _CLASS1
Title/Description: CUSTCOMER LIST
—Break Points for CUSTOMER LIST
FIELD/B@CALC DESCRIFTION CONTRCL TYPE

LAST SALE_DATE Last Sale Date MMMY Y YT Line

(TOO0D)

Is the above information correct?
Selection: E Mo
Fi-Exit without selecticn

Press the Enter key until you get to ablank field. The Control field should change to
MMMYYYY.

Select the done function key to display the Verification prompt.
Select Y esto save the changes made in Breaks and to return to the Report Design screen.
To generate the report, select Run from the Report Design screen.

Select Run Report from the Execute Options box.

Select the Output device for the report.
Select VDT to print the report to the screen.
Customer List Report

¥ DSAS TODD

Setings Edt Pt Help

01/25/2000 CUSTOMER LIST
10:20 AM

Customer ID State Rep 1 Terms Code
Name Name Descr
ACEDOL EY ZPD 2PCT

ACE BUILDERS Garry P. Deacon 2/10,n/30
CASHCA CoD

CASH SALES-ORAKLAND, CR C.C.D.
CASHMD CoD

CASH SALES-BALTIMORE, MD C.0.D.
CASHMN CoD

CASH SALES-MINNEAPOLIS C.o.D.
CASHES CoD

CASH SALES-DALLAS, TX C.o.D.

Last Date: DEC/19839 SUM

CASHTX CoD
CASH SALES-DALLAS, THX C.0.D.
Last Date: / SUM

Do wyou want to continue the list? (Y/N): J

Fl-help, F2-first page, F3-last page, Fd-search, Fl-exit

Now the report has subtotals based on a 3-character month and 4-digit year.
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Customer List Report

Edt Pt Help
CUSTOMER LIST Page 1
Terms Code Last Date Sales ¥td Invs. AVd .
Descr Invoice
ZPCT 1z/21/1999 1665331.24 14 118952 .23
2/10,n/30
CoD 12/06/159% 66487 .23 4 16621.81
C.O.D.
CoD 12/20/1%99 108136.59 L) 21627 .32
C.O.D.
CoD 12/01/1%99 138196.60 L 27639 .32
C_.Oo.D.
CoD 12/15/1998 5227680.14 a 65347 .52
C_.Oo.D.
2500931.80 36 250188.19
oD -00 1] 0.00
C.0.D.
-00 a 0.00
Do wyou want to continue the list? (Y/N): J

Fl-help, F2-first page, F3-last page, Fd-search, Fl-exit

If you print to the screen, use the | eft and right arrows to shift between the left and right sides of
the screen.

Y ou can continue the list and see the remaining pages of the report and the recap page, go to the
first page, the last page, search for a string or exit the report.

Customer List Report

Seiings Edt Punt Help

01/25/2000 CUSTCMER LIST

10:20 AaM

Customer ID State Rep 1 Terms Code
Name Name Descr
DALOOL TH D 1PCT
DALLAS-FT WORTH DOME HCOMES Donna M Mendelschn 1/10,n/30
GREOOL1 HY ERT CoD
GREATERE NEW YCORK DOMES, INC. Patrick R Thomassen C.0.D.
KANOOL1 MO JAEH 1pCT
KANEAS CITY GECDESIC HOMES James A. Howland 1/10,n/30
Lo3001 CR GFD 2PCT

LOS ANGELES CONSTRUCTION CO. Garcy P. Deacon 2/10,n/30
SUNDOL FL PRT 1pCT
SUNSHINE HOMES, INC. Patrick R Thomassen 1/10,n/30
TENOOL1 TH DMM Z2PCT
TENMES3EE SHELTERS, INC. Donna M Mendelschn 2/10,n/30

Last Date: DEC/19%9 SUM

wIs0ool LDE 2BCT
VISR 2/10,n/30
Last Date: / UM

Do you want to continue the list? (¥/N): J

Fl-help, FZ2-first page, F3-last page, Fd-search, F7-exit

The last page of the report
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CUSTOMER LIST Page 2
Terms Code Last Date Sales ¥td Invs. AVd .
Descr Invoice
1PCT 1z/25/19989 36T487.14 g 45935.89
ohn 1/10,n/30
CoD 12/19/159% 315563 .39 a 30445 .42
ssen C.O.-D-
ipcT 12/10/1%99 696228 .41 7 99461.20
d 1/10,n/30
2PCT 12/14/1599 247T191.67 & 41198 .61
2/10,n/30
1pCcT 1z2/12/19298 B246.32 1 B246.32
ssen 1/10,n/30
2PCT 12/19/1298% 454090 .26 1z 37840.86
ohn 2/10,n/30
2088807.192 4z 272128.30
2PCT -00 1] 0.00
2/10,n/30
-oo a 0.00
Do wyou want to continue the list? (¥/N): J

Fl-help, F2-first page, F3-last page, Fd-search, Fl-exit

tirngs Edt Pt Help

CUSTOMER LIST Page 3
Terms Code Last Date Sales ¥td Invs. AVd .
Descr Invoice
4580738.99 | 522316.50
Do wyou want to continue the list? (Y/N): J

Fl-help, F2-first page, F3-last page, Fd-search, Fl-exit

The Recap page

Exit the report.

Y ou are returned to the General Report Writer Options menu.
Select Prompt from the GENERAL Report Writer Options Menu.
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Entering Sorts

Next, we will select the Sort order of the report.

i AS TO0D
Setings Edt FBvrt Help

Eeport Name:
Title/Description:

ort Design Screen - Sort

EEPCORT DESIGN

AR_CLASS1
CUSTOMER LIST

File: ARCU - Custcmer File
Feport/Export: Report
Width: 132 Height: Any Across: 1
Length: Anw
Cutput: PRINTER
Alternate Sort:
Begin with:
End with:
Line Break: Print Blanks: Yes
Stop: Paginate: Yes
Test Patterns: Recap Page: Yes
Doukle Space: Mo Frint Detail: Yes
WVertical Totals: Mo Col Heading: Yes
Tabulate/Plot: No Copies: 1

Is the above information correct?
Selection: Yes No Fields Break u Criteria Linksel Hdr/ftr Run Delete FPrint
Fi-Exit without selecticn

(TOO0D)

Select the AR_CLASSI report in the Report Name field and choose Sort when the Verification
prompt is displayed.

114 - Accounts Recelvable/Sales Order Report — Customer List



OSAS Training Genera Report Writer

Sorts determine the order the data printsin and the hierarchal order of the report.

If multiple sorts fields are selected, the second level sorts within the first, the third within the
second, and so on. Each level can be sorted in ascending or descending order.

Setings  Edt Pt Help

REPORT DESIGN

Report Name: AR_CLASS]1
Title/Description: Customer List
—Sort Oorder for Customer List
R |FIELD/ECALC DESCRIFTICN CRDER

Al

Ver Enter fisld or @CALC name {calcs defined in Data section) .

{TODO})

Fl-help, F2-1list fields, F3-insert, Fd-delete, FI9/F7-done

Command Description

Help Select the function key listed to display help for the field or function you
areon.

List Fields Select the function key listed to display the list of available fields.

Insert Select the function key listed to insert ablank line.

Delete Select the function key listed to delete afield from sorts.

Done Select the function keys listed to display the Verification prompt and exit
Sort Order.
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Sort Order —List Fields—SalesYTD

i DSAS TODD

tings Edt Pt Help
EEPCORT DESIGN

Report Name: RR_CLASS1
Title/Description: CUSTOMER LIS3T
—Sort Order for CUSTCMER LIST 1
—Field selection

FIELD MNAME DESCRIPTICN |TYPE CODES
1ZEENRSE
2 SALES_ = Sales
3 BALES_YTD PROMPT gales Year to Date N,JR,L14, -
4 SALES_YTD_THRU Sales Year to Date N,JR,L14, -
—| 5 SHIP_ZONE Ship Eone T,JL,L2 =
6 STATE State T,JL,L2
7 STATEMENT CODE Statement Code T,JL,L1
B TAXAELE Taxablse Group? T,JL,L1
9 TAX_GROUP Tax Sroup T, JL,LE

12/14—
Tl ]

(TOO0D)

Fl-help, F2-1list toggle, Fl-exit

Usethelist fields function and select the SALES YTD fidld.
The Description of the field defaullts.

Sort Order —SalesYTD - Order

#I| DSAS TOOD

REPCORT DESIGN

Report Name: AR _CLASS1
Title/Description: CUSTOMER LIST

—Sort COrder for CUSTOMER LIST
R|FIELD/@ECALC DESCRIPTION CRDER
SALES_YTD Sales Year to Date -
Al
T
Ver 1l - Ascending order, 2 - Descending
T

{(TO0O)

Fl-help, F8-jump, F%/FT7-done

The Order field determines if this sort will be in ascending or descending order. Select 1 for
Ascending order OR 2 for Descending order.

Select Ascending for thisfield.
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Sort Order —Verification Prompt

i DSAS TO0D

Setings Edt Pt Help

EEPCORT DESIGN

Report Name: AR _CLASS1
Title/Description: CUSTOMER LIST
—Sort Order for CUSTCMER LIST
R |FIELD/ECALC DESCRIFTICON CRDER

SALES_YTD dales Year to Date Ascending

nl

Wer

(TOO0D)

Is the above information correct?
Selection: E Mo
Fi-Exit without selecticon

Once all the Sort Order fields™ are selected, use the done function key to display the Verification
prompt.

Selection Description
Yes Saves the sort order fields and returns you to the Report Design screen.
No Y ou can add, edit or delete any sort order fields.

Exit without selection Exits Sort Order without saving any changes. General Report Writer
will ask you to verify exiting without saving any changes.

Select Yesto exit without saving any changes.

Select No to re-display the Verification Prompt.

Select Yesto save the changes and return to the Report Design screen.

14 General Report Writer supports a maximum of 9 sort order fieldsin prompt mode.
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‘Gelings Edt Pin Hep

EEPCOET DESIGN

Report Name: AR _CLASS1
Title/Description: CUSTCOMER LIST
File: ARCU - Custcocmer File
Feport/Export: Report
Width: 132 Height: Any Across: 1
Length: Anw
Cutput: PRINTER
Alternate Sort:
Begin with:

End with:
Line Break: Print Blanks: Yes
Stop: Paginate: Yes
Test Patterns: Recap Page: Yes
Doukle Space: Mo Frint Detail: Yes
WVertical Totals: Mo Col Heading: Yes
Tabulate/Plot: No Copies: 1

{(TOO0D)

Is the above information correct?
Selection: Yes No Fields Sort Criteria Linksel Hdr/ftr Run Delete Print
Fi-Exit without selecticon

Select the Break from the Report Design screen.

When the Break Point verification prompt is displayed, select No
Use the delete function key to remove the L ast Sales Date break.
Break Points—L ast Sale Date — Delete

Seltings Edl Penl Heip

REPORT DESIGN

Report Name: AR_CLASS1
Title/Description: Customer List
—Break Points for Customer List
FIELD/@CALC DESCRIPTION CONTRCL TYPE

Enter field or @CALC name {(calcs defined in Data section) .

(TO0O)

Fl-help, FZ2-1list fields, F3-insert, Fd-delete, F9/F7-done

Select the done function to display the verification prompt.

Select Y esto save the changes made in Breaks and return to the Report Design screen.
To generate the report, select Run from the Report Design screen.

Select Run Report from the Execute Options box.

Select the Output device for the report.

Select VDT to print the report to the screen.
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Customer List Report

L Edt Pt Help

01/26/2000 CUSTOMER LIST
02:53 FM

Customer ID State Rep 1 Terms Code
Name Name Descr
CASHTX CoD

CASH SALES-DALLAS, TX C.0.D.
wIs0nol DE 2PCT
VISR 2/10,n/30
SUNOOL FL PET 1pCT
SUNSHINE HOMES, INC. Patrick R Thomassen i/10,n/30
CASHCAH CoD

CASH SALES-OAKLAND, CR cC.o.D.
CASHMD CoD

CASH SALES-BALTIMORE, MD C.o.D.
CASHMN CoD

CASH SALES-MINNEAPOLIS C.o.D.
Los001 Ch GED ZBCT

LO3 ANGELES CONSTRUCTION CO. Garrcy P. Deacon 2/10,n/30
GREOOL NT PET CoD
GREATER NEW YORK DCMES, INC. Patrick R Thomassen C.0.D.

Do wyou want to continue the list? (Y/N): J

Fl-help, F2-first page, F3-last page, Fd-search, Fl-exit

Thereport is now sorted by the Sales YTD field.

Customer List Report

Setings  Edt Pl Help

CUSTOMER LIST Pags 1
Terms Code Last Date Sales ¥td Invs. AVg.
Descr Invoice
CoD -00 a 0.00
C.0.D.
ZPCT -oo a 0.00
2/10,n/30
ipcT 12/12/1899 B246.32 1 BZ46.32
ssen 1/10,n/30
CoD 12/06/15%99 66487 .23 4 16621 .81
C.0.D.
CoD 12/20/1999 10B136.509 5 21627.32
C.0.D.
COoD 12/01/1999 138196.60 5 27639 .32
C.0.D.
ZPCT 12/14/1999 247191.67 & 41198 .61
2/10,n/30
CoD 12/19/1999 315563 .39 a 39445 .42
sSsen C.0.D.

Do wyou want to continue the list? (Y/N):

Fl-help, F2-first page, F3-last page,

Fd-search, Fi-exit

If you print to the screen, use the left and right arrows to shift between the left and right sides of

the screen.

Y ou can continue the list, go to the first page, go to the last page, search for a string or exit the

report.
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Customer List Report

Setings Edt Pt Help

01/26/2000 CUSTOMER LIST

02:53 FM

Customer ID State Rep 1 Terms Code
Name Name Descr
DALOOL e DI 1PCT
DALLAS-FT WORTH DOME HCOMES Donna M Mendelsohn 1/10,n/30
TENOO1 TN DI 2PCT
TENNESSEE SHELTERS, INC. Donna M Mendelschn 2/10,n/30
CASHES CoD

CASH SALES-DALLAS, TX C.C.D.
KANOO1 MO JARH 1pCT
KANSAS CITY GECDESIC HOMES James A. Howland 1/10,n/30
ACEDOL EY GED Z2BCT

ACE BUILDERS GZarry P. Deacon 2/10,n/30

FTRepoOrt® SUM

Do wyou want to continue the list? (¥/N): JF
Fl-help, F2-first page, F3-last page, Fd-search, Fl-exit

The last page of the report

Customer List R

SAS TDOD

eport

Seitngs  Edt Punt Help

CUSTOMER LIST FPages 2
Terms Code Last Date Sales ¥td Invs. AVg.
Descr Invoice
1PCT 12/25/1%99 3467467.14 8 45935.89
ochn 1/10,n/30
ZPCT 12/19/1999 454090 .26 1z 37840.86
chn 2/10,n/30
CoD 12/15/1999 522760.14 a 65347 .52
C.0.D.
1pCT 1z/10/199% 696228 .41 1 92461 .20
d 1/10,n/30
ZPCT 1z2/21/1999 1665331.24 14 118952 .23
2/10,n/30
4589738.99 78 522316.50
Do you want to continue the list? (¥/N): X

Fl-help, F2Z2-first page, F3-last page, Fd-search, F7-exit
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Cu

AS TOOO
Setings Edt Pt Help

stomer List R

01/26/2000 RECAP PRGE
02:53 FM
Commarnd : LIST ARCU TITLE "CUSTOMER LIST" WIDTH 132 ON PRINTER

Start time:
End time:

TAER 1.1 CUSTCMER ID TAB 1.2 CUST NAME TAB 32.1 STATE TAB 38.
RESREP: SREF_NAME TAE 69.1 TERM3_CODE TAE 69.2 ARCD_1@TYPE_CO
ST SALE DATE TAB %4.1 TOTAL SALES YTD TRE 109.1 TOTAL INVOIC
AL BCALCAVERAGE_INVOICE("N,L1d4,JR,2,-","Avg.|Invoice",DIVIDE
YTD) )

SORT SALES_YTD

01/26/2000 D2:53:39 FM
01/26/2000 0D2:53:49 PM

Records Processed: 13

Records Printed: 13

@CID: H

Do wyou want to continue the list? (Y/N): J

Fl-help, F2-first page, F3-last page, Fd-search, Fl-exit

The Recap page

Exit the report.

Y ou are returned to the General Report Writer Options menu.
Select Prompt from the GENERAL Report Writer Options Menu.

Next, we will use adifferent field to change the sort order.

Select the AR_CLASSI report in the Report Name field and choose Sort when the Verification

prompt is displayed.

When the Sort Order verification prompt is displayed, select No
Use the delete function key to remove the Sales YTD sort field.
Sort Order —List Fields—L ast Sales Date

% DSAS TODD
tings Edt Frmt Help

EEPCORT DESIGN

Report Name: RR_CLASS1
Title/Description: CUSTOMER LIS3T
—Sort Order for CUSTCMER LIST 1
—Field selection
FIELD MNAME

DESCRIPTION TYPE CODES

LAST SALES_DATE THE|Last Sale Date
LAST SALE AMT
i SALE DATE

D,JL,L10
N,JR,L14, -

LAST SALE_TNV_NO

1

2

3

4 ! Last Sale/Invoice Number T,JL, L8

—| 5 NEW_FIN CHG New Finance Charge N,JR,L14, - =

6 NO_PRY LARST ¥R Number of Payments Last Year N,JR,L6&, -

7 NO_FAY_FTD Number of Payments PTD N,JR,LS5,—

B NO_PRY _OQTD Number of Payments QTD N,JR,L&, -

9 NO_FAY_YTD Number of Payvments YTD N,JR,L&,—

9/14—

Tl ]

(TOO0D)

Fl-help, F2-1list toggle, Fl-exit

Usethelist fields function and select the LAST _SALE _DATE field.
The Description of the field defaults.
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Sort Order —Last Sales Date - Order

¥ DSAS TODD

Setings  Edt Pt Help

EEPCORT DESIGN

Report Name: RR_CLASS1
Title/Description: CUSTCOMER LIST
—Sort Order for CUSTCOMER LIST

R |FIELD/ECALC DESCRIFTICON CRDER
LAST_ SALE_DATE Last Sale Date 1
Al
T
Ver 1l - Ascending order, Z - Descending
T

(TOO0D)

Fl-help, F8-jump, F3/F7-done

Select the sort order.

Select Ascending for thisfield.

Sort Order — Verification Prompt

¥ D5AS TODD

Seitngs Edt Pent Help
REPORT DESIGN

Report Name: AR _CLASS1
Title/Description: CUSTOMER LIST
—Sort COrder for CUSTOMER LIST

R|FIELD/@ECALC DESCRIPTION CRDER
LAST SALE DATE Last Sale Dats Ascending
Al
T
Ver
T

(TO0O)

Is the above information correct?
Selection: E Ho
F1-Exit without selecticon

Once all the Sort Order fields™ are selected, use the done function key to display the Verification
prompt.

Select Yesto save the changes and return to the Report Design screen.
To generate the report, select Run from the Report Design screen.
Select Run Report from the Execute Options box.

Select the Output device for the report.

Select VDT to print the report to the screen.

1> General Report Writer supports a maximum of 9 sort order fieldsin prompt mode.
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Customer List Report

L Edt Pt Help

01/26/2000 CUSTOMER LIST

02:54 FM

Customer ID State Rep 1 Terms Code
Name Name Descr
CASHTX CoD

CASH SALES-DALLAS, TX C.0.D.
wIs0nol DE 2PCT
VISR 2/10,n/30
CASHMN CoD

CASH SALES-MINNEAPOLIS C.C.D.
CASHCAH CoD

CASH SALES-OAKLAND, CR C.o.D.
KANOOL1 MO JAH 1PCT
KANSAS CITY GECDESIC HOMES James A. Howland 1/10,n/30
SUNOOL FL ERT 1PCT
SUNSHINE HOMES, INC. Patrick R Thomassen 1/10,n/30
Los001 Ch GED ZBCT

LO3 ANGELES CONSTRUCTION CO. Garrcy P. Deacon 2/10,n/30
CASHES CoD

CASH SALES-DALLAS, T C.0.D.

Do wyou want to continue the list? (Y/N): J

Fl-help, F2-first page, F3-last page, Fd-search, Fl-exit

Thereport is now sorted by the Last Sale Date field.

Customer List Report

Setings  Edt Pl Help

CUSTOMER LIST Pags 1
Terms Code Last Date Sales ¥td Invs. AVg.
Descr Invoice
CoD .on 0 0.00
C.0.D.
ZPCT -oo a 0.00
2/10,n/30
CoD 12/01/199% 138196.60 5 27639 _32
C.0.D.
CoD 1z2/06/159% 66487 .23 4 16621.81
C.0.D.
ilepcT 1z2/10/1999 696228 .41 1 92461.20
d 1/10,n/30
ilepcT 1z2/12/1999 BZ46.32 1 BZ46.32
ssen 1/10,n/30
ZPCT 1z/14/1998 24T7T191.67 ] 411928.61
2/10,n/30
oD 1z/15/1999 5227680.14 g 65347 .52
C.0.D.
Do you want to continue the list? (¥/N): J

Fl-help, F2-first page, F3-last page, Fd-search, F7-exit

If you print to the screen, use the left and right arrows to shift between the left and right sides of
the screen.

Y ou can continue the list, go to the first page, go to the last page, search for a string or exit the
report.
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Customer List Report

Setings Edt Pt Help

01/26/2000 CUSTOMER LIST

02:54 FPM

Customer ID State Rep 1 Terms Code
Name Name Descr
GREDOL NY PET CoD
GREATER NEW YORK DOMES, INC. Patrick R Thomassen C.0.D.
TENOO1 TN DI 2PCT
TENNESSEE SHELTERS, INC. Donna M Mendelschn 2/10,n/30
CA.SHMD CoD

CASH SALES-BALTIMORE, MD C.C.D.
ACEDOL EY GED 2PCT

ACE BUILDERS zZarry P. Deacon 2/10,n/30
DALOOL TH D 1PCT
DALLAS-FT WORTH DOME HCOMES Donna M Mendelschn 1/10,n/30

FTRepoOrt® SUM

Do wou want to continue the list?

Fl-help, F2-first page,

F3-last page,

(YSN) X
Fd-search,

Fil-exit

The last page of the report

Customer List R

SAS TDOD

eport

Seitngs  Edt Punt Help

CUSTOMER LIST FPages 2
Terms Code Last Date Sales ¥td Invs. AVg.
Descr Invoice
CoD 12/19/1%99 315563.39 a 39445 .42
ssen C.0.D.
ZPCT 12/19/19%99 454090 .26 12 37840.86
chn 2/10,n/30
CoD 12/20/19%99 10B136.59 5 21627.32
C.0.D.
ZPCT 12/21/1999 1665331.24 14 118952 .23
2/10,n/30
iepcT 12/25/1999 367487.14 a 45935 .89
ohn 1/10,n/30
4589738.99 va 522316.50
Do you want to continue the list? (¥/N): X
Fl-help, F2-first page, F3-last page, Fd-search, F7-exit
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uomer List Report — Recap Page
ﬁcﬂl'rﬂ Heip

01/26/2000 RECAP PRGE
02:54 FM
Commarnd : LIST ARCU TITLE "CUSTOMER LIST" WIDTH 132 ON PRINTER

TAER 1.1 CUSTCMER ID TAB 1.2 CUST NAME TAB 32.1 STATE TAB 38.
RESREP: SREF_NAME TAE 69.1 TERM3_CODE TAE 69.2 ARCD_1@TYPE_CO
ST SALE DATE TAB %4.1 TOTAL SALES YTD TRE 109.1 TOTAL INVOIC
AL BCALCAVERAGE_INVOICE("N,L1d4,JR,2,-","Avg.|Invoice",DIVIDE
YTD) )

SORT LAST SALE_DATE

Start time:
End time:

01/26/2000 D2:54:32 FM
01/26/2000 0D2:54:43 PM

Records Processed: 13

Records Printed: 13

@CID: H

Do wyou want to continue the list? (Y/N): JF

Fl-help, F2-first page, F3-last page, Fd-search, Fl-exit

The Recap page

Exit the report.

Y ou are returned to the General Report Writer Options menu.
Select Prompt from the GENERAL Report Writer Options Menu.
Next, we see how Break Points and Sort Order work together.

Select the AR_CLASSI report in the Report Name field and choose Break when the Verification
prompt is displayed.

Break Points—List Fields—SalesYTD

% DSAS TODD
tings Edt Frmt Help

EEPCORT DESIGN

Report Name: RR_CLASS1
Title/Description: CUSTOMER LIS3T
—Break Pocints for CUSTCMER LIST
—Field selection

FIELD MNAME DESCRIPTICN |TYPE CODES
1 =EESRE RS t T
2 SALES_YTD_ FROM Sales Year to Date N,JR,L14, -
3 BALES_YTD PROMPT gales Year to Date N,JR,L14, -
4 SALES_YTD_THRU Sales Year to Date N,JR,L14, -
—| 5 SHIP_ZONE Ship Eone T,JL,L2 =
6 STATE State T,JL,L2
7 STATEMENT CODE Statement Code T,JL,L1
B TAXAELE Taxablse Group? T,JL,L1
9 TAX_GROUP Tax Sroup T, JL,LE
12/14—)

Fl-help, F2-1list toggle, Fl-exit

(TOO0D)

Usethelist fields function and select the SALES YTD fidd.

The Description of the field defaults.

Leave the Control field blank for now

Select Linein the Type field, to create aline break.
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Break Points— Verification Prompt

i 0SAS TODD

Setings Edt Pved Help
REPORT DESIGN

Report Name: AR _CLASS]1
Title/Description: CUSTCMER LIST
—Break Points for CUSTOMER LIST
FIELD/@CALC DESCRIPTION CONTRCL TYPE

SALES_YTD Sales Year to Date Line

{TODD})

Is the above information correct?
Selection: E No
F1-Exit without selecticon

Once all the Break point fields™® are selected, use the done function key to display the Verification
prompt.

Select Yesto save the changes and return to the Report Design screen.
To generate the report, select Run from the Report Design screen.
Select Run Report from the Execute Options box.

Select the Output device for the report.

Select VDT to print the report to the screen.
Customer List Report

| DSAS TODOD

Setings Edt Fdrd Help

01/26/2000 CUSTCOMER LIST
03:01 FM
Customer ID State Rep 1 Terms Code
Name Name Descr
CARSHTX CcoD
CASH SALES-DALLAS, TH C.0.D.
wIs0ool DB ZBCT
VISR 2/10,n/30
Sales ¥td: .00 SUM
CRSHMN CoD
CASH SALES-MINNEAPCLIS C.0.D.
Sales Ytd: 13B19&6.60 SUM
CARSHCR CoD
CASH SALES-COAKLAND, Ch C.o.D.
Sales Ytd: 66487.23 UM

Do you want to continue the list? (¥/N): J

Fl-help, F2-first page, F3-last page, Fd-search, Fi-exit

Thereport is now sorted by the Last Sale Date field and had break points based on the Sales Y TD
field.

16 General Report Writer supports a maximum of 9 break point fields in prompt mode.
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Customer List Report

o SAS TO0O
Selings Edt Penl Help

CUSTOMER LIST Page 1
Terms Code Last Date Sales ¥td Invs. Avg .-
Descr Invoice
CoD -00 a 0.00
C.O.D.
ZPCT -0o 1] 0.00
2/10,n/30
-00 a 0.00
coD 12/01/1%992 138196.60 L 27639 .32
C.O.D.
1368196.60 4 27639 .32
CoD 12/06/1929% 66487 .23 4 16621.81
C_.Oo.D.
66487 .23 4 16621 .81
Do you want to continue the list? (¥/N): J

Fl-help, FZ-first page, F2-last page, Fd-seacrch, Fl-exit

If you print to the screen, use the left and right arrows to shift between the left and right sides of

the screen.

Y ou can continue the list, go to the first page, go to the last page, search for a string or exit the

report.

Customer List Report

Mings  Edt Perd Heip
01/26/2000
03:01 PM

Customer ID

State Rep 1

CUSTOMER LIST

Terms Code

Name Name Descr
ACEDOL ET GED 2BCT

ACE BUILDERS Garrcy P. Deacon 2/10,n/30
Sales ¥td: 1665331.24 UM

DALOOL TH DM 1pCT
DALLAS-FT WORTH DOME HOMES Donna M Mendelschn 1/10,n/30

Sales ytd: 367T487.14 SUM
*Report®*® SUM
Do you want to continue the list? (¥/N): X

Fl-help, F2-first page, F3-last page, Fd-search, F7-exit

The last page of the report
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Edt Pl Hep

CUSTOMER LIST Page 4
Terms Code Last Date Sales ¥td Invs. AVd .
Descr Invoice
ZPCT 1z/21/1999 1665331.24 14 118952 .23
2/10,n/30
1665331 .24 14 118952 .23
ipCT 12/25/1999 36T467 .14 a 45935_89
ohn 1/10,n/30
367487 .14 a 45935.89
4589738.99 78 522316.50
Do wyou want to continue the list? (¥/N): J

Fl-help, F2-first page, F3-last page, Fd-search, Fl-exit

Setings Edt Pt Help

01/26/2000 RECAP PRGE
03:01 FM
Commarnd : LIST ARCU TITLE "CUSTOMER LIST" WIDTH 132 ON PRINTER

TABR 1.1 CUSTCMER _ID TAB 1.2 CUST NAME TAB 32.1 STATE TAB 38.
RESREP: SREF_NAME TAE 69.1 TERM3_CODE TAE 69.2 ARCD_1@TYPE_CO
ST SALE DATE TAB %4.1 TOTAL SALES YTD TRE 109.1 TOTAL INVOIC
AL BCALCAVERAGE_INVOICE("N,L14,JR,2,-","Avg.|Invoice",DIVIDE
YTD) )

SBREAK SALEES YTD

SORT LAST SALE_DATE

Jtarct time: 01/26/2000 03:01:06 FM
Bnd time: 01/26/2000 03:01:16 PM
Records Processed: 13

Records Printed: 13

@CID: H

Do wyou want to continue the list? (Y/N): J

Fl-help, F2-first page, F3-last page, Fd-search, Fl-exit

The Recap page

Exit the report.

Y ou are returned to the General Report Writer Options menu.
Select Prompt from the GENERAL Report Writer Options Menu.

Select the AR_CLASSI report in the Report Name field and choose Break when the Verification
prompt is displayed.

When the Break Point verification prompt is displayed, select No
Use the delete function key to remove the Sales Y TD break.
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Break Points—List Fields— Customer |D

¥ 0SAS TODD

Setings Edt Pt Help
EEPCORT DESIGN

Report Name: RR_CLASS1
Title/Description: CUSTOMER LIS3T
—Break Pocints for CUSTCMER LIST 1
—Field selection

FIELD MNAME DESCRIPTICN TYPE CODES
1 CURE AMT DUE current Amount Due N,JR,L14, -
e S TOMER IO T,JL, L&
3 CUSTOMER IDZ2 Customsr ID T,JL,L&
4 CUSTOMER_TD FROM Customer ID T,JL,L&
—| 5 CUSTOMER_ID PROMPT |Customer ID T,JL,L& =
(=} CUSTOMER_TD SHORT Customer ID T,JL,L3
7 CUSTOMER_ID_THRU Custom=sr ID T,JL, L&
8 CUST CLASS Customer Class T,JL,L&
9 CUST HIGH BAL Customer High Balance N,JR,L14, -

Ll e—
1

(TOO0D)

Fl-help, F2-1list toggle, Fl-exit

Usethelist fields function and select the CUSTOMER _ID field.
The Description of the field defaullts.

Enter the number 3 in the control field.
Select line break for thisfield.

Break Points— Verification Prompt

¥ D5AS TODD

Seitngs Edt Pent Help
REPORT DESIGN

Report Name: AR _CLASS1
Title/Description: CUSTOMER LIST
—Break Points for CUSTOMER LIST
FIELD/@CALC DESCRIPTION CONTRCL TYPE

CUSTCMER_ID Customer ID Length 3 Line

(TO0O)

Is the above information correct?
Selection: E Ho
F1-Exit without selecticon

Once all the Break point fields'’ are selected, use the done function key to display the Verification
prompt.

Select Yesto save the changes and return to the Report Design screen.

The Report Design screen verification prompt is displayed select Sort.

" General Report Writer supports a maximum of 9 break point fields in prompt mode.
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When the Sort Order verification prompt is displayed, select No
Use the delete function key to remove the Last Sales Date sort field.
Sort Order —List Fields—SalesYTD

¥ 0SAS TODD

Setings Edt Pt Help

EEPCORT DESIGN

Report Name: RR_CLASS1
Title/Description: CUSTOMER LIS3T
—Sort Order for CUSTCMER LIST 1
—Field selection

FIELD MNAME DESCRIPTICN |TYPE CODES
1 EESRER S Sales Year to
2 SALES_YTD_ FROM Sales Year
3 BALES_YTD PROMPT gales Year to Date N,JR,L14, -
4 SALES_YTD_THRU Sales Year to Date N,JR,L14, -
—| 5 SHIP_ZONE Ship Eone T,JL,L2 =
6 STATE State T,JL,L2
7 STATEMENT CODE Statement Code T,JL,L1
B TAXAELE Taxablse Group? T,JL,L1
9 TAX_GROUP Tax Sroup T, JL,LE

12/14—
Tl ]

(TOO0D)

Fl-help, F2-1list toggle, Fl-exit

Usethelist fields function and select the SALES YTD fidld.
The Description of the field defaults.

SortOrder —SalesYTD - Order

REPCORT DESIGN

Report Name: AR _CLASS1
Title/Description: CUSTOMER LIST
—Sort COrder for CUSTOMER LIST

R|FIELD/@ECALC DESCRIPTION CRDER
SALES_YTD Sales Year to Date -
Al
T
Ver 1l - Ascending order, 2 - Descending
T

{(TO0O)

Fl-help, F8-jump, F%/FT7-done

Select the sort order.
Select Ascending for thisfield.

130 - Accounts Recelvable/Sales Order Report — Customer List



OSAS Training

Genera Report Writer

Sort Order —Verification Prompt

i DSAS TO0D

Setings Edt Pt Help

Eeport Name:
Title/Description:

—Sort Order

EEPCORT DESIGN

AR_CLASS1
CUSTOMER LIST
for CUSTCMER LIST

R |FIELD/ECALC DESCRIFTICON CRDER
SALES_YTD dales Year to Date Ascending
nl
T
Wer
T
{TODO)
Is the above information correct?
Selection: E Mo

Fi-Exit without selecticon

Once all the Sort Order fields' are selected, use the done function key to display the Verification
prompt.

Select Yesto save the changes and return to the Report Design screen.
To generate the report, select Run from the Report Design screen.
Select Run Report from the Execute Options box.

Select the Output device for the report.

Select VDT to print thereport to the screen.
Customer List Report

% 0sAS TOOD

Setings Edt Pvrd Help
01/26/2000
02:55 PM

CUSTOMER LIST

Customer ID State Rep 1 Terms Code

Name Name Descr
CASHTH CoD

CASH SALES-DALLAS, TX C.o.D
Customer ID: CAS* UM

wIsS0ool LB 2BCT

VISR 2/10,n/30
Customer ID: WIS* UM

SUNOOL FL EET 1PCT
SUNSHINE HOMES, INC. Patrick R Thomassen 1/10,n/30
Customer ID: SUN* UM

CASHCR CoD

CASH SALES-OAKLAND, Ch C.0.D.
Do you want to continue the list? (¥/N): J

Fl-help, F2-first page, F2-last page, Fd-search, Fl-sxit

Thereport is now sorted by the Sales Y TD field and has a break based on the first 3 characters of
the Customer ID field.

18 General Report Writer supports a maximum of 9 sort order fieldsin prompt mode.
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Customer List Report

i 0sAS T0OD
Setings Edt Pvrd Help

CUSTOMER LIST Page 1
Terms Code Last Date Sales ¥td Invs. Avg .-
Descr Invoice
CoD -00 a 0.00
C.O.D.
-00 a 0.00
2PCT -00 a 0.00
2/10,n/30
-oo a 0.00
1pCcT 12/12/1999 B246.32 1 B246.32
ssen 1/10,n/30
B246_.32 1 BZ246.32
CoD 12/06/1999 66487 .23 4 16621 .81
C.0.D.
Do you want to continue the list? (¥/N): J

Fl-help, F2-first page, F2-last page, Fd-seacrch, Fl-exit

If you print to the screen, use the left and right arrows to shift between the left and right sides of
the screen.

Y ou can continue the list, go to the first page, go to the last page, search for a string or exit the
report.

Customer List Report
Eum Heip

01/26/2000 CUSTCOMER LIST

02:55 FM

Customer ID State Rep 1 Terms Code
Name Name Descr
ACEDOL EY GPD HEE

ACE BUILDERS Garry P. Deacon 2/10,n/30

Customer ID: ACE* UM

FReport® SUM

Do you want to continue the list? (¥/N): J
Fl-help, F2-first page, F3-last page, Fd-search, Fi-exit

The last page of the report
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CUSTOMER LIST FPages 4
Terms Code Last Date Sales ¥td Invs. Avg .-
Descr Invoice
ZPCT 12/21/1999 1665331.24 14 118952 .23
2/10,n/30
1665331.24 14 118952 .23
4580738.99 | 522316.50
Do you want to continue the list? (¥/N): J

Fl-help, FZ2-first page, F2-last page, Fd-search, Fl-exit

01/26/2000 RECAFP PARGE
02:56 FM
Command : LIST ARCU TITLE "CUSTOMER LIST" WIDTH 132 ON PRINTER

TAB 1.1 CUSTOMER_ID TRE 1.2 CUST_NAME TRE 3Z2.1 STATE TAB 38.
RESREP: SREP_NAME TAE 69.1 TERMS_CODE TAE 69.2 ARCD 1@TYPE OO
ST_SALE_DATE TAB %4.1 TOTAL SALES_YTD TARE 109.1 TOTAL INVOIC
AL BCALCAVERAGE INVOICE("N,L14,JR,2,-","Avg.|Invoice",DIVIDE
YTD} §

SBREAK 15T 3 CUSTOMER_ID

SORT SALES_YTD

Start time: 01/2&6/2000 D2:55:27 EFM
End time: 01/26/2000 D2:55:56 FM
Records Processed: 13

Records Printed: 13

@cip: H

Do you want to continue the list? (¥/N): J

Fl-help, F2-first page, F3-last page, Fd-search, Fi-exit

The Recap page

Exit the report.

Y ou are returned to the General Report Writer Options menu.
Select Prompt from the GENERAL Report Writer Options Menu
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Entering Criteria

There are 2 types of criteria supported by General Report Writer.

1. Hard Coded. This method is used for criteriathat you do not want to change when you
run the report. The criteria are entered and General Report Writer uses that to select the
data returned on the report.

2. RunTime. This method is used for criteriathat you may want to change when you run
the report. Y ou are prompted for the criteria at the time you run the report. General
Report Writer then chooses the data that is returned on the report.

Report Design Screen - Criteria

Seitngs Edt Pent Help

REPORT DESIGN

Report Name: AR _CLASS1
Title/Description: CUSTOMER LIST
File: ARCU - Customer File
Report/Export: Report
Width: 132 Height: Anw Across: 1
Length: Any
output: PRINTER
Alternate Sort:
Begin with:
End with:

Line Break: Print Blanks: Yes

Stop: Paginate: Yes

Test Patterns: REecap Pagse: Yes

Double Space: Mo Print Detail: Yes

Vertical Totals: Mo Col Heading: Yes
Tabulate/Plot: No Copies: 1

(TO0O)

Is the above information correct?
Selection: Yes No Fields Break Sort E Linksel Hdr/ftr Run Delete Print
FI1-Exit without selecticon

Select the AR_CLASSI report in the Report Name field and choose Criteriawhen the Verification
prompt is displayed.
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Criteria Specification Screen

Seltngs [Edt Prd  Help
—Criteris Specification for Customer List

1/5 |And/
FIELD/@CALC OFPER |EXPRESSIONS or

Enter field name, or use group AND/OR for new group.

(TOOO)

F2-list fields, F3-insert, Fd-delete, FS-group AND, F6-group ©R, F9/F7-done

Criteriaare used to limit or filter the data returned on the report.

Command Description

List fields Use the function key listed to select the fields for the Field/@Calc or Expression
fields.

List operators  Usethe function key listed to select the comparison operator for the criteria.

Insert Use the function key listed to insert a blank line.

Delete Use the function key listed to remove aline of criteria.

Group AND Use the function key listed to add group or multilevel comparison.
General Report Writer will compare al the criteriain all groups.

The data returned on the report must match all criteriain the first group AND all
criteriain the second group.

Group OR Use the function key listed to add group or multilevel comparison.
General Report Writer will compare al the criteriain all groups.

The data returned on the report must match al criteriain the first group OR all
criteriain the second group.

Done Use the function key listed to display the Verification prompt and exit Criteria
Specification.
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Hard Coded Criteria

These next examples will use hard coding for the criteria. We will tell General Report Writer what
fields we want to usein Criteria and what data we want returned on the report before the report is

generated.

Text Fidds
Criteria

¥ 0SAS TODD

pecification Screen — List Fields- Customer |D

Setings Edt Pt Help

Criteria Specification for CUSTOMER LIST

FIELD/@CALC
Ti

OPER |EXPRESSICONS

1/5 |And/

or

—Field selection

FIELD NAME

DESCRIPTION

TYPE CODES

CURR AMT DUE

1

RS- S TOMER TT

3 CUEBTOMER_IDZ
4 CUSTOMER_ID_FROM

—| 5 CUSTOMER ID_PROMPT
6 CUSTOMER_ID_SHORT
7 CUSTOMER_ID_THRU
8 CUST_CLASS
9 CUST_HIGH_BAL

current Amount Due

Customer ID

Customsr ID

Customer ID

Customsr ID

Customer ID

Customer Class
Customer High Balance

N,JR,L14, -

T,JL, L&
T,JL, L&
T,JL, L&
T,JL,L3
T,JL, L&
T,JL,L&
N,JR,L14, -

Ll e—

Fl-help, F2-1list toggle, Fl-exit

(TOO0D)

Usethelist fields function and select the CUSTOMER _ID field.

Criteria

£ D5AS TO0D

pecification Screen —List Operators

Seitrgs Edt Pent Help

FIELD/ FCALC

—Criteria Specification for CUSTOMER LIST

OPER |EXPRESSIONS

1/5 |And/S
or

CUSTCOMER_ID

Selecticon Entry

Equal to
Greater than

Less than

Not equal to
Contains

Doss not contain
starts with

[=0= - JEE I N R AU S
I0A A AV Y

nnny

+

Greater than or Equal to

Less than or Egual to

Customer ID ({(Text)

Fl-help, Fi-exit without selection

(TO0O)

Use the list operators function to select the comparison operator for the field and the Expression.
Select Equal to for thisfield.
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Criteria Specification Screen — Expressions

¥ DSAS TODD

Setings Edt Pvrt Help
—Criteris Specification for CUSTOMER LIST

1/5 |And/
FIELD/ @CRLC OFPER |EXPRESSIONS or
Ti
CUSTCMER, ID - ACEODL
Customer ID (Text)
Enter expression to compare CUITOMER_ID with.
{(TODD)

Fl-help, F2-1list fields, F9/F7-done

Enter the Expressions you want to compare with the field.

The Expressions can be another field from the central file, you can manually type in the
expressions, or you can enter a runtime replacement for the expression.

Enter ACEOQO1 for the Customer |D field

Criteria Specification Screen — And/Or

¥ DSAS TODD

Selirgs  Edlt Pt Help
—Criteria Specification for CUSTOMER LIST

1/5 |And/S
FIELD/ FCALC OPER |EBXPRESSIONS or
Lhak

CUSTCOMER_ID = "ACEOOL1"™

Customer ID ({(Text)
1l — AND the next row, 2 - OR the next row {(blank=skip/OR).

