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7.6 Enhancements

Overview

Version 7.6 of OPEN SY STEMS® Accounting Software (or
OSAS®) contains many new enhancements across the entire
application suite. These enhancements are designed to make it
easier to accomplish your accounting tasks, retrieve critical
data, and maintain information within OSAS.

Thisdocument summarizesthe functiona enhancements added
to OSA S V7.6, describes the tasks these enhancements can help
you complete, and provides brief descriptions of how to usethe
new functionality. You can find full function descriptions and
detailed instructionsin the .PDF documentation files contained
on your OSAS v7.6 DVD or accessible using the
Documentation (Shift-F1) command.






General System Changes

Graphical Screen Redesign and Grid Enhancements

The graphical screensin OSAS now uses larger fonts and graphical controls, to
make it easier for you to read and use the graphical screens.

Enhanced MDI Menu

The MDI menu now uses a panel style similar to that found in Microsoft®
Outlook®, including atree-like menu and enhanced favorites access.

[ OPEN SYSTEMS(R) Accounting Software == ==
File Views Tools Other User Window Help

0 B 6 ? B @ ®  Company |H Buiders Supply - OsAS- Date: 12/28/2010 User ID: scottm
Inventory EX IN - Inventory Transactions =0 =

Commands Edit Modes Other Scroll Commands  Information Help
Information Inquiry

Daily Wark ?XE‘E|H@‘?@‘@Q oK ‘Abandon
Inventory Transactions
2% Location Transfers

] Transaction dournal [Type [item |Loc 1D [ Quantity|Units___[Date [stat |
) Tnstrs Jouma Pcrese— 50— — oot |3
a;ﬁ;ﬁﬁg&"luml Adjustment 250 MNOOO1 15.0000/CS 12/14/2010 2 [4]
3B Post GL Adiustment Adjustment 260 Tx0001 32.0000CS 12/14/2010 2 |[a]
Reorder Processing Purchase  |350 cA0001 2.0000EA 12/14/2010 4
Reports Adjustment 700100 MNO002 170.0000EA 12/14/2010 2

Analysis Reports
Productiity Rpts-Inventory
Productivity Rpts-Lot/Serial
Periodic Processing
Physical Inventory

File Maintenance

Code Maintenance

Master File Lists

Master Codes List

M

_—r Line No ( 000001 of 000005 )

(1 Reconciliation

1 BOM/Kitting Goto [ Adjustment | [ sale | [ Purchase |

DD FA GL GN IN JO (O [Company H [12/29/2010 [Terminal T000 [OVR

See the chapter entitled “Welcome to OSAS’ in the Resource Manager User’s
Guide for more information.
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7.6 Enhancements General System Changes

Reporting Enhancements

Report Pick Screen Criteria

You can save the pick criteria from any report screen to make it easier to run
reports without redefining the criteria each time.

The RM option to Use Report Defaults? must be set to Yes to use this
functionality.

After you choose to print a report, the Save Report Criteria screen appears.

A save Report Criteria o] = =
Commands Edit Modes Other Help
a@xt§|a‘n@|?9‘@@ OK || Abandon |

Save as Personal Report Picks? [
Save as Global Report Picks? Fl

Description Northeast Region Requisition Report

Set as Personal Defaulf v

Set as Global Default?

Status Bar [company H|10/20/2010 [Terminal ToO00 [OVR

e Check the Save as Personal Report Picks? box save the pick criteriafor
use at alater time on your workstation.

e Check the Save as Global Report Picks? box to save the pick criteriafor
use by anyone in your organization who has access to this report.

« Enter aDescription for these report defaults for identification.

* If you check the Set as Personal Default? box (or enter Y in text mode),
these pick criteriawill be automatically applied on the report screen the next
time you run the report from the menu.

e If you check the Set as Global Default? box (on enter Y in text mode), these

pick criteriawill be automatically applied on the report screen whenever
anyone in your organization runs the report from the menu.
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General System Changes 7.6 Enhancements

User Roles

Enhancement Guide

Whether or not you set saved criteria as a default, you can load any report criteria
you have saved by clicking Shift-F3 and choosing the description you want.

Inquiry Window Enhancements

You can now choose anon-contiguous list of values for inclusion in the report
using the Inquiry (F2) command at the From field. In the inquiry window, you
can select the Tag check mark next to any selection you want to include.

A Customer Inquiry == =
Commands Edit Modes Other Scroll Commands Help
Sort - Customer Inguiry oM OK ” Abandon ]
Search
Cust ID Customer Name ZIP Code Rep Status Tag
< begin > =
ACE001 ACE BUILDERS 28655-7865 GPD A 2
CASHCA CASH SALES-OAKLAND, CA A ] -
T S
CASHMN CASH SALES-MINNEAPOLIS A .k E
CASHPS CASH SALES-DALLAS, TX A I E]

In fields where you' ve tagged individual choices, the selection will appear as an
asterisk in the From/Thru fields after the selection.

See the chapter entitled “Welcometo OSAS’ in the Resource Manager User’s
Guide for more information.

Access code functionality in previous versions has been replaced with Roles.
Roles contral the rights for groups of users based on their similar job functions.

All users must have at least one role, and you must set up an administrative role
that has unlimited access. A user can also have multiple rolesif they perform
severa job functionsin OSAS.



7.6 Enhancements

General System Changes

Asan illustration, you might create arole called ORDER ENTRY that grants
access to functions that the group of users that processes orders might use on a
regular basis. You might then define another role called SALES MGR that grants
access to task that the sales manager performs over and above the tasks included
in the ORDER ENTRY role. Then when you set up users, you can assign the
ORDER ENTRY role to the order processors, and both the ORDER ENTRY role

and the SALES MGR role to the sales manager.

Use the Roles function in the Resource Manager Installation and Configuration
menu to set up codes that grant and deny access to different menu choices.

E roles ===
Commands Edit Modes Other Scroll Commands Help
2xu|namo|[ze|ee ox
Role 1D QOrder Entry s | Description |Order Entry
Application PO | s
Menu ID P002 4 Title  Daily Work
‘Line |Access|Description |Ty'pe ‘Proglam ‘Param|
01 Enter Orders 3 POENTINI B
02 Enter Returns 3 PORETINI D B
03 Generate Orders 3 POGENCON a
04 Copy Recurring Orders 3 POPSR
05 Change Baiches 3 POCHB
06 Batch Confrol 3 RMACB
07 ]
08 ]
09 ]
10 ]
" ]
12 ]

13 ] B
14 ] %
Enter:toggle] I All ] [ None ] I Write ]

[Company H[08/12/2010 [Terminal T000 [OVR
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General System Changes

7.6 Enhancements

Once you establish roles, you can assign them to users using the Users function
on the Resource Manager Installation and Configuration menu, which has been
enhanced with a Roles selection.

Archive Path

Archive Share Path
E-Mail Login ID
E-Mail Password

\iserver\archive

\iserver\archiveshare

kellyd

EX Append User ID (=@ ==
Commands Edit Modes Other Scroll Commands Help

2xiz|eemu|re|[@a

User ID kellyd

Name Kelly D.

Password

Remember Password?

Terminal ID T 070

Archive Control Never -

Company

Role ID

Description

H

Order Entry

QOrder Entry

113

“

Append

Goto

Header Done

See the chapter entitled “Installation and Configuration” in the Resource
Manager User’s Guide for more information.
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7.6 Enhancements

General System Changes

Lock General Ledger Periods for Specific Applications

You can now lock accounting periods in Resource Manager to prohibit specific
applications from updating General Ledger with transactions for that period.

B Accounting Periods =]l e ]
Commands Edit Modes Other Scroll Commands Help
» X EE‘ ﬁ|i ] ‘ ? & ‘.o 0K Abandon
Current Fiscal Year 2010 »
No of Periods/Year 12
Fiscal Year 2010 »

[ —— ) e

| PdBegin Date _|End Date

|ar[Ba Bk |[DD[Faa|[mm]|Jo[Pof

02/01/2010 02/28/2010

=
=)

1 01/01/2010 01/31/2010

<]

=
=)
=)
=)
=)
=
=)

03/01/2010 |03/31/2010

iy

04/01/2010 |04/30/2010

05/01/2010 |05/31/2010

06/01/2010 |06/30/2010

07/01/2010 |07/31/2010

2
3|
4
5
6
7|
8|

08/01/2010 |08/31/2010

9 09/01/2010 |09/30/2010

10/01/2010 [10/31/2010

11/01/2010 [11/30/2010

12/01/2010 [12/31/2010

ooz oE|aao@a
O@oeoe|ooomE @

OoooooomEmmE
Ooooooeoo(@|o|a
Ooooooomiz|iE|E
Ooooooeoo(@|o|a
Ooooooomiz|iE|E
[ s s ]
Oooooooo(iz|io|@

Enter = edit | [ Autofil

Write

] [ Fiscal Year ] [Current Flscal‘{ear]

|Company H[12/29/2010 |Terminal T000 [OVR
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General System Changes 7.6 Enhancements

The Accounting Periods dialog box of the Accounting Periods function appears
when you press Enter to edit a highlighted period.

