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Bills of Materials/Kitting

Introduction

Welcome to OSAS

Welcome to the Bills of Materia g/Kitting application for
OPEN SY STEMS Accounting Software® (OSAS®). Bills of
Materia g/Kitting helps you manage assembled and kitted
itemsin inventory by recording the components involved in
these items. Bills of Materialg/Kitting works with the OSAS
Inventory application to calculate how many assembled items
you can build from existing component quantities and with the
Sales Order application to sell assemblies and kits.

Bills of Material/Kitting plugs into Resource Manager, the
foundation of OSAS. Consult the Resource Manager guide for
more information on basic OSA S functionality and details on
how Resource Manager works within the OSAS system.

About This Guide

This guide describes the functions that make up the Bills of
Materia g/Kitting application and gives details on how Bills of
Materia g/Kitting fits into your existing business workflow.
This guide is divided into these sections:

e Chapter 1 introduces OSAS and the Bills of Materials/
Kitting application, and describes the basics of the Bills of
Materia g/Kitting system and how to navigate around
OSAS.
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Conventions

Inquiry |
Maint |

1-2

Chapter 2, Installation and Conversion, details how to install Bills of
Materia g/Kitting using Resource Manager and how to create or convert the
datafilesit requires.

Chapter 3, Getting Started, gives information and checklists on the steps you
need to perform to set up Bills of Materials/Kitting.

Chapters 4 through 12 contain function descriptions organized by menu.
These chapters mirror the order that appears on the Bills of Material /Kitting
menu.

The Appendixes contain supplementary material not directly related to Bills
of Materialg/Kitting functionality.

The Index is atopical reference to the information in the rest of the chapters,
and concludes this guide.

This guide uses the following conventions to present information.

When the Inquiry or Maintenance commands (or both) are available for afield,
the Inquiry and Maint flags appear in the margin. See page 1-18 and page 1-22
for more information on these commands.

When you see the phrase “use the Proceed (OK) command” in this guide, press
Page Down in either text or graphical mode to continue. In graphical mode, you
can aso click OK to proceed.

Bills of Materials/Kitting



The Bills of Materials/Kitting System

Use Bills of Materials/Kitting to account for assemblies that you manufacture
(bills of materias) or take from inventory and sell (kits). The assemblies can be
created from raw materia's, other assemblies, or a combination of raw materials
and assemblies.

For example, acomputer reseller sells acomputer system as a single unit made
up of amonitor, a keyboard, a CPU, a printer and a printer stand. The reseller
buys the monitor, the keyboard, the CPU and the printer from different
companies. The business also buys raw material for the printer stand, but the
reseller’s business builds the stand for the customer.

The computer system is akit. The reseller identifies the system as akit ID
(CS0001), with five types of components from inventory: one monitor, one
keyboard, one CPU, one printer, and one stand. Each can be sold separately.

The stand is an assembly represented as a bill of materials. The reseller identifies
it as an assembly 1D (SHO0001), with three types of components. five boards, two
metal plates, and eighteen screws. The boards, plates, and screws are not sold
separately from each other.

The parts that make up the other components are not sold separately either—for
example, the F7 key or the monitor shell is not sold separately. The difference
between the stand and the other components isthat the reseller isin charge of
assembling the stand. The reseller does not need to assemble a keyboard, a
monitor, and a CPU; they may aswell be raw materials.

The exampleillustrates the difference between a kit and a bill of materials. Each
different kind of component in a kit can be sold separately. (You must use the
Sales Order application to sell kits; Bills of Material§/Kitting does not work with
the Accounts Receivable application alone.) Selling a kit is no different from
selling its components separately (other than saving keystrokes).

A hill of materialsis composed, at least in part, of components that are not sold
separately and that the user’s businessisin charge of building.

Bills of Materials/Kitting 1-3
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The final stage involving a kit isits sale through the Sales Order application
(which recognizes the item as a kit). Thefinal stage involving abill of materials
is updating the INVExxx (Inventory Items) file with the on-hand quantity of the
finished product. After the assembly isbuilt, it is identified as an item in the
Inventory application, and you can sell it as an item through the A ccounts
Receivable application or the Sales Order application.

An assembly (or abuilt bill of materials) isidentified differently from akit. Bills
of Materials/Kitting isthe only OSAS application that identifiesan item ID as an
assembly ID. Inventory, Accounts Receivable, and Sales Order see an assembly

as another item. However, Bills of Material/Kitting and Sales Order distinguish
between akit and an item.

Inventory and Bills of MaterialgKitting check the Inventory system for theitem
ID if the item is an assembly. Sales Order and Bills of Materials/Kitting read the
BKMHxxx (Master Header) and BKMDxxx (Master Detail) filesfor theitem ID if
theitemisakit.

If an assembly is sold as a kit, the appropriate items are subtracted from
Inventory. Following the example above, if the reseller sells one kit CS0001 (the
computer system), the on-hand quantities of CPUs, keyboards, monitors, printers
and stands are all decreased by one.

If an assembly is sold as an item, its quantity decreases by onein Inventory; the
quantities of its constituent parts decrease when the assembly is being built.
Following the example above, when the computer system is sold, the number of
stands decreases by one, but the number of boards, plates, and screws stays the
same. Those numbers are adjusted accordingly only when you use the Build
Assembly function.

If the reseller sellsthe kit and each component decreases by one, the reseller must
check the quantities of each piece of equipment. If the number of monitors,
keyboards, CPUs, or printersisin the negative range, the reseller orders more
from the vendor. If the number of standsisin the negative range, the reseller,
knowing that the stand is an assembly, sees from the bill of materials for the stand
that each stand uses five boards, two plates, and eighteen screws.

Bills of Materials/Kitting
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The reseller checks inventory again for the bill of materials components. If the
right quantity of necessary itemsis not in stock, the reseller places the
appropriate order. If the right quantity isin stock, the reseller supervises the
assembly of the stand and then uses Bills of Materialg/Kitting to enter the fact
that a stand has been built.

To do thistask with only the Inventory application, the reseller needs to know
which items make up a stand along with any other items the businessis
responsible for making. Inventory can track an item’s ID, description, quantity,
cost, and so on, but it cannot automatically track its constituent parts or quantities
of those parts.

Daily Work

Use the Daily Work functions for operations that involve building and tracking
assemblies, producing the Build Assembly Journal, undoing a build, and posting
transactions.

Reports

Use the Reports functions to produce summarized information about
components, costs, and histories.

File Maintenance

Use the File Maintenance functions to set up and maintain information about
assemblies and kits.

Master File Lists

Usethe Master File Lists functions to produce information about kits and bills of
material.

Bills of Materials/Kitting 1-5
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Application Interaction

Bills of Material/Kitting requires Inventory to run. These two applications can
be used aone, but are most useful when you interface them with other
applications.

Bill of
Sales Order | || Materials/
Kitting l
General
Ledger
A
Accounts 1 4 —T—
Receivable ¥

Interfacing applications means that the information you enter in one application
can be transferred to and used in other applications. Doing so reduces data entry
time and the number of errors that might happen along the way.

Productivity Reports

1-6

Bills of Materia gKitting includes a number of productivity reportsin Microsoft
Excel® format. These reports connect directly to your OSA S data viathe ODBC/
JDBC driver (included with OSAS 7.5) and allow you to use spreadshest tools to
mani pul ate the data as you want and produce charts and graphs to visualize
trends.

The spreadsheet reports are listed on the Productivity Reports menu. Double-
click areport name to automatically launch Excel or any other spreadsheet
program capabl e of opening an Excel-formatted spreadsheet to open the report.
Use the selection boxes to filter the information that appears in the report, or use
the tools within your spreadsheet software to create charts and graphs from the
report’s data.

Bills of Materials/Kitting



Starting OSAS

In Windows

In Other
Operating
Systems

Using
Parameters

OSAS runs on an operating system supported by 150 MB of permanent storage
and 4 MB of RAM. You may need additional space or memory, depending on the
size of your datafiles and the operating system you use. Consult your reseller for
more information.

To start OSAS on acomputer running Windows, double-click the OSAS shortcut
on the desktop or access the program from the Start menu.

To start OSAS on an operating system other than Windows, enter osas at the
operating system prompt. If your operating system has graphical capabilities, you
can aso use the OSAS shortcut to start OSAS.

You can use the -u, -c, -a, and -t parameters in OSASS shortcut properties or after
the osas command so that the system automatically uses the appropriate user 1D,
company ID, and access code to save time logging in.

In Windows, open the OSAS shortcut’s properties and enter these parameters
after the path in the Target field (as in the example below; be sure to use the
correct directories for your system).

C:\basis\bin\bbj.exe osasstrt.txt -q -tTOO0 -cD:\osas70\progrm\config.bbx - -
uSam -aapple -cH

Note: In Windows, the -u, -c, and -a parameters must follow the separation dash.

In other operating systems, enter the parameters after the osas command, asin
this example:

osas-t T2 -c B -a apple

Note: You can enter these parametersin any order, but you must leave a space
between the parameter mark (-t, -c, or -a) and the parameter itself.

Refer to the Resource Manager guide for more information on these parameters.

Bills of Materials/Kitting 1-7
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Logging In

After you start OSAS, the login screen appears.

IEX 0545 Login = |
/g\)AS ’
T OPEN SYSTEMS® decounting Software
Uszer ID Sam
Company D H  Builders Supply -
oK

Tologinto OSAS, enter your User ID, the Company ID you want to work with,
and your Access Code. If you want to save your access code so that you do not
need to enter it again, select the Save Password? check box (or enter Y in text
mode) to save your information. Finally, click OK or press Enter to login.

This screen appears only after you have set up users and access codes for the
OSAS system.

Access Codes

1-8

Access codes limit use of the system and protect sensitive information. Each
code alows access to specific applications, menus, and functions. If you cannot
select amenu or function, your access code is not authorized for it. Use the
Access Codes function in Resource Manager to set up access codes.

To change access codes, select Access code from the File menu, click the

Access Code button on the toolbar, or press F4 on the main menu. When the
Access Code box appears, enter the access code to change to and press Enter.

Bills of Materials/Kitting
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Workstation Date

To change the workstation date, select Workstation date from the File menu,
click the Change Date button on the toolbar, or press F6.

ﬂSetWorkstaﬁon Date =] & =
e g T i
2xEee(me] ? @] @@ ok ) (A

Wiorkstation Date 12/28/2007 75

When the Workstation Date box appears, use the button or your keyboard to enter
the date and press Enter.

Bills of Materials/Kitting 1-9






Navigating OSAS

OSAS menus and functions are available in two modes: graphical and text. The
graphical mode allows both keyboard and mouse commands and uses data entry
fidlds and buttons similar to those found in any graphical software program. The
text mode presents information in a simpler text format and uses keyboard
commands to access functions and move around the screen. If you use an
operating system that does not have graphical capabilities, the text mode is the
only mode available.

You can use either text or graphical function screens independently of the main
menu. For example, you can use text function screens while using the graphical
main menu, and vice versa. Select GUI Functions from the Modes menu or press
Shift+F6 to toggle between the text and graphical modes for function screens.

When available, press Shift+F5 to switch between graphical and text menu
modes, or press Shift+F6 to switch between modes on function screens. You can
also use the Resource Manager Defaults function to select the default mode to
use for the main menu and function screens.