(TO0O)

Fl-help, F9/F7T-done

Quotes are required around the Expressions for Text field criteria. General Report Writer will
automatically place the quotes around the expression. Y ou can also manually place the quotes
around the Expression.

The And/Or field is used if you want to add more criteria®® Select 1 for And if you want the
report to match this set of criteriaand the next set of criteria. Select 2 for OR if you want the
report to match this set of criteria or the next set of criteria.

19y ou can select up to 60 criteriafields in prompt mode.
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Criteria Specification Screen — Verification Prompt

i 0SAS TODD

Setings Edt Pt Help
—Criteris Specification for CUSTOMER LIST

1/5
FIELD/@CARLC OFER |EXPRESSICNS

CUSTOMER _ID = TARCEOOL"

Is the above information correct?
Selection: E Mo
Fi-Exit without selecticn

{(TOO0D)

Once all the Criteriafields have been entered, select the done function key to display the

verification prompt.%

Selection Description

Yes Saves the criteria specification fields and returns you to the Report
Design screen.

No Y ou can add, edit or delete any criteriafields.

Exit without selection Exits Criteria Specification without saving any changes. General
Report Writer will ask you to verify exiting without saving any

changes.

Select Yesto exit without saving any changes.

Select No to re-display the Verification Prompt.

Select Yesto save the changes and return to the Report Design screen.
To generate the report, select Run from the Report Design screen.
Select Run Report from the Execute Options box.

Select the Output device for the report.

Select VDT to print the report to the screen.

20y ou can select up to 60 criteriafields in prompt mode.
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ustomer List Report

AR

Setings Edt Pvrd Help

0Z2/07/2000 CUSTOMER LIST

10:58 AM

Customer ID State Rep 1 Terms Code
Name Name Descr
ACEDOL EY ZPD 2PCT
ACE BUILDERS Garry P. Deacon 2/10,n/30
Customer ID: ACE* UM

*Report* SUM

Do wyou want to continue the list? (Y/N): J

Fl-help, F2-first page, F3-last page, Fd-search, Fl-exit

The report only prints for customer ACEQO1.
We still get a subtotal based on the first 3characters of the Customer 1D

ustomer List Report

[ SAS TODO
Seitngs  Edt Punt Help

CUSTOMER LIST Pags 1
Terms Code Last Date Sales ¥td Invs. AVg.
Descr Invoice
ZPCT 12/21/1999 1665331.24 14 1168952 .23
2/10,n/30
1665331.24 14 118952 .23
1665331 .24 14 118952 .23
Do you want to continue the list? (¥/N): X

Fl-help, FZ2-first page, F3-last page, Fd-search, F7-exit

If you print to the screen, use the left and right arrows to shift between the left and right sides of
the screen. Y ou can continue the list, go to the first page, go to the last page, search for astring or
exit the report.
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stomer List Report

AS TOOD
Edt Pt Hep

u

0Z2/07/2000 RECAP PAGE

10:58 AM

Command : LIST ARCU TITLE "CUSTOMER LIST" WIDTH 132 ©ON PRINTER
TABR 1.1 CUSTCMER _ID TAB 1.2 CUST NAME TAB 32.1 STATE TAB 38.
RESREP: SREF_NAME TAE 69.1 TERM3_CODE TAE 69.2 ARCD_1@TYPE_CO
ST SALE DATE TAB %4.1 TOTAL SALES YTD TRE 109.1 TOTAL INVOIC
AL @C}\LCRVERAGE}_IWOICE ("N,L14,JR,2,-","Avg. | Invoice”,DIVIDE
YTD) }
SBREAK 18T 2 CUSTOMER_ID
SORT SALES_YTD
SELECT CUSTCMER_ID="ACEQNQ0L"

Start time: 02/07/2000 10:568:51 AM

End time: 0Z2/07/2000 10:5B8:52 AM

Records Processed: 13

Records Printed: 1

@cip: H

Do wyou want to continue the list? (Y/N): J

Fl-help, F2-first page, F3-last page, Fd-search, Fl-exit

The Recap Page

Exit the report.

Y ou are returned to the General Report Writer Options menu.
Select Prompt from the GENERAL Report Writer Options Menu.

Numeric Fields
Next, we will enter criteriafor numeric fields.

Select the AR_CLASSI report in the Report Name field and choose Criteria when the Verification

prompt is displayed.

When the Criteria Specification screen verification prompt is displayed, select No
Use the delete function key to remove the CUSTOMER ID criteriafield.
tia pecification Screen —List Fields— Sales YTD

i DSAS TODD
Setings Edt Pt Help

Criteria Specification for CUSTOMER LIST
1/5 |And/
FIELD/ @CRLC QOFPER |EXPRESSIONS or
L ak
|SA1E57YTD | | |
—Field selection
FIELD MNAME |DESCRIPTION |TYPE CODES
1ZEENRSE
2 SALES_ = Sales
3 BALES_YTD PROMPT gales Year to Date N,JR,L14, -
4 SALES_YTD_THRU Sales Year to Date N,JR,L14, -
—| 5 SHIP_ZONE Ship Eone T,JL,L2 =
6 STATE State T,JL,L2
7 STATEMENT CODE Statement Code T,JL,L1
B TAXAELE Taxablse Group? T,JL,L1
9 TAX_GROUP Tax Sroup T, JL,LE
12 /14—

(TOO0D)

Fl-help, F2-1list toggle, Fl-exit

Usethelist fields function and select the SALES YTD fidd.
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Criteria Specification Screen — Expressions

¥ DSAS TODD

Setings Edt Pvrt Help
—Criteris Specification for CUSTOMER LIST

1/5 |And/
FIELD/ @CRLC OFPER |EXPRESSIONS or
Ti
SALES_YTD = 125000
Sales Year to Date (Num)
Enter expression to compare SALES_YTD with.
{TO0O)

Fl-help, F2-1list fields, F9/F7-done

Use the list operators function to select the comparison operator for the field and the Expression.
Select greater than or equal to (>=) for the operator.
Enter the Expressions you want to compare with the field.

Enter 125000 in the Expressionsfield.

—Criteria Specification for CUSTOMER LIST

1/5 |And/S
FIELD/ FCALC OPER |EBXPRESSIONS or

SALES_¥TD >= 125000

Sales Year to Date (Num)
1l — AND the next row, 2 - OR the next row {(blank=skip/OR).

(TO0O)

Fl-help, F9/F7T-done

Quotes are NOT required around the Expressions for Numeric field criteria. General Report Writer
will not automatically place the quotes around the expression.

Leave the And/Or field blank.
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Criteria Specification Screen — Verification Prompt

i 0SAS TODD

Setings Edt Pt Help
—Criteris Specification for CUSTOMER LIST

1/5 |And/
FIELD/@CALC OPER |EXPRESSIONS or
Ti
SALES_¥TD »= 125000
(TOOO)

Is the above information correct?
Selection: E Mo
Fi-Exit without selecticn

Once all the Criteriafields have been entered, select the done function key to display the
verification prompt.?

Select Yesto save the changes and return to the Report Design screen.
To generate the report, select Run from the Report Design screen.
Select Run Report from the Execute Options box.

Select the Output device for the report.
Select VDT to print the report to the screen.
Customer List Report

¥ DSAS TODD

Setings Edt Pvrd Help

0Z2/07/2000 CUSTOMER LIST

11:00 AM

Customer ID State Rep 1 Terms Code
Name Name Descr
CASHMN CoD

CASH SALES-MINNEAFOLIS C.0.D.

Customer ID: CAS* UM

Los001 CR GFD 2ECT
LOS ANGELES CONSTRUCTION CO. Garry P. Deacon 2/10,n/30

Customer ID: LOS* UM

GREOOL NY ERT CoD
GREEATEE NEW YOEK DOMES, INC. Patrick R Thomassen C.0.D.

Customer ID: GRE* UM

DALOOL e D 1PCT
DALLAS-FT WORTH DOME HCOMES Donna M Mendelsohn 1/10,n/30

Customer ID: DAL* UM

Do wyou want to continue the list? (Y/N): J
Fl-help, F2-first page, F3-last page, Fd-search, Fl-exit

The report only prints for customer who have Sales Y TD greater than 125000.

We still get a subtotal based on the first 3characters of the Customer ID and the report is still
sorted by the Sales YTD field.

2L Y ou can select up to 60 criteriafields in prompt mode.
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Customer List Report

¥ OSAS TOOD
Setings Edt Pt Help

CUSTOMER LIST Page 1
Terms Code Last Date Sales ¥td Invs. AVd .
Descr Invoice
oD 1z/01/1999 138196.60 3 27639.32
C.0.D.
138196.60 5 27639 _32
2ZPCT 12/14/51999 247191 .47 ] 41198 .61
2/10,n/30
247191.67 a 411%8.61
CoD 12/19/1298% 315563.39 a 39445 .42
ssen C_.O.D_
315563 .32 g 32445 .42
1PCT 1z2/25/1999 36T487.14 g 45935.89
ohn 1/10,n/30
36T467 .14 a 45935._89
Do wyou want to continue the list? (¥/N): J

Fl-help, F2-first page, F3-last page, Fd-search, Fl-exit

If you print to the screen, use the left and right arrows to shift between the left and right sides of
the screen.

Y ou can continue the list, go to the first page, go to the last page, search for a string or exit the
report.

0z2/0%7/2000 CUSTCMER LIST

11:00 AM

Customer ID State Rep 1 Terms Code
Name Name Descr
ACEDOL ET GED 2BCT

ACE BUILDERS Garrcy P. Deacon 2/10,n/30

Customer ID: ACE* UM

FReport® SUM

Do you want to continue the list? (¥/N): X
Fl-help, FZ2-first page, F3-last page, Fd-search, F7-exit

The last page of the report.

Accounts Recelvable/Sales Order Report — Customer List - 143



General Report Writer OSAS Training

Customer List Report

Edt Pt Help
CUSTOMER LIST Page 3
Terms Code Last Date Sales ¥td Invs. AVd .
Descr Invoice
ZPCT 1z/21/1999 1665331.24 14 118952 .23
2/10,n/30
1665331 .24 14 118952 .23
4406868 .85 68 475821.05
Do wyou want to continue the list? (Y/N): J

Fl-help, F2-first page, F3-last page, Fd-search, Fl-exit

Customer List Report

Edt Pt Hep

0Z2/07/2000 RECAP PAGE

11:00 AM

Command : LIST ARCU TITLE "CUSTOMER LIST" WIDTH 132 ©ON PRINTER
TABR 1.1 CUSTCMER _ID TAB 1.2 CUST NAME TAB 32.1 STATE TAB 38.
RESREP: SREF_NAME TAE 69.1 TERM3_CODE TAE 69.2 ARCD_1@TYPE_CO
ST SALE DATE TAB %4.1 TOTAL SALES YTD TRE 109.1 TOTAL INVOIC
AL @C}\LCRVERAGE}_IWOICE ("N,L14,JR,2,-","Avg. | Invoice”,DIVIDE
YTD) }
SBREAK 18T 2 CUSTOMER_ID
SORT SALES_YTD
SELBECT SALES_YTD==125000

Start time: 02/07/2000 11:00:09 AM

End time: 0Z/07/2000 11:00:19 AM

Records Processed: 13

Records Printed: g

@cip: H

Do you want to continue the list? (Y/N): J

Fl-help, F2-first page, F3-last page, Fd-search, Fl-exit

The Recap Page

Exit the report.

Y ou are returned to the General Report Writer Options menu.
Select Prompt from the GENERAL Report Writer Options Menu.

144 - Accounts Recelvable/Sales Order Report — Customer List



OSAS Training Genera Report Writer

Date Fields
Next, we will enter criteriafor Date fields.

Select the AR_CLASSI report in the Report Name field and choose Criteria when the Verification
prompt is displayed.

When the Criteria Specification screen verification prompt is displayed, select No
Use the delete function key to remove the SALES Y TD criteriafield.
Criteria Specification Screen — List Fields— L ast Sale Date

¥ 0SAS TODD

Setings Edt Pt Help

Criteria Specification for CUSTOMER LIST
1/5 |And/
FIELD/ @CRLC QOFPER |EXPRESSIONS or
L ak
| LAST SALE DATE | |
—Field Selection
FIELD MNAME DESCRIPTICN TYPE CODES
1 LAST SALES DATE THR |Last Sale Date D,JL,L10
Z LAST SALE AMT Last Sale Amount N,JR,L14, -
ERa1.7.5T SALE DATE Last Sale Date 3, JL, L0
4 LAST SALE_TNV_NO Last Sale/Invoice Number T,JL, L8
—| 5 NEW_FIN CHG New Finance Charge N,JR,L14, - =
6 NO_PRY LARST ¥R Number of Payments Last Year N,JR,L6&, -
7 NO_FAY_FTD Number of Payments PTD N,JR,LS5,—
B NO_PRY _OQTD Number of Payments QTD N,JR,L&, -
9 NO_FAY_YTD Number of Payvments YTD N,JR,L&,—
9}14——f
{(TODD)

Fl-help, F2-1list toggle, Fl-exit

Usethelist fields function and select the LAST_SALE_DATE field.

Criteria Specification Screen — Expressions

¥ DSAS TODD
Seftings £t et Help
—Criteria Specification for CUSTOMER LIST

1/5 |and/s
FIELD/ FCALC OFER |EXFRESSICNS or
Lhak
LAST_SALE_DATE >= 12/15/1999
Last Sale Date (Date)
Enter exXpression to compare LAST SALE DATE with.
{TOOO})

Fl-help, FZ-list fields, F9/FT7-done

Use the list operators function to select the comparison operator for the field and the Expression.
Select greater than or equal to (>=) for the operator.
Enter the Expressions you want to compare with the field.

Enter 12/15/1999 in the Expressions field.
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Criteria Specification Screen — And/Or

¥ DSAS TODD

Setings Edt Pvrt Help
—Criteris Specification for CUSTOMER LIST

1/5 |And/
FIELD/ @CRLC OFPER |EXPRESSIONS or
Ti
LAST SALE DATE >= 12/15/1999 -
Last Sale Date (Date)
1 — AND the next row, 2 - OR the next row (blank=skip/OR) .
{(TODD)

Fl-help, F9/FT-done

General Report Writer will not automatically place the quotes around the expression.
Leave the And/Or field blank.

Criteria Specification Screen — Verification Prompt

¥ 05AS TOOD

Selirgs Edl Pl Help
—Criteria Specification for CUSTOMER LIST

1/5 |And/S
FIELD/ FCALC OPER |EXPRESSIONS or

LAST SALE_DATE >= 12/15/1999

(TO0O)

Is the above information correct?
Selection: g Ho
F1-Exit without selecticon

Once all the Criteriafields have been entered, select the done function key to display the
verification prompt.?

Select Yesto save the changes and return to the Report Design screen.
To generate the report, select Run from the Report Design screen.
Select Run Report from the Execute Options box.

Select the Output device for the report.

Select VDT to print the report to the screen.

22'¥ ou can select up to 60 criteriafields in prompt mode.
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Customer List Report
5,_0 Help

0Z2/07/2000 CUSTOMER LIST

11:01 AM

Customer ID State Rep 1 Terms Code
Name Name Descr
SUNDOL FL PET 1PCT
SUNSHINE HOMES, INC. Patrick R Thomassen 1/10,n/30

Customer ID: SUN* UM

CASHCR CoD
CASH SALES-OAKLAND, CA C.0.D.
CASHMD CoD
CASH SALES-BALTIMORE, MD C.0.D.
CASHMMN CoD
CASH SALES-MINNEAPOLIS C.0.D.

Customer ID: CAS* UM

Los00l CR GFD ZPCT
LOS ANGELES CONSTRUCTION CO. Garry P. Deacon 2/10,n/30

Customer ID: LOS* UM

Do wyou want to continue the list? (Y/N): J
Fl-help, F2-first page, F3-last page, Fd-search, Fl-exit

The Report still prints dates that are outside of the date criteria we specified. The criteriadid
eliminate the customers that had a blank sales date. Thisis based on the way we entered the
expression for the date field criteria.

CUSTOMER LIST Page 1

Terms Code Last Date Sales ¥td Invs. AVg.
Descr Invoice
1pCcT 12/12/19%99 B246.32 1 B246.32
ssen 1/10,n/30
B246.32 1 B246.32
CoD 12/06/15992 66487 .23 4 16621.81
C.O.D.
CoD 12/20/199% 108136.59 = 21627.32
C_.O.D.
CoD 12/01/1%9% 138196.60 = 27639.32
C_.Oo.D.
312820.42 14 65888 .45
2PCT 1z/14/19989 24T7T191.67 ] 411928.61
2/10,n/30
24T191_67 (] 41198._61
Do you want to continue the list? (¥/N): X

Fl-help, F2-first page, F3-last page, Fd-search, F7-exit

If you print to the screen, use the | eft and right arrows to shift between the left and right sides of
the screen.

Y ou can continue the list, go to the first page, go to the last page, search for a string or exit the
report.

Exit the report.
Y ou are returned to the General Report Writer Options menu.
Select Prompt from the GENERAL Report Writer Options Menu.

We need to edit the expression in criteria so that General Report Writer can recognize the date and
filter the data correctly.

Select the AR_CLASSI report in the Report Name field and choose Criteria when the Verification
prompt is displayed.
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When the Criteria Specification screen verification prompt is displayed, select No

Criteria Specification Screen — Edit Expressions

¥ DSAS TODD

Setings Edt Pvrt Help

—Criteris Specification for CUSTOMER LIST

1/5 |And/
FIELD/ @CRLC OFPER |EXPRESSIONS or
Ti
LAST SALE DATE >= "12/15/1999"
Last Sale Date (Date)
Enter expression to compare LAST_ SALE DATE with.
{(TODD)

Fl-help, F2-1list fields, F9/F7-done

When you hard code date fields in General Report Writer you must manually place quotes around
the date in order for General Report Writer to select the correct data.

Enter to the Expressions field and add quotes (“”) around the 12/15/1999 date.?
Criteria Specification Screen — And/Or

¥ DSAS TODD
Seftings £t et Help
—Criteria Specification for CUSTOMER LIST

1/5 |And/S
FIELD/ FCALC OPER |EBXPRESSIONS or
Lhak

LAST SALE_DATE >= *12/15/1999"

Last Sale Date (Date)
1 — AND the next row, 2 - OR the next row {(blank=skip/OR).

(TO0O)

Fl-help, F9/F7T-done

When you edit the Expression you must enter to the And/Or field or the expression will not be
saved.

Leave the And/Or field blank.

2 |f you are using version 5.1 or 5.2 of General Report Writer you must enter Date criteria using
run time replacements. See Appendix B for more information.
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ritia pecification Screen — Verification Prompt

Setings Edt Pt Help
—Criteris Specification for CUSTOMER LIST

1/5 |And/
FIELD/@BCALC OPER |EXPRESSIONS or

LAST SALE_DATE >= "12/15/1999"

{(TOO0D)

Is the above information correct?
Selection: E Mo
Fi-Exit without selecticn

After you edit the Expressions, select the done function key to display the verification prompt.
Select Yesto save the changes and return to the Report Design screen.

To generate the report, select Run from the Report Design screen.

Select Run Report from the Execute Options box.

Select the Output device for the report.

Select VDT to print the report to the screen.

Customer List Report

% DSAS TODD

Seings  Edt Punt Help
02/07/2000
11:03 amM

CUSTOMER LIST

Customer ID State Rep 1 Terms Code

Name Name Descr
CASHMD CoD
CASH SALES-BALTIMORE, MD C.0.D.

Customer ID: CAES* UM

GREOOL NY PRET CoD
GREATEE NEW YORK DOMES, TINC. Patrick R Thomassen C.o.D.
Customer ID: GRE* UM

DALOOL T DM 1pCT
DALLAS-FT WORTH DOME HOMES Donna M Mendelschn 1/10,n/30
Customer ID: DAL* UM

TENOO1 TN D 2BCT
TENMESSEE SHELTERS, INC. Donna M Mendelschn 2/10,n/30

Customer ID: TEN* UM

Do you want to continue the list? (¥/N): X
Fl-help, F2Z2-first page, F3-last page, Fd-search, F7-exit

With the quotes around the date expression, we get the correct data on the report.

We still get a subtotal based on the first 3characters of the Customer ID and the report is still
sorted by the Sales YTD field.
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Customer List Report

¥ OSAS TOOD
Setings Edt Pt Help

CUSTOMER LIST Page 1
Terms Code Last Date Sales ¥td Invs. AVd .
Descr Invoice
oD 1z/20/1999 108136.59 3 21627.32
C.0.D.
108136.59 5 21627.32
CoD 12/19/1999 315563 .39 a 39445 _42
Ssen C.0.D.
315563 .39 a 39445 .42
1pCcT 12/25/19989 367487.14 a 45935.89
ohn 1/10,n/30
3674687 .14 g 45935.89%
2PCT 1z/19/1999 454090.26 12 37840.86
ohn 2/10,n/30
454090 .26 1z 37840.86
Do wyou want to continue the list? (Y/N): J

Fl-help, F2-first page, F3-last page, Fd-search, Fl-exit

If you print to the screen, use the left and right arrows to shift between the left and right sides of

the screen.

Y ou can continue the list, go to the first page, go to the last page, search for a string or exit the

report.

0z/07/2000
11:03 aM

Customer ID

State Rep 1

CUSTOMER LIST

Terms Code

Name Name Descr
CASHPS CoD

CASH SALES-DALLAS, TX C.0.D.
Customer ID: CAS* UM
ACEDOL KT GFD 2PCT
ACE BUILDERS Garcy P. Deacon 2/10,n/30
Customer ID: ACE* UM

FTReport*® SUM

Do you want to continue the list? (¥/N): X

Fl-help, F2-first page, F3-last page, Fd-search, F7-exit

The last page of the report.
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Edt Pl Hep

CUSTOMER LIST Page 2

Terms Code Last Date Sales ¥td Invs. AVd .
Descr Invoice
CoD 12/15/1999 5227680.14 a 65347 .52
C.0.D.

522780.14 a 65347 .52
2PCT 12/21/1%99 1665331.24 14 118952 .23
2/10,n/30

1665331.24 14 118952 .23

3433368.76 {515 329149 .24

Do wyou want to continue the list? (Y/N): J

Fl-help, F2-first page, F3-last page, Fd-search, Fl-exit

0z2/07/2000 RECAP PRGE
11:03 AM
Commarnd : LIST ARCU TITLE "CUSTOMER LIST" WIDTH 132 ON PRINTER

TABR 1.1 CUSTCMER _ID TAB 1.2 CUST NAME TAB 32.1 STATE TAB 38.
RESREP: SREF_NAME TAE 69.1 TERM3_CODE TAE 69.2 ARCD_1@TYPE_CO
ST SALE DATE TAB %4.1 TOTAL SALES YTD TRE 109.1 TOTAL INVOIC
AL BCALCAVERAGE_INVOICE("N,L14,JR,2,-","Avg.|Invoice",DIVIDE
YTD) )

SBREAK 18T 2 CUSTOMER_ID
SORT SALES_YTD

SELBCT LAST SALE DATE>="1Z2/15/1598"

Start time: 02/07/2000 11:03:31 AM
End time: 0Z/07/2000 11:03:36 AM
Records Processed: 13

Records Printed: =]

@cip: H

Do you want to continue the list? (Y/N): JF

Fl-help, F2-first page, F3-last page, Fd-search, Fl-exit

The Recap Page

Exit the report.

Y ou are returned to the General Report Writer Options menu.
Select Prompt from the GENERAL Report Writer Options Menu.
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From/Thru Criteria
The next examples demonstrate how to setup Hard Coded From/Thru Criteria.

Select the AR_CLASSL report in the Report Name field and choose Criteriawhen the Verification
prompt is displayed.

When the Criteria Specification screen verification prompt is displayed, select No
Use the delete function key to remove the LAST_SALE DATE criteriafield.
Criteria Specification Screen — List Fields— Customer 1D

¥ 0SAS TODD

Setings Edt Pt Help

Criteria Specification for CUSTOMER LIST
1/5 |And/
FIELD/ @CRLC QOFPER |EXPRESSIONS or
-l | |
—Field selection
FIELD MNAME DESCRIPTICN TYPE CODES
1 CURE AMT DUE current Amount Due N,JR,L14, -
e S TOMER IO T,JL, L&
3 CUSTOMER IDZ2 Customer ID T,JL, L&
4 CUSTOMER_TD FROM Customer ID T,JL,L&
—| 5 CUSTOMER_ID PROMPT |Customer ID T,JL,L& =
(=} CUSTOMER_TD SHORT Customer ID T,JL,L3
7 CUSTOMER_ID_THRU Custom=sr ID T,JL, L&
8 CUST CLASS Customer Class T,JL,L&
9 CUST HIGH BAL Customer High Balance N,JR,L14, -
5/14—

(TOO0D)

Fl-help, F2-1list toggle, Fl-exit

Usethelist fields function and select the CUSTOMER _ID field.
Criteria Specification Screen — From Operator

¥ D5AS TODD

Selirgs  Edl Pl Help
—Criteria Specification for CUSTOMER LIST

1/5 |And/S
OPER |EXPRESSIONS or

FIELD/ FCALC

H
%

CUSTCOMER_ID

election Entrcy
- Equal to
> Greater than

Less than

Less than or Egqual to
Not equal to

Contains —]
Doss not contain
starts with

Wm0 M

+ A A AR
nanwyon

1/2

|
Customer ID ({(Text)

(TO0O)

Fl-help, Fi-exit without selection

For the From operator use greater than (>) OR greater than or equal to (>=). Y ou can use the list
operators function to select the comparison operator for the field and the expression.

Select greater than or equal to (>=) for the operator.
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Criteria Specification Screen — Expression and And/Or Fields
e
—Criteris Specification for CUSTOMER LIST

1/5 |and/
FIELD/@CALC OPER |EXPRESSIONS or
Ti
CUSTCMER_ID = "ACEDOL" i

Customer ID (Text)
1 — AND the next row, 2 - OR the next row (blank=skip/OR) .

{(TOO0D)

Fl-help, F9/FT-done

Enter the Expressions you want to compare with the field.

Enter ACEOO1 in the Expressionsfield.

General Report Writer will automatically place the quotes around the expression.
Select And in the And/Or field.

Criteria Specification Screen —List Fields— Customer ID

¥ D5AS TODD

Seitrgs Edt Pent Help

Criteria Specification for CUSTOMER LIST
1/5 |and/s
FIELD/ FCALC OFER |EXFPRESSICNS or
Lhak
|CUSTOMER_ID >m "ACEDOL" |And
—Field Selection
FIELD MNAME DESCRIPTION TYPE CODES
1 CURR RMT DUE current amount Due N, JR,L14, -
ka1 TOMER I T,JL,L&
3 CUSTOMER_TIDZ Customer ID T,JL, L&
4 CUSTOMER ID FROM Customsr ID T,JL, L&
—| 5 CUSTOMER_TD_FPROMPT |Customer ID T,JL,L& =]
6 CUSTOMER_ID_SHORT Customsr ID T,JL,L3
T CUSTOMER_TD THRU Customer ID T,JL,L6&
B CUST CLASS Customer Class T,JL, L&
9 CUST HIGH BAL Customsr High Ealance N,JR,L14, -
5/14—
{TOOO})

Fl-help, F2-1list toggle, Fl-exit

Enter to ablank Field/@Calc, use thelist fields function, and select the CUSTOMER _ID field
again.
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Criteria

i DSAS TODD

pecification Screen — Thru Oper ator

Edt Pt Help
—Criteris Specification for CUSTOMER LIST

1/5 |And/
OPER |EXPRESSIONS or

FIELD/@CARLC

CUSTOMER _ID |>: TACEOOL"™ And
CUSTCMER_ID Selection Entr
= Equal to
= Greater than

»= (Greater than or Equal to
< Less than

Mot equal to
Contains

Doss not contain
Starts with

<>

(=T - R e AU

+

1/

Customer ID (Text)

{(TOO0D)

Fl-help, Fi-exit without selection

For the Thru operator use less than (<) OR less than or equal to (<=). You can usethe list
operators function to select the comparison operator for the field and the expression.

Select less than or equal to (<=) for the operator.

eria Specification Screen —Expressions

Edt Pt Help

—Criteria Specification for CUSTOMER LIST

1/5 |and/s
FIELD/ FCALC OFER |EXFPRESSICNS or

Lhak
CUSTCOMER_ID == "AaCEOOL" And
CUSTOMER_ID <= DALOO1_
Customer ID ({(Text)
Enter expression to compare CUSTCMER ID with.
{TOOO})

Fl-help, FZ-list fields, F9/FT7-done

Enter the Expressions you want to compare with the field.
Enter DALOO1 in the Expressionsfield.
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Criteria Specification Screen — And/Or

¥ DSAS TODD

Setings Edt Pt Help

—Criteris Specification for CUSTOMER LIST

1/5 |And/
FIELD/@BCALC OPER |EXPRESSIONS or
Ti
CUSTOMER _ID »= "ACEODL" And

CUSTOMER:ID <= "DALOOL"

Customer ID (Text)
1 — AND the next row, 2 - OR the next row (blank=skip/OR) .

{(TOO0D)

Fl-help, F9/FT-done

General Report Writer will automatically place the quotes around the expression.
Leave the And/Or field blank.

Criteria Specification Screen — Verification Prompt

## DSAS TODD

Selirgs  Edl Pl Help
—Criteria Specification for CUSTOMER LIST

1/5 |And/S
FIELD/ FCALC OPER |EXPRESSIONS or
Lhak
CUSTCOMER_ID == "AaCEOOL" And
CUSTOMER_ID <= "DARLOOL"™
(TO0O)

Is the above information correct?
Selection: E Ho
F1-Exit without selecticon

Once all the criteria have been entered, select the done function key to display the verification
prompt.

Select Yesto save the changes and return to the Report Design screen.
To generate the report, select Run from the Report Design screen.
Select Run Report from the Execute Options box.

Select the Output device for the report.

Select VDT to print the report to the screen.

Accounts Recelvable/Sales Order Report — Customer List - 155



General Report Writer OSAS Training

Customer List Report

| 0SAS TOOD
Setings  Edt Pvrt Help

02/14/2000 CUSTOMER LIST
09:27 AM

Customer ID State Rep 1 Terms Code
Name Name Descr
CASHTX CoD
CASH SALES-DALLAS, TX C.0.D.
CASHCAH CoD
CASH SALES-OAKLAND, CR C.0.D.
CASHMD CoD
CASH SALES-BALTIMORE, MD C.C.D.
CASHMN CoD
CASH SALES-MINNEAPOLIS C.o.D.

Customer ID: CAS*® UM

DALOOL T DpMM 1pCT
DALLAS-FT WORTH DOME HCMES Donna M Mendelscohn 1/10,n/30

Customer ID: DAL* UM

Do wyou want to continue the list? (Y/N): J
Fl-help, F2-first page, F3-last page, Fd-search, Fl-exit

Now the report only prints for customers within the range of our criteriainformation.

We still get a subtotal based on the first 3characters of the Customer 1D and the report is still
sorted by the Sales YTD field.

ustomer List Report

Seitngs  Edt Punt Help

CUSTOMER LIST Pags 1
Terms Code Last Date Sales ¥td Invs. AVg.
Descr Invoice
CoD .on 0 0.00
C.0.D.
CoD 12/06/1599% 66487 .23 4 16621.81
C.0.D.
CoD 1z/20/1999%9 108136.59 5 21627.32
C.0.D.
CoD 12/01/1999%9 138196.60 5 27639 _32
C.0.D.
312820.42 14 65868 .45
1PCT 12/25/199% 367487.14 a 45935.89
ohn 1/10,n/30
35674687 .14 g 45935.89
Do you want to continue the list? (¥/N): X

Fl-help, F2-first page, F3-last page, Fd-search, F7-exit

If you print to the screen, use the left and right arrows to shift between the left and right sides of
the screen.

Y ou can continue the list, go to the first page, go to the last page, search for a string or exit the
report.
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02/14/2000 CUSTOMER LIST

09:27 AM

Customer ID State Rep 1 Terms Code
Name Name Descr
CASHES CoD

CASH SALES-DALLAS, TX C.0.D.
Customer ID: CAS* UM
ACEDOL KY GFD 2PCT
ACE BUILDERS Garry P. Deacon 2/10,n/30
Customer ID: ACE* UM

FTRepoOrt® SUM

Do you want to continue the list? (Y/N): J

Fl-help, F2-first page,

F3-last page,

Fd-search, Fil-exit

The last page of the report.

AS
Selrgs  Edt Pt Help
CUSTOMER LIST FPages 2
Terms Code Last Date Sales ¥td Invs. AVg.
Descr Invoice
CoD 12/15/1999 5227680.14 a 65347 .52
C.0.D.
522780.14 8 65347.52
2ECT 12/21/1%99 1665331.24 14 118952 .23
2/10,n/30
1665331.24 14 118952 .23
28656418 .94 44 296124.089
Do you want to continue the list? (¥/N): X

Fl-help, F2-first page,

F3-last page,

Fd-search, Fi-exit
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uomer List Report

tings Edt Pt Help

02/14/2000 RECAP PRGE
09:27 AM
Commarnd : LIST ARCU TITLE "CUSTOMER LIST" WIDTH 132 ON PRINTER

TABR 1.1 CUSTCMER _ID TAB 1.2 CUST NAME TAB 32.1 STATE TAB 38.
RESREP: SREF_NAME TAE 69.1 TERM3_CODE TAE 69.2 ARCD_1@TYPE_CO
ST SALE DATE TAB %4.1 TOTAL SALES YTD TRE 109.1 TOTAL INVOIC
AL BCALCAVERAGE_INVOICE("N,L14,JR,2,-","Avg.|Invoice",DIVIDE
YTD) )

SBREAK 18T 2 CUSTOMER_ID
SORT SALES_YTD

SELBCT CUSTOMER_ID>="ACEQ01" AND CUSTOMER_ID<="DALOOL"

Start time: 02/14/2000 09:27:05 AM
End time: 0Z2/14/2000 09:27:10 AM
Records Processed: 13

Records Printed: 7

@cip: H

Do wyou want to continue the list? (Y/N): J

Fl-help, F2-first page, F3-last page, Fd-search, Fl-exit

The Recap Page

Exit the report.

Y ou are returned to the General Report Writer Options menu.
Select Prompt from the GENERAL Report Writer Options Menu.

Group And/Group Or

The next examples demonstrate how the Group And and Group Or functions are used in criteria.

Select the AR_CLASSI report in the Report Name field and choose Criteria when the Verification
prompt is displayed.

Criteria Specification Screen — Verification Prompt

i#| DSAS T000

tings Edt Pt Help
—Criteris Specification for CUSTOMER LIST

1/5 |And/
FIELD/@CALC OPER |EXPRESSIONS or
Ti
CUSTOMER _ID »= "ACEODL" And
CUSTOMER_ID <= "DALOOL"
(TOOO)

Is the above information correct?
Selection: Yes
Fi-Exit without selecticn

When the Criteria Specification screen verification prompt is displayed, select No

We will add criteria for the Terms Code field. What we want to accomplish isto have the
Customers within our range, but only those customers who have Terms that match one code or a
second code, which we will enter.
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pecification Screen —And/Or Field

riteria

—Criterisa Specification for CUSTOMER LIST

1/5 |And/
FIELD/@CALC OFPER |EXPRESSIONS or
Ti
CUSTOMER _ID = TARCEOOL" And
CUSTCOMER_ID <= "DALOOL" -

Customer ID (Text)
1 — AND the next row, 2 - OR the next row (blank=skip/OR) .

{(TOO0D)

Fl-help, F9/FT-done

Enter to the And/Or field for the second Customer ID line, select And to add more criteria.

Criteria Specification for CUSTOMER LIST
1/5 |And/
FIELD/@CARLC QOFPER |EXPRESSIONS or
L ak
|CUS'I‘OMZEIR71D >m TACEDOL" |And
—Field selection
FIELD MNAME |DE!SCRIPTION |TYPE CODES
PR TERMS CODE de
Z TERRITORY Terrcitory
3 TOTAL DUE Total Dues N,JR,L14, -
4 TOT_DAY_LAST_ YR Total Days to Pay Last Year N,JR,L9, -
—| 5 TOT DAY PTD Total Daws to Pay PTD IR, L9, - =
6 TOT_ DAY QTD Total Days to Pay QTD N,JR,L9, -
7 TOT_DAY_YTD Total Dawvs to Pay ¥TD 9,-
8 TREAINING FIELD Data Dictionary Training Field
9 UNAFPL_CREDITS Unapplied Credits Li4,-
13/14—

(TOO0D)

Fl-help, F2-1list toggle, Fl-exit

Usethelist fields function and select the TERM _CODE field.
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Criteria Specification Screen — Oper ator

Edt Pt Hep

Fl-help, F2-1list operators, F3/Fl1-done

—Criteris Specification for CUSTOMER LIST

1/5 |And/
FIELD/@CALC QOFPER |EXPRESSIONS or
CUSTOMER _ID == TACEOOL"™ And
CUSTCOMER_ID == "DALOOL™ And
TERMS_CODE -

Terms Code (Text)
Enter comparcison operator.
{(TOO0D)

Use the list operators function to select the comparison operator for the field and the expression.

Select equal to (=) for the operator.

rlteria pecification Screen — Expression

—Criteria Specification for

CUSTOMER LIST

1/5 |and/s

FIELD/ FCALC OFER |EXFPRESSICNS or
Lhak

CUSTCOMER_ID == "AaCEOOL" And
CUSTOMER_ID <= "DARLOOL"™ And
TERMS_CODE = 1PCT

Terms Code (Text)

Enter expression to compare TERMS CODE with.
{TOOO})

Fl-help, FZ-list fields, F9/FT7-done

Enter the Expressions you want to compare with the field.

Enter 1PCT in the Expressionsfield.
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Criteria Specification Screen —And/Or Field
2¥| DSAS TODD

Setings  Edt Pt Help
—Criteris Specification for CUSTOMER LIST

1/5 |and/
FIELD/@CALC OPER |EXPRESSIONS or
Ti
CUSTCMER_ID = "ACEDOL" and
CUSTCMER_ID <= "DALOOL1" and
TERMS _CODE = "1pCT" a

Terms Code (Text)
1 — AND the next row, 2 - OR the next row (blank=skip/OR) .

{(TOO0D)

Fl-help, F9/FT-done

General Report Writer will automatically place the quotes around the expression.
Select Or in the And/Or field.

—Criteria Specification for CUSTOMER LIST

1/5 |and/s

FIELD/ FCALC OFER |EXFPRESSICNS or
Lhak
CUSTCOMER_ID == "AaCEOOL" And
CUSTOMER_ID <= "DARLOOL"™ And
TERMS_CODE = *1pCT"™ or
TERMS_CODE = ZPCT,
Terms Code (Text)
Enter expression to compare TERMS CODE with.
{TOOO})

Fl-help, FZ-list fields, F9/FT7-done

Add another line for the second Term Code field.

Select the TERM_CODE field again. Select equal to (=) for the Operator, and enter 2PCT for
the Expression.

Accounts Receivable/Sales Order Report — Customer List - 161



General Report Writer OSAS Training

Criteria Specification Screen —And/Or Field

Setings Edt Pt Help
—Criteris Specification for CUSTOMER LIST

1/5 |And/
FIELD/@CALC OFPER |EXPRESSIONS or
Ti
CUSTOMER _ID = TARCEOOL" And
CUSTCMER_ID <= "DALOOL" And
TERME CODE = T1PCT"™ or

TERMS_CODE "2 PCT"”

Terms Code (Text)
1 — AND the next row, 2 - OR the next row (blank=skip/OR) .

{(TOO0D)

Fl-help, F9/FT-done

General Report Writer will automatically place the quotes around the expression.
L eave the And/Or field blank.
Criteria Specification Screen — Verification Prompt

Selirgs  Edl Pl Help
—Criteria Specification for CUSTOMER LIST

1/5 |And/S
FIELD/ FCALC OPER |EBXPRES3SIONS or
Lhak

CUSTCOMER_ID == "AaCEOOL" And
CUSTOMER _ID <= "DARLOOL"™ And
TERMS_CODE = *1pCT"™ or

TERMS CODE = T2PCT"

(TO0O)

Is the above information correct?
Selection: g Ho
F1-Exit without selecticon

With this criteria we want to get only customers between ACEOO1 and DALOO1 but only if the
customer has 1 percent terms or 2 percent terms.

Once all the criteria have been entered, select the done function key to display the verification
prompt.

Select Yesto save the changes and return to the Report Design screen.
To generate the report, select Run from the Report Design screen.
Select Run Report from the Execute Options box.

Select the Output device for the report.

Select VDT to print the report to the screen.
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02/14/2000 CUSTOMER LIST

09:29 AM

Customer ID State Rep 1 Terms Code
Name Name Descr
WIsDOol LDE 2PCT

VISR 2/10,n/30

Customer ID: WIS* UM

Los001 CR GFD 2ECT
LOS ANGELES CONSTRUCTION CO. Garry P. Deacon 2/10,n/30

Customer ID: LOS* UM

DALOOL TH Dt 1PCT
DALLAS-FT WORTH DOME HCOMES Donna M Mendelschn 1/10,n/30

Customer ID: DAL* UM

TENOO1 TN D 2PCT
TENNESSEE SHELTERS, INC. Donna M Mendelsohn 2/10,n/30

Customer ID: TEN* UM

Do wyou want to continue the list? (Y/N): JF
Fl-help, F2-first page, F3-last page, Fd-search, Fl-exit

The report prints the data based on our criteria selection, however we are not getting the results we
wanted. There are customers outside our Customer ID range.

Edt Pl Help

CUSTOMER LIST Pags 1

Terms Code Last Date Sales ¥td Invs. AVg.
Descr Invoice
ZECT .on 0 0.00

2/10,n/30
.00 0 0.00
2ECT 12/14/159% 247181.67 & 41198.61

2/10,n/30
24T191.67 (] 41198.61
ilecT 1z2/25/1990 367467 .14 g 45935._809

ohn 1/10,n/30
3467467.14 8 45935.89
2PCT 12/19/1%99 454090 .26 1z 37840.86

ohn 2/10,n/30
454050.26 12 37840.86

Do you want to continue the list? (¥/N): J

Fl-help, F2-first page, F3-last page, Fd-search, F7-exit

If you print to the screen, use the left and right arrows to shift between the left and right sides of
the screen.

Y ou can continue the list, go to the first page, go to the last page, search for a string or exit the
report.
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Customer List Report

SAS TO0O

‘Gelings Edt Pn Hep

02/14/2000 CUSTOMER LIST

09:29 AM

Customer ID State Rep 1 Terms Code
Name Name Descr
ACEDOL KT GFD 2PCT

ACE BUILDERS Garry P. Deacon 2/10,n/30

Customer ID: ACE* UM

*Report* SUM

Do you want to continue the list? (¥/N): J
Fl-help, F2-first page, F2-last page, Fd-search, Fl-exit

The last page of the report.

Customer List Report

SAS TDOD
Setings Edt Pvim Heip

CUSTOMER LIST Page 2
Terms Code Last Date Sales ¥td Invs. AVg.
Descr Invoice
2ECT 12/21/1%99 1665331.24 14 118952 .23
2/10,n/30
1665331.24 14 118952 .23
2734100.31 4n 243927.59
Do you want to continue the list? (¥/N): J

Fl-help, F2-first page, F3-last page, Fd-search, Fi-exit
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Customer List Report

¥ 0SAS T000
Setings Edt Bvrd Help

0z/14/2000 RECAP FPAGE
09:29 AM
Command : LIST ARCU TITLE "CUSTOMER LIST" WIDTH 132 ON PRINTER

TAB 1.1 CUSTOMER ID TRE 1.2 CUST NAME TRE 32.1 STATE TAB 38.
RESREP:SREP_NAME TABE 69.1 TERMS_CODE TAE 69.2 ARCD_1@TYPE_CO
ST SALE DATE TABE 94.1 TOTAL SALES _YTD TAB 109.1 TOTAL INVOIC
AL BCALCAVERAGE _INVOICE("N,L14,JR,2,-","Avg.|Invoice",DIVIDE
¥TD) )

SBEEAK 1ST 3 CUSTOMER_ID
SORT SALES_YTD

SELECT CUSTOGMER_ID>="ACEQ01" AND CUSTOMER_ID<="DALOO1" AND T
TEFMS_CODE="ZPCT"

Start time: 0Z2/14/2000 09:20:05 AM
Bnd time: 02/14/2000 09:25:13 AM
Records Processed: i3

Records Printed: L)

@CID: H

Do you want to continue the list? (¥/N): J

Fl-help, F2-first page, F2-last page, Fd-seacrch, Fl-exit

The Recap Page

Exit the report.

