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Welcome to OSAS

Welcome to the Fixed Assets application for OPEN SY STEM S
Accounting Software® (OSAS®). Fixed Assets helps you
calculate and track the value and depreciation of your
company’s fixed assets—anything with a useful life of more
than one year that is used to produce income and is not
intended for sale. Standard methods of tracking depreciation—
such as straight line, sum-of-the-years' digits, declining
balance, ACRS, and MACRS—are available. The Fixed Assets
system provides four sets of asset depreciation records: book,
federal tax, other, and alternative minimum tax (A.M.T.).

In addition to calculating and tracking depreciation, the Fixed
Assets system offers awide array of reports to help you keep
on top of current depreciation. It also offers planning utilitiesto
help you determine the best methods for future depreciation.

Fixed Assets plugs into Resource Manager, the foundation of
OSAS. Consult the Resource Manager guide for more
information on basic OSAS functionality and details on how
Resource Manager works within the OSAS system.

Fixed Assets 1-1



CHAPTER 1 ¢ Introduction

About This Guide

Conventions

Inquiry
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Maint

This guide describes the functions that make up the Fixed Assets application and
gives details on how Fixed Assets fitsinto your existing business workflow. This
guide is divided into these sections:

Chapter 1 introduces OSAS and the Fixed Assets application, and describes
the basics of the Fixed Assets system and how to navigate around OSAS.

Chapter 2, Installation and Conversion, details how to install Fixed Assets
using Resource Manager and how to create or convert the datafiles it
requires.

Chapter 3, Getting Started, gives information and checklists on the steps you
need to perform to set up Fixed Assets.

Chapters 4 through 12 contain function descriptions organized by menu.
These chapters mirror the order that appears on the Fixed Assets menu.

The Appendixes contain supplementary material not directly related to Fixed
Assets functionality.

The Index is atopical referenceto theinformation in the rest of the chapters,
and concludes this guide.

This guide uses the following conventions to present information.

When the Inquiry or Maintenance commands (or both) are available for afield,
the Inquiry and Maint flags appear in the margin. See page 1-20 and page 1-24
for more information on these commands.

When you see the phrase “use the Proceed (OK) command” in this guide, press
Page Down in either text or graphical mode to continue. In graphical mode, you
can aso click OK to proceed.

Fixed Assets



The Fixed Assets System

Use the Fixed Assets system to calculate and track the value and depreciation of
your company’s fixed assets—anything with a useful life of more than one year
that is used to produce income and is not intended for sale. Standard methods of
tracking depreciation—such as straight line, sum-of-the-years’ digits, declining
baance, ACRS, and MACRS—are available. The Fixed Assets system provides
four sets of asset depreciation records: book, federal tax, other, and aternative
minimum tax (A.M.T.).

In addition to calculating and tracking depreciation, the Fixed Assets system
offersawide array of reports to help you keep on top of current depreciation. It
aso offers planning utilities to help you determine the best methods for future
depreciation.

Application Interaction

Fixed Assets

Fixed Assets can be used as a standal one application, but you can get optimal use
from it when you interface it with General Ledger through the Options and
Interfaces function in Resource Manager.

If Fixed Assetsinterfaces with General L edger, the account numbers you enter in
the assets records must be set up in the GLMAxxx (Genera Ledger Master) file.
You can then use the Inquiry (F2) command to look up and select general ledger
accounts.

After you define the accounts in the assets records, posting period depreciation
debits the depreciation expense account and credits the accumulated depreciation
account for the sum of the current depreciation amounts in the Book column.

Note: Retiring an asset does not remove it from the general ledger asset accounts.

After you retire and dispose of an asset, you must make amanual GL Journal
entry to remove the asset from your books.

1-3



CHAPTER 1 ¢ Introduction The Fixed Assets System

Menu Structure

The Fixed Assets menu structure is similar to the structure of other OSAS
applications: functions appear roughly in order of use.

File Maintenance

Use the functions on the File Maintenance menu to set up and maintain
information about your fixed assets. For example, use the Fixed Assets function
to establish and update information about your assets. You will probably use the
File Maintenance functions less often than any of the other Fixed Assets
functions: once to set up the system and each time you want to add or change a
valid code or ID.

Period Work

After you establish the valid codes and | Ds through the File Maintenance
functions, you can use the Period Work functions to compute depreciation for a
specified accounting period, produce areport to check the calculations, and then
post the depreciation to the assets’ records.

Forecasting

The Fixed Assets system contains three forecasting functions that can help you
make decisions about the future of your fixed assets. The Lease vs Buy
Analysis function can help you decide whether to rent or purchase an asset. The
Loan Amortization function helps you determine the best combination of down
payments and monthly payments for aloan. The Trial Depreciation function
hel ps you determine which method of depreciation best suits your needs.

Reports
Fixed Assets offers three reports that summarize information from files:
¢ TheAdditions Journal contains the asset acquisition datayou entered in the

Fixed Assets function. Usethisjournal to review asset acquisition and
valuation information.

Fixed Assets
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e TheRetirements Journal shows the reason for retirement, retirement code,
estimated depreciable and actual depreciable life, and base and depreciation
costs retired for the retired items you select. Use this information to analyze
the depreciation of items that have been retired but not deleted.

¢ TheAsset Value Report shows the book, assessed, insured, and at-risk
value of each asset. Useit to review theindividual or net value of your assets
and to evaluate your insurance coverage.

Use the Reports functions as often as necessary to produce summarized
information about assets' statuses, values, and so forth. Any single report can be
valuable as you need it; combined, reports can be invaluable when you want to
detect trendsin your business's financial situation that a single function or report
could not show.

Year-End
After doing ayear’sworth of period work, usethe Year-End functionsto produce

anumber of useful reports, to update the Fixed Assetsfiles, and to prepare the
system for another year of computing period depreciation.

Master File Lists
Information that you enter in the File Maintenance functionsis kept in master

files. Use the Master File Lists functions to produce the contents of the files:
details about assets, depreciation tables, and retired assets.

File Information

Fixed Assets

The information you enter in Fixed Assets functionsis stored in files. Fixed
Assets uses three mgjor files.

The FAMAxxx file holds arbitrarily defined attributes that you can assign to each
asset. Thisfile serves as a permanent source of information: data staysin thisfile
until you removeit.

The Fixed Assetsfile isthe backbone of the system. It contains assets records and

current-year and historical depreciation information. Use the Fixed Assets
function to create fixed assets records.
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CHAPTER 1 ¢ Introduction The Fixed Assets System

The FARJIxxx fileis an internal file created and maintained through the Retire
Assets function. You can use the Retirements Journal and the Retired Assets
List to see the contents of thisfile.

When you retire an asset, in part or in whole, the system creates a retirement
record in the FARJIxxx file, using information from the FAMAxxx file and
information you enter during the retirement (see File Interaction below).

The FATAX file contains the depreciation tables supplied by the IRS. The origina
file—with the established, most recent tables—comes with the Fixed Assets
system. Astax regulations change, use the Depreciation Tables function to
revise the tables and add new ones.

The FATAX fileisread by functions throughout the Fixed Assets system. Most
important, the Year-End Maintenance function usesit to cal culate annual
depreciation for the next year.

Note: The FATAX file supplied with Fixed Assets version 4.00 and higher is
markedly different from that supplied with Fixed Assets version 3.x. If you are
upgrading from Fixed Assets version 3.x, see chapter 2.

File Interaction

1-6

The Fixed Assets application tracks asset depreciation. General information
about assets, insurance and credits taken against assets, and information asset
depreciation ca culations are based on and the results of the calculaionsthat are
kept in the FAMAxxx file.

When you create an asset record, you define the estimated annual depreciation
for thefirst year of the asset’s life (the depreciation method is stored in the
FATAX file). When you use the Compute Period Depreciation function, the
system divides the annual depreciation by the number of periodsyou are
processing, multiplies the result by the percentage of business use, and enters the
product in the Current Depreciation fields in the columns you are processing.

When you use the Post Period Depreciation function, the system adds the

current depreciation to the year-to-date depreciation and resets the current
depreciation to zero.

Fixed Assets
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Fixed Assets

When you use the Year-End Maintenance function, the system adds the year-to-
date depreciation to the accumulated depreciation taken, resets the YTD
Depreciation field to zero, adds the annual depreciation to the accumulated
eligible depreciation, and calculates the annual depreciation for the next year.
You can also delete specific retired asset records from the FARJIxxx file during
year-end processing.

When you use the Retire Assets function, the system enters aretirement date in
the asset record in the FAMAxxx file, changes the asset status to retired, and posts
all the asset depreciation fields to corresponding fieldsin the FARIxxx file. A
retirement record is created in the FARJxxx file, using the information from the
FAMAXxxx file and information you enter during the retirement:

e Asset ID (plus a 2-character retirement sequence number)
¢ Retirement reason

¢ Retirement code

¢ Retirement date

e Quantity retired

e Asset dollar value retired

¢ Retirement proceeds

¢ Retirement expenses

¢ Retirement credits

¢ Depreciation methods for each column (from the FATAX file)
e Genera ledger asset account number

The retirement record a so includes these fields for each column (Book, FedTax,
A.M.T., and Other):

e Depreciation beginning period and year
e Depreciation ending period and year
e Estimated and actual asset life

Finally, the system uses the retired base cost and retired asset dollar value to
calculate aretirement percentage and uses the retirement percentage to calculate
the following values for each column:

e Savageamount retired

¢ Other bonus depreciation retired
e 179 expense amount retired

e Applied creditsretired

1-7
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e Basecost retired

¢ Year-to-date depreciation retired

e Accumulated eligible depreciation retired

e Total depreciation retired (accumul ated depreciation taken + year-to-date
depreciation + current depreciation)

Productivity Reports

Fixed Assets includes a number of productivity reports in Microsoft Excel®
format. These reports connect directly to your OSAS data viathe ODBC/JDBC
driver (included with OSAS 7.5) and allow you to use spreadsheet tools to
manipul ate the data as you want and produce charts and graphs to visualize
trends.

The spreadsheet reports are listed on the Productivity Reports menu. Double-
click areport name to automatically launch Excel or any other spreadsheet
program capable of opening an Excel-formatted spreadsheet to open the report.
Use the selection boxes to filter the information that appearsin the report, or use
the tool s within your spreadsheet software to create charts and graphs from the
report’s data.

1-8 Fixed Assets



Starting OSAS

In Windows

In Other
Operating
Systems

Using
Parameters

Fixed Assets

OSAS runs on an operating system supported by 150 MB of permanent storage
and 4 MB of RAM. You may need additional space or memory, depending on the
size of your datafiles and the operating system you use. Consult your reseller for
more information.

To start OSAS on acomputer running Windows, double-click the OSAS shortcut
on the desktop or access the program from the Start menu.

To start OSAS on an operating system other than Windows, enter osas at the
operating system prompt. If your operating system has graphical capabilities, you
can aso use the OSAS shortcut to start OSAS.

You can use the -u, -c, -a, and -t parameters in OSASS shortcut properties or after
the osas command so that the system automatically uses the appropriate user 1D,
company ID, and access code to save time logging in.

In Windows, open the OSAS shortcut’s properties and enter these parameters
after the path in the Target field (as in the example below; be sure to use the
correct directories for your system).

C:\basis\bin\bbj.exe osasstrt.txt -q -tTOO0 -cD:\osas70\progrm\config.bbx - -
uSam -aapple -cH

Note: In Windows, the -u, -c, and -a parameters must follow the separation dash.

In other operating systems, enter the parameters after the osas command, asin
this example:

osas-t T2 -c B -a apple

Note: You can enter these parametersin any order, but you must leave a space
between the parameter mark (-t, -c, or -a) and the parameter itself.

Refer to the Resource Manager guide for more information on these parameters.

1-9
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Logging In

After you start OSAS, the login screen appears.

IEX 0545 Login = |
/g\)AS ’
T OPEN SYSTEMS® decounting Software
Uszer ID Sam
Company D H  Builders Supply -
oK

Tologinto OSAS, enter your User ID, the Company ID you want to work with,
and your Access Code. If you want to save your access code so that you do not
need to enter it again, select the Save Password? check box (or enter Y in text
mode) to save your information. Finally, click OK or press Enter to login.

This screen appears only after you have set up users and access codes for the
OSAS system.

Access Codes

1-10

Access codes limit use of the system and protect sensitive information. Each
code alows access to specific applications, menus, and functions. If you cannot
select amenu or function, your access code is not authorized for it. Use the
Access Codes function in Resource Manager to set up access codes.

To change access codes, select Access code from the File menu, click the

Access Code button on the toolbar, or press F4 on the main menu. When the
Access Code box appears, enter the access code to change to and press Enter.

Fixed Assets
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Workstation Date

To change the workstation date, select Workstation date from the File menu,
click the Change Date button on the toolbar, or press F6.

ﬂSetWorkstaﬁon Date =] & =
LCommands Edit Modes Other Help
22Xz ma[@e]? e [@a@ oK ) A

Wiorkstation Date 12/28/2007 75

When the Workstation Date box appears, use the button or your keyboard to enter
the date and press Enter.

Fixed Assets 1-11






Navigating OSAS

OSAS menus and functions are available in two modes: graphical and text. The
graphical mode allows both keyboard and mouse commands and uses data entry
fidlds and buttons similar to those found in any graphical software program. The
text mode presents information in a simpler text format and uses keyboard
commands to access functions and move around the screen. If you use an
operating system that does not have graphical capabilities, the text mode is the
only mode available.

You can use either text or graphical function screens independently of the main
menu. For example, you can use text function screens while using the graphical
main menu, and vice versa. Select GUI Functions from the Modes menu or press
Shift+F6 to toggle between the text and graphical modes for function screens.

When available, press Shift+F5 to switch between graphical and text menu
modes, or press Shift+F6 to switch between modes on function screens. You can
also use the Resource Manager Defaults function to select the default mode to
use for the main menu and function screens.

In text mode, use the Page Up, Page Down, arrow, and Enter keysto move
between menus, select and enter functions, and move around function screens.
When alist of commands appears at the bottom of a function screen, press the
highlighted letter to use a command. These methods also work in graphical
mode, or you can use the mouse to click on fields and command buttons.

Graphical Mode

If you're familiar with other graphical software programs, you'll find it easy to
navigate around the OSAS graphical mode, which uses buttons, toolbars, text
entry boxes, and menus to help you move through your tasks.

Fixed Assets 1-13
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Navigating OSAS

Graphical
Main Menu

1-14

Main Menu

If you use BBj in graphical mode, the main menu is availablein two flavors:
graphical and MDI. To switch between the two styles, press Shift+F5. If you use
Visual PRO/5, the graphical main menu is the only graphical menu available.

The graphical main menu is shown below.

ﬂ T000 - OPEM SYSTEMS(R} Accounting Software

Purchase Order with Landed Cost
OSAS Web B2B

Sales Crder

Resource Manager

=l = =
File Views Tools Favorites Other User Help
G Ler 2 @ @A S
H  Builders Supply - F
/QDAS :
T OPEN SYSTEMS® Accounting Sofrware
Main Menu General Ledger - 2007 Journal Transactions
Bills of Materials/Kitting Infarmation Inguiry Transactions
Bank Reconciliation ournal Transactions Copy Recurring Entries
Payroll with Direct Deposit Reports GL Journal
Fixed Assets Productivity Repaorts GL Activity Report
seneral Ledger Periodic Processing dit Transactions
General Report Writer File Maintenance Post to Master
Inventary Statement Maintenance
Joh Cost Master File Lists

|Company H |Terminal T000 |10/04/2007 [10:32 AM

You can move around the graphical menu in these ways.

Click an application to view that application’s menu. Click a menu item to

view its functions. Double-click a function name to enter that function.

To exit from the graphical menu, click a different application or menu name

or press Tab to return to the main menu.

To exit from OSAS, click the Close box in the upper-right corner of the

screen, press F7, or select Exit from the File menu.

Fixed Assets
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MDI Main
Menu

Fixed Assets

The MDI menu centralizes all OSAS functionality in one location: applications
appear as tabs at the top of the screen, their menus and functions appear in a
navigation pane on the left side of the screen, and function screens appear in the
large pane on the right. Using this menu, you can open more than one function
screen at atime and move or minimize screens as needed. However, you cannot
open two functions that lock the same datafile at the same time.

B osas7s [E=REoR (x|

File Views Tools Other User Window Help

5 o & ? B B &  CompanyD H Buildeis Supply = Date: 10/05/2007 User I: scattm

econgiliation | Payroll - 2007 | Assels| Ledget - 2007 | General Rw | Inventory | Job Cost | DSAS Web B2B | Oiders | Purchasing | Payables | Receivables | Resource Mai|

¥ 2007 Edit Transactions =
Tt Commands Edit Modes Other Scroll Commands Help
] IR EIEAEY SR s
GL Activity Report
Edit Transactions
EssfolpEres GL Account Debit Credit Reference Pd Cflw
Description Date S Alle
401000 11838.80 AR 12 B
SALES 12/0372007 AR v B
501000 6934 84 AR 12 v =]
COST OF SALES 12/03/2007 AR v
100000 1238825 AR 12 v
CASH SALES 12/03/2007 IAR v
203500 549.45 AR 12 v
SALES TAX 1240372007 AR v
104400 6593494 AR 12 v
INVENTORY 12/03/2007 AR v B
104200 25033 .40 AP 12 v g
AJP LINE ITEMS 12/03/2007 AP v =
Entry 000001
------- Balance -
00
Enter=zdit ‘ l allocate | l Goto ‘
[ Company H [ 10182007 | Terminal To00 | OVR

You can move around the MDI menu these ways.

e Toview an application’s menus, click that application’s tab.

e Toview the functions a menu contains, click the menu name. The menu
expands to list the functions it contains. Click the function name to enter the
function. The function screen appears in the right pane.

e Toexit from amenu, click a different menu name or application tab. To exit

from OSAS, click the Close box in the upper-right corner of the screen,
press F7, or select Exit from the File menu.
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Navigating OSAS
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Function Screens

Graphical screens contain the same functionality as text screens, presented in a
graphical format that includes easy access to commands via the mouse.

EX Tax Locations =l & |
LCommands Edit Modes Other Scroll Commands Help
2xiz|neEn[?o[0a@ oK
Tax Location M 4 MName Minnesota Sales Tax
Tax Level 1 Tax ID 23-B76182734
Authority MR Tax on: Freight? Misc?
Tax Lishility Acct 203300 Tax Refundable Acct 203800
Class  Description Sales Tax Purch Tax Tax Collected Tax Paid
ag Consumer Goods 6.500 6.500 1307.00 0o @
01 Resale Sales 0.000 0.000 .00 .00 @
02 Exempt Sales 0.000 0.000 0o 0o E]
03 IndiAgr Prod. 0.000 0.000 .00 .00
04 Intzrstate Comm 0.000 0.000 .00 .00
05 Motor “ehicles 0.000 0.000 .00 .00
06 Food Products 0.000 0.000 .00 .00
07 Clothing 0.000 0.000 .00 s} E]
03 Gasoline 0.000 0.000 .00 s} @
09 Services 0.000 0.000 .00 .00 @
Total 1307.00 00
Calculated 1307.01 00
QOverfShort -0 00
[ Enter = edit ] [Iax Loc] [ First ] [ Last ] [ Mext ] [ Prew ] [ Wiew ] [ Header ] Goto Class
|company H [10/04/2007 |Terminal T00O [OVR

You can move around the screen in these ways:

¢ Usethe mouse or press Tab to move from field to field.

buttons to move from lineto linein scrolling regions.

Use the scroll

e If ascreen appears prompting for the kind of information to enter or

maintain (such as on File Maintenance or Transactions
appropriate option and click OK to continue.

¢ PressPage Down if prompted to move to the next secti

screens), select the

on.

¢ Click Header when it appears to return to the screen’s header section.

¢ PressF7 to exit the screen and return to the main menu

Fixed Assets



Navigating OSAS Introduction « CHAPTER 1

Shortcut
Menu

Other
Commands
Menu

Information
Menu

Fixed Assets

Menus

Both the graphical main menu and graphical function screens contain drop-down
menus that give you access to additional commands without using the function
keys. While you can use the function keys to access commands in graphical
mode, you may find it easier to access command through these menus.

To access a menu’s commands, click a menu title. The commands for that menu
appear, followed by any associated hot key combinationsin brackets < >. To use
acommand, click the command name or press the hot key combination.

Refer to the Resource Manager guide for more information on the menus
availablein OSAS and their commands.

OSAS gives you quick access to commands relating to the screen you're using
viaashortcut menu. The commands that are available depend on the function and
the field you are currently using. To use these commands, click the right mouse
button and select the command from the menu that appears.

On the main menu, the shortcut menu gives you access to commands that help
you manage your Favorites menu, switch between sample and live data, perform
certain setup tasks, and view function information. On function screens, this
menu helps you access help documentation, move around the function screen,
work with EIS dashboards, and so on.

The Other Commands (or F4) menu is available on both graphical and text
menu and function screens and gives you access to additional utilities and
commands not directly related to the function you’ re currently using. Among
other things, these commands open calculators or allow you to view or enter
additional information. In text mode, press F4 twice on the menu or once on
function screens to access this menu.

Consult Appendix A in the Resource Manager guide for more information on the
commands available on the Other Commands menu.

The Information (or Shift+F2) menu is available in some graphical or text
function screensin certain applications and gives you access to additional
information about a customer, vendor, item, job, bill of material, or employee.
The commands available on the Information menu are determined by the
applications you have installed, and can include:

1-17
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Favorites
Menu

1-18

e Genera Information
e Comments

e History

«  Documents

e Address Lookup

Not all of the commands above appear on every Information menu; instead,
commands are available only as they are relevant to the task you are performing.
For example, if you are entering a transaction in Accounts Receivable, you can
access comments or documents about items or customers but not about
employees or vendors.

Consult Appendix A in the Resource Manager guide for more information on
how to use the functions on the Information menu.

The Favorites menu gives you quick access to the OSA S functions you use most
by allowing you to add selections for entire menus or particular functionsto a
custom menu. After you’ ve set up the menu, select Change to Favorites from
the graphical Favorites menu or press F2 to access the functions.

The Favorites menu saves you time by eliminating the need to switch between
applications. You can add functions from several different applications to the
Favorites menu and access them al there rather than switching between
applications on the main menu to access the functions you need.

To add afunction to the Favorites menu, select the function you want to add and
press F10. Press F2 to switch to the Favorites menu to confirm that your
selection was added.

To remove afunction from the menu, select the function on the Favorites menu
that you want to remove and press F10 again.

Fixed Assets
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Toolbars

Aswith menus, graphical screens aso contain toolbars that give you fast access
to the most frequently used OSA S commands. The toolbar for the main menu
differs dightly from that of function screens.

Main Menu The toolbar for the main menu is shown below. Click abutton to access that
Toolbar command.
Access Command Calendar Toggle
Code Help Favorites
m\? s-d«x. 2 &
Workstation Application Calculator Call a BBj/Pro5
Date Versions Program
Function The toolbar for function screensis shown below. Click abutton to access that
Screen command.
Toolbar
File Start Paste Calendar Online
Maintenance Over Documentation

PH s BER ?@ &A@

Delete Copy  Calculator Field Address
Help Mapping

Date Fields

G If you use BBj in graphical mode, click the Calendar button when it appears next
to date fields to open a calendar so that you can select the date you want to enter
into that field.

Fixed Assets 1-19
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Browse

If you use BBj in graphical mode, you can use the Browse button when it
appears next to fields to navigate to directories and files and automatically enter
file pathsinto that field. Click the Browse button to open the Select Directory/
File screen, then navigate to the directory or file and click Open to automatically
enter the file path in the field.

Inquiry

The Inquiry command helps you look up and select valid entries for fields that
are connected to master file records. For example, when you use the Inquiry
command in aBatch ID field, OSAS|lists al batches you have set up so that you
can select the one you want to enter in that field. When the Inquiry button
appears next to afield, you can either click the button or press F2 to open the
Inquiry screen and search for valid entries.

Maintenance

The Maintenance command allows you to enter or edit master file records on the
fly from within functions. For example, you can use the Maintenance command
to add anew customer or item from within the Transactions function. The
Maintenance command is available when the Maintenance button appears on the
toolbar. Click the button or press F6 to open the File Maintenance function
associated with that field and enter or edit a new master file record.

Address Mapping

When you are working with a screen that contains an address, you can use the
Address Mapping command to view a map of that address. This command
combines address information with the URL and search variablesin the Resource
Manager Web Setup function and the Map Lookup ID in the Company Setup
function to direct your web browser to a mapping website and generate the map.

Note: Before you can view maps, you must set up mapping website information
in the Resource Manager Web Setup function, select the Map Lookup ID to use
in the Resource Manager Company Information function, and enter the path to
your workstation’s web browser in the Resource Manager Defaults function.

Fixed Assets
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The OSAS text mode is available on all operating systems. If you use OSAS on
an operating system that does not have graphical capabilities, the text mode isthe
only mode available. In text mode, all screens are presented in an easy-to-use
textual interface that you navigate through using keyboard commands.

Main Menu

The text main menu is shown below.

X 0545 To00 [E=H Eol(E=5|

Settings Edit Print Help

11/27 /2007 Company H - Builders Supply 4:25 M

Main Menu

Eills of Materials/Kitting_

TO00l—————  0PEN S3S¥3TEMS (R) Accounting Software

When you select an application, the application’s menu is superimposed over the
main menu. Selecting an entry on an application menu opens afunction screen or
asubmenu.

You can move around the text main menu in these ways.

e Usethe arrow keys to move the cursor up and down to highlight the
application you want. Then press Enter to select it.
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*  Pressthefirst letter of the application you want to move the cursor to the
first application beginning with that letter. Continue to press the |etter key or
the down arrow until the application you want is highlighted, then press
Enter to select it.

e Usethe mouseto click an application to view that application’s menu.

e Tomoveto the first application on the menu, press Home. To moveto the
last application on the menu, press End.

¢ Onan application menu, press Page Up to move to the menu immediately
behind it. If you are several levels away from the main menu, you can return
to the main menu by pressing Page Up repeatedly or by pressing Tab once.

e Toexit from OSAS, pressF7.

Function Screens

Like the text menu, OSA S text function screens can be used on all operating
systems and in combination with graphical menus.

Settings Edit Print Help

Orders
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You can move around the screen these ways:
e PressEnter or the down arrow to move from field to field.

¢ Touseacommand that is listed in the command bar, press the highlighted
letter.

¢ Usehot key commandsto accessinformation screens or to toggle commands
on and off. Refer to Appendix B in the Resource Manager guide for more
information on these commands and their corresponding hot keys.

e If ascreen contains more than one section, press Page Down when
prompted to move to the next section.

e If amenu appears prompting you for the kind of information to enter or
maintain (such as in the example and on Transaction and File Maintenance
screens), select the appropriate option and press Enter.

¢ To exit the screen and return to the menu, press F7.
Menus

Like the graphical mode, the text mode also includes menus that give you access
to commandsthat open additional utilities, show additional information about the
task at hand, or set up a custom menu that contains frequently-used commands.

Refer to Appendix A in the Resource Manager guide for full details about the
menus availablein OSAS.

The Other Commands (or F4) menu gives you access to additional utilities and
commands not directly related to the function you' re currently using. In text
mode, press F4 twice on the menu or once on function screens to access this
menu. See page 1-17 for more information on this menu.

The Information (or Shift+F2) menu gives you access to additional information
about a customer, vendor, item, job, bill of materia, or employee. In text mode,
this menu is available when the Info flag appears at the bottom of afunction
screen.

1-23



CHAPTER 1 ¢ Introduction Navigating OSAS

Favorites
Menu

1-24

The commands on the menu are available only as they are relevant to the task
you are performing. For example, if you are entering atransaction in Accounts
Receivable, you can access comments or documents about items or customers
but not about employees or vendors. See page 1-17 for more information.

The Favorites menu allows you add the OSAS menus or functions you use most
frequently to a custom menu. After you' ve set up the menu, select Change to
Favorites from the graphical Favorites menu or press F2 to access the functions.

To add afunction to the Favorites menu, select the function you want to add
from the main menu and press F10. To remove a function from the menu, select
the function on the Favorites menu that you want to remove and press F10 again.
See page 1-18 for more information on this menu.

Commands and Flags

Both the text menu and text function screens et you use commandsto drill down
to more information, change companies or access codes, switch to sample data,
and perform tasks related to the function you are using. These commands are
analogous to the commands contained on drop-down menus in graphical mode.

You access commands by pressing the hot key combination for the command you
want to use. If you're working with a keyboard that lacks function keys (labeled
with an F followed by a number) or if you' re working with an emulator in UNIX
(which can cause function keys to become unavail able€), press the appropriate
aternate key combination to access the command.

Refer to Appendix B in the Resource Manager guide for alist of dl OSAS
commands and their associated hot keys.

Not all commands are available for every function or field; when acommand is
available, aflag appears at the bottom of the function screen. Common flags
include Quick, Info, Maint, Inquiry, and Verify.

¢ TheQuick flag remindsyou that you are using the Quick Entry mode to skip
fidlds that are not required. Press Ctrl+F to toggle quick entry on and off.

¢ Whenthe Info flag appears, press Shift+F2 to access the Information menu

to access additional information about a customer, vendor, item, job, bill of
material, or employee. See page 1-17 for more information on this menu.
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¢ When the Maint flag appears, press F6 to launch the appropriate File
Maintenance function to edit a master file record or enter a new one “on the
fly.” When you finish, press F7 to return to the function you were using.

¢ Whenthe Inquiry flag appears, press F2 to use the Inquiry command to look
up additional information and select valid entries for the field you are in.

*  The Verify flag reminds you that you are using verification. When this flag
appears, you must provide verification when you press Page Down or use
the Proceed (OK) command. Press Ctrl+V to toggle verification on and off.

Command Bar
The command bar appears at the bottom of function screen and gives you access

to commands that alow you to move around the screen, add or edit information,
change settings for selected lines, or select output devices.

Enter = edit, Append, Header, Totals, View, Online, Next trans

The commandsthat are available depend upon the function you are using, and are
analogous to the command buttons available on graphical screens. Pressthe
highlighted key to use acommand.

Messages

M essages appear at the bottom of the screen when a command is unavailable or
when OSAS needs information to continue.

Verification
{_ Press <Pgln> to proceed

Address Mapping

When you are working with a screen that contains an address, you can use the
Address Mapping command menu to view amap of that address. Thiscommand
combines address information with the URL and search variablesin the Resource
Manager Web Setup function and the Map Lookup ID in the Company Setup
function to direct your web browser to a mapping website and generate the map.
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The Address Mapping command is available when the Map flag appears at the
bottom of the screen. To view a map of the first address on the screen, press
Shift+F4. To view a map of the second address (if present), press Shift+F5. The
second command is not available when there is only one address.

Note: Before you can view maps, you must set up mapping website information
in the Resource Manager Web Setup function, select the Map Lookup ID to use
in the Resource Manager Company Information function, and enter the path to
your workstation's web browser in the Resource Manager Defaults function.

All OSAS applications contain a variety of reports to help you view and analyze
your business data. Each report function includes a selection screen that allows
you to select the range of information to include in the report, which appearsin
alphabetical order when the report is produced. After you select the information
to include, use one of these options to output the report:

e Sdect Printer (or enter P in text mode) to send the report to a printer, then
select the printer to use.

e Select Print Preview (or enter R) to view the report in a preview window,
from which you can print the report later. This option isonly available on
Windows or graphical Linux workstations running BB;j.

e Select File (or enter F) to save the report to afile, then change the directory
path and file name (followed by the .txt extension), if necessary. Directory
paths and file names must be less than 35 charactersin length.

Note: To preserve formatting, view the reports you save to atext filewith a
fixed-width or monospaced font (Courier or Lucida Console, for example).

e Intext mode, enter S to view the report directly in an OSAS function screen,
then select whether to view it in Standard or Compressed width.

e When available, select Email (or enter M) to e-mail the report, then enter the

e-mail address to sent the message to, the subject for the message, and
whether to include the report as an attachment to the message.
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Generally, reports or forms that make up part of your audit trail cannot be
e-mailed. You also must set up your e-mail system in Resource Manager
before you can e-mail reports.