In text mode, use the Page Up, Page Down, arrow, and Enter keysto move
between menus, select and enter functions, and move around function screens.
When alist of commands appears at the bottom of a function screen, press the
highlighted letter to use a command. These methods also work in graphical
mode, or you can use the mouse to click on fields and command buttons.

Graphical Mode

If you're familiar with other graphical software programs, you'll find it easy to
navigate around the OSAS graphical mode, which uses buttons, toolbars, text
entry boxes, and menus to help you move through your tasks.

Bills of Materials/Kitting 1-11
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Navigating OSAS

Graphical
Main Menu

1-12

Main Menu

If you use BBj in graphical mode, the main menu is availablein two flavors:
graphical and MDI. To switch between the two styles, press Shift+F5. If you use
Visual PRO/5, the graphical main menu is the only graphical menu available.

The graphical main menu is shown below.

ﬂ T000 - OPEM SYSTEMS(R} Accounting Software

Purchase Order with Landed Cost
OSAS Web B2B

Sales Crder

Resource Manager

=l = =
File Views Tools Favorites Other User Help
G Ler 2 @ @A S
H  Builders Supply - F
/QDAS :
T OPEN SYSTEMS® Accounting Sofrware
Main Menu General Ledger - 2007 Journal Transactions
Bills of Materials/Kitting Infarmation Inguiry Transactions
Bank Reconciliation ournal Transactions Copy Recurring Entries
Payroll with Direct Deposit Reports GL Journal
Fixed Assets Productivity Repaorts GL Activity Report
seneral Ledger Periodic Processing dit Transactions
General Report Writer File Maintenance Post to Master
Inventary Statement Maintenance
Joh Cost Master File Lists

|Company H |Terminal T000 |10/04/2007 [10:32 AM

You can move around the graphical menu in these ways:

e Click an application to view that application’s menu. Click a menu item to
view its functions. Double-click a function name to enter that function.

To exit from the graphical menu, click a different application or menu name

or press Tab to return to the main menu.

To exit from OSAS, click the Close box in the upper-right corner of the

screen, press F7, or select Exit from the File menu.

Bills of Materials/Kitting
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MDI Main The MDI menu centralizes all OSAS functionality in one location: applications

Menu appear as tabs at the top of the screen, their menus and functions appear in a
navigation pane on the left side of the screen, and function screens appear in the
large pane on the right. Using this menu, you can open more than one function
screen at atime and move or minimize screens as needed. However, you cannot
open two functions that lock the same datafile at the same time.

B\ 054575
Eie Views Tocls Oher User Window Help S o -
(5 S dr 7 @ #  CompanyD |H Buiders Supply - Date: 10/05/2007 User ID: scottm
Reconciliation | Payioll - 2007 | Assets| Ledaer - 2007 | General R/ | Inventory | Job Cost | 0545 ‘wWeb B2B | Orders | Purchasing | Payables | Recava
B 2007 Edit Transactions
Commands Edit Modes Qther Scroll Commands Help
7xu|nel@0]7e|ee
GL Activity Report
Edit Transactions
GL Account Debit Credit Reference Pd
Description Date Src
401000 11838.80 AIR 12
SALES 12/03/2007 AR
501000 6934.94 AR 12
COST OF SALES 1210372007 AR
100000 12388.25 AR 12
CASH SALES 12/03/2007 AR
203300 549.45 AR 12
SALES TAX 12/03/2007 AR
104400 6934.94 AR 12
INVENTORY 12/03/2007 AR
104200 25032.40 AP 12
AJP LINE ITEMS 12/03/2007 AP
Entry
------- Balance -

You can move around the MDI menu these ways.

e Toview an application’s menus, click that application’s tab.

«  Toview the functions a menu contains, click the menu name. The menu
expands to list the functionsit contains. Click the function name to enter the
function. The function screen appears in the right pane.

e Toexit from amenu, click a different menu name or application tab. To exit

from OSAS, click the Close box in the upper-right corner of the screen,
press F7, or select Exit from the File menu.

Bills of Materials/Kitting 1-13
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Navigating OSAS
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Function Screens

Graphical screens contain the same functionality as text screens, presented in a
graphical format that includes easy access to commands via the mouse.

EX Tax Locations =l & |
LCommands Edit Modes Other Scroll Commands Help
2¥xizne @n|ze[08 0K
Tax Location M 4 MName Minnesota Sales Tax
Tax Level 1 Tax ID 23-B76182734
Authority MR Tax on: Freight? Misc?
Tax Lishility Acct 203300 Tax Refundable Acct 203800
Class  Description Sales Tax Purch Tax Tax Collected Tax Paid
a0 Consumer Goods 6.500 6.500 1307.00 0a @
01 Resale Sales 0.000 0.000 .00 .00 @
02 Exempt Sales 0.000 0.000 0o 0o E]
03 IndiAgr Prod. 0.000 0.000 .00 .00
04 Intzrstate Comm 0.000 0.000 .00 .00
05 Motor “ehicles 0.000 0.000 .00 .00
06 Food Products 0.000 0.000 .00 .00
07 Clothing 0.000 0.000 .00 s} E]
03 Gasoline 0.000 0.000 .00 s} @
09 Services 0.000 0.000 .00 .00 @
Total 1307.00 00
Calculated 1307.01 00
QOverfShort -0 00
[ Enter = edit ] [Iax Loc] [ First ] [ Last ] [ Mext ] [ Prew ] [ Wiew ] [ Header ] Goto Class
|company H [10/04/2007 |Terminal T00O [OVR

You can move around the screen in these ways:

¢ Usethe mouse or press Tab to move from field to field.

buttons to move from lineto linein scrolling regions.

Use the scroll

e If ascreen appears prompting for the kind of information to enter or

maintain (such as on File Maintenance or Transactions
appropriate option and click OK to continue.

screens), select the

¢ PressPage Down if prompted to move to the next section.

¢ Click Header when it appears to return to the screen’s header section.

¢ PressF7 to exit the screen and return to the main menu

Bills

of Materials/Kitting
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Shortcut
Menu

Other
Commands
Menu

Information
Menu

Menus

Both the graphical main menu and graphical function screens contain drop-down
menus that give you access to additional commands without using the function
keys. While you can use the function keys to access commands in graphical
mode, you may find it easier to access command through these menus.

To access a menu’s commands, click a menu title. The commands for that menu
appear, followed by any associated hot key combinationsin brackets < >. To use
acommand, click the command name or press the hot key combination.

Refer to the Resource Manager guide for more information on the menus
availablein OSAS and their commands.

OSAS gives you quick access to commands relating to the screen you're using
viaashortcut menu. The commands that are available depend on the function and
the field you are currently using. To use these commands, click the right mouse
button and select the command from the menu that appears.

On the main menu, the shortcut menu gives you access to commands that help
you manage your Favorites menu, switch between sample and live data, perform
certain setup tasks, and view function information. On function screens, this
menu helps you access help documentation, move around the function screen,
work with EIS dashboards, and so on.

The Other Commands (or F4) menu is available on both graphical and text
menu and function screens and gives you access to additional utilities and
commands not directly related to the function you’ re currently using. Among
other things, these commands open calculators or allow you to view or enter
additional information. In text mode, press F4 twice on the menu or once on
function screens to access this menu.

Consult Appendix A in the Resource Manager guide for more information on the
commands available on the Other Commands menu.

The Information (or Shift+F2) menu is available in some graphical or text
function screensin certain applications and gives you access to additional
information about a customer, vendor, item, job, bill of material, or employee.
The commands available on the Information menu are determined by the
applications you have installed, and can include:

Bills of Materials/Kitting 1-15
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Favorites
Menu

1-16

e Genera Information
e Comments

e History

«  Documents

e Address Lookup

Not all of the commands above appear on every Information menu; instead,
commands are available only as they are relevant to the task you are performing.
For example, if you are entering a transaction in Accounts Receivable, you can
access comments or documents about items or customers but not about
employees or vendors.

Consult Appendix A in the Resource Manager guide for more information on
how to use the functions on the Information menu.

The Favorites menu gives you quick access to the OSA S functions you use most
by allowing you to add selections for entire menus or particular functionsto a
custom menu. After you’ ve set up the menu, select Change to Favorites from
the graphical Favorites menu or press F2 to access the functions.

The Favorites menu saves you time by eliminating the need to switch between
applications. You can add functions from several different applications to the
Favorites menu and access them al there rather than switching between
applications on the main menu to access the functions you need.

To add afunction to the Favorites menu, select the function you want to add and
press F10. Press F2 to switch to the Favorites menu to confirm that your
selection was added.

To remove afunction from the menu, select the function on the Favorites menu
that you want to remove and press F10 again.

Bills of Materials/Kitting
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Toolbars

Aswith menus, graphical screens aso contain toolbars that give you fast access
to the most frequently used OSA S commands. The toolbar for the main menu
differs dightly from that of function screens.

Main Menu The toolbar for the main menu is shown below. Click abutton to access that
Toolbar command.
Access Command Calendar Toggle
Code Help Favorites
m\? s-d«x. 2 &
Workstation Application Calculator Call a BBj/Pro5
Date Versions Program
Function The toolbar for function screensis shown below. Click a button to access that
Screen command.
Toolbar
File Start Paste Calendar Online
Maintenance Over Documentation

PH s BER ?@ &A@

Delete Copy  Calculator Field Address
Help Mapping

Date Fields

G If you use BBj in graphical mode, click the Calendar button when it appears next
to date fields to open a calendar so that you can select the date you want to enter
into that field.

Bills of Materials/Kitting 1-17
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Browse

If you use BBj in graphical mode, you can use the Browse button when it
appears next to fields to navigate to directories and files and automatically enter
file pathsinto that field. Click the Browse button to open the Select Directory/
File screen, then navigate to the directory or file and click Open to automatically
enter the file path in the field.

Inquiry

The Inquiry command helps you look up and select valid entries for fields that
are connected to master file records. For example, when you use the Inquiry
command in aBatch ID field, OSAS|lists al batches you have set up so that you
can select the one you want to enter in that field. When the Inquiry button
appears next to afield, you can either click the button or press F2 to open the
Inquiry screen and search for valid entries.

Maintenance

The Maintenance command allows you to enter or edit master file records on the
fly from within functions. For example, you can use the Maintenance command
to add anew customer or item from within the Transactions function. The
Maintenance command is available when the Maintenance button appears on the
toolbar. Click the button or press F6 to open the File Maintenance function
associated with that field and enter or edit a new master file record.

Address Mapping

When you are working with a screen that contains an address, you can use the
Address Mapping command to view a map of that address. This command
combines address information with the URL and search variablesin the Resource
Manager Web Setup function and the Map Lookup ID in the Company Setup
function to direct your web browser to a mapping website and generate the map.

Note: Before you can view maps, you must set up mapping website information
in the Resource Manager Web Setup function, select the Map Lookup ID to use
in the Resource Manager Company Information function, and enter the path to
your workstation’s web browser in the Resource Manager Defaults function.

Bills of Materials/Kitting
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Text Mode

The OSAS text mode is available on all operating systems. If you use OSAS on
an operating system that does not have graphical capabilities, the text mode isthe
only mode available. In text mode, all screens are presented in an easy-to-use
textual interface that you navigate through using keyboard commands.

Main Menu

The text main menu is shown below.