Y ou are returned to the General Report Writer Options menu.

Select Prompt from the GENERAL Report Writer Options Menu.

We need to edit the criteria to produce the correct results on the report.

Select the AR_CLASSI report in the Report Name field and choose Criteriawhen the Verification
prompt is displayed.

When the Criteria Specification screen verification prompt is displayed, select No

The criteria entered looks correct, but what thisis actually saying is select customers between

ACEQ01 and DAL001 and those customers must also have the terms code of 1PCT OR select any
customer who has terms code of 2PCT.

ritia pecification Screen — Group And

—Criteria Specification for CUSTOMER LIST

1/5 |And/s

FIELD/ECALC OPER |EXPRESSICNS or
Ti
CUSTCMER_ID = TACEOOL"™ and
CUSTCMER_ID <= TDALOOL™ And
L* AND **
TERME_COCDE = T1pCcT"™ or
TERMS_CODE = TZPCT"
Enter field name, or use group AND/OR for new group.
(TO0O)

FZ2-list fields, F3-insert, Fd-delete, F5-group AND, F6-group OR, F9/FT-done

Enter to thefirst TERMS_CODE field, use the Group And function key, to add a Group And
between the Customer |D and the Terms Code fields.
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Criteria Specification Screen — Verification Prompt

i 0SAS TODD

Setings Edt Pt Help
—Criteria Specification for CUSTOMEE LIST

1/5 |And/

FIELD/ @CALC OPER |EXPRES3SIONS or
Ti

CUSTCMER_ID == faCEOOL" And
CUSTOMERE_TD <= "DARLOOL"™
*% AND **
TERMS_CODE = ripcT® or
TERMS CODE = TZPCT"

{TODD)

Is the above information correct?
Selection: E No
Fi-Exit without selection

This criteria now says select customers between ACEO01 and DAL 001 but only if the customer
has 1 percent terms or 2 percent terms.

Select the done function key to display the verification prompt.

Select Yesto save the changes and return to the Report Design screen.
To generate the report, select Run from the Report Design screen.
Select Run Report from the Execute Options box.

Select the Output device for the report.

Select VDT to print thereport to the screen.

Customer List Report

Setings Edt Pvrd Help

02/14/2000 CUSTOMER LIST

09:29 AM

Customer ID State Rep 1 Terms Code
Name Name Descr
DALOOL TH DI 1pCT
DALLAS-FT WORTH DOME HOMES Donna M Mendelschn i/10,n/30

Customer ID: DAL* UM

ACEDOL EY GFD 2BCT
ACE BUILDERS zZarry P. Deacon 2/10,n/30

Customer ID: RACE* UM

FTReport® SUM

Do you want to continue the list? (¥/N): J
Fl-help, F2-first page, F2-last page, Fd-search, Fl-exit

Thistime the report only prints the desired data.
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Customer List Report

o SAS TO0O
Selings Edt Penl Help

CUSTOMER LIST Page 1
Terms Code Last Date Sales ¥td Invs. Avg .-
Descr Invoice
ipcT 12/25/1%99 367487 .14 a 45935 .89
ohn 1/10,n/30
3674687 .14 8 45935.89
2PCT 12/21/1%9% 1665331.24 14 118952 .23
2/10,n/30
1665331.24 14 118952 .23
2032818.38 22 1644988 .12

Do you want to continue the list? (¥/N): J
Fl-help, F2-first page, F2-last page, Fd-search, Fl-exit

If you print to the screen, use the left and right arrows to shift between the left and right sides of
the screen.

Y ou can continue the list, go to the first page, go to the last page, search for a string or exit the
report.

Customer List Report

Edt v Help

02/14/2000 RECAFP PARGE
09:30 AM
Command : LIST ARCU TITLE "CUSTOMER LIST" WIDTH 132 ON PRINTER

TAB 1.1 CUSTOMER_ID TRE 1.2 CUST_NAME TRE 3Z2.1 STATE TAB 38.
RESREP: SREP_NAME TAE 69.1 TERMS_CODE TAE 69.2 ARCD 1@TYPE OO
ST_SALE_DATE TAB %4.1 TOTAL SALES_YTD TARE 109.1 TOTAL INVOIC
AL BCALCAVERAGE INVOICE("N,L14,JR,2,-","Avg.|Invoice",DIVIDE
YTD} §

SBREAK 15T 3 CUSTOMER_ID
SORT SALES_YTD

SELECT ¢ CUSTOMER TD>="ACEOD1" AND CUSTOMER TD<="DALOOL1" } A
T" ©OR TERMS_CODE="ZPCT"

Start time:

BEnd time:

Records Processed:
Records Printed:

BCID: H

Do wou want to continus the list? (Y/N):

02/14/2000 09:29:57 AM
02/14/2000 0D9:2%:58 AM
13

2

i

Fl-help, FZ2-first page, F3-last page, Fd-search, Fi-exit

The Recap Page
Exit the report.

Y ou are returned to the General Report Writer Options menu.
Select Prompt from the GENERAL Report Writer Options Menu.
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Run Time Replacement Criteria

These next examples will use run time replacements for the criteria. We will tell General Report
Writer what fields we want to use in Criteria and have General Report Writer prompt you for the

information to limit the data.

Report Design Screen - Criteria

Setings Edt Pt Help

Eeport Name:
Title/Description:

EEPCORT DESIGN

AR_CLASS1
CUSTOMER LIST

File: ARCU - Custcmer File
Feport/Export: Report
Width: 132 Height: Any Across: 1
Length: Anwy
Cutput: PRINTER
Alternate Sort:
Begin with:
End with:
Line Break: Print Blanks: Yes
Stop: Paginate: Yes
Test Patterns: Recap Page: Yes
Doukle Space: Mo Frint Detail: Yes
WVertical Totals: Mo Col Heading: Yes
Tabulate/Plot: No Copies: 1

Is the above information correct?
Selection: Yes No Fields Break Sort E Linksel Hdr/ftr Run Delete Print
Fi-Exit without selecticn

{(TOO0D)

Select the AR_CLASSI report in the Report Name field and choose Criteria when the Verification
prompt is displayed.

When the Criteria Specification screen verification prompt is displayed, select No

Use the delete function key to remove all the criteriafields.
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Text Fields

Selecting the fields and the operator for run time replacements is the same as setting up regular
criteria. The Expression is where you setup the prompt information.

Run Time Replacement Criteria—List Fields- Customer |D

¥ 0SAS TODD

Setings Edt Pt Help

Criteria Specification for CUSTOMER LIST
1/5 |And/
FIELD/ @CRLC QOFPER |EXPRESSIONS or
-l | |
—Field selection
FIELD MNAME DESCRIPTICN TYPE CODES
1 CURE AMT DUE current Amount Due N,JR,L14, -
e S TOMER IO T,JL, L&
3 CUSTOMER IDZ2 Customer ID T,JL, L&
4 CUSTOMER_TD FROM Customer ID T,JL,L&
—| 5 CUSTOMER_ID PROMPT |Customer ID T,JL,L& =
(=} CUSTOMER_TD SHORT Customer ID T,JL,L3
7 CUSTOMER_ID_THRU Custom=sr ID T,JL, L&
8 CUST CLASS Customer Class T,JL,L&
9 CUST HIGH BAL Customer High Balance N,JR,L14, -
5/14—

(TOO0D)

Fl-help, F2-1list toggle, Fl-exit

Usethelist fields function and select the CUSTOMER _ID field.

Run Time Replacement Criteria—List Operators

¥ D5AS TODD

Selirgs  Edl Pl Help
—Criteria Specification for CUSTOMER LIST

1/5 |And/S

FIELD/ FCALC OPER |EXPRESSIONS or

CUSTCOMER_ID
Selecticon Entry
Equal to
> Greater than
== (Greater than or Equal to
< Less than
<
<

Less than or Egual to
Not equal to

Contains —]
Doss not contain
+= Starts with

[=0= - JEE I N R AU S
LI B |

1/2

|
Customer ID ({(Text)

(TO0O)

Fl-help, Fi-exit without selection

Use the list operators function to select the comparison operator for the field and the Expression.
Select Equal to for thisfield.
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Run Time Replacement Criteria— Expressions Field

¥ DSAS TODD

Setings Edt Pt Help
—Criteris Specification for CUSTOMER LIST

1/5 |And/
FIELD/@BCALC OPER |EXPRESSIONS or

CUSTOMER _ID = [ [ENTER CUSTOMER ID]]_

Customer ID (Text)
Enter expression to compare CUITOMER_ID with.

{(TOO0D)

Fl-help, F2-1list fields, F9/F7-done

The Expressions for Run Time Replacements always begin with two left square brackets ([[) and
end with two right square brackets (]]). Between the sets of brackets, enter the prompt you want to
appear on the screen.

Exp: [[Enter Expression you want to appear on the screen]]
Enter [[ENTER CUSTOMER ID]]

Run Time Replacement Criteria— And/Or Field

% DSAS TODD

Selirgs  Edlt Pt Help
—Criteria Specification for CUSTOMER LIST

1/5 |And/S
FIELD/ FCALC OPER |EBXPRESSIONS or
Lhak

CUSTCOMER_ID = *[ [ENTER CUSTOMER ID]1"

Customer ID ({(Text)
1l — AND the next row, 2 - OR the next row {(blank=skip/OR).

(TO0O)

Fl-help, F9/F7T-done

Quotes are required around the Expressions for Run Time Replacement Text field criteria. General
Report Writer should automatically place the quotes around the outside of the brackets. Y ou can
manually place the quotes around the brackets™.

Leave the And/Or field blank.

2 Quotes can also be used inside the brackets for Run Time Replacement criteria. See Appendix B
for more information.
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Criteria Specification Screen — Verification Prompt

Setings Edt Pvrt Help
—Criteris Specification for CUSTOMER LIST

1/5 |And/
FIELD/@CALC OPER |EXPRESSIONS or

CUSTOMER _ID = "[ [ENTER CUSTOMER ID]]"

{(TOO0D)

Is the above information correct?
Selection: E Mo
Fi-Exit without selecticn

Select the done function key to display the verification prompt.

Select Yesto save the changes and return to the Report Design screen.
To generate the report, select Run from the Report Design screen.
Select Run Report from the Execute Options box.

The Run Time Replacement screen is displayed.

Run Time Replacements Screen

% DSAS TODD

Seitrgs Edt Punt Help

Building |Load1ng

—Eun time Replacemsnt
ENTER CUSTCOMER ID:

(TO0O)

Enter value for prompt shown.
Fl-help, Fi-abort

The Expression entered between the brackets is displayed, prompting you to enter the information
you want to use to limit the report.
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Run Time Replacements Screen

Setirgs E£dit Pl Help

Building |Loading

—Eun time Replacement
ENTER CUSTCMER ID: ACE0QDL_

{TODD})

Enter walue for prompt shown.
Fl-help, Fi-abort

Enter the data you want to use to limit the report.

You MUST enter something in the Run Time Replacement prompt in order for General Report
Writer to return information on the report. If you leave the fields blank, General Report Writer will
look for blank data fieldsin the files used on the report.

Enter ACEOQO1 for thisfield.

Once all the Run Time Replacement fields have been entered, select the Output device for the
report.

Select VDT to print the report to the screen.
Customer List Report

% DSAS TODD

Seitngs Edt Punt Help

0z2/11/2000 CUSTCMER LIST

09:11 aM

Customer ID State Rep 1 Terms Code
Name Name Descr
ACEDOL ET GED 2BCT

ACE BUILDERS Garrcy P. Deacon 2/10,n/30

Customer ID: ACE* UM

FReport® SUM

Do you want to continue the list? (¥/N): X
Fl-help, FZ2-first page, F3-last page, Fd-search, F7-exit

The report only prints for customer ACEQ001, which was the customer selected in the Run Time
Replacement.

We still get a subtotal based on the first 3 characters of the Customer ID.
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CUSTOMER LIST Page 1
Terms Code Last Date Sales ¥td Invs. AVd .
Descr Invoice
ZPCT 0l1/18/z2000 1672703 .38 16 104606.46
2/10,n/30
1673703 .38 16 104606. 46
1673703 .38 1a 104606.46
Do wyou want to continue the list? (¥/N): J

Fl-help, F2-first page, F3-last page, Fd-search, Fil-exit

If you print to the screen, use the left and right arrows to shift between the left and right sides of
the screen.

Y ou can continue the list, go to the first page, go to the last page, search for a string or exit the
report.

0z2/11/2000 RECAP FPAGE
09:11 aM
Command : LIST ARCU TITLE "CUSTOMER LIST" WIDTH 132 ©ON PRINTER

TAB 1.1 CUSTOMER_ID TRE 1.2 CUST_NAME TRE 3Z.1 STATE TAB 38.
RESREP:SREP NAME TAE 69.1 TERMS_CODE TAB 69.2 ARCD_1@TYPE CO
ST_SALE_DATE TAB %4.1 TOTAL SALES_YTD TRE 109.1 TOTAL INVOIC
AL BCALCAVERAGE INVOICE("N,L14,JR,2,-","Avg.|Invoice",DIVIDE
YTD) )

SBREAK 15T 3 CUSTOMER_ID

SORT SALES_YTD

SELECT CUSTCMER_ID="[ [ENTEE CUSTOMER ID]]"
Start time: 02/11/2000 09:11:44 AM
End time: 02/11/2000 09:11:44 AM
Records Processed: 13
Records Printed: 1

ENTER CUSTOMER ID: ACEQOL

@cip: H

Do you want to continue the list? (¥/N): X

Fl-help, F2-first page, F3-last page, Fd-search, F7-exit
The Recap Page

Exit the report.
Y ou are returned to the General Report Writer Options menu.
Select Prompt from the GENERAL Report Writer Options Menu.
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Numeric Fields
Next, we will enter Run Time Replacement Criteria for anumeric field.

Selecting the fields and the operator for numeric run time replacements is the same as text run
time replacement criteria. The Expression for the numeric field is alittle different.

Select the AR_CLASSI report in the Report Name field and choose Criteria when the Verification
prompt is displayed.

When the Criteria Specification screen verification prompt is displayed, select No

Use the delete function key to remove all the criteriafields.
Run Time Replacement Criteria—List Fields- SalesYTD

i DSAS TODD

Setings Edt Fe Help

Criteria Specification for CUSTOMER LIST
1/5 |Aand/s
FIELD/ BCALC OPER |EXPRESSICNS or
Ti
|SA1.E:S_YTD | |
—Field selection
FIELD MAME |DESCRIPTION |TYPE CODES
s A LES WTL Sales Year to Date |H.:Z,"
2 SALES_YTD_ FROM Sales Year to Date N,JR,L14, -
3 SALES_YTD PROMPT Sales Year to Date N,JR,L14,-
4 SALES_YTD_THRU Sales Year to Date N,JR,L14, -
—| 5 SHIP_ ZONE Ship Zone T,JL,L2 =
6 STATE State T,JL,L2
7 STATEMENT COCDE Statemant Code T,JL,L1
B TAXAELE Taxable Group? T,JL,L1
9 TAX GROUP Tax Eroup T,JL,L6
12/14—
(TO0O)

Fl-help, F2-list toggle, Fl-exit

Usethelist fields function and select the SALES YTD fidld.

Run Time Replacement Criteria— Expressions Field
—Criteria Specification for CUSTOMER LIST

1/5 |and/s
FIELD/ FCALC OFER |EXFRESSICNS or
Lhak
SALES_YTD > [ [ENTER SALES YTD]]_
Sales Year to Date (Num)
Enter expression to compare SALES_YTD with.
{TOOO})

Fl-help, FZ-list fields, F9/FT7-done

Use the list operators function to select the comparison operator for the field and the Expression.

Select greater than or equal to (>=) for the operator.
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The Expressions for Run Time Replacements always begin with two left square brackets ([[) and
end with two right square brackets (]]). Between the sets of brackets, enter the prompt you want to
appear on the screen.

Exp: [[Enter Expression you want to appear on the screen]]
Enter [[ENTER SALES YTD]]
Run Time Replacement Criteria— And/Or Field

¥ DSAS TODD

Setings Edt Pvrt Help
—Criteris Specification for CUSTOMER LIST

1/5 |And/
FIELD/BCALC OPER |EXPRESSIONS or

SALES_¥TD = [ [ENTER SALES ¥TD] ]

Sales Year to Date (Num)
1 — AND the next row, 2 - OR the next row (blank=skip/OR) .

{(TOO0D)

Fl-help, F9/FT-done

Quotes are NOT required around the Expressions for Numeric Run Time Replacement criteria.
General Report Writer will not automatically place the quotes around the outside of the brackets®™.

Run Time Replacement Criteria— And/Or Field

¥ DSAS TODD

Setings Edt Pvrt Help
—Criteris Specification for CUSTOMER LIST

1/5 |And/
FIELD/BCALC OPER |EXPRESSIONS or

SALES_¥TD = [ [ENTER SALES ¥TD] ]

Sales Year to Date (Num)
1 — AND the next row, 2 - OR the next row (blank=skip/OR) .

{(TOO0D)

Fl-help, F9/FT-done

Leave the And/Or field blank.

% Quotes can aso be used inside the brackets for Run Time Replacement criteria. See Appendix B
for more information.
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Criteria Specification Screen — Verification Prompt

Setings Edt Pt Help
—Criteris Specification for CUSTOMER LIST

1/5 |And/
FIELD/@CALC OPER |EXPRESSIONS or

SALES_¥TD = [ [ENTER SALES ¥TD] ]

{(TOO0D)

Is the above information correct?
Selection: E Mo
Fi-Exit without selecticn

Select the done function key to display the verification prompt.

Select Yesto save the changes and return to the Report Design screen.
To generate the report, select Run from the Report Design screen.
Select Run Report from the Execute Options box.

The Run Time Replacement screen is displayed.

The Expression entered between the brackets is displayed, prompting you to enter the information
you want to use to limit the report.

Run Time Replacements Screen

¥ DSAS TODD

Settings  £dt Pl Heip

Building |LDading

—Run time Replacement
ENTER SALES ¥YTD: IZSDDD-

{(TOO0D)

Enter walue for prompt shown.
Fl-help, Fi-abort

Enter the data you want to use to limit the report.

You MUST enter something in the Run Time Replacement prompt in order for General Report
Writer to return information on the report. If you leave the fields blank, General Report Writer will
look for blank data fields in the files used on the report.

Enter 125000 for thisfield.

Once all the Run Time Replacement fields have been entered, select the Output device for the
report.
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Select VDT to print the report to the screen.
Customer List Report

Edt Pt Help

0Z2/11/2000 CUSTOMER LIST

09:14 AM

Customer ID State Rep 1 Terms Code
Name Name Descr
CASHMN CoD

CASH SALES-MINNEAFOLIS C.0.D.

Customer ID: CAS* UM

Los001 CR GFD 2ECT
LOS ANGELES CONSTRUCTION CO. Garry P. Deacon 2/10,n/30

Customer ID: LOS* UM

GREOOL NY ERT CoD
GREEATEE NEW YOEK DOMES, INC. Patrick R Thomassen C.0.D.

Customer ID: GRE* UM

DALOOL e D 1PCT
DALLAS-FT WORTH DOME HCOMES Donna M Mendelsohn 1/10,n/30

Customer ID: DAL* UM

Do wyou want to continue the list? (Y/N): J
Fl-help, F2-first page, F3-last page, Fd-search, Fl-exit

The report only prints for customers who have Sales Y TD greater than 125000, which iswhat was
selected in the Run Time Replacement prompt.

We still get a subtotal based on the first 3characters of the Customer ID and the report is still
sorted by the Sales YTD field.

Edt Purt Heip

CUSTOMER LIST Pags 1
Terms Code Last Date Sales ¥td Invs. AVg.
Descr Invoice
CoD 12/01/1999 1368196.60 4 27639 .32
C.0.D.
138196.60 L) 27639 .32
2PCT 12/14/1599 247191.67 [} 41198 .61
2/10,n/30
24T191.67 (] 41198.61
CoD 1z2/19/1999 315563 .30 g 32445 _42
Ssen C.0.D.
315563 .39 8 39445 .42
1pCT 12/25/1999 367T487.14 a 45935.89
ochn 1/10,n/30
367487 .14 a 45935.89
Do you want to continue the list? (¥/N): X

Fl-help, F2-first page, F3-last page, Fd-search, F7-exit

If you print to the screen, use the left and right arrows to shift between the left and right sides of
the screen.

Y ou can continue the list, go to the first page, go to the last page, search for a string or exit the
report.
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Customer List Report

SAS TDOO
Seings Edt Pt Help

0Z2/11/2000 CUSTOMER LIST

09:14 AM

Customer ID State Rep 1 Terms Code
Name Name Descr
ACEDOL EY ZPD 2PCT

ACE BUILDERS Garry P. Deacon 2/10,n/30
Customer ID: ACE* UM

*Report* SUM

Do wyou want to continue the list? (Y/N): J

Fl-help, F2-first page,

F3-last page,

Fd-search, Fil-exit

The last page of the report.

CUSTOMER LIST FPags 3
Terms Code Last Date Sales ¥td Invs. AVg.
Descr Invoice
ZPCT 12/21/1999 1665331.24 14 1168952 .23
2/10,n/30
1665331.24 14 118952 .23
4406868 .85 68 475821.05

Do wou want to continue the list?

Fl-help, F2-first page,

F3-last page,

(Y/N): X

Fd-search, Fi-exit
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02/11/2000 RECAP PRGE
09:14 AM
Commarnd : LIST ARCU TITLE "CUSTOMER LIST" WIDTH 132 ON PRINTER

TABR 1.1 CUSTCMER _ID TAB 1.2 CUST NAME TAB 32.1 STATE TAB 38.
RESREP: SREF_NAME TAE 69.1 TERM3_CODE TAE 69.2 ARCD_1@TYPE_CO
ST SALE DATE TAB %4.1 TOTAL SALES YTD TRE 109.1 TOTAL INVOIC
AL BCALCAVERAGE_INVOICE("N,L14,JR,2,-","Avg.|Invoice",DIVIDE
YTD) )

SBREAK 18T 2 CUSTOMER_ID
SORT SALES_YTD

SELBECT SALES_YTD:>=[ [ENTER SALES YTD]]

Start time: 02/11/2000 09:14:33 AM
End time: 0Z2/11/2000 09:14:39 AM
Records Processed: 13

Records Printed: g

ENTER SALES ¥YTD: 125000
EBCID: H

Do wyou want to continue the list? (Y/N): J
Fl-help, F2-first page, F3-last page, Fd-search, Fl-exit

The Recap Page

Exit the report.

Y ou are returned to the General Report Writer Options menu.
Select Prompt from the GENERAL Report Writer Options Menu.

Date Fields

Next, we will enter Run Time Replacement Criteria for a date field.

Datefields are stored as Julian numbersin OSAS. If you want to use regular dates in your run
time replacements you have 2 options in setting up the Expression.

Report Design Screen - Criteria

EEPCORT DESIGN

Report Name: RR_CLASS1
Title/Description: CUSTCOMER LIST
File: ARCU - Custcmer File
Feport/Export: Report
Width: 132 Height: Any Across: 1
Length: Anwy
Cutput: PRINTER
Alternate Sort:
Begin with:
End with:

Line Break: Print Blanks: Yes

Stop: Paginate: Yes

Test Patterns: Recap Page: Yes

Doukle Space: Mo Frint Detail: Yes

WVertical Totals: Mo Col Heading: Yes
Tabulate/Plot: No Copies: 1

{(TOO0D)

Is the above information correct?
Selection: Yes No Fields Break Sort E Linksel Hdr/ftr Run Delete Print
Fi-Exit without selecticn

Select the AR_CLASSI report in the Report Name field and choose Criteria when the Verification
prompt is displayed.
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When the Criteria Specification screen verification prompt is displayed, select No.
Use the delete function key to remove al the criteriafields.

Selecting the fields and the operator for date run time replacements is the same as text or numeric
run time replacement criteria. The Expression for the date field can be entered in 2 ways.

Run Time Replacement Criteria—List Fidlds- Last Sale Date

i 0SAS TODD

Setings Edt Pved Help

Criteria Specification for CUSTOMER LIST
1/5 |And/
FIELD/ BCALC OPER |EXPRESSICONS or
Ti
| LAST_SALE_DATE | |
—Field selection
FIELD MAME DESCRIPTICN TYPE CODES
1 LAST SALES_DATE_THR |Last Sale Date D,JL,L10
2 LAST SALE AMT Last Sale Amount N,JR,L14, -
ERa1.7.5T SALE DATE Last Sale Date Dy L]
4 LAST SALE_TINV_NO Last Sale/Invoice Number T,JL,L8
—| 5 NEW_FIN_CHS New Finance Charge N,JR,L14, - =
6 MO _PAY LAST ¥R Number of Payments Last ¥Year N,JR,L6&, -
7 NO_FAY_FTD Number of Payments PTD N,JR,L&, -
8 MO _PAY QTD Number of Payments QTD N,JR,L&, -
9 NO_FAY_YTD Number of Payments YTD N,JR, L&, -
9}14——f
(TO0O)

Fl-help, FZ2-1list toggle, Fi-exit

Usethelist fields function and select the LAST _SALE DATE field.

Run Time Replacement Criteria— Expressons Field

¥ DSAS TODD

Setings Edt Pt Help
—Criteris Specification for CUSTOMER LIST

1/5 |And/
FIELD/ @CRLC QOFPER |EXPRESSIONS or
Ti
LAST SALE DATE = [ [ENTER SALES DATE] ]
Last Sale Date (Date)
Enter expression to compare LAST_ SALE DATE with.
{(TODD)

Fl-help, F2-1list fields, F9/F7-done

Use the list operators function to select the comparison operator for the field and the Expression.
Select greater than or equal to (>=) for the operator.

The Expressions for Run Time Replacements always begin with two left square brackets ([[) and
end with two right square brackets (]]). Between the sets of brackets, enter the prompt you want to
appear on the screen.

Exp: [[Enter Expression you want to appear on the screen]]
Enter [[ENTER LAST SALESDATE]]
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Run Time Replacement Criteria— And/Or Field
# DSAS TO0D

Setings  Edt P Help

—Criteris Specification for CUSTOMER LIST

1/5 |And/
FIELD/BCALC OPER |EXPRESSIONS or

LAST SALE DATE >= [ [ENTER SALES DATE]]

Last Sale Date (Date)
1 — AND the next row, 2 - OR the next row (blank=skip/OR) .

{(TOO0D)

Fl-help, F9/FT-done

Quotes are not automatically placed around the Expression for Date fields.

Run Time Replacement Criteria— And/Or Field

Setings Edt Pt Help
—Criteris Specification for CUSTOMER LIST

1/5 |And/
FIELD/BCALC OPER |EXPRESSIONS or

LAST SALE DATE >= [ [ENTER SALES DATE]]

Last Sale Date (Date)
1 — AND the next row, 2 - OR the next row (blank=skip/OR) .

{(TOO0D)

Fl-help, F9/FT-done

Leave the And/Or field blank.
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Criteria Specification Screen — Verification Prompt

Setings Edt Pt Help
—Criteris Specification for CUSTOMER LIST

1/5 |And/
FIELD/@CALC OPER |EXPRESSIONS or

LAST SALE DATE >= [ [ENTER SALE DATE] ]

{(TOO0D)

Is the above information correct?
Selection: E Mo
Fi-Exit without selecticn

Select the done function key to display the verification prompt.

Select Yesto save the changes and return to the Report Design screen.
To generate the report, select Run from the Report Design screen.
Select Run Report from the Execute Options box.

The Run Time Replacement screen is displayed.

The Expression entered between the brackets is displayed, prompting you to enter the information
you want to use to limit the report.

Run Time Replacements Screen

¥ DSAS TODD

Settings  £dt Pl Heip

Building |LDading

—Run time Replacement
ENTEE LAST SALES DATE: 12/15)’1999-

{(TOO0D)

Enter walue for prompt shown.
Fl-help, Fi-abort

Enter the data you want to use to limit the report.

You MUST enter something in the Run Time Replacement prompt in order for General Report
Writer to return information on the report. If you leave the fields blank, General Report Writer will
look for blank data fields in the files used on the report.

Enter 12/15/1999 for thisfield.

Once all the Run Time Replacement fields have been entered, Select the Output device for the
report.
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Run Time Replacement —Error M essage

¥ DSAS TODD

Setings Edt Pt Help

Building |LDading

50 |

Field 12/15/1999 isn*t in dictionarwy. |

continue

(TOOD)

Compiling report...

Y ou get this message because General Report Writer islooking for the literal value entered in the
runtime replacement, but the OSAS dates are stored as Julian humbers.

Y ou are returned to the General Report Writer Options menu.
Select Prompt from the GENERAL Report Writer Options Menu.
We will edit the Expression for the Date Run Time Criteria and add quotes around the brackets.

Select the AR_CLASSI report in the Report Name field and choose Criteriawhen the Verification
prompt is displayed.

Run Time Replacement Criteria— Date Field

¥ DSAS TODD

Setings Edt Pt Help
—Criteris Specification for CUSTOMER LIST

1/5 |And/
FIELD/@BCALC OPER |EXPRESSIONS or

LAST SALE DATE >= "[ [ENTEE LAST SALES DATE]]"

Last Sale Date (Date)
1 — AND the next row, 2 - OR the next row (blank=skip/OR) .

{(TOO0D)

Fl-help, F9/FT-done

Edit the Expression and add quotes around the brackets. Y ou must always manually add the
quotes for Date fields™.

% |f you are on version 5.1x or 5.2x of General Report Writer you must setup the field with quotes
on the inside of the brackets and specify D for the field type.
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Criteria Specification Screen — Verification Prompt

£ 0SAS TODD

Setings Edt Pved Help
—Criteria Specification for CUSTOMERE LIST

1/5 |And/
FIELD/ BCALC OPER |EXPRESSTONS or

LAST_ SALE_DATE »= " [ [ENTER LAST SALES DATE]]"

{TODD})

Is the above information correct?
Selection: E No
F1-Exit without selecticon

Select the done function key to display the verification prompt.

Select Yesto save the changes and return to the Report Design screen.
To generate the report, select Run from the Report Design screen.
Select Run Report from the Execute Options box.

The Run Time Replacement screen is displayed.

The Expression entered between the bracketsis displayed, prompting you to enter the information
you want to use to limit the report.

Run Time Replacements Screen

% DSAS TODD

Seitrgs Edt Punt Help

Building |Load1ng

—Eun time Replacemsnt
ENTER LAST SALES DATE: 12/15/18200_

(TO0O)

Enter value for prompt shown.
Fl-help, Fi-abort

Enter 12/15/1999 again.
Select the Output device for the report.

Select VDT to print the report to the screen.

184 - Accounts Recelvable/Sales Order Report — Customer List



OSAS Training Genera Report Writer

0Z2/11/2000 CUSTOMER LIST

09:16 AM

Customer ID State Rep 1 Terms Code
Name Name Descr
CASHMD CoD

CASH SALES-BALTIMORE, MD C.0.D.

Customer ID: CAS* UM

GREOOL NY PRT CoD
GREATER NEW YORK DOMES, INC. Patrick R Thomassen C.0.D.

Customer ID: GRE* UM

DALOOL TH D 1PCT
DALLAS-FT WORTH DOME HCOMES Donna M Mendelschn 1/10,n/30

Customer ID: DAL* UM

TENOO1 TN D 2PCT
TENNESSEE SHELTERS, INC. Donna M Mendelsohn 2/10,n/30

Customer ID: TEN* UM

Do wyou want to continue the list? (Y/N): J
Fl-help, F2-first page, F3-last page, Fd-search, Fl-exit

With the quotes around the date expression, only the customers with a Last Sale Data greater than
or equal to 12/15/1999, which was the date selected in the Run Time Replacement, print on the
report.

We still get a subtotal based on the first 3characters of the Customer 1D and the report is still
sorted by the Sales YTD field.

Customer List Report

CUSTOMER LIST Page 1

Terms Code Last Date Sales ¥td Invs. AVg.
Descr Invoice
CoD 12/20/1999 1068136.59 4 21627 .32
C.0.D.
108136.59 L) 21627 .32
CoD 12/19/1%99 315563 .39 a 30445 .42
ssen C.O.D-
315563 .39 g 32445 _42
ilecT 1z2/25/1990 367467 .14 g 45935._809
ohn 1/10,n/30
367487 .14 8 45935.89
ZPCT 12/19/1999 454090 .26 1z 37840.86
ohn 2/10,n/30
4540090 .26 12 37840.86
Do you want to continue the list? (¥/N): X

Fl-help, F2-first page, F3-last page, Fd-search, F7-exit

If you print to the screen, use the left and right arrows to shift between the left and right sides of
the screen.

Y ou can continue the list, go to the first page, go to the last page, search for a string or exit the
report.
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SAS TDOO
Seings Edt Pt Help

Customer List Report

0Z2/11/2000 CUSTOMER LIST

09:16 AM

Customer ID State Rep 1 Terms Code
Name Name Descr
CASHES CoD

CASH SALES-DALLAS, TH C.0.D.
Customer ID: CAES* UM

ACEDOL EY GED 2PCT

ACE BUILDERS zZarry P. Deacon 2/10,n/30
Customer ID: ACE* UM

FReport*® SUM

Do you want to continue the list? (Y/N): J

Fl-help, F2-first page,

F3-last page,

Fd-search, Fil-exit

The last page of the report.

CUSTOMER LIST FPages 2

Terms Code Last Date Sales ¥td Invs AVg.
Descr Invoice
CoD 12/15/1999 522780.14 a 65347.52
C.O.D.

522780.14 a 65347 .52
ZPCT 12/21/1999 1665331.24 14 118952 .23
2/10,n/30

1665331.24 14 118952 .23

34333B8.76 il 329149.24

Do wou want to continue the list?

Fl-help, FZ2-first page,

F3-last page,

(Y/N): X

Fd-search, Fi-exit
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Customer List Report — Recap Page

SAS TOODD

tings Edt Pt Help

02/11/2000 RECAF PRGE

09:16 AM

Command : LIST ARCU TITLE "CUSTOMER LIST" WIDTH 132 ©ON PRINTER
TABR 1.1 CUSTCMER _ID TAB 1.2 CUST NAME TAB 32.1 STATE TAB 38.
RESREP: SREF_NAME TAE 69.1 TERM3_CODE TAE 69.2 ARCD_1@TYPE_CO
ST SALE DATE TAB %4.1 TOTAL SALES YTD TRE 109.1 TOTAL INVOIC
AL @CALCAVERAGE}_IWOICE("NJ Li4,JR,2,-","Avg. |Invoice®, DIVIDE
YTD) )
SBREAK 18T 2 CUSTOMER_ID
SORT SALES_YTD
SELECT LAST SALE DATE>="[[ENTER LAST SALES DATE]]1"

Start time: 02/11/2000 09:16:14 AM

End time: 0Z2/11/2000 09:16:189 AM

Records Processed: 13

Records Printed: =]

ENTER LAST SALES DATE: 12/15/1999
EBCID: H

Do wyou want to continue the list? (Y/N): J
Fl-help, F2-first page, F3-last page, Fd-search, Fl-exit

The Recap Page

Exit the report.

Y ou are returned to the General Report Writer Options menu.

Select Prompt from the GENERAL Report Writer Options Menu.

The other option for Date Run Time Replacement criteriais to use the quotes inside the brackets.

Select the AR_CLASSL report in the Report Name field and choose Criteria when the Verification
prompt is displayed.

When the Criteria Specification screen verification prompt is displayed, select No.
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Run Time Replacement Criteria— Expressions Field

¥ DSAS TODD

Setings Edt Pt Help
—Criteris Specification for CUSTOMER LIST

1/5 |And/
FIELD/@BCALC OPER |EXPRESSIONS or

LAST SALE DATE >= [["ENTEE LASTE SALES DATE", "D"]]

Last Sale Date (Date)
1 — AND the next row, 2 - OR the next row (blank=skip/OR) .

{(TOO0D)

Fl-help, F9/FT-done

Edit the Expressions field.

If the quotes are placed inside the brackets, you must tell General Report Writer what type of field
you are using in criteria. Thisisdone by placing a comma after the phrase and a quote and a
capital D*” within quotes, before the ending brackets are entered.

Exp: [[“ENTER DATE”,”D"]]
Enter [[“ENTER LAST SALESDATE”,"D"]]*®

Run Time Replacement Criteria— And/Or Field

2% 0SAS TOOD

Selbrgs Edlt Pt Help
—Criteria Specification for CUSTOMER LIST

1/5 |And/S
FIELD/ FCALC OPER |EXPRESSIONS or

LAST SALE_DATE = [ ["ENTER LASTE SALES DATE","D"]]

Last Sale Date (Date)
1 — AND the next row, 2 - OR the next row {(blank=skip/OR).

(TO0O)

Fl-help, F9/F7T-done

Leave the And/Or field blank.

|t you are using a text field, enter acapital T within quotes. If you are using a numeric field,
enter a capital N within quotes.

% |f you are on version 5.1x or 5.2x of General Report Writer, you must enter run time
replacements for date fields this way.
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Criteria Specification Screen — Verification Prompt

i 0SAS TODD

Setings Edt Pt Help
—Criteria Specification for CUSTOMER LIST

1/5 |And/
FIELD/@BCALC OPER |EXPRESSIONS or

LAST SALE DATE >= [["ENTEE LASTE SALES DATE", "D"]]

{(TOO0D)

Is the above information correct?
Selection: E Mo
Fi-Exit without selecticn

Select the done function key to display the verification prompt.

Select Yesto save the changes and return to the Report Design screen.
To generate the report, select Run from the Report Design screen.
Select Run Report from the Execute Options box.

The Run Time Replacement screen is displayed.

Run Time Replacements Screen

Seitrgs Edt Pent Help

Building |Load1ng

—Eun time Replacemsnt
ENTER LASTE SALES DATE: MMDDYYYY

(TO0O)

Enter value for prompt shown.
Fl-help, Fi-abort

The Expression prompts you for the information in a Date format®.

% Based on the Display Format settings on the Config menu.

Accounts Recelvable/Sales Order Report — Customer List - 189



General Report Writer OSAS Training

Run Time Replacements Screen

¥ DSAS TODD

Settings  £dt Pl Heip

Building |LDading

—Run time Replacement
ENTEE LASTE SALES DATE: 12151999_

{(TOO0D)

Enter walue for prompt shown.
Fl-help, Fi-abort

Y ou can enter the date in regular date format such asMM/DD/YYY'Y or you can |eave the slashes
(/) off and General Report Writer will convert the date correctly, suichas MMDDYYYY

You MUST enter something in the Run Time Replacement prompt in order for General Report
Writer to return information on the report. If you leave the fields blank, General Report Writer will
look for blank data fields in the files used on the report.

Enter 12151999 for thisfield.

Once all the Run Time Replacement fields have been entered, select the Output device for the
report.

Select VDT to print the report to the screen.

Customer List Report

¥ DSAS TODD

Setings Edt Pt Help

0Z2/11/2000 CUSTOMER LIST

09:16 AM

Customer ID State Rep 1 Terms Code
Name Name Descr
CASHMD CoD

CASH SALES-BALTIMORE, MD C.0.D.

Customer ID: CAS* UM

GREOOL NY PRT CoD
GREATER NEW YORK DOMES, INC. Patrick R Thomassen C.0.D.

Customer ID: GRE* UM

DALOOL TH D 1PCT
DALLAS-FT WORTH DOME HCOMES Donna M Mendelschn 1/10,n/30

Customer ID: DAL* UM

TENOO1 TN D 2PCT
TENNESSEE SHELTERS, INC. Donna M Mendelsohn 2/10,n/30

Customer ID: TEN* UM

Do wyou want to continue the list? (Y/N): J
Fl-help, F2-first page, F3-last page, Fd-search, Fl-exit

We get the same report as the one with the quote on the outside of the brackets.
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Customer List Report

¥ OSAS TOOD
Setings Edt Pt Help

CUSTOMER LIST Page 1
Terms Code Last Date Sales ¥td Invs. AVd .
Descr Invoice
oD 1z/20/1999 108136.59 3 21627.32
C.0.D.
108136.59 5 21627.32
CoD 12/19/1999 315563 .39 a 39445 _42
Ssen C.0.D.
315563 .39 a 39445 .42
1pCcT 12/25/19989 367487.14 a 45935.89
ohn 1/10,n/30
3674687 .14 g 45935.89%
2PCT 1z/19/1999 454090.26 12 37840.86
ohn 2/10,n/30
454090 .26 1z 37840.86
Do wyou want to continue the list? (Y/N): J

Fl-help, F2-first page, F3-last page, Fd-search, Fl-exit

If you print to the screen, use the left and right arrows to shift between the left and right sides of
the screen.

Y ou can continue the list, go to the first page, go to the last page, search for a string or exit the
report.

0z2/11/2000 CUSTCMER LIST

09:16 AM

Customer ID State Rep 1 Terms Code
Name Name Descr
CASHPS CoD

CASH SALES-DALLAS, TX C.0.D.

Customer ID: CAS* UM

ACEDOL KT GFD 2PCT
ACE BUILDERS Garcy P. Deacon 2/10,n/30

Customer ID: ACE* UM

FTReport*® SUM

Do you want to continue the list? (¥/N): X
Fl-help, F2-first page, F3-last page, Fd-search, F7-exit

The last page of the report.
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CUSTOMER LIST Page 2
Terms Code Last Date Sales ¥td Invs. AVd .
Descr Invoice
CoD 12/15/1999 5227680.14 a 65347 .52
C.0.D.
522780.14 a 65347 .52
2PCT 12/21/1%99 1665331.24 14 118952 .23
2/10,n/30
1665331.24 14 118952 .23
3433368.76 {515 329149 .24
Do wyou want to continue the list? (Y/N): J
Fl-help, F2-first page, F3-last page, Fd-search, Fl-exit

Setings Edt Pt Help

02/11/2000 RECAP PRGE
09:18 AM
Commarnd : LIST ARCU TITLE "CUSTOMER LIST" WIDTH 132 ON PRINTER

TABR 1.1 CUSTCMER _ID TAB 1.2 CUST NAME TAB 32.1 STATE TAB 38.
RESREP: SREF_NAME TAE 69.1 TERM3_CODE TAE 69.2 ARCD_1@TYPE_CO
ST SALE DATE TAB %4.1 TOTAL SALES YTD TRE 109.1 TOTAL INVOIC
AL BCALCAVERAGE_INVOICE("N,L14,JR,2,-","Avg.|Invoice",DIVIDE

YTD) )
SBREAK 18T 2 CUSTOMER_ID

SORT SALES_YTD

SELECT LAST SALE DATE>=[["ENTER LASTE SALES DATE", "D"]]

Start time: 02/11/2000 09:16:42 AM

End time: 02/11/2000 09:1E8:45 AM

Records Processed: 13

Records Printed: =]

ENTER LASTE SALES DATE: 2451523

BCTID: H

Do wyou want to continue the list? (Y/N): J

Fl-help, F2-first page, F3-last page, Fd-search, Fl-exit
The Recap Page

Exit the report.
Y ou are returned to the General Report Writer Options menu.