Note: To preserve formatting, view e-mailed reports (or attachments) with a
fixed-width or monospaced font (Courier or Lucida Console, for example).

Consult the Resource Manager guide for more information about reports.
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Installation and
Conversion

Installation
Before You Install Fixed Assets

Make sure your system meets these minimum reguirements
before you install Fixed Assets.

The Fixed Assets system needs a minimum of eight megabytes
(8 MB) of disk space to work correctly with programs, sample
data, data dictionaries, system files, and graphicsfiles. Having
more disk space available is necessary for the datafiles you
create and maintain.

The OSAS system requires at least one megabyte (1 MB) of
main memory to run. More memory may be necessary in
certain environments and operating systems.

Installing Fixed Assets

Use the Install Applications function in Resource Manager
(see the Resource Manager User’s Guide) to install Fixed
Assets. No special considerations need to be made for Fixed
Assets when you use this function.
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Setting up Fixed Assets

Once you have installed Fixed Assets on your system, you must prepare your
datafiles for everyday use.

You can prepare files for use with Fixed Assetsin one of two ways. you can
create and set up your files manually on a new system, or you can convert your
old files when you upgrade from an earlier version. To create files on a new
system, use the Data File Creation function on the Company Setup menuin
Resource Manager (see the Resource Manager User’s Guide). For instructions on
converting your files, see the “Conversion” section later in this chapter.

If you plan to use General Ledger with Fixed Assets, you must set up your
General Ledger accounts before you set up your Fixed Asset files.

2.2 Fixed Assets



Conversion

If you use an earlier version of OSAS Fixed Assets, you can convert your files
from the older version to the current version.

When you are ready to convert files, use the Data File Conversion function on
the Company Setup menu in Resource Manager (see the Resource Manager
User’s Guide) to upgrade Fixed Assets. You can upgrade it from version 3.2,
4.0x, 4.1x, 5.xx, 6.xx, or 7.0x. If you want to convert to version 7.5 from a
version earlier than 3.2, contact a client support representative.

If you are converting to version 7.5, follow these guidelines to convert your data
files.

You must install the new version of Fixed Assets before you convert files.
You can replace and update the programs properly only by using the Install
Applications function in Resource Manager.

Before you convert an application’s files, make note of the version number
of the application from which you are converting. The Data File Conversion
function has no way of determining this information from within the
function.

Because tables are also converted when you convert datafiles, any changes
made (including those in Options and Interfaces) since theinitial set up
may be lost. Check table settings and verify your options and interfaces
selections after converting al companies. If you need to reconvert a
company, either reset your options after conversion or back up the xxTB files
before converting.
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Consider Your Setup

Before you try to convert your version of Fixed Assetsto the current version,
consider the exact setup of your system. Since OSAS code can be customized,
modifications to your system might be lost if you install a newer version of a
program or update afile. If you are not sure whether your system is ready for
conversion, consult your reseller.

Converting to Version 7.5

Select Data File Conversion from the Company Setup menu in Resource
Manager. The Data File Conversion screen appears.

ﬂ Data File Conversion I=RECINL X
Commands Edit Modes Other Help
2xzlne|an|2e|ee . OK [ Abandon
Select directory on which to create files.
@ ../data/
Enter directory that contains the files to be converted
c:\osasB5\data l_]
Do you want source files erased after conversion? ]
Do you want conversion to pause if a problem is found?
Appl Description Version Appl Description Version
GL General Ledger 6.50
AP Accounts Payable 6.50
AR Accounts Receivable 6.50
BR Bank Reconciliation 6.50
FA Fixed Assets 6.50
s
| companyH | 102372007 | Terminai Tooo | ove

1. Thesystemdisplaysall valid OSAS data paths. Select the destination
directory where your new data files will reside.

2. Enter the path (drive and directory) that has the files you want to convert.
You cannot enter the same path as the path you selected as the destination.
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10.

11.

If you want source filesto be erased after conversion, select the box (or enter
Y in text mode); if not, clear the box (or enter N in text mode).

If you want the conversion process to pause if aproblem occurs, select the
box (or enter Y in text mode); if not, clear the box (or enter N in text mode).
The system considers evidence of data not converting correctly or file
corruption a problem.

Enter FA in the Appl column; Fixed Assets appears.

Enter your earlier version number of Fixed Assets, and press Enter. (You can
determine the version by looking at the copyrights screen when you start
OSAS, or in most versions, by using the Information (Shift-F2) command
on the menu screen.)

If datafiles already exist for Fixed Assetsin the intended destination path,
the FA data files exist. Do you want this task to erase them? prompt
appears. If you want to erase the existing files and convert the files from the
version in the source path, select Yes (or enter Y in text mode); if not, select
No (or enter N in text mode). If you elect not to erase existing files, you must
change your directory choices so that no conflict exists.

To convert, use the Proceed (OK) command.

The Do you want a printout of error log after each application? prompt
appears. If you want the error log to be produced after files are converted for
each application, select Yes (or enter Y in text mode); if you want the log to
be produced after files for al applications are converted, select No (or enter
N in text mode). If you are converting only Fixed Assets files, your answer
to this prompt makes no difference.

If aproblem occurs and you indicated that you want the system to pause
when a problem occurs, a prompt alerts you. To stop the conversion process,
select Yes (or enter Y in text mode). To let the conversion run its course and
investigate later, select No (or enter N in text mode).

When the processis finished, the files are converted. Select the output
device for the error log.
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Setup

Setup Considerations

After you have installed the software for the first time or after
you have upgraded the software, you must set up the system.
Follow the setup procedures carefully; the choices you make
determine how the system operates.

Codes and IDs

When you set up the system, you assign codes and IDs to tell
the system how to identify each item on file. The system uses
these identifiers to organize the information in reports and
inquiry windows.

The system arranges code characters in a particular order. In
the following list codes and IDs are sorted from lowest to
highest, and dashes represent blank spaces:

————— 0
————— 1
————— z
————— a
————— 01
__a___
000000

000001

1
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The organization of these codes illustrates the following principles:

e Thesystem reads codes from left to right until it finds something other than a
blank space.

¢ Itemsthat make up acode are always listed alphabetically. The items are
listed in this order for each position:

Blank spaces

Characters (-, *, /, and so forth)
Numbers (0-9)

Uppercase letters (A-Z)
Lowercase letters (a-2)

Alphabetical rules are not intuitive when numbers are involved. Numbers are
sorted asif they were |etters. When comparing the first characters of several IDs,
the ID with the smallest first character is placed first in the list. If the first
character of the IDsis the same, the second characters are compared and the ID
with the smallest second character is placed first in thelist. This comparison is
made for each character in the range of IDs until the IDs are clearly in
alphabetical order.

If you use numbers for IDs, pad them with zeros so that they are all the same
length and numeric rules can hold true. For example, in alphabetical sorting 1D
112 comes before ID 60, since anything that starts with 1 comes before anything
that starts with 6 alphabetically. If ID 60 were ID 000060 and ID 112 were ID
000112, ID 000060 would be listed first, since 060 is less than 112 a phabetically
and numerically.

When you assign | Ds and codes, establish aformat that makes sense for your
business and use it consistently. The following suggestions may help:

¢ Toprevent organization problems, use zerosto make all IDs the same length.
If IDs are divided into more than one part, the parts should be the same
lengthin every ID. Do not use spaces to divide IDsinto more than one part.
For example, use ACE-01 and ACE-11 instead of ACE-1 and ACE-11 or
ACE 01.

¢ If youuselettersin IDs, use either al uppercase or al lowercase letters so
that the IDs can be sorted correctly.

Fixed Assets
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Use descriptive IDs. For example, WINOO1 and WINOO2 are more
descriptive | Ds than 000001 and 000002. (If you already use a numbered
system, you might want to stick with it.)

If you want to sort items by a particular attribute—name or group—put the
attribute in the ID. For example, if you purchase two nearly identical drill
presses, you can label them DRILLPRES0001 and DRILLPRES0002,
differentiating them by suffix ID.

To ensure that you can insert new itemsinto a sequence, use a combination
of letters and numbers that leaves room in the sequence for later additions.
For example, setting up two consecutive IDs of WINOO1 and WINOO5 leaves
room for three itemsin between.






Setup Checklist and Functions

Follow the steps in the checklist below to set up the Fixed Assets system. Each
step is explained in this section.

Set up the options and interfaces.

Build the tables.

Build the depreciation tables.

Build the FAMAxxx (Fixed Assets) file.
Set up access codes.

Set up a backup schedule.

oukrwdhpE

Options and Interfaces

Fixed Assets

An application can be interfaced to work in conjunction with other applications.
Fixed Assets can be interfaced with General Ledger.

If you interface Fixed Assets with General Ledger, the account numbers you
enter in the asset records must be set up in the GLMAxxx (General Ledger
Master) file. Then you can use the Inquiry (F2) command to look up and select
general ledger account numbers when you enter asset records (page 8-3) and
create Journa entries when you post period depreciation (on page 4-11).

After you define the accounts in the assets records, posting period depreciation

debits the depreciation expense account and credits the accumulated depreciation

account for the sum of the current depreciation amounts in the Book column.
Retiring an asset does not remove it from the general ledger asset accounts.
After you retire and dispose of an asset, you must make amanual GL Journal
entry to remove the asset from your books.

Options and Interfaces

Select Options and Interfaces from the Resource Manager Company Setup

menu. The Options and Interfaces screen appears.
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The name of the company you are working with appears. Specify whether the
Options table is shared or owned. (See the Resource Manager User’s Guide for
more information about Options tables.) Then enter FA asthe application ID. The
Fixed Assets Options screen appears.

B Fixed Assets Options |

Commands Edit Modes Other Scroll Commands Help
™ K = | 2 | =] | 7 & | [e ey 0K Abandon

Description Walug

Interface to General Ledger?

MEE)

Optian (001 of 001)

Enter = Toggle Guto

| company [ 107232007 | Terminai Toon | ovr

Press Enter to toggle an option (for example, between YES and NO).

When you finish selecting options, press W to save your entries and return to the
the Options and Interfaces selection screen. Select another application or exit to
the Resource Manager Company Setup menu.

For Fixed Assets, there is only one option: whether or not you want to interface

Fixed Assetswith General Ledger. This option is not availableif General Ledger
isnot installed on your system.

Tables store information relating to the system, data, options, and other
applications.

Fixed Assets
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You must set up the following tables before you use the Fixed Assets system:

¢ ACPRDxxx
¢ DPRTXxxx
e LOCATxXxxX
e TAXDTxxx

You must set up one ACPRDxxx table for each company in the system. You can
set up the LOCATxxx, DPRTXxxx and TAXDTxxx tables for individual
companies or al companies.

For example, you can set up table LOCAT for companies that use the same
location names; and you can set up table LOCATAO1 for company A01,
LOCATBO1 for company BO1, and so on if those companies use different
location names.

If you delete a company-specific table or if you don’t set one up for a company,
that company uses the generic table. For example, if you delete table
LOCATAO01, company A01 usesthe LOCAT table.

For more information about these tables, see page 8-27.

Depreciation Tables

Fixed Assets

The Fixed Assets system makes extensive use of tables supplied by the IRS to
calculate depreciation. All the established, current depreciation tables and
selected tables from earlier years are provided with the Fixed Assets system.
However, since tax laws change frequently, you may need to add or change
depreciation tables before you begin Fixed Assets processing.

Consult your accountant to determine if you need to change these tables or
add tables before you begin Fixed Assets processing.

Depreciation tables are shared by all companies on your system.

For information about how to add or revise depreciation tables, refer to the
Depreciation Tables function on page 8-35.
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The FAMAxxx (Fixed Assets) file is the backbone of the system. It contains the
records of all assets and current-year and historical depreciation information. Use
the Fixed Assets function to create or update fixed assets records.

If you are upgrading from an earlier version of Fixed Assets, the FAMAxxx fileis
created and the initial balances (on the Depreciation subscreen) are set when you
convert the old datafiles.

If you areinstalling Fixed Assets for the first time, you must collect the up-to-
date information about the assets you own and enter the information into the
FAMAXxxx file before you begin operations.

Generating Initial Depreciation Values

The way in which you can generate the initial depreciation values depends on
these factors:

¢ Whether or not you cal culated and recorded depreciation before using this
application

¢ Whether or not you want to recal cul ate the depreciation for the entire lives of
the assets

If you have been calculating and recording depreciation all along (and do not
want to recalculate), first enter the base cost, salvage value, other expenses,
accumul ated depreciation (from prior years), annual depreciation (projected for
the current year), and year-to-date depreciation taken in each asset record. Then
begin processing with the current period. The system cal cul ates the current-
period depreciation and remaining depreciable base.

If you have not been calculating and recording depreciation or if you want to
reca culate the depreciation for the entire lives of the assets, follow these steps:

1. Collect your asset records and organize them by the fiscal year you
purchased the asset.

2. SetuptheFiscal Year field in the ACPRDxxx table to the first year you
purchased assets.

Fixed Assets
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3. Enter therequired information on the Genera Information and Valuation and
Credits subscreensfor each asset. Be sure to enter the correct acquisition and
placed-in-service dates for each asset (unless you use half-year convention
ACRS). Then enter the base cost, salvage value, and other expenses and
credits values on the Depreciation subscreen, but leave the accumulated,
annual, year-to-date, and current depreciation fields blank.

4. After you have entered the assets purchased in one year, go back to step 2
and set the fiscal year to the next year you purchased assets. Repeat steps 2,
3, and 4 until all the assets records are entered.

5. After you have set up the asset records, change the fiscal year in the
ACPRDxxx tableto thefirst year you depreciated assets. Then use the
functions on the Period Work menu (Chapter 4) to compute and post
retroactive depreciation, beginning with the period the oldest asset was
placed in service.

6. Continueto compute and post period depreciation, cycling through the
periodsin sequence and performing year-end maintenance when required
until you reach the current period.

Because the system uses the Date Placed in Service, Depreciation Begin Period,
and Depreciation End Period fields as the keys to determine when to start and
stop depreciating each asset, this method produces accurate historical values.

Because of the acceptable range of variationsin depreciation calculation and
accounting methods, the results achieved through this method isinternaly
consistent, but they may not match the results achieved through manual
methods.

For more information about entering fixed assets, refer to the Fixed Assets
function on page 8-3.
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Access Codes

To safeguard your system, prevent access by unauthorized people. Use the
Resource Manager Access Codes function to set up access codes on your
system. You can set up access codes for the Fixed Assets system itself, for menus
in the system, or for individual functions. To control users’ access to menus and
functions, you can set up an access code for each user or group of users that
performs the same functions.

A Code for Each Company

Access codes are company-specific. When you set up an access code for a user,
the code is assigned the company you arein.

Because the codes are company-specific, you must set up a code for each
company a user needs to access. You can use the same code for each company so
that the user does not need to remember different codes. For example, you can set
up the access code CHARM for companies A01, BO1, and CO1 so that auser can
use the same code for each company.

What Should be Protected

Because of the sensitive nature of some of the information in the Fixed Assets
datafiles and reports, you should limit access to the functions that provide
confidential information or are sensitive to change. For maximum security,
protect the Fixed Assets application itself, each of the Fixed Assets menus, and
the individua functions.

After you have set up your access codes, print alist of the codes and storeitina
safe place.

For more information about access codes, see the Resource Manager User’s
Guide.

Backup Schedule

Plan a backup schedule before you begin day-to-day operations.

3-10 Fixed Assets



Setup Checklist and Functions Setup * CHAPTER 3

Fixed Assets

You can lose files because of disk drive problems, power surges and outages, and
other unforeseen circumstances. Protect yourself against such an expensive crisis
by planning and sticking to a backup schedule.

Backing up Data Files

Back up your Fixed Assets data files whenever they change—every day or every
week—and before you run these functions:

e Compute Period Depreciation

¢ Post Period Depreciation

¢ Year-End Maintenance

¢ Retire Assets

Depreciation Tables

After you complete the Fixed Assetsinstallation, back up the FATAX
(Depreciation Tables) filein your data path. This fileis copied when you install
Fixed Assets. In the future, if the FATAX file becomes corrupted for any reason,
you can simply restore it from the backup.

Backing up Programs

Once amonth or so, back up your programs. Although these files do not change,
diskettes can be damaged or deteriorate, so it paysto have afresh copy in storage
in case you need it.

Diskettes

Keep more than one set of backupsin case one set is bad or damaged. Rotate the
sets of backup diskettes, keeping one set off-site.

Use Resource Manager

Use the Backup function on the Resource Manager Data File Maintenance
menu to back up files.
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You must back up al the filesin the data path for a particular list of
companies at once to ensure that you have up-to-date copies of the system
files. Do not try to use operating system commands to back up only a few
filesthat have changed; if you do, your system may not work after you
restore them. The Backup function backs up all the datafiles for a specified
company in a data path at one time.

Fixed Assets
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Print Period Depreciation  4-7
Post Period Depreciation 4-11

Introduction

Period work consists of computing, checking, and then posting
depreciation to your assets. You should perform period work at
regular intervals. Just how regularly you perform it depends on
the depreciation methods you use and the number of periodsin
your fiscal year.

The functions in this chapter explain the entire cycle of
calculation, assessment, and posting of depreciation.

Fixed Assets 4-1






Compute Period Depreciation

Use the Compute Period Depreciation function to calculate the depreciation of
active assets.

The depreciation methods you use and the number of periodsin your fiscal year
determine whether you should cal culate and post depreciation at the end of every
accounting period. You can calculate depreciation for any combination of
columns and for the current period or for arange of periodsin the current year.
For example, you can calculate and post the Book column depreciation at the end
of every accounting period (to keep the genera ledger current) but wait until the
end of the year to calculate the FedTax column depreciation.

How Period Depreciation Is Calculated

When you set up an asset, you define its value and the depreciation method.
When you run the Year-End Maintenance function, the system uses the
information you entered to calculate the annual depreciation for the next year.

The Compute Period Depreciation function divides the annual depreciation by
the number of periodsin the fiscal year and places the result in the Current
Depreciation field. For example, if you have an asset with an annual
depreciation of $1200, use a 12-period fiscal year, and compute depreciation for
only one period, the system divides $1200 by 12 and puts $100 in the Current
Depreciation field.

Current and Year-to-Date Depreciation

Fixed Assets

When you use the Post Period Depreciation function, the amount inthe Current
Depreciation field is added to the amount in the YTD Depreciation field, and the
Current Depreciation field is reset to zero. If Fixed Assetsinterfaces with
General Ledger, the total Book column current depreciation for active assetsis
debited to the depreciation expense account and credited to the accumulated
depreciation account.

4-3
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Select Compute Period Depreciation from the Period Work menu. The
Compute Period Depreciation screen appears.

Compute Period Depreciation |- |
Commands Edit Modes Other Help
ﬁxt§|ﬁ|ﬂ@|?@|@@ OK Abandon
Process Book
Fed Tax
Cther
AMT.
Book FedTax Other AMT.
Current Fiscal Year 2007 2007 2007 2007
MNumber of Periods in Fiscal Year 12 12 12 12
Number of Periods Pracessed This Year 9 9 9 9
Beginning Peried to Process Mow 10 10 10 10
Ending Period to Process Now 10 10 10 10
Post Depreciation to GL Period 10]
| CompanyH [ 10232007 | Terminal OO0 | OVR

The system checks the ACPRDxxx tableto seeif period depreciation has been
computed. If it has, this prompt appears:

Period depreciation already computed. Do you want to recompute?

To leave the existing numbers intact, select No (or enter N in text mode). To
recompute the period depreciation, select Yes (or enter Y in text mode).

You can select any combination of books to depreciatein the Process section of
the screen. Select the check box (or enter Y in text mode) in the fields
corresponding to the book(s) you want to depreciate. If you do not want to
depreciate a book, clear the box (or enter N in text mode) in its corresponding
field.

4-4 Fixed Assets
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Fixed Assets

Book values are the only depreciation values that affect the general |edger.
Therefore, to keep the general ledger up-to-date, many companies calculate
and post book depreciation every period but wait until the end of the year to
calculate tax depreciation.

Field

Current Fiscal Year
Number of Periods
in Fiscal Year
Processed This Year

Beginning Period to
Process Now

Ending Period to
Process Now

Post Depreciation to
GL Period

Description

After you select a column to process, the system
fillsinthesefields. (Thisinformation is stored in the
ACPRDxxx table)

The next period in sequence after the period that
appearsin the Number of Periods Processed This
Year field appears. For example, if you have
processed 6 periods this year, 7 appears.

Press Enter to use the default period, or enter the
number of the last period you want to include in the
depreciation calculation.

Thisfield is accessible only if you are processing
the Book column (see Process above).

The period number that appears is based on the
current system date and the CNVTxxx table. (For
information about the CNVTxxx table, seethe
Resource Manager User’s Guide.)

Press Enter to post to the general ledger period that
appears, or enter the period you want the
depreciation posted to.

Use the Proceed (OK) command to start the process. Asthe system computesthe
current depreciation for each asset, the asset ID appears at the bottom of the
screen. When the system is finished computing depreciation, the Period Work

menu appears.
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Print Period Depreciation

Fixed Assets

The Print Period Depreciation function produces ajournal of accumulated

depreciation taken and the year-to-date, annual, and current depreciation for

active assets.

Print the journal after you compute period depreciation; use it to check your
figures before you post period depreciation. When your figures are correct, save
the journal as part of your audit trail. You can compare it to the Post Period

Depreciation Log.

Select Print Period Depreciation from the Period Work menu. The Print Period

Depreciation screen appears.

Post Depreciation to GL Period

ﬂ Print Period Depreciation =|E] 2%
%XK;‘E‘HE‘?@‘@@ oK ||Abandun|
Process Book FedTax Cther AMT.
Current Fiscal Year 2007 2007 2007 2007
Number of Periods in Fiscal Year 12 12 12 12
Number of Periods Processed This Year 9 9 9 9
Beginning Period to Process Now 10 10 10 10
Ending Period to Process Now 10 10 10 10

[ companyH | 10232007 | Terminai Tooo [ ove
J

If you have not yet computed period depreciation, this prompt appears:
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Period depreciation is not computed.

If you have computed period depreciation, your book selections from the
Compute Period Depreciation screen appear. The valuesin the fields on the Print
Period Depreciation screen are taken from the ACPRDxxx table. These values
were set when you used the Compute Period Depreciation function (on page
4-3). You cannot change them on this screen.

A sample of the journal is at the end of this section.

After the journal is produced, the Period Work menu appears.

Notes on the Journal

How the Journal is Organized

The Period Depreciation Journal is organized by general ledger asset account
number. You enter this account number on the Valuation and Credits subscreenin
the fixed asset record.

Within each account number the journal is organized by asset ID.

How Current Depreciation is Calculated

The amount in the Current Depreciation field isthe annual depreciation divided
by the number of periodsin the fiscal year, times the number of periods
processed since the last post, times the percentage of business use. When you
post depreciation (on page 4-11), the amount in the Current Depreciation field is
added to the YTD Depreciation field, and the Current Depreciation field isreset
to zero.

After year-end processing, the amount in the YTD Depreciation field is added to

the Accumulated Depreciation Taken field, the YTD Depreciation field is reset
to zero, and the annual depreciation for next year is calculated.

Fixed Assets
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Period Depreciation Journal

10,24 /2007 Builders Supply Page 1
2:12 PM Period Depreciation
By GL Asset Account
Processed: BQOK FEDTAX  OTHER A.M.T.
Current Fiscal Year 2008 2005 2005 2005
Hurher of Periods in Fiscal Year 12 12 12 12
Hurher of Periods Processed This Year 9 9 9 9
Beginning Period to Process Now 10 10 10 10
Ending Period to Process Now 10 10 10 10
Post Depreciation to GL Period 10
Asset ID Description Depr. Depr. Est. Base  Accurulated Year-to-Date annual Current
Colurh Method Begin Life Cost  Depreciation Depreciation Depreciation  Depreciation
GL Asset Account 151000
LAND 10 aAcres Corporate Site
BOOK NONE 36 45000, 00 an an .on .on
FEOTAX NONE 36 45000, 00 an an .on .on
OTHER NONE 36 45000, 00 ao ao .00 .00
AMT. NONE 36 45000, 00 oo oo .oo .oo
TOTAL FOR GL ASSET ACCOUNT 151000 45000, 00 oo oo .oo .oo
45000, 00 oo oo .oo .oo
45000, 00 oo oo .oo .oo
45000, 00 oo oo .oo .oo

Fixed Assets
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Post Period Depreciation

After you have computed and verified periodic depreciation, use the Post Period
Depreciation function to add the current depreciation to the year-to-date
depreciation and reset the current depreciation to zero.

If Fixed Assets interfaces with General Ledger, this function also updates the
general ledger asset accounts with the sum of the amountsin the Current
Depreciation field in the asset record and updates the GLIRxxx (Journd) file.

The Book column is the only column that affects General Ledger.

Posting to General Ledger

The following T-accounts show what happens to the general |edger when you
post depreciation:

Accumulated Depreciation
Depr. Acct. Expense Acct.

e

You specify these two account numbers on the Valuation and Credits subscreen
of each asset record.

The other account number in each asset record—GL asset account—is not
affected by this function. The GL asset account is used for report selection
and organization only.

When you post period depreciation, both the post date and original transaction
date are posted to the GLIRxxx file, providing a detailed audit trail for journa
entries.

Fixed Assets 4-11
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Before You Post

4-12

Before you post current depreciation, make sure that you have done these things:

¢ Computed the period depreciation

¢ Printed the Period Depreciation Journal
¢ Checked the amounts to be posted

e Backed up your datafiles

If you have amultiuser system, make sure that no one elseis using the Fixed

Assets system. You cannot post if someone else is using Fixed Assets functions.

Select Post Period Depreciation from the Period Work menu. The function
screen appears.

B\ Post Period Depreciation SR X
Commands Edit Modes Other Help
2xz memn| 29|00
Have you:
-- Printed and verified period depreciation?
-- Made a backup of your data files?
Post To
@ Current Fiscal Year ( 2007 )
Last Fiscal Year ( 2006 )
Process: Book FedTax Other AMT
Current Fiscal Year 2007 2007 2007 2007
Mumber of Periods in Fiscal Year 12 12 12 12
Number of Periods Processad This Year 9 9 9 9
Beginning Period to Process Now 10 10 10 10
Ending Period to Process Now 10 10 10 10
Post Depreciation to GL Period 10

Company H | 10/23/2007 Terminal TOOO | OVR
| | | |

1. If you have not printed and verified period depreciation and backed up your

datafiles, clear the check box (or enter N in text mode). When you have
done these things, select the box (or enter Y in text mode).

Fixed Assets
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If Fixed Assetsinterfaces to General Ledger, and last-year files exist in

General Ledger, select the year to which you want your depreciation entries

posted.

Select the output device to begin posting. See “ Reports’ on page 1-26 for
more information. After the log is printed, the Period Work menu appears.

Post Period Depreciation Log

072472007 Builders Supply
2:39 PM Post Period Depreciation
laTount Posted to GL Period 10 Debit Credit

ACCUM. DEPR. 152500 T2.64

ACCUM. DEPR. 153500 3B3.67

ACCUM. DEPR. 154500 11.81

DEFR. EXP. 521000 1266.10

ACCUM. DEPR. 131000 797.938

BALANCE 1266.10 1266.10
1072472007 Builders Supply
2:39 PM Post Period Depreciation
Processed: Book FedTax Other A.M.T.
Current Fiscal Year 2005 2005 2005 2005
Hutber of Periods in Fiscal Year 12 12 12 12
Mutber of Periods Processed This Year 9 El 9 9
Beginning Period to Process Now 10 10 10 10
Ending Period to Process How 10 10 10 10
Post Depreciation to GL Period 10
Hutber of Aszsets in File 30
Mutber of Assets Processed 22
Depreciation Posted for Book 1266.10
Depreciation Posted for FedTax 1350.54
Depreciation Posted for Other 1439.04
Depreciation Posted for A.M.T. 1841.41
End of Report

Page

Page

1

2

Fixed Assets
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Lease vs Buy Analysis 5-1
Loan Amortization 5-13
Trial Depreciation 5-19

Projected Depreciation Report
5-27

Fixed Assets

Forecasting

Lease vs Buy Analysis

Use the Lease vs Buy Analysis function to compare the costs
and advantages of buying or leasing an asset. After you enter
the factors that define the lease and the purchase, the system
produces an analysisin the form of areport. Then if you want
to compare different factors, simply change any of them that
you like and produce the analysis again.

5-1
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Lease vs Buy Analysis (Screen One)

Sdlect Lease vs Buy Analysis from the Forecasting menu. The first of two
Lease vs Buy Analysis screens appears.

H Lease vs Buy Analysis = | B ||
Commands Edit Modes Other Help
;@XE§|E|=|?®|@@ [ ok ][ Abandon |
Page 1 of 2
Trial Number 1
Starting Year of Analysis 2007 Effective Tax Rate 22
Mumber of Years to Analyze ) Incremental Borrowing Rate E.25
Compounded Investment Rate 850
Date Placed in Service 10/23/2007 EJ Discount Rate B
LEASE BUY
Type of Lease OPERATING A Cash Price 117500.00
Prepayment 10000.00
Payment Amount 2750.00 Credit to Take 00
MNumber of Payments 48
Payments per Year 12 Expenses 75.00
Mumber of 1st Year Payments 4
Credit to Take (i} Special Allowance Percent 0
Expenses 275.00
Company H | 10/23/2007 Terminal TOOO | OVR

Field Description

Trial Number Use the trial number to keep track of different
analyses. The trial number is 1 whenever you enter
this function and is incremented by one each time
you generate an analysis. Thetrial number isreset to
1 when you exit to the Forecasting menu.

Press Enter to accept the default number, or enter a
different number.

Starting Year of Enter the year you want the analysis to start.
Analysis

5-2 Fixed Assets
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Fixed Assets

Field

Number of Years to
Analyze

Date Placed in
Service

Effective Tax Rate

Incremental
Borrowing Rate

Compounded
Investment Rate

Discount Rate

Description

Enter the number of years you want the analysisto
cover.

Press Enter to place the asset in service on the
default date, or enter the date you plan to place the
asset in service.

Enter your effective income tax rate.

Enter the incremental borrowing rate—that is, your
cost of capital.

Enter the compounded investment rate—that is, the
rate of return you could expect if you invested
capital instead of buying assets.

Enter the discount rate—that is, your internal rate of
return or opportunity cost.

5-3
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Lease

Type of Lease For an operating lease, enter O. For a capital lease,
enter C.

Prepayment Enter the |ease prepayment, if oneisrequired.

Payment Amount Enter the regular lease payment.

Number of Payments  Enter the number of payments you will make during
thelife of the lease.

Payments per Year Enter the number of payments you will makein a
normal year.

Number of 1st Year Enter the number of payments you will makein the

Payments first year of the lease.

Credit to Take Enter the net investment or tax credits you can take
on the lease.

Expenses Enter the net expenses involved in leasing the asset.

Buy

Cash Price Enter the total cash price of the asset.

Credit to Take Enter the investment or tax credit you can deduct
from the depreciable base if you purchase the asset.

Expenses Enter the net expenses involved in buying the asset.

JCWAA Percent Enter the percentage to use for the JCWAA Specid

Allowance for assets acquired and placed in service
after September 11, 2001. From September 11, 2001
to May 5, 2003, companies may take an additional
30% special depreciation alowance on qualified
assetsin the first year of the asset’slife. From May
5, 2003 onwards, companies may take an additional
50% special depreciation allowance. The amount
taken reduces the depreciable base of the asset for
normal depreciation calculations.

5-4 Fixed Assets
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Use the Proceed (OK) command to save your entries and display the second
Lease vs Buy Analysis screen.

Lease vs Buy Analysis (Screen Two)

Use the second Lease vs Buy Analysis screen to enter proposed depreciation
information in two columns: BOOK and FEDTAX.