H Accounting Periods ol @ ==
Commands Edit Modes Other Scroll Commands Help
2xr|na|mn][re|0e ok
Period 1
Begin Date 01/01/2010 |EB
End Date 01/31/2010 |EB
/Applications Locked?
Bank Reconciliation B
Bills of Materials/Kitting [ﬂ
Payroll with Direct Deposit ] B
Fixed Assets
General Ledger ] E]
Inventory ] E]
Job Cost 0 E‘
Enter=Tag Lock Flag ] [ Header ] [ Done ]
|Company H [08/19/2010 |Terminal T000 [OVR

In the Applications scroll area, highlight the application you want to lock for the
period, and press Enter. The Locked? tag will appear for that application. No
entry or editing of datais allowed for that application for alocked accounting
period.

See the chapter entitled “Company Setup” in the Resource Manager User’s
Guide for more information.

Archive Control to Save Printed Forms

OSAS v7.6 contains a comprehensive archiving capability you can use to store
and retrieve reports and forms from throughout the OSAS applications.

The Archive Control function allows you to determine which reportsin the

system should be archived. Simply set the control tag to archive a report.
Archiving options set at the user level will override these settings.

Enhancement Guide 11



7.6 Enhancements General System Changes

Archive Control also allows you to set the output type to either text or, if you are
running OSAS on BBj, PDF. You can attach afile prefix to the file so that the file
is consistently named. Finally, you can enter an override path, which will replace
the path setting you entered in the Directories function.

To maintain the archive settings for your system’s reports, select Archive
Control from the Company Setup menu. The Archive Control screen appears.

A Archive Control == ==
Commands Edit Modes Other Scroll Commands Help
2xcnalnm|ze 0@ o
Application AP A [Menu |APO7 % | Tile History Reports
‘Line |Descripti0n | Override Path? ‘File Prefix ‘Cnntml ‘Type H
01 AP Analysis Report ] APAP Always PDF g
02 Purchase Analysis Report Prompt | Text
03 Check History Report ] Never PDF -
04 'Vendor Detail History Report ] VDHR Prompt PDF
05 Deposit History Report ] Never PDF
06 Payment History Report ] Never PDF
07 Tax Audit Report ] Never PDF
08 Summary Invoice History Report ] SIHR Never PDF
09 'Vendor Activity Report ] VAR Always |PDF
10 'Vendor Purchase History Report ] Never PDF
11 ] PDF
12 ] PDF
13 3] PDF ||
14 ] PDF =
15 5 POF |2
Enter=edit | | Override Path | [ wite |
|Company H[06/07/2010 |Terminal T000 [OVR
Inquiry | 1. Enter the Application and the Menu that contains the reports you would like
to archive. See “Edit Archive Control dialog box” on page 13 for more
information.

2. To set apath to override the default archive settings in the Directories
function, highlight the report you would like to edit and press O. See
“Override Path dialog box” on page 14 for more information.

12 Enhancement Guide



General System Changes 7.6 Enhancements

3. When you finished adjusting the archive control settings for the reportsin
the menu, press W to save your changes. You are returned to the header of
the Archive Control screen, from which you can choose another application
and menu to change, or use the Exit (F7) command to return to the Company
Setup menu.

Edit Archive Control dialog box

The Archive Control dialog box appears when you press Enter to edit a
highlighted report from the menu list.

1. Thereportsthat you can archive appear in the list. Scroll up and down to
select the report for which you would like to change the archive settings, and
press Enter. The Edit Archive Control dialog box appears.

A Edit Archive Contral = | = |[==

Commands Edit Modes Other Help

2xe|ee|mn

7T & | S @ 0K Abandon

Line 06

File Prefix PHR

Control Always -
Type PDF -

The line of the report on the previous report list appearsin the Line field.

2. If you want the names of the files containing the archived copies of the
report to begin with a standard prefix, enter it in the File Prefix field.

3. Usethe Control field to specify whether the report should always be
archived (Always), should never be archived (Never), or whether the user
should be prompted with the choice to archive it (Prompt).

4. Usethe Type field to select the format for the archived report. If you run
OSAS on BBj, you can choose either Text or PDF format.

5. UsetheProceed (OK) command when you finish entering information into

the Edit Archive Control dialog box. You are returned to the Archive
Control screen.

Enhancement Guide 13



7.6 Enhancements General System Changes

Override Path dialog box

The Override Path dial og box appears when you press O to enter a path for output
of the highlighted report from the menu list.

BN Override Path o= (5=
Commands Edit Modes Other Help
R‘Xté‘ﬂ|ﬂ@ ?6‘@@ OK Abandon
Override Path C/0SAST6/S0_Reports =]
Override Share Path |C/OSAST6/SO_Reports_Share =]

1. Enter the path to which you want to write this report when you archiveit in
the Override Path field.

2. Enter the shared path to which you want to write this report when you
archiveit in the Override Path field.

3. UsetheProceed (OK) command to return to the Archive Control screen.

Custom Document Directory Names

You can customize the names of document fol ders where you want archive forms
to make it easy to store, categorize and find archived reports and forms.

For example, you can use the location C:/OSAS76/Archive/(M)/(T)/(U)/ to store
archived reports in afolder named for the current month in numeric format (M),
followed by the report title (T), and then by the current user ID (U).

See the chapter entitled “ Company Setup” in the Resource Manager User’s
Guide for more information.
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General System Changes 7.6 Enhancements

Fax Forms Using MetroFax

You can now fax forms to customers or vendors using the MetroFax service. If
you want to use thisfeature, you must first subscribe to MetroFax, which you can
do online at www.metrofax.com. The E-Mail Setup function in the Installation
and Configuration menu now includes a Fax Login field where you can enter
your MetroFax ID.

Your options for delivery types for sending statement, invoice, and purchase
order forms now include a Fax option. When you choose this option, OSAS will
deliver the form through MetroFax using your MetroFax ID.

See the chapter entitled “Installation and Configuration” in the Resource
Manager User’s Guide for more information.

Separate Check Numbers for AP and PA Checks

OSAS V7.6 gives you the option to keep separate check and voucher numbersfor
Payroll and Accounts Payable or Purchase Order.

See the chapter entitled “ Company Setup” in the Resource Manager User’s
Guide for more information.
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Accounts Payable

Print On-Demand Checks from Hold/Release Invoices

You can now print on-demand checks directly from the Hold/Rel ease Invoices
function, saving you steps and time.

See the chapter entitled “Pay Invoices’ in the Accounts Payable User’s Guide for
more information.

Print Checks with MICR Coding (with BBj)

You can print checks on blank check form stock with MICR coding. Follow the
instructions in Appendix E, “Installing Barcode and MICR Functionality,” in the
Resource Manager User’s Guide to prepare your system to print MICR coding.

To use this feature, you must order the appropriate check form stock and set the
Check Form Type in Accounts Payable Options and Interfaces to Blank Form.

BUILDERS SUPPLY
4301 DEA o

E8 ELVD

0004127

EHAHOF

TWO HUNDRED TWELVE AND 000100 DOLLARS
ATLANTIS TELEPHONE CO
s 43 £5 ETN. £ 45

IRIEE LIS N 3939

"O00dL 2w HL2iLEE7ESK LZ3iLEETEBSROL2"

You can choose the number of signature lines for plain paper checksin the Bank
Account function of Resource Manager. See the chapter entitled “ Company
Setup” in the Resource Manager User’s Guide for more information.
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7.6 Enhancements Accounts Payable

Transaction Inquiry to Find Existing Transactions

You can sort and view Accounts Payable transactions using the new
Transaction Inquiry function, which you can also invoke during transaction
entry from ablank transaction number field by pressing Enter. Doing so enables
you to find a specific transaction if you do not know the transaction number by
using other criteria