Select Prompt from the GENERAL Report Writer Options Menu.
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From/Thru Run Time Criteria
The next examples demonstrate how to setup Run Time Replacement From/Thru Criteria.

Select the AR_CLASSI report in the Report Name field and choose Criteria when the Verification
prompt is displayed.

When the Criteria Specification screen verification prompt is displayed, select No.
Use the delete function key to remove the LAST_SALE DATE criteriafield.

Criteria Specification Screen — From Customer |D

¥ DSAS TODD

Setings Edt Pvrt Help
—Criteris Specification for CUSTOMER LIST

1/5 |And/
FIELD/BCALC OPER |EXPRESSIONS or
Ti

CUSTOMER _ID = "[ [ENTER FRCM CUSTOMER ID]]"

Customer ID (Text)
1 — AND the next row, 2 - OR the next row (blank=skip/OR) .

{(TOO0D)

Fl-help, F9/FT-done
Usethelist fields function and select the CUSTOMER _ID field.

For the From operator use greater than (>) OR greater than or equal to (>=). Y ou can use the list
operators function to select the comparison operator for the field and the expression.

Select greater than or equal to (>=) for the operator.

Enter the Expressions you want to compare with the field.

Enter [[ENTER FROM CUSTOMER ID]] in the Expressionsfield.

General Report Writer will automatically place the quotes around the expression.
Select And in the And/Or field.
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Criteria Specification Screen — Thru Customer |D

¥ DSAS TODD

Setings Edt Pt Help
—Criteris Specification for CUSTOMER LIST

1/5 |And/
FIELD/@BCALC OPER |EXPRESSIONS or
Ti
CUSTOMER _ID »= " [ [ENTER FRCM CUSTOMER ID]]" And
CUSTOMER_ID <= [ [ENTER THRU CUSTOMER ID]]_

Customer ID (Text)
Enter expression to compare CUITOMER_ID with.

{(TOO0D)

Fl-help, F2-1list fields, F9/F7-done

Enter to ablank Field/@Calc, use the list fields function, and select the CUSTOMER _ID field
again.

For the Thru operator use less than (<) OR less than or equal to (<=). You can usethe list
operators function to select the comparison operator for the field and the expression.

Select less than or equal to (<=) for the operator.

Enter the Expressions you want to compare with the field.

Enter [[ENTER THRU CUSTOMER ID]] in the Expressionsfield.

General Report Writer will automatically place the quotes around the expression.
Leave the And/Or field blank.

Note: When using the same field in criteria multiple times, the Expression must be worded
differently on each line or General Report Writer will ignore the remaining lines for that field.
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Criteria Specification Screen — Verification Prompt

Setings Edt Bved Help
—Criteria Specification for CUSTOMERE LIST

1/5 |And/
FIELD/ BCALC OPER |EXPRESSTONS or
Ti
CUSTOMER_TID >= "[ [ENTER FROM CUSTOMER TID]]" and
CUSTOMER_ID <= " [ [ENTER THRU CUSTOMER ID]]"
(TOO00)

Is the above information correct?
Selection: g No
F1-Exit without selecticon

Once all the criteria have been entered, select the done function key to display the verification
prompt.

Select Yesto save the changes and return to the Report Design screen.
To generate the report, select Run from the Report Design screen.
Select Run Report from the Execute Options box.

The Run Time Replacement screen is displayed.

Run Time Replacements Screen — From Criteria

¥ DSAS TODOD

Sewings Edt Fdr Help

Building |Loading

—FEun time Replacemsnt
ENTEE FROM CUSTOMER ID:

{(To0a})

Enter walue for prompt sShown.
Fl-help, F71-abort

The From Expression prompts you for the information you want to use to begin the report.
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Run Time Replacements Screen — Thru Criteria

Setirgs E£dit Pl Help

Building |Loading

—Eun time Replacement
ENTER FROM CUSTOMER ID: ACEOOL
ENTER THRU CUSTOMER ID:

{TODD})

Enter walue for prompt shown.
Fl-help, Fi-abort

Enter the From Criteria
Enter ACEOOL for thisfield
The Thru Expression prompts you for the information you want to use to end the report.

Run Time Replacements Screen

Setirgs E£dit Pl Help

Building |Loading

—Eun time Replacement
ENTER FROM CUSTOMER ID: ACEOOL
ENTER THRU CUSTOMER ID: DALOOL_

{TODD})

Enter walue for prompt shown.
Fl-help, Fi-abort

Enter the Thru Criteria
Enter DALOOL1 for thisfield

You MUST enter something in all the Run Time Replacement promptsin order for General
Report Writer to return information on the report. If you leave the fields blank, General Report
Writer will look for blank datafields in the files used on the report.

Once all the Run Time Replacement fields have been entered, select the Output device for the
report. Select the Output device for the report.

Select VDT to print the report to the screen.
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0Z2/11/2000 CUSTOMER LIST
09:21 AM

Customer ID State Rep 1 Terms Code
Name Name Descr
CASHTX CoD
CASH SALES-DALLAS, TX C.0.D.
CASHCAH CoD
CASH SALES-OAKLAND, CR C.0.D.
CASHMD CoD
CASH SALES-BALTIMORE, MD C.C.D.
CASHMN CoD
CASH SALES-MINNEAPOLIS C.o.D.

Customer ID: CAS*® UM

DALOOL T DpMM 1pCT
DALLAS-FT WORTH DOME HCMES Donna M Mendelscohn 1/10,n/30

Customer ID: DAL* UM

Do wyou want to continue the list? (Y/N): J
Fl-help, F2-first page, F3-last page, Fd-search, Fl-exit

Now the report only prints for customers with in the range of our criteriainformation.

We still get a subtotal based on the first 3characters of the Customer 1D and the report is still
sorted by the Sales YTD field.

[~ AS
Seitngs  Edt Punt Help

CUSTOMER LIST Pags 1
Terms Code Last Date Sales ¥td Invs. AVg.
Descr Invoice
CoD .on 0 0.00
C.0.D.
CoD 12/06/1599% 66487 .23 4 16621.81
C.0.D.
CoD 1z/20/1999%9 108136.59 5 21627.32
C.0.D.
CoD 12/01/1999%9 138196.60 5 27639 _32
C.0.D.
312820.42 14 65868 .45
1PCT 12/25/199% 367487.14 a 45935.89
ohn 1/10,n/30
35674687 .14 g 45935.89
Do you want to continue the list? (¥/N): X

Fl-help, F2-first page, F3-last page, Fd-search, F7-exit

If you print to the screen, use the left and right arrows to shift between the left and right sides of
the screen.

Y ou can continue the list, go to the first page, go to the last page, search for a string or exit the
report.
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SAS TDOO
Seings Edt Pt Help

Customer List Report

0Z2/11/2000 CUSTOMER LIST

09:21 AM

Customer ID State Rep 1 Terms Code
Name Name Descr
CASHES CoD

CASH SALES-DALLAS, TX C.0.D.
Customer ID: CAS* UM

ACEDOL KY GFD 2PCT

ACE BUILDERS Garry P. Deacon 2/10,n/30

Customer ID: ACE* UM

FTRepoOrt® SUM

Do you want to continue the list? (Y/N): J

Fl-help, F2-first page, F3-last page,

Fd-search, Fil-exit

The last page of the report.

CUSTOMER LIST FPages 2

Terms Code Last Date Sales ¥td Invs. AVg.
Descr Invoice
CoD 12/15/1999 5227680.14 a 65347 .52
C.0.D.

522780.14 8 65347.52
2ECT 12/21/1%99 1665331.24 14 118952 .23
2/10,n/30

1665331.24 14 118952 .23

28656418 .94 44 296124.089

Do you want to continue the list? (¥/N): X

Fl-help, FZ2-first page, F3-last page,

Fd-search, Fi-exit
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02/11/2000 RECAP PRGE
09:21 AM
Commarnd : LIST ARCU TITLE "CUSTOMER LIST" WIDTH 132 ON PRINTER

TABR 1.1 CUSTCMER _ID TAB 1.2 CUST NAME TAB 32.1 STATE TAB 38.
RESREP: SREF_NAME TAE 69.1 TERM3_CODE TAE 69.2 ARCD_1@TYPE_CO
ST SALE DATE TAB %4.1 TOTAL SALES YTD TRE 109.1 TOTAL INVOIC
AL BCALCAVERAGE_INVOICE("N,L14,JR,2,-","Avg.|Invoice",DIVIDE
YTD) )

SBREAK 18T 2 CUSTOMER_ID
SORT SALES_YTD

SELECT CUSTCMER_ID>=" [ [ENTER FRCM CUSTCMER ID]1" AND CUSTCME
CUSTOMER ID]]1"

Start time: 02/11/2000 09:21:41 AM
End time: 02/11/2000 09:21:49 AM
Records Processed: 13

Records Printed: 7

ENTER FROM CUSTCMER ID: ACEOOL

Do wyou want to continue the list? (Y/N): J
Fl-help, F2-first page, F3-last page, Fd-search, Fl-exit

The Recap Page
Exit the report
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Add/Change M enusfor Reports

Adding a Report

General Report Writer Main Menu — Add/Change M enusfor Reports

Seiings Edt Pent Help

SAMPLE DATA PATH
03/09/19990 Company H - Builders supply 11:10 AM

— Main Menu

GENERAL Eeport Wroiter

GEMNERAL Eeport Writer

Add/Changes Menus for Reports_
Create GENERAL User Access Codes
Create GENERAL File Access Levels
GENERAL Function Keys

Purchase oOrder
Sales crder
GENERAL Report Woiter

ODBC Kit
Eesource Manager
More ...
TO00——————————————————— OPEN SYSTEMS (R) Accounting Softwars

To add areport to an application menu perform the following:
1. Select Add/Change Menus for Report from the General Report Writer main menu.
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AddChane Menusfor Report Screen

Add/Change Menus for Reports

Report ID Description General ID App ©n Menu
=
Line No (000001 of 000000}
Enter = edit, Append
L Company H Verify —

The Add/Change Menus for Reports screen is displayed.
Any reports already added to a menu are listed.

Eield Description

Report ID The name used by OSAS to recognize the report on the menu.
Description The name of the report on the OSAS menu.

General ID The General Report Writer Report Name of the report added to the menu.
App The application ID where the report is displayed on the menu.

On Menu Yesif thereport is displaying on the menu.

No if the report is not displaying on the menu.

LineNo The line the cursor is currently on, and the total number of reports added to
application menus.

202 - Add/Change Menus for Reports



OSAS Training Genera Report Writer

AdChan ge Menusfor Report Screen

Add/Change Menus for Reports
Report ID Description General ID

App On Menu

Line No (000001 of 000000}

Enter = edit, Append

L Company H Verify —
Command  Option
Enter Edit any reports that have already been added to application menus.

Append Adds reports to application menus

2. Select Append to add areport to an application menu.
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Edit Report Information Screen
¥ 0SAS TODD
Seltings Edt Pent Help

Add/Change Menus for Reports
Report ID Description General ID App ©n Menu

BEdit Eeport Information

Report Ip —

General ID
Menu Title
Applicaticon ID
Menu ID

Do wou want to add this
report to it's application menu?

aooooo}

L Company H Inquiry ———— Verify —

The Edit Report Information screen is displayed.

Field Description
Report ID Enter the name OSAS will use to recognize and store the report

in the Open Systems files.
The Report ID can be 1-12 characterslong.

This name does not have to be the same as the report name in
General Report Writer.

General ID Enter the General Report Writer Report Name.
Y ou can use the Inquiry command, F2 or Esc W, to select the
report.

Menu Title Enter the name you want to appear on the application menu.

The Menu Title can be 1-40 characters long.
Application ID Select the application to add the report to its menu.

Y ou can use the Inquiry command, F2 or Esc W, to select the
application.

Select an application that hasthe Installed field flag set to Yes.

Menu ID Select the menu in the application where you want to add the
report

Y ou can use the Inquiry command, F2 or Esc W, to select the
menu.

Do you want to add thisreport ~ Select Yesto add the report to the selected menu.

i i cati ?
to its application menu Select No if you do not want to add the report to the menu.

Use the Proceed command, PgDn or Esc P, to save the changes.
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Edit Report Information — Report | D

Add/Change Menus for Reports
Report ID Description General ID App ©n Menu

BEdit Eeport Information

Report ID
General ID
Menu Title
Applicaticon ID
Menu ID

Do wou want to add this
report to it's application menu?

aooooo}

L Company H Inquiry ———— Verify —

3. Enter the Report ID%.
Enter CLASSI for thisfield.
Edit Report Information — General |1D

Edt Pert Heip
Add/Change Menus for Reports
Report ID Description Feneral ID App On Menu
Edit Report Informaticon
Report ID CLASS1

General 0 M

Menu Title
application ID
Menu ID

Do wou want to add this
report to it's application menu?

goooooy

'— Company H ITnguiry — 8 — Verify —

4. Select the General Report Writer report you want to add to the menu.

% The Report ID can be 1-12 characters long and does not have to be the name of the report in
General Report Writer.
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Edit Report Information — General 1D —Inquiry Screen
EI_.I:":I Help

Add/Change Menus for Reports

General Report D App On Menu
Report ID Description
AR_AGED_TRIAL BAL AR RAged Trial Balance e
AR CASH RECPT JRNL AR Cash Receipts Journal
> AR_CLASS1 CUSTOMER LIST
AR CUSTOMER COMMENTS AR Customer Comments
AR_CUST ANALYSIS AR Customer hnalysis Eeport
AR _CUST ANALYSIS 2 AR Customer Analwsis - Short Form
AR_CUST LRBREL_1 AR Customer Labels - 15/168 by 3 1/2
AR _CUST LRBEL 2 AR Customer Labels - 1 by 2 5/6 LAEER

Applicaticon ID
Menu ID

Do wou want to add this
report to it's application menu?

000000}

L Company H Inquiry ——— WVerify —

Y ou can use the Inquiry command, F2 or Esc W, to select the report.
Select the AR_CLASSI report.

dit Report Information —Menu Title

i DSAS TDOD
Selings Edt Perd  Heip

Add/Change Menus for Reports
Report ID Description Feneral ID App On Menu

Edit Report Informaticon

Report ID CLASS1

General ID AR_CLASS1

venu Tirle
application ID

Menu ID

Do wou want to add this
report to it's application menu?

goooooy

'— Company H werify —

5. Enter the name you want to appear on the menu®.

Enter Customer List for thisreport.

% The Menu Title can be 1-40 characters long.
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dit Report Information — Application | D

‘gelings Edt Pn Hep

Add/Change Menus for Reports

Report ID Description

General ID

App On Menu

————————————————— Edit Report Information

Report ID CLASS1

General ID AR_CLASS1
Menu Title Customer List
Applicaticon ID -

Menu ID

add this
application menu?

Do yvou want to
report to it's

aooooo}

— Company H

Inquiry ———

Verify —

6. Select the application whose menu you want to add the report.

port | nformation —Application |D

Add/Change Menus for Reports

Report ID Description

BEdit Eeport Information

General ID

App On Menu

Report ID

CLASS1

General ID
—= Applications

AR_CLASS1

Ap Description Installed Directory
=< begin =
AP Accounts Pavable YES C:/O8SA3605/ proghPs/
= RR Rocounts Recievable YES C:/03SAS605/proghiRsS
EE Bills of Material/Kitting YES C:/03A3605/ progBKS
ER EBank Reconciliation YES C:/03SA3S605/progBRS
DD Pawroll with Direct Deposit O C:/Oo3A3605/ progPAs
Fh Fixed hssets YES C:/0O3SAS605/progFas
000000}
L Company H Inquiry ———— Verify —

Y ou can use the Inquiry command, F2 or Esc W, to select the application.
NOTE: Select an application that has the Installed field flag set to Yes.

For thisreport, if you only have Accounts Receivable select AR if you have Accounts

Receivable and Sales Order select SO.
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Report ID Description
BEdit Eeport Information
Report ID CLASS1
General ID AR_CLASS1

Menu Title Customer List

Applicaticon ID AR

Do wou want to add this
report to it's application menu?

Menu ID

Add/Change Menus for Reports
General ID

App On Menu

aooooo}

— Company H

Inquiry ———

Verify —

7. Select the menu, in the application, on which you want to add the report.

> AROL
ARDZ
ARO3
ARD4
AROS
ARDA

Report ID

< Menus
Menu ID Description
< begin >

Description

Add/Change Menus for Reports

BEdit Eeport Information

General ID

App On Menu

Information Inguirwy
Daily wWork

open Inwvoices

File Maintenance
Master File Lists
History Reports

Menu ID

Do wou want to add this
report to it's application menu?

000000}

— Company H

Inquiry ———

Verify —

Y ou can use the Inquiry command, F2 or Esc W, to select the menu.

For thisreport, select the Information Inquiry Menu.
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Edit Report Information — Verification Field

‘gelings Edt Pan Hep

Add/Change Menus for Reports
Report ID Description General ID App ©n Menu

BEdit Eeport Information

Report ID CLASS1
General ID AR_CLASS1
Menu Title Customer List

Applicaticon ID AR

Menu ID AROL
Do wou want to add this
report to it's application menu?
aooooo}
L Company H Verify —

8. Select Yesto add the report to the menu, or No if you do not wish to add the report to an
application menu.

Select Yesfor this report.

Add/Change Menus for Reports
Report ID Description Feneral ID App On Menu

Edit Report Informaticon

Report ID CLASS1
General ID AR_CLASS1
Menu Title customer List

npplication ID AR
Menu ID AROL

Do you want to add this
report to it's application menu? YES

oooooo}
Verification &
r Press «<PgDhn> to procsed o

Use the Proceed command, PgDn or Esc P, to save the changes.
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Add/Change M enusfor Reports

Setings Edt Pt Help

Add/Change Menus for Reports
Report ID Description General ID
& CLASS1 customer List AR _CLASS1

App On Menu
AR YES

Line No (000001 of 000001}

Enter = edit, Append

— Company H

Verify —

The report is added to the Add/Change Menus for Reports screen.

Y ou can now run this report from the application menu it was added to, without having to go into
General Report Writer to select and run the report.

Deleting a Report

General Report Writer Main Menu — Add/Change M enusfor Reports

¥ DSAS TODD

Seitrgs Edt Punt Help

Add/Change Menus for Reports

Report ID Description Feneral ID App On Menu
CLASS1 Customer List AR_CLASS1 AR YES3
— Verification
Press F3 to delete &
Line number 1. Menu entry will also be deleted. =

To delete areport to an application menu perform the following:
1. Placethe cursor next to the report you want to remove from the menu.
2. Usethe Delete function, F3 or Esc D, to remove the report.

3. You are prompted to confirm removing the report by using the Delete function again
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Quantities Report

03/01/2000 Quantities Report Page 1
12:06 PM
Item ID Description Loca. On Hand Qty On Order Qty. Last Pur. Date
100 Electrical Package CA0001 7.0000 .0000 12/21/1999
MD0001 .0000 5.0000
MNOO001 18.0000 6.0000 12/21/1999
TX0001 6.0000 .0000
Item ID: 100 SUM 31.0000 11.0000
150 Plumbing Package CAOO001 .0000 .0000
MDO0001 .0000 3.0000
MNOO001 15.0000 2.0000 12/21/1999
TX0001 7.0000 .0000
Item ID: 150 SUM 22.0000 5.0000
200 Heating/Cooling Package CA0001 .0000 .0000
MDO0001 .0000 .0000
MNOO001 .0000 .0000 10/04/1999
TX0001 .0000 .0000
Item ID: 200 SUM .0000 .0000
200100 Furnace CA0001 .0000 .0000
MDO0001 .0000 .0000
MNOOO1 8.0000 .0000 12/09/1999
TX0001 3.0000 .0000
Item ID: 200100 SUM 11.0000 .0000
200200 Water Heater CA0001 .0000 .0000
MD0001 .0000 .0000
MNOO001 8.0000 .0000 12/09/1999
TX0001 3.0000 .0000
Item ID: 200200 SUM 11.0000 .0000
200300 Air Conditioner CAO0001 .0000 .0000
MDO0001 .0000 .0000
MNOO001 8.0000 .0000 12/09/1999
TX0001 3.0000 .0000
Item ID: 200300 SUM 11.0000 .0000
200400 Water Softener CAO0001 .0000 .0000
MDO0001 .0000 .0000
MNOO001 8.0000 .0000 12/09/1999
TX0001 3.0000 .0000
Item ID: 200400 SUM 11.0000 .0000
200500 Sump Pump CAO0001 .0000 .0000
MDO0001 .0000 .0000
MNOO001 8.0000 .0000 12/09/1999
TX0001 3.0000 .0000
Item ID: 200500 SUM 11.0000 .0000

Here is an example of the report we will create.
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Planning the Report

Thisreport will be a quantities report.

Thefieldsfor thisreport are Item ID, Description, Location ID, On Hand Quantity, On Order
Quantity and Last Purchase Date.

We will add breaks, sorts and criteriafields to format and limit the information on the report.
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Creating the Report

eneral Report Writer Options Menu

OSAS Tooo

salings Edit Print Help

—GENERAL Report Writer <ption:

Mame | Description
1 2 ER= YT eate a report interactively
2 STACK Review/Use command history
2 RUN Run previously stored reports
4 LIST BEnter LIST {command) mode
5 DICTICNARY Maintain fileffield definitions
6 USER Maintain user definitions
7 CONFIG Maintain configuration
B QUIT Exit GENERAL

1/1

(TODD)

Fl-help, Fi-exit GENERAL

Select Prompt from the General Report Writer Options menu.
Report Design Screen

¥ DSAS TODD

Setings Edt Pt Help

EEPCORT DESIGN

Report Name: IN_CLASSZ

Title/Description:

File:

Feport/Export:
Width: Height: Across:

Length:

cutput:

Alternate Sort:

Begin with:

End with:
Line Break: Print Blanks:
Stop: Paginate:
Test Patterns: Recap Page:
Double Space: Frint Detsil:
WVertical Totals: Col Heading:
Tabulate/Plot: Coplies:

{(TOO0D)

Is this a new definition?
Felection: Mo E Copw
Fi-Exit without selecticn

Enter the Report Name®.
Enter IN_CLASS2 for thisfield.
When General Report Writer prompts, “Isthisa new definition?’, select Yes.

% The Report Name can be 1-20 characters long and cannot contain spaces or symbols. Letters,
numbers periods, and underscores are allowed in the field. Thisis not the name that prints on the
report, but the name used to store the report in the system.
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Report Design Screen

Setings Edt Prd Help

Eeport Name:
Title/Description:

EEPCORT DESIGN

IN_CLASSZ
Quantities Report

File: INVE - IN Items
Feport/Export: Report
Width: 132 Height: Any Across: L
Length: Anw
cutput:

Alternate Sort:
Begin with:
End with:

Line Break:
Stop:
Test Patterns:

Print Blanks:
Paginate:
Recap Page:

Yes
Yea
Yes

Doukle Space: Mo Frint Detail: Yes
WVertical Totals: Mo Col Heading: Yes
Tabulate/Plot: No Copies: 1

{(TOO0D)

Enter records per line (often used for labels) .
Fl-help, F8-jump, F3/F7-done

Enter the Title/Description for the report™,

Enter Quantities Report for thisfield.

Select the central file for the report. Y ou can use thelist fileskey to select the file
Select the INVE filefor thisfield.

Select how you want to print or export the report™.

Select 1 for Report.

Enter the Width®, Height®®, Across® and Length® information for the report.
Accept the defaults for each of thesefields.

% The Title/Description can be 1-40 characters long. Thistitle prints on the heading of the report.

% Select 1 for Report, 2 for acomma delimited export, 3 for a fixed width export, 4 for aData
Interchange Format export, or 5 for a WordPerfect merge format.

% Width is the number of columns across the page. The defaullt is 132.

% Height is the number of rows each record can occupy on the report. The default is Any which
will use the number of rows necessary for each record.

37 Acrossis the number of records across the page. The default is 1.

% Length is the number of lines per page. The default is 66, |eaving 6 lines blank for top and
bottom margins.
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Report Design Screen
E_'-D Help

EEPORT DESIGN

Report Name: IN_CLASSZ
Title/Description: Quantities Report
File: INVE - IN Items
Feport/Export: Report
Width: 132 Height: Any Across: 1
Length: Anwy
CQutput: PRINTER
Alternate Sort:
Begin with:

End with:
Line Break: Print Blanks: Yes
Stop: Paginate: Yes
Test Patterns: Recap Page: Yes
Doukle Space: Mo Frint Detail: Yes
WVertical Totals: Mo Col Heading: Yes
Tabulate/Plot: No Copies: 1

{(TOO0D)

Printer/File name (PRINTER=ask, FILE=ask, blank=VDT} .
Fl-help, F8-jump, F3/F7-done

Select Output device for the report.®

Select Printer for thisfield.

Accept the defaults for the remaining fields.
Report Design Screen

AS TO0O
Seitrgs  Edt Pent Help

REPORT DESIGN

Report Name: IN_CLASSZ
Title/Description: Quantities Report
File: INVE - IN Items
Report/Export: Report
Width: 132 Height: Anw Across: 1
Length: Any
output: PRINTER
Alternate Sort:
Begin with:

End with:
Line Break: Print Blanks: Yes
Stop: Paginate: Yes
Test Patterns: REecap Pagse: Yes
Double Space: Mo Print Detail: Yes
Vertical Totals: Mo Col Heading: Yes
Tabulate/Plot: No Copies: 1

(TO0O)

Is the above information correct?
Selection: Yes No Break Sort Criteria Linksel Hdr/ftr Run Delete Print
FI1-Exit without selecticon

Select the done function key to display the verification prompt.
Select Fields.

¥ There are three options for the Output field, Printer, Fileor VDT.

e Printer, which isthe default, will prompt for any printers setup in OSAS as long as the Width
of the report does not exceed the compressed columns of the printer, you can also print to a
file or to the screen.

e Filewill prompt for the output path and file name.

e VDT will print to the screen.
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Fields

The Fields Screen is displayed.
Select the fields for the report.
Fields Screen

i¥| DSAS TDOD
Setings Edt Pt Help
—EField specification for Quantities Report

Statistics Convert 1/5
Field/@CRLC Type |Col Row|Tot Avg Max Min Pct Cnt |Case Date NDE
ITEM ID T 20 1 il--- --- -—— -— —-— No Neoene —————— No

Enter field name, or use calc or link options.

{(TOO0D)

F2-list fields, F3-insert, Fd-delete, F5-link, Fé-calc, Fll-text, FO/F7-done

Thefirst field for thisreport isthe ITEM ID.
You can use the list fields function key to select the field.

Accept all the defaults for the Col/Row, Statistics, and Convert columns.
Fields Screen

Selbrgs Edl Pt Help
—Field Specification for Quantities Report

statisties

Convert 1/5
Field/@CALC Type |Col Row|Tot Avg Max Min Pct Cnt |Case Date WDE
ITEM _ID T 20 1 1|--— === === —== -—— No MNone ——————— No
DESCRIPTION T35 22 1|-—— ——— ——— —__ ___ No |wene —————__ o

Enter fisld name, or use calc or link options.

(TO0O)

FZ-list fields, F3-insert, Fd-delete, F5-link, Fé-calc, Fli-text, F9/F7-done

The next field isthe Description field.

Y ou can use the list fields function key to select the field.
Accept al the defaults for the Col/Row, Statistics, and Convert columns.
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ieldsScreen

Setings Edt Pt Help
—EField specification for Quantities Report

Statistics Convert 1/5
Field/@CRLC Type |Col Row|Tot Avg Max Min Pct Cnt |Case Date NDE
ITEM ID T 20 1 L||=== === === === === Lk None —————— Ko
DESCRIPTION T 35| 22 il|=== === === === === [k None ——————— WO
LOCATION ID T 6| 58 il--—- --- -—— -— -— No None —————— No

Enter field name, or use calc or link options.

{(TOO0D)

F2-list fields, F3-insert, Fd-delete, F5-link, Fé-calc, Fll-text, FO/F7-done

The next field isthe Location ID field.

You can use the list fields function key to select the field.
Accept all the defaults for the Col/Row, Statistics, and Convert columns.

Fields Screen
£
dt Pl Help
—EField Specification for Quantities Report
statisties Convert 1/5
Field/@CALC Type |Col Row|Tot Avg Max Min Pct Cnt |Case Date WDE
ITEM _ID |T 20| 1 1|——— === === === === [ |None ——————— Mo
—Fisld Selection
FIELD MNAME |DESCRIPTION |TYPE CODES

R T  RECORDER FLAG Auto Eeorder Flag |:‘|, JR,Z,L1,-

2 BASE_UNIT OF MEASUR |Base Unit of Measure T,JL,L5

3 DESCRIPTION Description T,JL,L35

4 ITEM ID Item ID T,JL,L20

5 ITEM STATUS Item Status T,JL,L1Z

6 ITEM TYFPE T,JL,L14

T ITEM WEIGHT N,JR,2,L14,-

B KITTED_ITEM FLAG Kitted Item Flag N,JR,2,L1, -

o] LOCATION TD Location ID T,LG

1/4
{TOOO})

Fl-help, F2-1list toggle, Fl-exit

The next field isthe On Hand Quantity.

Use thelist fields function and you will see that the On Hand Quantity isnot afield in the INVE
file.

We need to create alink to get thisfield.
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Fields Screen
I 0SAS TOOD
Edt Pt Help

—EField specification for Quantities Report

Fl-help, F9/FT-done

Statistics Convert 1/5
Field/@CRLC Type |Col Row|Tot Avg Max Min Pct Cnt |Case Date NDE
ITEM ID T 20 1 il--- --- -—— -— —-— No Neoene —————— No
DESCRIPTION T 35| 22 il|=== === === === === [k None ——————— WO
LOCATION ID T 6| 58 il--—- --- -—— -— -— No None —————— No
Link Element.
Link Name: ON_HARND_QTY_
Enter a name for this link item.
{(TODD)

Select the Link function key to create alink field.

The Link Element box is displayed

Enter the Link Name.

Enter ON_HAND_QTY for thisfield.

Fields Screen

i%| DSAS TODD

Seitrgs Edt Punt Help

—Field Specification for Quantities Report
statisties

Cconwert

WINGTEITEM LOC LOT

Field/@CALC Type |Col Row|Tot Avg Max Min Pct Cnt |Case Date WDE
ITEM_ID |T 20| 1 1|——— === === === === [l None —-—————— No
D—Link-to Fil
L| 1 INFLEPROD IN Froduct Lines

2 INPSEPRID CLVL IN Price Structures

3 INQLEITM LOC LOT UC puantity Locations

‘ = -

Fl-help, Fi-exit without selection

46 T IM guantity Totals
5 INRQEITEM LOC I Requisitions
6 INSHOITM LOC_SER_YRP IN Serial History
7 INSNEITM_SER IN Serial Numbers
8 INTLEITEM SER_TRANID IN Transfer Lot/Serial Nos.
9 INTR@ITEM LOC_TRAN IN Transactions

3/ 6
1 1 1 1
{TOOO})

The Link-to-File box is displayed.

Select the file that contains the field you want for the link®.
Select the INQT@ TEM_LOC_LOT for thisreport.

“0¥ ou need to know the file that contains the field you want to link to before creating the link
field. Use the File Descriptions Books or the General Report Writer Data Dictionaries to find the

correct file.
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One-To-Many
box.

Select how you
want to print the
field on the report.

After thelink to fileis selected, the Field Selection box is displayed,
Fields Screen

SAS TDOD

L Edt Pvrt Help
—EField specification for Quantities Report
Statistics Convert 1/5
Field/@CRLC Type |Col Row|Tot Avg Max Min Pct Cnt |Case Date NDE
ITEM ID |T ZU| 1 1|——— === === === === U |None ——————— Ko
—Field selection
FIELD MNAME

|DE!SCRIPTION

|TYPE CODES

AVATILABLE_QTY
COMMITTED_QTY
IN USE_QUANTITY
ITEM_ID Item ID

1 Available Quantity
2

3

4 —

5 LOCATION ID Location ID
(=}

7

B

9

Committed Quantity
In-Use Quantity
T,JL,LZ0

LOT NUMBER Lot Number
DN HAND OTY on-Hand Quantity
ON_CRDER_QUANTITY on-order Quantit:
ORDER_POINT on-Hand Quantity

N,JR,L14, -
N,JR,2,L14, -
N,JR,2,L14, -

|1, IR, 2, L14,
N,JR,2,L14,—
N,JR,2,L14, -

1/2

Fl-help, F2-1list toggle, Fl-exit

{(TOO0D)

Select the field you want to use to create the link.
Select the ON_HAND_QTY field for thislink.

Fields Screen

Settings Edt Pvl Help
—Field Specification for Quantities Report

statisties Convert

\E‘ieldf@E:ALC ‘Type Col Row|Tot Avg Max Min Pct Cnt |Case Date
ITEM_ 1 S
DESCRIPTION U+
LOCATION_ID e~ Mo

Link Element——————| 3 Awerage
Link MName: <N _HAND QTY¥| 4 Count
1/1

Fl-help, Fi-exit without selection

(TO0O)

After the field is selected, the one-to-many box is displayed.
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Select how you want the field to print on the report.
Fields Screen

i DSAS TODD

Setings Edt Pt Help
—EField specification for Quantities Report

Statistics Convert 1/5
Field/@CRLC Type |Col Row|Tot Avg Max Min Pct Cnt |Case Date NDE
ITEM ID T 20 1 1|l-— -— —-—— No
DESCRIPTION T 35| 22 il||=== === —-—— HNo
LOCATION ID T 6| 58 ijl--- --- -— -— -— No
+]
2 Total
Link Element—— | 3 Average
{Link Name: ON_HAND_QTY| 4 Count
1/1

{(TOO0D)

Fl-help, Fi-exit without selection

Option Description

Display Prints each individual record from the linked file, based on the field selected and
any Criteriaor Linksel criteria entered.

Total Prints the summary total for the field selected and not each individual record.
Total isonly available for numeric fields.

Average Prints the average total for the field selected and not each individual record.
Average isonly available for numeric fields.

Count Prints the total number of records for the field and not each individual record.

Select Display

Fields Screen

| 05AS TOOD

Setings Edt Ferl Help

F2-list fields, F3-insert, Fd-delete, F5-link,

—Field Specification for Quantities Report

Statistics convert 1/5
Fie=ld/BCALC Type |Col Row|Tot Awvg Max Min Pct Cnt |Case Date NDE
ITEM ID T 20 1 i-—— —— — —— — HNo None —————— No
DESCRIPTICN T 35 22 il--- --- -— -—— -— NO Nonge --—-———- No
LOCATION ID T &| 58 il|=== === === === =—== (= None —————— No
ELINKON_HILND_QTY N 14 65 1|ves No No (i [a] No Lz ||[==== s====== ===

Enter field name, or use calc or link options.
(TO0O)

Fé-calc, FlO-text, F3/F7-done

Once the field has been selected, it is added to the Fields Screen. @LINK is displayed before the

Link Name.
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ieldsScreen

SAS TDOO
Setings Edt Pt Help

Fl-help, F2-1list toggle, Fl-exit

—EField specification for Quantities Report
Statistics Convert 1/5
Field/@CRLC ‘Type Col Row|Tot Avg Max Min Pct Cnt |Case Date NDE
ITEM ID |T ZU| 1 1|——— === === === === U |None ——————— Ko
—Field selection
FIELD MNAME |DE!SCRIPTION |TYPE CODES
hRa" UT RECRDER FLAG Autoc Becorder Flag
2 BASE_UNIT OF_ MEASUR |Base Unit of Measure
3 DESCRIPTION Description
4 ITEM_ID Item TD T,JL,LZ0
5 ITEM STATUS Item Status T,JL,L12
6 ITEM_ TYPE Item Type T,JL,L1d
7 ITEM WEIGHT Weight N,JR,2,L14, -
B KITTED_ ITEM FLAG Kitted Item Flag N,JR,2,L1, -
9 LOCATICN_ID Location ID T, LG
1/4
{(TODD)

The next field isthe On Order Quantity.

Use the list fields function and you will see that the On Order Quantity isnot afield inthe INVE

file.

We need to create alink to get thisfield.

—Field Specification for Quantities Report

Fl-help, F9/F7T-done

statisties Convert 1/5

Field/@CALC Type |Col Row|Tot Avg Max Min Pct Cnt |Case Date WDE
ITEM_ID T 20 1 I]z=== === === === === [ None —-—————— No
DESCRIPTICN T 35| 22 ijl--- --- -—— -— -— No None —————— No
LOCATION ID T a&| 58 il|=== === === === === [k None ——————— No
@LINECN HAND OTY N 14| &85 l|Yes No No MNo No NWNo |—- —————- ———

Link Element.

Link Name: ON_ORDER_QTY,_

INQTRITEM LOC_LOT:ON_HAND_QTY:
Enter a name for this link item.
{TOOO})

Select the Link function key to create alink field.
The Link Element box is displayed

Enter the Link Name.

Enter ON_ORDER_QTY for thisfield.
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Fields Screen

L Edt Pt Help
—EField specification for Quantities Report

Statistics Convert 1/5
Field/@CRLC ‘Type Col Row|Tot Avg Max Min Pct Cnt |Case Date NDE
ITEM ID |T ZU| 1 1|——— === === === === U |None ——————— Ko
Dr—Link-to Fil
L| 1 INPLEPRCD IN Product Lines
@l 2 INPSEPRID_CLVL IN Frice Structures

3 INQLEITM LOC LOT UC
S TNCGTITTEM LOC LOT
INRQEITEM LOC
INSHOTITM LOC_SER YRP
INSNEITM_SER
INTLOITEM SER_TRANID
INTRGITEM LOC_TRAN

ouantity Locations
suantity Totals
Requisitions
Serial Historwy

ferial Numbers

Transfer Lot/Serial Nos.
Transactions

2/ 6

{(TOO0D)

Fl-help, Fi-exit without selection

The Link-to-File box is displayed.

Select the file that contains the field you want for the link.
Select the INQT@ TEM_LOC_LOT for thisreport.

After thelink to fileis selected, the Field Selection box is displayed,
Fields Screen

Selirgs  Edl Pl Help
—EField Specification for Quantities Report

statisties Convert 1/5
Field/@CALC Type |Col Row|Tot Avg Max Min Pct Cnt |Case Date WDE
ITEM _ID |T 20| 1 1|——— === === === === [ None —————— Mo
—Fisld Selection
FIELD MNAME

|DESCRIPTICN |TYPE CODES

1 AVATLABLE QTY Available Quantity N,JR,L14, -

2 COMMITTED QTY Committed Quantity N,JR,2,L14, -

3 IN_USE_QUANTITY In-Use Quantity N,JR,2,L14, -

4 ITEM ID Item ID T,JL,L20

5 LOCATION TD Location ID T,JL,L&

6 LOT_NUMBER Lot Number T,JL,L16

rl on-Hand Quantity N,JR,2,L14d,—

ka1 CRDER. ¢ on-order Quantity |H_:Z,_,1Lu —

9 ORDEE_POINT on-Hand Quantity N,JR,2,L14d, -
1/2.

{TOOO})

Fl-help, F2-1list toggle, Fl-exit

Select the field you want to use to create the link.
Select the ON_ORDER_QTY field for thislink.
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Fields Screen

L Edt Pt Help
—EField specification for Quantities Report
Statistics Convert 1/5
Field/@CRLC Type |Col Row|Tot Avg Max Min Pct Cnt |Case Date NDE
ITEM ID T 20 1 === === === === === [l
DESCRIPTION T 35| 22 s== oo= S== === === [
LOCATION ID T 6| 58 === === === === === [l
BLINKEON HAND QTY N 14| 65 No No HNo
+]
2 Total
Link Element——— | 3 Average
Link MName: ON_ORDER_QT| 4 Count
-~ INQTBITEM L il D_QTY

{(TOO0D)

Fl-help, Fi-exit without selection

After the field is selected the one-to-many box is displayed, select how you want the field to print
on the report.

Select Display

Fields Screen

—Field Specification for Quantities Report

Statistics convert 1/5
Fie=ld/BCALC Type |Col Row|Tot Awvg Max Min Pct Cnt |Case Date NDE
ITEM ID T 20 1 il|=== === === === === (=
DESCRIPTICN T 35 22 il--- --- -— -—— -— NO
LOCATION ID T &| 58 il|=== === === === =—== (=
BLINKON HAND QTY N 14| &5 1|¥ves No No HNo No o
BLINKCN ORDER QTY N 14| B0 1|ves No No No MNo No

Enter field name, or use calc or link options.

{(To0a})

F2-list fields, F3-insert, Fd-delete, F5-link, Fé-calc, Fll-text, F9/F7-done

Once the field has been selected, it is added to the Fields Screen. @LINK is displayed before the
Link Name.
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Fields Screen
| 0SAS TOOD
L Edt Pt Help
—EField specification for Quantities Report
Statistics Convert 1/5

Field/@CRLC ‘Type Col Row|Tot Avg Max Min Pct Cnt |Case Date NDE
ITEM ID |T ZU| 1 1|——— === === === === U |None ——————— Ko
—Field selection

FIELD MNAME

|DE!SCRIPTION

|TYPE CODES

hRa" UT RECRDER FLAG Autoc Becorder Flag

2 BASE_UNIT OF_ MEASUR |Base Unit of Measure
3 DESCRIPTION Description

4 ITEM_ID Item TD

5 ITEM STATUS Item Status

6 ITEM TY¥PE Item Tvpe

7 ITEM WEIGHT Weight

B KITTED_ ITEM FLAG Kitted Item Flag

9 LOCATICN_ID Location ID

Fl-help, F2-1list toggle, Fl-exit

{(TOO0D)

Thefinal field for thisreport isthe Last Purchase Date.

Use the list fields function and you will see that the On Order Quantity isnot afield inthe INVE

file.

We need to create alink to get thisfield.
Fields Screen

Settings Edt Pvl Help
—Field Specification for Quantities Report

Link Element.

statisties Convert 1/5
Field/@CALC Type |Col Row|Tot Avg Max Min Pct Cnt |Case Date WDE
ITEM ID T 20 1 il|=== === === === === [k
DESCRIPTICN T 35| 22 ijl--- --- -—— -— -— No
LOCATION ID T a&| 58 il|=== === === === === [k
BLINKEON HAND OTY N 14| &85 1l|¥es No No No No HNo
BLINKON ORDER_QTY N 14| B0 1|Yes No No No No No

Link Mame: LAST FUR_DATE_

THNQTE ITEM LOC_LOT:ON_ ORDER QUANTITY:
Enter a name for this link item.

Fl-help, F9/F7T-done

(TO0O)

Select the Link function key to create alink field.
The Link Element box is displayed
Enter the Link Name.

Enter LAST _PUR _DATE for thisfield.
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Edt Pt Help
—EField specification for Quantities Report
Statistics Convert 1/5
Field/@CRLC Type |Col Row|Tot Avg Max Min Pct Cnt |Case Date NDE
ITEM ID |T 2EI| 1 1|——— === === === === U |None ——————— Ko
Dr—Link-to Fil
L| 1 INCJEITEM LOC_ SEQ IN GL Adjustments Journal File
@l 2 INCTE@ITM LOC_BATCH T IN FPhysical Counts
@ 2 INHI@ITEM YRFPD IN Detail History
4 TNHS@ITM LOC_TIM YRP IN Summary History
L)
8,
7
8 INLS@ITEM SER_TRANID IN Transaction Lot/Serial Nos.
9 INLTEITEM LOT IN Lot Details
2/ 6
| 1 1 1

{(TOO0D)

Flhelp, Fl-exit without sslection
The Link-to-File box is displayed.

Select thefile that contains the field you want for the link.
Select the INLD@I TEM_L OC for thisreport.