X 0545 To00 [E=H Eol(E=5|

Settings Edit Print Help

11/27 /2007 Company H - Builders Supply 4:25 M

Main Menu

Eills of Materials/Kitting_

TO00l—————  0PEN S3S¥3TEMS (R) Accounting Software

When you select an application, the application’s menu is superimposed over the
main menu. Selecting an entry on an application menu opens afunction screen or
asubmenu.

You can move around the text main menu in these ways.

e Usethe arrow keys to move the cursor up and down to highlight the
application you want. Then press Enter to select it.

Bills of Materials/Kitting 1-19
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*  Pressthefirst letter of the application you want to move the cursor to the
first application beginning with that letter. Continue to press the |etter key or
the down arrow until the application you want is highlighted, then press
Enter to select it.

e Usethe mouseto click an application to view that application’s menu.

e Tomoveto the first application on the menu, press Home. To moveto the
last application on the menu, press End.

¢ Onan application menu, press Page Up to move to the menu immediately
behind it. If you are several levels away from the main menu, you can return
to the main menu by pressing Page Up repeatedly or by pressing Tab once.

e Toexit from OSAS, pressF7.

Function Screens

Like the text menu, OSA S text function screens can be used on all operating
systems and in combination with graphical menus.

Settings Edit Print Help

Orders

Bills of Materials/Kitting
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Other
Commands

Information
Menu

You can move around the screen these ways:
e PressEnter or the down arrow to move from field to field.

¢ Touseacommand that is listed in the command bar, press the highlighted
letter.

¢ Usehot key commandsto accessinformation screens or to toggle commands
on and off. Refer to Appendix B in the Resource Manager guide for more
information on these commands and their corresponding hot keys.

e If ascreen contains more than one section, press Page Down when
prompted to move to the next section.

e If amenu appears prompting you for the kind of information to enter or
maintain (such as in the example and on Transaction and File Maintenance
screens), select the appropriate option and press Enter.

¢ To exit the screen and return to the menu, press F7.
Menus

Like the graphical mode, the text mode also includes menus that give you access
to commandsthat open additional utilities, show additional information about the
task at hand, or set up a custom menu that contains frequently-used commands.

Refer to Appendix A in the Resource Manager guide for full details about the
menus availablein OSAS.

The Other Commands (or F4) menu gives you access to additional utilities and
commands not directly related to the function you' re currently using. In text
mode, press F4 twice on the menu or once on function screens to access this
menu. See page 1-15 for more information on this menu.

The Information (or Shift+F2) menu gives you access to additional information
about a customer, vendor, item, job, bill of materia, or employee. In text mode,
this menu is available when the Info flag appears at the bottom of afunction
screen.
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The commands on the menu are available only as they are relevant to the task
you are performing. For example, if you are entering atransaction in Accounts
Receivable, you can access comments or documents about items or customers
but not about employees or vendors. See page 1-15 for more information.

The Favorites menu allows you add the OSAS menus or functions you use most
frequently to a custom menu. After you' ve set up the menu, select Change to
Favorites from the graphical Favorites menu or press F2 to access the functions.

To add afunction to the Favorites menu, select the function you want to add
from the main menu and press F10. To remove a function from the menu, select
the function on the Favorites menu that you want to remove and press F10 again.
See page 1-16 for more information on this menu.

Commands and Flags

Both the text menu and text function screens et you use commandsto drill down
to more information, change companies or access codes, switch to sample data,
and perform tasks related to the function you are using. These commands are
analogous to the commands contained on drop-down menus in graphical mode.

You access commands by pressing the hot key combination for the command you
want to use. If you're working with a keyboard that lacks function keys (labeled
with an F followed by a number) or if you' re working with an emulator in UNIX
(which can cause function keys to become unavail able€), press the appropriate
aternate key combination to access the command.

Refer to Appendix B in the Resource Manager guide for alist of dl OSAS
commands and their associated hot keys.

Not all commands are available for every function or field; when acommand is
available, aflag appears at the bottom of the function screen. Common flags
include Quick, Info, Maint, Inquiry, and Verify.

¢ TheQuick flag remindsyou that you are using the Quick Entry mode to skip
fidlds that are not required. Press Ctrl+F to toggle quick entry on and off.

¢ Whenthe Info flag appears, press Shift+F2 to access the Information menu

to access additional information about a customer, vendor, item, job, bill of
material, or employee. See page 1-15 for more information on this menu.
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Maint I ¢ When the Maint flag appears, press F6 to launch the appropriate File
Maintenance function to edit a master file record or enter anew one “on the

fly.” When you finish, press F7 to return to the function you were using.

Inquiry I e WhentheInquiry flag appears, press F2 to use the Inquiry command to |ook
up additional information and select valid entries for the field you are in.

*  The Verify flag reminds you that you are using verification. When this flag
appears, you must provide verification when you press Page Down or use
the Proceed (OK) command. Press Ctrl+V to toggle verification on and off.

Command Bar
The command bar appears at the bottom of function screen and gives you access

to commands that alow you to move around the screen, add or edit information,
change settings for selected lines, or select output devices.

Enter = edit, Append, Header, Totals, View, Online, Next trans

The commandsthat are available depend upon the function you are using, and are
analogous to the command buttons available on graphical screens. Pressthe
highlighted key to use acommand.

Messages

M essages appear at the bottom of the screen when a command is unavailable or
when OSAS needs information to continue.

Verification
{_ Press <Pgln> to proceed

Address Mapping

When you are working with a screen that contains an address, you can use the
Address Mapping command menu to view amap of that address. Thiscommand
combines address information with the URL and search variablesin the Resource
Manager Web Setup function and the Map Lookup ID in the Company Setup
function to direct your web browser to a mapping website and generate the map.
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The Address Mapping command is available when the Map flag appears at the
bottom of the screen. To view a map of the first address on the screen, press
Shift+F4. To view a map of the second address (if present), press Shift+F5. The
second command is not available when there is only one address.

Note: Before you can view maps, you must set up mapping website information
in the Resource Manager Web Setup function, select the Map Lookup ID to use
in the Resource Manager Company Information function, and enter the path to
your workstation's web browser in the Resource Manager Defaults function.

All OSAS applications contain a variety of reports to help you view and analyze
your business data. Each report function includes a selection screen that allows
you to select the range of information to include in the report, which appearsin
alphabetical order when the report is produced. After you select the information
to include, use one of these options to output the report:

e Sdect Printer (or enter P in text mode) to send the report to a printer, then
select the printer to use.

e Select Print Preview (or enter R) to view the report in a preview window,
from which you can print the report later. This option isonly available on
Windows or graphical Linux workstations running BB;j.

e Select File (or enter F) to save the report to afile, then change the directory
path and file name (followed by the .txt extension), if necessary. Directory
paths and file names must be less than 35 charactersin length.

Note: To preserve formatting, view the reports you save to atext filewith a
fixed-width or monospaced font (Courier or Lucida Console, for example).

e Intext mode, enter S to view the report directly in an OSAS function screen,
then select whether to view it in Standard or Compressed width.

e When available, select Email (or enter M) to e-mail the report, then enter the

e-mail address to sent the message to, the subject for the message, and
whether to include the report as an attachment to the message.
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Generally, reports or forms that make up part of your audit trail cannot be
e-mailed. You also must set up your e-mail system in Resource Manager
before you can e-mail reports.

Note: To preserve formatting, view e-mailed reports (or attachments) with a
fixed-width or monospaced font (Courier or Lucida Console, for example).

Consult the Resource Manager guide for more information about reports.
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Installation and Conversion

Installation
Before You Install Bills of Materials/Kitting

Make sure your system meets these minimum requirements
before you install Bills of Materialg/Kitting.

The Bills of Materialg/Kitting system needs a minimum of 3
megabytes (3 MB) of disk space to work correctly with
programs, sample data, data dictionaries, system files, and
graphics files. Having more disk space available is necessary
for the data files you create and maintain.

The OSAS system requires at least one megabyte (1 MB) of
main memory to run. More memory may be necessary in
certain environments and operating systems.

Installing Bills of Materials/Kitting

Use the Install Applications function in Resource Manager
(see the Resource Manager User’s Manual) to install
Inventory. Then use the same function to install Bills of
Materia g/Kitting.
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Once you have Bills of MaterialgKitting installed on your system, you must
prepare your datafiles for everyday use.

You can prepare files for use with Bills of Materialg/Kitting in one of two ways:
you can create and set up your files manually on anew system, or you can
convert your old files when you upgrade from an earlier version. To create files
on a new system, use the Data File Creation function on the Company Setup
menu in Resource Manager (see the Resource Manager User’s Manual). For
instructions on converting your files, see the “Conversion” section later in this
chapter.

You must install and set up Inventory before you set up Bills of Material g/Kitting.
If you plan to use General Ledger or Sales Order with Bills of Materials/Kitting,
you must install and set up those applications before you set up Bills of

Materia /Kitting.
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Conversion

If you use an earlier version of OSAS Bills of Material gKitting, you can convert
your files from the older version to the current version.

When you are ready to convert files, use the Data File Conversion function on
the Company Setup menu in Resource Manager (see the Resource Manager
User’s Guide) to upgrade Bills of Material gKitting data files. You can upgrade
from version 4.xx, 5.xx, 6.xx, or 7.0x.

Follow the guidelines to convert to version 7.5:

You must install the new version of Bill of Materials/Kitting before you
convert files. You can replace and update the programs properly only by
using the Install Applications function in Resource Manager.

Before you convert an application’s files, make note of the version number
of the application from which you are converting. The Data File Conversion
function has no way of determining the information from within the
function.

Because tables are a so converted when you convert datafiles, any changes
made (including those in Options and Interfaces) since theinitial set up
may be lost. Check table settings and verify your options and interfaces
selections after converting al companies. If you need to reconvert a
company, either reset your options after conversion or back up the xxTB files
before converting.

Before you convert an application’sfiles, back up your data files.
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Consider Your Setup

Before you try to convert from your version of Bill of Material gKitting, consider
the exact setup of your system. Since OSAS code can be customized,
modifications to your system might be lost if you install a new version of a
program or update afile. If you are not sureif your system is ready for
conversion, consult your value-added reseller.

Converting to Version 7.5

Select Data File Conversion from the Company Setup menu in Resource
Manager. The function screen appears.

m Data File Conversion L=NECI. X
Commands Edit Modes Other Help
%xt§|i§ ﬂ@|?@|@@ [ ok |[Abandon |
Select directory on which to create files
data
Enter directory that contains the files to be converted
c:\osasB5\data u
Do you want source files erased after conversion? E
Do you want conversion to pause if a problem is found?
Appl Description Wersion Appl Description Wersion
GL General Ledger 6.50
IN Inventory 6.50
S0 Sales Order 6.50
AR Accounts Receivable 6.50
BK Bills of Materials/Kitting 6.50
EJ
| CompanyH | 1022412007 | Terminal ToOO | OVR

1. Thesystemdisplaysall valid OSAS data paths. Select the destination
directory where your new data files will reside.

2. Enter the path (drive and directory) that has the files you want to convert.
You cannot enter the same path as the path you selected as the destination.
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10.

11

If you want source files to be erased after conversion, select the check box
(or enter Y in text mode); if not, clear the box (or enter N in text mode).

If you want the conversion process to pause if aproblem occurs, select the
box (or enter Y in text mode); if not, clear the box (or enter N in text mode).
The system considers file corruption or evidence of data not converting
correctly aproblem.

Enter BK in the Appl column; Bills of Material §Kitting appears.