ﬂ Lease vs Buy Analysis =HEEEL X
Commands Edit Modes Other Help
2xe|we(ma|-e|ee
Page 2 of 2
LEASE BOOK FEDTAX
Base Cost 117500.00 117500.00
Depr Method or Table ID 4 sL M10P (3]
Recovery Period 0.0 % 10.0 (% 10.0@
Switch to Method {ONE IONE
Estimated Life in Periods 0 120 120
Depreciation Begin Period 1272007 1212007
Depreciation End Period 1172017 12/2016
Salvage Value 00 00 {1}
179 Expense 00 00 (Wi}
Applied Credits 00 00 {1}
Other Bonus Depr 00 00 a0
Company H 1012312007 Terminal TOOO | OVR

Field Description

Base Cost Press Enter to use the base cost you entered on the
first screen (in the Cash Price field), or enter a
different base cost.

Uy | pepr Method or Table  Enter the code for the method of cal culating
ID depreciation you want to use, or enter the ID of the
table containing the table-driven depreciation
method you want to use. If you use atable-driven
depreciation method, you can use the Inquiry (F2)
command.

Fixed Assets 5-5
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Field

Recovery Period

Switch to Method

Estimated Life in
Periods

Description

These are the valid codes for calculated
depreciation:

* None - Caculate no depreciation for this column

e SL - Straight line

¢ SLACRS - Straight-line ACRS

e SYD - Sum-of-the-years -digits

« xxxDB - Declining balance (xxx is a percentage
between 000 and 999)

Enter the number of yearsin the recovery period.
The system uses this number and the information in
the ACPRDxxx table to calculate the number of
periodsin the estimated life of the asset (see bel ow)
and to identify the column to use if you are using a
table method based on the recovery period.

If you are using sum-of-the-years' -digits or
declining-bal ance depreciation, you can choose an
alternative depreciation method for the end of the
fisca year if it isto your advantage.

If you do not want to switch methods automatically,
press Enter.

If you want to switch methods, what you can enter
depends on the primary method you chose. If you
selected sum-of-the-years'-digits (SYD) for the
primary depreciation method, you can enter SL
(straight line). If you selected the declining-balance
(xxxDB) method, you can enter SYD or SL.

If you are using a depreciation method other than
sum-of-the-years’ -digits or declining balance, you
cannot enter anything.

Enter the number of accounting periods in the
estimated life of the asset. The estimated life (based
on the recovery period and the ACPRDxxx table)
appears at the bottom of the screen.

Fixed Assets



Forecasting « CHAPTER 5

Field Description
Depreciation Begin Enter the accounting period and year you want to
Period (pd/yyyy) begin depreciating the asset. The date the asset was

placed in service, which you entered on the first
Leasevs Buy Analysis screen, appears at the bottom
of the screen.

Thisisnot adate field. Depending on the period system you use, you can
have as few as one or as many as 52 accounting periods in ayear. You must
type the period number, press Enter, and then type the year and press Enter

again.

Field Description

Depreciation End After you enter the beginning accounting period and

Period year, the system uses the number of periodsin the
asset’s estimated life that you entered to calculate
the last period and year of depreciation.

Salvage Value Enter the estimated salvage value the asset will have
at the end of its useful life.

179 Expense If you want to claim all or part of the cost of the
asset as a Section 179 expense, enter the amount to
be expensed.

Applied Credits Enter the credit you want to apply against the base

depreciable value of the asset. If you entered an
amount in the Credit to Take field on thefirst Lease
vs Buy Analysis screen, that amount appears at the
bottom of the screen.

Fixed Assets 5-7



CHAPTER 5 « Forecasting

Field

Other Bonus Depr

Description

The bonus depreciation is an extra amount the
government | ets you take (with some qualifications)
during the first year of an asset’slife. If the asset is
eligible for bonus depreciation, enter the amount.

If the JCWAA Special Allowance? check box is
selected on thefirst Lease vs. Buy Analysis screen,
the system calculates a default value for the Other
Bonus Depr field on the second L ease vs. Buy
Analysis screen using this formula:

(Base Cost - Salvage Value - 179 Expense - Applied
Credits) * JCWAA Percent (from the JCWAAX
table)

A message box at the bottom of the screen displays
the amount calculated. If the Other Bonus Depr
values are zero, this amount defaults into the Other
Bonus Depr field. You can change the cal culated
amount, if necessary, but the amount that appearsin
the message box at the bottom of the screen stays
the same.

Select the output device to begin printing the report. See “ Reports’ on page 1-26
for more information. After the analysis is generated, the first Leave vs Buy
Analysis screen appears, and the Trial Number field isincremented by one.
Because your entries are preserved, you can change afew numbers and produce

another analysis.

When you are finished, exit to the Forecasting menu.

Fixed Assets
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Lease vs Buy Analysis (page 1)

1072472007 Builders Supply Page 1
2:49 PM Lease ws Buy 4Analysis
Trial 1
Starting Year of Analysis 2007 Effective Tax Rate 22
Nurber of Years to Analyze o5 IncreTental Borrowing Rate 6.25
Corpounded Investvent Rate B.50
Date Placed in Service 1072472007 Discount Rate 113
Lease Buy
Twpe of Lease QPERATING Cash Price 117500.00
Prepayrent 10000.00
Payrent Avount 2750.00 Credit to Take .00
Nurber of Payrents 43
Payrents per Year 12 Expenses 75.00
Nurber of 1lst-Year Payvents 03
Credit to Take .00 Special Allowance Percent
Expenses 275.00
Met Present Value of Lease 126801, 31
Lease Book FedTax
Base Cost 1263801.31 117500.00 117500.00
Depreciation MethodsTable ID 5L MO?P
Recovery Period 10.0 7.0
Switch to Method HANE NOME
Estirated Life in Periods 120 34
Depreciation Begin Period 1072007 1072007
Depreciation End Period 0972017 1072014
Salwvage Value .00 .00
179 Expense .00 .00
applied Credits .00 .00
QOther Bonus Depreciation .00 .00

Fixed Assets
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Lease vs Buy Analysis (page 2)

5-10

102472007
2:49 FH

Tax Savings

Builders Supply

Lease s Buy Analysis

Trial 1
In 3%

Lease Analysis

Hotes:

at Tax Rate of 22% 2007 2008 2009 2010 2011 Total
Lease Payrents 18525.00 33000.00 33000.00 33000.00 24750.00  142275.00
+ Expenszed avount 0.00 .oo
- Interest Incave [2237.700 (7636.50) (5394.60) (2954.50)  (511.600 (18734.90)
= Net Expenses 16287.30 25363.50 27605.40 30045.50 24238.40 123540.10
Tax Sawings on Expenses 3583.21 5579.97 6073.19%9 6610.01 5332.45 2717B.83
+ Tax Credits 0.00 0.00
= Total Tax Sawings 3583.21 5579.97 6073.19 6610.01 5332.45 27178.83
Met Present Value at 08% 24026.14
P& L Effect 2007 2008 2003 2010 2011 Total
Lease Payrents 18525.00 33000.00 33000.00 33000.00 24750.,00 142275.00
- Interest Incove (2237.70) (7636.50) (5394.60) (2954.50) (511.60) (18734.90)
- Tax Savings (3583.21) (5579.97) (6073.19) (6610.01) (5332.45) (27175.33)
= Total P & L Effect 12704.09 19783.53 21532.21 23435.49 18905.95 96361.27
Cash Qutflows 2007 2008 2003 2010 2011 Total
Lease Payrents 18525.00 33000.00 33000.00 33000.00 24750.,00 142275.00
+ Expensed &vount 0,00 0.00
- Interest Incove (2237.70) (7636.50) (5394.60) (2954.50) (511.60) (18734.90)
- Tax Savings (3583.21) (5579.97) (6073.19) (6610.01) (5332.45) (27175.33)
= Net Cash Qutflows 12704.09 19783.53 21532.21 23435.49 18905.95 96361.27
Met Present Value at 08% B5183.56

Tax Sawings cortputed assuring lease payvents (not lease expense) are fully deductible.

Page 2

Met Present ¥alue is corputed assutring period-end flows and tive zero at the beginning of the first year

displayed.

1

2z

3. Salwvage (residual) value assuted to be zero.
4 Buy-out provision of lease not considered.

Fixed Assets
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Lease vs Buy Analysis (page 3)

L0 2472007 BuiTders Supply Page 3
2:49 PM Lease ws Buy Analysis
Trial 1
In 3%
Buy Analysis
[Tax Savings
at Tax Rate of 22% 2007 2008 2009 2010 2011 Total
Tax Depreciation 16790.80 2877580 20550, 80 14675.80 10492, 50 91286.00
+ Expensed Avount 0.00 0.00
+ Bonus Depreciation 0.00 0.00
= Net Expenses 16790.80 28775.80 20550, 80 14675.80 10492, 80 91286.00
Tax Savings on Expenses 3693.98 6330.68 4521.18 3228.68 2308.42 20082.94
+ Tax Credits 0.00 0.00
= Total Tax Savings 3693.98 6330.68 4521.18 3228.68 2308.42 20082.94
Met Present Value at 06% 18229.49
P & L Effect 2007 2008 2009 2010 2011 Total
Book Depreciation 2937.50 11750.00 11750.00 11750.00 11750.00  49957.50
- Tax 3avings (3693.98) (6330.68) (4521.18) (3228.68) (2308.42) (20082.94)
= Total P & L Effect (756.48) 5419.32 722B.82 8521.32 9441.58 29B854.56
}-ash Outflows 2007 2008 2009 2010 2011 Total
Cash Price + Expenses 117575.00 117575.00
- Tax 3avings (3693.98) (6330.68) (4521.18) (3228.68) (2308.42) (20082.94)
= Met Cash Qutflows 113881.02 (6330.68) (4521.18) (3228.68) (2308.42) 97492.06
Met Present Value at 06% 99345.51
Motes: 1. Met Present Value is covputed assuving period-end cash flows and tive zero at the beginning of the first year
displayed.
2. Salvage [residual) walue assuted to be zero.
End of Report
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Loan Amortization

Use the Loan Amortization function to calculate payments based on loan
principal, type, and interest rate; to cal culate balloon payments; and to determine
the down payment needed to get the monthly payment you want. This
comparison can help you determine which approach to borrowing money best fits
your needs, budget, and cash flow.

Select Loan Amortization from the Forecasting menu. The Loan Amortization

screen appears.

H Loan Amortization

(]| S|

=

Commands Edit Modes Other Help

'B@XE‘E‘B

?@‘QQ

OK | | Abandon |

Loan Description
Loan Type

First Payment Date
Payments Per Year

Loan Principal

Annual Percentage Rate
Total Number of Payments
Balloon Amount

Payment Armount

Total Interest

Total Payments

From
Thru

Year 2007

2015

408.02

McMurty Loan
Straight Line
103007 [
12

352.00
4.0000
90

453

56.02 Print Quarterly Breaks?

Print Yearly Breaks?

Company H 1012372007

Terminal TOOOD | OVR

Field

Loan Description

Fixed Assets

Description

Enter abrief description of the loan.
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Loan Amortization

5-14

Field

Loan Type

First Payment Date

Payments Per Year

Loan Principal

Annual Percentage
Rate

Total Number of
Payments

Balloon Amount

Description

Select the type of loan with which you are working:

S - Straight loan

R - Rule of 78sloan

B - Balloon payment loan
F - Fixed principal loan

Press Enter if the first payment is due on the date
that appears, or enter the date the first payment is
due.

Enter the number of payments you will makein a
year.

If you are working with a straight line or rule of 78s
loan, enter theloan principal, or pressEnter to leave
thisfield blank. If you leave the field blank, the
system calculates the principal after you enter the
payment amount (below).

If you are working with a balloon payment loan,
enter the loan principal.

If you are working with afixed principal loan, enter
the loan principal, or press Enter to leave thisfield
blank. If you leave the field blank, the system
calculates the principal after you enter the principal
per period (below).

Enter the yearly compounded interest rate.

Enter the total number of payments you will make
during the life of the loan.

Thisfield appears only if you are working with a
balloon payment loan.

Enter the balloon payment. The balloon payment
cannot exceed the amount you entered in the Loan
Principal field.

Fixed Assets
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Field Description

Principal Per Period Thisfield appears only if you are working with a
fixed principal loan.

If you entered an amount in the Loan Principal
field, leave thisfield blank. The system calculates
the principa for each period.

If you did not enter an amount in the Loan Principal
field, enter the principal to be paid in each payment.
The system calculates the total principal and enters
itinthe Loan Principal fidd.

Payment Amount Thisfield does not appear if you are working with a
fixed principal loan. See First Payment Amount
(below).

If you are working with astraight line or rule of 78s
loan and you entered an amount in the Loan
Principal field, press Enter. The system calcul ates
the payment.

If you are working with a balloon payment |oan, the
system calculates the payment after you enter the
balloon amount. You cannot access thisfield.

If you are working with a straight line or rule of 78s
loan and you l€eft the Loan Principal field blank,
enter the periodic payment. The system calculates
thetotal principal and entersit inthe Loan Principal
field.
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If you enter figuresin both the Loan Principal and Payment Amount fields, the
calculated principal (based on the payment x the number of payments) overwrites the
loan principal you entered.

Field Description
First Payment Thisfield appears only if you are working with a
Amount fixed principal loan. The system calculates the

amount after you enter the principal per period. You
cannot access thisfield.

Total Interest Total The system cal cul ates the total interest and total
Payments payments (plus the balloon amount, if any).
Year From/Thru The system populates these fields based on the

values you entered in the Payments Per Year and
Total Number of Payments fields.

To produce the Amortization Schedule for one year,
enter the year in both the From and Thru fields. To
list arange of years, enter the first year at From and
thelast year at Thru. To produce the Amortization
Schedulefor the life of the loan, press Enter at both
From and Thru.

Select the output device to begin printing the report. See “ Reports’ on page 1-26
for more information. After the scheduleis printed, the cursor goes to the Loan
Description field. Enter new values, or exit to the Forecasting menu.
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Amortization Schedule

1072472007
2156 PM

Loan Descripti

Loan Principal
Annual Percent
Payrent Avount

First Payrent

————————— PayT
No. Date

1 1072572007
2 1172572007
3 1272572007

2007 TATALS

4 0172372008
5 0272572008
6 0372572008
v 0472572008
B 0572572008
9 0672572008
10 0772372008
11 0B/2572008
12 0972572008
13 1072572008
14 1172372008
15 1272372008

2009
2009

7 122372009

2009 TATALS

Builders Supply
Arortization Schedule

an McMurty Loan

352.00 Loan Twpe
age Rate 4.0000 Payrents per Year
4.53 Total Hutber of Pawvents
Date 1072572007
ent --—-—-———- -————- Applied to ——-—-——- Reraining
Avount Principal Interest Principal
4.53 3.36 1.17 345,64
4.53 3.37 1.16 345.27
4.53 3.38 1.15% 341. 589
15.59 10.11 3.458
4.53 3.39 1.14 335.50
4.53 3.40 1.13 335.10
4.53 3.41 1.12 331.69
4.53 3.42 1.11 328.27
4.53 3.44 1.09 324,83
4.53 3.45 1.058 321.38
4.53 3.46 1.07 317.92
4.53 3.47 1.06 314.45
4.53 3.458 1.0% 310.97
4.53 3.49 1.04 307.48
4.53 3.51 1.02 303.97
4.53 3.52 1.01 300.45%
4. 36 41,44 12.92
4.53 3.53 1.00 296,92
4.53 3.54 .99 293,38
4.53 3.55 .98 289,83
4.53 3.568 .97 2BG. 27
4.53 3.58 .95 ZBZ2.69
4.53 3.59 .94 279.10
4.53 3.60 .93 275.50
4.53 3.61 .82 271,89
4.53 3.62 .91 268,27
4.53 3.64 . B9 Zed. 63
4.53 3.65 . BB 260,98
4.53 3.66 . BT 25752
54,38 43,153 11.23
4.53 3.67 . B 253,65
4.53 3.68 . 8BS 249,97
4.53 3.7 . B3 246,27
4.53 3.71 B2 242.56
4.53 3.72 . Bl 238,84
4.53 3.73 B0 235.11
4.53 3.75 .7 231.36
4.53 3.76 A 227.60
4.53 3.77 .76 223,83
4.53 3.758 .75 220,05

Page

straight Line
1z
L

1

Cutulative
Interest

1.
L33
]

17
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Trial Depreciation

Use the Trial Depreciation function to forecast depreciation for proposed and
existing assets, to calculate depreciation for past periods that need to be adjusted,
and to compare the results of different depreciation strategies.

After you select the depreciation method and enter the numbers that affect the

depreciable life and value of the asset, the system produces a Trial Depreciation
Schedule. If you want to analyze different numbers, you can change any of them
and produce the schedule again.

Select Trial Depreciation from the Forecasting menu. The Trial Depreciation

screen appears.

ﬂ Trial Depreciation =RECHL X"
Commands Edit Modes Qther Help
» X KE‘E‘E | ‘ ? @ ‘@@ | OK ||Abandun|
Trial Number 1 Copy From Asset ID |T‘ Column
Description Automabila - Gray LMC Pct of Business Use 100
Date Placed in Senice 10/23/2007 _ [C]| Base Cast 11000.00
Periods per Year 12 Salvage Value .00
Depr Method or Table ID MO3P ‘T| 179 Expense 200.00
Recovery Period 30(8| Applied Credits 30000
Switch to Method ONE Other Bonus Depr £250.00
Estimated Lifs in Periods 36 Prior Eligible Depr 00
Depreciation Begin Period 11/2007 Prior Depr Taken .00
Depreciation End Period 1172010 Mo Years in Prior Depr 0o
Special Allowance Percent .0
Print by Period or Year (P/Y) YEAR - Print Year From 2007
Thru 2010
| Company H | 10/23/2007 Terminal TOOO | OVR

Fixed Assets
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Field Description

Trial Number Use the trial number to keep track of different
analyses. The trial number is 1 whenever you enter
this function and is incremented by one each time
you print a Trial Depreciation Schedule.

Press Enter to accept the default number, or enter a
different number.

Inquiry | Copy From Asset ID If the asset you want to analyzeislike an asset in the
FAMAXxxx (Fixed Assets) file, you can copy the cost
and depreciation information from that asset. Enter
the ID of the asset from which you want to copy.

If you do not want to copy information from an
existing asset record, press Enter to skip thisfield.

Column If you elected to copy an asset, select the column to
copy:
B - Book (Default)
F - Federa Tax
O - Other
A - Alternative Minimum Tax

Description Enter abrief description of the asset.

Pct of Business Use Enter the percentage of time the asset is used for
business purposes rather than for personal reasons.
The system uses this percentage to reduce the
amount of depreciation.

Date Placed in Press Enter to place the asset in service on the
Service displayed date, or enter the date you placed the asset
in service.
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Inquiry |

Inquiry |

Fixed Assets

You must enter this date if you are using a depreciation table based on the
month the asset was placed in service.

Field

Periods per Year

Depr Method or Table
ID

Recovery Period

Description

Press Enter to use the default (from the ACPRDxxx
table), or enter the number of accounting periodsin
the fiscal year.

Enter the code for the method of calculating
depreciation you want to use, or enter the ID of the
table containing the table-driven depreciation
method you want to use. For more information
about depreciation table names, refer to the
Depreciation Tables function (see page 8-35).

These are the valid codes for calculated
depreciation:

None - calculate no depreciation for this column
SL - gtraight line

SLACRS - straight-line ACRS

SYD - sum-of-the-years'-digits

xxxDB - declining balance (where xxx isa
percentage between 000 and 999)

Enter the number of yearsin the asset’s depreciable
life. The system uses this number and the number of
periods per year to calculate the number of periods
in the estimated life of the asset. If you are using a
depreciation table based on recovery period, the
system a so uses this number to determine which
column of the table to use.
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Field Description

Switch to Method If you are using sum-of-the-years -digits or
declining-bal ance depreciation, you can choose an
alternative depreciation method for the end of the
fisca year if it isto your advantage.

If you do not want to switch methods automatically,
enter NONE.

If you want to switch methods, what you can enter
depends on the primary method you chose. If you
used sum-of-the-years' -digits (SYD) for the primary
depreciation method, you can enter SL (straight
line). If you used the declining-balance (xxxDB)
method, you can enter SYD or SL.

If you are using a depreciation method other than
sum-of-the-years' -digits or declining balance, you
cannot enter a switch-to method. MACRS tables
have a built-in switch-to method.

Estimated Enter the number of accounting periods in the

Life in Periods estimated life of the asset. The estimated life (based
on Recovery Period) appears at the bottom of the
screen.

Depreciation Begin Enter the accounting period and year you want to

Period (pd/yyyy) begin depreciating the asset.

Thisisnot adate field. Depending on the period system you use, you can
have as few as one or as many as 52 accounting periods in ayear. You must
type the period number, press Enter, and then type the year and press Enter

again.
Field Description
Depreciation End After you enter the beginning accounting period and
Period year, the system uses the number of periodsin the

asset’s estimated life that you entered to calculate
the last period and year of depreciation.
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Field

JCWAA Special
Allowance

Base Cost

Salvage Value

179 Expense

Applied Credits

Fixed Assets

Description

Enter the percentage to use for the JCWAA Specid
Allowance for assets acquired and placed in service
after September 11, 2001. From September 11, 2001
to May 5, 2003, companies may take an additional
30% special depreciation alowance on qualified
assetsin the first year of the asset’slife. From May
5, 2003 onwards, companies may take an additional
50% special depreciation alowance. The amount
taken reduces the depreciable base of the asset for
normal depreciation calculations.

Enter the base cost (the acquisition cost plus
depreciabl e expenses, minus other adjustments) of
the asset.

Enter the estimated salvage value the asset will have
at the end of its useful life.

If you want to claim dl or part of the cost of the
asset as a Section 179 expense, enter the amount to
be expensed.

If you want to apply credits to this column, enter the
amount of creditsto apply. The tota credits (from
the Credits field on the Valuation and Credits
subscreen) appears at the bottom of the screen.
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Trial Depreciation

5-24

Field

Other Bonus Depr

Prior Eligible Depr

Prior Depr Taken

No Years in Prior Depr

Description

The bonus depreciation is an extra amount the
government lets you take (with some
qualifications—consult your accountant) during the
first year of an asset’slife. If the asset isdigible for
bonus depreciation, enter it here.

If the JCWAA Special Allowance? check box is
selected, the system calculates a default value for
the Other Bonus Depr field using this formula:

(Base Cost - Salvage Value - 179 Expense - Applied
Credits) * JCWAA Percent (from the JCWAA table)

A message box at the bottom of the screen displays
the amount calculated. If the Other Bonus Depr
values are zero, this amount defaults into the Other
Bonus Depr field. You can change the cal culated
amount, if necessary, but the amount that appearsin
the message box at the bottom of the screen stays
the same.

For a new, undepreciated asset, press Enter to skip
thisfield.

If you took depreciation on the asset in previous
years, enter the total potential depreciation
(assuming 100 percent business use) you could have
taken at the end of thelast fiscal year.

For anew, undepreciated asset, press Enter to skip
thisfield.

If you took depreciation on the asset in previous
years, enter the total actual depreciation you took at
the end of thelast fiscal year. This number should
reflect your percentage of business use.

If you took depreciation in previous years, enter the
number of years the asset has been depreciated. It
cannot exceed the estimated life of the asset.

Fixed Assets
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Field

Print by Period or
Year

Print Year From/Thru

Description

Enter P to print the Trial Depreciation Schedule by
period, or select the box or enter Y to print the
yearly figures only.

The system fills these fields based on what you
entered in the Depreciation Begin Period and
Depreciation End Period fields.

To produce the Trial Depreciation for one year, enter
the year at both From and Thru. To list a range of
years, enter thefirst year at From and the last year at
Thru. To produce the Trial Depreciation Schedule
for the life of the asset, press Enter at both From
and Thru.

Select the output device to begin printing the report. See “ Reports’ on page 1-26
for more information. After the schedule is generated, the Trial Depreciation
screen appears, and the Trial Number field isincremented by one. Because your
entries are preserved, you can change a few numbers and produce another Trial

Depreciation Schedule.

When you are finished, exit to the Forecasting menu.
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Trial Depreciation Schedule

107242007 Builders Supply Page 1
3:06 PM Trial Depreciation

Trial 1
Autorobile - Grey LMC

5% of Business Use 100 Base Cost 11000.00
Date Placed in Service 1072372007 Salvage Value .00
Periods per Year 12 179 Expense 200.00
applied Credits 300.00
Depr. Method: Table ID MO3P Other Bonus Depr. 5250.00
Recovery Period 3.0
Switch to Method NONE Prior Eligible Depr. .00
Prior Depr. Taken .00
Estivated Life in Periods 36 Ma. Years in Prior Depr. oo
Depreciation Begin Periaod 1172007
Depreciation End Period 1172010
Special Allowance Percent .0
Print by Period or Year YEAR
Frint Year Fror 2007
Thru 2010
Accurulated Reraining Annual Current ¥TD Accurulated
Year Eligible Depr. Depr. Base Depreciation Period Depreciation Depreciation Depreciation
Begin 2007 .00 5250.00 1749.83 .00
ALL 1749.83 1749.83 1749.83
Begin 2003 1749.83 3500.17 2335.63 17439.83
ALL 2333.63 2335.63 4083.46
Begin 2003 4083.46 1166.54 TIT.55 4083.46
ALL TT7.55 TIT.55 4860.99
Begin 2010 4860.99 389.01 389.01 4860.99
ALL 389.01 389.01 5250.00
End 2010 5250.00 .00 5250.00

End of Report
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Projected Depreciation Report

Use the Projected Depreciation Report to view areport listing the expected
depreciation for the current or next fiscal year by period based on the assets
currently on file. The report allows you to plan for the effects of depreciation and
asset acquisitions and retirements. The report can be printed for all assetsor a
range of assets, and can be printed in summary or detail.

Select Projected Depreciation Report from the Forecasting menu. The
Projected Depreciation Report screen appears.

Projected Depreciation Report (=
Commands Edit Modes Qther Help
'}?’XKE‘E‘E@‘?@‘@@ OK ||Abandun|
Asset 1D From AUTO |?| Print For  Year -
Thu | OFFICE 95 (8]
Tax Class Thru Print By:
Thru @ Asset 1D
GL Asset Account From GL Asset Account
Thru
Plant From
Thru Print
Division From ® Detail
Thru Summary
Department From
Thru
Date Placad From =1 Boaks to Print:
Thru |=| Book v
Print Year From 2007 Fed Tax v
Thru 2007 Other )
AMT v
| companyH | 10232007 | Terminal TOOD | OVR

M 1. Select the range of valuesto print on the report in the list boxes.
L eave these fields blank to select all values, or enter valuesinto a

combination of fields to select specific information to print on thelist. The
Inquiry (F2) command is usually available with these list boxes.
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2. Select whether you want to project depreciations for a specific Year or
Period.

3.  Select whether you want to print by Asset ID or GL Asset Account.

4. Select whether you want to print the report in Detail or Summary.

5. Select the check boxes (or press Y in text mode) to print that type of
information in the report. Clear the check boxes (or press N in text mode) if
you do not want to print that type of information in the report.

6. Select the output device to begin printing the report. See “Reports’ on

page 1-26 for more information. When you are finished, the Forecasting
menu appears.
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Projected Depreciation Report

072472007 Builders Supply Fage 1
Projected Depreciation Report
By Year, Sorted by Asset ID
Accet ID Description GL Asset Account Date Placed Tax Cls. Plant Diwision Departrent
ear Accurulated Reraining Annual Current Accurulated
Book Eligible Depr. Depr. Base Depreciation Depreciation Depreciation
ALTO aytorobile - Grey LMC 154000 0571472004 1245 Main Executive
7
Book 6518, 60 2981.40 815.10 815.10 7333.70
Fed Tax B142.86 1357.14 1357.14 1017.86 9160.72
QJther B708.33 791.67 791.67 593,75 9302.08
AMT 9428.57 1571.43 1571.43 1178.57 10607.14
ALTO 04 2 Auto Stereo Systen 154000 0373172004 1245 Main Executive
2007
Book 875,83 354.25 141,71 141,71 1017.54
Fed Tax 875,83 354.25 141,71 141,71 1017.54
QJther 875,83 354,25 141,71 141,71 1017.54
AMT 717.75 512,33 204,93 204,93 922.68
AUTO o7 Autorobile - Tan LMC 154000 0270172007 1245 Main Executive
oo7
Book o0 20735.00 3801.42 3801.42 3801.42
Fed Tax o0 20735.00 9077.43 7261.94 7261.94
QJther o0 29235.00 13399.38 10719.50 10719.50
AMT o0 29235.00 21838.06 17470.45 17470.45
EUILDING Corporate Headquarters Bldg 151000 0471172005 1250 Main
2007
Book 12568.18 184931.82 T181.82 T181.82 19750.00
Fed Tax 12268.70 185231.30 7181.10 7181.10 19449, 80
QJther 12568.18 1843931.82 T1B1.82 T1B1.82 19750, 00
AMT. 2777544 169726.56 141435, 88 141435, 88 41917.352
ICOMPUTER 04 Portable Covputer 153000 0670972004 1245 Main Sales Training
2007
Book 4047,57 1637.21 654,89 654,89 4702.46
Fed Tax 4047.57 1637.21 654,89 654,89 4702.46
QJther 3221.38 2465.40 1136.95 1136.95 4358,33
AMT 3410, 87 2275.91 1136.96 1136.96 4547 .83
ICOMPUTER 04 1 Covputer Equiprent 153000 0373172004 1245 Main Financial Accounting
2007
Book SE42.93 22B82.54 913.01 913.01 6555.94
Fed Tax 5E42.93 22B82.54 913.01 913.01 6555.94
QJther 4755.28 3170.19 1585.10 1585.10 6340.38
AMT oo o0 o0 o0 .00
ICOMPUTER 05 1 Portable Cortputer 153000 0670272005 1245 Main Sales Eooth Materials
2007
Book 24B86.72 2295.45 918,18 918,18 3404.90
Fed Tax 2486.72 2295.45 918,18 918,18 3404, 90
QJther 1755.46 3028.71 956.45 956.45 2709.89
AMT o0 o0 o0 o0 .00

Fixed Assets
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CHAPTER 6

Reports

Additions Journal
Retirements Journal
Asset Value Report

Fixed Assets

6-1
6-3
6-5
6-7

Reports

Running Reports

All reports are produced in the same way. Use the instructions
below to print areport, modifying the procedure as necessary
for the report you are printing. For example, if the screen for
the report you want to print does not contain check box
options, ignore that step and continue to the next.

Follow these steps to print reports:
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Inquiry |

6-2

1. Select the report you want to print from the Reports menu. The selection

screen for that report appears. The Asset Value Report screen is shown
below as an example.

B Asset Value Report [E=EE =
Commands Edit Modes QOther Help
%XE§|E\|-|?@|@@ 0K Abandon

Asset ID From |AUTO [TJ Print by
Thru LAND [TJ @ Asset ID
Tag Mumber From ) Tag Number
Thru 7 GL Asset Account
GL Asset Account  From 7 Location
Thru
Acquisition Date From {EI
Thru ] Print
Plant From 71 Active
Thru ) Retired
Division From 7 New
Thru O Suspended
Department From @ All

Thru

| companyH | 102372007 | Terminai Tooo | ove

Select the range of values to print on the report in the list boxes. Leave these
fidlds blank to select all values, or enter values into acombination of fields
to select specific information to print on thelist. The Inquiry (F2) command
is usually available with these list boxes.

If the screen contains selection options (asin the Print By or Print box in the
example), select the option to use when printing the list. You can select only
onhe option.

If the screen contains check boxes, select the check box (or press Y in text
mode) to print that type of information in the list. Clear the check box (or
press N in text mode) if you do not want to print that type of information in
the list.

Select the output device to begin printing the report. See “ Reports” on

page 1-26 for more information. After you produce the report, the Reports
menu appears.

Fixed Assets



Additions Journal

The Additions Journal contains the asset acquisition data you entered in the
Fixed Assets function. Usethisjournal to review asset acquisition and valuation
information.