After thelink to fileis selected, the Field Selection box is displayed,
Fields Screen

Selirgs  Edl Pl Help
—EField Specification for Quantities Report

statisties Convert 1/5
Field/@CALC Type |Col Row|Tot Avg Max Min Pct Cnt |Case Date WDE
ITEM _ID |T 20| 1 1|——— === === === === [ None —————— Mo
—Fisld Selection
FIELD MNAME |DESCRIPTION |TYPE CODES
RS 5T FUR DATE
2 LAST PUR _RT DATE Last Purchase Return Date D,L10
3 LAST SALE_DATE Last Sale Date D, L10
4 LAST SALE RT DATE Last Sales Return Date D,L10
5 LAST TRANS_DATE Last Transfer Date D, L10
6 LOCATICN_ID Location ID T,JL, L&
7 MAX_ONHAND QTY Maximum On-Hand Quantitsy N,JR,2,L14,-
B MIN_ORDER QUANTITY |Minimum Order Quantity N,JR,2,L14, -
9 ON_HAND_QTY on Hand Quantity N,JR,L14, -
3/5

(TO0O)

Fl-help, FZ-list toggle, Fl-exit
Select the field you want to use to create the link.
Select the LAST_PUR_DATE field for thislink.
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SAS TDOD

Edt Pt Help
—EField specification for Quantities Report
Statistics Convert 1/5
Field/@CRLC Type |Col Row|Tot Avg Max Min Pct Cnt |Case Date NDE
ITEM ID T 20 1 1|l-—— ——= ——— ——— ——— HNo None ——————— o
DESCRIPTION 55 22 1|-——- === === ———= ——— 1D None ——————— No
LOCATION ID T &| 58 fl|lo== === === === = & None ——————— No
BLINKON_HAND_QTY N 14| 65 1|v¥es No No No No No [-——— -——————- -——
BLINKECN ORDER_ QTY N 14 =11} Mo Mo Dz |==== ======= ===
Link Element——| 2 Count
’T:.ink Name: LAST PUR_DA 1/1 ‘
{TO0D)
Fl-help, Fi-exit without selection
After the field is selected, the one-to-many box is displayed.
Select how you want the field to print on the report.
Option Description
Display Prints each individual record from the linked file, based on the field selected and
any Criteriaor Linksel criteria entered.
Count Prints the total number of records for the field and not each individual record.
Select Display
Fields Screen

Edt Bvrd Help
—Field Specification for Quantities Report

Is the above information correct?
Selection: g No Visual

F1-Exit without selecticon

Statistics Convert 1/5
Field/@CALC Type |Col Row|Tot Avg Max Min Pct Cnt |Case Date WNDFE
ITEM _ID T 20 i il||=== === === === === [k None —————— Mo
DESCRIPTICN T 35| 22 il|=== === === === =—== [ None ——————— No
LOCATTION TID T 6| 58 il--- - - -— -—— —-— NO None —-————— No
BLINKON HAND QTY N 14| 65 llyes Ho No HNo No HNo |(——- ————— ———
BLINKON _ORDER_QTY N 14| &0 l|lyes No No No No No |(——— ————— ———
ULINELAST PUR _DATE D 14| 25 1|l-— -— No No -—--— HNo ———- HNone No

(TO0O)

Once the field has been selected, it is added to the Fields Screen. @LINK is displayed before the

Link Name.
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Edt Pt Help
—EField specification for Quantities Report
Statistics Convert 1/5
Field/@CARLC Type |Col Row|Tot Avg Max Min Pct Cnt |Case Date NDE
ITEM ID T 20 1 il--- --- -—— -— —-— No
DESCRIPTION T 35| 22 il|=== === === === === [k
LOCATION ID T 6| 58 il--—- --- -—— -— -— No
BLINKEON HAND QTY N 14| 65 1|Yes No No HNo No o
BLINKON ORDER_QTY N 14 B0 1|ves No No No No No
BLINKLAST FUR_DATE D 14| 8%  1]|-—— --- No No --- No |---- None No

{(TOO0D)

Is the above information correct?
Selection: E No Visual
Fi-Exit without selecticn

Once all the fields have been entered, select the done function key to display the verification
prompt.

Select Y esto save the changes made in Fields and return to the Report Design Screen

Report Design Screen — Run

Seitngs  Edt Pent Help

REPORT DESIGN

Report Name: IN_CLASSZ
Title/Description: Quantities Report
File: INVE - IN Items
Feport/Export: Report
Width: 132 Height: Anw Across: 1
Length: Any
output: PRINTER
Alternate Sort:
Begin with:

End with:
Line Break: Print Blanks: Yes
Stop: Paginate: Yes
Test Patterns: REecap Pagse: Yes
Double Space: Mo Print Detail: Yes
Vertical Totals: Mo Col Heading: Yes
Tabulate/Plot: No Copies: 1

(TO0O)

Is the above information correct?
Selection: Yes Mo Fields Break Sort Criteria Linksel Hdr/ftr m Delete Print
FI1-Exit without selecticon

To generate the report, select Run from the Report Design screen.
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Run Report — Output Selection
¥ 0SAS TODD
Setings Edt Pt Help

Building Loading

T
utput Selection

1 p3w Print Sstup Widse Carriage Dot Matrix

ZZay = :

3 FILE Print to a file

f2

(TOOD)

Compiling report...
Fl-help, Fi-exit without selection

Based on the Report and Output fields on the Report Design screen, select the Output device you
want to use for the report.

Select VDT to print the report to the screen.

Quantities Report

I 0SAS ToDD

Settings  Edit Print Help

09/28/2000 QUANTITIES REFORT
05:07 PM
Item ID Description Loca. on Hand @ty <
100 Electrical Package CAROO0D0L 7.0000
MDO00L1 .aooo
MNOOO1 18.0000
TX0001 6.0000
150 Flumbing Package CARO001 -0ooo
MDO00L1 15.0000
MHNOODO1 7.0000
TX0001
200 Heating/Cooling Package CAOOOL
MDOOO1
MNOOOL1
Tx0001
200100 Furnace CRO001 -ooon
MDOOO1 -0o000
MNOOOL1 g.0000
Do vou want to continue the list? (Y/N) : ]

Fl-help, FZ2-first page, F3-last page, F4-search, F7-exit

Here isthe first screen of the report, showing the Item, Description, Location ID, On Hand and On
Order Quantities for each location, and the Last Purchase Date.
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Quantities Report

Seftings  Edit Print Help
QUANTITIES REPORT Page 1
Loca. on Hand gty ©On Order Qty. Last Pur. Date
CADDOL T7.0000 .0o00  12/21/1999
MDOO01 .oooo 5.0000
MMNDOO1 18.0000 6.0000 12/21/1993
THO001 G.0000 .goon
CRO00L .oooo 3.0000
MDOO01 15.0000 2.0000
MNOOO1 T7.0000 .0o00  12/21/1999
THO0001
CRO00L
MDOOO1
MNOOO01 10/04/1999
TXO0001
CADDOL .ooon .goon
MDOOO1 .ooon .goon
MNOOO01 g.0000 .000o0 12/09/1999

Do you want to continue the list? (¥/N): W
Fl-help, F2-first page, F3-last page, Fd-search, FT7-exit

If you print to the screen, use the left and right arrows to shift between the left and right sides of
the screen.

Y ou can continue the list and see the remaining pages of the report and the recap page, go to the
first page, go to the last page, search for a string or exit the report.

Quantities Report

¥ DSAS TO0O =] E3

Seftings  Edit Print Help

09/28/2000 QUANTITIES REPCRT

05:08 EM

Ttem ID Description Loca - on Hand @ty ¢
MNOOOL1
TX0001

920001 3tove - Black CROO01 6.0000
MDO00L1 7.0000
MHNOODO1
TX0001

0z000z Stove - White CAOO001 4.0000
MDO001 8.0000
MHNOODO1
Tx0001

020003 Stove - Almond CAO001 10.0000
MDOOO1
MNOOOL1
Tx0001

*Report®* 5UM 62089 .0000

Do you want to continue the list? (¥/N): W
Fl-help, F2-first page, F3-last page, Fd-search, FT-exit

Here isthe last screen of the report.
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Quantities Report

Seftings  Edit Print Help

QUANTITIES REPORT Page 1¢
Loca. on Hand gty ©On Order Qty. Last Pur. Date
MNOOO1 07/28/1998
TXO0001
CRODO1 6.0000 .gooo
MDOOO1 T7.0000 .goon
MNOOO01 07/28/1998
TXO0001 07/28/1998
CADDOL 4.0000 .goon
MDOOO1 g.0000 .goon
MNOOO01 07/28/1998
THO001 07/28/1998
CAOOOL 10.0000 .goon
MDOO01
MNOOO1 07/28/1998
THO001

62089 .0000 67.0000

Do you want to continue the list? (¥/N): W
Fl-help, F2-first page, F3-last page, Fd-search, FT7-exit

Quantities Report Recap Page

0SAS TOOD

Seftings Edit Print Help

09/28/2000 RECAFP PAGE

05:08 PM

Commarnd : LIST INVE TITLE "QUANTITIES REPCRT" WIDTH 132 ©N PRINTER
TAB 1.1 ITEM ID TAB 22.1 DESCRIPTICN TAB 58.1 LOCATICHN ID TF
EM_LOC LOT:ONM_HAND QTY TAB 80.1 TOTAL INQTEITEM LOC LOT:ON ¢
-1 INLD:LAST PUR_DATE

Start time: 09/28/2000 05:07:5%8 EM

End time: 09/28/2000 0D5:08:10 EM

Records Processed: 65

Records Printed: 85

ECID: H

Do vou want to continue the list? (Y/N) : ]

Fl-help, FZ2-first page, F3-last page, Fd4-search, F7-exit

The Recap Page

Exit the Report.
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General Report Writer Options Menu

OS5AS ToDD
Eettings Edit Prnt Help

—GENERAL Report Writer option
Name Description

12 -ate a report interactively
2 STACK Review/Use command history

3 RUN Run previously stored reports

4 LIST Enter LIST {command} mode

5 DICTICNARY Maintain file/field definitions
&6 USER Maintain user definitions

7 CONFIG Maintain configuration

B QUIT Exit GEMNERAL

1/1

(TODO}

Fl-help, Fi-exit GENERAL

Y ou are returned to the General Report Writer Options menu.
Select Prompt from the GENERAL Report Writer Options Menu.

Break points

Next, we will select our break points and sorts for the report.

Report Design Screen

Seitngs  Edt Pent Help
REPORT DESIGN

Report Name: IN_CLASSZ
Title/Description: Quantities Report
File: INVE - IN Items
Feport/Export: Report
Width: 132 Height: Anw Across: 1
Length: Any
output: PRINTER
Alternate Sort:
Begin with:

End with:
Line Break: Print Blanks: Yes
Stop: Paginate: Yes
Test Patterns: REecap Pagse: Yes
Double Space: Mo Print Detail: Yes
Vertical Totals: Mo Col Heading: Yes
Tabulate/Plot: No Copies: 1

(TO0O)

Is the above information correct?
Selection: Yes No Fields gort Criteria Linksel Hdr/ftr Run Delete Print
FI1-Exit without selecticon

Select Break from the Report Design Screen.
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reak Points

SAS TDOD

tirgs Edt Pt Help

EEPCORT DESIGN

Report Name: IN_CLASSZ
Title/Description: Quantities Report
—EBreak Points for Quantities Report
FIELD/B@CALC DESCRIFTION CONTRCL TYPE

ITEM TD Item ID Line

Enter fiseld or @CALC name {(calcs defined in Data section) .

(TOO0D)

Fl-help, F2-list fields, F3-insert, Fd-delete, FI/F7-done

Select the field you want to create the break point. Y ou can use the list fields function to select the
field. You can select any field from the primary file OR any linked or calculated field on the
report.

Select the ITEM ID field for thisreport. Leave the Control field blank and select Line for the
Typefield.

Once all the Break point fields* are selected, use the done function key to display the Verification
prompt.

Select Yesto save the changes and return to the Report Design screen.

Sorts

Report Design Screen - Sort

% 0sASs T0OD

Setings Edt Pved Help
REPORT DESIGN

Report Name: IN_CLASSZ
Title/Description: gQuantities Report
File: INVE - IN Items
Report/Export: Report
Width: 132 Height: Any Across: 1
Length: Any
cutput.: PRINTER
Alternate Sort:
Begin with:

End with:
Line Break: Print Blanks: Yes
Stop: Paginate: Yes
Test Patterns: Recap Page: Yes
Double 3pace: Mo Frint Detail: Yes
WVertical Totals: Mo Col Heading: ¥Yes
Tabulate/Plot: No Copies: 1

{TODD})

Is the above information correct?
Selection: Yes No Fields Break m Criteria Linksel Hdr/ftr Run Delete Frint
Fi-Exit without selecticon

“! General Report Writer supports a maximum of 9 break point fields in prompt mode.
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£ 0SAS TOOD

Getings Edt Pn Hep

Sort Order Screen

REEPORT DESIGN

Report Name: IN_CLASSZ
Title/Description: gQuantities Report

R|FIELD/@CALC

—Sort Order for Quantities Report

DESCRIPTION

ORDER

Al

Ver

Is the above information correct?

Selection: g No

F1-Exit without selecticon

{TODD})

We will not add any sorts to the report so leave the Sort Order screen blank.

To generate the report, select Run from the Report Design screen.

Select the Output device for the report.
Select VDT to print the report to the screen.

uantiti% Report

Edt Pt Hep

L
03/01/72000 Quantities Report
12:05 FM
Item ID Description Loca. Oon Hand Qtw @
100 Electrical Package CcAQlDOL T.0000
MDOO01 oooo
MNOO0O1 1&.0000
T0001 6.0000
Item ID: 100 UM 31.0000
150 Plumbing Package CRO00L gooo
MDOO01 15.0000
MNOO01 T.0000
THO0001
Item ID: 150 SUM 22 .0000
200 Heating/Cooling Packags cCADOOL
MDOO001
MNOO001
TX0001
Item ID: 200 SUM oooo
Do wyou want to continue the list? (Y/N): J

Fl-help, F2-first page, F3-last page, Fd-search, Fl-exit

Here isthe first screen of the report.
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uantities Report
-D Help

Quantities Report Page 1
Loca. ©n Hand €ty  On ©Order Qtw. Last Pur. Date
CAO00L T.0000 -0000  12/21/1%99%9
MDOO01 .0ooo S5.0000
MNOO001 16.0000 6.0000 12/21/15%99%9
0001 6.0000 -0oon

31.0000 11.0000
CARO001 -oooo 3.0000
MDOOD0O1 15.0000 Z.0000
MNO001 T.0000 -0000  12/21/1999%9
THO001
220000 S5.0000
CROO0D0L
MDO001
MNOODO01 10/04/1990
TXO001
.oooo -0oon
Do you want to continue the list? (Y/N): J

Fl-help, F2-first page, F3-last page, Fd-search, Fl-exit

If you print to the screen, use the left and right arrows to shift between the left and right sides of
the screen.

Y ou can continue the list and see the remaining pages of the report and the recap page, go to the
first page, go to the last page, search for a string or exit the report.

Quantities Report

SAS TDOD
Seiings Edt Punt Help

03/01/2000 cuantities Report
12:05 PM
Item ID Description Loca . Oon Hand Qty @
9z0002 Stove — White CROO0L 4.0000
MDOO001 B.0000
MNOO01
T=0001
Item ID: 520002 UM 1z.0000
920003 Stove — Almond CROOO0L 10.0000
MDOO0O1L
MNOD0O1
THO0001
Item ID: 220003 UM i10.0000
*Report*® SUM G208%9.0000
Do you want to continue the list? (¥/N): X

Fl-help, F2-first page, F3-last page, Fd-search, F7-exit

Here isthe last screen of the report.
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Edt Pt Help
Quantities Report Page 23
Loca. ©n Hand €ty  On ©Order Qtw. Last Pur. Date
CRO00L 4.0000 -00on
MDO001 G6.0000 -0oon
MNOO001 07/28/1598
THO001 0%/28/1%98

12 0000 -0oon
CRO001 10.0000 -0oon
MDO001
MNOODO1 07/28/1998
THO001

i0.0000 -0oon

6208%.0000 67.0000
Do wyou want to continue the list? (Y/N): J

Fl-help, F2-first page, F3-last page, Fd-search, Fl-exit

Setings Edt Pt Help

03/01/2000 RECAF PRGE
12:05 FM
Command : LIST INVE TITLE "Quantitiss Report”™ WIDTH 132 ON PREINTER

TAR 1.1 ITEM ID TAB 22.1 DESCRIPTION TAE 58.1 LOCATION_ID TA
EM_LOC LOT:ON_HAND_QTY TAR B0.1 TOTAL INQTEITEM LOC_LOT:ON O
.1 INLDEITEM LOC:LAST PUR_DATE

SBREAK ITEM ID

Start time: 03/01/2000 12:05:07 PM
End time: 03/01/2000 12:05:31 PM
Records Processed: 65

Records Printed: 65

@cID: H

Do wyou want to continue the list? (Y/N): J

Fl-help, F2-first page, F3-last page, Fd-search, Fl-exit

The Recap Page
Exit the Report.
Y ou are returned to the General Report Writer Options menu.
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Genera Report Writer

Criteria

Next, we will add From/Thru run time replacement criteriato select the items on the report

Eeport Name:
Title/Description:

EEPCORT DESIGN

IN_CLASSZ
Quantities Report

File: INVE - IN Items
Feport/Export: Report
Width: 132 Height: Across: 1
Length: Anwy
Cutput: PRINTER
Alternate Sort:
Begin with:
End with:
Line Break: Print Blanks: Yes
Stop: Paginate: Yes
Test Patterns: Recap Page: Yes
Doukle Space: Mo Frint Detail: Yes
WVertical Totals: Mo Col Heading: Yes
Tabulate/Plot: No Copies: 1

Is the above information correct?
Selection: Yes No Fields Break Sort E Linksel Hdr/ftr Run Delete Print
Fi-Exit without selecticn

{(TOO0D)

Select the IN_CLASS2 report. When the verification prompt, on the Report Design screen, is
displayed, select Criteria.
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Criteria Specification Screen

¥ DSAS TODD

Setings Edt Pt Help
—Criteris Specification for gQuantitiss Report

1/5 |And/
FIELD/@BCALC OPER |EXPRESSIONS or
Ti
ITEM ID »= " [ [ENTER BEGINNING ITEM]]" And

Enter field name, or use group AND/OR for new group.

{(TOO0D)

F2-list fields, F3-insert, Fd-delete, FS5-group AND, F6-group ©R, F9/FT7-done

Usethelist fields function and select the ITEM _ID field.

For the From operator use greater than (>) OR greater than or equal to (>=). Y ou can use the list
operators function to select the comparison operator for the field and the expression.

Select greater than or equal to (>=) for the operator.

Enter the Expressions you want to compare with the field.

Type [[ENTER BEGINNING ITEM]] in the Expressionsfield

General Report Writer will automatically place the quotes around the expression.
Select And in the And/Or field.
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Criteria Specification Screen

¥ DSAS TODD

Setings Edt Pt Help
—Criteris Specification for gQuantitiss Report

1/5 |And/
FIELD/@BCALC OPER |EXPRESSIONS or
Ti
ITEM ID »= " [ [ENTER BEGINNING ITEM]]" And
ITEM_ID <= " [ [ENTER ENDING ITEM]]"

Item ID (Text)
1 — AND the next row, 2 - OR the next row (blank=skip/OR) .

{(TOO0D)

Fl-help, F9/FT-done

Enter to ablank Field/@Calc, use thelist fields function, and select the ITEM_ID field again.

For the Thru operator use less than (<) OR less than or equal to (<=). You can usethe list
operators function to select the comparison operator for the field and the expression.

Select less than or equal to (<=) for the operator.

Enter the Expressions you want to compare with the field.

Type[[ENTER ENDING ITEM]] in the Expressions field

General Report Writer will automatically place the quotes around the expression.
Leave the And/Or field blank.

Note: When using the same field in criteria multiple times, the Expression must be worded
differently on each line or General Report Writer will ignore the remaining lines for that field.
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Criteria Specification

i DSAS TOOD

Setings Edt Pt Help
—Criteris Specification for guantitiss Report

1/5 |And/
FIELD/@CALC OPER |EXPRESSIONS or
Ti
ITEM ID »= " [ [ENTER BEGINNING ITEM]]" And
ITEM_ID <= " [ [ENTER ENDING ITEM]]"
(TOOO)

Is the above information correct?
Selection: E Mo
Fi-Exit without selecticn

Once all the criteria have been entered, select the done function key to display the verification
prompt.

Select Yesto save the changes and return to the Report Design screen.
To generate the report, select Run from the Report Design screen.
The Run time Replacement screen is displayed.

un-Time Replacements

Edt Pl Help

Building |Load1ng

—Eun time Replacemsnt
ENTER EBEEGINNING ITEM:

(TO0O)

Enter value for prompt shown.
Fl-help, Fi-abort

The first expression prompts you for the information to begin the report.
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Run Time Replacement

¥ DSAS TODD

Settings  £dt Pl Heip

Building |LDading

—Run time Replacement
ENTER BEGINNING ITEM: 100
ENTER ENDING ITEM:

{(TOO0D)

Enter walue for prompt shown.
Fl-help, Fi-abort

Enter the Beginning Item Criteria
Enter 100 for thisfield

The second expression prompts you for the information to end the report.

Run Time Replacements

% DSAS TODD

Seitrgs Edt Punt Help

Building |Load1ng

—Eun time Replacemsnt
ENTER BEGINNING ITEM: 100
ENTEE ENDIMG ITEM: SDD_

(TO0O)

Enter value for prompt shown.
Fl-help, Fi-abort

Enter the Ending Item Criteria
Enter 500 for thisfield

You MUST enter something in all the Run Time Replacement prompts in order for General

Report Writer to return information on the report. If you leave the fields blank, General Report
Writer will look for blank datafields in the files used on the report.

Once all the Run Time Replacement fields have been entered, the Output Selection screen is
displayed.

Select the Output device for the report.
Select VDT to print the report to the screen.
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Quantities Report
-D Help

03/01/72000 Quantities Report
12:08 FM
Item ID Description Loca. Oon Hand Qtw @
100 Electrical Package CcAQlDOL T.0000
MDOO01 .0000
MNOO0O1 1&.0000
T0001 6.0000
Item ID: 100 UM 31.0000
150 Plumbing Package CRO00L .0ooo
MDOO01 15.0000
MNOO01 T.0000
THO0001
Item ID: 150 SUM 22 .0000
200 Heating/Cooling Packags cCADOOL
MDOO001
MNOO001
TX0001
Item ID: 200 SUM .oooo
Do wyou want to continue the list? (Y/N): J

Fl-help, F2-first page, F3-last page, Fd-search, Fl-exit

Here isthe first screen of the report, which lists items 100 through 500, based on the run time
replacement criteria.

Quantities Report

Seitngs  Edt Punt Help

Quantities Report Fage 1
Loca. ©on Hand ©Qty ©On Order Qty. Last Pur. Date
CRO00L 7.0000 -0000 127211990
MDO001 .oano 5.0000
MNOODO01 1B8.0000 6.0000 12/21/15990
0001 6.0000 -0oon

31.0000 11.0000
cROoool . oooo 3.0000

MDODO1 15.0000 2.0000
MNOODO1 T.0000 -0o0po00 12/21/1990
TEO001

22.0000 5.0000
CROO00L

MDOO01
MNODO1 10/04/19989
TH0001

.gano .00an
Do you want to continue the list? (¥/N): X

Fl-help, F2Z-first page, F3-last page, Fd-search, F7-exit

If you print to the screen, use the left and right arrows to shift between the left and right sides of
the screen.

Y ou can continue the list and see the remaining pages of the report and the recap page, go to the
first page, go to the last page, search for a string or exit the report.
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03/01/72000 Quantities Report

12:09 FM

Item ID Description Loca. Oon Hand Qtw @
TX0001 16.0000

Item ID: 450 SUM 44.0000

460 Slide by Window 30" xX 40" cROO001 15.0000
MDOO0O1 2g.0000
MNOO01 2Z0.0000
T0001

Item ID: 460 SUM &3.0000

FTRepOrt® SUM %61 .0000

Do wyou want to continue the list? (¥/N): J

Fl-help, F2-first page, F3-last page, Fd-search, Fl-exit

Here isthe last screen of the report.

Setings Edt Pvrd Help

Quantities Report Page 6
Loca. ©n Hand €ty  On ©Order Qtw. Last Pur. Date
TXO001 16.0000 -0oon

44.0000 5.0000
cROo0ol 15 . 0000 é.0000 11/02/1%99
MDO001 28.0000 -0oon
MNODO01 Z0.0000 -oopoo 12/21/1%99
0001
63 .0000 6.0000
961 .0000 55.0000
Do wyou want to continue the list? (Y/N): J

Fl-help, F2-first page, F3-last page, Fd-search, Fl-exit
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Edt Pt Help
03/01/2000 RECAF PRGE
12:09 FM
Command : LIST INVE TITLE "Quantitiss Report”™ WIDTH 132 ON PREINTER

TAR 1.1 ITEM ID TAB 22.1 DESCRIPTION TAE 58.1 LOCATION_ID TA
EM_LOC LOT:ON_HAND_QTY TAR B0.1 TOTAL INQTEITEM LOC_LOT:ON O
.1 INLDEITEM LOC:LAST PUR_DATE

SEREAK ITEM ID

SELECT ITEM ID>="[ [ENTER BEGINNING ITEM]]" AND ITEM ID<="[[E

Jtarct time: 03/01/2000 12:08:57 FM
End time: 03/01/2000 12:09:12 PM
Records Processed: 65
Records Printed: 15

ENTER BEGINNING ITEM: 100
ENTER ENDING ITEM: 500
@CID: H

Do wyou want to continue the list? (Y/N): JF
Fl-help, F2-first page, F3-last page, Fd-search, Fl-exit

The Recap Page

Exit the Report.

Y ou are returned to the General Report Writer Options menu.
Select Prompt from the GENERAL Report Writer Options Menu.

Next, we will add Criteriato limit the Location returned on the report and to enter some runtime
date criteria.

Select the IN_CLASS2 report. When the verification prompt, on the Report Design screen, is
displayed, select Criteria.

When the Criteria verification prompt is displayed, select No to add more criteria
Criteria Specification

Edt Pt Help

—Criteris Specification for gQuantitiss Report

1/5 |And/
FIELD/ @CARLC OFPER |EXPRESSIONS or

Ti
ITEM ID = ™[ [ENTER BEGINNING ITEM]]" And
ITEM ID <= *[ [ENTER ENDING ITEM]I1" And
-
Enter field name, or use group AND/OR for new group.
{(TODD)

F2-list fields, F3-insert, Fd-delete, FS5-group AND, F6-group ©R, F9/FT7-done

Enter to the AND/OR field for the last Item ID field, select AND.
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Genera Report Writer

Criteria Specification

i DSAS TODD

Setings Edt Pt Help
—Criteris Specification for guantitiss Report

1/5 |And/

FIELD/ @CRLC OFPER |EXPRESSIONS or
Ti
ITEM ID = ™[ [ENTER BEGINNING ITEM]]" And
ITEM ID <= *[ [ENTER ENDING ITEM]I1" And
LOCATION ID = TMMNOOO1"™ And
-
Enter field name, or use group AND/OR for new group.
{(TODD)

F2-list fields, F3-insert, Fd-delete, FS5-group AND, F6-group ©R, F9/FT7-done

Usethelist fields function and select the LOCATION_ID field.
Use the list operators function and select equal to (=).

Enter the Expressions you want to compare with the field.

Enter MNOQO1 in the Expressions field.

General Report Writer will automatically place the quotes around the expression.
Select And in the And/Or field.
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OSAS Training

Criteria Specification

i DSAS TODD

Setings Edt Pt Help

—Criteris Specification for

Quantities Report.

1/5 |And/
FIELD/@CARLC OFPER |EXPRESSIONS or
Ti
ITEM ID = "[ [ENTER BEGINNING ITEM]]" And
ITEM ID <= " [ [ENTER ENDING ITEM]I1" And
LOCATION ID = TMMNOOOL" And
BLINELAST PUR_DATE = [ ["ENTER DATE", "D"]]

INLDEITEM LOC:LAST PUR_DATE (Date}

1 — AND the next row, 2 - OR the next row (blank=skip/OR) .

Fl-help, F9/FT-done

{(TOO0D)

Usethelist fields function and select the @LINKLAST _PUR_DATE field.

Select greater than or equal to (>=) for the operator.

Enter the Expressions you want to compare with the field.

Enter [[“ STARTING DATE”,”D"]] in the Expressions field.

General Report Writer will not automatically place the quotes around the expression because this
isadate field and quotes are used inside the brackets.

Leave the And/Or field blank.
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Criteria Screen — Verification Prompt

Setings Edt Pt Help
—Criterisa Specification for Quantitiss Report

1/5 |And/
FIELD/@CALC OFPER |EXPRESSIONS or
Ti
ITEM ID = "[ [ENTER BEGINNING ITEM]]" And
ITEM ID <= " [ [ENTER ENDING ITEM]I1" And
LOCATION ID = TMMNOOOL" And
BLINELAST PUR_DATE = [ ["ENTER DATE", "D"]]

{(TOO0D)

Is the above information correct?
Selection: E Mo
Fi-Exit without selecticn

Once all the criteria have been entered, select the done function key to display the verification
prompt.

Select Yesto save the changes and return to the Report Design screen.
To generate the report, select Run from the Report Design screen.

The Run time Replacement screen is displayed.

The first expression prompts you for the information to begin the report.
Enter the Beginning Item Criteria

Enter 100 for thisfield

The second expression prompts you for the information to end the report.

Enter the Ending Item Criteria
Enter 500 for thisfield
Run Time Replacements

Building |1.Dadj.r1g

—Run time Replacement
ENTER BEGINNING ITEM: 100
ENTER ENDING ITEM: 500
ENTER DATE: MMDDYYYY

{(TOO0D)

Enter walue for prompt shown.
Fl-help, Fi-abort

The Date field expression prompts you for the date criteria.
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Run Time Replacements

¥ DSAS TODD

Settings  £dt Pl Heip

Building |LDading

—Run time Replacement
ENTER BEGINNING ITEM: 100
ENTER ENDING ITEM: 500
ENTER DATE: 120119%9_

{(TOO0D)

Enter walue for prompt shown.
Fl-help, Fi-abort

Enter 12011999 for thisfield

You MUST enter something in all the Run Time Replacement promptsin order for General
Report Writer to return information on the report. If you leave the fields blank, General Report
Writer will look for blank datafields in the files used on the report.

Once all the Run Time Replacement fiel ds have been entered, the Output Selection screen is
displayed.

Select the Output device for the report.
Select VDT to print the report to the screen.
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The report returns the following error
Mref Error

¥ DSAS TODD

Setings Edt Pt Help

Building |LDading

60 |

The select phrase can®t reference MREF (one-to-many display) values.

(TOOD)

Compiling report...

The select phrase can’t reference MREF (one-to-many display) values

This error appears because a one-to-many link field was used in Criteria, which was the Last
Purchase Date.

One-to-many link fields must have the criteria setup though the Linksel function.
The report will not generate with thiserror. to return to exit the report.
Y ou are returned to the General Report Writer Options menu.

Select Prompt from the GENERAL Report Writer Options Menu.
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Linksel

Criteriafor One-to-Many link fields must be setup in Linksel (Link Detail Selection Criteria)

ort Design Screen

REEPORT DESIGN

Report Name: IN_CLASSZ
Title/Description: gQuantities Report
File: INVE - IN Items
Report/Export: Report
Width: 132 Height: Any Across: 1
Length: Any
output.: PRINTER
Alternate Sort:
Begin with:

End with:
Line Break: Print Blanks: Yes
Stop: Paginate: Yes
Test Patterns: Recap Page: Yes
Double 3pace: Mo Frint Detail: Yes
WVertical Totals: Mo Col Heading: ¥Yes
Tabulate/Plot: No Copies: 1

{TODD})

Is the above information correct?
Selection: Yes No Fields Break Sort Criteria WEEREEEl Hdr/ftr Run Delete Print
Fi-Exit without selecticon

Select the IN_CLASS2 report. When the verification prompt, on the Report Design screen, is
displayed, select Linksel.
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Use the Linksel screen to impose criteria on any one-to-many linked fields.

Setings  Edt Pent Help

Ti|FILE

—Link Detail selection Criteris for Quantites Report

EEPCORT DESIGN

CRITERIA 1/10

Enter file to impose detail criteria on.

(TOOO)

Fl-help, F2-linked files, F3-insert, Fd-delete, F5-all files, FO/F7-done

Command

Description

Help
Linked files
Insert
Delete

All files

Done

Select the function key listed to display help for the field or function you are on.
Select the function key listed to display the list of files linked to the central file.
Select the function key listed to insert ablank line.

Select the function key listed to delete afilefrom Linksel.

Select the function key listed to display alist of al availablefiles.

Select the function keys listed to display the Verification prompt and exit the
Linksel screen.
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To setup Linksel Criteria perform the following:
Linksdl Criteria- File

. AS TOOD
Setings Edt P Help

EEPCORT DESIGN

—Link Detail selection Criteris for Quantitiss Report
Ti|FILE CRITERIA 1/10

Enter file to impose detail criteria on.

{(TOO0D)

Fl-help, F2-linked files, F3-insert, Fd-delete, F5-a5l]l files, F8/F7-done

1. Select thefile that contains the field you want to setup criteria.
Y ou can use the list linked files function to select from files the central file islinked to.

You can use thelist al files function to select from all data dictionary files used by General
Report Writer.

Linksdl Criteria—List Linked Files

% D5AS TODD

Seitrgs Edt Pent Help
REPORT DESIGN

—Link Detail Selection Criterisa for Quantitises Report

Ti|FILE CRITERIA 1/10
T
—Detail Link File Listing
Linked File Description

1 INCT TN Physical Counts
2 INMHI IN Detail History
3 INHS TN Summary Historwy e
4 i t

e 5 INLH TN Lot Historwy e
6 INLS IN Transaction Lot/Serial Nos. —
T INLT IN Lot Details
B INQL IN Quantity Locations

—_| &% INQT IN guantity Totals e
2/3

(TO0O)

Fl-help, Fi-exit without selection

Select the INLD file for thislink, which isthefilethe Last Purchase Dateis stored in.
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Linksel Criteria—Criteria Field
}_'m Help

EEPCORT DESIGN

—Link Detail selection Criteris for Quantitiss Report
Ti|FILE CRITERIA 1/10

INLD

IN Location Detail
Enter criteria for this file (exanple: AMOUNT > 0 .

{(TOO0D)

Fl-help, F2-1list fields, F9/F7-done

2. Enter the Criteriainformation.

The Fields, Operators, and Expressions are entered in the Criteriafield*.

Linksel Criteria—Criteria Field —List Fields

REPORT DESIGN

Link Detail Selection Criteria for Quantities Report
i FILE |CRITERIA 1/10
T

—Fisld Selection

FIELD MNAME |DESCRIPTION |TYPE CODES
1 2
2 LAST PUR _RT DATE Last Purchase Return Date D,L10
3 LAST SALE_DATE Last Sale Date D, L10
4 LAST SALE RT DATE Last Sales Return Date D,L10
—| 5 LAST TRANS_DATE Last Transfer Date D, L10 =
6 LOCATICN_ID Location ID T,JL, L&
7 MAX_ONHAND QTY Maximum On-Hand Quantitsy N,JR,2,L14,-
8 MIN_ORDER QUANTITY |Minimum Order Quantity N,JR,2,L14, -
9 ON_HAND_QTY on Hand Quantity N,JR,L14, -
3/5

(TO0O)

Fl-help, F2-1list toggle, Fl-exit

Y ou can use the list fields function to select the fields from the selected file.
Select the LAST_PUR_DATE field

2 The Criteriafield is limited to 100 characters.
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Linksel Criteria—Criteria Field

i DSAS TODD

Settings  £dt Panl Help
REPORT DESIGN

—Link Detail selection Criteris for Quantitiss Report
Ti|FILE CRITERIA 1/10

INLD LAST PUR_DATE>=_

IN Location Detail
Enter criteria for this file (exanple: AMOUNT > 0 .

{(TOO0D)

Fl-help, F2-1list fields, F9/F7-done

3. Select the comparison operator for the selected field and the expression.”

Y ou must manually type in the operator.

Type >= (greater than or equal to) for the operator.
Linksel Criteria—Criteria Field

i%| DSAS TODD

Seitrgs Edt Punt Help
REPORT DESIGN

—Link Detail Selection Criteria for Quantitises Report
Ti|FILE CRITERIA 1/10

INLD LAST PUR DATE>=[["ENTER DATE","D"]]

IN Location Detail
Enter criteria for this file (example: AMOUNT > 0} .

(TO0O)

Fl-help, FZ-list fields, F9/FT7-done

4. Enter the Expression you want to compare against the field.*

The Expression can be afield from the selected file, a constant by typing in the expression or
aruntime replacement.

Multiple expression can be entered by using the AND/OR connectors.
Enter the runtime replacement [[“ENTER DATE”,” D"]]

" You do not have to leave any spaces between the Field and the Operator or the Operator and the
Expression.
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Linksdl Criteria—File

£ DSAS TOOD
Setings Edt Pt Help

REEPORT DESIGN

—Link Detail Selection Criteria for Quantitises Report
Ti|FILE CRITERIA 1/10

INLD LAST PUR_DATE>=[["ENTER DATE","D"]]

Enter file to impose detail criteria on.

{TODD})

Fl-help, F2-linked files, F3-insert, Fd-delete, F5-3l1]1 files, F9/F7-dons

After you enter the Fields, Operators, and Expressions, you must press enter until the cursor is
taken to the next File® section Or select the done key or General Report Writer will not save your
Linksel criteria

Linksd Criteria

tirngs  Edt Pt Help

EEPCOET DESIGN

—Link Detail selection Criteris for Quantitiss Report
Ti|FILE CRITERIA 1/10

INLD LAST PUR_DATE>=[ ["ENTER DATE", "D"]]

{(TOO0D)

Is the above information correct?
Selection: Mo
Fi-Exit without selecticn

Once all the Files and Criteria have been entered, select the done function key to display the
verification prompt.

Select Yesto save the changes and return to the Report Design screen.

Y ou can select up to 40 filesin Linksel.
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Next, we need to remove the Last Purchase Date criteriafrom the Criteria Screen.

Select Criteria on the report design screen.

riteria pecification Screen

Edi Pl Hep

—Criteris Specification for guantitiss Report

1/5 |And/
FIELD/@CALC OFPER |EXPRESSIONS or

Ti
ITEM ID = ™[ [ENTER BEGINNING ITEM]]" And
ITEM ID <= " [ [ENTER ENDING ITEM]I1" And
LOCATION ID = TMMNOOO1"™ And
BLINELAST PUR_DATE == [ ["ENTER DATE", "D"]]
{(TOO0D)

Is the above information correct?
Selection: Yes
Fi-Exit without selecticn

Select No at verification prompt.
Delete the Last Purchase Date criteria

riteriaScreen— Verification Prompt

—Criteria Specification for Quantitises Report

1/5 |and/s
FIELD/ @CALC OFER |EXFPRESSICNS or

Lhak
ITEM ID > *[ [ENTEE BEGINNING ITEM]]" And
ITEM ID = "[ [ENTER ENDING ITEM]]" And
LOCATION ID = "MMoooL"
{TOOO})

Is the above information correct?
Selection: E Ho
F1-Exit without selecticon

Select done function key to display the verification prompt.
Select Yesto save the changes and return to the Report Design screen.

To generate the report, select Run from the Report Design screen.
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General Report Writer

Run Time Replacements

¥ DSAS TODD

Settings  £dt Pl Heip

Building |LDading

—Run time Replacement
ENTER BEGINNING ITEM: 100

ENTER ENDING ITEM: 500
ENTER DATE: 120119%9_

{(TOO0D)

Enter walue for prompt shown.
Fl-help, Fi-abort

The Run time Replacement screen is displayed.

The first expression prompts you for the information to begin the report.
Enter the Beginning Item Criteria

Enter 100 for thisfield

The second expression prompts you for the information to end the report.
Enter the Ending Item Criteria

Enter 500 for thisfield

The Date field expression prompts you for the date criteria.

Enter 12011999 for thisfield

You MUST enter something in all the Run Time Replacement prompts in order for General
Report Writer to return information on the report. If you leave the fields blank, General Report

Writer will look for blank datafields in the files used on the report.

Once all the Run Time Replacement fiel ds have been entered, the Output Selection screen is

displayed.
Select the Output device for the report.
Select VDT to print the report to the screen.
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Mref Error

¥ DSAS TODD

Setings Edt Pt Help

Building |LDading

60 |

The select phrase can®t reference MREF (one-to-many display) values.

(TOOD)

Compiling report...

Thereport still generates the error.

The select phrase can’t reference MREF (one-to-many display) values
This error appears because we used a one-to-many link field in Criteria.
The one-to-many linked field isthe Location ID.

The report will not generate with this error.

Press Enter to exit the report.

Y ou are returned to the General Report Writer Options menu.

Select Prompt from the GENERAL Report Writer Options Menu.
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Some link fields have been pre-setup by OSAS. The Location ID inthe INVE fileis one of those
fields.

Here isthe Dictionary setup of that field.
Dictionary Maintenance— INVE File—Location ID Field

Setings Edt Bved Help

Thefirst part of the

- — Expressionisthefile

DICTICNARY MATINTENANCE

File Mame: INVE
—Field Specification for IN Item

Field Mame

LOCATION_ID

Description |Location ID
Type Code(s) |T.Lé&
Column Heading |Loca.

Expression

INLD: LOCATION ID

{TODD})

Is the above information correct?
Selection: g No Delete
F1-Exit without selecticon

The Expression tells you that thisisalink field.
Here isthe setup of the link from the INVE fileto the INLD file.
Dictionary Maintenance—INVE File—INLD Link

& TOD0
Setings  Edt Pt Help

DICTICNARY MATINTENANCE

File Mames: INVE
—Link Specification for IN Item

that we are linking to,
and the information
after the colon isthe
linked field.

TARGET FILE (E30RT) TYPE | KEY EXPRESSICN 10

INCTEITM_LOC_BATCH T Part|ITEM ID

INHIBITEM YRED Part |ITEM_ID

INHSBITM LOC_TIM YRE Part | ITEM

ZINLD Part . ID

INLDEITEM LOC Part |ITEM_ID

INLH@ITEM LOT TTYE S Part |ITEM ID

INLI@ITEM SER_TRANID Part |ITEM_ID

INLTEITEM LOT Part |ITEM_ ID

INEPLEFRCD Full | PRODUCT_ LINE

INPSEPRID CLVL Full [PRICE_ID+FILL (6
Enter file to establish link to.

{TODD})

Fl-help, F2-1list files, F3-insert, Fd-delete, F9/F7-dones

The Type tellsif the link is one-to-one or one-to-many.
Full meansthelink isaoneto onelink.

Part means the link is a one-to-many link.

The Type of link
determinesif itisa
one-to one or aoneto
many link.

A Full typeisaone-
to-onelink, and a Part
typeis a one-to-many
link.

Thelink to the INLD
file isa one-to-many
link because the Type
isPart.
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We need to add the Location I D criteriato the Linksel screen and remove it from the Criteria
screen.

Select the IN_CLASS2 report. When the verification prompt, on the Report Design screen, is
displayed, select Linksel.

Linksdl Criteria
EIS E-'ra Heip

EEPCOET DESIGN

—Link Detail selection Criteris for Quantitiss Report
Ti|FILE CRITERIA 1/10

INLD LAST PUR_DATE>=[ ["ENTER DATE", "D"]]

{(TOO0D)

Is the above information correct?
Selection: Yes
Fi-Exit without selecticn

When the Linksel verification prompt is displayed, select No to add the Location ID criteria
Linksel Criteria

i%| DSAS TODD

Seitrgs Edt Punt Help
REPORT DESIGN

—Link Detail Selection Criteria for Quantitises Report
Ti|FILE CRITERIA 1/10

INLD LAST PUR DATE>=[["ENTER DATE","D"]] AND LOCATION T
D="MNOOOL1"

IN Location Detail
Enter criteria for this file (example: AMOUNT > 0} .