Enter your earlier version number of Bills of Materials/Kitting, and press
Enter. (You can determine the version by looking at the copyrights screen
when you start OSAS, or in most versions, by using the Application
Information tool button on the menu screen in graphical mode or by pressing
Shift+F2 in text mode.

If datafiles aready exist for Bills of Materialg/Kitting in the intended
destination path, the BK data files exist. Do you want this task to erase
them? prompt appears. If you want to erase the existing files and convert the
filesfrom the version in the source path, select Yes (or enter Y in text mode);
if not, select No (or enter N in text mode). If you elect not to erase existing
files, you must change your directory choices so that no conflict exists.

To convert, use the Proceed (OK) command.

The Do you want a printout of error log after each application? prompt
appears. If you want the error log to be produced after files are converted for
each application, select Yes (or enter Y in text mode); if you want the log to
be produced after files for all applications are converted, select No (or enter
N in text mode). If you are converting only Bills of Materials/Kitting files,
your answer to this prompt makes no difference.

Answer the questions that appear relating to the conversion of the employee
history and last-year files.

If a problem occurs and you indicated that you want the system to pause
when a problem occurs, a prompt alerts you. To stop the conversion process,
select Yes (or enter Y in text mode). To let the conversion run its course and
investigate later, select No (or enter N in text mode).
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12. When the processis finished, the files are converted. Select the output
device for the error log.

After conversion isfinished and the error log is produced, the main menu—
with Bills of Materials/Kitting added—appears.
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Set Up and Work Flow

Setting Up Bills of Materials/Kitting:
Determining Options and Interfaces

Setting up the options and interfaces is a standard part of
installation. The selections you make determine the way Bills
of Materialg/Kitting runs.

Interfaces

Bills of Materia gKitting can be directly interfaced only with
General Ledger. However, it gets most of its information from
Inventory, which can be interfaced with several other
applications. See the Inventory User’s Manual and other user’s
manuals for information about other interfaces that could have
an indirect effect on Bills of Material g/Kitting.

Bills of Materialg/Kitting version 6.1 does not work with any
version of Inventory, Accounts Receivable, or Sales Order
lower than 6.10. Bills of Materia g/Kitting performs a specific
operation: it tracks the building of abill of materials. This
operation involves the creation of aretail item from other
inventory items (and needs the Inventory application).

Assembliesinvolve only Bills of Materia /Kitting and
Inventory. You can sell an assembly through Accounts
Receivable or Sales Order, but its constituent parts are not
directly taken into account at the point of sale.
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Building and selling kitsinvolves grouping and selling items as asingle item that
can be sold only through Sales Order. If Sales Order is not interfaced with Bills
of Material/Kitting but Inventory is, you can take advantage only of the
functions that pertain to assemblies; you can still build assemblies, but you
cannot sell them as kits.

If you sell akit through Sales Order, the constituent parts of the kit are taken into
account. If Sales Order interfaces with Bills of Materialg/Kitting and General
Ledger, kit information is sent to the GLIRxxx file when you post.

If Bills of Material g/Kitting interfaces with General Ledger, information about
buildsis sent to the GLIRxxx file through the BKIRxxx (Transaction/Journal)
file. If Bills of Material gKitting does not interface with General L edger, no
information is sent to the GLJRxxx file when you post.

Options
To begin setting up each company’s options and interfaces, use the Resource

Manager Options and Interfaces function (see the Resource Manager User’s
Manual). BK isthe application ID. This screen appears.

B Eills of Materials/Kitting Options SEECEL X
Commands Edit Modes Other Scroll Commands Help
Pl | 2 | =] | ? & | aa 0K Abandon
Description Valug
Interface to General Ledger? NO [ﬂ
Post Detail to General Ledger? NO E]
Allow Negative Builds? YES B
Prompt on Megative Guantities During Build? YES
Keep Detail History? YES
Use Additional Descriptions From Inventory? YES
Display unit/extended cost on HLE's? NO
Write Issue Information into Inventory Detail History? NO
Option (001 of 008 )
| CompanyH [ 1072472007 | Terminal Tooo [ovR
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Your answers to the following questions determine how the system works and
how information flows throughit.

1

Toggleto YES to interface Bills of Materialg/Kitting with General Ledger.
When you interface Bills of Materia §Kitting with General Ledger, the
BKJRxxx (Transaction/Journal) file sends information about an assembly to
the GLIRxxx (Journal) file when you post.

If you track the building of an assembly and one of its component’s
guantities falls into the negative range, you have a negative build.

Toggleto YES if you want to allow a negative build or track the assembly of
abill of materials before you get the parts for it; otherwise, toggle to NO.
You might want to select YES if you usually sell items before you build
them.

Toggleto YES if you indicated that you alow negative builds and you want
the system to warn you when you try to build an assembly that uses an item
with a quantity of zero. Toggle to NO if you want the system to proceed
tracking such a build without warning you first.

Toggleto YES if you want to keep history about each item in each kit;
otherwise, toggleto NO. You must select YES if you want the Detail History
Report in Sales Order to take kits into account.

Toggleto YES if the items involved with the assemblies and kits carry
additional descriptions and you want to use them in Bills of Materials/
Kitting; otherwise, toggle to NO. If the items involved with the assemblies
and kits do not carry additional descriptions from Inventory, your entry does
not have an effect.

Toggleto YES if you want to display unit and extended costs on the build
screens. Toggleto NO if you want to exclude the cost information from the
screens during builds and inquiries.

Toggleto YES if you want detailed information about component movement
written to the Inventory Transaction History file, or to NO if you do not want
to save this information.
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8.

When you finish setting options, press W to save your changes and return to
the Options and I nterfaces screen where you can select another application
or exit to the main menu.

Preparing Your Data

3-4

Follow these steps to prepare your data:

1

5.

6.

Organize your lists of components that constitute akit or abill of materials
and the quantitiesfor each. (Components, kits, and assemblies must be set up
in Inventory first because Inventory must recognize each item.)

Prepare the information specified in Chapter 2 in the Inventory User’s
Manual.

Build tables (see page 6-23).
Define bills of materials (see page 6-9).
Define kits (see page 6-3).

Set up access codes.

You should establish valid kits and bills of materialsimmediately after you install
Bills of Material g/Kitting.

Tables

Before you define bills of materials and kits, you must set up the system tables.

The Terminology (TRMBK) table holds |abel s of the user-defined fields used
in the Kits and Bill of Materials functions.

The Genera Ledger (BKGLxxx) table assigns the general |edger accounts
you specify to the amounts entered for the three user-defined fields.
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Access Codes

To restrict access to data files, menus, and functions that provide confidential
information or are sensitive to change, use the Resource Manager Access Codes
function to set up access codes on your system.

Access codes are company-specific. When you set up an access code for a user,
the code is assigned the company you are in. After you set up your access codes,
print alist of them and storeit in a safe place.

Creating a Backup Schedule

Back up your Bills of Materialg/Kitting data files whenever they change and
before you run these functions:

e Build Assembly

e Components

¢ Multilevel Cost Rollup

e PurgeBill of Materias History
e Post Transactions

e Undo Build

Back up your programs once a month as insurance against media damage or
deterioration.

Use the Backup function on the Resource Manager Data File Maintenance
menu to back up files.

You must back up al the filesin the data path for a particular list of
companies at once to ensure that you have up-to-date copies of the system
files. Do not try to use operating system commands to back up only a few
filesthat have changed; if you do, your system may not work after you
restore them. The Backup function backs up all the datafiles for a specified
company in adata path at onetime.
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Daily Tasks

Your work flow is divided into daily and periodic tasks. After the kits and bills of
materials are established, you can use the File Maintenance functions to update
information about kits or assemblies, substitute components among several kits
and assemblies, and remove unnecessary data from history.

You can use the functions on the Daily Work menu only if you have established
bills of materials.

Adding Kits

To add akit, you must use an ID of an existing inventory item that has been
marked as akit in Inventory, provided that it isnot already abill of materials. The
reason is that when you sell the kit, Sales Order gets kit information from
Inventory files. Sales Order cannot recognize it except as an inventory item.

The best way to add akit isto use the Items function in Inventory. When you use
the Items function, you know that the inventory item has been established to be
used as akit. Sales Order recognizes the inventory item, and you can change an
established kit in the Kits function.

Deleting Kits

To delete a kit from the BKMHxxx (Master Header) and BKMDxxx (M aster
Detail) files, use the Delete (F3) command in the Kits function. You cannot undo
this action.
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Adding Assemblies

3-8

To add an assembly, you must use an ID of an existing inventory item, provided
that it is not already an assembly or akit. The reason is that when you sell the
assembly, Accounts Receivable and Sales Order get assembly information from
the Inventory system. Accounts Receivable and Sales Order cannot recognize it
except as an inventory item.

The best way to add an assembly isto use the Items function in Inventory. When
you use the Items function, you know that the inventory item has been
established to be used as an assembly. Accounts Receivable and Sales Order
recognize the inventory item, and you can change an established assembly in the
Bill of Materials function.

Deleting Assemblies

To delete an assembly, use the Delete (F3) command in the Bill of Materials
function. The assembly record is deleted from the BKMHxxx and BKMDxxx
files, but an assembly of which the deleted assembly was a part is not deleted.
For example, if assembly 100 is part of assembly 450 and you del ete assembly
100, the record for assembly 100 is gone; the record for assembly 450 and the
components that make it up are still intact.

Whether you keep the del eted subassembly as part of the definition of assemblies
is up to you. When a component is marked as a subassembly, the component is
considered as another assembly. When a component is marked as an item, it is
considered only as an inventory item. When you use the Delete (F3) command,
the system checks for other occurrences of the assembly’s use as a subassembly
(Sub).

If the subassembly is not part of another assembly’s definition, the subassembly’s
record is deleted and the task is complete. If the subassembly is part of another
assembly’s definition, a prompt appears:

Change Sub ID to Item Everywhere?
To change the definition of all the other assemblies that use the ID from a
subassembly (assembly) to an item (nonassembly from the Inventory file), select

Yes (or enter Y in text mode). To leave the other assemblies’ definitions alone,
select No (or enter N in text mode).
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If you elected not to change other assemblies and you try to build an
assembly that involves a deleted subassembly, you are not allowed to build
the deleted subassembly.

Monthly Tasks

At the end of every month, complete the daily work and print the period-to-date
reports.

Periodic Tasks

Periodic tasks comprise tracking the occurrences of building assemblies and
posting transactions.

Produce the reports on the Reports menu periodically as a backup before you
purge information and as a safeguard against circumstances that might harm your
data.

Posting Transactions

If Bills of Materid gKitting interfaces with General Ledger, entries and
transactions associated with ageneral ledger account are transferred from the
BKJRxxx (Transaction/Journal) file to the GLIRxxx (Journal) file for accurate
tracking of the individua inventory general ledger accounts and the user-defined
accounts in the BKIRxxx file.

Each component’s inventory account is credited for the cost amount and each

user-defined account. The assembly’s inventory account is debited for the sum of
the components’ costs and the user-defined amounts.
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If detail is to be posted, information about each component in the BKIRxxx file
is sent to the GLIRxxx file. If only summary information is to be posted,
information in the BKJRxxx file is accumulated for each general ledger account
and the sum totd is transferred to the GLIRxxx file.