Sample Report

1072472007 BuiTders Supply PAGE 1
3:25 PM Additions Journal
by Aszet ID
et ID Description’ Acqg. Date Owneds MNew: Personal Tax Depr. Tax % Bus. Acquisition
Tag Nuvher Qty  Ot. Placed Leased Used or Real Method Class Use Cost

455ET ID  AUTO

4UITO dutorobile - Grey LMC 1 D03/1472004 OWwNED  USED PERSONAL 5L 1245 75 11000.00
MY-CAR 051472004

AUTO a4 2 Auto Stereo Systen 1 0373172004 QWNED  NEw  PERSQNAL  MOSP 1245 100 1230.08
45127 0373172004

4UTQ a7 Autorobile - Tan LMC 1 0270172007 OwNED  NEw  PERSONAL  MO3P 1245 &0 35735.00
0270172007

TOTAL FOR ASSET ID AUTQ 47965, 08

455ET ID  BUILGING

EUILDING Corporate Headquarters Bldg 1

JWNED NEw REAL MZ7R 1250 pl) 197500.00
1234 Parklane Road 5

TOTAL FOR ASSET ID EBUILDING 197500, 00

455ET ID COMPUTER

ICOMPUTER 0001 Micro-Corputer for Accounting 1 0671072001 QWwNED  NEw  PERSONAL 5L 1245 100 6329, 54
0671072001
ICOMPUTER 03 Covputer Equiprent 1 0470172005 OwNED  NEw  PERSONAL 5L 1245 100 1ip21.00
040172003
ICOMPUTER 04 Partahle Covputer 1 JwNED NEW PERSONAL MOsFP 1245 100 5684, 7H
45139
ICOMPUTER 04 1 Covputer Equiprent 1 QwNED  NEw  PERSONAL  MOSP 1245 100 7925.47
ICOMPUTER 05 1 Portable Corvputer 1 QwNED  NEw  PERSONAL  MOSP 1245 100 478217
45256 5
ICOMPUTER 05 3 Covputer Equiprent 1 JwNED NEW PERSONAL MOsFP 1245 100 BH10.12
ICOMPUTER 08 1 Color Monitor 1 QwNED  NEw  PERSQNAL  MO5SQ1 1245 100 1276.44
45139 [
ICOMPUTER 08 2 Covputer Equiprent 1 1270172006 QwNED  NEw  PERSQNAL  MO5SQ4 1245 100 10552.28

1270172006
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Retirements Journal

The Retirements Journal showsthe reason for retirement, retirement code,
estimated depreciable and actual depreciablelife, and base and depreciation costs
retired for the retired items you select. Use this information to analyze the
depreciation of itemsthat have been retired but not deleted.

Note: Retired assets can be purged during year-end maintenance. Print the
Retirements Journal before you use the Year-End Maintenance function.

Sample Report

1024, 2007 BuiTders supply Page T
3:29 PM Retirerents Journal
by Asset ID
lasset ID Ret. Code Acg. Date Depreciation
Description Ret. Qty. Ret. Date Begin End Est. Act. Base Cost Depreci ation
Retirevent Reason Ret. Avount Feriod Period Life Life Retired Retired
|ASSET ID COMPUTER
COMPUTER 0001 -01 1 0671072001 BOOK 36 36 6329.584 6329, 54
Micro-Cavputer for Accounting 1 0573072005 FEGTAX 36 36 6329, 54 6076, 65
Fully Retired 6329.84 QTHER 36 36 6329.84 6329, 84
A.M.T. o o il il
[TOTAL FOR ASSET ID COMPUTER BOOK 6329.584 6329, 54
FEDTAX 6329.84 6076, 65
6329.84 QTHER 6329.584 6329, 584
A.M.T. il il
[ASSET ID CRANE
ICRANE 0001 -01 2 0370271997 BOOK 371995 272005 iz0 iz0 421302.59 413302.59
[Cranes Derricks 2 0272872003 FEDTAX 27 izo izo 421302.59 379598, 38
Fully Depreciated 421302.59 QTHER o 120 120 421302.59 413302.59
ALMLT. S2005 o o ) .00
[TOTAL FOR ASSET ID CRANE BOOK 421302.59 413502.59
FEDTAX 421302.59 379598, 38
421302.59 QTHER 421302.59 413302.59
ALMLT. ) .00
ASSET ID DRILL
DRILL 0oo1 -01 2 0370271997 BOOK 371995 272005 izo izo 22016.54 Z2016.54
Drill Press 1 0272872005 FEDTAX 371995 272005 iz0 iz0 22016.54 20285.22
Fully Depreciated 22016.54 QTHER 371995 272005 izo izo 22016.54 Z2016.54
A.M.T. £2005 £2005 o o il il
[TOTAL FOR ASSET ID DRILL BOOK 22016.54 22016.54
FEDTAX 22016.54 20285.22
22016.54 QTHER 22016.54 Z2016.54
AM.T. oo oo
[ASSET ID  FORKLIFT
FORKLIFT 0001 -01 2 0370271997 BOOK 371995 272005 izo izo 16000000 155000, 00
Forklifts 4 0272872003 FEDTAX 371995 272005 izo izo 160000.00 142z00. 00
Fully Depreciated 160000.00 OTHER 371995 272005 iz0 iz0 160000.00 155000, 00
ALMLT. 2005 2005 o o ) .00

Fixed Assets 6-5






Asset Value Report

The Asset Value Report shows the book, assessed, insured, and at-risk value of
each asset. Useit to review the individual or net value of your assets and to
evaluate your insurance coverage.

Sample Report

1072472007 Builders SuppTy PAGE 1
3:30 PM asset Value Report

by asset ID
asset ID 4cq. Date Net Book Wval. Current Replace Cost
Dezcription Qty. Status Replace Cost Value Date Yalue at Riszk

ASSET ID AUTO

1 0371472004 3666, 30 Insurance 0571572004 000,00 4500.00

autorobile - Grey LMC ACTIVE 12500, 00 dssesstent 0571572004 B000.00 4500.00
AT o4 2 1 0373172004 236.16 Insurance 0373172004 1000.00 1000.00-
auto Stereo Systen ACTIVE .00 AssessTent .00 .00
o7 1 0270172007 23435.58 Insurance 02/01/2007 35735.00 35735.00-
Autorobile - Tan LMC ACTIVE .00 Assesstent 0270172007 55000.00 55000.00-
TOTAL FOR ASSET ID auTd 27336.04 Insurance 44735.00 32235.00-
1z2500.00 AssessTtent 43000.00 30500.00-

455ET ID BUILGING

BUILDING 1 0471172005 178946.96 Inzurance 0471172005 197500.00 197500.00-
Corporate Headquarters Bldg ACTIVE .oo 4ssessvent 127152006 222790.00 222790.00-
TOTAL FOR ASSET ID BUILDING 178946, 96 Insurance 197500.00 197500.00-

.00 Assesstent 222730.00 222790.00-

455ET ID COMPUTER

COMPUTER 03 1 0470172003 o0 Insurance 0470172003 1i0z1.00 1i0z21.00-
Covputer Equiprent ACTIVE oo dssessvent a0 a0
(COMPUTER 04 1 0670972004 1091.47 Insurance 0670972004 5684.78 1284.78-
Portable Corputer ACTIVE 4400, 00 AssessTent .00 4400.00
COMPUTER 04 1 1 0573172004 15z1.70 Insurance 0373172004 7925.47 7925.47-
Corputer Equiprent ACTIVE .00 assessTent .00 .00
COMPUTER 05 1 1 0670272005 1530.29 Inzurance 0670272005 4782.17 47B2.17-
Portahle Corputer ACTIVE .00 assesstent .00 .00
COMPUTER 05 3 1 04/0172005 2819. 24 Insurance 0470172005 8810.12 B810.12-
Corputer Equiprent ACTIVE .00 assessTent .00 .00
COMPUTER 0& 1 1 0571772006 553.13 Insurance 1276.44 127644~
Color Monitor ACTIVE .00 Azs@ssTent .00 .00
COMPUTER 0& 2 1 1270172006 6685.09 Insurance 10552.26 10552.26-
Covputer Equiprent ACTIVE .oo assesstent .on .on
COMPUTER 07 1 1 0571v7z007 944,57 Insurance 0572272007 1276.44 1276.44-
Color Monitor ACTIVE .an dssesstent 0572272007 1300.00 1300.00-
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Year End

Introduction

Perform the functions explained in this chapter in the sequence
they are presented. Each report explained before the Year-End
Maintenance function serves as a valuable backup and can
help you maintain your audit trail. After performing year-end
maintenance, produce the Percent of Business Use Report.
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Depreciation Comparison Report

The Depreciation Comparison Report shows the base costs, depreciation
methods, accumulated and year-to-date depreciation, and year-to-date difference
for any two columns you select. Use this report to compare depreciation amounts
and methods.

Select Depreciation Comparison Report from the Year-End menu. The
Depreciation Comparison Report screen appears.

ﬂ Depreciation Comparison Report =RECINC X
Commands Edit Modes Other Help
ﬁXE§|I§|ﬂ@|?@|@@ OK HAbandun‘
— Print:
Asset ID From |;| & Boak
i |l| FedTax
Depr Method From Other
Thru AMT.
GL Asset Account From
Thru v
Accum Depr Account  From Book
Thru @ FedTax
Depr Exp Account From Other
Thru AMT
Date Placed From |ﬁ‘
Thru |ﬁ‘ Print By
Plant Fram @ Asset ID
Thru Depreciation Method
Division From GL Asset Account
Thru GL Accumn Depr Account
Department From GL Depr Exp Account
Thru Location
| companyH | 102372007 | Terminai Tooo |ove
Inquiry I 1. Enter therange of asset IDs you want to include in the report, or leave the

boxes blank to include all asset IDs.

2. Enter therange of depreciation methods you want to include in the report, or
leave the boxes blank to include all depreciation methods.
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CHAPTER 7 « Year End Depreciation Comparison Report

Inquiry |

3.

Enter the range of general ledger asset, accumul ated depreciation, and
general ledger depreciation expense account numbers you want to includein
the report, or leave the boxes blank to include all account numbers. The
Inquiry (F2) command isonly available if Fixed Assets interfaces with
General Ledger.

Enter the range of dates in which assets were placed in service that you want
to includein the report, or leave the boxes blank to include all dates.

Enter the range of the three user-defined location fields you want to include
in the report, or leave the boxes blank to include all.

The names of these three fields are determined by the LOCATxxx table. The
default descriptions are Plant, Division, and Department.

Select the first and second column you want to compare.

You cannot compare a column to itself.

Select the order in which you want to organize and subtotal the report.
Select the output device to begin printing the report. See “ Reports’ on

page 1-26 for more information. After the list is produced, the Year-End
menu appears.

Fixed Assets



Depreciation Comparison Report

Year End ¢« CHAPTER 7

Depreciation Comparison Report

1072472007 Builders Supply Page 1
3:39 PM Depreciation Covparison Report
by Asset ID
Corpare Book against FedTax

asset ID Date Placed Depr accurul ated ¥TI BOOK - FEDTAX
Description % Bus Use Method Base Cost Depreciation Depreciation YTD Difference
ASSET ID  AUTO
AUTO 05/14/2004 BOOK Masp 11000.00 6518.60 515.10
Autorobile - Grey LMC 75 FEGTAX SL 11000.00 6107.14 1017.386 202,76~
AUTO 04 2 03/31/2004 BOOK Mosp 1230.08 B75.83 106.28
Auto Stereo Systen 100 FEDTAX MOSP 1230.08 B75.83 106.28 ]
AUTO o7 02/01/2007 BOOK sl 35735.00 .on 3801.42
Autorobile - Tan LMC B0 FEGTAX MWO3P 35735.00 .oo 9077.43 5276.01-
TOTAL FOR ASSET ID AUTO BOOK 47965.08 7394.43 4722.80

FEDTAX 47965.08 6982.97 10201.57 S47E.7V-
ASSET ID BUILDING
BUTILDING 0471172005 BOOK sL 197500.00 12568.158 5386.37
Corporate Headquarters Eldg 100 FEDTAX M27R 197500.00 1226B8.7 5385.83 .54
TOTAL FOR ASSET ID BUILDING BOOK 197500.00 12568.158 5386.37

FEDTAX 197500.00 12268.7 5385.83 .54
ASSET ID COMPUTER
[COMPUTER 0001 06/10/2001 BOOK sL 6329. 584 5950.60 379.24
Micro-Corputer for accounting 100 FEDTAX SL 6329.84 607G, 65 .00 379.24
[COMPUTER 03 04/01/2005 BOOK sL 11021.00 6021.00 .on
(Covputer Equiprent 100 FEDTAX 5L 11021.00 6021.00 .oo ]
[COMPUTER 04 06/09/2004 BOOK Mosp 5684.78 4047.57 491.17
Portahle Covputer 100 FEDTAX MOSP 5684.78 4047.57 491.17 ]
[COMPUTER 04 1 03/31/2004 BOOK Mosp 7925.47 S642.93 684,76
(Covputer Equiprent 100 FEDTAX MOSP T925.47 S642.93 684,76 ]
[COMPUTER 05 1 06/02/2005 BOOK Mosp 4782.17 2486.72 685,64
Portahle Covputer 100 FEDTAX MOSP 4782.17 2486.72 685. 64 ]
[COMPUTER D5 3 04/01/2005 BOOK Mosp B8810.12 4581. 26 1268.66
(Covputer Equiprent 100 FEDTAX MOSP B8810.12 4581. 286 1268.66 ]
[COMPUTER D& 1 05717 /2006 BOOK Mo5q1 1276.44 446.75 248.90
Color Monitor 100 FEDTAX MOSQ1 1276.44 446.75 248.90 ]

Fixed Assets
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Gains and Losses Report

The Gains and Losses Report shows acquisition, in-service, and retirement
dates; base cost, depreciation, and reduction amounts retired; net sale proceeds,
and gain or loss from the disposal of retired assets. Use the report to analyze the
profits or losses from the disposal of retired assets and to determine whether you
need to make an adjusting entry in the general ledger.

Retired assets can be purged during year-end maintenance. Print the Gains
and Losses Report before using the Year-End Maintenance function.

Select Gains and Losses Report from the Year-End menu. The Gains and
L osses Report screen appears.

A Gains and Losses Report = | 2
Commands Edit Modes Other Help
%Xt§|%|ﬂ@|?@|@@ OK Abandon
Asset ID From [CRANE 000101 (4]
Thru WELDER 0001 01 h)

Retirement Code From ||
Thru

GL Asset Account  From
Thru

Retirement Date From
Thru

B|E)

Frint by:

@ Asset ID

7 Retirement Code
71 GL Asset Account

Company H | 1012372007 Terminal TO0O | OVR
| | | |

Inquiry I 1. Enter the range of asset IDs you want to include in the report, or leave the
boxes blank to include all asset IDs.
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CHAPTER 7 * Year End Gains and Losses Report

2. Enter the range of retirement codes you want to include in the report, or
leave the boxes blank to include all retirement codes.

Inquiry I 3. Enter therange of general ledger asset account numbers you want to include
in the report. The Inquiry (F2) command isonly availableif Fixed Assets
interfaces with General Ledger.

4. Enter the range of retirement dates you want to include in the report.
5. Select the order in which you want to organize and subtota the report.

6. Select the output device to begin printing the report. See “Reports’ on
page 1-26 for more information. After the list is produced, the Year-End
menu appears.

Gains and Losses Report

10, 24,2007 Butlders supply Page 1
3:40 PM Gains and Losses Report
by Asset ID
4Acq. Date
4sset TD Date Placed Retired Retired Retired Retired Net Sale Gain
Description Date Retired Base Cost Accuvr. Depr. YTD Depr. Reductions Proceeds or Loss
455ET ID COMPUTER
[COMPUTER 0001 -01 BOOK 6329. 584 379.24 .00 150.00 150.00
Micro-Corputer for Acco FEDTAX 6329.84 .00 253.19 150.00 150.00
% Business Use 100 £30; QTHER 6329. 84 B79.14 .an 150.00 150.00
Tax Class 1245 AM.T. .00 i} i} i} i}
TOTAL FOR ASSET IO COMPUTER BOOK 6329. 584 5950.60 379.24 .00 150.00 150.00
FEGTAX 6329. 584 B07E.65 .00 253.19 150.00 150.00
QTHER 6329. 84 5450.70 B79.14 .an 150.00 150.00
AM.T. .00 .00 .00 .00 .00 .00
AS5ET ID  CRANE
[CRANE o001 -01 BOOK 421302.59 406511.70 6790.89 .an .an B3000.00-
Cranes/Derricks FEGTAX 421302.59 372B07.49 6790.89 .an .an 41704.21-
% Business lUse 100 QTHER 421302.59 406511.70 6790.589 .an .an B000.00-
Tax Class 1245 AM.T. .00 .00 .00 .00 .00 .00
TOTAL FOR ASSET ID CRAME BOOK 421302.59 406511.70 6790.89 .an .an B3000.00-
FEGTAX 421302.59 372B07.49 6790.89 .an .an 41704.21-
QTHER 421302.59 406511.70 6790.589 .an .an B000.00-
AM.T. .00 .00 .00 .00 .00 .00
455ET ID DRILL
DRILL o001 -01 BOOK 22016.54 21650.36 366.18 .an .an .an
Drill Press FEGTAX 22016.54 19899.04 366.18 1781.32 .an i0.00
% Business Use 100 QTHER 22016.54 21850.36 366.18 .an .an .an
Tax Class 1245 AM.T. .00 .00 .00 .00 .00 .00
TOTAL FOR ASSET IO DRILL BOOK 22016.54 21650.36 366.18 .an .an .an
FEGTAX 22016.54 19899.04 366.18 1781.32 .an i0.00
QTHER 22016.54 21850.36 366.18 .an .an .an
AM.T. .00 .00 .00 .00 .00 .00
455ET ID  FORKLIFT
FORKLIFT 0001 -01 BOOK 1&0000.00 152474.01 2525.99 .an 3135.00 1865.00-
Forklifts 7 FEDTAX 1&0000.00 13967 2525.99 12800.00 3135.00 1865.00-
% Business Use 100 QTHER 160000.00 152474.01 2525.99 .an 3135.00 1865.00-
Tax Class 1245 AM.T. .00 .00 .00 .00 .00 .00
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Depreciation Summary Report

The Depreciation Summary Report showsthe base costs, depreciation methods,
accumulated and year-to-date depreciation, remaining depreciable base, and
estimated lifefor all columns. Use this report to review depreciation methods and
amounts and to collect the information you need to complete tax forms.

Select Depreciation Summary Report from the Year-End menu. The
Depreciation Summary Report screen appears.

m Depreciation Summary Report lilﬂﬂ-l
Commands Edit Modes Other Help
5@'?(E|E|-|?®|Q@ 0K || Abanden |
Asset ID From |AUTO El Print By
Thu |WELDER 0001 (4] @ Assat ID
Tax Class From Tax Class
Thru GL Asset Account
GL Asset Account From GL Accum Depr Account
Thru GL Depr Exp Account
Accum Depr Account From Location
Thru
Depr Exp Account From
Thru
Plant From Print:
Thru @ Active
Division From Retired
Thru New
Department From Suspended
Thru All
Date Placed From ‘El
Thru El
| CompanyH | 10232007 | Terminal OO0 | OVR
Inquiry I 1. Enter the range of asset IDs you want to include in the report, or leave the

boxes blank to include all asset IDs.

2. Enter the range of tax classes you want to include in the report, or leave the
boxes blank to include all tax classes.
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CHAPTER 7 * Year End Depreciation Summary Report

Inquiry I 3. Enter the range of general ledger asset, accumulated depreciation, and
general ledger depreciation expense account numbers you want to includein
the report. Leave the boxes blank to include all account numbers. The
Inquiry (F2) command isonly available if Fixed Assets interfaces with
General Ledger.

4. Enter the range of the three user-defined location fields you want to include
in the report, or leave the boxes blank to include all of them.

The names of these three fields are determined by the LOCATxxx table. The
default descriptions are Plant, Division, and Department.

5. Enter the range of datesin which assets were placed in service that you want
to includein the report, or leave the boxes blank to include all dates.

6. Select the order in which you want to organize and subtotal the report.
7. Select the status of the assets you want to include in the report.

8. Select the output device. See “Reports’ on page 1-26 for more information.
After the list is produced, the Year-End menu appears.

Depreciation Summary Report

[0, 24 /2007 Builders Supply PAGE 1
B:43 PM Depreciation Surrary Report
by asset ID
Depr. Depr. % of Base
bsset ID Begin  End Est. Depr. accur. Depr. Reraining Deprec. Year-to-Date
Description Period Period Life Method Base Cost Taken Depr. Base This Year Depreciation
BSSET ID AUTD
BOOK 05/2004 0572007 36 MO3P 11000.00 6518.60 2166.30 7.41 515.10
Butorohile - Grey LMC FEDTAX 0672004 0472007 36 5L 11000.00 6107.14 339.28 9.25 1017.386
OTHER 0572004 04,/2007 36 5YD 11000.00 6531.25 187.92 5.40 5393.75
A.M.T. 0672004 0472007 36 5L 11000.00 7071.43 392.386 10.71 1178.57
BUTO 04 2 BOOK 0172004 0172009 &0 MOSP 1230.08 B75.83 236.16 B.64 106.28
Buto Steren Syster FECTAX 0172004 0172009 &0 MOSP 1230.08 B75.83 236.16 B.64 106.28
OTHER 0572004 0572009 &0 MOSP 1230.08 B75.83 236.16 B.64 106.28
AM.T. 0772004 0672009 &0 5L 1230.08 T17.75 341.55 12.50 153.70
BUTO a7 BOOK 0272007 0172012 &0 5L 35735.00 .on 16933.58 10.64 3801.42
Butorohile - Tan LMC FEDTAX 0272007 0272010 36 MO3P 35735.00 .on 11857.57 25.40 9077.43
OTHER 0272007 0172010 36 5YD 35735.00 .on 15835.62 37.50 13399. 38
AM.T. 0272007 0172010 36 20006 35735.00 .oo 7396.94 61.11 21838.06
[TOTAL FOR ASSET ID AUTQ BOaK 47965.08 7394.43 19336.04 4722.80
TaX 47965.08 6982.97 12233.01 10201.57
QTHER 47965.08 7407.08 16269.70 14099.41
AM.T. 47965.08 7789.18 B131.35 23170.33
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Credit Summary Report

The Credit Summary Report shows the base costs, depreciation methods, 179
expenses and adjusted base costs, applied credit amounts, and percentages of
adjusted base costs for all columns. Use this report as a resource when filling out
IRS form 3468, Investment Credit.

Select Credit Summary Report from the Year-End menu. The Credit Summary
Report screen appears.

Credit Summary Report |5l;ﬂi_l
Commands Edit Modes Other Help
t§|@.|ﬂ@|?®|‘3‘3 ok || Abandon |
Assat ID From | AUTO (3] Print By
Thru  LATHE 0001 (3] @ Asset ID
Tax Class From o Tax Class
Thru GL Asset Account
GL Asset Account  From Location
Thru
Date Placed From |ﬂ‘
Thru |E‘
Plant From o
Thru
Division From Print
Thru @ New Cnly
Department From Used Only
Thru New and Used
| CompanyH [ 10232007 | Terminal o0 | OVR

Inquiry I 1. Enter the range of asset IDs you want to include in the report, or leave the
boxes blank to include all asset IDs.

2. Enter the range of tax classes you want to include in the report, or leave the
boxes blank to include all tax classes.
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CHAPTER 7 * Year End Credit Summary Report

Inquiry | 3.

Enter the range of general ledger asset account numbers you want to include
in the report, or leave the boxes blank to include all account numbers. The
Inquiry (F2) command isonly available if Fixed Assets interfaces with
General Ledger.

Enter the range of dates in which assets were placed in service that you want
toincludein the report, or leave the boxes blank to include all dates.

Enter the range of the three user-defined location fields you want to include
in the report, or leave the boxes blank to include al fields.

The names of these three fields are determined by the LOCATxxx table. The
default descriptions are Plant, Division, and Department.

Select the order in which you want to organize and subtotal the report.
Select which type of assets you want to include in the report.

Select the output device. See “Reports’ on page 1-26 for more information.
After the list is produced, the Year-End menu appears.

Credit Summary Report

072472007 Bui lders Supply PAGE 1
3:45 PM Credit Surrary Report

by Asset ID - Mew Only
|Asset ID Date Placed Depr. 179 % of
Description Mew: Adjusted Cost Depr. Begin 179 adjusted Applied Adj.
[Credits Description Used Total Credits Method Period Base Cost Expense Base Cost Credits Base

[ASSET ID  AUTO

lAuto Stereo Systen

7
[AutoTobile - Tan LMC

[TOTAL FOR ASSET ID AUTQ

AUTD 04 2 NEW

AUTD o7 NEW

0373172004 BJOK  MOSP 172004 1230.08 .00 1230.08 oo ag
1230.08 FEDTAX MOSP 172004 1230.08 .00 1230.08 a0 a0
.00 QTHER MOSP 572004 1230.08 .00 1230.08 a0 a0
.M. T. 5L 772004 1230.08 .00 1230.08 a0 a0
0270172007 BJOK 5L 272007 35735.00 §500.00 27235.00 .00 .00
35735.00 FEDTAX MO3F 272007 35735.00 §500.00 27235.00 .00 .00
.00 QTHER SYD 272007 35735.00 .00 35735.00 a0 a0
4.M.T. 200DB 272007 35735.00 a0 35735.00 a0 a0
BQOK 36965.08 §500.00 28465, 08 .00
36965.08 FEDTAX 36965.08 §500.00 28465,08 .00
.00 QTHER 36965.08 .00 36965.08 .00
AM.T. 36965.08 .00 36965.08 .00
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Credit Recapture Report

The Credit Recapture Report shows the estimated and actual asset life,
difference between estimated and actual life in periods, tota credit dollars
retired, and recapture amount for retired assets. Use this report as a resource
when filling out IRS form 4255, Recapture of Investment Credit.

Select Credit Recapture Report from the Year-End menu. The Credit Recapture
Report screen appears.

ﬂ Credit Recapture Report = | (5] |
Commands Edit Modes Other Help
ﬁxt§|ﬁ|ﬂ@|?@|@@ OK Abandon
Asset ID From [cRANE 000101 (4]
T [SAW 000101 (a]

Retirement Code From
Thru
GL Asset Account  From
Thru

Retirement Date From {EI
Thru E]
Print by:
@ Asset ID

71 Retirement Code
71 GL Asset Account

| companyH | 10232007 | Terminal ToOD | OVR

Inquiry I 1. Enter the range of asset IDs you want to include in the report, or leave the
boxes blank to include all asset IDs.

2. Enter the range of retirement codes you want to include in the report.
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CHAPTER 7 « Year End Credit Recapture Report

Inquiry |

3. Enter the range of general ledger asset account numbers you want to include
in the report. The Inquiry (F2) command isonly availableif Fixed Assets
interfaces with General Ledger.

4. Enter therange of retirement datesyou want to includein the report, or leave
the boxes blank to include all dates.

5. Select the order in which you want to organize and subtotal the report.
6. Select the output device to begin printing the report. See “ Reports’ on

page 1-26 for more information. After the list is produced, the Year-End
menu appears.

Credit Recapture Report

1072472007 Builders Supply Page 1
3:48 PM Credit Recapture Report
by Asset ID

—————— FEDTAX —--——- Total & of

Est. Act, Periods Credits Life Atount
[Ascet ID Description Life Life Early Retired Unused Recaptured
[ASSET ID COMPUTER
[COMPUTER 0001 -01 Micro-Corputer for Accounting 36 36 1] 253.19 .00 .00
[TOTAL FOR ASSET ID COMPUTER 253.19 .00
[ASSET ID  CRANE
[CRANE ooo1 -01 Cranes Derricks 120 120 0 33704.21 .00 .00
TOTAL FOR ASSET ID CRANE 33704.21 .00
[ASSET ID DRILL
CRILL ooo1 -01 brill Press 120 120 0 1761.32 .00 .00
TOTAL FOR ASSET ID DRILL 1761.32 .00
[ASSET ID  FORKLIFT
FORKLIFT 0001 -01 Forklifts 1zo0 1z0 ) 12800.00 .00 .oo
[TOTAL FOR ASSET ID  FORKLIFT 12800.00 .oo
[ASSET ID  LATHE
LATHE ooo1l -o1 Lathes 1zo0 1z0 ) 12115.73 .00 .oo
[TOTAL FOR ASSET ID  LATHE 12115.73 .oo
[ASSET ID  PLANER
PLANER ooo1l -o1 Planersssanders 1zo0 1z0 ) 7833.02 .00 .oo
[TOTAL FOR ASSET ID  FLAMER 7833.02 .oo
[ASSET ID 54w
SAW ooo1l -o1 Power Saws 1zo0 1z0 ) 17290.50 .00 .oo
[TOTAL FOR ASSET ID  Saw 17290.50 .oo
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Property Assessment Schedule

Fixed Assets

The Property Assessment Schedule shows the assessment date, assessed
value, percentage of business use, property type, and status for specified asset

IDs. The schedule is organized by tax district.

Usethe Property Assessment Schedule to review the loca tax assessment and
valuation and as a resource when completing local tax returns.

Select Property Assessment Schedule from the Year-End menu. The Property

Assessment Schedul e screen appears.

“ Property Assessment Schedule SRECEE X
Commands Edit Modes QOther Help
%XE§|E\|-|?@|@Q oK Abandon

Print By:
@ State
=) County
O City
Asset ID From |AUTO lTJ
Thru  |WELDER 0001 [TJ
State From

Thru
GL Asset Acct From
Thru
Pct Business Use  From
Thru
Assessment Date  From
Thru

B[]

Print:
) Personal Only
) Real Only

@ Personal and Real

Status

@ Active

) Retired

71 New

) Suspended
DAl

| CompanyH | 10232007 | Terminal To0o

OVR

1. Select thetax district by which you want to organize the schedule.

The names of these three fields are determined by the TAXDTxxx table. The

default descriptions are State, County, and City.
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CHAPTER 7 « Year End Property Assessment Schedule

Inquiry I 2. Enter therange of asset |Ds you want to include in the schedule, or |eave the
boxes blank to include all asset IDs.

3. Enter the range of tax districts you want to include in the schedule. The tax
district description you selected appear (see step one above).

Inquiry I 4. Enter the range of general ledger asset account numbers you want to include
in the schedule, or leave the boxes blank to include all numbers. The Inquiry
(F2) command is only available if Fixed Assets interfaces with General
Ledger.

5. Enter the range of percentages of business use you want to include in the
schedule, or leave the boxes blank to include all percentages.

6. Enter the range of assessment dates you want to include in the schedule, or
leave the boxes blank to include all dates.

7. Select the type of property you want to include to include in the schedule.
8. Sdlect the statuses of the assets you want to include in the schedule.
9. Select the output device to begin printing the report. See “Reports’ on

page 1-26 for more information. After thelist is produced, the Year-End
menu appears.

7-16 Fixed Assets



Property Assessment Schedule

Year End ¢« CHAPTER 7

Property Assessment Schedule

End of Report

1072472007 BuiTders Supply PAGE 1
3:50 PM Property Assesstent Schedule
by State

Personal New or GL Asset Assesstent Assessed Bus.
asset ID Description Qty. or Real Used Account Date Yalue Use %
STATE MH
QFFICE 03 affice Equiprent 1 PERSONAL 152000 .00 100
QFFICE 04 affice Equiprent 1 PERSONAL 152000 .00 100
COMPUTER 03 Corputer Equiptent 1 PERSONAL 153000 .00 100
COMPUTER 04 Portable Corputer 1 PERSONAL 153000 .00 100
COMPUTER 04 1 Corputer Equiptent 1 PERSONAL 153000 .00 100
COMPUTER 05 1 Portable Corputer 1 PERSONAL 153000 .00 100
COMPUTER 05 3 Corputer Equiptent 1 PERSONAL 153000 .00 100
COMPUTER 06 1 Color Monitor 1 PERSONAL 153000 .00 100
COMPUTER 06 2 Corputer Equiptent 1 PERSONAL 153000 .00 100
COMPUTER 07 1 Color Monitor 1 PERSONAL 153000 0572272007 1300.00 100
COMPUTER 07 2 Corputer Equiptent 1 PERSONAL 153000 1z2/01/2007 10552.00 100
QFFICE 05 1 File Cabinets 10 PERSQNAL 153000 .00 100
QFFICE s 2 FAX Machine 1 PERSONAL 153000 .00 100
QFFICE 0s 3 Book Shelves 1 PERSONAL 153000 .00 100
QFFICE 05 4 walnut Desk Chairs 5 PERSONAL 153000 .00 100
QFFICE 0s 1 Refrigerator 1 PERSONAL 153000 .00 100
QFFICE o7 Cubes 14 PERSQNAL 153000 .00 100
AUTQ Autorobile - Grey LMC 1 PERSONAL 154000 0571572004 8000.00 75
AUTQ 04 2 Auto Stereo Syster 1 PERSONAL 154000 .00 100
AUTQ 7 Autorobile - Tan LMC 1 PERSONAL 154000 020172007 35000.00 B0
TOTAL FOR MH PERSQNAL 54852.00
GRAND TOTAL PERSQNAL 54852.00

Fixed Assets
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Depreciation Tax Report

The Depreciation Tax Report shows the listed assets on file; the 179 expenses
associated with assets placed in service during the specified tax year; the
Modified Accelerated Cost Recovery System (MACRS) depreciation for assets
placed in service during the specified tax year; the depreciation taken on
nonlisted assets; assets placed in service before the specified tax year; the new
GDS assets and listed assets placed in service in the current tax year that are
tagged as taking the special JCWAA allowance; and a summary of IRS Form
4562. Use the Depreciation Tax Report as a resource when completing IRS Form
4562, Depreciation and Amortization.