(TO0O)

Fl-help, F2-list fields, F9/F7-done
Add the criteriafor the location id.

After the Last Purchase Date criteria, type And LOCATION_|D="MN0001"
In Linksel you must manually type quotes around text fields.

After you enter the Fields, Operators, and Expressions, you must press enter until the cursor is
taken to the next File section or General Report Writer will not save your Linksel criteria
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Linksd Criteria

¥ 0SAS TODD

Setings Edt Pt Help
EEPCOET DESIGN

—Link Detail selection Criteris for Quantitiss Report
Ti|FILE CRITERIA 1/10

INLD LAST PUR_DATE>=[ ["ENTER DATE","D"]] AND LOCATICGN_I
D="MNOOO1"

{(TOO0D)

Is the above information correct?
Selection: E Mo
Fi-Exit without selecticn

Once all the Files and Criteria have been entered, select the done function key to display the
verification prompt.

Select Yesto save the changes and return to the Report Design screen.

Next, we need to remove the Location ID criteriafrom the Criteria Screen.

Select Criteria on the report design screen.

When the Criteria verification prompt is displayed, select No to remove the Location ID criteria
Delete the Location ID criteria

Criteria Screen— Verification Prompt

i 0SAS TODD

Setings Edt Pved  Help
—Criteria Specification for Quantities Report

1/5 |And/
FIELD/ BCALC OPER |EXPRESSTONS or
Ti
ITEM_ID >= " [ [ENTER BEGINNING ITEM]]" and
ITEM ID <= " [ [ENTER ENDING ITEM]]"
(TOO00)

Is the above information correct?
Selection: E No
F1-Exit without selecticon

Select done function key to display the verification prompt.
Select Yesto save the changes and return to the Report Design screen.

To generate the report, select Run from the Report Design screen.
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Run TimeR

¥ DSAS TODD
gettings Edt Pt Help

eplacements

Building |LDading

—Run time Replacement
ENTER BEGINNING ITEM: 100

ENTER ENDING ITEM: 500
ENTER DATE: 120119%9_

{(TOO0D)

Enter walue for prompt shown.
Fl-help, Fi-abort

The Run time Replacement screen is displayed.

The first expression prompts you for the information to begin the report.
Enter the Beginning Item Criteria

Enter 100 for thisfield

The second expression prompts you for the information to end the report.
Enter the Ending Item Criteria

Enter 500 for thisfield

The Date field expression prompts you for the date criteria

Enter 12011999 for thisfield

You MUST enter something in all the Run Time Replacement prompts in order for General
Report Writer to return information on the report. If you leave the fields blank, General Report
Writer will 1ook for blank datafields in the files used on the report.

Once all the Run Time Replacement fiel ds have been entered, the Output Selection screen is
displayed.

Select the Output device for the report.

Select VDT to print the report to the screen.
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Genera Report Writer

uantities Report

AR

Setings Edt Pt Help
03/01/72000 Quantities Report
12:15 FM
Item ID Description Loca. Oon Hand Qtw @
100 Electrical Package MHNOO001 T.0000
oooo
18.0000
6.0000
Item ID: 100 UM 31.0000
150 Plumbing Package MNOO01 gooo
15.0000
7.0000
Item ID: 150 UM 2z.0000
200 Heating/Cooling Package
Item ID: 200 UM oooo
200100 Furnace MNOOO1 oooo
Do you want to continue the list? (Y/N): J

Fl-help, F2-first page, F3-last page, Fd-search, Fl-exit

Here isthe first screen of the report, which lists items 100 through 500, based on the run time

replacement criteria.

The MNOOOL1 location is the only one printing on the report and our date criteriais selected

correctly, but till getting quantities for all locations.
Quantities Report

¥ DSAS TO00
Selrgs  Edl Pt Help
Quantities Report

Fage 1

Loca. ©on Hand ©Qty ©On Order Qty. Last Pur. Date
MHO001 7.0000 -0ooD 12/21/19992
-oooao 5.0000
1g.0000 6.0000
6.0000 -ooon
31.0000 1i.0000
MNO001 -oooo 3.0000 1Z2/21/1999
15.0000 2.0000
7.0000 -ooon
2Z.0000 5.0000
.oooo -0oon
MHNOO001 .oooo -0ooo0 12/09/1992
Do you want to continue the list? (¥/N): X

Fl-help, F2-first page, F3-last page, Fd-search, F7-exit

If you print to the screen, use the left and right arrows to shift between the left and right sides of
the screen.

Y ou can continue the list and see the remaining pages of the report and the recap page, go to the
first page, go to the last page, search for a string or exit the report.
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Quantities Report

000

51 it Pat Help
03/01/72000 Quantities Report
12:15 FM
Item ID Description Loca. Oon Hand Qtw @
400 Interior Materials MNOOO1 1z .0000
16.0000
6.0000
Ttem ID: 400 SUM 35.0000
450 Slide by Window 24" x 40" MNOO01 i0.0000
6.0000
1z .0000
16.0000
Item ID: 450 UM 44,0000
460 slide by Window 30" X 40" MNODO1 15.0000
2B.0000
20.0000
Item ID: 4560 UM 63.0000
Do wyou want to continue the list? (Y/N): JF

Fl-help, F2-first page, F3-last page, Fd-search, Fl-exit

Here isthe second screen of the report.

tirngs Edt Pt Help

Quantities Report Page 5
Loca. ©n Hand €ty  On ©Order Qtw. Last Pur. Date
MNOO001 13.0000 2.0000 12/21/15%99%9

16.0000 -00on
6.0000 -0oon
35.0000 Z.0000
MNODO01 10.0000 5.0000 12/21/1%99
6.0000 -0oon
12 0000 -00oo
16.0000 -0oon
44.0000 5.0000
MNOOO1 15.0000 6.0000 12/21/1%99
Z2B.0000 -00on
20.0000 -0oon
63 .0000 a.0000
Do wyou want to continue the list? (¥/N): J

Fl-help, F2-first page, F3-last page, Fd-search, Fl-exit
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Genera Report Writer

uantities Report

AR

Setings Edt Pt Help

03/01/72000 Quantities Report

12:15 FM

Item ID Description Loca. Oon Hand Qtw @
*Report*® SUM a1.0000

Do you want to continue the list? (Y/N): JF

Fl-help, F2-first page, F3-last page, Fd-search, Fl-exit

Here isthe last screen of the report

Setings Edt Pvrd Help

Quantities Report Page 6
Loca. ©n Hand €ty  On ©Order Qtw. Last Pur. Date
961 .0000 55.0000
Do wyou want to continue the list? (Y/N): J

Fl-help, F2-first page, F3-last page, Fd-search, Fl-exit

The reason the report printsthisway is Linksel criteriacan only limit the one file selected.

It cannot limit the central file or any other linked files.
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03/01/2000 RECAF PRGE
12:16 FM
Command : LIST INVE TITLE "Quantitiss Report”™ WIDTH 132 ON PREINTER

TAR 1.1 ITEM ID TAB 22.1 DESCRIPTION TAE 58.1 LOCATION_ID TA
EM_LOC LOT:ON_HAND_QTY TAR B0.1 TOTAL INQTEITEM LOC_LOT:ON O
.1 INLDEITEM LOC:LAST PUR_DATE

SEREAK ITEM ID

SELECT ITEM ID>="[ [ENTER BEGINNING ITEM]]" AND ITEM ID<="[[E

SELECT FROM INLD "LAST_PUR_DATE>=[ ["ENTER DATE","D"]] AND Lo
OFF

Start time: 03/01/2000 12:15:43 PM

End time: 03/01/2000 12:15:52 FM

Records Processed: 65

Records Printed: 15

ENTER BEGINNING ITEM: 100
ENTER ENDING ITEM: 500
ENTER DATE: 2451514

Do wyou want to continue the list? (Y/N): JF
Fl-help, F2-first page, F3-last page, Fd-search, Fl-exit

The Recap Page

Exit the Report.

Y ou are returned to the General Report Writer Options menu.
Select Prompt from the GENERAL Report Writer Options Menu.

The results we received on the report usually means the wrong file was selected as the central file.
We need afile that will allow usto limit the location and only display the quantities from that
location

We can edit the existing report or create anew report.

- ort Design Screen - Cop
E_.-D Heip

EEPCORT DESIGN

Report Name: IN_CLASS3

Title/Description:

File:

Feport/Export:
Width: Height: Across:

Length:

cutput:

Alternate Sort:

Begin with:

End with:
Line Break: Print Blanks:
Stop: Paginate:
Test Patterns: Recap Page:
Double Space: Frint Detsil:
WVertical Totals: Col Heading:
Tabulate/Plot: Coplies:

{(TOO0D)

Is this a new definition?
Selection: Mo Yes
Fi-Exit without selecticn

Enter anew Report Name™. When General Report Writer prompts, “Is thisa new definition?”,
select Copy.

Enter IN_CLASS3

“ The Report Name can be 1-20 characters long, and cannot contain symbols or spaces.
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Genera Report Writer

Report Design Screen — Copy — Report Definitions

EEPCORT DESIGN

Report Name: IN_CLASS3
Title/Description:

File:
Fep —Report Definition
1 GL_TRIAL_ BALANCE GL Trial Balance
2 GL_TRIAL_BALANCE_Z GL Trial Balance
3 IN ALT ITEMS Inventory Alternate Items
Rlte| dxaagpenNeyspe spuantities Report
5 IN COST MAKEUP Cost Makeup Report
[} IN_DETAIL_HIST LIST Detail History List
T IN _HIST SUMMARY History Summary
=] IN_ITEM LIST IN Item List
9 IN_LOCATIONS LIST IN Locations List
Tes 6/15
Double Space: Frint Detsil:
WVertical Totals: Col Heading:
Tabulate/Plot: Coplies:

{(TOO0D)

Fl-help, Fi-exit without selection

All reports previously created display, select the report you want to copy.
Select the IN_CLASS2 report.
Report Design Screen — Verification Prompt

Seitngs Edt Pent Help

REPORT DESIGN

Report Name: IN_CLASS3
Title/Description: Quantities Report
File: INVE - IN Items
Feport/Export: Report
Width: 132 Height: Anw Across: 1
Length: Any
output: PRINTER
Alternate Sort:
Begin with:

End with:
Line Break: Print Blanks: Yes
Stop: Paginate: Yes
Test Patterns: REecap Pagse: Yes
Double Space: Mo Print Detail: Yes
Vertical Totals: Mo Col Heading: Yes
Tabulate/Plot: No Copies: 1

(TO0O)

Is the above information correct?
Selection: Yes ﬂ' Fields Break Sort Criteria Linksel Hdr/ftr Run Delete Print
FI1-Exit without selecticon

When the verification prompt is displayed, select NO to change the file
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REPORT DESIGN

Report Name: IN_CLASS3
Title/Description: gQuantities Report
File: INLD_
Report/Export: Report
Width: 132 Height: Any Across: 1
Length: Any
output.: PRINTER
Alternate Sort:
Begin with:
End with:
Line Break: Print Blanks: Yes
Stop: Paginate: Yes
Test Patterns: Recap Page: Yes
Double 3pace: Mo Frint Detail: Yes
WVertical Totals: Mo Col Heading: ¥Yes
Tabulate/Plot: No Copies: 1
(TO0O)
Enter a file name or wildcard for this report.

Fl-help, F2-1list files, FB-jump, F9/F7-done

Change the file field from INVE to INLD.
You can use the list files function to select the INLD file.
Once you change the centra file you should check Fields, Break, Sort, Criteriaand Linksel

information to make sure everything works with the new central file.
gn Screen - Fields

Report Des

i%| 0SAS TOOD

‘gelings Edt Bn Hep

Eeport Name:
Title/Description:

EEPCOET DESIGN

IN_CLASS3
Quantities Report

File: INLD - IN Location Detail
Feport/Export: Report
Width: 132 Height: Any Across: 1
Length: Anwy
Cutput: PRINTER
Alternate Sort:
Begin with:
End with:
Line Break: Print Blanks: Yes
Stop: Paginate: Yes
Test Patterns: Recap Page: Yes
Doukle Space: Mo Frint Detail: Yes
WVertical Totals: Mo Col Heading: Yes
Tabulate/Plot: No Copies: 1

{(TOO0D)

Is the above information correct?
Selection: Yes No Break Sort Criteria Linksel Hdr/ftr Run Delete Frint
Fi-Exit without selecticon

When the verification prompt is displayed, select Fields, to verify and edit the fields.

Y ou should verify that all the fields from the original central file appear in the new central file. If a
field does not exist, you will need to create alink to get the field on the report.

If there are any linked fields, those links will have to be recreated because the new central file may
not link to the linked file in the same manner asthe old central file.

If there are any calculated fields on the report, verify the fieldsin the expression to insure they are
part of the new central file or thelink isrecreated if afield in the expressionis a linked field.
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Edi Pl Hep

—EField specification for Quantities Report

Statistics Convert 1/5
Field/@CRLC Type |Col Row|Tot Avg Max Min Pct Cnt |Case Date NDE
ITEM ID T 20 1 L||=== === === === === Lk None —————— Ko
DESCRIPTION T 35| 22 il|=== === === === === [k None ——————— WO
LOCATION ID T 6| 58 il--—- --- -—— -— -— No None —————— No
BLINKEON HAND QTY N 14| 65 1|ves HNo No Mo No o |——-—— ——————— ———
BLINKON ORDER QTY N 14| &0 l|lyes Ho No HNo No MNoe |——- ————— ———
BLINKLAST FUR_DATE D 14| 8%  1]|-—— --- No No --- No |---- None No

{(TODD)

Is the above information correct?
Selection: Yes H Visual
Fi-Exit without selecticn

When the Fields verification prompt is displayed, select NO to edit the fields

To verify if the field exists in the new centra file, use the list fields function for each non-link, or
non-calcul ated field.*

The Item Id field is part of the INLD file. The Description field is not part of the INLD file. It
should be removed and alinked field used instead.

Fields Screen — Delete Function
-.-D Help
—EField Specification for Quantities Report

statisties Convert 1/5
Field/@CALC Type |Col Row|Tot Avg Max Min Pct Cnt |Case Date WDE
ITEM_ID T 20 1 I]z=== === === === === [ None —-—————— No
DESCRIPTICN T 35| 22 ijl--- --- -—— -— -— No None —————— No
LOCATION ID T a&| 58 il|=== === === === === [k None ——————— No
GLINECN HAND OTY N 14 65 1|¥Yes Mo Mo  No N N> |—F —(———— ———
@LINKON_ORDER_QTY N 14 :]1] 1|ves No No (i =] No e ||[==== ==m==== ===
BLINELAST PUR _DATE o 14 35 iL||=== === Mo HNo -—— HNo ———- Hone No

{To0a})

Delete this field from the report?
Selection: Mo
Fi1-Exit without selecticon

Use the delete function to remove the field from the report.

“%Y ou can also press the enter key at each of the non-link, non-calculated fields. If the cursor
moves to the Col/Row column the field is part of the new central file, if the cursor does not move
the field is not part of the central file and alink field must be created as a replacement.
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ields Screen —Blank Field

Edt Pt Hep

—EField specification for Quantities Report

Statistics Convert 1/5
Field/@CRLC Type |Col Row|Tot Avg Max Min Pct Cnt |Case Date NDE
ITEM ID T 20 1 il--- --- -—— -— —-— No Neoene —————— No

TocATION TD 6| 2z

T === === === === === [z None —————— No
BLINKON_HAND_QTY N 14| 29

N

D

Mo HNo No HNo o |———— ——————= ———
Yes No No MNo No No |—MW —————— ———
—————— No Mo -—= No ———-= None Mo

GLINKON_ORDER QTY 14| 44
BLINKLAST_ PUR_DATE 14| 59

R
7
i
w
5

Enter field name, or use calc or link options.

{(TOO0D)

F2-list fields, F3-insert, Fd-delete, F5-link, Fé-calc, Fll-text, FO/F7-done

Once the field has been deleted, use the insert function to create a blank line so the link can be
created.®®

ink Fied —Link Element Box —Link Name

Settings Edt Pvl Help
—Field Specification for Quantities Report

statisties Convert 1/5

Field/@CALC Type |Col Row|Tot Avg Max Min Pct Cnt |Case Date WDE
ITEM_ID T 20 1 I]z=== === === === === [ None —-—————— No
LOCATION ID T 6| 22 il|=== === === === === [ None ——————— No
@LINECN HAND OTY N 14| 29 l|Yyes No No MNo No NWNo |—- —————- ———
@LINKON_ORDER_QTY N 14 44 1|ves No No (i =] No e ||[==== ==m==== ===
BLINELAST PUR _DATE o 14| 59 iL||l=== === No HNo -—-—— HNo ———- Hone No

Link Element.

Link Name: DESCRIPTION_

Enter a name for this link item.
{TOOO})

Fl-help, F9/F7T-done

Use the link function to create the linked field on the report.
When the Link Element box is displayed, enter the Link Name®’

Enter Description for the Link Name

“6 Sometimes General Report Writer will create the blank line automatically and it will not be
necessary to insert ablank line.

“" The Link Name can be 1-14 characters long and cannot contain spaces or symbols.
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Edt Pt Help
—EField specification for Quantities Report
Statistics Convert 1/5
Field/@CRLC Type |Col Row|Tot Avg Max Min Pct Cnt |Case Date NDE
ITEM ID |T ZU| 1 1|——— -—— —-— -—— ——— No |None ——————— No

Link-to Fil
1 INQTE@ITEM LOC_LOT

2 INRQELOC_ITEM

3 INSHEITEM LOC_SER DA
4 INSN@I'IM_SE:R

5 INTLEITEM SER_TRANID
6 INTREITEM LOC TRLN
7
8
Q]

ouantity Totals
Eequisitions

Serial History

Serial Numbers

Transfer Lot/Serial Nos.
Transactions

Units of Measure

Units Pricing

@@

INUM@ITEM UNIT
INUB@ITEM LOC UNIT

{(TOO0D)

Fl-help, Fi-exit without selection

The Link-to-File box is displayed; select the file that contains the field you want to use for the
link.

Select the INVE@ TEM file

Li

—EField Specification for Quantities Report

nk Field — Field Selection Screen

statisties Convert 1/5
Field/@CALC Type |Col Row|Tot Avg Max Min Pct Cnt |Case Date WDE
ITEM _ID |T 20| 1 1|——— === === === === [ |None ——————— Mo
—Fisld Selection
FIELD MNAME DESCRIPTION TYPE CODES
1 AUTCG RECRDER_FLAG huto Eeorder Flag N,JR,2,L1,-
2 BASE UNIT OF MEASUR |Base Unit of Mesasure T,JL,L5
3 ESCR Description T,JL, L35
4 ITEM ID Item ID T,JL,L20
5 ITEM STATUS Item Status T,JL,L1Z
6 ITEM TYFPE Item Tyvps T,JL,L14
T ITEM WEIGHT Weight N,JR,2,L14d,—
B KITTED_ITEM FLAG Kitted Item Flag N,JR,2,L1, -
o] LOCATION TID Location ID T,LG
1/4

(TO0O)

Fl-help, F2-1list toggle, Fl-exit

The Field Selection screen is displayed, select the field you want for the link.
Select the Description field.
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Fields Screen — L ocation 1D
[ AS TODOD

Setings Edt Pt Help

—EField specification for Quantities Report

Statistics Convert 1/5
Field/@CRLC Type |Col Row|Tot Avg Max Min Pct Cnt |Case Date NDE
ITEM ID Tzol 1 1
EBLINKDESCRIPTICN T 35| 22 1
LOCATION ID T 6| 58 1
BLINKON_HAND_QTY N 14| 65 1
BLINKON_ORDER QTY N 14| B0 1
BLINKLAST FUR_DATE D 14| 8%  1]|-—— --- No No --- No |---- None No

Enter field name, or use calc or link options.

{(TOO0D)

F2-list fields, F3-insert, Fd-delete, F5-link, Fé-calc, Fll-text, FO/F7-done

The Location ID field is part of the INLD file.

The next step isto re-create the link field for the On Hand Quantity.

Tore-create the link, use the link function key.

Link Fiedd —Link Element Box —Link Name

A5
Settings Edt Pl Help
—EField Specification for Quantities Report

statisties Convert 1/5
Field/@CALC Type |Col Row|Tot Avg Max Min Pct Cnt |Case Date WDE
ITEM TID T 20 1 il|=== === === === === [k
BLINEDESCRIPTION T 35| 22 ijl--- --- -—— -— -— No
LOCATION _ID T 7| 58 il|=== === === === === [k
BLINKEON HAND OTY N 14| 68 1l|¥es No No No No HNo
BLINKON ORDER_QTY N 14| B1 1|Yes No No No No No
BLINKLAST PUR_DATE D 14| 96 1|— —— Mo No -—- No |-——- None Mo

—ON_HAND_gTY

Link Element.
Link Name: QN HAND QTY
Enter a name for this link item.

(TO0O)

Fl-help, F9/F7T-done

The Link Element box is displayed with the Link Name from the original report.
Y ou can change the link name or accept it.

Press Enter to accept the link name.
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Link Field —Link-to-File
¥ 0sAS TOOD

Setings Edt Pvrd Help
—Field specification for Quantities Report

Statistics Convert 1/5
Field/@CALC Type |Col Row|Tot Avg Max Min Pct Cnt |Case Date WNDFE
ITEM _ID |T 20| i 1|——— === === === === U |None ——————— Mo
@—Link-to Fil
L W THNOTETITEM LOC LOT
@l 2 INRQELOC ITEM IN Requisitions
@] 3 INSHEITEM LoC_SER_DA IN Serial History
@) 4 TNSNEITM SER IN Serial Humbers
5 INTLEITEM SER_TRANID IN Transfer Lot/Serial Nos.
6 INTREITEM LOC_TRAN IN Transactions
7 INUME@ITEM UNIT IN Units of Measure
8 INUPEITEM LOC_UNIT IN Units Pricing
9 INVEEITEM IN Items
a/5
1 1 1 1
(TO0O)
Fl-help, Fi-exit without selection
For thislink, the original link tofileis available.
INLD Data Dictionary —LINK to INQT File
1 0SAS TO0D =] E3
Seftings  Edit Print Help
DICTIONARY MATINTEMNAMNCE
File Name: INLD
—Link Specificaticon for IN Location Detail
TARGET FILE (B3CRT) TYPE |KEY EXFRESSION 3/10
INLE@ITEM_LOC_CLVL Part |ITEM TID+LOCATION ID
INLSEITEM SER TRANID Part |ITEM ID
INLT@ITEMiLOT Part |ITEM ID
INPS@PRID_CLVL Full |DFLT_ PRICE_TID+FILL {6}
IMNES Part |DELT PRICE ID
INQLEITM LoC LOT UC Part |ITEM ID+LOCATION ID
MNOT Full ITEM_ID+LOCATION_ID+FILL(16)
INQT@ITEM_LOC_LOT Part |ITEM TID+LOCATION ID
INRQ@LOCilTEM Full |LOCATION ID+ITEM ID
INSH@ITEM_LOC_SER_DA Part |ITEM ID+LOCATION ID
Enter file to establish link to.
(T000)

Fl-help, F2-list files, F3-insert, Fd-delete, F9/F7-done

Thiswill give you a one-to-many linked field on the report, which will result in the same problem

from the original report.

Thelink tothe INQT@ITEM_LOC_LOT isapartial link, which will create a one-to-many link on

the report.

Thelink to the INQT isafull link, which will create a one-to-one link on the report.

It is usually more advantageous to have a one-to-one link over a one-to-many link.
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Link Fied —Link-to-File

i DSAS TODD

Setings Edt Pt Help

—EField specification for Quantities Report
Statistics Convert 1/5

Field/@CRLC Type |Col Row|Tot Avg Max Min Pct Cnt |Case Date NDE
ITEM ID |T ZU| 1 1|——— === === === === U |None ——————— Ko
@ —Link-to Fil
L| 1 INLHEITEM LOT TTYP S IN Lot History
@) 2 INLOELOC IN Locations
@ 2 INLPEITEM LOC_CLVL IN Locaticn Pricing
@] 4 INLS@ITEM_SER_TRANID IN Transaction Lot/Serial Nos.

5 INLTEITEM LOT IN Lot Details

6 INFS@PRID_CLVL IN Frice Structures

7 INPS IN Price Structures

8 INQLEITM LOC LOT UC IN Quantity Locations

Bl TH T

3/5
| 1 1 1

{(TOO0D)

Fl-help, Fi-exit without selection

For thislink, arrow up or page up and select the INQT file.
Thislink to file will give you a one-to-one link*,
i Fied — Field Selection

¥ D5AS TODD

Selirgs  Edl Pl Help
—EField Specification for Quantities Report

statisties Convert 1/5
Field/@CALC Type |Col Row|Tot Avg Max Min Pct Cnt |Case Date WDE
ITEM _ID |T 20| 1 1|——— === === === === [ None —————— Mo
—Fisld Selection
FIELD MNAME |DESCRIPTION |TYPE CODES

AVATILABLE_QTY
COMMITTED_QTY
IN_USE_QUANTITY
ITEM_ID
LOCATION_ID

LOT NUMBER
Ol HAND QTY
ON_CRDER_QUANTITY
ORDER_EPOINT

Available Quantity
Committed Quantity
In-Use guantity
Item ID

Location ID

Lot Number
on-Hand Quantity
on-order Quantity
on-Hand Quantity

N, JR,L14, -
N,JR,2,L14, -
N,JR,2,L14, -
T,JL,L20
T,JL, L5

F=0= R0 I R AU

N,JR,2Z,L14,-
1/2

(TO0O)

Fl-help, F2-1list toggle, Fl-exit

Thelink field isthe same ON HAND QTY field from the original link.
The next step isto re-create the link field for the On Order Quantity.
Tore-create the link, use the link function key.

8 The only way to determine if the link is one-to-one or one-to-many, is to check the link between
thefilesin Dictionary.
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Link Field —Link Element Box —Link Name

SAS TDOD

L Edt Pt Help
—EField specification for Quantities Report
Statistics Convert 1/5

Field/@CRLC ‘Type Col Row|Tot Avg Max Min Pct Cnt |Case Date NDE
ITEM ID T 20 1 il--- --- -—— -— —-— No
EBLINKDESCRIPTICN T 35| 22 il|=== === === === === [k
LOCATION ID T 7| 58 il--—- --- -—— -— -— No
BLINKEON HAND QTY N 14| 648 1|Yes No No HNo No o
BLINKON ORDER_QTY N 14| 81 1|¥es No No No No No
BLINKLAST FUR_DATE D 14| 88  1|-—— --- No No --- No |---- None No

Link Element:

Link Name: gN ORDER_QTY

———ON_ORDER_QUANTITY

Enter a name for this link item.
{(TODD)

Fl-help, F9/FT-done

The Link Element box is displayed with the Link Name from the original report.

Y ou can change the link name or accept it.
Press Enter to accept the link name.
Link Field — Link-to-File

Setings Edt Fvim Heip
—Field Specification for Quantities Report

Fl-help, F7-exit without selection

Statistics convert 1/5

Fie=ld/BCALC Type |Col Row|Tot Awvg Max Min Pct Cnt |Case Date NDE
ITEM ID |T 20| 1 ll,,, === === === =—= = |None 7777777 Mo
@ —TLink-to Fil
L W TN TEITEM LOC LOT suantity Totals
@l 2 INRQELOC_TITEM IN Requisitions
@) 3 INSHEITEM LOC SER DA IN Serial History
@l 4 INSNEITM SER IN Serial Numbers

5 INTLEITEM SER_TRANID IN Transfer Lot/Serial Nos.

6 INTREITEM LOC_TRAN IN Transactions

7 INUMEITEM UNIT IN Units of Measure

8 INUPEITEM LOC_UNIT IN Units Pricing

9 INVEEITEM IN Items

4/5
1 1 1 1
(TO0O)

Theoriginal link to fileis available for thislink as well, but thiswill cause the same problem as

the On Hand Qty link.
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Link Field — Link-to-File
) S TO00

Setings Edt Pt Help
—EField specification for Quantities Report

Statistics Convert 1/5

Field/@CRLC Type |Col Row|Tot Avg Max Min Pct Cnt |Case Date NDE
ITEM ID |T ZU| 1 1|——— === === === === U |None ——————— Ko
@ —Link-to Fil
L| 1 INLHEITEM LOT TTYP S IN Lot History
@) 2 INLOELOC IN Locations
@ 2 INLPEITEM LOC_CLVL IN Locaticn Pricing
@] 4 INLS@ITEM_SER_TRANID IN Transaction Lot/Serial Nos.

5 INLTEITEM LOT IN Lot Details

6 INFS@PRID_CLVL IN Frice Structures

7 INPS IN Price Structures

8 INQLEITM LOC LOT UC IN Quantity Locations

Bl TH T

3/5
| 1 1 1

Fl-help, Fi-exit without selection

{(TOO0D)

For thislink, arrow up or page up and select the INQT file.

Thislink to file will give you a one-to-one link®.
Link Field —Field Selection

i SAS TODD
Selirgs  Edl Pl Help
—EField Specification for Quantities Report

statisties Convert 1/5
Field/@CALC Type |Col Row|Tot Avg Max Min Pct Cnt |Case Date WDE
ITEM _ID |T 20| 1 1|——— === === === === [ |None ——————— Mo
—Fisld Selection
FIELD MNAME |DESCRIPTION |TYPE CODES
1 AVATLABLE QTY Available Quantity N,JR,L14, -
2 COMMITTED QTY Committed Quantity N,JR,2,L14, -
3 IN_USE_QUANTITY In-Use Quantity N,JR,2,L14, -
4 ITEM ID Item ID T,JL,L20
5 LOCATION TD Location ID T,JL,L&
6 LOT_NUMBER Lot Number T,JL,L16
7 ON HAND QTY on-Hand Quantity N,JR,2,L14d,—
ka0l CRDER QLU on-Crder guantity |H_:Z,_,1Lu —
9 ORDEE_POINT on-Hand Quantity N,JR,2,L14d, -
1/2.
{TOOO})

Fl-help, F2-1list toggle, Fl-exit

Thelink field isthe same ON ORDER QTY field from the original link.
Thelink for the Last Purchase Date came from the INLD file. Since the INLD file is now the

central file for the report, the link isno longer required.

“** The only way to determine if the link is one-to-one or one-to-many, is to check the link between

thefilesin Dictionary.
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Fields Screen —List Fields

Edt Pt Help
—EField specification for Quantities Report
Statistics Convert 1/5
Field/@CRLC ‘Type Col Row|Tot Avg Max Min Pct Cnt |Case Date NDE
ITEM ID |T ZU| 1 1|——— === === === === U |None ——————— Ko
—Field selection
FIELD MNAME |DE!SCRIPTION |TYPE CODES
pRs .25 T PUE TE ¢ L]
2 LAST_FUR_RT_DATE Last Purchase Return Date D, L10
3 LAST SALE DATE Last Sale Date D,L10
4 LAST SALE RT_DATE Last Sales Return Date D,L10
5 LAST TRANS_ DATE Last Transfer Date D,L10
(=} LOCATION TD Location ID T,JL,L6&
7 MAX_ONHAND QTY Maximum On-Hand Quantity N,JR,2,L14, -
8 MIN_ORDER QUANTITY |Minimum Order Quantity N,JR,2,L14d,—
9 ON_HAND_QTY on Hand Quantity N,JR,L14, -
3/5
{(TODD)

Fl-help, F2-1list toggle, Fl-exit

Usethelist fields function, select the LAST_PUR_DATE field to replace the link for the Last

Purchase Date.

Fields Screen — L ast Purchase Date

Selirgs  Edl Pt Help
—EField dpecification for Quantities Report

statisties Convert 1/5
Field/@CALC Type |Col Row|Tot Avg Max Min Pct Cnt |Case Date WDE
ITEM TID T 20 1 il|=== === === === === [k
BLINEDESCRIPTION T 35| 22 ijl--- --- -—— -— -— No
LOCATION _ID T 7| 58 il|=== === === === === [k
BLINKEON HAND OTY N 14| 68 1l|¥es No No No No HNo
BLINKON ORDER_QTY N 14| B1 1|¥es No No No No No
LAST PUR_DATE o 14|96 i|j=== === No No -——— No ———— None No

Last Purchase Date
Enter fixed column, or <Enter> to retain default.

(TO0O)

Fl-help, FZ-float position, F2/F7-done
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Fields Screen — Verification Prompt

L Edt Pt Help
—EField specification for Quantities Report
Statistics Convert 1/5
Field/@CARLC Type |Col Row|Tot Avg Max Min Pct Cnt |Case Date NDE
ITEM ID T 20 1 il--- --- -—— -— —-— No
EBLINKDESCRIPTICN T 35| 22 il|=== === === === === [k
LOCATION ID T 7| 58 il--—- --- -—— -— -— No
BLINKEON HAND QTY N 14| 648 1|Yes No No HNo No o
BLINKON _ORDER_QTY N 14| 81 1|¥es No No No No No
LAST PUR_DATE D 14| 24 i||=== === No No -—-—— No ———- None Mo
{(TODD)

Is the above information correct?
Selection: No Visual
Fi-Exit without selecticn

Once all thefields have been verified or edited select the done function key to display the
verification prompt.

Select Yesto save the changes and return to the Report Design screen.
Next, verify the Break fields
Report Design Screen - Break

5 TOOO
Seitngs  Edt Pent Help

REPORT DESIGN

Esport Name:

IN_CLASS3

Title/Description: Quantities Report
File: INLD - IN Location Detail
Feport/Export: Report
Width: 132 Height: Anw Across: 1
Length: Any
output: PRINTER
Alternate Sort:
Begin with:
End with:
Line Break: Print Blanks: Yes
Stop: Paginate: Yes
Test Patterns: REecap Pagse: Yes
Double Space: Mo Print Detail: Yes
Vertical Totals: Mo Col Heading: Yes
Tabulate/Plot: No Copies: 1

Is the above information correct?
Selection: Yes No Fields gort Criteria Linksel Hdr/ftr Run Delete Print

F1-Exit

without selecticon

(TO0O)

Select Break from the Report Design Screen.
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Break Points Screen

SAS TODD

tirngs  Edt Pt Help

EEPCOET DESIGN

Report Name: IN_CLASS3
Title/Description: Quantities Report
—EBEreak Points for Quantities Report
FIELD/B@CALC DESCRIFTION CONTRCL TYPE

ITEM TD Item ID Line

(TOO0D)

Is the above information correct?
Selection: E Mo
Fi-Exit without selecticn

Y ou should verify that al the break point fields from the original central file appear in the new
central file.

If afield is not in the new central file, select the new link field that should have been created in
fieldsto replace the original field.

If the field was in the original central file but not on the report and is not part of the new central
filealink field will have to be created on the report OR in Dictionary to replace this field.

Theltem ID field ispart o f the INLD file so this break point field is ok.
Select Yeswhen the verification prompt is displayed.
Next, verify the Sort fields

Report Design Screen - Sort

i DSAS TODD

Sewings Edt Pt Help
EEPCOET DESIGN

Report Name: IN_CLASS3
Title/Description: Quantities Report
File: INLD - IN Location Detail
Feport/Export: Report
Width: 132 Height: Any Across: 1
Length: Anwy
Cutput: PRINTER
Alternate Sort:
Begin with:

End with:
Line Break: Print Blanks: Yes
Stop: Paginate: Yes
Test Patterns: Recap Page: Yes
Doukle Space: Mo Frint Detail: Yes
WVertical Totals: Mo Col Heading: Yes
Tabulate/Plot: No Copies: 1

{(TOO0D)

Is the above information correct?
Selection: Yes No Fields Break u Criteria Linksel Hdr/ftr Run Delete Frint
Fi-Exit without selecticn

Select Sort from the Report Design Screen

Inventory - Quantities Report - 281



Genera Report Writer

OSAS Training

| DSAS TDOO
Setings  Edt Pt Help

Eeport Name:
Title/Description:

—Sort Order
R |FIELD/ECALC

rt Order Screen

EEPCORT DESIGN

IN_CLASS3
Quantities Report
for Quantities Report

DESCRIPTION

ORDER

nl

Ver

(TOO0D)

Is the above information correct?
Selection: E Mo
Fi-Exit without selecticn

The original report did not use any sorts, so this screen should be blank.

Select the done function key to display the verification prompt.

Select Yesto save the Sort Order screen and return to the Report Design screen.

Next, verify the Criteria for the report.

Seitngs Edt Pent Help

Eeport Name:

ign Screen — Criteria

REPORT DESIGN

IN_CLASS3

Title/Description: Quantities Report
File: INLD - IN Location Detail
Report/Export: Report
Width: 132 Height: Anw Across: 1
Length: Any
output: PRINTER
Alternate Sort:
Begin with:
End with:
Line Break: Print Blanks: Yes
Stop: Paginate: Yes
Test Patterns: REecap Pagse: Yes
Double Space: Mo Print Detail: Yes
Vertical Totals: Mo Col Heading: Yes
Tabulate/Plot: No Copies: 1

Is the above information correct?
Selection: Yes No Fields Break Sort E Linksel Hdr/ftr Run Delete Print
FI1-Exit without selecticon

(TO0O)

Select Criteria from the Report Design screen.
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Criteria Screen
¥ 0SAS TOOD

tirgs  Edt Pt Help
—Criterisa Specification for Quantitiss Report

1/5 |And/
FIELD/@CALC OPER |EXPRESSIONS or
Ti
ITEM ID »= " [ [ENTER BEGINNING ITEM]]" And
ITEM_ID <= " [ [ENTER ENDING ITEM]]"
(TOOO)

Is the above information correct?
Selection: E Mo
Fi-Exit without selecticn

Y ou should verify that all the criteria fields from the original central file appear in the new central
file.

If afield is not in the new central file, select the new link field that should have been created in
fieldsto replace the original field, but only if the link is a one-to-one link. If the link is a one-to-
many link, setup the criteriain Linksel.

If the field was in the original central file but not on the report and is not part of the new central
filealink field will have to be created on the report OR in Dictionary to replace thisfield. This
new link can only be used in Criteriaif the link is a one-to-one link.

The ltem ID field is part of the INLD file so the criteria are ok.
Select Yeswhen the verification prompt is displayed.

Next, verify the Linksel criteriafor the report.

Report Design Screen - Linksel

¥ DSAS TODD
Setings Edt Pt Help

EEPCORT DESIGN

Eeport Name:
Title/Description:

IN_CLASS 3
Quantities Report

File: INLD - IN Location Detail
Feport/Export: Report
Width: 132 Height: Any Across: 1
Length: Anwy
Cutput: PRINTER
Alternate Sort:
Begin with:
End with:
Line Break: Print Blanks: Yes
Stop: Paginate: Yes
Test Patterns: Recap Page: Yes
Doukle Space: Mo Frint Detail: Yes
WVertical Totals: Mo Col Heading: Yes
Tabulate/Plot: No Copies: 1

{(TOO0D)

Is the above information correct?
Selection: Yes No Fields Break Sort Criteris WSS Hdr/ftr Run Delete Print
Fi-Exit without selecticon

Select Linksel from the Report Design Screen.
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Linksel Screen —Verification Prompt

i DSAS TODD

Setings Edt Pt Help
EEPCOET DESIGN

—Link Detail selection Criteris for Quantitiss Report
Ti|FILE CRITERIA 1/10

INLD LAST PUR_DATE>=[ ["ENTER DATE","D"]] AND LOCATICGN_I
D="MNOOO1"

{(TOO0D)

Is the above information correct?
Selection: Yes
Fi-Exit without selecticn

The Linksel for the original report was setup to the INLD file, which is now the central file on this
report, so the Linksel criteria should be deleted and setup on the Criteria screen.

When the verification prompt is displayed, select No to delete the INLD linksel criteriafrom the
report
Linksdl Screen —Delete Function

= 5 TOO0
Seitngs Edt Pent Help

REPORT DESIGN

—Link Detail Selection Criteria for Quantitises Report

Ti|FILE CRITERIA 1/10
INLD LAST PUR DATE>=[["ENTER DATE","D"]] AND LOCATION T
D="MNOOO1"
{TOOO})

Delete this file's detail selection criteria?
Selection: Mo
F1-Exit without selecticon

Use the delete function to remove the INLD Linksdl criteriafrom the report.
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Linksel Screen —Verification Prompt

Setings Edt Pt Help

Ti|FILE

EEPCOET DESIGN

—Link Detail selection Criteris for Quantitiss Report

CRITERIA

1/10

Is the above information correct?

Selection:

Fi-Exit without selecticn

{(TOO0D)

Once the Linksel criteria has been deleted, use the done function key to display the verification

prompt

Select Yesto save the changes and return to the Report Design screen.
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Report Design Screen - Run

i DSAS TODD

Settings  £dit Pl Help

Eeport Name:
Title/Description:

EEPCOET DESIGN

IN_CLASS3
Quantities Report

File: INLD - IN Location Detail
Feport/Export: Report
Width: 132 Height: Any Across: 1
Length: Anwy
Cutput: PRINTER
Alternate Sort:
Begin with:
End with:
Line Break: Print Blanks: Yes
Stop: Paginate: Yes
Test Patterns: Recap Page: Yes
Doukle Space: Mo Frint Detail: Yes
WVertical Totals: Mo Col Heading: Yes
Tabulate/Plot: No Copies: 1

Is the above information correct?

{(TOO0D)

Selection: Yes No Fields Break Sort Criteria Linksel Hdr/ftr m Delete Frint

Fi-Exit without selecticon

Before adding the Linksel criteriato the Criteria screen, select Run from the Report Design screen

to generate the report.

The Run time Replacement screen is displayed.

The first expression prompts you for the information to begin the report.

Enter the Beginning Item Criteria
Enter 100 for thisfield

The second expression prompts you for the information to end the report.

Enter the Ending Item Criteria
Enter 500 for thisfield

You MUST enter something in all the Run Time Replacement promptsin order for General
Report Writer to return information on the report. If you leave the fields blank, General Report

Writer will look for blank datafields in the files used on the report.

Once all the Run Time Replacement fields have been entered, the Output Selection screenis

displayed.

Select the Output device for the report.

Select VDT to print the report to the screen.
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03/07/72000 Quantities Report
02:39 FM

Item ID Description Loc. ID on Hand Qtw
100 Electrical Package CcAQlDOL T7.0000
100 Elsctrical Package MDOO001 -.0ooo
100 Electrical Package MHOO001 la.o0000
i00 Electrical Package 0001 &.0000
Item ID: 100 UM 31.0000
150 Plumbing Package CcRO00L -0oo0
150 Plumbing Package MDO001 -oooo
150 Plumbing Package MHNOO01 15.0000
150 Plumbing Package TH0001 T7.0000
Item ID: 150 FUM ZZ.0000
200 Heating/Cooling Packags cCADOOL -.0ooo
200 Heating/Cooling Package MDOo00ol -ooon
200 Heating/Cooling Packags MNOO01 -.0ooo
200 Heating/Cooling Package 0001 -ooon
Item ID: 200 UM -opoo
Do wyou want to continue the list? (Y/N): J

Fl-help, F2-first page, F3-last page, Fd-search, Fl-exit

Here isthe first screen of the report, which list items 100 through 500, based on the run time
replacement criteria.

All locations and all quantities print, just like the first run of the original report.
The Item ID and Description print for each individual location.

Y ou could use the NDP option on each of those fields to get the report to print without duplicating
each Item and Description for each location.