Transaction Inquiry (E=z E=l T
Commands Edit Modes Other Scroll Commands Inventory Lookups Help
%Xté‘ﬁ|ﬂ‘?@‘@® oK Abandon
Batch ID |000001 4 LocID  |MNOOO1 4 PO No
Trans No 4 ltem ID 4 Invoice No
Type All Job ID L Inv Date i3]
Vendor b3
‘ Trans No‘Vendor |\nv Number ‘Inv Date ‘PO No ‘Loc 1D |Type ‘
0007 HENOO1 47583838 12/02/2010 MNO0O1 Invoice E]
0008ATT001 663H2233 12/08/2010 MN00O1 Invoice @
DDDQJM\LDOW 00011755 12/11/2010 20177 MNO0O1 Invoice E]
0010EDD001 00099373 12/06/2010 234323 MN00O1 Invoice
0011ACEO01 CC883821 12/10/2010 |20118 MN00O1 Invoice
0012MIN0OO1 W 4232931 12/08/2010 MN00O1 Invoice
0013TIM0O1 T0006623 12/09/2010 [20109 MMNOO0O1 Invoice
0014 TIM0OO1 T0006603 12/02/2010 MNO00O1 Debit Memo
0015ACEO001 12/08/2010 MNOOO1 Debit Memo D
=
=]
Line items ] [ New search ] [ Sort ] [ View header ] Goto

|Company H|[12/29/2010 [Terminal T000 [OVR

See the chapter entitled “Information Inquiry” in the Accounts Payable User’s
Guide for more information.
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Accounts Payable

7.6 Enhancements

Vendor Label Enhancements

The Vendor Labels function of Accounts Payable now contains an option to skip
a specific number of labels at print time, enabling you to use up partially printed

sheets of labels.
X Vendor Labels == ==
Commands Edit Modes Other Help
%th‘ﬁ|ﬂ‘?@‘@@ oK Abandon
Vendor ID From CEO001 E
Thru  THOOO1 B
Distribution Code From 01 \E
Thru 01 [a
Print By
@ Vendor 1D
Vendor Name
Label ID Address B
Copies 1
Labels to Skip 15
Collated?

Print
Print Vendors of Status
Include

Print Alignment?

Vendor Address  ~

Active

None

[Company H[06/17/2010 [Terminal TO00 [OVR

You can now limit the vendor |abels to include only vendors that use specific

Distribution Codes.

You can choose to skip the print alignment process by unchecking the Print

Alignment? box.

See the chapter entitled “Master File Lists’ in the Accounts Payable User’s

Guide for more information.

Enhancement Guide
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Accounts Payable

Invoice Number Field Resizing

Use Prepayments in AP Transactions

20

You can use up to 15 characters to enter invoice numbersin Accounts Payable

and Purchase Order.

OSAS v7.6 features anumber of enhancements to prepaymentsin Accounts

Payable.

e TheDistribution Codes maintenance function includes a specific deposit

account in GL.

deposits.

Prepaymentsin Hold/Release Invoices are treated and processed as

You can use the new Deposit History Report function in the History

Reports menu to view deposit history information.

I} Deposit History Report

(==
Commands Edit Modes Other Help
thg‘g|n@‘?@|@@ 0K | [ Abandon |

Vendor ID From |ACE001 4]
Thru  TIMOO1 (3]
Date From @
Thru E
Print By
® Vendor 1D

Payment Number
Method of Payment
Payment Type

Payment Number From
Thru
Method of Payment From CH2
Thru |MC2

2]

Print Type
@ Detail

Summary

Company H|12/29/2010 |Terminal TO0O0 | INS
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Accounts Receivable

Zero Finance Charge

The Calculate Finance Charges function includes aPrint Zero Amount
Customers? option, which allows you to exclude customers who have afinance
charge code set up, but have a current finance charge amount of zero.

See the chapter entitled “Open Invoices’ in the Accounts Receivable User’s
Guide for more information.

Enhancements in Inquiries

You can use invoice number as a pick criteriain the Detail History and Invoice
History inquiry functions.

You can change the order in which the history is presented to you in the Detail
History inquiry.

See the chapter entitled “Information Inquiry” in the Accounts Receivable User’s
Guide for more information.
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Change Delivery Method for History Invoices

You have additional optionsin the Delivery Method field on the History
Invoices screen, giving you greater flexibility in form delivery at print time.

Print History Invoices o= =
Commands Edit Modes Other Help
&FXE§|3‘3@|?@‘@@ 0K || Abanden |
Customer 1D From | ACE001 El
Thru  LOS001 (3]

Thru 12670001 |3
Invoice Date  From  06/01/2010 |
Thru 127202010 [

Invoice Number From 00000013 \il
1

Message for All Invoices:

Thank you for your order.

Print  Invoices s
Print Additional Descriptions? F

Delivery Method Email -

Print Copies of E-Mailed Invoices? Fl

Override Customer E-Mail Address? ¥

To:  |brad@osas.com

|Company H|[12/29/2010 [Terminal T000 [OVR

In the Delivery Method field, choose Print or Email to deliver the invoices by
that method, or choose Customer to use the default delivery setting for each
customer to whom aninvoiceis being sent.

To print copies of emailed invoices, select the Print Copies of E-Mailed
Invoices check box.

To use an e-mail address other than the customer’s default, select the Override
Customer E-Mail Address? check box and enter the address in the To field.

See the chapter entitled “History Reports’ in the Accounts Receivable User’s
Guide for more information.
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Accounts Receivable

7.6 Enhancements

Enter Terms Codes Percentages of Two Decimal Places

You can enter terms percentages with up to two decimal placesin the Terms
function to allow quarter-of-a-percent cal culations for discount amounts.

See the chapter entitled “ Codes Maintenance” in the Accounts Receivable User’s
Guide for more information.

Summary History Comparison

The Summary History Comparison provides you a unique view of customer
summary history, providing sales analysis for prior years of history.

X summary History Comparison =)= ==
Commands Edit Modes Other Information Help
2xu mna|lan]re|0e ok [ Apandon |
Customer ID ACE001 Y Name ACE BUILDERS
Fiscal Y ear/Per 2010 12 Details Total Values et sales
Total
Pd 2007 2008 % 2009 % 2010 %
1 .00 .00 .00 64598.71  +100
2 .00 .00 .00 111644.07 +100
3 .00 .00 .00 288828.44 +100
4 .00 .00 .00 14429.10 +100
5 .00 .00 .00 166661.08  +100
6 .00 .00 .00 83718.08 +100
7 .00 .00 806642.17 +100 83718.08 -90
8 .00 .00 57388.22 +100 67470.70 +18
9 .00 .00 101131.41  #100 567501.56  +461
10 .00 .00 79768.75 +100 154642.54 +94
1 .00 .00 67213.41 +100 35467.99 -47
12 .00 .00 111435.67 +#100 47480.05 -57
Tot .00 .00 1223579.63 +100 1686160.40 +38
Customer ‘ | Header ‘ ‘ Values ‘ ‘ First ‘ | Last | | | ‘ Prev ‘
|Company H[12/29/2010 |Terminal T000 [OVR

See the chapter entitled “Information Inquiry” in the Accounts Receivable User’s
Guide for more information.

Enhancement Guide
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Print History Invoices from Inquiries

You can print historical invoices directly from either the Detail History or
Invoice History inquiry functions.

See the chapter entitled “Information Inquiry” in the Accounts Receivable User’s
Guide for more information.

Enhancements to Customer Labels

You can now skip a specific number of labels at print time, which allows you to
reuse partially printed sheets of labels.

When you print customer labels, you can limit the labels to customers with
specific Distribution Codes.

See the chapter entitled “Master File Lists” in the Accounts Receivable User’s
Guide for more information.
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Accounts Receivable

7.6 Enhancements

Transaction Inquiry to Find Existing Transactions

You can sort and view Accounts Receivable transactions using the new
Transaction Inquiry function, which you can also invoke during transaction
entry from a blank transaction number field by pressing Enter. Doing so enables
you to find a specific transaction if you do not know the transaction number by
using other criteria

B Transaction == =
Commands Edit Modes Other Scroll Commands Information Inventory Lookups Help
%XE‘%E|H‘?®|®® oK Abandon
Qur Tran No 0025 % Batch ID % |Inv Date M Type |Al
Invoice No Customer % PO Date E# | Loc ID |MNOOO1 K
Customer PO Job 1D 4
ltem 1D A
Qur Tran Invoice No CustID Loc ID Inv Date Type Order Total
Batch ID Customer PO PO Date
0025 ACEQ01 MNOOO1 Invoice 3121.37] B
000001 (2]
0026 CASHMN MNO0O1 Invoice QS,WF]
000001
0028 SUNO0O01 MNO0O1 Invoice 62603.23]
000001 23213434 12/03/2010
0029 CASHPS MNO0O1 Invoice 1474.27
000001 WALKIN 12/12/2010
0030 CASHMD MNO0O1 Credit 434.96
000001 B
0031 LOS001 MNOOO1 Credit 3410,52@
000001 E]
I New search H Sort ” Header ]
[ tRan Line Detail “ Totals ] Goto
[company H|12/29/2010 [Terminal To00 [OVR

See the chapter entitled “ Information Inquiry” in the Accounts Receivable User’s
Guide for more information.