Assembly Component User-Defined 4 User-Defined 5 User-Defined 6
Inventory Inventory Account Account Account
Account Account
| | | | |
DB

CR ‘ CR

‘ CR ‘ CR

If General Ledger does not interface, no information is sent to the GLIRxxx filg,

but the posting log is still produced to show what would have been posted.

Before you post, complete these tasks:

¢ If you have amultiuser system, make sure that no one elseis using the Bills
of Materialg/Kitting system. You cannot post if someone elseis using the
Bills of Materia g/Kitting files.

e Print the Build Assembly Journal.

e Back up al the datafiles.
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Build Assembly

Undo Build

Build Assembly Journal
Post Transactions
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4-15
4-17

Daily Work

Introduction

This chapter explains the features and uses of the screens and

processes in the Bills of Materialg/Kitting application.
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Build History Inquiry

Use the Build History Inquiry function on the Daily Work menu to look up
specific build information.

Select Build History Inquiry from the Daily Work menu. The Assembly Inquiry
screen appears.

B} Build History Inquiry [o] = =]
Commands Edit Modes Other Scroll Commands [nventory Lookups Help
2xu|nn|mn|[:e|0e® or
Assembly ID 700 9 Cabinets
Location ID MNOO MINNEAPOLIS WAREHOUSE
Build Date Fram |11 Thru 12312007 |ER
Build No Assembly ID Quantity Ext Cost App. Labor
Build Date Location ID Overhead
Process
000004 700 20.0000 175.03 15.23||=
07/27/2006 1IND0O1 5.98( &
5.58 E]
000005 700 30.0000 175.03 15.23
07/27/2006 1IND0O1 5.58
5.58
000008 700 20.0000 175.03 15.23
11/27/2006 1IND0O1 5.58
5.58
000007 700 100.0000 175.03 15.23|| =
0572772007 1IND0O1 558z
5.58 E]
Line No ( 000002  of 000005 )
View
| CompanyH | 09/06/2007 | Terminal TOOD | OWR

Enter the ID of the assembly you want to view.

| Inquiry | t
| Inquiry | 2

3. Enter the Build Date range for the builds you want to view. Leave the fields
blank to view information for al possible dates.

Enter the location ID for the assembly you want to view.
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4. Select acommand button.
e PressV toview details for a specific line.
¢ Press G and then enter the line number to go to a particular line item.

5. Usethe Exit (F7) command to exit to the Daily Work menu.
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Assembly Inquiry

Use the Assembly Inquiry function on the Daily Work menu to inquire about
assemblies that your business produces.

Select Assembly Inquiry from the Daily Work menu. The Assembly Inquiry
screen appears.

B Assembly Inquiry = | B |t
Commands Edit Modes Other Scroll Commands [nformation [nventory Lookups Help
2xcz|ne|mn][-e|0e ox
Location ID MMNDOD1 b MINNEAPOLIS WAREHOUSE
Assembly ID 700 b Cabinets
Current Quantity 3.0000
Quantity to Build 4 0000 Max Available to Build 8.0000
Lvl Item ID/Description Loc ID Unit Ext Qty Awail Qty
1 700100 MMNO002 EA 4.0000 170.0000 @
WALNUT CABINET @
2 1700130 MNDOO2 0Z 4.0000 632.0000 B
VARNISH
2 700998 MNDOO2 EA 8.0000 36.0000
VARNISH BRUSHES
2 700120 MNDOO2 0Z 4.0000 682.0000
STAIN - WALNUT
2 1700993 MNDOO2 EA 20.0000 15694.0000
OIL RAGS B
2 700110 MNODO2 EA 4.0000 55.0000 @
UNSTAINED CABINET E]
*= Component Exceeds Qty Available Component { 001 of 014 )
Goto ] [ Header ] [ Online ]
| CompanyH | 102412007 | Terminal To00 | OVR

 Inquiry | 1. Enter thelocation ID for the assembly you want to view.
 Inquiry | 2. Enter the ID of the assembly you want to view.
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The Do you want to calculate the maximum available? prompt appears
when you enter the assembly ID. If you want to calculate the available
number of assemblies that you can build with the available componentsin
the specified locations, select Yes (or enter Y in text mode); if not, select No
(or enter N in text mode).

The available quantity of the assembly appears.

Enter the number of assemblies you want to build. Thisinformation appears:

¢ The maximum available quantity to build.

¢ Thelevel of the component or material.

e Thecomponent or item ID. An asterisk (*) before an item ID indicates
that the quantity of the component in inventory is below the quantity
needed to build the assembly.

e Thelocation ID.

e Theunits by which the quantities are measured.

¢ The quantities required to build the requested amounts.

e The quantities availablein inventory appear. This number is based on
the specified componentsin the Bill of Materials function.

Select acommand button.

e Press G and then enter the line number to go to a particular line item.
(This command appears only if there is more than one screen of items.)

*  PressH to edit the fields in the header.

¢ Press O to send the information to an output device. Then select the
output device to print the breakdown of necessary components.

Use the Exit (F7) command to exit to the Daily Work menu.
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Build Assembly

Usethe Build Assembly function on the Daily Work menu to track the assembly
of one bill of materials or many of the same assembly. You can aso build an
established serialized or non seriaized assembly.

Select Build Assembly from the Daily Work menu. This screen appears:

B uild Assembly =HECRL_ X
Commands Edit Modes QOther [nventory Lookups Information Help
KE‘@‘E@‘?@‘@@ OK ||Abandun|
Location ID MNO0D1 (3] MINNEAPOLIS WAREHOUSE
Assembly ID 700 |T| Cabinets
Build Number 100209
Maximum Awailable to Build 6.0000
Quantity to Build 4.0000
Build Date 1052007 ()
GL Period 10
Inquire About Assembly?
| companyH | 10252007 | Terminai Tooo | ove

Inquiry | 1. Enter the ID of the location that will hold the assembly you want to build.
Inquiry | 2. Enter the ID of the assembly you want to build.

3. TheDo you want to calculate the maximum available? prompt appears
when you enter the assembly ID. If you want the system to calculate the
maximum number of assemblies you can build from inventory, select Yes
(or enter Y in text mode); if not, select No (or enter N in text mode).
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4. Enter or change the build number.

5. The maximum number of assemblies that you can build with the available
components in the specified locations appears.

6. Enter the number of assemblies you want to build.
7. Enter or change the date for the assemblies to be recorded as built.
8. Enter or change the general |edger period for the date of the build.

9. If you want to view the Assembly Inquiry screen, select the check box (or
enter Y in text mode); if not, clear the box (or enter N in text mode).

10. To save your work, usethe Proceed (OK) command.

If you entered more assemblies to build than the maximum available to
build, the Negative Item screen appears. See “Negative Item” on page 4-9
for more information.

If the assembly involves lotted, serialized, or lotted and serialized items, a
screen appears where you can enter or edit the lot, serial, or lot and serial
numbers for that item. See “New/Existing L ot/Serial Number Entry” on
page 4-10 for more information.
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Negative Item

Use this dialog box to instruct the system to track a build that makesthe involved
item quantity a negative number.

Negative Item L=NECIE. X
Commands Edit Modes Other Help
» K 1= | i=) | @ B | ? & | (e e | OK || Abandon |

Quantity for ltem 700500
Location MN0002
Units EA

Will Become 4.0000-
Proceed with Build? Fl

1. Theitem ID and the location for the item appears.

2. The negative quantity created when you entered the quantity to build is
displayed. You cannot include serialized items in negative builds. You must
have enough serialized items on hand in order to build an assembly. If not
enough serialized items are on hand, the system will not continue with the
build.

3. To continue building the specified number of assemblies, select the check
box (or enter Y in text mode). To discontinue the build, clear the box (or
enter N in text mode).

4. UsetheProceed (OK) command to continue with the build. When the build

is complete, enter another assembly ID to build or use the Exit (F7)
command to return to the Daily Work menu.
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Build Assembly

4-10

New/Existing Lot/Serial Number Entry

If the assembly contains |otted items, the Existing Lot Number Entry screen
appears after you enter build information on the Build Assembly screen. If the
assembly contains serialized items, the Existing Serial Number Entry screen
appears. If the assembly contains lotted and serialized items, the Existing Lot/
Serial Number Entry screen (shown below) appears. Use this screen to enter lot,
serial, or lot and serial numbers for components.

B Existing Lot/Serial Number Entry 2| E it
Commands Edit Modes Other Scroll Commands Help
K 1= | [ | B @& | 7 & | [e e OK Abandon
ltem 1D 700500 Series Number
Loc ID MN0D02 MINNEAPOLIS MANUFACTURING
Units EA Requested Qty 12.0000
Serial Number Unit Cost @
1/1000 2.2500 @
2/1000 2.2500
3/1000 2.2500 B
4/1000 2.2500 B
5/1000 2.2500 @
Serial Mumber (001 of 007 ) 15.7500 @
I Enter = edit I [ Append ] [ Done ]

The Item ID, Loc ID, Units, Requested Quantity, Serial Number, Unit Cost and
Price for the item appear. Use this screen to track the lot and serial number of
each serialized item.

¢ PressEnter to edit alot or serial number.

Press A to append alot or serial number.
Press D to exit to the Build Assembly screen.

To save your entries and continue building the assembly, use the Proceed
(OK) command.
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Append Lotted Serial Number

The Append/Edit Lot Number screen appears when you add or edit alot number.
The Append/Edit Serial Number screen appears when you add or edit a seria
number. The Append Lotted Serial Number screen (shown below) appears when
you add or edit a lotted serial number. Use this screen to add information about
lotted and serialized itemsto the assembly.

ﬂ Append Lotted Serial Number =NACIL X
Commands Edit Modes Other Inventory Lookups Help
ﬁXE§|@|ﬂ@|?@|@@ OK ||Abandcm|
Serial No 8/1000 |T‘ Lot No 120195 Y
Auto Generate? Cost 2.2500 Ext Cost 2.2500
Fullill Qty 0000
Comment |
Inquiry I 1. Enter thelot or seria number for the item.

If theitem is lotted and seriaized, the lot number associated with that serial
number for theitem appears and cannot be changed. The cost of theitem and
the extended cost of the item appear.

2. Enter or change the quantity that is removed from inventory. You can access
thisfield only if you are working with alotted, non-serialized item.

3. Enter an additional comment about the item, if necessary.

4. To save your entries and continue building the assembly, use the Proceed
(OK) command.
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Undo Build

Use the Undo Build function on the Daily Work menu to back out unposted bills
of materials and return component parts to inventory.

Select Undo Build from the Daily Work menu. The Undo Build screen appears.

B Undo Build = | 5 o
Commands Edit Modes Other Information Help
2xi=|ne|mn|-e|ee ok Avandon
Build Number 000008 |1|
Location 1D MND0O1 MINNEAPOLIS
Assembly ID 700 Cabinets
Quantity Built 1.0000
Date of Build 07/07/2005
| company 1 [ 10252007 | Terminai Toon | ms
Inquiry | 1. Enter the number of the build you want to undo. The location ID and

description, and the assembly ID and description appear. The quantity built
and the date of the build appear.

2. Select the output deviceto print the Undo Build Error Log. See “Reports’ on

page 1-24 for more information. After the list is produced, the Daily Work
menu appears.
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Undo Build

3. Toundo the build and return to the Daily Work menu, use the Proceed (OK)

command.

Undo Build Error Log

4-14

OfsZz/ 2008 Builders Bupply
1:44 PN Tndo Build Error Log
Company H

Thdo Build 000009 was successful.