Use Form 4562 to claim your deduction for depreciation and amortization, to
make the el ection to expense certain tangible property (section 179), and to
provide information on the business and/or investment use of automobiles and
other listed property.

Do not file any part of the Depreciation Tax Report with the IRS. Use the
report solely as an aid in preparation for filling out Form 4562.

Sections of the Report

Fixed Assets

The Depreciation Tax Report consists of five sections, containing information
pertaining to parts|, I1, 111, and V(a) of IRS Form 4562. You can print any or all
of the five sections of the report.

Listed Assets Schedule
This section of the report showsthe listed assets on file. Assets with morethan 50
percent business use are listed first; then assets with 50 percent business use or

less are listed. Use the Listed Assets Schedule as aresource when filling out
Part V, Section A of IRS Form 4562.
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179 Expenses Schedule

This section of the report shows the 179 expenses associated with assets placed
in service during the specified tax year. It also liststhe 179 expense amount from
the Listed Assets Schedule (if you elected to produceit). Use the 179 Expenses
Schedule as a resource when filling out Part | of IRS Form 4562.

New MACRS Assets Schedule

This section of the report shows the MACRS depreciation for assets placed in
service during the specified tax year. It isorganized in order of depreciable life of
the property. Use the New MACRS Assets Schedule as a resource when filling
out Part 111 of IRS Form 4562.

JCWAA Special Allowance Schedule

This section of the report shows General Depreciation System (GDS) and Listed
Assets placed in service during the tax year, and any special depreciation
allowance claimed for those assets under the JCWAA.. Use the JCWAA Special
Allowance Schedule as aresource when filling out Part Il of IRS Form 4562.

In both sections of the schedule (New GDS Assets and New Listed Properties
with more than 50% business use), the Basis for Allowance is calculated as:

(Base Cost - Salvage Value - 179 Expense - Applied Credits)

Other Depreciation Schedule

This section of the report shows the depreciation taken on nonlisted assets and
assets placed in service before the specified tax year. Use the Other Depreciation
Schedule as aresource when filling out Part 11 of IRS Form 4562.

Tax Form 4562 Summary

This section of the report is a summary of IRS Form 4562. Use the Tax Form

4562 Summary asaresource when filling out Parts |-V and Part V, Section A of
IRS Form 4562.

Fixed Assets
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Information for Part IV, Part V, Sections B and C, and Part V1 of IRS Form 4562
is not included in the Fixed Assets system; these sections of the form must be
figured manually.

Select Depreciation Tax Report from the Year-End menu. The Depreciation Tax
Report screen appears.

A Depreciation Tax Report | o i
Commands Edit Modes Other Help
%XE|E\|B@|?@|QQ OK Abandon
Tax Year 2007
Dollar Rounding? E
Print:
Listed Assets Schadule
179 Expenses Schedule
Mew MACRS Assets Schedule
Special Allowance Schedule
Cther Depreciation Schedule
Tax Form 4562 Summary
Maximumn Dollar Limitation 108000.00
Threshald Cost-179 Expense 430000.00
Prior Yr Disallowed Deductions oo
Tax Year Taxable Income 00
Do You Have Evidence of Business Use Claimed?
Is Evidence Written?

Company H ‘1023200? Terminal TOOO | OVR

Field Description

Tax Year Enter the tax year for which you want to prepare the
report.

Dollar Rounding? Select or clear the check box (or enter Y or N in text

mode) to indicate whether you want all dollar
amounts in the report to be rounded to the nearest
whole dollar.

Print: Listed Assets Select or clear the box (or enter Y or N in text mode)
Schedule to indicate whether you want to produce the Listed
Assets Schedule.
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Depreciation Tax Report

Field

Print: 179 Expenses
Schedule

Print: New MACRS
Assets Schedule

Print: JCWAA Special
Allowance Schedule

Print: Other
Depreciation
Schedule

Print: Tax Form 4562

Summary

Maximum Dollar
Limitation

Threshold Cost-179
Expense

Description

Select or clear the box (or enter Y or N in text mode)
to indicate whether you want to produce the 179
Expenses Schedule.

Select or clear the box (or enter Y or N in text mode)
to indicate whether you want to produce the New
MACRS Assets Schedule.

Select or clear the box (or enter Y or N in text mode)
to indicate whether you want to produce the JCWAA
Special Allowance Schedule.

Select or clear the box (or enter Y or N in text mode)
to indicate whether you want to produce the Other
Depreciation Schedule.

Select or clear the box (or enter Y or N in text mode)
to indicate whether you want to produce the Tax
Form 4562 Summary.

Thisfield appears only if you elected to print the
Tax Form 4562 Summary.

Enter the maximum amount of section 179
deduction you can claim. (For information, see the
IRS document “Instructions for Form 4562.”)

The amount you enter here appears on line one of
the Tax Form 4562 Summary section of the report.

Thisfield appears only if you elected to print the
Tax Form 4562 Summary.

Enter the threshold cost of section 179 property
before reduction in limitation.

The amount you enter here appears on line three of
the Tax Form 4562 Summary section of the report.

Fixed Assets
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Field Description

Prior Yr Disallowed Thisfield appears only if you elected to print the
Deductions Tax Form 4562 Summary.

The carryover of disallowed deductions from the
prior tax year isthe amount of section 179 property,
if any, elected to be expensed in previous years but
not allowed as a deduction because of the taxable
income limitation. If you filed Form 4562 for the
prior tax year, enter the amount from line 13 of your
prior-year Form 4562.

The number you enter here appears on line 10 of the
Tax Form 4562 Summary section of the report.

Tax Year Taxable Thisfield appears only if you elected to print the
Income Tax Form 4562 Summary.

Enter the taxable income computed without regard
to any section 179 expense deduction. (For more
information, see the IRS document “ Instructions for
Form 4562.")

The number you enter here may appear on line 11 of
the Tax Form 4562 Summary section of the report.
(See “Noteson Line Calculations for Tax Form
4562 Summary” below.)

Do You Have If you have evidence to support the percentage of
Evidence of Business  business use you are claiming on Form 4562 for
Use Claimed? automobiles and other listed property, select the box

(or enter Y in text mode); if not, clear the box (or
enter N in text mode).

The response you enter here appears on line 22a of
the Tax Form 4562 Summary section of the report.
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Field Description

Is Evidence Written? If you have evidence according to your entry in the
previous field, select or clear the box (or enter Y or
N in text mode) to indicate whether or not your
evidenceisin written form.

The response you enter here appears on line 22b of
the Tax Form 4562 Summary section of the report.

Select the output device to begin printing the report. See “ Reports’ on page 1-26
for more information. After you produce the list, the Year-End menu appears.

Notes on Line Calculations for Tax Form 4562 Summary

7-24

The Tax Form 4562 Summary section of the Depreciation Tax Report contains
numerous line calculations, some of which are determined by your entries on the
function screen, some of which are generated by the Fixed Assets system.

Some lines on the Tax Form 4562 Summary are not cal culated by the Fixed
Assets system and are left blank. Enter the numbers manually, if necessary.

All the line numbers on the Tax Form 4562 Summary correspond to the line
numbers on IRS Form 4562. For more information on any particular line
calculation, refer to the IRS document Instructions for Form 4562.

Hereisalist of the line calculations for the Tax Form 4562 Summary section of
the report:

Line Calculation

=

Maximum dollar limitation (from function screen)

2. Total base cost of 179 expensed property (listed and other) placed in service
during the tax year

3. Threshold cost (from function screen)

Greater of: line 3 minusline 2 or zero

Greater of: line 4 minusline 1 or zero

ok

Fixed Assets
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23.

24,

25.
26.

Fixed Assets

If there are more than two 179 expensed nonlisted assets, See 179 Expense
Schedule is printed, along with the total 179 expense amount; if not, the
assets and their expenses are listed

Total 179 expense (from Listed Assets Schedul€)

Sum of line 6(c) and line 7

Lesser of: line5 or line 8

. Prior-year disallowed deductions (from function screen)

. Lesser of: Tax Year Taxable Income (from the function screen) or line 5
. Lesser of: the sum of lines9 and 10 or line 11

. Line9 plusline 10 minusline 12

Totals of each property class (from New MACRS Assets Schedule)

. Not used by Fixed Assets system (leave blank)

. Total from Other Depreciation Schedule (MACRS only)

. Not used by Fixed Assets system (zero)

. Total from Other Depreciation Schedule (SL, SYD, xxDB, ACRS)

. Total depreciation deductions (from Listed Assets Schedule)

. Sum of lines 12, 14 (column g), 15 (column g), 16, 17, 18, and 19

. Not used by Fixed Assets system (zero)

. (@)Do you have evidence to support business/investment use claimed? (from

function screen)
(b)I's evidence written? (from function screen)

If more than three listed assets are placed in service during the tax year with
51 percent or greater business use, See Listed Assets Schedule is printed,
along with the total listed asset amount; if not, the assets are listed
individually

If more than three listed assets are placed in service during the tax year with
50 percent or less business use, See Listed Assets Schedule is printed,
along with the total listed asset amount; if not, the assets are listed
individually

Sum of lines 23 (column h) and 24 (column h)

Sum of lines 23 (column i) and 24 (column i)
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Depreciation Tax Report (Listed Assets Schedule)

1072472007 BuiTders supply Page T
3:52 PM Depreciation Tax Report
Listed Assets Schedule
Bus. Basis faor Recov. Depr. Deductible
Asset ID Description Qty. Use & Base Cost Depreciation Per. Method Depreciation 179 Expense
Listed Properties
AUTO 04 2 Auto Stereo Syster 1 100 1230.08 1230.08 5.0 MOSP 106.28 NAA
AUTO Autorobile - Grey LMC 1 75 11000.00 5250.00 3.0 5L 1017.386 NAA
Subtotal of assets with vore than 50% business use 12230.08 480,03 1124.14 .o
Total of listed properties 12230.08 9450. 08 1124.14 .00
10,24 /2007 Builders supply Page Z
3:52 PM Depreciation Tax Report
179 Expense Schedule
Recov. Depr. Deductible
asset ID Description qty. Base Cost Per. Method Depreciation 179 Expense
QFFICE 06 1 Refrigerator 1 1248.96 7.0 MO7Q1 200,74 .on
COMPUTER 06 1 Color Monitor 1 1276.44 5.0 M0s5Q1 248.90 .on
COMPUTER 06 2 Carputer Equiprent 1 10552.26 5.0 M0O5Q4 3007.40 .oo
Total of 179 Properties (Mot Listed) 3457.04 .00
Total of 179 Listed Properties .00 .00
Total of 411 179 Properties 3457, 04 .00
1072472007 Builders Supply Page 3
3:52 PH Depreciation Tax Repart
New MACRS Assets Schedule
Mo. 7 Yr. Basis for Recov. Depr. Depreciation
Property Class asset ID Description in Sve. Depreciation Per. Conv. Method Deduction
S-year property COMPUTER 07 1 <olor Monitor 0572007 1276, 44 5.0 M3 200DB 331.87
7-year property QFFICE a7 Cubes 1072007 T639.54 7.0 Mg
S-year property COMPUTER 07 2 Covputer Equiprent 1272007 10552.26 5.0 Mg
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Depreciation Tax Report
(JCWAA Special Allowance Schedule)

10,24 /2007 Builders Supply Page 4
3:52 PM Depreciation Tax Report

Special Allowance Schedule
Hew GDS Assets

Ma. SYr. Date Placed Basis for Special
Property Class asset ID Description in Sve. in Service 417 owance Allowance

TATAL .00

Mew Listed Properties with rore than 50% business use
Mo.¥r. Date Placed Bus. Basis for Special
Asset ID Description in Svc.  in Serwice  Use % Base Cost 417 owance Allowance

TATAL

Depreciation Tax Report (Other Depreciation Schedule)

1072472007 Builders Supply Page 5
3:52 PH Depreciation Tax Report
Qther Depreciation Schedule
Mo, Y. Basis for Recov. Depr. Depreciation
[Aszet ID Description in Svc. Depreciation Per. Method Deduction
COMPUTER 06 2 Covputer Equiprent 1272006 10552. 26 5.0 MO5Q4 3007.40
COMPUTER 06 1 Color Monitor 0572006 1276.44 5.0 MO5Q1 243.90
(OFFICE 06 1 Refrigerator 0472006 1248.96 7.0 MOvQ1 200.74
(OFFICE 05 2 FAX Machine 1272005 794.99 7.0 Mo7 104.23
(OFFICE 05 1 File Cabinets 772005 1142.04 7.0 Mo7 149.81
(QFFICE 05 4 walnut Desk Chairs 772005 379.93 7.0 Mo7 49. 54
COMPUTER 05 1 Portable Covputer 0672005 4782.17 5.0 MOsP 6B3.64
(QFFICE 05 3 Book shelves 0572005 121.086 7.0 Mo7 15.83
BUILDING Corporate Headquarters Bldg 0472005 187500.00 27.5 M27| 5385.83
COMPUTER 05 3 Covputer Equiprvent 0472005 BB10.12 5.0 MOsP 1268.66
[COMPUTER 04 Portable Covputer 0672004 56884, 7 5.0 MOsP 491.17
COMPUTER 04 1 Covputer Equiprent 0372004 7925.47 5.0 MOsP 6847
(QFFICE 04 Qffice Equiprent 0372004 3323.67 7.0 MOvQ1 272.46
[COMPUTER 03 Covputer Equiprent 0472003 11021.00 3.0
(QFFICE 03 Qffice Equiprent 0472003 2421.00 5.0 sL 381.31
[COMPUTER 0001 Micro-Covputer for Accounting 0672001 6329.84 3.0 5L .00
10 Acres Corporate Site 1071997 45000, 00 .0 NONE .00
(CRANE 0001 Cranes Derricks 0371997 421302.59 10.0 sL 6790.59
DRILL 0001 Drill Press 0371997 22016.54 10.0 sL 366.13
FORKLIFT 0001 Forklifts 0371997 1e0000.00 10.0 sL 2525.99
LATHE 0001 Lathes 0371997 151421.66 10.0 sL 2518.45
PLANER 0001 Planersssanders 0371997 98537. 80 10.0 sL 1544.29
SAW 0001  Power Saws 0371997 216131.20 10.0 sL 3540.64
(WELDER 0001 welding Machines 0371997 318265.13 10.0 sL 5293.39
TOTAL 35529.51
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Depreciation Tax Report (Tax Form 4562 Summary, parts I-1V)

10,24,2007 Builders supply Page @
3:52 PM Depreciation Tax Report
Tax Fort 4562 SurTary
Part I Election To Expense Certain Tangible Property Under Section 179
MATE: If wyou have any "Listed Property,” covplete part ¥ before you covplete Part I.

1 MaxiTur arount. See the instructions for a higher lirit for certain businesses. . e e e 1 108000.00

2 Total cost of section 179 property placed in service (see the instructions). . . . . . . . . 2 13077.66

3 Threshhold cost of section 179 property before reduction im Tiritation . . C e e e e e 3 430000.00

4 Reduction in liritation. Subtract line 3 frov line 2. If zero or less, enter -0- . . 4 oo

5 Dollar Livitation for tax wear. Subtract Tine 4 frov Tine 1. If zero or less, enter l0-. T varried
filing separately, see the instructions. . . . . . . . . . .

{a) Description of property | (h) Cost |(c)E'\ected Cost

. | I

7 Listed Property. Enter the avoumt frorv Tine 29 . e |

8 Total elected cost of section 179 property. add Grolnts in coluth (c) Tines 6 and 7.

9 Tentative deduction. Enter the svaller of line 5 and Tine 8. . . R

10 Carryover of disallowed deduction fror prior year [see instructions) . e e e e ..
11 Business incore Tiritation. Enter the svaller of business incare [hot D) or Tine S {see instructions)
12 Section 179 expense deduction. add lines 9 and 10, but do not enter rore than line 11 . . . . .
13 Carryover of disallowed deduction to next year. add Tines 9 and 10, Tess line 12.] 13 | .on

NOTE: Do hot use Part IT or Part IIT below for Tisted property. Instead, use part V.
Part II Special Depreciation Allowance and Other Depreciation (Do not 1nclude listed property.)

14 Special allowance for qualified Mew York Liberty or Gu1f Opportunity Zone property (other than
Tisted property) placed in service during the tax year (see instructions) . . . . . . . . . 14
15 Property subject to Section 168{f)(1) election . . . . . . . . . . . . . . . . . . 15
16 0Other depreciation (including ACRS) . e e e e e e 16
Part IIT MACRS Depreciation {Do not include 1isted pr"nparty) (sea instructi ﬂns)
Section A
17 MaCRS deductions for assets placed in serwvice in tax wears beginning before 2007 . | 17
18 Are wou electing under section 16B(i)(4) to group any assets placed in service dur"wg the tax
year into one or vore asset accounts? (see instructions). . -
Section B--#ssets Placed in Service During this Tax Year Usi ng the Genara'l Dapran ation Syste1

| b} Maonth and |{c) Basis for depreciation| |

{a) <lassification | year placed in (business/investrent use (d) Recovery Cnnuantinn {f) Method
of property service only--see instructions) period
19a 3-year property ERLRLS
b 5—wear property 11828.70 5.0 wyears [} 20006
€ 7-year property T639.54 7.0 years [} 20006

e 15-wyear property
f 20-year property
g 25-wyear property
h Residential rental
property
i Honresidential real
property |
Section C-—Assets Placed in Serwice
20a Class life .
b 12-year | | |
c© 40-year | | | |
Part IV Surrary (see instructions)

| | |
| | |
| | |
| I |
d 10-year property } I }
| | |
| | |
| | |
| | |
| | |

21 Listed property. Enter arount fror line 28.
22 Total. add line 12, lines 14-17, Tines 19-20 in column a, “and 1ine 21. Enter here and on ynur “return
23 For assets shown above and placed in serwice during the current wear, enter the

portion of the basis attributable to section 2634 costs (see instructions) | 23] .on

|
During this Tax ¥ear Using the Alternative Depreciation Syster

|
|
|
|
|
|
|
|
|
|
|
|
|
+
|
|
|

21
22

{g) Depreciation

35529.51

HO

deduction

921.73
.oo

1124.14
37575.38
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Depreciation Tax Report (Tax Form 4562 Summary, part V)

1072472007 BuiTders Supply Page
3:52 PM Depreciation Tax Report
Tax ForT 4562 Surrary
Part ¥ Listed Property--{Includes autorobiles, certain other wehicles, cellular telephones, certain corputers, and
property used for entertainvent, recreation, or arusevent.)
NJTE: For any vehicle for which wou are using the standard 1i1leage rate or deducting lease expense, covplete only
24a, 24b, colurns (&) through (c) of Section &, all of Section B, and Section € if applicable.
Section A--Depreciation and Other Inforvation (Caution: See instructions for 1111tat1 ons for passenger autovobiles.)
24a Do you hawe evidence to support the business/investrent use claired? YES | 24b If "Yes," is the ewvidence written? YES
(a) | by ) | tdy (e [ T A €] h (i)
Type of property {list |Date placed|Businesss |Cost or other|Basis for |Recovery| Method: Depreciation Elected
vehicles first) | serwvice |Investrent]| basis |depreciation | period |Convention deduction section 179
| | use pectg | |Bus. use only| cost
25 Special allowance for gualified Mew York Liberty or Gulf Opportunity Zone pruperty [ﬂacedl
in service this tax year and used vore than 50% in a qualified business use. | 2 .00
26 Property used tore than 50% in a gualified business use (see instructions):
Auto Stereo Syster |037317°2004 | 100.0% | 1230.08]| 1230.08| 5.0 |2000E - HY| 106.28| .00
Autorobile - Grey LMC IDS.-'14-ZUD4 I 75,05 I 11000.00} 3250.00] 3.0 I 5L - HYI 1017.386é .00
3
27 Property used 50% or '\E?s in a quahlﬁad bussts use (see 1Tstruct1uns): | |
=
| [ | | | |
| S I ] | |
28 add arounts in colurn Ch). Enter the total here and on line 21, page 1 | | | 28 1124.14
29 add arvounts in colurn (i). Enter the total here and on line 7, page 1 | | | 29
End of Report

Fixed Assets
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Year-End Maintenance

Use the Year-End Maintenance function for these tasks:

¢ Add year-to-date depreciation to accumul ated depreciation taken
¢ Addannual depreciation to accumulated eligible depreciation

¢ Reset the YTD Depreciation field to zero

e Cadlculate projected annual depreciation for next year

¢ Increment the This Year field (ACPRDxxx table) by one

e Reset the Begin Period, Ending Period, and Process fields (ACPRDxxx
table) to zero

¢ Delete assetsretired before a date you specify

You can perform year-end maintenance for selected or all columns.

Before Year-End

Fixed Assets

Before you begin, you must complete depreciation processing and post the
periods for the columns you plan to process. Back up your datafiles and print
these reports:

e Additions Journal (page 6-3)

¢ Retirements Journal (page 6-5)

*  Depreciation Comparison Report (page 7-3)
e Gainsand L osses Report (page 7-7)

¢ Depreciation Summary Report (page 7-9)

e Credit Summary Report (page 7-11)

e Credit Recapture Report (page 7-13)

¢ Property Assessment Schedule (page 7-15)
e Depreciation Tax Report (page 7-19)
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Select Year-End Maintenance from the Year-End menu. The Year-End
Maintenance screen appears.

A Year-End Maintenance || o
Commands Edit Modes Other Help
2xi=|ne|mn|-e|ee o< [Avanaon

Have you
-- Pracessed All Periods?
-- Printed the Year-End Reports?
-- Printed the Retirements Journal?
-- Printed the Additions Journal?

-- Backed Up Your Data Files? v
Remove Assets Retired Before 10/23/2007 El
Process: Book v
FedTax v
Other v
AMT v

| companyH [ 107232007 | Terminal Tooo [ovR

In the Have you section of the screen, if you have not completed period
processing and printed the necessary reports, clear the check box (or enter N
in text mode). When you have done these things, select the box (or enter Y in
text mode).

If you want to remove retired assets records, enter a date in the Remove
Assets Retired Before box. Assets records containing a retirement date
earlier than the date you enter are del eted.

In the Process section you can select any combination of books to process.
Select the box (or enter Y in text mode) in the fields corresponding to the
books you want to process. If you do not want to process a book, clear the
box (or enter N in text mode) in its corresponding field.

Select the output device to begin. See “Reports’ on page 1-26 for more
information. After the list is produced, the Year-End menu appears.

Fixed Assets
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After Year-End

After you complete year-end maintenance, produce the Percent of Business
Use Report page 7-35. The numbersinthe Percent of Business Use Report are
accurate immediately after the Accum Eligible Depr and Accum Depr Taken
fields are updated by the Year-End Maintenance function; they lose accuracy as
period depreciation is computed and posted.

Year-End Maintenance Log

End of Report

10/15/2007 Builders Supply Page 3
4:29 PH Year-End Maintenance
Column Depr. Switch Base Accunulated Annual
Asset ID Description Type Method Done Cost Depreciation  Depreciation
OFFICE 05 2 FAX Machine BOOE ~ MO7P No 794.99 41257 99.29
FEDTAX MO7P Ho 754,59 412,57 35.29
OTHER 8L o 734,59 3lz.32 11%.57
AM.T. SL TES 794.99 383.09 96. 40
OFFICE 05 % Eook Shelves EOOE  MO7P o 1z1.06 £2.83 15,12
FEDTAX MO7P No 1z1.06 62.83 15.12
OTHER &L Ho 1z1.06 47,56 17.30
AM.T. SL TES 1z1.06 £8.34 14.68
OFFICE 0E 4 Walnut Desk Chairs EOOE  MO7D Ho 379,53 157.17 47.45
FEDTAX MO7P o 379,93 157.17 47.45
OTHER 5L No 379.93 135.69 54.28
AM.T. SL TEE 379,53 183.08 46.07
OFFICE 06 1 Refrigeracor EOOK  MO701 Ho lz48.96 Elz.58 1s1.22
FEDTAX MO7QL o lz48.96 Elz.58 1s1.z22
OTHER 5L No 1248.96 3lz.z4 178.42
A.M.T. lS0DE Ho lz48.96 313.04 187.78
TOTAL EOOR 36177767 £7533.52 18681, 64
FEDTAX 36177767 72300.81 26191.49
OTHER 36177767 74413.79 26478.89
AM.T. 325107, 54 53435.45 22187. 453

Fixed Assets
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Percent of Business Use Report

The Percent of Business Use Report shows for all columns the percentage of
business use, estimated asset life, depreciation method, base cost, accumulated
eligible depreciation, accumulated depreciation taken, and annual depreciation.
Use the report to review the percentage of business use and to compare potential
and actual depreciation columns.

You should produce the report immediately after you complete year-end
processing to make sure that the numbers are accurate.

Select Percent of Business Use Report from the Year-End menu. The Percent
of Business Use Report screen appears.

X Percent of Business Use Report |E‘l|i_1
Commands Edit Modes Other Help
2xu|nema|-¢|ee oK [Avanden
Asset ID From |AUTO

=]2]

Thru  'WELDER 0001
GL Assst Acct From

Thru
Pct Business Use  From

Thru

Print

Active

Retired

New

Suspended

@ All
| companyH | 101232007 | Terminal ToOD | OVR

Inquiry I 1. Enter the range of asset IDs you want to include in the report, or leave the

boxes blank to include all asset | Ds.

Fixed Assets 7-35
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Percent of Business Use Report

Inquiry I 2. Enter therange of general ledger asset account numbers you want to include
in the report, or leave the boxes blank to include all account numbers. The
Inquiry (F2) command isonly available if Fixed Assets interfaces with

General Ledger.

3. Enter therange of business use percentages you want to includein the report,
or leave the boxes blank to include al percentages.

4. Select the status of the assets you want to include in the report.

5. Select the output device to begin printing the report. See “ Reports’ on
page 1-26 for more information. After the list is produced, the Year-End

menu appears.

Percent of Business Use Report

1072472007 Builders Supply Page 1
4:10 PM Percent of Business Use Report
by GL Asset Account
asset ID % of Apply  Depr. Est. Depr. Accurulated Accurulated Annual
Description Bus. Use % Bus.? Beg. Per. Life Method Base Cost Elig. Depr. Depr. Taken Depreciation
GL ASSET ACCQUNT 151000
BUILDING 100 BOOK NQ 0472005 330 5L 197500, 00 12568.18 12568.18 T181.82
Corporate Headquarters Bldg FEDTAX YES 0472005 330 M27R 197500, 00 12268.70 12268.70 7181.10
QTHER  YES 0472005 330 5L 197500, 00 12568.18 12568.18 T1B1.82
AMT. YES 0472005 216 1500B 197500, 00 2777544 2777544 141435, 88
LAND 100 BOOK NQ 36 NONE 45000,00 o0 o0 o0
10 Acres Corporate Site FEDTAX YES 36 NONE 45000,00 o0 o0 o0
QTHER  YES 36 NONE 45000,00 o0 o0 o0
AMT. YES 36 NONE 45000.00 o0 o0 o0
TOTAL FOR GL ASSET ACCOUNT 151000 BOOK 242500, 00 12568. 158 12568. 158 T181.82
FEGTAX 242500, 00 12268.70 12268.70 71s1.10
QTHER 242500, 00 12568. 158 12568. 158 T181.82
AM.T. 242500, 00 2777544 2777544 14143. 88
GL ASSET ACCAUNT 152000
QFFICE o3 100 BOAQK NQ 0172003 &0 5L 2421.00 1812.59 1812.59 508.41
office Equiprent FEDTAX  YES 0172003 &0 5L 2421.00 1912.59 1912.59 508.41
OTHER YES 0172003 &0 5L 2421.00 1936.80 1936.80 484 .20
AM.T.  YES 0172003 &0 5L 2421.00 2025.57 2025.57 395.43
QFFICE 04 100 BOAQK NQ 01./2004 B4 MO7Q1 3323.87 2052.03 2052.03 363.28
office Equiprent FEDTAX  YES 01./2004 B4 MO7QL 3323.87 2052.03 2052.03 363.28
OTHER YES 01./2004 B4 5L 3323.87 1424.43 1424.43 474,81
AM.T.  YES &0 NONE ] ] ] ]
TOTAL FOR GL ASSET ACCOUNT 152000 BOOK 744,87 3964.862 3964.862 B71.69
FEGTAX 744,87 3964.862 3964.862 B71.69
QTHER 744,87 3361.23 3361.23 959.01
AM.T. 2421.00 2025.57 2025.57 395.43
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Fixed Assets

Use the Fixed Assets function to create and maintain your asset records. An
asset record contains all the information pertaining to an asset and its
depreciation.

Each asset record isdivided into four sections: the master screen (four subscreens
(Genera Information, Valuation and Credits, Depreciation and Documents).

Select Fixed Assets from the File Maintenance menu. The master screen
appears.

Fixed Assets = | C |t

Commands Edit Modes Other Help

» K= | 2 | @ | ? & | A @ OK ||Abandmn |
Asset ID AUTO h)
Suffix ID LY
Seq No LY
Description Automobile - Grey LMC
Tag No MY-CAR Manufacturer LMC
Status ACTIVE Model No 100 DX
Plant Main Serial No 1234 4567 8901
Division Executive Acq Date 03/14/2004
Department Quantity 1

Do You Want to Maintain:
General Information
Valuation and Credits

Enter=Accept| | Mext Asset | ‘Erevious Asset|

Company H | 10/23/2007 Terminal TO0OO | OVR
| | | |

Use the master screen to select the asset you want to work with and the
subscreens you want to access.
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Inquiry |

8-4

Asset IDs

To begin, you must enter the asset ID. Asset IDs are divided into three parts: the
first nine characters form the asset ID proper, characters 10 through 13 form the
suffix 1D, and character 14 is the sequence number.

IDRIL LPRE?OOO%A,
|

Asset ID

Suffix ID

Sequence Number

You can enter an asset ID in these ways:

e Enter all 14 charactersin the Asset ID field. The system automatically
separates the first nine characters and displays them in the Asset ID field.
Characters 10 through 13 appear in the Suffix ID field, and the last character
appearsin the Seq No field.

If the asset ID proper contains fewer than nine characters, use the space bar
to account for unused characters. For example, if the full asset ID is
AUTO872, where AUTO isthe asset ID, 87 is the suffix ID, and 2 isthe
sequence number, you must type five blank spaces after AUTO before you
type 87, and then type two blank spaces before you type 2. This sequence
ensures that the system reads the asset ID correctly. When you press Enter,
each segment of the asset ID appearsin its appropriate field.

e Typetheasset ID proper inthe Asset ID field. Then press Enter and type the
suffix ID in the Suffix ID field. Then press Enter and type the sequence
number in the Seq No field. This method eliminates the need for entering
blank spaces to compensate for unused characters.

Grouping Similar Assets

You can group similar assets together for reporting purposes. For example, if you
purchase two nearly identical drill presses, you can label them DRILLPRES0001
and DRILLPRES0002, differentiating them by suffix I1D.