Quantities Report

AS

f A
Selrgs  Edl Pt Help
Quantities Report

Fage 1

Los. ID <n Hand @ty ©On Order Qtwy. Last Pur. Date
CAO00L 7.0000 -0000 12/21/1999
MDO001 -aooo 5.0000
MHO001 18.0000 5.0000 12/21/1999
0001 &.0000 -oooo
31.0000 11.0000
caOonol -oooo -oooo
MDO001 -aooo 3.0000
MNOO01 15.0000 2.0000 12/21/1988
THO001 7.0000 -oooo
22 .0000 5.0000
CAOO0L -aooo -oooo
MDO001 -apoo .oooo
MNOO001 -aooo 0000 10/04/1999
0001 -apoo .oooo
-aooo -oooo

Do wyou want to continue the list? (Y/N) :
Fl-help, F2-first page, F3-last page, Fd-search, F7-exit

i

If you print to the screen, use the left and right arrows to shift between the left and right sides of

the screen.

Y ou can continue the list and see the remaining pages of the report and the recap page, go to the
first page, go to the last page, search for a string or exit the report.
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Setings Edt Pvrd Help

03/07/72000 Quantities Report
02:40 FPM

Item ID Description Loc. ID on Hand Qtw
450 slide by Window 24" x 40" TX0001 16.0000
Item ID: 450 SUM 44 .0000
460 Slide by Window 30" xX 40" cROO001 15.0000
460 glide by Window 30" X 40" MDOO00O1 -000m
460 S5lide by Window 30" x 40" MNOO01 Z8.0000
460 glide by Window 30" X 40" T=0001 20.0000
Item ID: 460 SUM 63.0000
FTRepoOrt® SUM ag1l.0000
Do wyou want to continue the list? (Y/N): J

Fl-help, F2-first page, F3-last page, Fd-search, Fl-exit

Here isthe last screen of the report.

Quantities Report

Edt Pt Help
Quantities Report Page 6

Loc. ID on Hand Qty  On SOrder Qtw. Last Pur. Date

TXO001 16.0000 .oano
44.0000 5.0000
cROo0ol 15.0000 60000 11/02/1999
MDODO1 .aooo .oano
MNODO01 Z8.0000 -nooo 12/21/1999
THO001 20.0000 .oano
63.0000 6.0000
961.0000 55.0000
Do wyou want to continue the list? (Y/N): J

Fl-help, F2-first page, F3-last page, Fd-search, Fl-exit
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02/07/2000 RECAF PRGE
02:40 FPM
Command : LIST INLD TITLE "Quantitiss Report”™ WIDTH 132 ONM PRINTER

TAER 1.1 ITEM_ID TAB 22.1 INVEQRITEM:DESCRIPTICN TAB 58.1 LOCA
AL INQT:ON_HAND OTY TRBE 81.1 TOTAL INQT:ON ORDER_QUANTITY ThA

SEREAK ITEM_TD

SELECT ITEM_TID>="[ [ENTER BEGINNING ITEM]]" AND ITEM TD<="[[E

Start time: 03/07/2000 0D2:39:52 PM
Bnd time: 03/07/2000 D2:40:02 FM
Records Processed: 204

Records Printed: al

ENTER BEGINNING ITEM: 100
ENTER ENDING ITEM: 500
BCID: H

Do wyou want to continue the list? (Y/N): J
Fl-help, F2-first page, F3-last page, Fd-search, Fl-exit

The Recap Page

Exit the Report.

Y ou are returned to the General Report Writer Options menu.

Select Prompt from the GENERAL Report Writer Options Menu.

Next, add the criteriafor the Location ID and Last Purchase Date fields.
Select Criteria from the Report Design screen.

Edl Perd Heip

Criteria Specification for Quantities Report
1/5 |and/s
FIELD/ @CALC OFER |EXFPRESSICNS or
Lhak
ITEM ID > *[ [ENTEE BEGINNING ITEM]]" And
ITEM ID = "[ [ENTER ENDING ITEM]]"
{TOOO})

Is the above information correct?
Selection: Yes
FI1-Exit without selection

When the verification prompt is displayed, select No to add more criteria
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Criteria Screen — Verification Prompt

Setings Edt Pt Help
—Criterisa Specification for Quantitiss Report

1/5 |And/
FIELD/@CALC OFPER |EXPRESSIONS or
Ti
ITEM ID = "[ [ENTER BEGINNING ITEM]]" And
ITEM ID <= " [ [ENTER ENDING ITEM]I1" And
LOCATION ID = TMMNOOOL" And
LAST PUR_DATE = [ ["ENTER DATE", "D"]]

{(TOO0D)

Is the above information correct?
Selection: E Mo
Fi-Exit without selecticn

Enter to the AND/OR field for the last Item ID field, select AND.
Usethelist fields function and select the LOCATION_ID field.
Use the list operators function and select equal to (=).

Enter the Expressions you want to compare with the field.

Enter MNOOO1 in the Expressions field.

General Report Writer will automatically place the quotes around the expression.
Select And in the And/Or field.

Usethelist fields function and select the LAST _PUR_DATE field.

Select greater than or equal to (>=) for the operator.

Enter the Expressions you want to compare with the field.

Enter [[“ STARTING DATE”,”D"]] in the Expressions field.

General Report Writer will not automatically place the quotes around the expression because this
isadate field and quotes are used inside the brackets.

Leave the And/Or field blank.

Once all the criteria have been entered, select the done function key to display the verification
prompt.

Select Yesto save the changes and return to the Report Design screen.

To generate the report, select Run from the Report Design screen.
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General Report Writer

Run Time Replacements

¥ DSAS TODD

Settings  £dt Pl Heip

Building |LDading

—Run time Replacement
ENTER BEGINNING ITEM: 100

ENTER ENDING ITEM: 500
ENTER DATE: 120119%9_

{(TOO0D)

Enter walue for prompt shown.
Fl-help, Fi-abort

The Run time Replacement screen is displayed.

The first expression prompts you for the information to begin the report.
Enter the Beginning Item Criteria

Enter 100 for thisfield

The second expression prompts you for the information to end the report.
Enter the Ending Item Criteria

Enter 500 for thisfield

The Date field expression prompts you for the date criteria.

Enter 12011999 for thisfield

You MUST enter something in all the Run Time Replacement prompts in order for General
Report Writer to return information on the report. If you leave the fields blank, General Report

Writer will look for blank datafields in the files used on the report.

Once all the Run Time Replacement fiel ds have been entered, the Output Selection screen is

displayed.
Select the Output device for the report.
Select VDT to print the report to the screen.
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Quantities Report
03/07/2000 Quantities Report Page 1
02:17 PM
Item ID Description Loc. ID On Hand Qty On Order Qty. Last Pur. Date
wo Electrical Package wwooor 18.0000 6.0000 12/21/1995
Item ID: 100 s 18.0000 6.0000
150 Plumbing Package MNOOO1 15.0000 2.0000 12/21/1999
Ttem 1D: 150 sv 15.0000 2.0000
200100 Furnace MNOO0O1 8.0000 0000 12/09/1999
Item ID: 200100 o4 T 8__6(;(;5 __________ (;(;5(;_
200200 Water Heater MNOO001 8.0000 0000 12/09/1999
Item ID: 200200 v 8__6(;(;5 __________ (;(;é(;_
200300 Air Conditioner MNO0O0O1 8.0000 0000 12/09/1999
Item ID: 200300 oo~ T 8__(_)&(_)(; __________ (_J(;(;(_J_
200400 Water Softener MNOO0O1 8.0000 0000 12/09/1999
Item ID: 200400 o T E_J_(;(_J(_)(_J __________ (_)(_J(_)(_J_
200500 Sump Pump MNOO0O1 8.0000 0000 12/09/1999
Item ID: 200500 sow T %;_(;(;(;(_) __________ (;(;(;(_)_
200600 Humidifier MNOOO1 8.0000 0000 12/09/1999
Item ID: 200600 v 8__6(;(;5 __________ (;(;é(;_
250 Exterior Panels MNO0OO1 242.0000 10.0000 12/21/1999
Item 1D: 250 s 242.0000 10.0000
300 Interior Door MNOOO1 35.0000 4.0000 12/17/1999
Ttem 1D: 300 sv 35,0000 4.0000
350 Entry Door MNOOO1 5.0000 4.0000 12/17/1999
Ttem 1D: 350 su s.0000 4.0000
400 Interior Materials MNOOO1 16.0000 0000 12/21/1999
Ttem 1D: 400 sow 16.0000 . 0000
450 Slide by Window 24" x 40" MNOOO1 12.0000 0000 12/21/1999
Item ID: 450 su 12.0000 . 0000
460 Slide by Window 30" X 40" MNOOO1 28.0000 0000 12/21/1999
Ttem 1D: 460 sv 28.0000 . 0000
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General Report Writer

Quantities Report

03/07/2000
02:17 PM

Item ID

*Report* SUM

Description

Quantities Report

Loc. ID

Page 2

On Hand Qty On Order Qty. Last Pur. Date

419.0000 26.0000
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Quantities Report — Recap Page

03/07/2000 RECAP PAGE Page 3
02:17 PM
Command : LIST INLD TITLE "Quantities Report" WIDTH 132 ON PRINTER

TAB 1.1 ITEM ID TAB 22.1 INVE@ITEM:DESCRIPTION TAB 58.1 LOCATION_ID TAB 66.1 TOT
AL INQT:ON_HAND QTY TAB 81.1 TOTAL INQT:ON_ORDER QUANTITY TAB 96.1 LAST_ PUR_DATE

SBREAK ITEM_ID

SELECT ITEM ID>="[[ENTER BEGINNING ITEM]]" AND ITEM_ ID<="[[ENTER ENDING ITEM]]"
AND LOCATION_ID="MNOOO1l" AND LAST PUR DATE>=[["ENTER DATE","D"]]

Start time: 03/07/2000 02:17:05 PM

End time: 03/07/2000 02:17:06 PM

Records Processed: 204

Records Printed: 14

ENTER BEGINNING ITEM: 100
ENTER ENDING ITEM: 500
ENTER DATE: 2451514

@CID: H
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uantities Report

AR

Setings Edt Pvrd Help

03/07/72000 Quantities Report

02:41 FM

Item ID Description Loc. ID on Hand Qtw
100 Blectrical package  mN0OD1  18.0000
Ttem 1D: 100 sum ~ 1s.0000
150 Plumbing Package MHO001 15.0000
Ttem TB: 150 stm ~ 1s.oo00
200100 Furnace MNOOO1 8.0000
Item ID: 200100 s 80000
Z0ozoo Water Heater MNOOO1 8.0000
Ttem ID: 200200 s 8.0000
200300 Air Conditicner MNODO1 8.0000
Ttem TD: 200300 s 8.0000
Do wyou want to continue the list? (Y/N): J

Fl-help, F2-first page, F3-last page, Fd-search, Fl-exit

Here isthe first screen of the report, which list items 100 through 500, based on the run time
replacement criteria.

Only the MNOOO1 Location prints and only quantities for that location print on the report
Quantities Report

SAS TDOD
Selrgs  Edl Pt Help
Quantities Report Fage 1

Los. ID <n Hand @ty ©On Order Qtwy. Last Pur. Date

MNOODO1 18.0000 6.0000 12/21/1999
______IB.UUUE_ __g.UUUU_

MNODO1 15.0000 2.0000 12/21/1999
______IS.UUUE_ __é.DUUU_

MNOD01 8.0000 0000 12/092/19929
_______ B.UUUE_ ___.DUUU_

MNODO1 8.0000 0000 12/0%/19%9
_______ S.UUUE_ ___.DUUU_

MNODO01 8.0000 0000 12/0%/1999
_______ S.DDDE_ ___.DDDD_

Do you want to continus the list? (¥/N): X

Fl-help, F2-first page, F3-last page, Fd-search, F7-exit

If you print to the screen, use the left and right arrows to shift between the left and right sides of
the screen.

Y ou can continue the list and see the remaining pages of the report and the recap page, go to the
first page, go to the last page, search for a string or exit the report.
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Setings Edt Pvrd Help

03/07/72000 Quantities Report

02:41 FM

Item ID Description Loc. ID on Hand Qtw
3s6  mateypeor  wmwoopi  5.0000
Item ID: 350 s 5.0000
400 Interior Materials MNO001 16.0000
Ttem TD: 40D stm ~ 16.0000
450 Slide by Window Z4™ x 40" MNOO01 120000
Item 1D: 450 sum ~ 12.0000
460 Slide by Window 30" X 40" MNOO01 Z8.0000
Item ID: 460 s 28.0000
meeees gm0 T ;1;:6565_
Do wyou want to continue the list? (Y/N): J

Fl-help, F2-first page, F3-last page,

Fd-search,

Fil-exit

Here isthe last screen of the report.

Quantities Re

ort

Edt Pt Help
Quantities Report

Page 2

Loc. ID on Hand Qty  On SOrder Qtw. Last Pur. Date
| MNUUEE_ ___S.UUUE__ __;.DUUU__IZKIT/1;;9 o ]
_______ S.UUUE_ __;.DUUU_
MNOOD01 16.0000 -nooo 12/21/1999
77777716.00057 777.00007
MNODO1 1Z.0000 -0ooD 12/21/1998
______12.0005_ ___.DUDU_
MNODO1 28.0000 -0o0oD 12/21/1998
______ EB.UUUE_ ___.UUUU_
_____ ;IQ.UUUE_ _EE.DUUU_
Do wyou want to continue the list? (¥/N): JF

Fl-help, F2-first page, F3-last page,

Fd-search,

Fil-exit
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03/07/2000 RECAF PRGE
02:41 FM
Command : LIST INLD TITLE "Quantitiss Report”™ WIDTH 132 ONM PRINTER

TAER 1.1 ITEM_ID TAB 22.1 INVEQRITEM:DESCRIPTICN TAB 58.1 LOCA
AL INQT:ON_HAND OTY TRBE 81.1 TOTAL INQT:ON ORDER_QUANTITY ThA

SEREAK ITEM_TD

SELECT ITEM_TID>="[ [ENTER BEGINNING ITEM]]" AND ITEM TD<="[[E
AND LOCATION_ID="MNOOO1" AND LAST PUR_DATE>=[ ["ENTER DATE","

Jtarct time: 03/07/2000 D2:41:45 FM
End time: 03/07/2000 02:41:53 FM
Records Processed: 204

Records Printed: 14

ENTER BEGINNING ITEM: 100
ENTER ENDING ITEM: 500
ENTER DATE: 2451514
BCID: H

Do wyou want to continue the list? (Y/N): J
Fl-help, F2-first page, F3-last page, Fd-search, Fl-exit

The Recap Page
Exit the Report.
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Appendix A - Type Codes

Type codes are used in General Report Writer' s dictionary definitions and calculationsto
determine the type of data being used, the length of the field, and optional formatting of thefield.

Type codes consist of a base type code, then the length code, followed by one or more optional
codes. Type codes are separated with commas.

Type codes are entered in Fieldsin Data Dictionary and when creating Calculated fields on
reports.

Base Codes

There are three valid base codesin General Report Writer, Text, Numeric and Date.

Base Code Description

T Enter T, for Text or alphanumeric fields. These fields can contain letters or
numbers.

N Enter N, for Numeric fields. These fields can contain numbers only.

D Enter D, for Date fields. Date fields are stores as Julian numbersin OSAS.

Length Code

The length code is used to determine the number of charactersfor the field.

Thelength codeisan L followed by a number, which represents the maximum number of
charactersthe field can hold.
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Optional codes

Each base codes supports additional format codes.

Text Fidds
ARCU —Customer ID Field

3% 0sAS Tooo

Seftings Edit  Pant  Help
DICTIOMARY MAINTEMNANCE

File MName: ARCU
—FEield Specification for Customer Fil
Field Mame CUSTOMER_ID
Description |Customer ID

Tvpe Code(s) T,LE6,JL

Column Heading |[Customer ID

Expression |BEPF1

(Toon})
Is the above information corrcect?
Selection: m Ho Delete
FT1-Exit without selection

Option Description
n=a number Enter the number of linesthe field can occupy. The default is 1. The

maximum number is 99.
Ju To left justify the field.
JR Toright justify the field.

Note: OSAS|justifies Text fields |eft so the first letter of each word line up correctly.
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Numeric Fields
ARCU — Current Amount Due Field

Selings Edt Penl Help

DICTICNARY MATNTENANCE

File Name: BRCU
—Field Specification for Customer Fil
Field Mame |CURR_AMT DUE
Description |[Current Amount Due

Type Code(s) |N,L14,JR,M1,-—

Column Heading |Currc Amt Dues

Expression |@EF9

{TODO})

Is the above information correct?
Selection: g No Delete
F1-Exit without selecticon

Option Description

n=anumber  Enter the decimal precision for the field. The default number is 0 and the
maximum number is 9.

M1-M7" Used the mask setup on the OSAS Company Information screen, in Resource
Manager, to determine the decimal precision.

M1 — Regular Dollars Mask

M2 — Inventory Cost Mask

M3 — Inventory Price Mask

M4 — Inventory Quantities Mask
M5 — Rates Mask

M6 — Hours Mask

M7 — Credit Limits Mask

P* Enter P to punctuate the number with commas.

- Enter — to have atrailing minus sign for negative numbers.

O Enter () to have negative numbers display inside parentheses.

CR Enter CR to have negative numbers display with a CR, for credit to the right.

$> To display the number in currency format.

Sn Scale factor of n, where n represents a number, means GENERAL Report Writer
should shift the decimal point automatically by this amount.

JL To left justify the field.

JR Toright justify the field.

Note: OSAS justifies Numeric fields right so the decimals line up correctly.

" The M1-M7 and P options will not work together.

* The currency decimal precision, set up in Display Formats on the Config menu, determines the
decimal precision of the field on the report and will override any other decimal precision selected.
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Date Fields
ARCU —Last Sale Date Field

3% 0sAS Tooo
Seftings Edit  Pant  Help

DICTIOMARY MAINTEMNANCE

File MName: ARCU
—FEield Specification for Customer Fil
Field Mame LAST_SALE_DATE
Description |Last Sale Date

Tvpe Code(s) D,L10,JL

Column Heading |[Last Date

Expression |EPF46

(TODO)

Is the above information correct?
Selection: m No Delete
F7-Exit without selection

Option Description

T Display with time.

Assumes internal date number is minimum precision 4 number, with time stored as
adecimal portion of aday.

JL To left justify the field.
JR Toright justify the field.

Note: OSAS|justifies Date fields |eft so the first |etters of each date line up correctly.
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Criteriaand/or Linksel can be setup to prompt the user at run time for information to enter to
continue running the report. These are called Run-Time Replacements.

Criteria Run-Time Replacements

Selecting the fields and the operator for run time replacements is the same as setting up regular
criteria. The Expression is where you setup the prompt information.

Criteria Specification

Seting: Edt Per Help
—Criteria Specification for Quantites Report

1/5 |And/S
FIELD,/ @CALC OPER |EXPRESSIONS or
Ti

ITEM ID >= " [ [ENTER BEGINNING ITEM ID]]"

ITtem TD (Text)
1 - AND the next row, 2 — OR the next row (blank=skip/CR]}.

{TO0no0})

Fl-help, F9/F7-done

Eield Description
FIELD/@CALC Enter the field you want to usein criteria
Y ou can use thelist fields function key to select the field.
OPER Enter the operator, or how you want to compare the field to the
Expression.

Y ou can use the list operators function key to select the operator.
Expressions Enter the information you want to use to limit the field.

Run Time Replacements always begin with two square brackets ([[) and
end with two sguare brackets (]]). Between the sets of brackets, enter the
prompt you want to appear on the screen.

Exp: [[Enter Expression you want to appear on the screen]]

And/Or Y ou can select multiple fields to use in criteriaand as run time
replacements.
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The three different field types are setup alittle differently

Text Fields

—Criterisa Specification for Quantites Report

1/5 |And/
FIELD/@CALC OFPER |EXPRESSIONS or
Ti

ITEM ID == "[ [ENTER BEGINNING ITEM ID]1"

Item ID ({(Text)
1l - mND the next row, 2 - OR the next row (blank=skip/OR) .

{TOO0O0}

Fl-help, F9/F7-done

Criteriafor Text fields require quotes around the Expression. Y ou can enter the expression without
guotes around the brackets and General Report Writer will by default place quotes around the
brackets. Y ou can also manually enter the quotes.

Text Field — Quotes | nside Brackets

—Criteria Specification for Quantites Report

1/5 |and/S
FIELD/ @CALC OPER |EBXPRESSIONS or

Ti
ITEM_ID »= [ ["ENTER BEGINNING ITEM ID","T"]]

Item ID (Text)
1 — AND the next row, 2 - OR the next row (blank=skip/OR]) .

{TO00})

Fl-help, F9/FT-done

Y ou can also place the quotes inside the brackets around the Expression. If the quotes are placed
inside the brackets, you must tell General Report Writer what type of field you areusing in
criteria. Thisisdone by place a comma after your phrase and a capital T within quotes, before the
ending brackets are entered.

Example[[“ Enter Item ID”," T"]]
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Numeric Fields
Numeric Field — No Quotes

¥ 0SAS TODOD
Seings  Edt Pt Help
—Criterisa Specification for Quantites Report

1/5 |And/
FIELD/@CALC OFPER |EXPRESSIONS or

ON_HAND_QTY == [ [ENTER BEGINNING QUANTITY]]

on Hand Quantity (Num)
1l - mND the next row, 2 - OR the next row (blank=skip/OR) .

{TOO0O0}

Fl-help, F9/FT7-done

Criteriafor numeric fields do not require quotes around the brackets. For Numeric fields, General
does not use quotes on the outside of the brackets. Y ou do not want to add quotes.

3,

umeric Field — Quotes Inside Brackets

—Criteria Specification for Quantites Report
1/5 |ands
FIELD/ @CALC OFPER |EXFPRESSICNS o

ON_HAND_QTY = [ ["ENTER BEGINNING QUANTITY", "N"]]

on Hand gQuantity (Mum)
1 — AND the next row, 2 - OR the next row (blank=skip/OR]) .

{TO00})

Fl-help, F9/FT-done

If the quotes are placed inside the brackets place a capital N within quotes, before the ending
brackets are entered.

Example:[[“ Enter Quantity”,”N"]]
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Date Field

—Criterisa Specification for Quantites Report

1/5 |And/S
FIELD/@CARLC QOFPER |EXPRESSIONS or
Ti
LAST SALE_DATE >= [ [ENTER BEGINNING DATE]] O
Last Sale Date (Date)
1l - mND the next row, 2 - OR the next row (blank=skip/OR) .
(TO00)

Fl-help, F9/FT7-done

For an Expression on adate field GENERAL Report Writer does not place surrounding quotes
around the outside of the brackets, however if the Expression is used this way on adate field you
must know the Julian number for the date. If you enter the date in aregular date format, such as
MM/DD/YYY'Y, you will get an error message telling you the date entered is not in the
dictionary.

Sewings Edit Priml  Help
—Criteria Specification for Quantites Report

1/5 |And/S
FIELD,/ @CALC OPER |EXPRESSIONS or

LAST SALE_DATE >= " [ [ENTER BEGINNING DATE]]"

Last Sale Date (Date)
1l — mAND the next row, 2 - OR the next row (blank=skip/OR) .

(Tooa}y

Fl-help, F9/FT7-done

If you manually place quotes around the outside of the brackets, you will not need the Julian
number for the date and you can enter adate in regular date format without any errors.>

> Thiswill only work with version 6.0 and higher. If you are on version 5.1x or 5.2x of General
Report Writer you must setup the field with quotes on the inside of the brackets and specify D for
the field type.
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—Criterisa Specification for Quantites Report

1/5 |And/
FIELD/@CALC OFPER |EXPRESSIONS or

LAST SALE_DATE »= [ ["ENTER BEGINNING DATE", "D"]]

Last Sale Date (Date)
1l - mND the next row, 2 - OR the next row (blank=skip/OR) .

{TOO0O0}

Fl-help, F9/FT-done

If the quotes are placed inside the brackets place a capital D within quotes, before the ending
brackets are entered.”

Example[[“ Enter Date”,” D"]]

*2|f you are on version 5.1x or 5.2x of General Report Writer, you must enter run time
replacements for date fields this way.
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Linksel Run-Time Replacements

Creating Run-Time replacementsin Linksel is dightly different than in Criteria, but has the same
principle. Thefile used is entered first. The Field Name, Operator and Expression are all entered
in the Criteria box. The Field Name and Operator are entered the same as Criteria. The Expression
isnot asintuitivein Linksel asit isin Criteriaand requires more user intervention.

For a Text field enter the Field Name, then the Operator, but when entering the Expression you
must put the surrounding quotes around the outside of the brackets.

Text Fidds

EEPCORT DESIGN

—Link Detail selection Criteris for Quantites Report
Ti |[FILE CRITERIA 1/10

INLD ITEM_ID>=[[ENTER BEGINNING ITEM ID]]

IN Location Detail

Invalid syntax for expression (error 26) . (@TEMPXNNX) _—
o ontinue {000}

Fl-help, F2-list fields, F9/FT7-done

You will get an error message, when you try to leave the criteria box, if the quotes are not used.
Text Field — Quotes Outside Brackets

EEPCORT DESIGN

—Link Detail selection Criteris for Quantites Report
Ti |[FILE CRITERIA 1/10

INLD ITEM_ID>="[ [ENTER BEGINNING ITEM ID]]"

Enter file to impose detail criteria on.

{TOO0O0}

Fl-help, F2-linked files, F3-insert, Fd-delete, F5-all files, FO/F7-done

Example: ITEM_ID>="[[ENTER BEGINNING ITEM ID]]”
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Text Field — Quotes I nside Brackets

Setings  Edt Pent Help

EEPCORT DESIGN

—Link Detail selection Criteris for Quantites Report
Ti |[FILE CRITERIA 1/10

INLD ITEM_ID>=[["ENTER BEGINNING ITEM ID","T"]]

Enter file to impose detail criteria on.

{TOO0O0}

Fl-help, F2-linked files, F3-insert, Fd-delete, F5-all files, F9/Fi-done

If quotes are used inside the brackets, the expression is entered the same as criteria, by place a
comma after your phrase and a capital T within quotes, before the ending brackets are entered.

Example:
ITEM_ID>=[[“"ENTER BEGINNING ITEM ID"," T"]]

Numeric Fields
umeric Field — No Quotes

il DSAS TODD
Seltings Edl Pent Help

REPORT DESIGN

—Link Detail Selection Criteria for Quantites Report
Ti|FILE CRITERIA 1,10

INQT ON_HAND_ QTY>=[ [ENTER BEGINNING QUANTITY] ]

Enter file to impose detail criteria on.

{TO00})

Fl-help, F2-linked files, F3-insert, Fd-delete, F5-all files, FO/F7-done

For a numeric field surrounding quotes are not required.
Example: ON_HAND_QTY>=[[ENTER BEGINNING QUANTITY ID]]
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EEPCORT DESIGN

—Link Detail selection Criteris for Quantites Report
Ti |[FILE CRITERIA 1/10

INQT ON_HAND_QTY>=[ ["ENTER BEGINNING QUANTITY", "N"]]

Enter file to impose detail criteria on.

{TOO0O0}

Fl-help, F2-linked files, F3-insert, Fd-delete, F5-all files, F9/Fi-done

If quotes are used inside the brackets, the expression is entered the same as criteria, by place a
comma after your phrase and a capital N within quotes, before the ending brackets are entered.

Example:
ON_HAND_QTY>=["[ENTER BEGINNING QUANTITY”,"N"]]

Date Fields
Date Field — No Quotes

Seltings Edl Penl Heip

REPORT DESIGN

—Link Detail Selection Criteria for Quantites Report
Ti|FILE CRITERIA 1,10

INLD LAST SALE_DATE=>=[ [ENTER BEGINNING DATE]]

Enter file to impose detail criteria on.

{TO0no0})

Fl-help, F2-linked files, F3-insert, Fd-delete, F5-all files, F9/F7-done

For a date field surrounding quotes are not required either, but you must know the Julian number
for the date.

Example:
LAST_SALE_DATE>=[[ENTER BEGINNING DATE]]
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REPORT DESIGN

—Link Detail Selection Criteria for Quantites Report
Ti |[FILE CRITERIA 1/10

INLD LAST SALE_DATE=="[[ENTER BEGINNING DATE]]"

IN Location Detail

Invalid svntax for expression {ecror 26) . (ETEMEXINNN) _—
l-ontinue {TODO})

Fl-help, FZ-list fields, FI9/F7-done

In Linksel, with Date fields, if quotes are used on the outside of the brackets you will get a syntax
error.

Setings  Edt Pent Help

EEPCORT DESIGN

—Link Detail selection Criteris for Quantites Report
Ti |[FILE CRITERIA 1/10

INLD LAST_SALE_DATE>=[["ENTER BEGINNING DATE","D"]]

Enter file to impose detail criteria on.

{TOO0O0}

Fl-help, F2-linked files, F3-insert, Fd-delete, F5-all files, FO/F7-done

In Linksel, Date fields must be setup with quotes on the inside of the brackets for the run time
replacement to work properly.

If quotes are used inside the brackets, the expression is entered the same as criteria, by place a
comma after your phrase and a capital D within quotes, before the ending brackets are entered.

Example: LAST_SALE_DATE>=[[*ENTER BEGINNING DATE”,”D"]]
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Internal Variable | Type Description

@BREAKnN Text The current value of abreak point, where n represents the
break point level number.

@CID Text The ID of the current company.

@CNAME Text The name of the current company

@DATE Date The current date in Julian format.

@DAY Text The current datein MM/DD/YY format.

@DTM Date The current date and timein Julian format.

@FILECHAIN Number The current file chain number. File chains are sequential
disk files, delimited by semi-colons, in the dictionary.

@FLD Varies The current field.

@Key Text The key of the current record.

@PFn Text Physical field number n. Equatesto an IOLIST position,
or in the case of adelimited ASCII file, thefield in the
record based on the delimiter

@PI Number 3.14159265358979

@REC Text The complete record read from thefile
(READRECORD).

@TEMPname Number A temporary numeric variable

@TEM Pname$ Text A temporary text variable.

@TTY Text The operating system tty device for the terminal

@USER Text The operating system login name.

@VvVDT Text The Business Basic terminal name (FID(0))

@YMD Text The system datein YYMMDD format.
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Function Type Description

&function(arg-1,arg-2,...) Number A user defined numeric function. User defined
functions are defined through the system
configuration

&function$(arg-1,arg-2,...) Text A user defined text function.

ADPRDB(c,sl,p,r) Number Calculates accumulated depreciation through
period p, using the declining balance method. The
calculation is based on cost ¢, salvage value s, life
I, and an optional rater. The default rate is 2 unless
specified.

ADPRSL(c,s,l.p) Number Calculates accumulated depreciation through
period p, using the straight-line method. The
calculation is based on cost ¢, salvage s, and lifel.

ADPRSY(c,s,l.p) Number Calculates accumulated depreciation through
period p, using the sum-of-years-digit method,
using cost ¢, salvage s, and life 1.

AGE(X,y) Number The age in days from date x to datey.

AGED(x,y))

AGEHR(X,y) Number The age in hours from date/time x to date/timey.

AGEM(X,y) Number The age in months from date x to date y.

AGEMN(x,y) Number The age in minutes from date/time x to date/time y.

AGEY (x,y) Number The age in years from date x to date y.

AREF(“f" k,exp) Number The average of the numeric expression exp across
aseries of recordsin target file f (defined in the
General dictionary or supported external
dictionary), using key expression k.

The key expression defines the first portion of the
key to the target file. If the target fileis specified
with a sort name (filename@sortname) then the
sort specified is used when accessing the range of
recordsindicated by the key expression.

AVG(XY, ...., 2) Number Average of all numbers specified.

BLOCK (txt,size) Text Blocks the text stream txt, into word-wrapped lines
of the size specified.

CDATE(txt,” map”) Date Convertsthe text string txt into adate, using the

format specified by map. The map contains text
and place specifies: DD, DDD, MM, MMM, YY,
and, YYYY. A date of “03/15/99” would be
mapped to “MM/DD/YY”. Optionally, the map
strings MDY and YDM specify variable length,
delimited dates. The date “3-1-99” would be
converted to March 1, 1999 by a map of “MDY”
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Function

Type

Description

CNT(X,Y,....,2)

Number

Count of all the elements specified.

CNUM (txt,x)

Number

Convertstext string txt to a number, ignoring any
punctuation, such as currency formatting or
thousands separators. If the decimal character x is
specified, then that character, rather than a period
(.) is used to denote the decimal point.

CONTAINS(x,y)

True/False

Trueif text string x is contained in text string y;
falseif not.

CREF(“T" k.exp)

Number

The count of the number of related recordsin
target file f (defined in the General dictionary or a
supported external dictionary), using key
expression k.

The key expression defines the first portion of the
key to the target file. If the target file is specified
with a sort name (filename@sortname) then the
sort specified is used when accessing the range of
records indicated by the key expression.

The expression exp may be any valid data
expression.

DAY (x)

Text

The text formatted date of the date value x. The
format used is defined in the system configuration,
and defaultsto MM/DD/YYYY.

DAYTM(X)

Text

The text formatted of the date/time value x. The
format used is defined in the system configuration,
and defaultsto MM/DD/YYYY.

DD(d)

Text

The 2-digit day portion of date d.

DDD(d)

Text

The abbreviated day name of date d. Mon, Tue
Wed, ect.

DEL(x.y,2)

Text

The modified version of text value x, where the
characters beginning with character number vy, for
alength of z, is deleted from the string.

DIVIDE(x,y)

Number

The result of dividing number x by nhumber y, or O
if either x ory isO.

DPRDB(c,s,l,p,r)

Number

Calculates depreciation through period p, using the
declining balance method. The calculation is based
on cost ¢, salvage value s, life |, and an optional
rater. The default rate is 2 unless specified.

DPRSL(c,sl.p)

Number

Calculates depreciation through period p, using the
straight-line method. The calculation is based on
cost ¢, salvage s, and lifel.

DPRSY (c,sl.p)

Number

Calculates depreciation through period p, using the
sum-of-years-digit method, using cost ¢, salvage s,
and life 1.
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Function

Type

Description

DT(x)

Date

Theinternal date format for the text x. x must bein
the date entry format as defined by the system
configuration, normally “MMDDYYYY”. This
function is useful to compare an entered date with
afixed date. The year portion of the text may bein
0, 2, or 4-digit format.

DTM

Date

Theinternal date and time for the text x. X must be
in date and time entry format, normally
MMDDYYYY HHMM. This function is useful to
compare an entered date and time with afixed date
and time.

EXPAND(X,y,2)

Text

Looks for the occurrences of the text string x in the
list of valuesiny, and returns the corresponding
element in thelist of valuesin z. If thevalue of x is
not found in y, then the function returns null.

FV(xy.2)

Number

The future value of a string of payments, assuming
X isthe payment amount, y isthe interest rate per
period, and z is the number of periods.

The interest rate should be expressed as a fraction:
.07 for 7%, and may need to be adjusted to match
the rate per period; .07/12 for monthly rate at 7%

annual rate.

GAVG(x,y)
GCNT(x,y)
GMAX(X,Y)
GMIN(X,y)
GSUM(x,y)

Number

The group average, count, maximum, minimum, or
sum value of field x, at break level y. Break levels
are determined by the order of the break fields
entered in the report.

IFF(X,y,2)

Text

Test the condition specified by arelational
expression x, and if true, returnstext y, else returns
text z.

ISNOTNUM(x)

True/False

Trueif text isNOT avalid number (suitable for
processing by the NUM() function.

ISNUM (x)

True/False

Trueif the text value x IS a valid number.

LEFT(X,y)

Text

The leftmost y characters of text value x. If X is
lessthen y charactersin length, the value is padded
toy characters.

LENGTH(x)

Number

The length of text string X, after leading and
trailing spaces are removed.

LOWER(X)

Text

Thetext string x, with all the lettersin lower case.

MATCH(X,y)

True/False

True if text string x matches the regular expression
instring y. Thisfunction only worksin
environments that support regular expressions.

MID(x,y,2)

Text

The middle z characters of text string x, starting at
position y. If there are not enough charactersin x
to satisfy the length, the value is padded with
spaces.
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Function Type Description

MM (d) Text The 2-digit month number of date d.

MMM (d) Text The abbreviated month name of date d. Jan, Feb,
ect.

MREF(“f" k,exp) Text The values of the expression exp across a series of
recordsin target file f (defined in the General
dictionary or supported external dictionary), using
key expression k.

The key expression defines the first portion of the
key to the target file. If the target fileis specified
with a sort name (filename@sortname) then the
sort specified is used when accessing the range of
records indicated by the key expression.

PMT(X,y,2) Number The payment amount of an amortization of
principa x, at interest rate'y, paid over z periods.
The interest rate should be expressed as afraction:
.07 for 7%, and may need to be adjusted to match
the rate per period; .07/12 for monthly rate at 7%
annual rate.

PROPER(x) Text Thetext string x, after capitalizing the first letter
after spaces and punctuation.

PV(x.y,2) Number The present value of a series of payments, where x
is the payment amount, y is the interest per period,
and z isthe number of periods.

The interest rate should be expressed as afraction:
.07 for 7%, and may need to be adjusted to match
the rate per period; .07/12 for monthly rate at 7%

annuad rate.

RATE(X,y,2) Number Theinterest rate required to fully amortize future
value x and present valuey over z periods.

RAVG(x) Number The report average, count, maximum, minimum, or

RCNT(x) sum value of field x.

RMAX(x)

RMIN(x)

RSUM(x)

RIGHT(x,y) Text The rightmost y characters of text string x. If X is
not long enough, the values is left padded toy
characters.

ROUND(x,y) Number The number x, rounded to y decimal places.

STD(X,y,....2) Number The standard deviation of the stream of numbers
X...Z.

SUBT(X,y,2) Text The text string X, after substituting all occurrences
of text string y with text string z.

SUM(X,y,....,2) Number The sum of al numbersx....z.

SYSVAR(“X") Text The value of the operating system environment

variable x, or null if not found.
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Function

Type

Description

TERM(X,Y,2)

Number

The number of payments required to amortize
future value y and present value z, at interest rate
X.

Interest should be expressed as a fraction .07=7%.

TIME(d)

Text

Thetime portion of date/time value d.

TREF(“T” k.exp)

Number

Thetotal of the numeric expression exp across a
series of recordsin target file f (defined in the
General dictionary or supported external
dictionary), using key expression k.

The key expression defines the first portion of the
key to the target file. If the target file is specified
with a sort name (filename@sortname) then the
sort specified is used when accessing the range of
records indicated by the key expression.

TRIM(X)

Text

The text value x, after leading and trailing spaces
are removed.

UPPER

Text

Thetext string x, after converting all letters to
upper case.

VAR(XY,....,2)

Number

The statistical variance of the stream of numbers
X...Z.

XREF(“T" k.exp)

Text

The values of the expression exp across the record
intarget file f (defined in the General dictionary or
supported external dictionary), using key
expression k.

The key expression defines the first portion of the
key to the target file..

YY(d)

Text

The 2-digit year portion of date d.

YYYY(d)

Text

The 4-digit year portion of date d>
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Prompt mode reports are created, edited and executed from the Report Design screen.

R

3%, 0SAS Tooo

Semings Edit Pt Help

Report Name:
Title/Description:
File:
Report/Export:
Width:

Length:

cutput:

Alternate Sort:
Begin with:

End with:

eport Design Screen

REPORT DESIGN

Height: Across:

Line Break:
Stop:

TestT Patterns:
Double Space:
Vertical Totals:
Tabulate/Plot:

Print Blanks:
Paginate:
Recap Page:
Print Detail:
Col Heading:
Copies:

(TODO)

Enter report name to add or modify.

Fl-help, F2-list reports, F7-exit

Field
Report Name

Title/Description

File

Description

Enter the name of the report. Thisis name General Report Writer usesto
recognize the report and not the name that prints on the heading of the report.

The name can be 1-20 characters long and cannot contain spaces, dashes, or
symbols. Letters, numbers, periods and underscores are allowed.

If the name entered is not found, General Report Writer will ask if it isanew
report definition, and offer an option to copy the definition from and existing
report.

Y ou can use the list reports function key to select an existing report.

Enter the description or title for this report. This name prints on the report
heading.

The title/description can be 1-40 characters long.

Enter the central or primary file for the report. The file selected will control the
fields, links, sorts, and criteria for the report.

You can use thelist files function key to select the file. Wildcard of * isaso
available.

Example: AR* will list all the Accounts Receivablefiles.
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Report Design Screen

3%, 0SAS Tooo

| Semings Edit Pant Help
REPORT DESIGHN

Report Name:
Title/Description:
File:
Report/EBxport:
Width: Height: AcrosSs:

Length:

ouTputL:

Alternate Sort:

Begin with:

End with:

Line Break: Print Blanks:
Stop: Paginate:

Test Patterns: Recap Page:
Double Space: Print Detail:
Vertical Totals: Col Heading:
Tabulate/Plot: Copies:

(TODO)

Enter report name to add or modify.
Fl-help, FZ-list reports, F7-exit

Field Description
Report/Export Enter the format of the report.

1if thisisareport with columnar formatting.
2 for acommadelimited ASCII file export.
3 for afixed position delimited ASCI| file export.
4 for a Data Interchange Format (DIF) export.
5 for a WordPerfect merge format export.
6 Gateway does not work with OSAS software.
Width Enter the number of columns across the report. The default is 132.

The width of the report is compared to the standard and compressed columns setup
for the printersin OSAS. If the printer’s width is|ess than the width of the report, that
printer will not be available for you to print to when printing that report.

Height Enter the maximum number of lines each record can occupy on the report.

If thisfield isleft blank or O General Report Writer will base the number of lines
printed, on the report, by the data.

Across Enter the number of records to print across the page per line. The default is 1.
Length Enter the number of linesto print per page. The default is 66.
Output Enter the standard output device for this report.

e Printer gives you the option to select the printers setup in OSAS based on the
width of the report and the compressed columns of the printers. Y ou can also
print to afile or to the screen.

o Filewill prompt for a path and file name for the outpuit.

e Blank or VDT will always print to the screen.
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Report Design Screen

3%, 0SAS Tooo

Setings Edit  Pant  Help

REFORT DESIGN

Report Name:
Title/Description:
File:
Report/EBxport:
Width: Height: AcrosSs:

Length:

ouTputL:

Alternate Sort:

Begin with:

End with:

Line Break: Print Blanks:

Stop: Paginate:

Test Patterns: Recap Page:
Double Space: Print Detail:
Vertical Totals: Col Heading:
Tabulate/Plot: Copies:

(TODO)

Enter report name to add or modify.
Fl-help, FZ-list reports, F7-exit

Field Description
Alternate Sort Select any of the Altsorts or Altkeys, if any, setup in Dictionary for the file. The

report will then be sorted by an alternate key to thefile. If no sort is selected the
report will sort by the primary key to the file

Y ou can use the list alternate sorts key to select the sort.

Begin with By default, General Report Writer starts searching for data for the report with the
first record in the file. To start processing the report with a certain record, instead
of the first record in the file, enter a starting point. Thisis based on the primary
sort of the file or the alternate sort if one is selected. The report starts processing
at the first record matching or after this entry.

If left blank the report will process from the beginning of the file.

End with By default, General Report Writer ends searching for datafor the report with the
last record in the file. To end processing the report with a certain record, instead
of the last record in the file, enter an ending point. Thisis based on the primary
sort of the file or the alternate sort if one is selected. The report ends processing at
the first record matching or after thisentry.

If left blank the report will processto the end of thefile.
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Report Design Screen

% 0SAS ToOO

tings Edit  Pant  Help
REFORT DESIGN

Report Name:
Title/Description:
File:
Report/EBxport:
Width: Height: AcrosSs:

Length:

ouTputL:

Alternate Sort:

Begin with:

End with:

Line Break: Print Blanks:
Stop: Paginate:

Test Patterns: Recap Page:
Double Space: Print Detail:
Vertical Totals: Col Heading:
Tabulate/Plot: Copies:

(TODO)

Enter report name to add or modify.

Fl-help, F2-1list reports, F7-exit

Field Description

Line Break To generate ablank line every n lines, enter the number, from 2 to 99.
Blank will print a continuous report.