Check Number Field Resizing

You can now use up to ten charactersto enter check numbersin Accounts
Recelvable and Sales Order.

Enhancement Guide
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7.6 Enhancements

Accounts Receivable

Line Item Discount Functionality

26

You can apply line item discounts on invoices and print them on invoice forms as
such. To do so, you must first set the Allow Line Item Discounts? optionto YES
in the Options and Interfaces for Accounts Receivable.

You can then enter a discount for atransaction line item either by percentage or
dollar amount.

X Append Line EeEE
Commands Edit Modes Other Inventory Lookups Information Help
2xu melan]/e|ee [ 0Kk [ Avandon |
Entry 003
ltem/Job  |ITEM - Loc ID MNO0O1 \E Cust|D ACEO001 Trans No 0033
ID 200500 (] GLCode [R1 [s]
Desc Sump Pump Sales Acct 401000 (]
siscat  P1 [s] COGS Acct [501000 [a]
Tax Class 00 \E 6.500 % PricelD BUILD E Inv Acct 104400 E
Units
Ordered 1.0000 EA \EPr\ce 49 8750 | Ext Price 49.88
Shipped 1.0000 Disc |$ - Disc Price 44.88
Backord 0000 Cost 0000 | Ext Cost .00

The resulting discount will print on the invoice along with the new extended
price.

See the chapter entitled “Daily Work” in the Accounts Receivable User’s Guide
for more information.
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Accounts Receivable 7.6 Enhancements

On-Demand Invoicing

You can override the delivery method when you print an invoice on demand from
the AR Transactions function.

X On-Demand Invoice == =
Commands Edit Modes Other Help
'5?’XE§|E.‘E|?@|@@ 0K HAbandcn‘
Preprinted Form No 00002081

Message for Invoice

Thank you for your order.

Print Additional Descriptions?

Print Alignment?

Invoice Delivery Method: Paper -

Print Copies of E-mailed Invoice?

Override E-Mail Addresses?

E-Mail:

[Company H[10/12/2010 [Terminal T000 [OVR

See the chapter entitled “Daily Work” in the Accounts Receivable User’s Guide
for more information.

Add Bar Codes to BBj Forms

If you use OSAS on BBj, you can choose to include the U.S. Postal Service
Postnet barcode under the address of the recipient on plain paper formsyou print.
This functionality is not available to companies using OSAS on the PRO/5
platform. Follow the instructionsin Appendix E, “Installing Barcode and MICR
Functionality” in the Resource Manager User’s Guide to prepare your system to
print barcodes.
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7.6 Enhancements

Accounts Receivable

Option to Force Ship-To Addresses

You can optionally require the entry of a ship-to address on any transaction for a
specific customer. To do so, set the option on the Ship-To Addresses screen of the

Customer maintenance function.

See the chapter entitled “File Maintenance” in the Accounts Receivable User’s

Guide for more information.

Add Sales Reps to Ship-to Addresses

28

You can enter salesrepsin Ship-To Addresses function. The sales reps you
enter default into atransaction if you enter the associated ship-to ID.

Ship-to Addresses o= ==
Commands Edit Modes Other Help
')@XEE|3‘B@|?@‘(A\CA OK || Abanden |
CustID ACE001 1 ACE BUILDERS
Ship To 000001 | &
Name Bill Meyers
Addr 1 Receiving
Addr 2 1588 SE 31st Street
Addr 3
City Paducah
State kY  [a] ZipCode 286557865
Country us IE
Ship Via FEDEX
Ship Zone
Tax Group E
Sales Rep 1 DMM B Donna M Mendelsohn
Sales Rep2 |GPD 4 Garry P. Deacon
Status Bar |Company H[07/01/2010 |Terminal T000 [OVR

See the chapter entitled “File Maintenance” in the Accounts Receivable User’s

Guide for more information.
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Bank Reconciliation

Create AP/PO Transactions When Reconciling Credit Cards

You can automatically create an AP or PO invoice for the payment amount when
you reconcile credit card accounts in Bank Reconciliation. This saves you from

entering the AP or PO transaction manually.

X Cleared Transac tions (Screen One) = (= [
Commands Edit Mades Qther Help
%th‘ﬁ|ﬂ‘?@‘@@ OK || Abandon

Include Unposted GL Journal Entries in Balance?

Bank Account ID
Type

Bank Account Balance

Staternent Balance
Staterment Type

Statement Date

Payment Amount
Invoice Date

Invoice Number

Create Invoice?

FNBOO2 [s] First National Credit Card

Credit Card
607045.88

6545.00
Date ~

10/012010 |3

454 .00

10/26/2010 [
6544314

v

[Company H[10/26/2010 [Terminal TO00 [OVR

After you enter the credit card reconciliation information, check the Create
Invoice? box to create an accounts payable or purchase order transaction for the
payment amount (if Bank Reconciliation is interfaced with Accounts Payable or
Purchase Order). If you choose to create an invoice, you must also specify the
AP/PO batch in which to createit.

See the chapter entitled “Reconciliation” in the Bank Reconciliation User’s
Guide for more information.

Enhancement Guide
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Fixed Assets

Adjust Depreciation When Assets are Retired Early

Usethe Depr Adjustment field on the Retire Assets screen to record depreciation
adjustments when assets areretired early. If Fixed Assetsisinterfaced to General
L edger, the depreciation adjustment is posted to General Ledger at the end of the
Retire Assets process.

X Retire Assets == =
Commands Edit Modes Other Help
%XEE|@.‘E|?@‘@@ oK Abandon
Asset ID COMPUTER 03 Description Computer Equipment
BOOK FEDTAX OTHER AM.T.
Base Cost 11021.00 11021.00 11021.00 11021.00
Depr Method/Table SL SL SL SL
Est Life (Periods) 36 36 36 36
Actual Life 57 57 57 57
Depr Begin Period 01/2006 01/2006 01/2006 01/2006
Depr End Period 122008 12/2008 12/2008 122008
Salvage Value .00 .00 .00 .00
Other Bonus .00 .00 .00 .00
179 Expense 5000.00 5000.00 5000.00 5000.00
Applied Credits .00 .00 .00 .00
Accum Elig Depr 6021.00 6021.00 6021.00 6021.00
Accum Depr Taken 6021.00 6021.00 6021.00 6021.00
YTD Depreciation .00 .00 .00 .00
Remain Depr Base .00 .00 .00 .00
Depr Adjustment .00 .00 .00 .00
Retire Asset ‘
Status Bar |Company H[07/01/2010 |Terminal T000 [OVR

See the chapter entitled “File Maintenance” in the Fixed Assets User’s Guide for
more information.
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General Ledger

GL Post Codes Added to GL Transactions

Whenever journal entries are posted to GL, OSAS generates a unique post code
to identify the entries created. You can then use the Transaction Inquiry function
to view the GL Transactions created by specific post processes.

X 2010 Transaction Inquiry == ==
Commands Edit Modes Other Scroll Commands Help
2xcz | ne|an[re¢|ee oK
GL Post Code 00000003 Y Post Checks Status
GL Account A
GL Period From
GL Period Thru
‘Post Date |Pd ‘Src ‘Accl!Descnptiun ‘ Amuunt‘ Pst |Ref | All |
10/31/2010 10AP 100000 -209957.20 ®E AP
Checking Acc [&] ] B
10/31/2010 10AP 200000 212077.98 O |AP
AP & ]
10/31/2010 10AP 804000 -2120.78 O |AP
Discounts & ]
& ]
& 0 =
& iy (%2
5] o (=]
Unposted Trans Pd Beg Bal Posted Trans Pd End Bal
.00 .00 .00 .00
First Last Next Previous
[ Sort ] [ View gOto
|Company H [12/29/2010 [Terminal T000 [OVR

Though it is not recommended, you can use the Purge Post Codes function in
Resource Manager to clear the post code information from your files. See the
chapter entitled “Information Inquiry” in the General Ledger User’s Guide for
more information about post code inquiry.
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7.6 Enhancements General Ledger

Print Statements from Within Active Financials

You can print the current set of active financials directly from the Active
Financials Statement Viewer. See the chapter entitled “Reports’ in the General
Ledger User’s Guide for more information.

Allocation Entry Allows Allocations Over 100%

General Ledger allows the entry of allocation percentages that cause the total to
temporarily exceed 100 percent; however, you can save allocations only when
the distribution balances to 100 percent.