Fixed Assets
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Tracking Additions Separately

You can track additions separately from the basic asset. For example, if you add a
refrigerator to your existing delivery vehicle DELTRUCK_0001, you can label
the refrigerator DELTRUCK_0001A, thus grouping it with the truck in reports but
making it possible to depreciate it separately.

Add an Asset

If the asset, suffix, and sequence ID you enter is not in the FAMAxxx file, the
Copy From fields appear.

Asset ID AUTCO7 b Copy From Asset ID EJ
Suffix ID . Suffix ID B
Seq No LY Seq No Ej

If you do not want to copy information from another asset—that is, if you want to
create a new asset—press Enter to skip these fields.

If the asset you are adding is like an asset that is already in the file, you can copy
the information from the existing record. If you enter an asset 1D to copy, this
prompt appears when you press Enter at the Copy From Seq No field:

Copy dollars and dates too?

If you want to copy every field in the record, select Yes (or enter Y in text mode).
If you do not want to copy fields that store dates or dollar amounts, select No (or
enter N in text mode).

Do You Want to Maintain:

If you are adding an asset, you must enter information on all the subscreens (see
“General Information Subscreen,” “Valuation and Credits Subscreen,”
“Depreciation Subscreen,” and “Documents’ later in this section). Use the
Proceed (OK) command to move on to the General Information subscreen.

The record is not saved unless you approve all four subscreens. If you use

the Exit (F7) or Abandon (F5) commands on any subscreen, the master
screen and your entries on previous subscreens are discarded.
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Change an Asset

If the asset ID you entered isin the FAMAxxx file, awindow appearsin the
middle of the screen. It isasummary of the General Information subscreen.

Description Automaobhile - Grey LMC
Tag No MY-CAR Manufacturer LMC
Status ACTIVE Model No 100 DX
Plant Main Serial No 1234 45678901
Division Executive Acq Date 03/14/2004

Department Quantity 1

Press Enter if the asset you want to work with appears.

Press N to see a summary of the General I nformation subscreen for the next asset
in the FAMAxxx file. When you find the asset you want to work with, press
Enter.

Press P to see asummary of the General Information subscreen for the previous
asset in the FAMAXxxx file. When you find the asset you want to work with, press
Enter.

If you go through the file without selecting an asset, the system starts over with
thefirst record in thefile. If you do not want to scroll farther through the file, use
the Abandon command to start over at the Asset ID field.

Do You Want to Maintain:
Select the check box (or enter Y in text mode) after the subscreens you want to
change. Clear the box (or enter N in text mode) after the subscreens you do not

want to change. Then use the Proceed (OK) command to move on to the
subscreens you selected.

Delete an Asset
After you press Enter to accept an asset record, the Delete (F3) command is

available. You can delete an asset record from the master screen or from any
subscreen.

Fixed Assets
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Use the General Information subscreen to record information that identifies the
asset and detailed information about its acquisition.

General Information = | 5 ||
Commands Edit Modes Other Help

'}?XE‘E‘H@‘?@‘QQ Ok Abandon
Asset ID AUTO Listed Asset?

Tag No MY-CAR
Description |automabile - Grey LMC Mema

Property Class Code
Manufacturer LMC Tax Class Number 1245
Model No 100 DX Personal / Real PERSONAL =

Status |ACTIVE =
Quantity 1 Owned/Leased | OWNED W)
Serial No 1234-4557-8001 New/Used USED W)
Acquisition Date 03142004 ) Acquisition Cast 11000.00
Date Placed in Semice 057142004 @Adjusted Cost 11000.00
Date of Last Adjustment 05/14/2004 [ﬁ]Percem Business Use 75
Retirement Date ¥ Apply %: Book  [[] FedTax Other Amt
Special Allowance Percent 1]
State N Plant Main
County Hennepin Division Executive
City Minneapolis Department

| companyn | 10230007 | Terminai Toon | ovr

The asset ID (with suffix ID and sequence number, if any) you entered on the
master screen appears.

Field Description

Description Enter abrief description of the asset, the name of the

Manufacturer manufacturer, and the model number.

Model No

Quantity If theitemisasingleitem, enter 1. If it isagroup of
identical items, enter the total quantity of identical
items.
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Field

Serial No

Listed Asset?

Tag No

Memo

Property Class Code

Tax Class Number

Description

If the asset is asingle item, enter the serial number
the manufacturer assigned to it.

If you entered a number greater than 1 in the
Quantity field, you can record other identifying
information such as ot number or production batch
number in thisfield.

If the asset is used exclusively for business purposes,
clear the check box (or enter N in text mode). The
Percent Business Use field is set to 100 and cannot
be changed.

If the asset has any personal use attached to it, select
the box (or enter Y in text mode).

If you attach your own inventory tags to assets, enter
the asset tag number you assigned.

Enter any information that you need to record about
the asset.

If you have set up a property class coding system for
your company’sinternal use, enter the class code.

Enter the federal tax class for the asset (effective
June 1990):

1245 - Depreciable property such as tangible
personal property, special-purpose and storage
structures, single-purpose agricultural or
horticultural structures, and petroleum or petroleum-
products storage facilities

1250 - Depreciable real property that is not 1245
property

1251 - Farmland when there isagain from
disposition where farm losses offset nonfarm income

1252 - Farmland when there isagain from its
disposal

Fixed Assets
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Field

Description

1254 - Qil, gas, or geothermal property when thereis
again from its disposal

1255 - Land for which you received payments for
implementing conservation measures

If you are not sure of the asset’stax class, check with
your accountant or the IRS.

For an asset to show as a section 179 asset in the Depreciation Tax Report,
you must enter 1245 as the tax class number.

Field

Personal/Real

Status

Owned/Leased

New/Used

Acquisition Date

Description

Personal assets are machinery or equipment. Real
assets are land and anything erected on, growing on,
or attached to land. For personal property, enter P.
For areal asset, enter R.

When you enter an asset record, the asset hasa
status of new and you cannot change it.

When you enter the date the asset was placed in
service, the asset status changesto active. If you
take the asset out of service temporarily, enter S to
change the status to suspended. To reactivate a
suspended asset, enter A.

You must use the Retire Assets function (page
8-41) to change the asset status to retired. You
cannot dispose of an asset until it is retired.

Enter O or L to indicate whether you own or |ease
the asset.

Enter N or U to indicate whether the asset is new or
used.

Enter the date the asset was acquired.
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Field Description
Date Placed in Enter the date you placed the asset in service. You
Service cannot begin depreciating an asset until you have

placed it in service.

When you enter an asset, it keepsits new status until
you enter the date it was placed in service. Then the
asset status changes to active.

Once you have activated an asset, you cannot leave
this field blank, nor can you restore the asset’s new
status.

If you are using anon-MACRS depreciation method or an ACRS table that
lets you use a half-year convention, do not enter the actual date the asset was
placed in service. Instead, enter January 1 if the asset was placed in service
in the first half of the year, or July 1if it was placed in service in the second
haf of theyear. Likewise, if you want to use aquarter-year convention, enter
either January 1, April 1, July 1, or October 1.

Half-year, quarter-year, and other conventions are built into the MACRS
tables. If you are using a MACRS table, enter the actual date the asset was
placed in service.

Field Description
Date of Last If you are entering an asset record, enter the date the
Adjustment asset was acquired. If you are adjusting the value of

an asset, enter the date you entered the adjustment.

Retirement Date If the asset status is new, active, or suspended, you
cannot accessthisfield.

If you have changed the statusto retired, the date
you retired the asset appears. Press Enter to accept
it, or enter a different retirement date.

8-10 Fixed Assets



Fixed Assets

File Maintenance « CHAPTER 8

Fixed Assets

Field

JCWAA Special
Allowance?

Acquisition Cost

Description

Enter the percentage to use for the JCWAA Specid
Allowance for assets acquired and placed in service
after September 11, 2001 until May 5, 2003, when
companies may take an additional 30% depreciation
alowance on qualified assetsin the asset’sfirst year.
From May 5, 2003 onwards, companies may take an
additional 50% special depreciation allowance. The
amount taken reduces the depreciable base of the
asset for normal depreciation calculations.

Enter the original cost of the asset plus depreciable

expendituresrelated to purchasing and installing the
asset (including legal fees and transportation costs).
This cost should reflect the original cost of the asset
before adjustmentsto the basis.

1. Do not round off numbers. The Fixed Assets system cal cul ates to the cent,
and if the original numbers are not accurate, other numberswill not be either.

2. You might have negative assets such as trade-ins and tax credit
adjustments. Once you have entered a negative acquisition cost for an item,
the other amounts you enter in the asset record must be negative.

Field

Adjusted Cost

Description

The adjusted cost differs from the acquisition cost in
that it isthe basis for other calculations. Enter the
adjusted acquisition cost. For example, if you install
anew motor in your delivery truck—increasing the
value of the truck—enter the acquisition cost plusthe
cost of the new motor in thisfield. Similarly, if you
acquire an asset and later write off part of its value,
change the value in this field, not the value in the
Acquisition Cost field.

Remember to change the Date of Last Adjustment field whenever you
change the adjusted cost.
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Field Description

Percent Business Use Enter the percentage of time the asset is used for
business reasons, as opposed to personal reasons.
The system uses this percentage in the Compute
Period Depreciation function to calculate the
amount of depreciation you can deduct.

If thisisnot aListed Asset, thisfield is set to 100 and
cannot be changed.

Under current tax rules, you cannot deduct depreciation on assets used for
business less than 50 percent of the time. The system warnsyou if business
use falls below 50 percent, but it does not stop accumulating depreciation
until you change the asset status to suspended or change the depreciation
method to none.

Field Description

Apply %? You can apply the percent of business use to the
asset’s book, federal tax, other, or aternative
minimum tax (A.M.T.) columns. Select the check
box (or enter Y in text mode) for the columns you
want to apply it to, or clear the box (or enter N in
text mode) for the columns you want to depreciate
at 100 percent.

Tax District 1, 2, 3 The three tax district names you defined in the
TAXDTxxx table (page 8-34) appear. Enter the
appropriate tax district information for each field.

Location 1,2, 3 The three asset location names you defined in the
LOCATxxx table (page 8-33) appear. Enter the
appropriate asset location for each field.

When you save the General Information screen, the next screen you selected
appears. If you did not select another screen, the Fixed Assets screen appears.
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Valuation and Credits

Fixed Assets

Use the Valuation and Credits subscreen to record information about the asset
insurance and credits taken against the asset and to link the asset to general
ledger accounts (if Fixed Assets interfaces with General Ledger).

A Valuation and Credits = [
Commands Edit Modes QOther Help
2xz e mn|[:o |0 ok |[Abanden]
Asset ID AUTO Description  Automobile - Grey LMC
Insured? i
Effective Date 05/15/2004 |E\ Insured Value 8000.00
Assessment Date 05152004 |TF]] Assessed Valus 8000.00
Replacement Valuation Date 051542004 |@ Replacement Cost 12500.00
Credits
Desc Total Credits 00
Accumulated Costs/Expenses 455.00
Sales/Use Tax Paid 660.00
GL Asset Account 154000
GL Accumulated Depr Account 154500
GL Depr Expense Account 521000
[ companyH | 102312007 | Terminai Tooo [ ove

The asset 1D (with suffix 1D and sequence number, if any) you entered on the
Fixed Assets master screen and the description you entered on the General
Information subscreen appear.

Valuation

Use the valuation portion of the Valuation and Credits subscreen to record
information about the asset insurance.

1. Select or clear the check box (or enter Y or N in text mode) to indicate
whether or not the asset isinsured. If the item is uninsured, you cannot
access the Effective Date and Insured Value fields.

2. If theasset isinsured, enter the effective date of the insurance.
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3. Enter the amount for which the asset is insured.

4. Enter the date the asset was assessed for tax purposes.

5. Enter the assessed value of the asset.

6. Enter the date the asset was assessed for replacement value.
7. Enter the replacement cost of the asset.

Credits

Use the credits portion of the Valuation and Credits subscreen to record
information about credits taken against the asset.

1

2.

Inquiry | S.

Enter abrief description of the credits against the value of the asset.

Enter the total number of credits for which you are eligible. This number is
used to calculate the base depreciable value on the Depreciation subscreen.

Consult your accountant for help in calculating the total credit you can claim
for the asset.

Enter the accumul ated nondepreciabl e costs or expenses related to the asset.
Enter the amount of the sales or use taxes related to the asset.
Enter the numbers of the general ledger asset, accumulated depreciation, and

depreciation expense accounts related to the asset. (The Inquiry (F2)
command is available only if Fixed Assets interfaces with General Ledger.)

If Fixed Assets interfaces with General Ledger, the system verifies that the
account numbers are valid and displays the account descriptions from the
GLMAXxxx file.

When you save the Valuations and Credits screen, the next screen you selected
appears. If you did not select another screen, the Fixed Assets screen appears.
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Use the Depreciation subscreen to record the information the asset depreciation
calculations are based on and the results of the calculations.

B Depreciation |E|L‘é]
Commands Edit Modes Other Help
5@'?(E|E|-|?®|'\z'\z 0K || Abanden |
Asset ID AUTO Description Automobhile - Grey LMC
BOOK FEDTAX COTHER AMT.
Base Cost 11000.00| 11000.00 11000.00 11000.00
Depr Meth/Table MO3P ERED SYD EYRRED (3]
Recovery Period so[a] 3004 3|4 o 3.0/ 4%
Switch to Method NONE NONE SL E
Est Life (Periods) 36 36 36 36
Depr Begin Period 05/2004 05/2004 05/2004 05/2004
Depr End Pariod 05/2007 04/2007 04/2007 04/2007
Curr Fiscal Year 2007 2007 2007 2007
Salvage Value 1500.00 1500.00 1500.00 0o
179 Expense .00 i} .00 0o
Applied Credits oo 00 0o 00
Other Bonus oo 00 0o 00
Accum Elig Depr B518.60 8142.86 8708.33 9428 57
Accum Depr Taken B518.60 B107.14 B531.25 7071.43
Annual Depr 815.10 1357.14 79167 1571.43
YTD Depr 815.10 1017.86 593.75 1178 .57
Curr Depr .00 i} .00 00
Remain Depr Base 2166.30 339.28 197.92 392.86
|Acquistion Cost = 11000.00. Adiusted Cost = 11000.00. | CompanyH | 10232007 | Terminal TOOO | OVR

The Depreciation subscreen has four columns, showing book, federd tax, other,
and alternative minimum tax (A.M.T.) figures. This screen operates somewhat
like a spreadsheet; you can move up or down within a column and enter
information that is later used in depreciation calculations. You can aso move
across columns, keeping four sets of figures and comparing the results side by
side. To move from one column to the next, use the Jump (Tab) command. To
move back to the first column, use the Start over (PgUp) command. To advance
or move back through the fields in a column, use the up- and down-arrow keys.

After you enter the current depreciation for one column, the cursor movesto the
Base Cost field in the next column. If you add an asset record (and have not used
the Copy From function), the entriesin the column you just |eft are copied to the
next column. If you are changing an asset record, your changes are not copied.
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The asset 1D (with suffix 1D and sequence number, if any) you entered on the
Fixed Assets master screen and the description you entered on the General
Information subscreen appear.

Field Description

Base Cost Press Enter to use the adjusted cost you entered on
the General Information subscreen, or enter a
different base cost of the asset to use in the
depreciation caculations. The acquisition cost and
adjusted cost appear at the bottom of the screen for
your reference.

M Depr Meth/Table Enter the code for the method of calculating
depreciation you want to use, or enter the ID of the
tabl e containing the tabl e-driven depreciation method
you want to use. For more information about
depreciation table names, refer to the Depreciation
Tables function (page 8-35).

Use one of these valid codes for calculated
depreciation:

None - Calculate no depreciation for this column
SL - Straight line

SLACRS - Straight-line ACRS

SYD - Sum-of-the-years -digits

xxxDB - Declining balance (where xxx isa
percentage between 000 and 999)

M Recovery Period Enter the number of yearsin the asset’s depreciable
life. The system uses this number and the
information in the ACPRDxxx table to calculate the
number of periodsin the estimated life of the asset
(see below). If you are using a depreciation table
based on recovery period, the system also uses this
number to determine which column of the table to
use.
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Field

Switch-to Method

Est Life (Periods)

Depr Begin Period
(pdlyyyy)

Description

If you are using sum-of-the-years -digits or
declining-bal ance depreciation, you can choose an
alternative depreciation method for the end of the
recovery period if it isto your advantage.

If you do not want to switch automatically, enter
NONE.

If you want to switch methods, what you can enter
depends on the primary method you chose. If you
selected sum-of-the-years -digits (SYD) for the
primary method, you can enter SL (straight line). If
you selected a declining- balance (xxxDB) method,
you can enter SYD or SL.

If you are using a method other than sum-of-the-
years -digits or declining balance, you cannot enter
anything. MACRS tables have a built-in method to
switch to.

Enter the number of accounting periodsin the
estimated life of the asset. The estimated life (based
on Recovery Period) appears at the bottom of the
screen.

Enter the accounting period and year you want to
begin depreciating the asset. The acquisition date and
date placed in service (from the Genera Information
subscreen) appear at the bottom of the screen for
your reference.

Thisisnot adate field. Depending on the period system you use, you can
have as few as one or as many as 52 accounting periods in ayear. You must
type the period number, press Enter, and then type the year and press Enter

again.
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Field

Depr End Period

Curr Fiscal Year

Salvage Value

Description

After you enter the beginning accounting period and
year, the system uses the number of periodsin the
asset’s estimated life (see Recovery Period above)
that you entered to calculate the last period and year
of depreciation.

The current fiscal year, as determined by the
ACPRDxxx table, appears.

Enter the estimated salvage value the asset will have
at the end of its useful life.

If you are using a table-driven depreciation method (a MACRS table) and
you enter a salvage value, a message appears informing you that the amount
is not used in the depreciation calculation.

Field

179 Expense

Applied Credits

8-18

Description

If you want to claim al or part of the cost of the
asset as a Section 179 expense, enter the amount to
be expensed.

If you want to apply credits to this column, enter the
amount of creditsto apply. The tota credits (from
the Credits field on the Valuation and Credits
subscreen) appears at the bottom of the screen.

Fixed Assets
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The total credits you entered on the Valuation and Credits subscreen is
different from the applied credits you enter in this field. Consult your
accountant to determine what portion of the credits you should use to reduce
the depreciable base.

Field Description

Other Bonus Depr The bonus depreciation is an extra amount the
government lets you take (with some
qualifications—consult your accountant) during the
first year of an asset’slife. If the asset iseligible for
bonus depreciation, enter the amount here.

If you using the JCWAA Special Allowance, the
system calculates a default value for the Other
Bonus Depr field for each book on the Fixed Assets
Depreciation screen using this formula:

(Base Cost - Salvage Value - 179 Expense - Applied
Credits) * JCWAA Percent (from the JCWAAX
table)

Other Bonus Depr The value is cdculated for al books even though
FEDTAX isthe primary target for the calculation. A
message box at the bottom of the screen displaysthe
amount calculated. If the Other Bonus Depr values
are zero, thisamount defaults into the Other Bonus
Depr field.

If you change the amount in the FEDTAX column,
the following message box appears:

Changing Other Depr. Bonus may cause your
Depr Tax Report to be in error.

Click OK to continue.
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Field Description

Accum Elig Depr Accumulated ligible depreciation isthe total
potential depreciation accumulated for an asset up
to the end of the last fiscal year. It is the total
depreciation that you could have taken if the asset
had been used for business 100 percent of the time.

If you are entering a new asset, press Enter to leave
thisfield blank. If you are entering an existing asset,
enter the depreciation that accumulated over thelife
of the asset through the end of the last fiscal year.

Accum Depr Taken The accumulated depreciation taken is the total
actual tax-deductible depreciation accumulated for
an asset through the end of the last fiscal year.

If the asset was used for business 100 percent of the
time, the amount that appears is the same as the
amount in the Accum Elig Depr field. If the asset
was used for business less than 100 percent of the
time, the depreciation you actually took appears.

Do not enter afigure in thisfield unless you are setting up an asset.

Field Description

Annual Depr The calculated total depreciation for the current year
is based on the asset value at the beginning of the
year and the depreciation method you chose. During
year-end maintenance, the system cal culates this
value for the next year.

If you are adding an asset, the cal culated current-
year annual depreciation—based on the information
you have entered so far—appears in the field. Press
Enter to accept this figure, or enter the total
depreciation you can take in the current year.

The current annual depreciation appears at the
bottom of the screen.
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Field

YTD Depr

Curr Depr

Description

The year-to-date depreciation is the sum of the
depreciation amounts accumulated and posted
during the current fiscal year, not including
unposted amounts for the current period.

If you are adding a new asset record, press Enter to
leave this field blank. If you are adding a record for
an existing asset, enter the depreciation you have
taken on this asset in the current fiscal year.

When you post period depreciation, the amount in
the Curr Depr field (below) is added to the amount
in this field. During year-end maintenance, the
annua depreciation is added to the accumulated
depreciation taken, and thisfield is cleared to get
ready for the next year.

The depreciation to be taken in the current period
appears. Press Enter to accept it, or enter a different
amount.

When you use the Compute Period Depreciation
function, the system calcul ates the portion of the
annua depreciation that can be taken in the current
period and putsit in this field. When you use the
Post Period Depreciation function the system adds
the current depreciation to the Y TD depreciation
and clearsthisfield for the next period.

If Fixed Assets interfaces with General Ledger and
the status of the asset is active, the amount in the
Curr Depr field inthe Book column isdebited to the
depreciation expense account and credited to the
accumul ated depreciation account you specified on
the Valuation and Credits subscreen.
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Field Description

Remain Depr Base The total remaining asset value—that is, the base
cost less the salvage value, 179 expense amount,
bonus depreciation, applicable credits, accumulated
eligible depreciation, and Y TD depreciation—is
calculated and appears.

If the total depreciation plus reductions exceeds the remaining depreciable
base, a warning message appears. Do not compute period depreciation or
perform year-end maintenance until you have corrected this situation.

When you save the Depreciation subscreen, the next subscreen you selected
appears. If you did not select another subscreen, the Fixed Assets master screen

appears.

Documents

If you elected to add or change documents attached to arecord, the Documents
screen appears. There are many types of documents you can attach, for example,
forecast spreadsheets, pricing documents, sales notes, and so on.

8-22 Fixed Assets



Fixed Assets

File Maintenance « CHAPTER 8

Fixed Assets

Note: You must set up file typesin Resource Manager before you can attach
documents. See the Resource Manager guide for more information.

n Documents E@g
Commands Edit Modes Other Scroll Commands Help

2xn|ne|mn][e|0e oK

AssetlD AUTO Automobile - Grey LMC

Document Name

FASAMPLE.DOC (Sample word processing document) E]

FASAMPLE XLS (Sample spreadsheet document) @

Line No ( 000001 of 000002 )
Enter = edit ] [ Append ] [ Wiew ] [ Open document ] [ Mext screen ] [ Prev Screen ] Goto
| CompanyH | 10232007 | Terminal To00 | OVR

Select a command:
Press P to move to the previous screen.

Press N to move to the next screen.

Press G to move directly to a different document. Then enter the document name
or exit to the Documents screen. (This command appears only if you have more

than one screen of attached documents.)

Attach a Document

To attach a document to a customer record, follow these steps:
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1. Click Append or enter A to attach a document. The Append Documents

dialog box appears.
Append Documents =NECHL X"
Commands Edit Modes Other Help
ﬁXE§|I§|ﬂ@|?@|@@ OK ||Abandun|

Document Forecast.xls
Path C:\Forecast Documentst |
Description Forscasting Spreadshest

2. Enter the document file name and extension, the full file path, and a

description of the file you want to attach to the master file record.

You can use the DocumentShare directory (as specified in the Resource
Manager Directories function) to simplify entering document information.
To usethisdirectory, make sure al users have accessto the DocumentShare
directory, then store document attachments in that directory. When you enter
document information in the Append Documents screen, enter (DOC) in the
Path field (remember to include the parenthesis).

When you use this convention with the Open command to open an
attachment, OSA S automatically replaces the (DOC) variable with the
appropriate path and opens the attachment from that directory.

If you do not store the file in the DocumentShare directory, do not use the
(DOC) variable. Instead, enter the full file path in the Path field. OSAS will
not be able to locate the file to openiit if you enter an incorrect path.

3. Usethe Proceed (OK) command to attach the file.
Edit Attached Document File Information
To edit file information about attached documents, select the document and then

press Enter. Edit the file information in the Edit Documents dial og box, then use
the Proceed (OK) command to save your changes.
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To view the file information about attached documents, select the document and
then select View (or pressV in text mode). The View Documents dialog box
appears. Press any key to exit.

To edit the document itself, select Open Document (or press O in text mode) to
launch the appropriate application and open thefile.

Delete Attached Documents

To remove adocument attachment, select the attached document you want to
delete and press F3. When the confirmation message appears, press Y to delete
the attachment or N to return to the Documents screen. Keep in mind that this
procedure only removes the attachment from the master file record; it does not
delete the file from its storage location.

After you finish working with the Documents screen, you are returned to the
Fixed Assets master screen.
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Tables

Use the Tables function to set up and maintain the Fixed Assets tables.

Tables store information about the system, data, options, and other applications
(like Report Writer). The following tables are related to Fixed Assets:

¢ ACPRDxxx
¢ DPRTXxxx
¢ JCWAAX

e LOCATxXxxX
¢ TAXDTxxx

For more information about each of these tables, see their individual descriptions
in this section.
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Inquiry |

8-28

Select Tables from the File Maintenance menu. A blank tables screen appears.

B raTe SRISEL X
Commands Edit Modes Other Help
%th‘&.‘ﬂ@‘?@ aae oK Abandan
Table ID @ Description

MNumber of Cols 0 Column Length 0 Type

[ companyH | 10232007 | Terminai Tooo [ ovr

To add or change atable, enter the table ID. To set up a company-specific
table, enter thetable ID plus the one- to three-character company ID. To
delete the table, use the Delete (F3) command.

The OPTxxx (Options) table stores options and interfaces settings. Maintain
the information stored in this table through Resource Manager Options and
Interfaces function, not through the table itself.

If you entered anew ID, the Copy From field appears. To copy a company-
specific table, enter the table ID plus the three-character company ID.

A set of tables comes with the sample company, Builders Supply. You can
copy the sampletables for acompany and then change the appropriate fields.
To copy asample table, enter the table ID.

Press Enter to accept the default description of the table, or enter a different
description.
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The number of columns in the table appears in the Number of Cols field (1-

7).

The length of the columnsin the table appearsin the Column Length field
a-77).

The type of characters you can enter in the table appear—al phanumeric (A),
numbers with two decimal places (N), numbers with three decimal places
(3), or numbers with four decimal places (4). Although you can change the
type, the software requires that the table contain the correct type of data.
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ACPRDxxx Table

The ACPRDxxx table stores the fiscal year and accounting period definitions for
the book, federal tax, other tax, and aternative minimum tax (A.M.T.) values.

The ACPRDxxx table isthe only Fixed Assets table you must set up for each
company in the system.

If you are setting up the ACPRDxxx table at the beginning of the fiscal year or if
you planto set initial balances by computing and posting period depreciation (see
page 3-8), enter 0 inthe This Year, Begin Period, Ending Period, GL Period,
and Process fields.

If you are setting up the ACPRDxxx table at any other timein the fiscal year, you
must determine what values to enter in these fields. (See “ Compute Period
Depreciation” on page 4-3 for more information about how the values are
calculated.)

When you enter the table ID, the rest of the ACPRDxxx table appears.

EFATE =NAS X

Commands Edit Modes Qther Help

2xm|lpe @mn| 20|00 [ oK ][ Abandon]
Table ID ACPRDH L3 Description Accounting Periods table

Number of Cols 5 Column Length 12 Type A -

Description Book Fed Tax Other A.N.T.

No. Periods 12 12 12 12

This Year g g g g

Begin Period 10 10 10 10

Endng Period 10 10 10 10

Fiscal Year 2007 2007 2007 2007

/L Period 10 10 10 10

Process 1 1 1 1

Company H | 10/23/2007 Terminal TOOO | OVR
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In the No Periods (1-52) box, enter the number of accounting periodsin
your book, tax, other, and aternative minimum tax fiscal years.

The number of periods processed to date is stored in the This Year (1-52)
box as you compute the period depreciation. When you create the table,
leave this row blank.

The first period processed is stored in the Begin Period (1-52) box when
you compute the period depreciation. When you create the table, leave this
box blank.

The last period processed is stored in the Ending Period (1-52) box when
you compute the period depreciation. When you create the table, leave this
box blank.

Enter the current fiscal year in all the columns.

The general ledger period is stored in the GL Period (1-13) box when you
compute period depreciation. When you create the table, leave this box
blank.

The book you chose to process when you compute period depreciation is
stored in the Process box. When you create the table, leave this box blank.
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DPRTXxxx Table

8-32

The DPRTXxxx table stores the maximum dollar limitation and threshold cost for
section 179 assets. These values are used when you print the Depreciation Tax
Report. If you change the values when you print the report, the new values you
enter are stored in thistable automatically.

When you enter the table ID, the rest of the DPRTXxxx table appears.

B rate [E=EE=5
Commands Edit Modes Other Help
xz|lwe|mn|:e|0e 0k [Abenden]
Table ID T Description Depreciation Tax Table
Number of Cols 2 Column Length 12 Type A -

Description WValus

MAX. LIMIT 108000
THRESHHOLD 430000

Company H | 1012372007 Terminal TOOO | OVR

1. Inthe Max Limit box, enter the maximum amount of section 179 deduction
you can claim. (For information, see the IRS document I nstructions for
Form 4562.)

2. IntheThreshold box, enter the threshold cost of section 179 property before

reduction in limitation. (For information, see the IRS document Instructions
for Form 4562.)
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LOCATxxx Table

The LOCATxxx table stores the list of user-defined location names. The names
you define here appear on the General Information subscreen in the Fixed
Assets function and in the Fixed Assets List. The default entries are Plant,
Division, and Department. You can rename the fiel ds to something appropriate
to you business. If you leave alocation description blank, the unlabeled field
continues to appear on screenswhere it is used.

When you enter the table 1D, the rest of the LOCATxxx table appears.

FATE SRIEEL X
Commands Edit Modes Other Help
2xu|me|mn| 20|08 (oK Avanden
Table ID LOCAT 4 Description Locations table
Number of Cols 2 Column Length 12 Type A -

Location Description

LOCATION 1 Plant
LOCATION 2 Division
LOCATION 3 Department

| companyn | 10230007 | Terminai Toon | ovr

Enter the names you want to use for location fields. If you leave the description
blank, an unlabeled field (that is, afield with no name) continues to appear on
screenswhereiit is used.
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TAXDTxxx Table

The TAXDTxxx table stores the list of user-definable tax district names. The
names you define here appear on the Genera Information subscreen in the Fixed
Assets function and in the Fixed Assets List.

The default entries are State, County, and City. You can rename the fields to
something appropriate to your business. If you leave atax district description
field blank, the unlabeled field continues to appear on screens where it is used.

When you enter the table ID, the rest of the TAXDTxxx table appears.

B Fats = E ]
Commands Edit Modes QOther Help
xz|lee|mo|-e|ee Ok | Abandon
Table ID XD Description Tax Districts table
Mumber of Cols 2 Column Length 12 Type A -

Location DESC]’.‘lpthnl

TAZ DIST 1 State
TAX DIST 2 County
TAZ DIST 3 City

| companyH | 10232007 | Terminal ToOD | OVR

Enter the names you want to use for tax district fields. If you leave atax district
description blank, the unlabeled field (that is, a field with no name) continues to
appear on screenswhere it is used.
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The Fixed Assets system makes extensive use of tables supplied by the IRS to
calculate depreciation. Use the Depreciation Tables function to add to or revise
these tables.

All the established, current depreciation tables and selected tables from earlier
years are provided with the Fixed Assets system. However, sincetax laws change
frequently, you may need to add or change depreciation tables before you begin
Fixed Assets processing.

Consult your accountant to determine if you need to change these tables or
add tables before you begin Fixed Assets processing.

Depreciation tables are shared by all the companies on your system.
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Depreciation Tables

Select Depreciation Tables from the File Maintenance menu. The Depreciation
Tables screen appears.