Stop To stop the report after a certain number of records, enter anumber, from 1 to
9999.

Blank will print afull report.

Test Patterns Enter the number records to use to print atext pattern before the actual datais
printed. Y ou can select up to 99 records to use as test patterns.
Test records are printed with *. After the test pattern prints you are given the
option to reprint the test pattern, print the report, or exit.

Double Space Select 1-No, for single spacing, 2-Y es, for double spacing.

Vertical Totas Will force any footer to format totalsin a vertical, table format. 1-No, 2-Yes.

Tabulate/Plot Prints a cross tabulation or summary report rather than the normal columnar
report. Cross-tabulation reports create a summary table display based on one or
two break points, and column calculations. Y ou must have at least on break point
and one column calculation to use this option. 1-No, 2-Yes.

Print Blanks 1-No, to suppress printing any blank lines, 2-Yesto print al lines specified on the
report even if they contain no data.

Paginate Controls whether or not page headers are printed. 1-No, will print just the data, 2-
Yeswill print a header at the beginning of the report and a footer at the end.

Recap Page The recap page isalist mode summary instruction of the report. 1-No, will
suppress the recap page, 2-Yeswill print it.

Print Detail 1-No, will print only subtotals on the report, 2-Y es will print the full report.

Col Heading 1-No, will only print the title on the heading, 2-Y es will print column headings.
If the report heading is customized this option has no effect.

Copies You can print 1 to 9 copies of the same report, without regenerating the report

each time.
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Report Design Screen
3%, 0SAS Tooo
mings Edit  Print Help

REPORT DESIGN

Report Mame: AR CLASS1
Title/Description: Customer List

File: ARCU - Customer File
Report/Export: Report
Width: 132 Height: Any Across: 1

Length: Any
output: PRINTER
Alternate Sort:
Begin with:
End with:

Line Break: Print Blanks: Yes

Stop: Paginate: Yes

Test Patterns: Recap Page: Yes

Double Space: No Print Detail: Yes

Vertical Totals: No Col Heading: Yes
Tabulate/Plot: No Copies: 1

(TODO)

Is the above information correct?
Selection: m No Fields Break Sort Criteria Linksel Hdr/ftr Run Delete Print

F7-Exit without selection
I ——

Command Action

Fields Select the data fields for the report. Fields can come from the primary file, and
can be calculated fields, text fields, or linked fields.
Break Select up to 9 fields to generate subtotals. These subtotal fields are called break

points. Any field inthe primary file can be used, aswell as any calculated or
linked fields on the report.

Sort Select up to 9 fields to sort the printed data on the report. Any field in the
primary file can be used, as well as any calculated or linked fields on the report.
Sorts here are used as and aternate to the primary key.

Criteria Select how you want to limit the information printed on the report. You can
select up to 60 fields to filter the information with, using And/Or to connect the
expressions. Criteria can be based on any field in the primary file, any calculated
fields or one-to-one linked fields.

Linksel Link select criteriafor one-to-many linked fields

Hdr/ftr Customize the headers and footers for the report. Both the report and break
levels headers and footers are supported.

Run Select this option to compile and execute the report.

Delete Select this option to delete the report.

Print Select this option to print a hard copy of the report instructions, how the report is

created. Linksel information is not printed with this function.
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Fields for Prompt mode reports are selected, created and edited from the Field Specification
screen..

Field Specification Screen

#% 0SAS Tooo
Senings  [Edit  Prnt  Help
—Field Specification for CUSTOMER LIST

Statistics Convert 1/5
Field/BCALC Type |Col Row|Tot Awvg Max Min Pct Cnt |Case Date NDP

Enter field name, or use calc or link options.

(TODD)

F2-list fields, F3-insert, Fd-delete, F5-link, F6-calc, Fl0-text, F2/F7-done

Column Description
Field/ @CALC Select the fields you want on the report.

Usethelist fields function to select the fields from the primary file.
Use the insert function to insert a blank line on the report.
Use the delete function to delete a field from the report.

Usethe link function to create alink field on the report. The link field will
have @LINK infront of the link name you enter. The link between the files
must be established in Dictionary, before you can create the link on the report.

Use the calc function to create a calculated field on the report.
Use the text function to create a text field on the report.

Use the done function to display the Verification prompt and exit Fields
Specification.

Type Displaysthe field type and number of columns the field will use on the report.
This information cannot be changed on the Field Specification screen.

Col Row The column and row in which the field will print. General Report Writer will
default the column and row. Y ou can edit these fields if desired.
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eld Specification Screen

Setings Edit Prnt Help

Field/BCALC

—Field Specification for CUSTOMER LIST

Type |Col Row|Tot Avg Max Min Pct Cnt |Case Date NDP

Statistics Convert 1/5

Enter field name, or use calc or link options.

FZ-li=t fields,

Column

(TODO)

F2E-in=zert, F4-delete, F5-1link, F6-calc, FlO-text, F9/F7-done

Description

Statistics

Select how you want to create report totals and subtotals for the fields.

Tot’

Avg*

Max

Min

Pct*

Cnt

Calculates atotal for the field and is displayed the amount as a report
total and a subtotal for any break points.

The Tot option isonly available for numeric fields.

Calculates an average amount for the field and is displayed the amount as
areport total and a subtotal for any break points

The Avg option isonly available for numeric fields.

Displaysthe largest number or date, for the field, asa report total and a
subtotal for any break points.

The Max option is available for numeric and date fields.

Displays the smallest number or date for the field as areport total and a
subtotal for any break points.

The Min optionis available for numeric and date fields.

Calculates a percentage of the field for each line on the report compared
to the report total.

The Pct option is only available for numeric fields.

Counts the number of recordsin the field and is displayed the number as
areport total and a subtotal for any break points.

The Cnt option is available for all fields

" Y ou cannot use the Tot or Avg options with the Pct option

328 — Appendix E — Field Specification Screen



OSAS Training General Report Writer

Field Specification Screen
¥ 0SAS Tooo

Sefings [Edit Prnt Help

—Field Specification for CUSTOMER LIST
Statistics Convert 1/5
Field/BCALC Type |Col Row|Tot Awg Max Min Pct Cnt |Casze Date NDFE

Enter field name, or use calc or link options.

(TODO)

FZ-li=t field=, F3-inzert, Fd4-delete, F5-link, Fé6-calc, FlO0-text, FO/F7-done

Column Description

Convert  Select how you want the field to display on the report. This column isonly available
for text and date fields

Case

1—-No Conversion Displaysthetext asit appears on your system.

2 —Upper Converts all characters to upper case.

3—Lower Converts all charactersto lower case

4 — Proper Looks for spaces and punctuation, and capitalizes the next
subsequent letter. All other letters are forced to lower case.

Date

0 —Full Date Displaysthe full date based on the Date display format selected

in Display formats on the Config menu.
1-MMMYYYY Displays a 3-character month and 4-digit year for the date.

2-MMYYYY Displays a 2-digit month and 4-digit year for the date.
3-MMYY Displays a 2-digit month and 2-digit year for the date.

4- MMMYYYY Displays a 3-character month and 2-digit year for the date.
5-YYYY Displays a4-digit year for the date.

6-YYYYMM Displays a4-digit year and 2-digit month for the date.
7-YYMM Displays a 2-digit year and 2-digit month for the date.
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Field Specification Screen

i 0sAS Tooo

Setings Edit Pant Help

—Field Specification for CUSTOMER LIST
Statistics Convert 1/5
Field/BCALC Type |Col Row|Tot Awg Max Min Pct Cnt |Casze Date NDFE

Enter field name, or use calc or link options.

(TODO)

FZ-li=t field=, F3-inzert, Fd4-delete, F5-link, Fé6-calc, FlO0-text, FO/F7-done

Column Description

Convert  Select how you want the field to display on the report. This column is only available
for text and date fields

NDP No Duplicate Print
1 Displaysall valuesevenif theinformation for the field is repeated.
2 Suppresses any duplicate values printed for thisfield.
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Field/BCALC

Field Specification Screen
i £

Setings Edit Pant Help
—Field Specification for CUSTOMER LIST

Statistics

Type |Col Row|Tot Avg Max Min Pct Cnt |Case Date NDP

Convert 1/5

Enter field name, or use calc or link options.

FZ-li=t fields,

Command

F3E-in=zert, Fd-delete,

Description

List Fields
Insert
Delete
Link

Calc

Text

Done

(TODO)

F5-link, F6-calc, FlO-text, F3/F7-done

Select the function key listed to list the fields for the primary file.

Select the function key listed to insert a blank line.

Select the function key listed to delete afield from the report.

Select the function key listed to create a linked field on the report.
Select the function key listed to create a calcul ated field on the report.

Select the function key listed to create atext field on the report.

Select the function keys listed to display the Verification prompt and exit Field

Specification.
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Appendix F - Break Points Screen

Break pointstell General Report writer how to group data on areport for subtotal calculations.

A break point can be based on any field in the primary file, any calculated field or linked field on
the report.

Break points can be line breaks or page breaks.

REPORT DESIGN

Report Name: AR_CLASS]1
Title/Description: Customer List
—Break Points for Customer List.
FIELD/@CALC DESCRIPTION CONTRCL TYPE

Enter fisld or @CALC name {calcs defined in Data section) .

{TODO})

Fl-help, F2-1list fields, F3-insert, Fd-delete, FI9/F7-done

Field Description
FIELD/@CALC Select the field you want to use as a break point.

Y ou can use the list fields function to select the field.

Y ou can select any field from the primary file, any linked or calculated
fields on the report.

Y ou can select up to 9 break point fields.
Description Displays the description of the field selected.
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Break Points Screen

Setings  Edt Pt Help

Report Name: AR_CLASS]1

Title/Description: Customer List
—Break Points for Customer List.
DESCRIPTION CONTRCL TYPE

FIELD/@CALC

REPORT DESIGN

Enter fisld or @CALC name {calcs defined in Data section) .

Fl-help, F2-list fields,

F3-insert,

{TODO})

Fd-delete, FS/F7-done

Field

Control

Description

Determinesif the break point will be on the full field value or part of thefield. The
field type determines how Control is displayed the values.

If thisfield is left blank, the break point will be on the full field.

Text Fields

Numeric Fields

Enter the number of charactersto break on. Starting with the
left most character, General Report Writer will select the
number entered here and create a break point.

Example: If the break point field was Customer ID and the
Control field was 3, General Report Writer would create a
break point based on the first 3 characters of the Customer ID.
So if the Customer 1D was ACEQ001, General Report writer
would create a break point of ACE*.

By default, General Report Writer creates a break on each
number. Control alows you to group numeric values together
in even amounts.

Example: Entering 5000 in Control would group all values O-
4999 as 0, 5000-9999 as 5000, 10000-14999 as 10000, and so
on.
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Break Points Screen

Selings Edt Penl Help

REPORT DESIGN

Report Name: AR_CLASS]1
Title/Description: Customer List
—Break Points for Customer List.
FIELD/@CALC DESCRIPTION CONTRCL TYPE

Enter fisld or @CALC name {calcs defined in Data section) .

{TODO})

Fl-help, F2-1list fields, F3-insert, Fd-delete, FI9/F7-done

Field Description
Control Determinesif the break point will be on the full field value or part of thefield. The

field type determines how Control is displayed the values.
If thisfield is left blank, the break point will be on the full field.

Date Fields By default General Report Writer will break when the date changes,
however you can adjust the field to break by a month or year, and
specify the format for the break value.

MMMYYYY  Creates abreak point using a 3-character month
and 4-digit year.

Example: Jan/2000

MMYYYY Creates a break point using a 2-digit month and 4-
digit year.

Example: 01/2000

MMYY Creates a break point using a 2-digit month and 2-
digit year.

Example: 01/00

MMMYY Creates a break point using a 3-character month
and 2-digit year.

Example: Jan/00
YYYY Creates a break point using a 4-digit year.
Example: 2000

YYYYMM Creates a break point using a 4-digit year and 2-
digit month.

Example: 2000/01

YYMM Creates a break point using a 2 digit year and 2
digit month

Example: 00/01
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REPORT DESIGN

Report Name: AR_CLASS]1
Title/Description: Customer List
—Break Points for Customer List.

FIELD/@CALC DESCRIPTION

CONTROL

TYPE

Enter fisld or @CALC name {calcs defined in Data section) .

Fl-help, F2-1list fields, F3-insert, Fd-delete, FI9/F7-done

{TODO})

Field Description

Type Select the type of break point you are creating.

1 For aline break
2 For a page break
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REPORT DESIGN

Report Name: AR_CLASS]1
Title/Description: Customer List
—Break Points for Customer List.
FIELD/@CALC DESCRIPTION CONTRCL TYPE

Enter fisld or @CALC name {calcs defined in Data section) .

{(TODO})

Fl-help, F2-1list fields, F3-insert, Fd-delete, FI9/F7-done

Command Description

Help Select_ the function key listed to display help for the field or function you
are using.

List Fields Select the function key listed to display the list of availablefields.

Insert Select the function key listed to insert a blank line.

Delete Select the function key listed to delete afield from break points.

Done Select the function keys listed to display the Verification prompt and exit
Bresk Points.
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Sorts determine the order the data printsin and the hierarchal order of the report.

If multiple sorts fields are selected, the second level sorts within the first, the third within the
second, and so on.

Each level can be sorted in ascending or descending order.
Sort Order Screen

Setings  Edt Pt Help

REPORT DESIGN

Report Name: AR_CLASS]1
Title/Description: Customer List
—Sort Oorder for Customer List
R |FIELD/ECALC DESCRIFTICN CRDER

Al

Ver Enter fisld or @CALC name {calcs defined in Data section) .

{TODO})

Fl-help, F2-1list fields, F3-insert, Fd-delete, FI9/F7-done

Field Description
FIELD/@CALC Select the field you want to sort by.

Y ou can use the list fields function to select the field.

Y ou can select any field from the primary file, any linked or calculated
fields on the report.

Y ou can select up to 9 sort fields.
Description Displays the description of the field selected.
Order Select the order you want the fields to print in.
1  Ascending Order
Sorts A-Z , 0-9, lowest to highest.
2  Descending Order
Sorts Z-A, 9-0, highest to lowest.
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Sort Order Screen

Settings

R

Al

Ver

Edt Pt Help

Eeport Name:
Title/Description:

—Sort order
FIBELD/ECALC

REPORT DESIGN

RR_CLASSI
Customer List
for Customer List

DESCRIPTION

ORDER

Enter fisld or @CALC name {calcs defined in Data section) .

Fl-help, F2-1list fields, F3-insert, Fd-delete, FI9/F7-done

{TODO})

Command

Help

List Fields

Insert
Delete

Done

Description

Select the function key listed to display help for the field or function you

areusing.

Select the function key listed to display thelist of available fields.

Select the function key listed to insert a blank line.

Select the function key listed to delete afield from sorts.

Select the function keys listed to display the Verification prompt and exit

Sort Order.
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Criteriaare used to limit or filter the data returned on the report.
Criteria Specification Screen

Setirgs  Edt P Help

—Criteria Specification for Customer List

1/5 |And/S
FIELD,/ @CALC OPER |EXPRESSIONS or

Enter field name, or use group AND/OR for new group.

(Tooa}y

F2-list fields, F3-insert, Fd-delete, F5-group AND, F6-group OR, FI/FT7-done

Field Description
Field/@Calc Select the field you want to use in criteria

You can use any field in the central file, any calculated field, aslong as the
calculation does not contain any one to many linked fields, AND any link field,
aslong asthelink is a one-to-onelink.

Usethelist fields function to select the fields.

Y ou can select up to 60 fieldsto usein criteria.

Appendix H — Criteria Specification Screen - 341



General Report Writer OSAS Training

Criteria Specification Screen

—Criteria Specification for Customer List

1/5 |And/
FIELD/ BCALC OPER |EXPRESSTONS or
Ti

Enter field name, or use group AND/OR for new group.

{TODO})

FZ-list fields, F3-insert, Fd-delete, F5-group &ND, F6-group OR, FI/FT-done

Field Description
OPER Select the operators to specify how the Field/@Calc is compared to the
Expression.

All fields have the following available operators.

= Equal to

> Greater than

>= Greater than or equal to
< Lessthan

<= Lessthan or equal to

<> Not equal to

Text fields have four additional operators.

== Contains

-= Does not contain

+= Starts with (starting at position 1)

~= Matches expression (approximately equal to)
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Criteria Specification Screen

Setings  Edt Pt Help
—Criteria Specification for Customer List

FIELD/ BCALC

1/5 |And/
OPER |EXPRESSTONS or

Enter field name, or use group AND/OR for new group.

FZ-list fields,

{TODO})

Fi-insert, Fd-delete, FS5-group AND, Fi-group OR, FI9/FT7-done

Field

Expression

And/Or

Description
Enter the phrase you want to compare against the Field.

The Expression can be afield from the central file, use thelist fields function to
select thefile.

The Expression can be a constant, by typing the comparison phrase. The
Expression can be a runtime replacement, which will allow you to enter the
comparison phrase at the time the report is generated.

The expression must compare the same data type as the Field/@Calc datatype.

Example: Numeric fields must be compared with a numeric expression, text
fields with atext expression, and date fields with a date expression.

Determines how multiple criteria statements are connected.
AND means the criteria must match this line and the next line.

OR means the criteria must match thisline or the next line.
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Criteria Specification Screen

Selings Edt Penl Help

—Criteria Specification for Customer List

1/5 |And/
FIELD/ BCALC OPER |EXPRESSTONS or

Enter field name, or use group AND/OR for new group.

{TODO})

FZ-list fields, F3-insert, Fd-delete, F5-group &ND, F6-group OR, FI/FT-done

Command Description

List fields Use the function key listed to select the fields for the Field/@Calc or Expression
fields.

List operators  Usethe function key listed to select the comparison operator for the criteria.

Insert Use the function key listed to insert a blank line.

Delete Use the function key listed to remove a line of criteria.

Group AND Use the function key listed to add group or multilevel comparison.
General Report Writer will compare al the criteriain all groups.

The data returned on the report must match all criteriain all groups connected
with a Group AND.

Group OR Use the function key listed to add group or multilevel comparison.
General Report Writer will compare al the criteriain all groups.

The data returned on the report must match all criteriain one group or all
criteriain the next group when connected with a Group OR..

Done Use the function key listed to display the Verification prompt and exit Criteria
Specification.
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Use the Linksel screen to impose criteria on any one-to-many linked fields.

inksel Screen

REPORT DESIGN

—Link Detail Selection Criteria for Quantites Report
Ti |FILE CRITERIA 1410

Enter file to impose detail criteria on.

{(TOOO)
Fl-help, F2-linked files, F3-insert, Fd-delete, F5-a8ll files, F2/F7-dons
Field Description
File Select the file that contains fields you want to usein criteria

Use the linked files function to select the file from alist of fileslinked to the
central file.

Usethe all files function to select the file from alist of all availablefiles.
The data dictionary file can only be selected oncein Linksel.

Y ou can select up to 40 data dictionary files.
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Linksel Screen

Setings  Edt Pt Help

REPORT DESIGN

—Link Detail Selection Criteria for Quantites Report
Ti |[FILE CRITERIA 1/10

Enter file to impose detail criteria on.

{TODO})

Fl-help, F2-linked files, F3-insert, Fd-delete, F5-a3l]l files, F9/F7-dons

Field Description
Criteria Enter the Field, Operator and Expression on which you want to impose criteria.

Y ou can use the list fields function to select the Field.

The following Operators can be used. Y ou must manually enter the operators.
Equal to

>  Greater than

>= Greater than or equal to
<  Lessthan

<= Lessthan or equa to
<> Notequa to

The Expression can be afield from the selected file, a constant by typing in the
expression or a runtime replacement.

Multiple expression can be entered by using the AND/OR connectors.
The Criteriafield islimited to 100 characters.
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Linksel Screen

Setings  Edt Pt Help

REPORT DESIGN

—Link Detail Selection Criteria for Quantites Report
Ti |[FILE CRITERIA 1/10

Enter file to impose detail criteria on.

{TODO})

Fl-help, F2-linked files, F3-insert, Fd-delete, F5-a3l]l files, F9/F7-dons

Command Description

Help Select the function key listed to display help for the field or function you are
using.

Linked files™ Select the function key listed to display thelist of files, which have been linked
to, from the central file.

Insert Select the function key listed to insert a blank line.

Delete Select the function key listed to delete afile from Linksel.

All files Select the function key listed to display alist of al availablefiles.

Done Select the function keys listed to display the Verification prompt and exit Break
Points.

* The link from the central file to the linked file must be setup through the Dictionary function
before the link file can be selected in Linksel.
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Link Fields

Link fields are created in the Field Specification screen. Link fields are used to select afield that is
not part of the central file but needed for the report.

There are two types of linked fields, one-to-one and one-to-many.

Creating a One-to-OneLink

To create a one-one-link perform the following:

1. Select the Link function key to create alink field.
The Link Element box is displayed.

Field Specification Screen — Link Element Box

¥ 0sAS Tooo
Setings Edit Pant Help

—Field Specification for CUSTOMER LIST
Statistics Convert 1/5

Field/BCALC Type |Col Row|Tot Awg Max Min Pct Cnt |Caze Date NDE
CUSTOMER_ID ™ 11 1 1|--—- === === === —-—— HNo None —-—-—-———-— No
CUST_ NAME T 30 13 l|=== === === === === HNO None —=—=———= NO
STATE el 44 l|--= === === === —== No None —--—————= No
REP_1 T 5| 50 === === === === === HNO None —=—=———= No

Link Element:

Link Name: _

Enter & name for thisz link item.
{TO00}

Fl-help, F9/F7-done
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2. Enter the Link Name.

Thisnameis used by you to identify the link, and does not have to be the name of the field
being linked.

The Link Name can be 1 to 14 characters long and cannot contain spaces or symbols. L etters,
numbers, periods and underscores are allowed.

Field Specification Screen — Link Element Box
J u Bt Help

—Field Specification for CUSTOMER LIST
Statistics Convert 1/5

Field/BCALC Type |Col Row|Tot Awg Max Min Pct Cnt |Caze Date NDE
CUSTOMER_ID ™ 11 1 1|--—- === === === —-—— HNo None —-—-—-———-— No
CUST_ NAME T 30 13 l|=== === === === === HNO None —=—=———= NO
STATE el 44 l|--= === === === —== No None —--—————= No
REP_1 T 5| 50 === === === === === HNO None —=—=———= No

Link Element:

Link MName: SALE S_REP_NARMEQ

Enter & name for thisz link item.
{TO00}

Fl-help, F9/F7-done

After the Link Name is entered, the Link-to-File box is displayed.
3. Select thefile that contains the field you want for the link>.
Field Specification Screen — Link-to-File

B OS5AS ToOoo

Setings Edit Pant Help

—Field Specification for CUSTOMER LIST
Statistics Convert 1/5
Field/BCALC Type |Col Row|Tot Awg Max Min Pct Cnt |Caze Date NDE
CUSTOMER_ID |"r' 11| 1 i|--- --- -—— --- -—— No |Non& ——————— Ho
C—Link-to Fil
S| 1 ARIN 1@CUST DAT INV_TY Open Invoice File - Invoice
R| 2 ARIN_ ZECUST DAT INV_TY Open Invoice File - Payment
3 ARIN 3@CUST DAT INV_TY Open Invoice File - Credit Memo
4 ARPYEMOP Methods of Payments File
5 ARREECUST TRAMN ENT Recurring Entries Detail File
6 ARRHECUST TRAM Recurring Entries Hesder File
7 ARSAGCUST SNAME SHIP Ship-to Address File
RN RS RESRER 1 1les Rep Fil
9 ARTDECUST BAT TR _LIN Transaction Detail File
2/4
1 1 1 1
{Tooa})

Fl-help, Fi-exit without selection

Thefilesare listed in aphabetical order with a description.

The link between the central file and the link to file must be established in Dictionary before you
can create alink field on areport.

> Y ou need to know the file that contains the field you want to link to before creating the link

field. Use the File Descriptions Books or the General Report Writer Data Dictionaries to find the
correct file.

350 — Appendix J - Creating Link, Calculated and Text Fields



OSAS Training

Genera Report Writer

After thelink to fileis selected, the Field Selection box is displayed,
Field Specification Screen — Link-to-File — Field Selection

Setings Edit Pant Help

—Field Specification for CUSTOMER LIST
Statistics Convert 1/5
Field/BCALC Type |Col Row|Tot Awg Max Min Pct Cnt |Caze Date NDE
CUSTOMER_ID |"r' :L:Ll 1 :Ll——— -—— ——— -—— -— No |None ——————— Ho
—Field Selection
FIELD NAME DESCRIPTION TYPE CODES
1 RUN_CCDE Run Code M, JR,L1,~
2 SALES_MTD Sale= Month to Date MN,JR,L14, -
3 SALES_REP Sales Rep ID T.JL,.L3
4 SALES YTD Sale= Year to Date MN,JR,L14, -
5,
6 STATE State T, JL, L2
7 ZIP_CODE Zip Code T,JL,L12
3/

(TODO}

Fl-help, FZ2-list toggle, Fi-exit

4. Select the field you want to use for the link.
Field Specification Screen — @L INK Field

OSAS Tooo

Senings  Edit  Pant  Help
—Field Specification for CUSTOMER LIST

Statistics Convert 1/5
Field/BCALC Type |Col Row|Tot Avg Max Min Pct Cnt |Case Date NDP
CUSTOMER_ID T 11 1 1|=== === === === =——= NO None —=—=——=—- No
CUST NAME T 30 13 l|-=-= === === === —-== No None —-—————= Wo
STATE 5 a4 l|=== === === === === HNO None —=—=———= NO
REP_1 T 5| 50 l|-== === === === —== No None —-—————- No
ELINKSALES REP_NAME T 20| 56 1|=-== === === === =—-—= NoO None —=—=———- No

Enter field name, or use calc or link options.

(TODD)

F2-list fields, F3-insert, Fd-delete, F5-link, F6-calc, Fl0-text, F2/F7-done

Once the field has been selected, it is added to the Field Specification screen.
@LINK isdisplayed before the Link Name.
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Creating a One-to-Many Link
To create a one-to-many-link perform the following:

1. Select the Link function key to create alink field.
The Link Element box is displayed

Field Specification - Link Element box
i 0sAS Tooo
Settings Edit Print Help

—Field Specification for Inventory Sales Analysis Report

Statistics Convert 145
Field/BCALC Type |Col Row|Tot Avg Max Min Pct Cnt |Case Date NDP
ITEM ID T 20 1 l|--— === === === —-=— HNo None --—-——— Mo
BLINKDESCRIPTION T 35| 22 1|(=== === === === -== No None —--—--——— No
LOCATION ID T 11| 58 1|(=== === === === -== No None —----——-— No
ETEXTMTD T 3| 70 1|=== === === === —-== NO None —-—-——— No
ETEXTYTD T 2| 70 2|=--= === === === -== No None —-—-——=— Mo

Enter a name for this link item.

Link Element
Fm Nane: EENCTENEEN

{TO0D0)

Fl-help, F9/F7-done

2. Enter the Link Name.

Thisnameis used by you to identify the link, and does not have to be the name of the field
being linked.

The Link Name can be 1 to 14 characters long and cannot contain spaces or symbols. Letters,
numbers, periods and underscores are allowed
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After the Link Name is entered, the Link-to-File box is displayed.
3. Select thefile that contains the field you want for the link™.
Field Specification - Link to File box

AS TOOD
Edit PErint Help

Settings
—Field Specification for Inventory Sales Analysis Report

Statistics Convert 1/5
Field/BCALC Type |Col Row|Tot Avg Max Min Pct Cnt |Case Date NDP
ITEM ID |"[‘ ZD| 1 1|777 ——— === === —-== No |None 7777777 No
@ —Link-to Fil
L i ;
B| 2 INKYRLOC_ITEM IN Alternate Keys
@ INLDEITEM LOC IN Location Detail

INLHEITM_LOC_LOT YRP
INLOELOC

Lot History

Locations

Transaction Lot/Serial Nos.
Lot Details

Quantity Locations

Serial History

INLTEITEM LOT

3
4
5
6 INLSELOT ITM LOC TRA
7
a
a

INQLEITHM LOC LOT UC
INSHEITHM_LOC_YRPD_SE

2/4
1 1 1 1

{TO0D0)

Fl-help,
After the Link to File is selected, the Field Selection box is displayed.
Field Specification —Link to File - Field Selection

i 0sAS Tooo

F7-exit without selection

Settings Edit Print Help
—Field Specification for Inventory Sales Analysis Report
Statistics Convert 1/5
Field/BCALC Type |Col Row|Tot Avg Max Min Pct Cnt |Case Date NDP
ITEM ID |"[‘ ZD| 1 1|777 ——— === === —-== No |None 7777777 No
—Field Selection
FIELD NAME DESCRIPTION TYPE CODES
1 OTY ISSUED cuantity Issued N,JR.2,L14,~-
2 OTY MATERIAL REQ cuantity Material Requisitioned N,JR,2,L14,~-
3 QTY PURCHASED cuantity Purchaszed M,JR.2,L14, -
4 oTY RETURNED PURCH guantity Returned (Purch) M,JR.2,L14, -
5 oTY¥ RETURNED SALES [Quantity Returned (Sales) MN,JR,2,L14, -
BT 5oL s Sold
T OTY TRANSFERRED_IN guantity Transferred In MN,JR,2,L14, -
B OTY TRANSFERRED_ CUT cuantity Transferred Qut N,JR.2,L14,~-
9 QUANTITY ADJUSTED guantity Adjusted N,JR,2,L14,-
34
{TOO0}

Fl-help, FZ-list toggle, Fi-exit

4. Select the field you want to use for the link.

%Y ou need to know the file that contains the field you want to link to before creating the link
field. Use the File Descriptions Books or the General Report Writer Data Dictionaries to find the
correct file.

Appendix J - Creating Link, Calculated and Text Fields - 353



Genera Report Writer

OSAS Training

After the field is selected, the one-to-many box is displayed.

5. Select how you want the field to print on the report.

Creating

i 0sAS Tooo

aLink Field —One-to-Many Link Box

Settings Edit Erint  Help

—Field Specification for Inventory Sales Analysis Report

Statistics Convert 1/5
Field/BCALC Type |Col Row|Tot Avg Max Min Pct Cnt |Case Date NDP
ITEM ID T 20 1 l(-=-=- === === === -== No None —-——-——-— No
BLINKDESCRIFTION T 35| 22 1|-=-= === === === === No None —=-=-=—=— No
LOCATION ID T 11| 58 1|=-=-= === === === === NoO None —=-=--—=— i a]
ETEXTMTD T 3| 0 PEe—————-— No None —-—-——— No
BTEXTYTD T 3| 70 1;EFETEEE | - - No None —---—-——-— Mo
Z Total
Link Element—————| 32 Average
Link Name: QTY SOLD MT| 4 Count
1/1
(TO00)

Fl-help, Fi-exit without selection

Option

Description

Display

Totd

Average

Count

Prints each individual record from the linked file, based on the field selected and
any Criteriaor Linksel criteria entered.

Prints the summary total for the field selected and not each individual record.
Total isonly available for numeric fields.

Prints the average total for the field selected and not each individual record.
Average isonly available for numeric fields.

Prints the total number of records for the field and not each individual record.

Once the field has been selected, it is added to the Field Specification screen.
@LINK isdisplayed before the Link Name.
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Calculated Fields

Cadlculated fields are created to do mathematical calculations on numeric fields and add text fields
together to create larger text fields.

To create a calculated field perform the following:
Field Specification — Calc Box

[ 2AS To00
Setings Edit Pant Help

—Field Specification for CUSTOMER LIST

Statistics Convert 1/5
Field/BCALC Type |Col Row|Tot Awg Max Min Pct Cnt |Caze Date NDE
CUSTOMER_ID ™ 11 1 1|--—- === === === —-—— HNo None —-—-—-———-— No
CUST_ NAME T 30 13 l|=== === === === === HNO None —=—=———= NO
S
R Calc name: _
B Type code(s}:
T Heading:
c Expression:
L
=]
ar

Enter a name for the calculation.
{TO00}

Fl-help, F9-done, F7-exit

1. Select the Calc function key.
The Calc box is displayed.

'eld Specification — Calc Box — Calc Name

OSAS Tooo

gauings Edit  Prnt Help

—Field Specification for CUSTOMER LIST

Statistics Convert 1/5
Field/BCALC Type |Col Row|Tot Avg Max Min Pct Cnt |Case Date NDP
CUSTOMER_ID T 11 1 1|=== === === === =——= NO None —=—=——=—- No
CUST NAME T 30 13 l|-== === === === —-== No None —-—————= Wo
-]
R Calc name: AVERAGE INVOICE
B|Type code(s): o
T Heading:
[ ExXpression:
L
-]
I

Enter type code(s), such as "T,LZD".
(Tonn)

Fl-help, F9-done, F7-exit

2. Enter the Calc name.

Thisisthe name General Report Writer will use to create the calc field and does not have to
be the same as the column heading.

The Calc name can be 1-15 characterslong, and cannot contain spaces or symbols. Letters
numbers, periods and underscores are allowed.
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Field Specification —Calc Box — T

OS5AS ToOoo
Setings Edit Pant Help

—Field Specification for CUSTOMER LIST

Statistics Convert 1/5
Field/BCALC Type |Col Row|Tot Awg Max Min Pct Cnt |Caze Date NDE
CUSTOMER_ID ™ 11 1 1|--—- === === === —-—— HNo None —-—-—-———-— No
CUST_ NAME T 30 13 l|=== === === === === HNO None —=—=———= NO
S
R Calc name: AVERAGE INVOICE
B|Type code({s): N,L14,JR.2,-o
T Heading:
c Expression:
L
=]
ar

Enter type code{s), such as "T,LZ0".
{Too0}

Fl-help, F9-done, Fi7-exit

3. Enter the Type Code(s) for the field (See Appendix A)
Field Specification — Calc Box - Heading

OS5AS ToOoo

Setings Edit Pant Help

—Field Specification for CUSTOMER LIST

Statistics Convert 1/5
Field/BCALC Type |Col Row|Tot Awg Max Min Pct Cnt |Caze Date NDE
CUSTOMER_ID ™ 11 1 1|--—- === === === —-—— HNo None —-—-—-———-— No
CUST_ NAME T 30 13 l|=== === === === === HNO None —=—=———= NO
S
R Calc name: AVERAGE INVOICE
B|Type code{s}: N.L14,JR,2,-
T Heading: Avg.|Invoiceg
c Expression:
L
=]
ar

Enter column heading for the calculation.
{To00}

Fl-help, Fi-exit

4. Enter the Heading for the field.

This heading will print in the header of the report if you are printing the header and printing
column headings.

356 — Appendix J - Creating Link, Calculated and Text Fields



OSAS Training Genera Report Writer

5. Enter the Expression used to create the field.
The Expression can be a maximum of 300 characters.

Y ou can use the list fields function to select fields from the central file to use in the Expression.
Y ou can use the link expression to create a linked field in the Expression.

Field Specification — Calc Box — Expression

Setings Edit Pant Help
—Field Specification for CUSTOMER LIST

Statistics Convert 1/5
Field/BCALC Type |Col Row|Tot Awg Max Min Pct Cnt |Caze Date NDE
CUSTOMER_ID ™ 11 1 1|--—- === === === —-—— HNo None —-—-—-———-— No
CUST_ NAME T 30 13 l|=== === === === === HNO None —=—=———= NO
S
R Calc name: AVERAGE INVOICE
B|Type code{s}: N.L14,JR,2,-
T Heading: Avg.|Invoice
@ Expression: SALES_YTD/INVOICES_YTD.
L
=]
ar

Enter calculation expression.
{TO00}

Fl-help, F2-list fields, F3-link expression, F9-done, F7-exXit

Y ou must enter through the Expression until General Report Writer returnsyou to the Field
Specification screen, to save the Expression.

Seftings Edit Pant Help
—Field Specification for CUSTOMER LIST

sStatistics Convert 1/5
Field/BCALC Type |Col Row|Tot Avg Max Min Pct Cnt |Case Date NDP
CUSTOMER_ID T 11 1 l|=-== === === === === HNo Nong —-===—==—= No
CUST NAME T 30 1z L|=== === === === === HNO None —=—=———= No
STATE el 44 l|=== === === === === No None =—====—= Ko
REP_1 T 5| 50 l|=== === === === === HNO None —=—=——=—= No
@LINKSHLES_REF_NRME T 30 56 1|--- === === === —-—— HNo None —-—-—-———-— No
TERMS_CODE T 10 B7 l|=== === === === === HNO None —=—=——=—= NO
FLINKDESCRIPTION T 13 28 1|--- === === === —-—— HNo None -—-—-———-— No
LAST SALE_DATE D 10|112 1|=-== === No No =--- No -—-=—= None No
SALES_Y¥TD N 14 1 2|Yes No No No No No |--—- -—————e ——=
INVOICES _YTD N & 16 2| Yes No No  NO No No |=—== ====——= ===
ECRLCAVERAGE_INVOICE N 14 23 2| ¥Yes No Mo No Mo INSEEIESS s

Enter field name, or use calc or link options.

(TODO)

F2Z-list field=s, FI-insert, Fd-delete, F5-link, F6-calc, FlO-text, FI/F7-done

General Report Writer places @Calc in front of the Calc name you entered.
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Text Fields

Text fields are created to print aword or phrase on aline in the report.
To create a Text field perform the fol lowing:
1. Select the Text function key.

The Text Element box is displayed.
__ ification - Text Element box

Settings Edit Print Help
—Field Specification for Inventory Sales Analysis Report

Statistics Convert 1/5
Field/BCALC Type |Col Row|Tot Avg Max Min Pct Cnt |Case Date NDP
ITEM ID T 20 1 l(-=-=- === === === -== No None —-——-——-— No
BLINKDESCRIFTION T 35| 22 1|-=-= === === === === No None —=-=-=—=— No
LOCATION ID T 11| 58 1|-== === === === === NoO None —=-=--—=— i a]

Text Element
Mame: MTD

po—— o ]

Enter the text desired for this text element.

{TO0D0)

2. Enter the name of the text field.

Thefield can be 1-14 characters long and cannot contain spaces.
3. Enter the text you want to print on the report.

The text field can be 1-80 characterslong.
Field Specification - @TEXT

i 0sAS Tooo
Settings Edit Print Help
—Field Specification for Inventory Sales Analysis Report

Statistics Convert 1/5

Field/ECALC Type |Col Row|Tot Avg Max Min Pct Cnt |Case Date NDP
ITEM ID T 20 1 1|(=== === === === -== No None —---——— No
BLINKDESCRIPTION T 35| 22 1[=-== === === === ——= NoO None —---—-——-— Mo
LOCATION ID T 11| 58 1[-== === === === ——= No None -—--—-——=— Mo
T =2 70 l|--— =-=— === === —-—-— HNoO None --—-——— Mo

Enter field name, or use calc or link options.

{TOOD)

F2-list fields, F3-insert, F4-delete, F5-link, F6-calc, Fl0-text, F9/F7-done

General Report Writer places @TEXT in front of the Text name you entered.
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Appendix K —Printing the Data Dictionaries

Print the General Report Writer Data Dictionaries to have a hard copy of al thefiles, fields, sorts
and links setup and used by General Report Writer. Y ou can use these if you do not have a copy of
the File Description books.

To print the data dictionaries perform the following:

eneral Report Writer Options Menu

—GEMERAL Report Writer Option
MName | Description

PROMPT Create a report interactively
STRCK Review/Use command history

RUN Run previously stored reports
Enter LIST {(command) mode
Maintain file/field definiticons

USER Maintain user definitions
CONEIG Maintain configuration
QUIT Exit GENERAL

=B s N S N VU SV
=
=
o
A

(TOOO)

Fl-help, Fi-exit GENERAL

1. Select Dictionary from the General Report Writer Options Menu
Dictionary M aintenance

§ 5 ToOO
Mings  Edt Pard Heip

DICTICNARY MAINTENANCE

File HName:
Description:
Access Level:

Disk File:

Skip Keys:
Autc Select:

Auto Begin:
Auto End:
TvVpe:

Block size:
Delimiter:

(TO0O)

Enter file name to add or modify.
Fl-help, FZ2-1list files, F3-print file(s), F7-exit

2. Select the Print file(s) function from the Dictionary Maintenance screen.
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General Report Writer OSAS Training

Dictionary M aintenance — Dictionary Printing

i¥i| 0SAS TODD

Setings Edt Pt Help
DICTICNARY MAINTENANCE

File Name:

—Dictionacy Printing
Starting File: First file
AC Ending File: Last file

(=]

Additiconal Detail
Fields: No
o Expression=s: No
Errors: No
Links: No
Sorts: No

Printer:

(TOO0D)

Is the above information correct?
Selection: Yes
Fi-Exit without selecticn

General Report Writer defaultsto print al files, but without any additional detail. When the
verification prompt is displayed, select No to change the selections.

Dictionary M aintenance — Dictionary Printing

DICTICNARY MAINTENANCE

File HName:

—Dictionary Printing
D|Starting File: First file

Ac Ending File: Last file

Additicnal Detail
Fields: Yes
S Expressions: Yes
Errors: Yes
Links: Yes
Sorts: Yes

Printer: LPL Windows Default Printer Laser

{TOOO})
Is the above information correct?
Selection: g No
F1-Exit without selection

3. Choose thefilesand optional detail you want to print.

Field Description

Starting File Select the first file you want to print. The default isthe first data di ctionary
file available. Y ou can use the list files command to select a specific starting
file.

Ending file Select the last file you want to print. The default isthe last data dictionary
file available. Y ou can use the list files command to select a specific ending
file
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OSAS Training General Report Writer

Dictionary M aintenance — Dictionary Printing

Setings Edt Pvrt Help

DICTICNARY MAINTENANCE

File Name:

—Dictionacy Printing
D|starting File: First file

AC Ending File: Last file

Additiconal Detail
Fields: Yes
o Expressions: Yes
Errors: Yes
Links: Yes
Sort=: Yes

Printer: LPL Windows Default Printer Laser

(TOO0D)

Is the above information correct?
Selection: E Mo
Fi-Exit without selecticn

After selecting the starting and ending files, choose the additional detail you want to print.

Field Description
Fields Select Yesto print thefield names for each file selected.

Select No if you do not want to print the field names.

Expressions Select Yesto print the expression (how the field is created) for each field.
Select No if you do now want to print how the fields are create.
You haveto select Yesfor Fieldsin order to select Yesfor Expressions.

Errors Select Yesto have General go through each Expression to verify the
information entered is accurate or can be done or created depending on the
type of field created.

Select No if you do now want General to verify each field.

You haveto say Yesto Fieldsin order to select Yesfor Errors.
Links Select Yesto see all thefiles that the printed fileis linked to.

Select No if you do now want to print the links to the files.
Sorts Select Yesto print the sorts or keys to the files.

Select No if you do not want to print the sorts or keys to the files.
Printer Select the output device you want to use to print the dictionary files.

Y ou can use the list printers command to select the output device.
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Genera Report Writer

OSAS Training

Dictionary M aintenance — Dictionary Printing

Setings Edt Pvrt Help

File Name:

D|Starting File:
AC Ending File:

Fields:
o Expressions:
Errors:
Links:
Sorts:

Printer:

—Dictionacy Printing
First file
Last file

Additiconal Detail

Yes
Yes
Yes
Yes
Yes

LEL

DICTICNARY MAINTENANCE

Windows Default Printer Laser

(TOO0D)

Is the above information correct?

Selection: E Mo

Fi-Exit without selecticn

Once the Additional Detail has been selected, the verification prompt is displayed.

Command

Yes

No

Exit without
selection

Description

Select Yesif the information listed is correct and to print the data
dictionaries selected.

Select No if the information listed is not correct.

Select the function key listed to exit Dictionary Printing without printing
anything.

Y ou will be asked to verify exiting without printing.

Select Yesto exit without printing, or No to redisplay the verification
prompt.
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