See the chapter entitled “File Maintenance” in the General Ledger User’s Guide
for more information.
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General Ledger

7.6 Enhancements

Command Bar Prompt for Navigation in Account Budgets

The Account Budgets screen now allows navigation and editing through a

command bar.
[N 2010 Account Budgets o= =
Commands Edit Modes Other Help

IR EIEY [ 0Kk [ Avandon |
Account 00500 Account Type 005 Cash On Hand
Description PETTY CASH DB, CR, or Memo  Debit
Manual Entry? Alternate Budget |Forecast

Period Actual CY Budget Last Year Forecast

Begin 100.00 100.00 -30.00 100.00
1 15.00 -45.00 75.00
2 -25.00 50.00 -30.00
3 30.00 -60.00 100.00
4 -45.00 -25.00
5 50.00 15.00
6 -60.00 100.00 30.00
7 -30.00 15.00 50.00
8 75.00 -25.00 -45.00
9 100.00 30.00 -60.00 100.00
10 -100.00 -10.00 -25.00 -100.00
11 -10.00 -60.00 15.00 -10.00
12 100.00 -100.00 30.00 100.00
13 .00 00 .00 00

End 200.00 40.00 100.00 200.00

First | ‘ Last Next ‘ | Previous | ‘ Edit ‘ | Account ‘

|Company H[12/29/2010 |Terminal T000 [OVR

Use the following commands to work with the information on the screen: press F
to view the first account budget in the list of accounts, L to view the last account
budget in the list of accounts, N to view the next account budget in the list of
accounts, P to view the previous account budget in the list of accounts, E to edit

the currently highlighted account, or A to return to the header and enter a new
account to view.

See the chapter entitled “File Maintenance” in the General Ledger User’s Guide
for more information.

Enhancement Guide
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7.6 Enhancements General Ledger

Option for Editing GL Balances

Set the Edit current and last year balances in file maintenance? option in the
Resource Manager Options and Interface function for General Ledger to prevent
users from editing the current and last-year actua balancesin GL Account
maintenance.

See the chapter entitled “ Setup” in the General Ledger User’s Guide for more
information.

Totals Shown in Account and Transaction Inquiry

Use the Totals command in Accounts Inquiry and Transaction Inquiry to view
comprehensive totals infomation for the highlighted period or account.

See the chapter entitled “Information Inquiry” in the General Ledger User’s
Guide for more information.

Next/Previous Commands in Transaction Inquiry

Use the new command bar optionsto Transaction Inquiry to navigate through
GL Accounts more easily.

See the chapter entitled “Information Inquiry” in the General Ledger User’s
Guide for more information.

Budget and Transaction Import

36

Use the Budget Import and Transaction Import functions to import budget and
transaction data from other sources directly into the General Ledger Journal file.
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General Ledger

7.6 Enhancements

Import Definition

Use the Import Definitions function in Resource Manager to create aformat for

importing budgets or transactions from afile created by another system into

=)= s

ot (2banaon]

i [

General Ledger.
X Import Definition
Commands Edit Modes Other Scroll Commands Help

2xcz ne|am][re|0e@

Layout ID GLImport LY

Description GL Import

Import Type GL Transactions

File Type Comma Delimited

Record Length 0

File Name
‘Field Name |Ty'pe ‘ Field‘ Slarl‘ Length‘Defaun |Force‘v‘| Translate |
Allocate Flag Text 0 0 0 ] ]
Amount Number 0 0 0 ] 08
CashFlow Transaction Text 0 0 0 ] 08
Debit/Credit Flag Text 0 0 0 ] ]
Description Text 0 0 0 ] ]
GL Account Text 0 0 0 ] 08
GL Period Number 0 0 0 ] 08
Reference Text 0 0 0 ] 08
Source Text 0 0 0 ] 08
Transaction Date Date 0 0 0 ] 08
Transaction Day Number 0 0 0 ] ]

Line No ( 000001 of 000013 )
Enter=edit | [ LlayoutiD | | Deletelayout | | Gote |
[ |Company H[08/19/2010 |Terminal T000 [OVR

See the chapter entitled “ System File Utilities” in the Resource Manager User’s
Guide for more information.
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7.6 Enhancements

General Ledger

Budget |

mport

Use the Budget Import function in the File Maintenance menu to import data
from afile directly into General Ledger budgets using a definition you created.

EX Budget Import == =
Commands Edit Modes Other Help
2xu|leema|re][ee
LayoutiD || B
File Type
File Name D
GL Account
Period No CY Budget Forecast NY Budget
Begin .00 .00 .00
1 .00 .00 .00
2 .00 .00 .00
3 .00 .00 .00
4 .00 .00 .00
5 .00 .00 .00
6 .00 .00 .00
7 .00 .00 .00
8 .00 .00 .00
9 .00 .00 .00
10 .00 .00 .00
11 .00 .00 .00
12 .00 .00 .00
13 .00 .00 .00
ext Previous Go To Write
Status Bar [Company H[08/19/2010 [Terminal T000 [OVR

To import data, you must first define the file format using the Import Definitions
function in Resource Manager. See the chapter entitled “ System File Utilities” in
the Resource Manager User’s Guide for more information.

For more information about importing budgets, see the chapter entitled “File
Maintenance” in the General Ledger User’s Guide for more information.
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General Ledger 7.6 Enhancements

Import Transactions

Usethe Import Transactions function in the Daily Work menu to import a text
filedirectly into General Ledger transactions.

[ import Transactions == =
Commands Edit Modes Other Scroll Commands Help
2xc|namm|ze|ee o
Layout ID GLImport % | GL Import

File Type Comma Delimited
File Name C:/GLFILE txt

GL Account Debit Credil‘ Reference Pd CFlow
Description ‘Date Src Alloc
EIl
™
|
| |
s =
5=
5=
Entry ( 0000 of 0000 )
Total Debits Total Credits ~ —eeeeen Balance -------—-
.00 .00 .00
Status Bar |Company H [08/19/2010 Terminal T000 [OVR

To import data, you must first define the file format using the Import Definitions
function in System Manager. See the chapter entitled “ System File Utilities” in
the Resource Manager User’s Guide for more information.

For more information about importing transactions, see the chapter entitled

“Journal Transactions” in the General Ledger User’s Guide for more
information.
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Inventory

Warning if Reordering Bills of Materials

If you use Bills of Materials/Kitting, you can choose whether to include items
with bills of materials on file when you use the Generate Purchase
Requisitions function in Inventory.

See the chapter entitled “Reorder Processing” in the Inventory User’s Guide for
more information.

Update Last Cost on Item Transfers

You can control whether the system allows inventory transfers to update the Last
Cod field for anitem. To do so, set the Allow Transfers to Update Item Last
Cost? option to YES in the Resource Manager Options and Interface function for
Inventory.

See the chapter entitled “ Setup” in the Inventory User’s Guide for more
information.
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7.6 Enhancements

Inventory

Minimum Stock Quantity

42

You can maintain aMinimum On-Hand Quantity separately from the Minimum
Order Quantity on the Location Information screen of the Items Location

function.
B item Locations - Location Information ===
Lommands t Moa ther Help
2xtzne|en][re|ee (oK) [Absnden)
Item ID 100 Location MN0001
Description Electrical Package Units PKG
Defaults GL Accounts
Vendor ID ELLOO1 A GL Account Code 01 \E
Bin Number E-10 \E
Price ID BUILD B Sales 401000
Lead Time 50 COoGSs 501000
Status Active - Inventory 104400
Forecast Type REG \E Work In Process 104200
Order Quantities Pending Inventory Rin 104400
Quantity  Status Loss from Sale Return 104400
Max On-Hand Qty 25.0000
Min On-Hand Qty 7.0000 Inventory Adjustments 104400
COGS Adjustment 504000
Order Point 12.0000| Calc - Purch Price Variance 504000
Safety Stock 4.0000 Calc - Phys Count Variance 104400
EOQ 12.0000 Calc - Phys Count Adjustment 504000
Min Order Qty 7.0000 Transfer Cost 503000

|Company H[05/19/2010 |Terminal T000 [OVR

See the chapter entitled “File Maintenance” in chapter of the Inventory User’s
Guide for more information.
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Inventory

7.6 Enhancements

Units of Measure Codes Function

Enhancement Guide

Use the Unit of Measure Codes function to set up units of measure to ensure
consistency when maintaining units of measure at the item level.