[ Depreciation Tables =RECIL X
Commands Edit Modes Other Help
L LILEIEEY
Table ID M10P %  Column Type 0 |- Recovery Period Max Values ]
Description MACRS 10 ¥r Personal (DB sw2 S5L)  Mid Year
Column No LY
Percent Maximum Percent Maximum Percent Maximum Percent Maximum
1 00|16 000 00|31 00| 46 00
2 o017 00|32 00| 47 0o
3 oo |18 on| 33 oo| 48
4 oo |19 oo | 34 oo | 49
5 0|20 00|35
6 0|21 00|36
7 )22 00|37 00
8 123 00|38 0o
9 0|24 00|38 00
10 00|25 00| 40 00|55 0o
" 00 (26 oo 4 00| 56 0o
12 00|27 00|42 0o 57 0o
13 0028 00|43 00| 58 0o
14 .00[29 00| 44 00| 59 0o
15 000 00|30 oo | 45 oo | B0
D=by Recovery Pd_, 1=by Morth Placed in Service, 2=by Year Placed in Service | companyH | 102372007 | Terminai Tooo |ove

Because most depreciation tables do not fit on one screen, you work with one
column at atime. The column has four sections, which appear side by side: lines

1-15, lines 16-30, lines 31-45, and lines 46-60.

All the screens (that is, columns) belonging to one table have the same table ID
but are differentiated by the column number (see below).

The Depreciation Tables screen is divided into two parts: the header information

and the column data.

Header information

The header information identifies the table.

8-36

Fixed Assets



Depreciation Tables File Maintenance « CHAPTER 8

1. Depreciation tables are not company-specific.

2. If you set up your own depreciation tables, do not use the letter M as the
first character of the ID; tables beginning with M are treated specially by the
Fixed Assets system as MACRS tables.

Inquiry I 1. Enter thetableID.

2. The Copy From box appears only if you entered a new table ID. To copy a
table (including the columns), enter the table ID.

3. If thetableisbased on the asset’s recovery period, enter 0 in the Column
Type box. If it is based on the month the asset was placed in service, enter 1.

4. If thetable includes a maximum limit on annual depreciation, in the Max
Values box, select the check box (or enter Y intext mode); if not, clear the
box (or enter N in text mode).

5. Enter the depreciation table description, for example, 5 Year Personal
Property, in the Description box. What you enter in this field will appear in
thisfield and in inquiry windows.

You can use the Delete (F3) command to delete the header record and
related columns.

After you have entered the header fields information, approve your entries.

When you use the Proceed (OK) command to proceed, you can enter
column data.

Fixed Assets 8-37



CHAPTER 8 ¢ File Maintenance Depreciation Tables

8-38

Column Data

A Depreciation Tables | 5] i
Commands Edit Modes Other Help

oK (= | B | B @& | T €& (@@ OK Abandon

Table ID V0P LY Columnn Type 0 |- Recovery Period Vax Values

Description S 10 Yr Persona DB sw2 SL Mid Y eal

Column Mo 10.0 %

Percent Maximurn Percent Maximum Percent Maximurn Percent Maximum

1 10.000 00 (16 000 003 000 00 | 46 000 00
2 18.000 0o (17 0oo 00|32 000 00 | 47 000

3 14.400 oo (18 000 ] EE .0oo oo | 48 .000

4 11.520 oo (19 000 0o |34 .0oo oo| 49 .000

5 9.220 00|20 000 00| 35 .0oo 00 | 50 .000

6 7.370 00 |21 000 00| 36 .000 00| 51 .000

7 B.550 00 |22 000 oo |37 000 00|52 000

8 B.550 00 |23 000 00|38 000 00|53 000

9 6.560 00 (24 000 00 | 39 000 00 | 54 000

10 B.550 00 (25 0oo 00 | 40 000 00 | 55 000

11 3.280 00 (26 000 oo|# .0oo 00| 56 .000

12 .0oo 0o (27 000 00 | 42 .0oo oo |57 .000

13 .0oo 00|28 000 00| 43 .0oo 00| 58 .000

14 .000 00|29 000 00| 44 .000 00| 59 .000

15 .000 oo (30 000 0o | 45 .000 oo | 60 .000

| companyH | 102232007 | Terminai ToOD | OVR

The column refers to the IRS depreciation tables. For some tables, the
column number refers to the applicable recovery period. For others, it isthe
month placed in service.

Enter the number of the column with which you want to work. Most column
numbers are whole numbers (for example, 5.0). In some tables with half-
year conventions, the decimal point indicates the half-year column (for
example, 4.5).

The Copy From Table ID and the Copy From Column No prompts appear if
you entered a new column number. If the column you are creating is like
another column in this or any other table, you can save time by copying the
existing column.

If the column you want to copy isin this table, press Enter to accept the

default table ID. If it is not, enter the ID of the table you want to copy from;
then enter the number of the column you want to copy.
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3. Enter the percentage that is on the same line of this column in the IRS

depreciation table.

When you press Enter, the cursor moves to the next Percent field in that
section of the column—until you reach the fifteenth Percent field in that
section. Then if you selected the check box (or entered Y text mode) in the
Max Values field (above), the cursor then moves the first Maximum field
(below) for that section of the column. If you cleared the box (or entered N in
text mode) in the Max Values field, the cursor skips the Maximum field and
moves to the first Percent field in the next section of the column.

If you cleared the check box (or entered N in text mode) in the Max Values
field, you cannot access the Maximum column.

If you selected the check box (or entered Y in text mode) in the Max Values
field, you can enter the maximum values related to the percentagesin the
Percent column.

When you save your entries, the cursor returns to the Column No field.

Enter another column, usethe Abandon (F5) command to go to the Table ID
field, or exit to the File Maintenance menu.
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Retire Assets

When an asset reaches the end of its useful life—or when you have taken al the
depreciation you can—use the Retire Assets function to retire and dispose of the
asset. This process changes the asset’s statusto retired, enters aretirement datein
the asset record, and puts a stop to depreciation calculations involving the asset.

Once an asset has been retired, you can delete its record during year-end
processing.

You must compute and post period depreciation before you retire assets.

Definition of Retirement

When you retire an asset, data related to the identification and value of the asset
is copied to the FARJIxxx (Retirements) file. The datais available through the
Retirements Journal and the Retired Assets List. Retired assets are identified by
the standard asset 1D, plus a two-digit sequence number. You can enter a
maximum of 99 retirement transactions for an asset ID in a calendar year.

If you retire asingle-unit asset, its status is changed to retired and a retirement
dateis put in the asset record. If you retire part of amultiple-unit asset, the asset
status does not change. A multiple-unit asset’s status cannot be changed to retired
until the entire dollar value of the asset is retired. Dollar value fields in the
portion of the asset remaining active are reduced in proportion to the dollar
amount retired (see later in this section).

During year-end maintenance, you can delete fully retired assets.
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Retire Assets—Screen One

Select Retire Assets from the File Maintenance menu. The Retire Assets screen

appears.
A Retire Assets SHEEL X
Commands Edit Modes Other Help
ﬁxt§|ﬂ|ﬂ@|?@|@@ [ ok [ Abanden |
Asset ID COMPUTER 0001 b Description Micro-Computer for
Sequence Mo, 1(%
Acquisition Date 06/10/2001
Acquisition Cost 6329.84
Adjusted Cost 6329.84
Active Quantity 1
Credits Description ITC
Total Credits 253.19
Retirement Reason Fully Retired
Retirement Code 1
Retirement Date 10/23/2007 @]
Retirement Pd./Year 10/2007
Retirement Quantity 1
Retirement Amount 6329.84
Retirement Proceeds 300.00
Retirement Expenses 150.00
| CompanyH [ 10232007 | Terminal oo | OVR

You can retire only active assets. You cannot retire active assets with
unposted amountsin the Current Depreciation field.

Inquiry I 1. Enter or select the full ID (including suffix ID and sequence number) of the
asset you want to retire in the Asset ID box.

The asset description and credit information from the asset record appear. If
there is unposted current depreciation, an error message appears. You must
either post the depreciation or use the Fixed Assets function to clear the
Current Depreciation field.
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The credit fields (Acquisition Date, Acquisition Cost, Adjusted Cost, Active
Quantity, Credits Description, and Total Credits) display the credit value
taken when you acquired the asset, as recorded on the Valuation and Credits
subscreen. If you took credits when you acquired the asset and are retiring
the asset before the end of its estimated depreciable life, you may need to
recapture a prorated share of the credits.

Consult your accountant or the IRS to determine if you are required to
recapture credits. Then produce the Credit Recapture Report to clear the
Current Depreciation field.

Enter the reason you are retiring the asset.

The Retirement Code box is user-defined. For example, you might enter S
if you plan to seethe asset, D if you plan to donate it to a school or charity.

Enter the date you retired the asset in the Retirement Date box. The system
copies this date to the Retirement Date field in the asset record.

Enter the quantity of the asset you want to retire in the Retirement Quantity
box. You can retire part or al of the asset. For example, if the original asset
quantity was 4, you can enter 1 to retire one unit of the asset.

If you retire part of a multiple-unit asset, the asset status does not switch to
retired until the entire dollar value of the asset is retired.

The adjusted cost (timesthe retirement quantity percentage, if other than 100
percent) appearsin the Retirement Amount box. Press Enter to accept the
default cost, or enter the dollar value of the asset.

Note: The retirement amount cannot exceed the value of the asset.
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If you are retiring part of a multiple-unit asset, the dollar value of the
retirement amount (expressed as a percentage of the adjusted cost)—not
the retirement quantity—determines the percentage by which the other
amount fieldsin the asset record are reduced. For example, if you havea
four-unit asset with atotal adjusted cost of $1000 and you retire a
quantity of 1, the calculated retirement amount is $250 and all the
remaining dollar value fields in the asset record are reduced to 75
percent of their pre-retirement value. However, if you change the
retirement amount to $500, the dollar value fields for the remaining
three units are reduced to 50 percent of their pre-retirement value.

7. Enter the amount of the funds derived from the retirement of the asset in the
Retirement Proceeds box.

8. Enter the expenses related to disposing of or retiring the asset in the
Retirement Expenses box. The system uses the net proceeds (retirement
proceeds less retirement expense) in the Gains and L osses Report.

When you save your entries, the second Retire Assets screen appears.
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A Retire Assets | (5]
Commands Edit Modes Qther Help

» K 1= @l|ﬂ B | ? & |@@' OK Abandon
Asset ID COMPUTER 0001 Description Micro-Computer for

BOOK FEDTAX OTHER AMT
Base Cost 6329.84 6329.84 6329.84 00
Depr MethiTable SL 3YR SL NONE
Estimated Life in 36 36 36
Actual Life 36 36 36
Depreciation Begin 06/2001 06/2001 06/2001 00/2007
Depr End Period 10/2007 10/2007 10/2007 00/2007
Salvage Value .00 .00 .00 00
Cther Bonus Depr .00 .00 .00 00
179 Expense .00 .00 .00 00
Applied Credits .00 253.19 .00 00
Accum Elig Depr 5950.60 6076.65 5450.70 .00
Accum Depr Taken 5950.60 6076.65 5450.70 .00
¥YTD 379.24 .00 879.14 .00
Remaining .00 .00 .00 00

Retire Asset
| companyH | 10232007 | Terminai ToOD | OVR

The second screen is similar to the Depreciation subscreen (see page 8-15),
except that it isaview-only screen. A few fields that are not relevant to retired

assets are absent. The Actual Life field shows the difference between the asset’s
estimated depreciable life and its actual servicelife.

To change something on this screen, use the Start Over (PgUp) command to go
back to the first Retire Assets screen. To cancel the retirement, exit to the File

Maintenance menu.

When you click Retire Asset, which approves the retirement, the cursor returns
to the Asset ID field; enter another asset ID, or exit to the File Maintenance

menu.
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Reinstate Assets

Use the Reinstate Assets function on the File Maintenance menu to reinstate a
previously retired asset to the active status.

You cannot reinstate assets that you retired under versions of OSAS Fixed
Assets before 5.00. These earlier versions did not save al of the required
datarequired to reinstate an asset.

There are no reports associated with this function.

Reinstate Assets—Screen One

When you select Reinstate Assets from the menu, the Reinstate Assets screen

Fixed Assets

appears:
B Reinstate Assets |D'—‘ij
Commands Edit Modes Other Help
EE|@|B@|?@|@@ OK Abandon
Asset ID COMPUTER 03 % Description Computer Equipment
Sequence No. 1|8
Acquisition Date 0440172003
Acquisition Cost 11021.00
Adjusted Cost 11021.00
Active Quantity 0
Credits Description
Total Credits 00
Retirement Reason Obsolete
Retirement Code 4]
Retirement Date 10/23/2007
Retirement Quantity 1
Retirement Amount 11021.00
Retirement Proceeds .00
Retirement Expenses 00
Company H 1012312007 Terminal TO0OO | OVR
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Inquiry I 1. Inthe Asset ID box, enter the full ID (including suffix 1D and sequence
number) of the asset you want to reinstate from retirement. The asset
description and credit information from the retired asset record appear.

Inquiry | 2. Inthe Sequence No box, enter the retirement sequence number.

Reinstate Assets—Screen Two

When you use the Proceed (OK) command to save the entries on the first screen,
the second screen appears:

EA Reinstate Assets | = |
Commands Edit Modes Other Help

» XK s @.|ﬂ@| ?@|@@ OK Abandon
Asset ID COMPUTER 03 Description Computer Equipment

BOOK FEDTAX OTHER AMT.
Base Cost 11021.00 11021.00 11021.00 11021.00
Depr Meth/Table SL SL SL SL
Estimated Life in 36 36 36 36
Actual Life 57 57 57 57
Depreciation Begin 01/2003 01/2003 01/2003 012003
Depr End Period 12/2005 12/2005 12/2005 12/2005
Salvage Value 00 .00 .00 .00
Other Bonus Depr 00 .00 .00 .00
179 Expense 5000.00 5000.00 5000.00 5000.00
Applied Credits 00 .00 .00 .00
Accum Elig Depr 6021.00 6021.00 6021.00 6021.00
Accum Depr Taken 6021.00 6021.00 6021.00 6021.00
YTD Depreciation A0 .00 .00 .00
Remaining Depr. Base 00 .00 .00 .00

Reinstate Asset
[frreaZ - Paint 101232007 | Terminal 00O | OVR

The second screen is the same as the second screen of Retire Assets. Once you
verify that the reinstatement information is correct, click Reinstate Asset to
reinstate the asset.

When you approve the reinstatement, the cursor returnsto the Asset ID fidd;
enter another asset ID, or exit to the File Maintenance menu.
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Change Fields

Use the Change Fields function on the File Maintenance menu to change any
code used from one value to another. The Change Fields function can change
codes within this application, aswell asin other applications. To produce alist of
fields changed, use the Print Log feature. A sample of the log appears on page

8-52.

When you select Change Fields from the File Maintenance menu, the Change

Fields screen appears.

n Change Fields

=[S |

Commands Edit Modes Other Scroll Commands Help

%xtg|a|a@|?@|®®

¥

Field ID FA ASSETID b
Print Log?
Original Valus Mew Valug File Description Time Tag
E] FA Retirement Journal Fil Short
@ FA Asset Documents File Short
A b
0
0
0
0
0
0
0
0
B &
@ 0
@ ]

W44«

Line Mo

[ Begin code change ] [ Header ] Eield ID Years

Switch to tag H Enter = edit ][ Append ] MNone Go

000001 of 000001 )

to

| companyH | 102372007 | Terminal Tooo

OoVR

Fixed Assets
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Header

Inquiry |

Values

8-50

The screen contains three sections. The top Header section, which includes the
Field ID and Print Log? fields, is where you select the code or ID to change, and
whether or not you want to produce the printed log. The lower left Values section
iswhere you build alist of the values you want to change by specifying the old
value and the new value. The lower right Files section containsalist of the files
that are changed in the applications you installed on your system.

1. Enter the Field ID you want to change. You can change only Fixed Assets
fidlds from the Fixed Assets menu. To change |Ds and codes from other
applications, run the Change Fields function in the respective application.

2. Sdlect the Print Log? check box to print alist of the files that are changed.

3. After you enter the Field ID and indicate your preferencefor printing the log,
use the Proceed (OK) command to begin entering field values to change.

4. To edit or add original/new valuesin this section, select aline and press
Enter to edit the current line. The Edit Original/New Values dia og box
appears. Press A to append another valueto the list. The Add Original/New
Values dialog box appears.

5. Enter the current field value you want to change in the Original Value box.

6. Enter the new value that you want to use for thisfield in the New Value box.

7. Select acommand.

¢ Press S to switch to the File Description section to specify which files
change during processing.

¢ PressEnter to edit the current line.
¢ Press A to append another value to the list.

¢ PressB to begin the change field process.

Fixed Assets



Change Fields

File Maintenance « CHAPTER 8

Files

Fixed Assets

Press H to return to the header section to change the selection you made
for printing the log.

Press G to go to a particular entry. This option is only available when
there is more than one page of entries.

Press F to choose anew field ID (this abandons any field changes you
entered, but have not yet saved).

8. Continue entering old values and new values until you have specified all of

the values you want to change in the Values section.

The files that contain the Field ID you selected appear in the File Description
section. You should change IDsin all of the files as agenera rule. Exclude files
from the change process only when your reseller or support representative
instructs you to so.

9.

10.

11.

The Time field gives you an idea of the relative time it takes to change the
fieldin agivenfile. Fileswhere this code or ID are a part of the key to the
file can be changed more quickly than files where each record in the file
must be scanned for the code or ID. Each fileisrated as Short or Long to
denote the estimated time required to change the field.

The Tag field denotes whether the file is affected by the copy process. Tag
the file to change fields in the file.

Select acommand.

Press S to switch to the Values section of the screen.

Press Enter to toggle afile as included or excluded from the copy
process.

Press A to tag all of thefiles.

Press N to untag all of thefiles.
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12,

13.

¢ PressB to begin the change field process.

¢ PressH to return to the header section to change the selection you made
for printing the log.

e PressG to go to aparticular entry. This option isonly available when
there is more than one page of entries.

¢ PressF to choose anew field ID (this abandons any field changes you
entered, but have not yet saved).

When you have tagged the files you want to change, press B to begin the
change process. When the changes are complete, the log printsif you elected
to produce it.

Enter anew Field ID to change, or use the Exit (F7) command to return to the
File Maintenance menu.

Change Fields Log

08/19/20058 Builders Supply Page 1
F:E7 MM Change Field Log

File MHame Records RBead Records Conwerted Original Total Record New Total Pecords
FAMAH 4 z jein} fcin)
FARTH 3 1 o =]
FAMAH. T g 4 &a &a
Field ID Fi ASSET ID

Original Walue MNew VWalue

COMPUTEER 22 LAPTOPL

COMPUTER 0001 LAPTOPZ

8-52
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CHAPTER 9

Printing a Master File List 9-1 Master F| Ie L|StS

Fixed Assets List 9-5
Tables List 9-7
Depreciation Tables List 9-9
Retired Assets List 9-11

GL Account Audit Report 9-13  Printing a Master File List

All master file lists are produced in the same way. Use the
instructions below to print a master file list, modifying the
procedure as necessary for the list you are printing. For
example, if the screen for thelist you want to print does not
contain check box options, ignore that step and continue to the
next.

Follow these steps to print a master list:

Fixed Assets 9-1
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1. Select thelist you want to print from the Master File Lists menu. The
selection screen for that list appears. The Fixed Assets List screen is shown
below as an example.

B Fixed Assets List [E=TEE=
Commands Edit Modes Other Help
E|@|ﬂ|?@|@@ 0K || Abandon |
Asset ID From | |T| Print by:
Thru |T| @ Asset ID
Tag Number From Tag Mumber
Thru GL Asset Acct
GL Asset Acct  From Location
Thru
Plant From
Thru Status:
Division From @ Active
Thru Retired
Department From New
Thru Suspended
All
Print:
@ Summary Print Documents?
Detail
| CompanyH | 10232007 | Terminal OO0 | OVR

Inquiry I 2. Select therange of valuesto print on the report in the list boxes.

Leave these fields blank to select all values, or enter valuesinto a
combination of fields to select specific information to print on the list. The
Inquiry (F2) command is usually available with these list boxes.

3. If the screen contains selection options (asin the Print, Print By, and Status
boxesin the example), select the option to use when printing the list. You
can select only one option.

4. If the screen contains check boxes, select the check box (or press Y in text
mode) to print that type of information in the list. Clear the check box (or
press N in text mode) if you do not want to print that type of information in
the list.

9-2 Fixed Assets
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5. Select the output device to begin printing the report. See “ Reports’ on
page 1-26 for more information. After you produce the list, the Master File
Lists menu appears.
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Fixed Assets List

Sample List

The Fixed Assets List contains the data you entered through the Fixed Assets
function. Use the list to review asset identification, acquisition, valuation, and
depreciation information.

1072472007
4356 PM

ASSET ID
AT

AT 04
AT a7
BUILDING
[COMPUTER 03
[COMPUTER 04
[COMPUTER 04
[COMPUTER 05
[COMPUTER 05
[COMPUTER 06
[COMPUTER 06
[COMPUTER 07
[COMPUTER 07
LAND
QFFICE 03

QFFICE 04

r

-

-

w

-

r

-

r

DESCRIPTION
Autorobile - Grey LMC

Auto Stereo Systen

Autorobile - Tan LMC

Corporate Headquarters EBldg

Corputer Eguiprent

Portable Covputer

Corputer Eguiprent

Portable Covputer

Corputer Eguiprent

Color Monitor

Corputer Eguiprent

Color Monitor

Corputer Eguiprent

10 Acres Corporate Site

Jffice Equiprent

Jffice Equiprent

BuiTders SuppTy
Fixed Assets List
SurTary By Asset ID

DATE MANUFACTURER
ACQUIRED QTY MODEL MUMBER
0371472004 1 LHC

100 D
0373172004 1 Clear Sound

1200
0z/0172007 1 LHC

100 D
0471172005 1 wWilson Construction

Custor
0470172003 1 Various
0670972004 1 Kirby

Fortable 4
0373172004 1 Various
0670272005 1 Sherwood

Fortable 80
0470172005 1 Various
0571772006 1 Wayne

(]
1270172006 1 Various
0571772007 1 Wayne

(]
1270172007 1 Various
0972271997 1
0470172003 1 Various
0373172004 1 Various

Page

SERIAL NUMBER
TAG NUMBER

1234-4567-8301
MY-CAR

45-121-8374
45127

352345]5FD7B7ADFS799

1234 Parklane Road

3464257636
45139

314653214
45256

35463568
45199

35463568
45199

1234 Parklane Road

Fixed Assets






Tables List

The Tables List shows the number of columns, column length and type, and data
for any or all Fixed Assetstables. Use the Tables List to keep records and verify
contents of the Fixed Assets tables you are using.

Fixed Assets 9-7
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Tables List

Sample List

Ma. of Colurns 2 Colurn Length 12 Twpe

Description Wwalue
Max. LIMIT 108000
THRESHHOLD 430000

Table ID LOCAT Description Locations table
Ma. of Colurns 2 Colurn Length 12 Type A&

Location Description
LOCATION 1 Flant
LOCATION 2 Division
LOCATION 3 Cepartrent

10724 72007 Builders Supply
J4:57 PM Tables List
Fixed Assets
Table ID ACPRDH Description Accounting Periods table
Ma. of Colurns 5 Colurn Length 12 Type A&
Description Book Fed Tax ather AM.T.
Mo. Periods 12 12 12 12
This Year 9 El El 9
Begin Period 10 10 10 10
Endng Period 10 10 10 10
Fiscal Year 2007 2007 2007 2007
GL Period 10 10 10 10
Process 1 1 1 1
Table ID DPRTX Description Depreciation Tax Tahle

Fage 1

Fixed Assets



Depreciation Tables List

The Depreciation Tables List shows the table name, description, and type
(recovery period or month placed in service) for the depreciation tables you

select. The detailed list al so shows the percentage and maximum amounts for the
columnsin the table. Use the Depreciation Tables List to verify the accuracy of
the depreciation tables you are using.

Sample List

Period
Period
Period
Period
Period
Period
Period
Period
Period
Period
Period
Period
Period
Period
Period
Period
Period
Period
Period
Period
Period
Period
Period
Period
Period
Period
Period
Period
Period
Period
Period

Month Placed in
Month Placed in
Month Placed in

Period
Period
Period

Month Placed in
Month Placed in
Month Placed in

Period

Month Placed in
Month Placed in
Month Placed in
Month Placed in
Month Placed in
Month Placed in
Month Placed in
Month Placed in
Month Placed in
Month Placed in

102472007

5:01 FH

[Table ID Colurn Type
03YSH 0 - Recovery
05%SH 0 - Recovery
1077SH 0 - Recovery
15006 0 - Recovery
20008 0 - Recovery
EUEIN 0 - Recovery
A03La 0 - Recovery
A03LE 0 - Recovery
A03LC 0 - Recovery
A03L0 0 - Recovery
AO03LE 0 - Recovery
A03LF 0 - Recovery
A03LG 0 - Recovery
A03LH 0 - Recovery
|A03LT 0 - Recovery
BUE 0 - Recovery
ja0sL 0 - Recovery
A05La 0 - Recovery
A0SLE 0 - Recovery
A05LC 0 - Recovery
A05L0 0 - Recovery
A0SLE 0 - Recovery
A0SLF 0 - Recovery
A05LG 0 - Recovery
A05LH 0 - Recovery
|A05LT 0 - Recovery
|a05 P 0 - Recovery
ja10L 0 - Recovery
A10L4 0 - Recovery
A10LE 0 - Recovery
410P 0 - Recovery
A15T4A 1-

41516 1-

4151C 1-

4151 0 - Recovery
41514 0 - Recovery
A15LE 0 - Recovery
A15R 1-

A15RA 1-

A15RE 1-

4150 0 - Recovery
4181 1-

A18RA 1-

418RE 1-

A18RC 1-

418RD 1-

418RE 1-

A18RF 1-

418RG 1-

418RH 1-

4190 1-

Service
Service
Service

Service
Service
Service

Service
Service
Service
Service
Service
Service
Service
Service
Service
Service

SuUTTary

MaxiTurs

e S R R e L T e e

ACRS ¥r List.Prop.
ACRS ¥r List.Prop.
ACRS ¥r List.Prop.
ACRS ¥r List.Prop.
ACRS ¥r List.Prop.
ACRS ¥r List.Prop.
ACRS ¥r List.Prop.

wear Personal Property
ACRS ¥r List.Prop. fsLux.auto
ACRS ¥r List.Prop. fLux.autao
ACRS ¥r List.Prop. fLux.autao
ACRS ¥r List.Prop. fLux.autao
ACRS ¥r List.Prop. fLux.autao
ACRS ¥r List.Prop. fLux.autao
ACRS ¥r List.Prop. fLux.autao

ACRS 5 wear Personal’ Property
ACRS 10 Yr List.Prop. Lux.Auto

Builders Supply
Depreciation Tables List

Description

3 Year safe harbor leases
5 Year safe harbor Teases
10 vear safe harbor leases
150 % Declining-Balance Method
200 % Declining-Balance Method

¥r List.Prop.
¥r List.Prop.
¥r List.Prap.:

¥r List.Prop.
¥r List.Prop.
¥r List.Prop.

=
s}
el
i

LA L7 T U7 A 7 0 0 L e L e L L L s e

Lux.Auta

ACRS 10 ¥r List.Prop. Lux.Auto

ACRS 10 ¥r List.Prop./Lux.Auto S - 0/8&
ACRS 10 year Personal Property 19B80-1987
ACRS 15 Year Low-Incove housing before 5/9
ACRS 15 Year Low-Incove housing after

ACRS Low-Incore Housg Alt.35 Years  after 57
ACRS 15 ¥r List.Prop./Lux.Auto
ACRS 15 ¥r List.Prop./Lux.Auto Max 6/15/84-47
ACRS 15 ¥r List.Prop./Lux.Auto  Max 4/2/85-7;
ACRS 15 Year Real (other than low-incare hou:
ACRS 15 ¥r Real+L 41t.35 Years hefore 5.
ACRS 15 ¥r Real+l A1t.45 Years after 12731780
ACRS 15 Year Public Utility 1980-1987
ACRS 18 ¥r Listed Prop. - Real/Low-In Hshg HNo Max
ACRS 15 Year Real Property 3/16-6722./84

ACRS 18 Year Real Alternate
ACRS 18 Year Real
ACRS 18 Year Real Alternate

ACRS 18 Year Real
ACRS 18 Year Real
ACRS 18 Year Real A1t.45 Years
ACRS 18 Year Real A1t.45 Years
ACRS 19 ¥r Listed Prop. - Real/Low-In

A1t.35 Years
A1t.35 Years
afte

Hshg

Page

1
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Retired Assets List

The Retired Assets List shows the acquisition, depreciation, and disposal

information for assets with retired status. The Retired Assets List is different
from the Retirements Journal. Use the Retired Assets List to review detailed
information about the retirement; use the Retirements Journal to analyze how

effectively you depreciated the retired asset.

Sample List

1072472007 Builders Supply
5:02 PM Retired Assets List
by aAsset ID

asset ID COMPUTER 0001 -01

Description Micro-Corputer for Accounting

Retirevent Reasaon Fully Retired

GL Asset Account 1530 Retirerent Avount 6329.84

Retirevent Code 1 Retirevent Proceeds 300.00

Retirevent Date 0573072005 Retirerent Expenses 150.00

Retirevent Quantity 1 Retirerent Credits 253.19

special Allowance Percent .0

Book FedTax Other AM.T.

Base Cost Retired 6329.54 ©329. 54 6329.384 .00
Depr. Method:Table ID sL 3YR sL NOME
Estirated Life in Periods 36 36 36 o
Actual Life 36 36 o
Depreciation Begin Periaod 0671999 0671999 0671999 0072005
Depreciation End Period 0572002 0572002 0572002 0072005
Salvage Retired .00 .oo .oo .00
179 Expense Retired .00 .oo .oo .00
l2pplied Credits Retired .00 253.19 .oo .00
Bonus Retired .00 .00 .oo .00
lAccur. Elig. Depr. Ret. 5950.60 6076.65 5450.70 .00
|&ccur. Depr. Retired 5950.60 6076.65 5450.70 .00
YTD Depr. Retired 379.24 .0o Br9.14 .00
RerTaining Depr. Base .00 oo .oo .00

asset ID CRANE ooo1 -01

Description Cranes /Derricks

Retirevent Reasaon Fully Depreciated

GL Asset Account 1520 Retirerent Avount 421302.59

Retirevent Code 2 Retirevent Proceeds .00

Retirevent Date 0272872005 Retirerent Expenses .00

Retirevent Quantity 2 Retirerent Credits 33704.21

special Allowance Percent .0

Book FedTax Other AM.T.

Base Cost Retired 421302.59 421302.59 421302.59 .00
Depr. Method:Table ID sL sL sL NOME
Estirated Life in Periods 120 120 120 o
Actual Life 1z0 1z0 1z0 )
Depreciation Begin Periaod 0371995 0371995 0371995 0072005
Depreciation End Period 0272005 0272005 0272005 0072005
Salvage Retired B000.00 8000, 00 B000.00 .00
179 Expense Retired .00 .oo .oo .00
l2pplied Credits Retired .00 .oo .oo .00
Bonus Retired .00 .00 .oo .00
lAccur. Elig. Depr. Ret. 406511.70 372807.49 406511. 70 .00
[Accur. Depr. Retired 406511.70 372B07.49 406511. 70 .00
YTD Depr. Retired 6790.589 6790, 59 6790.89 .00
RerTaining Depr. Base .00 33704.21 .oo .00

Page

Fixed Assets
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GL Account Audit Report

The GL Account Audit Report List shows Fixed Assetstablesand datafileswith

invalid or missing GL account numbers.

Sample List

1040872007 Builders Supply Page 1

4:38 PN GL Aecount Audit Report

ipplicacion Description Interfaced to GL?