Ernd of Report

Page 1
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Build Assembly Journal

Usethe Build Assembly Journal function on the Daily Work menu to produce a
summary of the assemblies you have instructed Bills of Material gKitting to
track. Thisfunction isuseful if you want to see alist, before you post, of the
assemblies that areto be built or that have been built. After you post to General
L edger, you can compare the Build Assembly Journal with the Audit Log.

Select Build Assembly Journal from the Daily Work menu. The Build
Assembly Journal screen appears.

ﬂ Build Assembly Journal SRECEC x
Commands Edit Modes Other Help
'}?XEE‘E|-|?®|@@ 0K Abandon
Assembly ID  From  |700 B
Thu 700110 a)
Location 1D From | MNOOO1 IEI
Thru MMNO002 A
Frint By:
@ GL Period/Account
) Build Number
Print:
@ Detail
) Summary
| CompanyH | 10252007 | Terminal TOOD | NS
Inquiry I 1. Enter the range of assembly IDs and location IDs you want to include in the
journal, or leave the fields blank to include all.

2. Select the order in which you want to organize the report.
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Build Assembly Journal

Select whether you want to include detail information in the report.

Select the output device to begin printing the journal. See “Reports’ on
page 1-24 for more information. After the list is produced, the Daily Work

menu appears.

Build Assembly Journal

4-16

10,25 /2007 Builders Supply Page 1
11:09 aM Build asserhly Journal
by GL Account/Period
Asserhly/Corponent Description Type Loc. Date Quantity Built GL account Debit Credit
700500 Series Nuther Tten MHOODZ 0770772007 1.0000- 2.28
GL ACCOUNT TOTAL ] 2.28
700130 Varnish Tten MNOODZ2 D7 1.0000- 104000 .43
7005998 Varnish Brushes Tten MNOODZ2 0 2.0000- 104000 5.26
Toolz2o Stain - walnut Tten MNOODZ2 0 1.0000- 104000 .52
700999 011 Rags Tten MNOODZ2 0 5.0000- 104000 .40
700200 Hinges Tten MNOODZ2 0 4.0000- 104000 B.16
700400 wood Screws Tten MNOODZ2 0 20.0000- 104000 2.20
700300 Handles Tter MNOODZ2 0 4.0000- 104000 5.32
700110 Unstained Cabinet Subasseth]l MHOOD2 0 1.0000 104000 106.17
700110 Unstained Cabinet Subasseth]l MHOOD2 0 1.0000- 104000 106.17
00100 walnut Cabinet Subasseth]l MHOOD2 0 1.0000 104000 131.01
700100 walnut Cabinet Subasserhl MNOOOZ 0770772007 1.0000- 104000 131.01
GL ACCOUNT TOTAL 237.18 262.47
700110 Unstained Cahinet Praocess MNOODZ2 D7 1.0000- 104200 3.12
Foo0100 walnut Cabinet Process MHOODZ 0 1.0000- 104200 B.34
o0 Cabinets Praocess MNOOD1 D 1.0000- 104200 5.7
700111 Cabinet Assevhly Tten MNOODZ2 0 1.0000- 104200 70.06
700113 Cutting Board Tten MNOODZ2 0 1.0000- 104200 2.50
700115 Drawer Assevhly Tten MNOODZ2 0 1.0000- 104200 12.43
700117 Cabinet Door Tten MNOOD2 07, 2.0000- 104200 10.82
GL ACCOUNT TOTAL ] 115.01
700 Cabinets Asserhly MNOOD1 07 07 2007 1.0000 104400 201.58
GL ACCOUNT TOTAL 201.58 ]
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Post Transactions

Use the Post Transactions function on the Daily Work menu to post the
transactions related to building the assemblies to General Ledger.

Select Post Transactions from the Daily Work menu. The Post Transactions
Screen appears.

ﬂ Post Transactions SEECTL X
Commands Edit Modes Other Help
'}?XEE‘E\‘H‘?@‘@@ 0K || Abandon |

Have you
Backed up your data files?
Printed all necessary reports?

Built all assemblies? i

Post Ta:

| CompanyH [ 10252007 | Terminal ToOo | OVR

1. If you have backed up your datafiles, printed al the necessary reports, and
built all assemblies, select the box (or enter Y in text mode); if not, clear the
box (or enter N), exit to the Daily Work menu, and do so before posting.

2. Select the year to which you want to post entries. You can post to the current
fiscal year or to the last fiscal year.
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3. Select the output device for the post log to begin the posting process. See
“Reports’ on page 1-24 for more information. After posting is complete and
thelog is produced, the Daily Work menu appears.

Posting Log

10/Z2 /2007 Builders Supply Page 1

1:45 PM Eill 0f Materials

Company H Post to GL

Detail

Transactions Posted to GL Peried 7
Item ID Description Ref ID GL Account Debit Credit
Fo0Eo0 Iten o7070002 Z.EE
Fo0Llzo Iten 07070002 104000 .43
700398 Iten 07070002 104000 E.Eg
FO0Llz0 Iten 07070002 104000 -EEZ
700335 Iten 07070002 104000 .40
FO0zoo Iten 07070002 104000 8.1l
700400 Iten 07070002 104000 Z.E0
Fo0zo0 Iten 07070002 104000 8.3Z2
700110 Subassewbly 07070002 104000 106,17
700110 Subassewbly 07070002 104000 106,17
Fooloo0 Subassewbly 07070002 104000 121.01
Fooloo0 Subassewbly 07070002 104000 121.01
700110 Process 07070002 104z00 2.1z
Fooloo0 Process 07070002 104z00 8.34
Jo0 Process 07070002 104z00 E.74
700111 Iten 07070002 104z00 70.0&
o011z Iten 07070002 104z00 z.E0
700115 Iten 07070002 104z00 1z 432
700117 Iten 07070002 104z00 lo.8z
Jo0 Aszembly 07070002 104400 z0l. &g
700110 App. Labor 07070002 EE00O00 12,35
Fooloo0 App. Labor 07070002 EE00O00 z0.29
Jo0 App. Labor 07070002 EE00O00 15 232
700110 Owerhead 07070002 EEZ000 z.76
Fooloo0 Owerhead 07070002 EEZ000 482
Jo0 Owerhead 07070002 EEZ000 E.E2

EUILD NUMEER 2 TOTAL 438.76 438.76
DPERIOL 7 TOTAL 438.76 438.76
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Reports « CHAPTER 5

Inquiry |

Print a Report

All reports are produced in the same way. Use the instructions below to print a
report, modifying the procedure as necessary for the report you want to print. For
example, if the screen for the report you want to print does not contain check box
options, ignore that step and continue to the next.

Follow these stepsto print areport:

1

Select the report you want to print from the Reports menu. The selection
screen for that list appears. The Where-Used Report screen is shown below
as an example.

A\ Where-Used Repart = | B i
Commands Edit Modes Other Help
%Xt§|%|ﬂ@|?@|@@ OK Abandon
Location ID From | CAD0O1 E] Include
Thru  TX0OO01 [s] B Assemblies?
Assembly ID  From 700 I\I Kits?
Thru 700110 (8] Costs?
Kit ID From 200 )
Thru 200 I\I Include Status
Component ID From I\I Active?
Thru LY Superseded?
Discontinued?
Print : Obsolete?
@ Single Level
) Fully Indented
Print ltem Quantities in a BOM/Kit?
| companyH | 10252007 | Terminal ToOD |OVR

Select the range of values to print on the report in the list boxes.

L eave these fields blank to select all values, or enter valuesinto a
combination of fields to select specific information to print on thelist. The
Inquiry (F2) command is usually available with these list boxes.
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5-4

3.

If the screen contains sel ection options such as print Single Level or Fully
Indented, select Single Level to print top level assemblies and one level of
detail. Select Fully Indented to print assemblies and all components
including subassemblies.

If the screen contains sel ection options for sorting and printing the report
(such as Sort By or Print By), select the option to use when printing the list.
You can select only one option.

If the screen contains check boxes, select the check box (or press Y in text
mode) to include that type of information in the report. Clear the check box
(or press N in text mode) if you do not want to include that type of
information in the list.

Select the output device to begin printing the report. See “ Reports” on

page 1-24 for more information. After the report is produced, the Reports
menu appears.
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Where-Used Report

Use the Where-Used Report to review assemblies that contain components you
specify. Thisreport is useful if you want to know which components are used

where and how important each oneis so that you can easily make substitutions.

Sample Report

1072572007 BuiTders Supply Page 1
11:32 AM ‘where-Used Report

Corpany H Fully Indented;Costed

Level sInventory ID Description Status Type Loc. ID Unit Quantity Unit Cost Ext Cost
1-200100 Furnace A Tter CAODOL EA 1.0000 5379.4400 379.4400
0-200 Heating Cooling Package A Kit CA0DO1 1286.9700
1-200100 Furnace A Tter MCODOL EA 1.0000 5379.4400 379.4400
0-200 Heating Cooling Package A Kit MDODO1 1286.9700
1-200100 Furnace A Tter MHODOL EA 1.0000 5379.4400 379.4400
0-200 Heating Cooling Package A Kit MHODOL 1286.9700
1-200100 Furnace A Tter TXO001 EA 1.0000 5379.4400 379.4400
0-200 Heating Cooling Package A Kit TXO001 1286.9700
1-200200 ‘water Heater A Tter CAODOL EA 1.0000 227.5300 227.5300
0-200 Heating Cooling Package A Kit CA0DO1 1286.9700
1-200200 ‘water Heater A Tter MCODOL EA 1.0000 227.5300 227.5300
0-200 Heating Cooling Package A Kit MDODO1 1286.9700
1-200200 ‘water Heater A Tter MHODOL EA 1.0000 227.5300 227.5300
0-200 Heating Cooling Package A Kit MHODOL 1286.9700
1-200200 ‘water Heater A Tter TXO001 EA 1.0000 227.5300 227.5300
0-200 Heating Cooling Package A Kit TXO001 1286.9700
1-200300 Air Conditioner A Tter CAODOL EA 1.0000 429.9500 429,9500
0-200 Heating Cooling Package A Kit CA0DO1 1286.9700
1-200300 Air Conditioner A Tter MCODOL EA 1.0000 429.9500 429,9500
0-200 Heating Cooling Package A Kit MDODO1 1286.9700
1-200300 Air Conditioner A Tter MHODOL EA 1.0000 429.9500 429,9500
0-200 Heating Cooling Package A Kit MHODOL 1286.9700
1-200300 Air Conditioner A Tter TXO001 EA 1.0000 429.9500 429,9500
0-200 Heating Cooling Package A Kit TXO001 1286.9700
1-200400 ‘water Softener A Tter CAODOL EA 1.0000 127.4000 127.4000
0-200 Heating Cooling Package A Kit CA0DO1 1286.9700
1-200400 ‘water Softener A Tter MCODOL EA 1.0000 127.4000 127.4000
0-200 Heating Cooling Package A Kit MDODO1 1286.9700
1-200400 ‘water Softener A Tter MHODOL EA 1.0000 127.4000 127.4000
0-200 Heating Cooling Package A Kit MHODOL 1286.9700
1-200400 ‘water Softener A Tter TXO001 EA 1.0000 127.4000 127.4000
0-200 Heating Cooling Package A Kit TXO001 1286.9700
1-200500 Surp Putp A Tter CAODOL EA 1.0000 47.5000 47.5000
0-200 Heating Cooling Package A Kit CA0DO1 1286.9700
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Available Components Report

Use the Available Components Report to determine the maximum quantity of
an assembly that you can build with the inventory on hand. You can also check
the available quantity of each assembly and each component.