X Units of Measure o= ==
Commands Edit Modes Other Scroll Commands Help
2xm= nalan/e|ee Ok [Abanden]
‘UOM |Descriptinn ‘ Default Conv Factor‘
10LB 10 Lbs. 1.0000| B
5GAL 5 Gallon Drums 1.0000 @
CARTN Carton 1.0000/[ =
CASE Case 1.0000
CS Case 1.0000
DRUM Drum 1.0000
EA Each 1.0000
FOOT Per Foot 1.0000
GAL 1 Gallon Drums 1.0000
[e74 Ounce 1.0000
PKG Package 1.0000
PT Pint 1.0000
QTt Quart 1.0000
QUART Quart 1.0000
=)
Line No ( 000001 of 000016 )
Enter = edit | | Append ] | Goto | [ BuilduoM Codes |
[Company H[12/29/2010 [Terminal T000 [OVR

Setting up units of measure in this function will force you to use only valid
entriesin the Units fields when you create or edit items in Items maintenance
functions. If you do not set up units of measure using this function, you can
continue to enter any unit valuesin the items you create.

See the chapter entitled “Code Maintenance” in the Inventory User’s Guide for
more information.
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Payroll

Variable Employee Earning Rates

You can vary an employee’s pay rate based on earning code, allowing you to set
up different rates for each earning code the employee can use.

Employee Earning Codes

Use the Employee Earning Codes screen in the Payroll Employees
maintenance function to set an employee's pay rate based on earning codes,
which will then default when you enter transactions and manual checks.

X Employee Eaming Codes == =
Commands Edit Modes Other Scroll Commands Help
2xu|nemo|[ze 0@ o
Employee ID BOU001 Bourne, Linda C

Validate Earning Codes?

‘Earning Code |Descriptinn ‘ Rate| Override? ‘

SAL Salaried Wage 25.000 E]
sic Sick Pay 25.000 B
ovT Overtime Pay 37.500 B

[=]
%DDDDDDDDDDDDDDI
W)

Cme No { U0UU0T

Enter=edit ] [ Append Goto Header ] [ Next Page ] [PlevinusPage]

|Company H|[12/29/2010 [Terminal T000 [OVR

Enhancement Guide 45



7.6 Enhancements

Payroll

See the chapter entitled “File Maintenance” in the Payroll User’s Guide for more

information.

Earnings Codes Inquiry

Use the Earnings Codes Inquiry function on the Employee Inquiry menu to

view the earnings code you' ve set up for each employee.

46

X 2010 Earnings Codes Inquiry == ==
Commands Edit Modes Other Scroll Commands Help
2xcz ne|an][re¢|ee o
Employee |ID BOUO0O01 LY Bourne, Linda C
Validate Earning Codes?
‘Code ‘Descriplion ‘ Rate| Override? ‘
ovT Overtime Pay 37.500 = E]
SAL Salaried Wage 25.000| &l B
siC Sick Pay 25.000) ] B
VAC Vacation Pay 25.000| il
sl
sl
sl
sl
sl
sl
sl
sl
n =
I
n =
Cine Mo { U0000T of 000008 |
[ Employee I I Next ] [ Previous ] [ First I [ Last I Go fo
[ |Company H[12/29/2010 |Terminal T000 [OVR

See the chapter entitled “Information Inquiry” in the Payroll User’s Guide for
more information.
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Payroll 7.6 Enhancements

Assign End Dates to Employee Deductions

You can assigh end dates to scheduled deductions to make it easier to administer
deductions that end at a certain time in the future. To assign end dates, use the
Scheduled Deductions screen in the Employee Maintenance function.

X 2010 Scheduled Deductions [= ===
Commands Edit Modes Other Scroll Commands Help
2xr|nalan|/ze|ee ox_ ) [hbangony)
Employee 1D BOU001 Bourne, Linda C
‘ NumberlDescriptinn |Calc On |1 2345 | Amounll BalancelExpire Date |
1Medical Ins Gross Pay Y NNNN 10.56 .00 E]
401K Gross Pay PNNNN 4.50 .00 2
3{United Way Gross Pay PNNNN 1.00 .00 -
4|Credit Union Gross Pay 'Y NNNN 50.00 .00
10/Stock Plan Gross Pay 'Y NNNN 100.00 .00
2Dental Ins Gross Pay 'Y NNNN 3.52 .00

q

4 || 44

DEQUCTON [ UUT Or 006

[Enler:edil] [ Append I I Formula ] [ChangeFaclors] IPre'vious Page] INeleageI

}Smussa. | G fl |Dansr2mo | T erminal TO00 IOVR

See the chapter entitled “File Maintenance” in the Payroll User’s Guide for more
information.
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7.6 Enhancements Payroll

Expiration dates for scheduled deductions also appear in the Scheduled
Deductions inquiry on the Employee Inquiry menu.

X 2010 Scheduled Deductions =)o =
Commands Edit Modes Other Scroll Commands Information Help
LI EIEEEY oK) [Aemeen)
Employee ID BOUOO1 LY Bourne, Linda C
| Number‘Descriplion |Calc On ‘1 2345 ‘ Amuunl| Balance|Expire Date ‘
1Medical Ins Gross Pay Y NNNN 10.56 .00 B
6401K Gross Pay PNNNN 4.50 .00
3United Way Gross Pay PNNNN 1.00 00 B
4/Credit Union Gross Pay Y NNNN 50.00| 00
10/Stock Plan Gross Pay Y NNNN 100.00 00
2Dental Ins Gross Pay Y NNNN 3.52 00

IR

Deduction UUT of 006

Employee ] [ Next I I Previous ] [ First ] [ Last I [Viewfaclors]

Status Bar |Company H [08/18/2010 |Terminal T000 [OVR

Seethe chapter entitled “ Employee Inquiry” in the Payroll User’s Guide for more
information.

Tax Groups List

48

You can produce a list of tax groups using the Tax Groups List function. Thelist
shows the withholding codes for tax groups used to calculate withholdings from
employees.

See the chapter entitled “Master Codes List” in the Payroll User’s Guide for
more information.
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Payroll

7.6 Enhancements

Show and Edit Withholding Earnings in Manual Checks

You can view and, if necessary, adjust the earnings used to calculate each
withholding when you enter manual checks using the Manual Checks function

on the Payday Work menu.
X Manusl Checks (== ==
Commands Edit Modes Other Scroll Commands Information Help
2xu|namn|[re|ee ox
Page 3 of 3
Employee BOUOO1 Bourne, Linda C
Gross Pay 7600.00
Employee Withhaldings
Type ‘State ‘Locahty |Code ‘Deacript\on

Federal

Taxable WWages

Federal 0AS  Emplye OASDI 7500.00
Federal 7N 7N MED | Emplye Medicare 7500.00
State il NIEY SWH MM WH T062.50
Withholding ( 001
Employer Liability
Type ‘State ‘Locahty |Code ‘Deacript\on Taxable WWages Tax Amount| =
Federal IR/ IR/ EOA  Emplyr OASDI 7500.00 465.00 £
Federal T2 T2 EME  |[Emplyr Medicare 7500.00 108.75 ©
Federal T2 T2 FUT Unemp Ins 7062.50 0o~
State MM IR/ SuUl MM Unemp Ins 7062.50 ool F
Contribution {001 of 004 )
Total Withholdings 1653.96 Liability 573.75 MNet Pay 5369.46
Switch to Liab H Enter = edit ][ Append Goto [Prewous page H Mext check H Delete check ]

[Company H[08/18/2010 [Terminal To0O |OVR

See the chapter entitled “Payday Work” in the Payroll User’s Guide for more

information.

To be able to change the earnings amount, you must first set the Allow Editing of
Taxable Wages in Manual Checks? option to YES in the Resource Manager
Options and Interface function for Payroll. See the chapter entitled “ Setup” in the

Payroll User’s Guide for more information.

Enhancement Guide
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7.6 Enhancements

Payroll

Show Remaining Sick/Vacation Hours

When you enter a sick or vacation earning code for an employee during

transaction or manual check entry, OSAS displays the remaining sick or vacation
time for the employee.

See the chapter entitled “Daily Work” in the Payroll User’s Guide for more.

Current Periods and Quarter Variables added for Formulas

50

Use the Post to Payroll Tax Month field on the Calculate Checks screen to
enter the payroll tax month to update when you post these checks. Entering the

payroll month allows you to use formulas that calculate the tax period totals for
use in the formula

X 2010 Calculate Checks

(E=E Hok =7
Commands Edit Modes Other Help
%XEE|E‘E|?@|@@ 0K Abandon
Payroll Number 000055
Quarter 4
Group Code 01234
Period End 1213112010 @l
Date on Checks 1213112010 [
GL Period/Y ear 12/2010
Bank Account FNB0O1 (3]
Paost to Payroll Tax Month 12
Grp Period Beg Pd Code Grp Period Beg Pd Code
0 12/01/2010 1 1 12/01/2010 1
12/01/2010 1 3 12/01/2010 1
4 12/01/2010 1
Calculate Direct Deposit? El
Include Salary Wages? Fl
Calculate Vacation/Sick Accruals?
[Company H{12/29/2010 [Terminal To00 [OVR

See the chapter entitled “ Payday Work” in the Payroll User’s Guide for more
information.
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Payroll 7.6 Enhancements

Print Checks with MICR Coding (with BBj)

You can print checks on blank check form stock with MICR coding. Follow the
instructions in Appendix E, “Installing Barcode and MICR Functionality,” in the
Resource Manager User’s Guide to prepare your system to print MICR coding.