Fi Fixed hssets Tes
File File Description Record Description Field Name GL Aecount — Reason
FANAH ksset Master ksset ID AUTO ksset hect. Missing
FANAH ksset Master ksset ID AUTO hecum. Depr. heet. Missing
FANAH ksset Master ksset ID AUTO Depr. Expense hect. 100001 Inactive
FANAH ksset Master ksset ID COMPUTER 0001 hecum. Depr. Aest. 15350011 Not Found
FANAH ksset Master ksset ID COMPUTER 0001 Depr. Expense hect. Missing

End of Report

Fixed Assets

9-13






APPENDIXA

‘ACPRDxxx’ is not on file.

An error occurred while
converting files. Conversion
aborted.

An error occurred wile
creating files. File creation
aborted.

Asset has unposted current
depreciation.

Basic Error = nn Host Error =
xxx Line = nnnn Program =
XXXXXX

Basic Error = nn Line = nnnn
Program = XXxXxxx

Blank date not allowed once
asset has been active.

Fixed Assets

System Messages

Messages on the screen or in areport indicate an error or tell
you how to enter data or what is happening in the function you
are using. Self-explanatory messages are not listed.

The ACPRDxxx table has been deleted. Restore the data from
the most recent backup and try again.

If an error occurs during datafile creation or conversion, a
message that describes the problem appears. Then this message
appears on the Resource Manager Data File Conversion and
Data File Creation screen to inform you that the process has
been aborted. Correct the problem described in the first

message and try again.

You must complete period work before you retire an asset. You
cannot retire an asset with an unposted amount in the Current
Depreciation field.

A serious error has occurred. Write down the information that
appears and get help from a support technician.

After you switch an asset’s status to active (by entering the date
the asset was placed in service), you cannot delete the date the
asset was placed in service and restore the asset’s new status.

A-1



APPENDIX A ¢ System Messages

Column has
been
processed for
all periods.

Could not find
any valid
source files
for this
application.

Current+YTD
depreciation
cannot
exceed
annual
depreciation.

File

unavailable
XXXXX.

A-2

You cannot compute period depreciation for a column that has been processed for
al periodsin the current fiscal year, nor can you use the Process All Columns
option if one column has been processed for all periods.

If the column has been processed incorrectly, check the ACPRDxxx table and
changeit, if necessary. If the column has been processed correctly and you want
to process the remaining columns, you must process each column individually.

The source directory you specified does not contain files for the application you
are converting. Make sure that you entered the correct source directory and
application ID.

The sum of the amountsin the Current Depreciation and YTD Depreciation
fields cannot exceed the amount in the Annual Depreciation field. Either
increase the annual depreciation or decrease the current and year-to-date
depreciation.

This message appears for one of three reasons:

1. Thefunction you are trying to access needs one or more files that are locked
by another user on your system. When afileis locked, other users cannot
access it during posts and other functions that need to keep the files intact.

2. Thefunction you are trying to access needs one or more
filesthat are not on your system. Use the Options and
Interfaces function on the Resource Manager Company
Setup menu to verify that the correct interfaces are selected.
If that does not correct the problem, get help from a support
technician.

3. You are working with the wrong company. Return to the
menu; then use the Change Company (F5) command to
enter the ID you want.

In any case press Enter to get back to the menu, correct the problem, and select
the function again.

Fixed Assets
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Fractional
years not
allowed with
sum-of-the-
years’-digits
method.

Invalid date in
directoryf/file
name.

Invalid entry.
Value has
opposite sign
of acquisition
cost.

Invalid entry.
Value has
opposite sign
of base cost.
Invalid entry.
Value has
opposite sign
of prior
acquisition
cost.

No more
years to
depreciate.

Period
depreciation
is not
computed.

Unable to
execute
program
program.

Fixed Assets

You can use the sum-of-the-years'-digits depreciation method only with assets
whose depreciable life is measured in whole years.

You must convert the old data files before you switch to European-format dates.
Use the Company Information function on the Resource Manager Company
Setup menu to switch back to the American-format dates, and reconvert the data.

Assets can have either positive or negative value. If you enter a positive
acquisition cost, subsequent values must be positive. If you enter a negative
acquisition cost, subsequent values must be negative.

If you entered a positive or negative acquisition cost and saved the asset record,
you cannot change a positive cost to a negative cost or vice versa. If you entered
the cost in error, you must delete the asset record and reenter it.

The amount you enter in the Prior Years field cannot exceed the depreciable life
of the asset.

You must use the Compute Period Depreciation function before you can use the
Print Period Depreciation or Post Period Depreciation functions.

The system cannot run the program you selected from the menu. Make sure that
the program that appearsis present in the application’s program directory and
select the function again.

A-3
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Unable to
load menu
record menu
from file.

YTD
depreciation
cannot
exceed
annua

depreciation.

A-4

The menu record for the application is not in the menu file, or the menu fileis
missing. Make sure that the application is properly installed and try again.

The amount in the YTD Depreciation field cannot exceed the amount in the
Annual Depreciation field. Either increase the annual depreciation or decrease

the year-to-date depreciation.

Fixed Assets
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Accelerated Cost Recovery
System (ACRS)

account

accounting period

accumulated depreciation
taken

accumulated eligible
depreciation

Fixed Assets

Glossary

The method prescribed by the IRS for calculating
depreciation of most assets placed in service after 1980 but
before 1987. The ACRS system is based on a four-type
property classification scheme, with each property type
subject to afixed depreciation percentage for each year of
the property'slife. See also MACRS.

A storage unit of financia datain accounting, usually
grouping related information under one account number or
account ID.

A period of timein accounting, used to provide distinct
units of time you can work with. For example, you might
want areport to include transactions done within a
particular accounting period.

The portion of an asset’s accumulated (prior year)
depreciation that can be deducted from the owner’s taxes.
Accumulated depreciation taken is based in part on the
percentage of business use. If an asset is used for business
100 percent of the time, all the depreciation accumulates
inthisfield. If the asset is used for business less than 100
percent of the time, only the business portion of the
depreciation accumulates in this field. See also
accumulated eligible depreciation.

The total amount that an asset has depreciated before the
current fiscal year for both business and nonbusiness use.

B-1
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adjusted
basis

Alternative
Minimum Tax
depreciation
(A.M.T)

amortization

application

asset

Asset
Depreciation
Range
System (ADR)

asset ID

asset tag
number

back up

balloon
payment

The basis used to compute gain or loss on disposition of an asset for tax
purposes.

One of four sets of asset depreciation records provided by the Fixed Assets
system. A.M.T. records are normally kept to provide an aternative way of
calculating depreciation for federal tax purposes. See also Book
depreciation, FedTax depreciation, and Other depreciation.

The systematic allocation of the cost of an asset over the accounting periods
acompany benefits from the asset. Amortization is used specifically in
discussions of the attrition of intangible assets, but depreciation (of plant
assets) and depletion (of wasting assets) are also forms of amortization.

A software package made up of several related programs (functions) and
files. Usudly an application is named after acommon accounting practice—
for example, Accounts Receivable, Inventory, or Payroll.

An item of value, either owned or leased, that is expected to benefit future
operations. See also fixed asset.

One of the methods prescribed by the IRS for calculating depreciation of
assets placed in service before 1981. The ADR system was based on broad
industry classes of assets and prescribed the range of useful asset lives
available to taxpayers. ADR was a yearly election for the assets acquired in
the year; once it was elected, the taxpayer was bound by ADR accounting
and reporting rules for those assets.

A user-assigned code that identifies an asset or group of assets.

An identification number placed on an asset during inventory and used for
internal audit controls. The tag and number are used to make sure that the
asset is not missed or counted more than once.

To make a copy of datafor archival purposes. For example, you would want
to back up ahistory file before you purged history so that you could retrieve
the dataif you had to.

Thefina payment, larger than preceding payments, on adebt that isnot fully
amortized.

Fixed Assets
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bonus
depreciation

Book
depreciation

capital asset

capital gain

capitalization

capital lease

capital loss

Class-Life

System (CLS)

company

convention

conversion

cost of
replacement

Fixed Assets

Extra depreciation that the government lets the taxpayer take (with some
qualifications) during the first year of an asset’slife.

One of four sets of asset depreciation records provided by the Fixed Assets
system. Book records are normally kept for your company’s general ledger.
See also FedTax depreciation, Other depreciation, and A.M.T
depreciation.

Property held by ataxpayer (except inventory held for sale), depreciable
property used in trade or business (section 1231 assets), or trade accounts
and notes receivable. Often the term refers to an investment in securities.

A profit on the sale or exchange of a capital asset.

The recording of expenditures that will benefit the company in afuture
period as assets rather than expenses.

A leasethat istreated by the lessee as both borrowing funds and acquiring an
asset to be amortized. Thislease is recorded as both an obligation on the
company’s books and as an asset. The |essor treats acapital leaseasasaein
return for a series of future payments. See also service lease.

A loss on the sale or exchange of a capital asset. A capital lossis deductible
against only capital gainsfor tax purposes.

A set of rulesthat determines lives for particular assets. These rules apply to
assets acquired before 1971.

In OSAS, abusiness record associated with its own files, tables, and menu of
applications.

A rule determining when depreciation will begin (generally based on the
date placed in service).

The process of updating existing files, programs, or applications to the
current version. See also installation.

The amount of money needed to replace the asset with a unit of equivalent
utility.



APPENDIX B ¢ Glossary

cost of
reproduction

declining
balance
depreciation
methods
depreciable
cost

depreciation

discount rate

effective tax
rate

Energy Tax
Credit

estimated life

expenditure

expired life

FedTax
depreciation

B-4

The total amount of money it would take to duplicate an asset asit waswhen
it was new, based on current market prices for materials and labor plus
contractors' overhead, profit, and fees.

A method of determining the periodic depreciation charge calculated by
applying amultiple of the straight-line rate to the asset’s unrecovered cost.

The acquisition cost plus depreciable expenses related to the acquisition of
the asset, minus the salvage value, 179 expensed amount, and other
predepreciation deductions.

The wearing out or loss of usefulness of assetswhose cost of acquisition was
anondeductible capital expenditure. Tax law allows ataxpayer to spread the
exhaustible capital expenditures over the assets' useful lives by periodic
depreciation deductions.

An interest rate used to convert future payments to present values.

The total tax divided by the net income.

A tax credit (effective 1981-1986) for investing in qualifying energy
property. Various properties qualified with various tax credit percentages.

The expected useful life of an asset from the date it was placed in service to
the projected retirement date.

Payment of cash to obtain goods or services. If an expenditure has the
potential to benefit the company in the future, it can be treated as an asset
rather than an expense if capitalized. See also capitalization.

The time between the date the depreciation of the asset began and the current
date. See also remaining life.

One of four sets of asset depreciation records provided by the Fixed Assets

system. FedTax records are normally kept for federal tax purposes. See also
Book depreciation, Other depreciation, and A.M.T. depreciation.

Fixed Assets
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field

file

fixed asset

fixed principal

function

gain realized

gain

recognized

general ledger

half and full

half year

improvement

intangible

property

installation

Fixed Assets

A region on the screen that accepts input from the user; also, one element of
arecord in afile. On the screen, most fields are labeled.

A collection of records stored under a particular name. Function screens
often represent files, but you do not directly see afile. See also table.

Anything with a useful life of more than one year that is used to produce
income and is not intended for sale. Also called plant assets, fixed assets
include such things as buildings, machinery, land, and natural resources.

A loan type in which the principal amount applied to each payment remains
the same while the payment amount varies each month.

A menu item that leads to afull screen. Most functions have a corresponding
program. See also program.

The positive difference between the amount received and the adjusted basis
of asold asset.

The portion of the realized gain considered in cal culating taxable income.
A record of accountsin terms of a chart of accounts and accounting periods.
The General Ledger application tracks the effects on accounts from
transactions entered in General Ledger and interfaced applications, and it is

updated by other applications interfaced with it.

A haf year’s depreciation istaken in the year of acquisition, and afull year's
depreciation istaken in the year of retirement

A half year’s depreciation is computed for the acquisition year and the
retirement year

Extraordinary repairs or maintenance of an asset such as an addition to a
building that increases its value, extendsits useful life, or both.

Property such as copyrights and franchises. See also tangible property.

The process of adding an application to an existing system. See also
conversion.
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interface

investment
tax credit

ITC Elections

journal

journal
entries

lease

lessee
lessor
menu
Modified
Accelerated
Cost
Recovery
System
(MACRS)

month after

B-6

To join to another application for the purpose of having information entered
in one application update information in another application’s files.

A reduction inincome tax liability (effective 1981-1986) granted by the
federal government for purchasing new or used depreciable property. The
amount of the credit was limited to 10 percent of the eligible investment or
to the taxpayer's tax liability, whichever was less.

Three options for modifying the basis of investment tax credit property
placed in service after 1982 and before 1987, or otherwise compensating for
regular, energy, and certified historic-structure investment credits. The first
reduced the original basis by half the ITC amount; the second reduced the
percentage of the credit taken by two points without changing the original
basis; the third took the whole ITC amount without changing the basis. The
third method was valid only for assets placed in service before 1981.

A chronological record of transactions.

Transactions recorded in ajournal.

An agreement conveying the right to use a property, plant, or equipment for
astated period.

The person who | eases the property.

The person who owns the leased property.

A list of applications, functions, options, or other menus.

The method prescribed by the IRS for calculating depreciation on assets

placed in service after 1986. The MACRS systemis like the ACRS system,
but it uses revised tables and different recovery rates. See also ACRS.

Depreciation starts the month after acquisition and ends the month after
retirement.

Fixed Assets
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month of
depreciation

Other
depreciation
personal
property

personal
property tax

plant assets

post

program

property class
code

Fixed Assets

Depreciation begins in the month of acquisition and ends in the month of
retirement.

One of four sets of asset depreciation records provided by the Fixed Assets
system. Other records are normally kept for local tax purposes. See also
Book depreciation, FedTax depreciation, and A.M.T. depreciation.

Machinery- or equipment—property that is not real estate. See also real
property.

Taxesimposed on real estate, personal property, or both. Red estate taxes
are calculated from assessed values and tax rates. Personal property tax on
such things as machinery, equipment, office furniture, and vehiclesis
determined by cost figures summarized by type and age. Tax ratios based on
these criteria can be applied to the original cost or to the unrecovered cost,
depending on local rules.

Buildings, machinery, equipment, land, and natural resources. See also fixed
asset.

To transfer information from one place to another, usually at the end of the
day or at adistinct break in business.

A self-contained list of executable code, written and implemented to do a
task. Most programs are represented by a function on a menu. See also
function.

A code that systematically breaks down assets from general to more specific
categories. Here isan example:

1 office furniture and equipment
11 desks

12 computing equi pment

121 calculators

122 computers

1221 word processing computers
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purge
real property

recapture of
depreciation

recapture of
investment
tax credit

record

recovery

rehabilitation
credit

remaining life

1222 data processing computers
12221 peripheras

122211 printers

122212 terminals

Note that the codes become more specific as more digits are used.
To remove from the system. See also restore.
Land and in general anything erected on, growing on, or attached to land.

The reversa of apreviously taken depreciation expense. For example,
suppose acompany uses a half-year convention that takes no depreciation in
the year of disposal. If the company disposes of an asset after four months,
Fixed Assetswill have posted four months worth of depreciation expenseto
the general ledger. This amount must be recaptured since the convention
stipulated that no depreciation was to be taken in the year of disposal.

Thereversal of apreviously taken investment tax credit. If you retire an asset
for which you have taken an investment tax credit before the end of its useful
life, you must recapture the surplus credit. The surplusis calculated from the
original investment credit taken multiplied by the appropriate percentage
rate for the class of the property and the year of its useful life in which you
disposed of it. The percentages are listed under the recapturerulein IRS
publications on investment credit.

A unit of information that has other pieces of information assigned to it.
Each record isassigned an I D so that the file can sort information in terms of
record IDs.

Depreciation according to IRS-endorsed rules.

A tax credit (effective 1981-1986) granted for rehabilitating buildings or
certified historic structures. The tax credit percentage was based on various
factors such as the age of the property.

The time between the present date and the end of an asset’s depreciable life.
See also expired life.
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restore

retirement

Rule of 78s

Section 179
expense

service lease

straight line
depreciation
method

straight line
loan type

sum-of-the-
years’-digits

depreciation
method

table

tangible
property

Fixed Assets

To bring information back to its original place and condition. See also
purge.

Eliminating the asset from the system—for example, through sale, trade,
donation, abandonment, or casualty.

A method of calculating interest on aloan in which 12 monthsisdivided into
78 interest periods. On a 12-month loan an individua would pay 12/78
interest in the first month.

A deduction that alows you to treat at least part of the cost of qualifying
property as an ordinary expense rather than a capital expenditure in the first
year it isplaced in service. For more information, consult your accountant or
financia controller.

A lease for a period considerably shorter than the usable life of the asset, in
which thelessor is responsible for maintenance and taxes and the lessee does
not acquire the asset at the end of the leased term. See also capital lease.

A nonaccelerated depreciation method in which the acquisition cost of
property is written off in equal amounts during the estimated useful life of
the asset.

Total interest expense spread evenly over thelife of the loan.

An accelerated depreciation method in which annual depreciation is
calculated by multiplying the acquisition cost of the asset less its estimated
salvage value times a fraction. The numerator of the fraction is the number
of yearsin the asset’s remaining life (at the beginning of the year); the
denominator isthe sum of theyears’ digits. The Fixed Assets system uses an
alternate method applying afactor to the unrecovered cost rather than to the
original cost, which compensates for errorsin cal culating the depreciation
from previous years and assures that the asset’s unrecovered cost will be
zero at the end of its useful life.

A grid that holdsrecords and is visible. See alsofile.

Property that can be seen or touched. See also intangible property.
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zero and full No depreciation is taken in the year of acquisition, and afull year's
depreciation istaken in the year of retirement.
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Fixed Assets

Numerics

179 Expense Schedule
report, 7-26
179 Expenses Schedule, 7-20, 7-22

A

access codes
changing, 1-10
command, 1-10
company-specific, 3-10
entering, 1-10
setting up, 3-10
what to protect, 3-10

ACPRDxxx table, 3-7, 3-8, 3-9,
4-4, 4-5, 4-8, 5-6, 5-21, 7-31,

8-16,8-18,8-30
adding an asset, 8-5
Additions Journal

function, 1-4, 6-3

produce before year-end, 7-31

report, 6-3
Address Lookup, 1-20, 1-25
address mapping, 1-20, 1-25
addresses, 1-20, 1-25
adjusted cost, 8-11
alphabetical sorting, 3-2

of numbers, 3-2
application interaction, 1-3
asset ID

how to enter, 8-4

parts of, 8-4
Asset Vaue Report

function, 1-5, 6-7

report, 6-7
assets

listed, 8-8

IX

retired, 6-5
retiring, 8-41
assets records, 8-3

B

back up
al filesat once, 3-12
datafiles, 3-11
programs, 3-11
using operating system commands,
using Resource Manager, 3-11
whento, 3-11
books
depreciating, 4-4
Browse, 1-20

C

calculating depreciation, 4-3
Change Fields

samplelog, 8-52

screen, 8-49
changing an asset, 8-6
CNVTxxx table, 4-5
Codes

access codes, changing, 1-10
codes

establishing a format, 3-2

setting up, 3-2

sorting, 3-2
commands

access code, 1-10

flags, 1-24

hot keys, 1-24

Proceed (OK), 1-2
company

IX-1
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access codes for, 3-10
Compute Period Depreciation
function, 1-6, 4-3,4-8, 8-12, 8-21
converting to OSAS version 7.5, 2-4
Credit Recapture Report
function, 7-13, 8-43
produce before year-end, 7-31
report, 7-14
screen, 7-13
Credit Summary Report
function, 7-11
produce before year-end, 7-31
report, 7-12
screen, 7-11

D

datadictionaries, 2-1
Data File Conversion
function, 2-3, 2-4
DataFile Creation
function, 2-2
datafiles
backing up, 3-11
datefields, 1-19
deleting an asset, 8-6
depreciation
books, 4-4
current, 4-3
generating initial values, 3-8
how current depreciation is calculated, 4-8
how it is calculated, 4-3
JCWAA special allowance, 5-4, 5-23, 8-11
of active assets, 4-3
projected depreciation report, 5-27
trial depreciation, 5-19
year-to-date, 4-3, 8-21
Depreciation Comparison Report
function, 7-3
produce before year-end, 7-31
report, 7-5
screen, 7-3
Depreciation subscreen, 3-9, 8-15
screen, 8-15
Depreciation Summary Report

IX-2

function, 7-9

produce before year-end, 7-31

report, 7-10

screen, 7-9
Depreciation Tables

defined, 3-7

function, 1-6, 3-7, 5-21, 8-35
Depreciation Tables function, 8-16
Depreciation Tables List

function, 9-9

list, 8-52
Depreciation Tax Report

179 Expense Schedule report, 7-26

179 Expenses Schedule, 7-20

function, 7-19

Listed Assets Schedule, 7-19

Listed Assets Schedule report, 7-26

New MACRS Assets Schedule, 7-20

New MACRS Assets Schedule report, 7-26

notes for Tax Form 4562 Summary, 7-24

Other Depreciation Schedule, 7-20

Other Depreciation Schedule report, 7-27

produce before year-end, 7-31

Tax Form 4562 Summary, 7-20

Tax Form 4562 Summary report, 7-28
DPRTXxxx table, 8-32

F

F2 Inquiry
button, 1-20
flag, 1-25
F6 Maintenance
flag, 1-25
icon, 1-20
FAMAXxxx file, 1-5, 1-6, 1-7, 3-5, 3-8, 5-20,
8-5, 8-6
FARXxx file, 1-6, 1-7, 8-41
FATAX file, 1-6, 1-7
differences between versions of OSAS, 1-6
federal tax class, 8-8
file interaction, 1-6
File Maintenance
Depreciation Tables function, 8-35
Fixed Assets function, 8-3
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menu, 1-4
Retire Assets function, 8-41
Tables function, 8-27
files
backing up, 3-11
FAMAXxxx, 3-5, 3-8, 5-20, 8-5, 8-6
FARXxx, 1-6, 8-41
FATAX, 1-6
GLMAXxxx, 3-5, 8-14
Fixed Assets
adding an asset, 8-5
adjusted cost, 8-11
and Retire Assets, 8-42
application interaction, 1-3
asset 1D, 8-4
before you install, 2-1
changing an asset, 8-6
converting to version 7.5, 2-4
defined, 1-1, 1-3
deleting an asset, 8-6
Depreciation subscreen, 3-9, 8-14, 8-15
Depreciation subscreen screen, 8-15
depreciation tables, 3-7, 8-35
FAMAXxxx file, 1-5
fileinteraction, 1-6

function, 1-5, 3-8, 3-9, 6-3, 8-3, 9-5

Genera Information subscreen, 3-9, 8-7,

8-17,8-33,8-34
generating initial depreciation values, 3-8
grouping similar assets, 8-4
installation, 2-1
installing new version before converting, 2-3
interfaced to General Ledger, 3-6

interfaced with General Ledger, 1-3, 3-5, 4-3,
4-11, 7-4, 7-8, 7-10, 7-12, 7-14,

7-16, 7-36, 8-14, 8-21
JCWAA special allowance, 8-11
menu structure, 1-4
section 179 expense, 8-18
sequence number, 8-4
setting up, 3-8
setup checklist, 3-5
setup considerations, 2-4
suffix 1D, 8-4
system requirements, 2-1

Fixed Assets

tables, 3-6, 8-27
tracking additions separately, 8-5
Valuation and Credits subscreen, 8-13, 8-18,
8-21
Valuation and Credits subscreen screen, 8-13
Vauations and Credits subscreen, 3-9, 4-8,
8-43
Fixed Assets General Information subscreen, 8-16
Fixed Assets List
function, 8-33, 8-34, 9-5
list, 9-5
flags, in text mode, 1-24
Forecasting
JCWAA specid allowance, 5-4
Lease vs Buy Analysis function, 5-1
Loan Amortization function, 5-13
menu, 1-4
Projected Depreciation Report, 5-27
Trial Depreciation function, 5-19
forecasting
JCWAA special allowance, 5-23

G

Gains and L osses Report
function, 7-7
produce before year-end, 7-31
report, 7-8
screen, 7-7
Genera Information subscreen, 3-9, 8-6, 8-7,
8-16,8-17,8-33,8-34
summary screen, 8-6
viewing summary of, 8-6
Genera Ledger
interfaced with Fixed Assets, 1-3, 3-5, 3-6,
4-3, 4-11, 7-4, 7-8, 7-10, 7-12,
7-14,7-16, 7-36, 8-14, 8-21
generating initial depreciation values, 3-8
GL Account Audit Report, 9-13
GLJIRxxx file, 4-11
GLMAXxxx file, 1-3, 3-5, 8-14
graphical mode
drop-down menus, 1-17
function screens, 1-16
graphical main menu, 1-14
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Inquiry button, 1-20
Maintenanceicon, 1-20
MDI menu, 1-15
shortcut menu, 1-17
toolbars, 1-19

grouping similar assets, 8-4

H
hot keys, 1-24

IDs
establishing aformat, 3-2
setting up, 3-2
Inquiry (F2)
button, 1-20
flag, 1-25
Install Applications
function, 2-1, 2-3
installing Fixed Assets, 2-1
setup considerations, 2-4
inventory tags, 8-8

IRS, 3-7, 7-11, 7-13, 7-19, 7-20, 7-22,

7-23,7-24,8-32, 8-35, 8-38, 8-39, 8-43

J
JCWAA Special Allowance Schedule, 7-20

L

launching
OSASin other operating systems, 1-9
OSASin Windows, 1-9
Lease vs Buy Anaysis
function, 1-4, 5-1
report, 5-9, 5-10, 5-11
screen two, 5-5
Leasevs. Buy Analysis
JCWAA special allowance, 5-4
listed assets, 8-8
Listed Assets Schedule, 7-19, 7-21
report, 7-26

IX-4

Lists
printing, 6-1, 9-1
Loan Amortization
function, 1-4, 5-13
schedule, 5-17
LOCATxxx table, 3-7, 7-4, 7-10, 7-12, 8-12,
8-33
screen, 8-33

M

main menu
graphical, 1-14
mDI, 1-15
navigating graphical, 1-14
navigating MDI, 1-15
navigating text, 1-21
text, 1-21
toolbars, 1-19
Maintenance (F6)
flag, 1-25
icon, 1-20
mapping, 1-20, 1-25
Master File Lists
Depreciation Tables List, 9-9
Fixed Assets List, 9-5
menu, 1-5
Retired Assets List, 9-11
TablesList, 9-7
Master Lists
printing, 6-1, 9-1
menus
drop-down menus, 1-17
graphical main menu, 1-14
mpI, 1-15
shorteut, 1-17
text main menu, 1-21
messages
in text mode, 1-25
modes
graphical, 1-13
text, 1-21
Modified Accelerated Cost Recovery System
(MACRS), 7-19
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N

navigating
graphical function screens, 1-16
graphical main menu, 1-14
MDI menu, 1-15
text function screens, 1-23
text main menu, 1-21
to directories and files, 1-20
New MACRS Assets Schedule, 7-20
report, 7-26
New MACRS Schedule, 7-22

O

Options and Interfaces
function, 1-3, 3-5
OPTxxx table, 8-28
OSAS
FATAX file and different system versions, 1-6
MDI menu, 1-15
modes, 1-13
graphical, 1-13
text, 1-21
setup considerations, 2-4
starting in other operating systems, 1-9
starting in Windows, 1-9
Other Depreciation Schedule, 7-20, 7-22
report, 7-27

P

Percent of Business Use Report
function, 7-35
produce after year-end, 7-33
screen, 7-35

period depreciation
computing before printing, 4-8

Period Depreciation Journal
function, 4-12
notes on the journal, 4-8
report, 4-9

Period Work
Compute Period Depreciation function, 4-3
menu, 1-4

Fixed Assets

Post Period Depreciation function, 4-11
Print Period Depreciation function, 4-7
Post Period Depreciation
and Retire Assets, 8-42
before you post, 4-12
function, 1-6, 4-3,4-11, 8-21
T accounts, 4-11
Post Period Depreciation Journal
function, 4-7
log, 4-13
posting to General Ledger, 4-11
Print Period Depreciation
function, 4-7
Proceed (OK) command, 1-2
programs
backing up, 3-11
Projected Depreciation Report
function, 5-27
Property Assessment Schedule
function, 7-15
produce before year-end, 7-31
report, 7-17
screen, 7-15

R

Reinstate Assets
Screen Two, 8-48
Report Writer, 8-27
Reports
Additions Journal, 6-3
Asset Value Report, 6-7
menu, 1-4
Retirements Journal, 6-5
Resource Manager
Data File Conversion function, 2-3, 2-4
Data File Creation function, 2-2
Install Applications function, 2-1, 2-3
Options and Interfaces function, 3-5
Retire Assets
function, 1-6, 1-7, 8-9, 8-41, 8-48
retiring part of amultiple-unit asset, 8-44
Screen One, 8-42, 8-47
Screen Two, 8-45
retired assets, 6-5, 7-7
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asset | D plus sequence number, 8-41
Retired Assets List
function, 1-6, 8-41, 9-11
retirement
defined, 8-41
Retirements Journal
different than Retired Assets List, 9-11
function, 1-5, 1-6, 6-5, 8-41
produce before year-end, 7-31
report, 6-5
right-click menu See shortcut menu, 1-17

S

screens
graphical function, 1-16
graphical main menu, 1-14
navigating graphical, 1-16
navigating text function, 1-23
OSASMDI meny, 1-15
text function, 1-22
text main menu, 1-21
section 179 expense, 8-18
sequence number, 8-4
setup checklist, 3-5
shortcut menu, 1-17
sorting
alphabetical, 3-2
codes and IDs, 3-2
principles of, 3-2
starting
OSAS
in other operating systems, 1-9
in Windows, 1-9
status
new, 8-10
retired, 8-9, 8-41
suspended, 8-9
suffix 1D, 8-4

T

Tables
depreciation tables, 8-35
function, 8-27
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LOCATxxx, 8-33
LOCATxxx screen, 8-33
screen, 8-28
TAXDTxxx, 8-34
TAXDTxxx screen, 8-34
tables, 3-6
ACPRDxxx, 3-7, 3-8, 3-9, 4-4, 4-5, 4-8,
5-6,5-21, 7-31, 8-16, 8-18, 8-30
CNVTxxx, 4-5
depreciation tables, 3-7
DPRTXxxx, 3-7, 8-32
LOCATxxx, 3-7, 7-4,7-10, 7-12, 8-12
OPTxxx, 8-28
TAXDTxxx, 3-7, 7-15, 8-12
TablesList
function, 9-7
list, 9-8
Tax Form 4562 Summary, 7-20, 7-22
notes on line calculations, 7-24
report, 7-28
TAXDTxxx table, 3-7, 7-15, 8-12, 8-34
screen, 8-34
text mode
command line, 1-25
commands, 1-24
flags, 1-24
function screens, 1-22
main menu, 1-21
messages, 1-25
toolbars, 1-19
function screens, 1-19
main menu, 1-19
tracking additions separately, 8-5
Trial Depreciation
function, 1-4, 5-19
JCWAA special allowance, 5-23

\Y

Vauation and Credits subscreen, 3-9, 4-8, 8-13,
8-18, 8-21, 8-43

function, 4-11
Vauations and Credits subscreen

screen, 8-13

Fixed Assets



INDEX

w
workstation date, 1-11

Y

Y ear-End
179 Expenses Schedule, 7-20
after year-end, 7-33
Credit Recapture Report, 7-13
Credit Summary Report, 7-11
Depreciation Comparison Report, 7-3
Depreciation Summary Report, 7-9
Depreciation Tax Report, 7-19
Gains and Losses Report, 7-7
Listed Assets Schedule, 7-19
menu, 1-5
New MACRS Assets Schedule, 7-20
Other Depreciation Schedule, 7-20
Percent of Business Use Report, 7-35
Property Assessment Schedule, 7-15
Tax Form 4562 Summary, 7-20
Y ear-End Maintenance function, 7-31
Y ear-End Maintenance
after year-end, 7-33
before processing year-end, 7-31
function, 1-6, 1-7, 4-3, 6-5, 7-7, 7-31,
8-21,8-41
log, 7-33
screen, 7-32
year-to-date depreciation, 8-21
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