Sample Report

End of Report

02572007 But Tders Supply Fage 1
11:34 am Available Corponents Report
f_orpary H by Location ID
Level Inventory Description Loc. ID Bin Unit Quantity Each availahle Qtw. Max. to Build
0-700 CABINETS MMODD1  I-16 SET 1.0000
1-700l00 wALNUT CABINET MMODD2Z  I-15 E& 1.0000
L-700300 HANDLES MMODDZ  I-13 E& 4.0000 90. 0000 22.5000
1-700500 SERIES NUMBER MMODD2Z  E-25 E& 1.0000 B.0000 B.0000
MaXIMUM AVAILABLE TO BUILD B.0000
0-vooi00 wALNUT CABTNET MMODOZ  T-15 E& 1.0000
[1-700130 WARNTSH MMODOZ  T-12 aZz 1.0000 632.0000 632.0000
[1-7009358 WARNISH BRUSHES MMODOZ  T-17 E& 2.0000 36.0000 1&.0000
[1-v00120 STATH - WALNUT MMODOZ  1-12 aZz 1.0000 &82.0000 682.0000
[1-700939 QIL RAGS MMODOZ  T-17 E& 5.0000 156594. 0000 3138. 8000
[1-v00110 UHSTATNED CABIMET MHODOZ Ea 1.0000
MAXTMUM AVATLABLE TO BUILD 1&.0000
o-vooi10 UHSTATNED CABTMET MHODOZ E& 1.0000
[1-v00111 CABINET ASSEMBLY MNODDZ  T-1 E& 1.0000 525.0000 525.0000
[1-700113 CUTTING BOJARD MNODDZ  I-7 E& 1.0000 3.0000 3.0000
[1-700115 DRAWER ASSEMBLY MNODDZ  I-B E& 1.0000 15.0000 15. 0000
[1-700117 CABINET DJOR MNODDZ  I-9 E& 2.0000 4.0000 2.0000
[1-700200 HINGES MMODOZ  T-13 E& 4.0000 91.0000 22.7500
[1-700400 WwJID SCREWS MNODOZ  T-13 Ea 20.0000 4961.0000 248.0500
MAXTMUM AVATLABLE TO BUILD 2.0000
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Component Cost Report

The Component Cost Report isalist of assembliesin particular locations. It
shows the level-1 components of those assemblies and every cost (including the
user-defined costs) associated with each component and assembly.

Thisreport is helpful when you plan a budget and want to see how to allocate
components most effectively.

Sample Report

1072572007 Bui Tders SuppTy Fage 1
11:36 AM Corponent Cost Report
[Corpany H By Location ID
————————— Corponent --------
[Ascevbly Corponent ID Loc. ID Quantity Unit Cost Ext. Cost App. Labor Jverhead Process Ext Tot Cost
700 MNDOOOL 15.2300 5.5800 5.7400
Fo0100 MNDDOZ 1.0000 .0000 oooo
Fo0300 MNDDOZ 4,0000 2.0800 8.3200
700500 MNDDOZ 1.0000 0000 oooo
Assevbly Total B.3200 15.2300 5.5800 5.7400 34,8700
Location Total 15.2300 5.5800 5.7400 34.8700
voo1io0 MMOD02 20.2900 4.8200 B. 3400
700150 MMOD02 1.0000 4300 4300
700998 MMOD02 2.0000 2.6300 5.2600
Foolzo0 MMOD02 1.0000 5200 5200
700999 MMOD02 5.0000 0800 4000
Fo0110 MMOD02 1.0000 0ooo aooo
Assevbly Total ©.6100 20.2900 4.8200 B. 3400 40.0600
o010 MMOD02 12.3500 2.76e00 3.1200
700111 MMOD02 1.0000 57.4700 57.4700
700113 MMOD02 1.0000 2.5000 2.5000
700115 MMOD02 1.0000 12.43500 12.4300
700117 MMOD02 2.0000 5.4100 10.8200
700200 MMOD02 4.0000 2.0400 B.1e00
700400 MMOD02 20.0000 .1100 2.2000
Assevbly Total 93.5800 12.3500 2.76e00 3.1200 111.8100
Location Total 32.0400 7.5800 11.4600 151.8700
Total 47.8700 13.1600 17.2000 186.7400
End of Repaort
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Bill of Materials History Report

The Bill of Materials History Report shows the date assemblies were built, how
many were built, the unit cost of each, and the user-defined cost of each on that

date.

Thisreport is helpful when you plan a marketing strategy and want to see when
assemblies are in peak demand.

Sample Report

1072572007 Builders Supply Page 1
11:40 AM B111 of Materials History Report

by Location IO
Inventory ID Loc I Revision # App. Labor
Description Drawing # Qverhead
Build Nutber Build Date Version # Quantity Unit Unit Cost Process Extended Cost
Fo0100 MHOoODZ 13 20,0000 EA 131.0100 20,2900 3289.2000
WALNUT CABINET WK-700100 4,8200
o004 0772772006 305-700100 8. 3400
Fo0100 MHOoODZ 13 20.0000- EA 131.0100 20,2900~ 3289.2000-
WALNUT CABINET WK-700100 4,8200-
o004 0772772006 305-700100 8. 3400-
Fo0100 MHOoODZ 13 30,0000 EA 131.0100 20,2900 4933, 8000
WALNUT CABINET WK-700100 4,8200
oooons 0772772006 305-700100 8. 3400
Fo0100 MHOoODZ 13 30.0000- EA 131.0100 20,2900~ 4933, 8000~
WALNUT CABINET WK-700100 4,8200-
oooons 0772772006 305-700100 8. 3400-
Fo0100 MHOoODZ 13 20,0000 EA 131.0100 20,2900 3289.2000
WALNUT CABINET WK-700100 4.8200
aooooe 1172772006 305-700100 B. 3400
700100 MNDODZ2 13 20.0000- EA 131.0100 20.2900- 3289.2000-
WALNUT CABINET WK-700100 4.8200-
aooooe 1172772006 305-700100 B.3400-
700100 MNDODZ2 13 100.0000 E& 131.0100 20.2900 1le446.0000
WALNUT CABINET WK-700100 4.8200
aogoor 0572772007 305-700100 B. 3400
700100 MNDODZ2 13 100.0000- E& 131.0100 20.2900- 1le446.0000-
WALNUT CABINET WK-700100 4.8200-
aogoor 0572772007 305-700100 B.3400-
700100 MNDODZ2 13 1.0000 EA 131.0100 20.2900 1led4.4600
WALNUT CABINET WK-700100 4.8200
aogoos 07 /0772007 305-700100 B. 3400
700100 MNDODZ2 13 1.0000- EA 131.0100 20.2900- 1led.4600-
WALNUT CABINET WK-700100 4.8200-
aogoos 07 /0772007 305-700100 B.3400-
700110 MNDOD2  BS 20,0000 EA 106.1700 12.3500 2488, 0000
UNSTAINED CABINET HG-700110 2.7600
aogoog 07 /2772006 165-700110 3.1200
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Kits

Use the Kits function on the File Maintenance menu to establish and update
information about Kits. This function is useful if you sell many items at once and
want to group them as one item. Kits can be sold only through Sales Order.

To produce alist of the information entered in this function, use the Kits List
function on the Master File Lists menu.

Select Kits from the File Maintenance menu. The Kits screen appears.

EX «irs (===
Commands Edit Modes Other Scroll Commands Inventory Lookups Help
2xuz|ne|mn][-e|0e &
Location ID MNOOO1 1 MINNEAPOLIS WAREHOUSE
Kit ID 200 q Heating/Cooling Package
Last Recalc None
Revision #
Drawing #
Version #
Approximate Component Cost Total 1286.9700
Loc ID Component 1D Description Cluantity Units
MNO0O1 200100 Furnace 1.0000 EA @
WMNOOO1 200200 \Water Heater 1.0000 [EA E]
WMNOOO1 200300 Air Conditioner 1.0000 [EA B
WMNOOO1 200400 \Water Softener 1.0000 [EA
WMNOOO1 200500 Sump Pump 1.0000 [EA
WMNOOO1 200600 Humidifisr 1.0000 [EA B
Component { 001 of 006 )
Enler:Edlll [ Append ] [ Header ] [ Recalc Goto
| companyn | 12280007 | Terminai Tooo | ovR

' Inquiry | 1. Enter the ID of the location that stores the kit.
_ Inquiry | 2. Enter the ID of the kit you want to add or change. The date of the |ast

Maint | reca culation appears.
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3. Enter or change the information in your user-defined fields, or blank out the
boxes. The approximate component, assembly totals, and the location ID for
the components that make up the kit appear.

The ID for each component in the kit, the description for the component, the
quantity of each component needed for the kit, and the unit of measure for
the component appear.

4. Select acommand.

e PressEnter to edit aline item.
¢ Press A to append aline item.

¢ PressH to move the cursor to the header region.

¢ PressR to recaculate the approximate cost for the kit and update the
Last Recalc field.

¢ Press G and then enter the line number to go to a particular line item.
(This command appears only if there is more than one screen of line
items.)

¢ PressN to work with the next kit.

e PressD to add or change documents attached to the kit record.

5. Toexit to the File Maintenance menu, use the Exit (F7) command.
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Inquiry |

Inquiry |
Maint |

Inquiry |

Append/Edit Item

Use the Append/Edit Item dialog box to add or change a component in akit.

ﬂ Append Item | B ||
Commands Edit Modes Other [nventory Lookups Help
%Xt§|%|ﬂ@|?@|@@ OK Abandon

Type =2

Location | MNOGO! [a]
Item ID 200300

Qty Needed 1.0000
Units EA E]

MINNEAPOLIS WAREHOUSE
Ej Air Conditioner

Approx Unit Cost
Approx Ext Cost

429.9500
429.9500

The type of inventory item appears.

1. Enter or changethe location ID. The description of the location appears.

2. Enter or change theitem ID. The description of the item appears.

3. Enter or change the item quantity the kit requires.

4. Enter or change the unit of measure used in the kit. The unit cost and
extended cost of the item appear.

5. Tosaveyour entries and return to the File Maintenance menu, use the
Proceed (OK) command.

Bills of Materials/Kitting
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Documents

The Documents screen appears when you use the Documents command on the
Kits screen. Use this screen to add or change documents attached to a kit record.

H Documents

I=REC X

Commands Edit Modes Qther Scroll Commands Help

%XEE|E|H|?®|®®

o [Abangon

KitID 200
Location ID MND0O01

Document Name

BKSAMPLE.XLS {Sample spreadshest document)
BKSAMPLE.DOC (Sample word processing docurnent)

Heating/Cooling Package
MINNEAPOLIS WAREHOUSE

e

D

Ling Mo ( 000001 of 000002 )

Enter = edit ] [ Append ] [ View ] [ Open document ] [ Done ] Goto

| companyH | 10252007 | Terminai Tooo | ove

Note: You must set up file typesin Resource Manager before you can attach
documents. See the Resource Manager User’s Manual for more information.

Press D to return to the Kits screen.

Press G and then enter the document name to move directly to that document.
(This command appears only if you have more than one screen of attached

documents.)