To use this feature, you must order the appropriate check form stock and set the
Check Form Type option in Payroll Options and Interfaces to Blank Form.

You can choose the number of signature lines for plain paper checksin the Bank

Account function of Resource Manager. See the chapter entitled “ Company
Setup” in the Resource Manager User’s Guide for more information.

Time Ticket Import

Usethe Import Transactions function import time tickets from another source
directly into the Payroll Time Ticket files.

B import Transactions =]l e ]
Commands Edit Modes Other Scroll Commands Help
R‘th‘ﬁ|i@‘?6‘@® oK Abandon
Layout 1D TClmport LY Time Card Import
File Type Comma Delimited
File Name C:/PAFILE txt
‘Emp\D |Dale ‘Dept ‘Type ‘Code ‘ Hour5| Rate‘ Amoun1
Line No ( 000001 of 000001 )
|Company H [08/19/2010 Terminal T000 [OVR
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7.6 Enhancements Payroll

To import data, you must first define the file format using the Import Definitions
function in Resource Manager.

For more information about importing transactions, see the chapter entitled
“Daily Work” in the Payroll User’s Guide.
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Purchase Order

Transaction Inquiry to Find Existing Transactions

You can view purchase orders transactions using the Order Inquiry function
during transaction entry from a blank order number field by pressing Enter.
Doing so enables you to find a specific order if you do not know the transaction
number by using other criteria.

B Order Inquiry =)l e =]
Commands Edit Modes Other Scroll Commands Inventory Lookups Help

K t= ‘ B R | B @ ‘ ? & | a @ 0K Abandon
Batch ID | 000001 4 Vendor 4| Invoice No

PO No Y Loc ID 4| Receipt No

PO Date = Req Date m

Ship Via Item 1D Y

Status All Job ID A

|PD No |PO Date |Vend0r |Loc 1D ‘Req Date ‘Sratus |Smp Via |
00000030 12/21/2010  TIMOO1 CA0001 New B
00000031 12/21/2010 | MILOO1 MD0001 Invc Revd s
00000032 12/21/2010 | PLAOO1 MNO0O1 New a
00000033 12/21/2010 | BOR0O1 MD0001 New

00000034 12/21/2010 | ELLOO1 MNO0O1 Goods Revd

00000035 12/21/2010 | MILOO1 CA0001 Invc Revd

00000045 12/29/2010 | ACE001 MNO0O1 Invc Revd

00000046 12/29/2010 | ACE001 MNO0O1 ReturnDM

00000049 08/17/2010 | ACEQO1 MNO0O1 ReturnDM -
00000050 08/17/2010 | ACEQO1 MNO0O1 New 3
00000051 08/17/2010 | ACEQO1 MNO0O1 New z

Line items ] [ New search ] I Sort I IVIEW header detanl I Go to ]
|Company H|[12/29/2010 [Terminal T00O | INS

See the chapter entitled “Information Inquiry” in the Purchase Order User’s
Guide for more information.
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7.6 Enhancements Purchase Order

Prepayment Deposits in Transactions

Use the deposit functionality in Purchase Order transactions to simplify
prepayments to vendors. OSA S v.76 includes enhancements to order entry, a new
Order Deposits Report, and enhanced deposit datain Purchase Order Inquiry.

Order Deposits

Use the Order Deposits screen (accessible by pressing D in the Purchase Order
Transactions screen) to add deposits on a purchase order that you enter.

X Order Deposits o=
Commands Edit Modes Other Scroll Commands Help
EEEIEIET IR oK
‘Dale |Pdt‘Year ‘Posl ‘MOP ‘Referem:es ‘ Deposi*
10/05/2010 10/2010 NO CHK  Check No :0004013 15_[)
10/10/2010 10/2010 NO CHK  |Check No :0004013 15.08@
B
[
Line (001 of 002 ) Total : 30.00
[ Append I [Enter:Edll] I Posted I [ Unposted ] [ aLl ] [ Done ] Go fo
‘ Company H ‘ 10/14/2010 ‘ Temunal TO00 | OVR

See the chapter entitled “Daily Work” in the Purchase Order User’s Guide for
more information.
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Order Deposits Report

Use the Order Deposits Report to create alist of order deposits created in
purchase order transactions.

See the chapter entitled “ Transaction Reports’ in the Purchase Order User’s
Guide for more information.

Show Variances on Receipts and Invoices Report

Usethe Show Variances Only? selection on the Receipts and Invoices Report to
print only those orders with variances between the quantities received and
invoiced.

See the chapter entitled “ Transaction Reports’ in the Purchase Order User’s
Guide for more information.

Copy Recurring Entries to New Order Status

You can choose to copy recurring entries as purchase orders with a status of New.
Use this capability to set up order templates to simplify your reordering process.

See the chapter entitled “File Maintenance” in the Purchase Order User’s Guide
for more information.
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Copy Inventory Locations to Ship-To Addresses

If Purchase Order isinterfaced with Inventory, you can now create Purchase
Order Ship-To Addresses by copying Inventory Location information.

See the chapter entitled “File Maintenance” in the Purchase Order User’s Guide
for more information.
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Resource Manager

E-Mail Queue

Use the E-Mail Queue function on the Company Setup menu to view emails
awaiting delivery and, optionally, approve them.

To use this function to approve emails for delivery, you must set the Send E-
Mails Immediately option to No in Resource Manager Options and Interfaces.

X E-Mail Queue == ==
Commands Edit Modes Other Scroll Commands Help
2xcz ne|am][re|ee o
User ID 5 All Users
E-Mail Queue
App ‘To ‘Sumect ‘User ‘Send‘?
S0 sally @builderssupply .com AR Analysis Report scottm g
LC jeff@builderssupply.com Check History Report scottm g
50 ann@builderssuply com Tax Audit Report scoftm ] N
a
&
] -4
o =)
E-Mail ( 000002 of 000003 )
User ID scottm
To jeff@builderssupply.com
cC
Subject Check History Report
Attachment ../data/Q0000H0Ihke49003. TXT
Company H
Menu Check History Report
[ Enter=Tag | | Al ] [ None | [ Edt |
Process Tagged ] [ View Attachment ] [ Refresh ] [ Header ]

[Company H[12/29/2010 [Terminal T000 [OVR

See the chapter entitled “ Company Setup” in the Resource Manager User’s
Guide for more information.
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View Current System Location of All Users

Use the User Information Inquiry function in the User Setup menu to see which
OSAS function each user on your system is currently using. Before you can use
this feature, you must set the Track user login activity? option to Yes in the
Resource Manager Options and Interfaces.

X User Activity Inquiry [=] = ==
Commands Edit Modes Other Scroll Commands Help
2xun/melma[-e|oe oK
User ID LS Start Date Time
Company |D LY From 10/12/2010 |FR| |00:00:00
Application LY Thru 10/12/2010 |E® |00:00:00
Menu Descr
|User 1D |App ‘Menu Selection | T\me‘Dare |
seotm i vseracyinaiy oo B
scoftm RM Main Menu - Graphical 10:05/10/12/2010
scoftm IN Inventory Movement Report 10:05/10/12/2010
scoftm RM Main Menu - Graphical 10:05/10/12/2010
scoftm IN Inventory Transactions 10:05/10/12/2010
scoftm RM Main Menu - Graphical 10:05/10/12/2010
scoftm RM User Activity Inquiry 10:04/10/12/2010
scoftm RM Main Menu - Graphical 10:03110/12/2010
scoftm 0S Starting/Stopping OSAS 10:03110/12/2010
scoftm 0S Starting/Stopping OSAS 10:03110/12/2010 -
scoftm RM Main Menu - Graphical 10:03110/12/2010 &
Sortby:  User ID Line ( 000001 of 000011 )
User ID I [ Sort ] [ View detail ] Goto
|Company H|[10/12/2010 |Terminal T000 [OVR

See the chapter entitled “User Setup” in the Resource Manager User’s Guide for
more information.

Define Device Type when Adding Users

You can automatically update the OSAS configuration file for the terminals you
assign to each user when you add them using the Users function in the Resource
Manager Installation and Configuration menu.
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To do so, enter Yes when you see the prompt for adding aterminal device to
CONFIGBBX after you enter a user. When you do, the Devices - Terminals
screen appears, enabling you to add the device.