6-6
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Attach a Document

Do the following to attach a document to a master file record:

1. Click Append or enter A to attach a document. The Append Documents

dialog box appears.
Append Documents =EECEL X
Commands Edit Modes QOther Help
%XE|E\|H|?@|Q@ OK || Abandon |

Document 700instructions.doc |
Path L:\Documentst |
Description Assembly instructions for ltem 700

2. Enter the document file name and extension, the full file path, and a
description of the file you want to attach to the master file record.

You can use the DocumentShare directory (as specified in the Resource
Manager Directories function) to simplify entering document information.
To usethisdirectory, make sure al users have accessto the DocumentShare
directory, then store document attachments in that directory. When you enter
document information in the Append Documents screen, enter (DOC) in the
Path field (remember to include the parenthesis).

When you use this convention with the Open command to open an
attachment, OSAS automatically replaces the (DOC) variable with the
appropriate path and opens the attachment from that directory.

If you do not store the file in the DocumentShare directory, do not use the
(DOC) variable. Instead, enter the full file path in the Path field. OSAS will
not be able to locate the file to openiit if you enter an incorrect path.
3. UsetheProceed (OK) command to attach thefile.
Edit Attached Document File Information
To edit file information about attached documents, select the document and then

press Enter. Edit the file information in the Edit Documents dia og box, then
click OK or press F7 to save your changes.
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To view the file information about attached documents, select the document and
then press View (or V in text mode). The View Documents dial og box appears.
Press any key to exit.

To edit the document itself, click Open document or press O to launch the
appropriate application and open thefile.

Note: If you have problems opening a document, press Enter to change the
direction of the slashes used in the attachment’s directory path. If the directory
path contains backward slashes (1), change them to forward dlashes (/) and vice
versa.

Delete Attached Documents

To remove a document attachment, select the attached document you wish to
delete and press F3. When the confirmation message appears, press Y to delete
the attachment or N to return to the Documents screen. Keep in mind that this
procedure only removes the attachment from the master file record; it does not
delete the file from its storage location.

After you finish working with the Documents screen, use the Exit (F7) command

to return to the Kits selection screen. Enter another Kit ID, or use the Exit (F7)
command again to return to the File Maintenance menu.
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Usethe Bill of Materials function on the File Maintenance menu to establish and
update information about assemblies. Thisfunction is useful if you often sell

items that you assemble yourself.

To produce alist of the information entered in this function, use the Bill of
Materials List function on the Master File Lists menu.

Select Bill of Materials from the File Maintenance menu. The Bill of Materials

screen appears.

B sill of Materials | |
Commands Edit Modes Other Scroll Commands Inventory Lookups Help
2%z nelan[re|0e oK
Location ID MNOOO1 1 MINNEAPOLIS WAREHOUSE
Assembly ID 700 q Cabinets
Last Recalc None
Revision # T6 App. Labaor
Drawing # X701 Overhead
Version # 545701 Process
Approximate Costs: Component 8.3200 Assembly 34.8700
Type Loc ID Component 1D Description Qty Needed Units
Sub MNOO02 700100 WALNUT CABINET 1.0000 EA E]
Item MNO002 700300 HAMDLES 4.0000 EA @
Item MNO002 700500 SERIES NUMBER 1.0000 [EA E]
Component {001 of 003 )
Enter = ed\t] [ Append ] [ Header ] [ Recalc Goto [Nexl BOM ] [ Build ] [Documents]
| companyH | 10252007 | Terminal ToOD | OVR
e - .
Inquiry | 1. Enter the ID of the location that stores the assembly.
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Inquiry |
Maint |

6-10

2. Enter the ID of the assembly you want to add or change. The date of the last

recal culation appears.

Use the first three fields to enter alphanumeric information you set up in the
Tables function. Use the last three fields to enter numeric information you
set up in the Tables function.

The cost of the components appears.

The total cost of the assembly (including costs in the user-defined fields),
type of component for the bill of materials, location 1D of the component,

component I1D for the bill of materials, description of the component,
guantity needed to make one assembly, and the component’s unit of measure

appear.

Select acommand.

¢ Moveto theline you want to edit and press Enter. Then see “Append/
Edit Item” on page 6-11 for more information.

e Press A to add an inventory item to the bill of materials.

e  PressH to edit the user-defined fields.

¢ PressR to recalculate the cost of the bill of materials. If you use the
Standard costing method in Inventory, these costs are updated in
Inventory.

¢ Press G and then enter the line number to go to a particular line item.
(This command appears only if there is more than one screen of line
items.)

e PressN to enter and update information about the next bill of materials.

¢ PressB to build the current assembly.

¢ PressD to add or change documents attached to a master file record in
OSAS.

To exit to the File Maintenance menu, use the Exit (F7) command.
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Append/Edit Item

Use the Append/Edit dialog box to add or edit bill of material, sub-assemblies, or
component items.

ﬂ Append Item == e |
Commands Edit Modes Other Inventory Lookups Help

» K r= | B2 | @ B | ? & | aae OK || Abandon |

Type ltem -

Location MNOD02 (3] MINNEAPOLIS MANUFACTURING

Item ID 700111 |E Cabinet Assembly

Qty Needed 1.0000 Approx Unit Cost 70.0600

Units EA (3] Approx Ext Cost 70.0600

1. PressSiftheitem isset up asasubassembly. Press | if theitemis not an

assembly.
Inquiry | 2. Enter or change the location ID.
Inquiry I 3. Youmust enter anitem ID for acomponent to add it to an assembly. Enter or
Maint | change the component or subassembly 1D. The description appears.

4. Enter or change the quantity of the item the assembly requires. The quantity
must be greater than zero.

5. Enter or change the unit of measure the item requires.

The item’s approximate unit cost and extended cost defaultsin from the
Items function in Inventory.

6. To continue with building the assembly, usethe Proceed (OK) command, or
use the Exit (F7) command to exit to the Bill of Materials screen.

7. After the assembly is built, the File Maintenance menu appears. To exit

from the Bill of Materials function without building, use the Exit (F7)
command.
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Build

Before the Build dialog box appears, the Do you want to calculate the
maximum available? prompt appears when you enter the assembly ID. If you
want the system to cal culate the maximum number of assemblies you can build
from inventory, select Yes (or enter Y in text mode); if not, select No (or enter N

in

text mode).

=NRCIE X

&
Commands Edit Modes Other Help

%th\g\ﬂ\?ﬁ\@@\THm|

Build Number

Quantity to Build

Maximum Awailable to Build
Build Date

GL Period

000003
5.0000
8.0000
105007 ]
10

Inquire About Assembly?

Use the build dialog box to track an assembly.

1. Enter or change the build number and the number of assemblies you want to
build.

2. If the system calculated the number available to build based on the
components that make up the assembly, that number appears. If the system
did not do the calculation, zero appears.

3. The system date appears. If the assembly is done on a different date, change
the date.

4. Enter or change the general ledger period for the date of build.
5. If you want more information about the assembly before you build it, select
the check box (or enter Y in text mode); if not, clear the box (or enter N in

text mode).

6. To continue building the assembly, use the Proceed (OK) command, or use
the Exit (F7) command to exit to the Bill of Materials screen.
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Negative Item

Use the Negative Item dialog box to track a build that makes the involved item
quantity a negative number.

ﬂ Negative Item =RECH X

Commands Edit Modes Other Help
'ﬁxts‘ﬁ‘ﬂ@‘?@‘@@\m HAbandun|

Quantity for tem 700500
Location MNO0002
Units EA

Will Become 4.0000-
Proceed with Build? v

The item ID and the location for the item appears.

The negative quantity created when you entered the quantity to build appears.

You cannot include serialized items in negative builds. You must have enough
serialized items on hand in order to build an assembly. If not enough seriaized
items are on hand, the system does not continue with the build.

To continue building the specified number of assemblies, select the check box (or
enter Y in text mode). To terminate the build, clear the box (or enter N in text
mode).

Use the Proceed (OK) command to continue with the build. When the build is

complete, enter another assembly ID to build or use the Exit (F7) command to
return to the Bills of Material screen.
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New/Existing Lot/Serial Number Entry

If the assembly contains |otted items, the Existing Lot Number Entry screen
appears after you enter build information on the Build Assembly screen. If the
assembly contains serialized items, the Existing Serial Number Entry screen
appears. If the assembly contains lotted and serialized items, the Existing Lot/
Serial Number Entry screen (shown below) appears. Use this screen to enter lot,
serial, or lot and serial numbers for components.

Y Existing Lot/Serial Number Entry =NICH X
Commands Edit Modes Other Scroll Commands Help
Pl O ‘ 2 ‘ @ & ‘ ? @ ‘ aa OK Abandon
ltemn ID 700500 Series Number
Loc ID MN0002 MINNEAPOLIS MANUFACTURING
Units EA Requested Qty 12.0000
Serial Number Unit Cost E]
1/1000 2.2500 @
2/1000 2.2500
3/1000 2.2500 E]
4/1000 2.2500 B
5/1000 2.2500 E]
Serial Number {001 of 007 ) 15.7500 @
[ Enter = edit ] [ Append ] [ Done ]

Information about the item, such aslocation ID, unit number, and unit cost
appear.

Select acommand:

¢ Movetotheline you want to edit and press Enter. Then see “Append/Edit
L otted Serial Number” on page 6-15 for more information.

e Press A to append ahill of materias. Then see “ Append/Edit L otted Seria
Number” on page 6-15 for more information.

¢ Whenyou finish entering lot and serial data, use the Done (D) command to

save your changes, or use the Exit (F7) command to exit to the File
Maintenance menu.
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Append/Edit Lotted Serial Number

The Append/Edit Lot Number screen appears when you add or edit alot number.
The Append/Edit Serial Number screen appears when you add or edit a seria
number. The Append Lotted Serial Number screen (shown below) appears when
you add or edit a lotted serial number. Use this screen to add information about
lotted and serialized itemsto the assembly.

Append Lotted Serial Number SHECEL X
Commands Edit Modes QOther Inventory Lookups Help
%XE§|@|-|?@|@@ oK [ Abanden |
Serial No 8/1000 |T‘ Lot No 20195 Y
Auto Generate? Cost 2.2500 B Ext Cost 2.2500
Fullill Qty 0000
Comment |
Inquiry I 1. Enter the serial number for the item.
Inquiry | 2. Enter or change the lot number for the item. The cost of the item and the

extended cost of the item appear.

3. If you are building a serialized item, the Auto Generate check box appears.
If you select the box, the system automatically generates serial numbers
based on the starting serial number you supply.

4. Enter or change the quantity to remove from inventory. You can access this
field only if you are working with alotted non-serialized item.

5. Enter additional information about the item.

6. When you finish entering lot and serial information, use the Proceed (OK)
command.
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Documents

Use the Documents dialog box to add or change documents attached to a master
file record in OSAS. See“Documents” on page 6-6 for more information.

Note: You must set up file typesin Resource Manager before you can attach
documents. See the Resource Manager User’s Manual for more information.

Press D to return to the Bill of Materials screen.
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Use the Components function on the File Maintenance menu to update the
components used in several different assemblies at once. This function is useful
if an item is discontinued and you need to replace it with a different item or a
different quantity of items. You cannot use this function for location transfers.

You can produce a verification log of all the bills of materials that have been
added, replaced, or deleted.

Select Components from the File Maintenance menu. The Components screen

appears.
I Components = | ) |
Commands Edit Modes Other Invento