See the chapter entitled “Installation and Configuration” in the Resource
Manager User’s Guide for more information.

Pop-up Calendar References User ID

OSAS v7.6 now stores reminders and other information in the pop-up calendar
by User ID instead of by terminal ID. You must now view, create, and edit dated
reminders by user ID. You can create reminders for yourself, for another user, or
for everyone using the pop-up calendar.

Create and Validate Users Using BBj Enterprise Manager

When you create users, you can choose to use the settings fro the BBj Enterprise
Manager instead of adding the users through OSAS.
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To do s0, select the Enable BBj User Validation? check box on the Users screen
in Resource Manager. When you select the option, all OSAS users must be set up
through the BBj Enterprise Manager, keeping you data accessin sync for ODBC

and OSAS functions.
B Users [ =
Commands Edit Modes Other Scroll Commands Help
'R‘Xté|é‘ﬂ@|?0|®@ OK Abandon

Enable BBj User Validation?
|User 1D ‘Name ‘Term. 1D ‘ Save Password? |
charlest Charles T. T010 ]
scoftm Scott M. T000

0000000 OEEODoEoEo

WG]

Enter = edit ] I Append ] Goto

[Company H{12/29/2010 [Terminal T000 [OVR

See the chapter entitled “Installation and Configuration” in the Resource
Manager User’s Guide for more information.

Inquiry Translation

Code trand ations allow F2 Inquiry windows to translate specific coded values
into readabl e val ues; for example, you can translate the Sales Order Order Status
code of “3" to the more meanful value of “Verified”.
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Use the Inquiry Translation function to modify code trandlation valuesin the
application translation files.

X Inquiry Translation =0|EoR =7
Commands Edit Modes Other Scroll Commands Help
2xu nalan] e|ee oK
Application 1D SO [
Translation ID SOTHTrans 1
Description SOTH Translation
Maximum Length 10
|Data File Value |Trans\ated Value |
[
2 Picked @
3 \Verified "
4 Returned
5 Invoiced
6 Backorder
8 Quote

|| #| 4

Entry ( 001 of 007 )

Enter = edit ] [ Append Go to

Preparing scratch.

Use the Inquiry Window Definition function to apply inquiry trandations once
you have created them using this function.

See the chapter entitled “ System File Utilities’ in the Resource Manager User’s
Guide for more information.

Import Field List

You can use the new Import Field List functionality to import alist of field
changesinto the Change Fields function in Resource Manager instead of entering
the old and new valuesindividually in the function screen.
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The Import Field List dialog box opens when you press | in the Change Fields

function.
X Import Field List [=] & ==
Commands Edit Modes Other Help
2xz|va(manl[-e|ee
Import File E
Delimiter

Enter or browse to the location of the file you want to import in the Import File
field. Enter the Delimiter for the file (tab, space, or comma).

See the chapter entitled “ Database Utilities” in the Resource Manager User’s
Guide for more information.
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Import Definitions

You can use the Import Definitions function in the Resource Manager System
File Utilities menu to define the layout of afile that you want to import into
OSAS Bank Reconciliation, General Ledger Transactions, General Ledger
Budgets, or Payroll Time Tickets.

X Import Definitions == ==
Commands Edit Modes Other Scroll Commands Help
IR ET IR o
Layout ID TClmport LY
Description Time Card Import
Import Type PA Time Tickets
File Type Comma Delimited
Record Length 0
File Name
‘Field Name |Ty'pe ‘ Field‘ Slarl‘ Length‘Defaun |Force‘v‘| Translate |
T R R S -
Compensation Code Text 0 0 0 il =] E]
Cost Code Text 0 0 0 B [} -
Deduction Code Number 0 0 0 B [}
Department 1D Text 0 0 0 ] ]
Earning Code Text 0 0 0 ] ]
Employee ID Text 0 0 0 ] ]
Hourly Rate Number 0 0 0 ] ]
Hours Number 0 0 0 =] =] E]
Job ID Text 0 0 0 B [} E]
Labor Class Text 0 0 0 ] ] E]
Line No ( 000001 of 000022 )
Enter=edit | [ LlayoutiD | [ Deletelayout | [ Goto |
|Company H[08/19/2010 |Terminal T000 [OVR

See the chapter entitled “ System File Utilities” in the Resource Manager User’s
Guide for more information.

Enhancement Guide 63






Sales Order

Return Merchandise Authorization

Use Return Merchandise Authorizations, or RMAS, to record areturn of items
from your customers and to track it from authorization, through receipt of the
goods at your location, through an optional approval process, and ultimately to
the return of the goods to stock or awrite-off of the cost.

Use these new functions to maintain and work with RMAS:

Sales Order Options and Interfaces
Reason Codes

Reason Codes List

RMA Transaction Entry

Returned Items

Returned Items Report

Returned Items Journal

Post Returned Items

Returned Items Inquiry

RMA - Sales Order Options and Interfaces

To use RMAsin Sales Order, you must first set three RMA-related optionsin
Sales Order Options and Interfaces.

Enhancement Guide

Set the Use Return Processing? option to YES to enable RMA
functionality, or No to use traditional Miscellaneous Credits
functionality to handle returns of product from customers.

Set the Keep Returned Items History? option to YES to view returned
itemsin ahistory inquiry function and to print that history.

Set the System Generated RMA Numbers? option to NO to assign
RMA numbers manually for each return.
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Reason Codes

Use the Reason Codes function on the Codes Maintenance menu to set up
merchandise return reason codes for use with RMAS. You can assign these codes
to returned items to provide more information about the reason for te return.

X Reason Codes (=)= ][]
Commands Edit Modes Other Help
QXE§|E|BE|?®|@Q OK | [ Abandan
Reason Code DEFECT )
Description Defective product

|Company H [04/29/2010 [Terminal TO0O | INS

See the chapter entitled “Codes Maintenance” in the Sales Order User’s Guide
for more information.

Reason Codes List

Print the Reason Codes List on the Sales Order Master File Lists menu to list
the available RMA reason codes you set up in the Reason Codes function.

See the chapter entitled “Master File Lists” in the Sales Order User’s Guide for
more information.
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RMA Transaction Entry

Choose the RMAs transaction type on the Transactions function on the Daily
Work menu to create, edit, or receive goods for an RMA.

A Transaction Type =)= [ &=

Commands Edit Modes Other Help

2xu|ne|mn

? & | aa OK Abandon

Transaction Type
Orders

@ RMAs
Blanket Orders

@ New RMA
Received RMA
Change RMA

Receive Goods

*  Select New RMA to enter an RMA for merchandise you have yet to receive.

*  Select Received RMA to enter an RMA for merchandise that you have
aready received.

e Select Change RMA to update an TRMA that you have already created.

e Select Receive Goods to receive merchandise against an RMA that you
have already created.
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Sales Order

After you make your selection from the Transaction Type selection screen, the

header screen appears.

|2 JET == =]
Commands Edit Modes Other Information Help
2xu ne | mn][re|[ee
Batch ID 000001 (3]
Our Order No 00000021 % | Date 05/28/2010 Status New RMA
Loc ID MNO001
Sold to: ACEQD1 (] Ship to: 000001 [ 3 |
ACE BUILDERS Bl
1588 SE 31ST STREET Receiving
1588 SE 31st Street
PADUCAH KY  28655-7865 us Paducah « |[28655 s [«
SalesRep1 |GPD || Percent 1000 Ship Method FED2 (4]
Sales Rep 2 E Percent 0 Ship Via Federal Exp 2nd-Day
Cust Level ACED01 Pick Slip No. 976431
Terms Code |2PCT (s8] Requested Ship Date | 05/28/2010
Terms Desc 2/10,n/30 Type Reg Actual Ship Date 05/28/2010
Terms% 2.00 Days 10 Net Days 30 GL PdrY ear 05/2010
RMA No 9786757246 Taxable?
RMA Date 05/28/2010 4 Tax Group MN B
Inv No 1624375 Date 05/28/2010 Description Minnesota

This screen is much like the regular Sales Order Header Information screen, but
allows you to enter an RMA number and RMA date. Once complete, you can

enter line itemsinto your RMA.

RMA Line Item Entry Screen

The RMA Line Item Entry screen appearsif you:

« enter anew RMA.

e usethe Append command on the RMA Order Detail screen to add an item.
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7.6 Enhancements

use the Edit command on the RMA Order Detail screen to edit aniteminthe
list. If you use thiscommand, the RMA Line Item Entry screenistitled “ Edit

Line” instead of “Append Line".

Append Line =Rl )
Commands Edit Modes Other Information Inventory Lookups SO Commands Help
a@xt§|a‘n@|?0|@@ OK ][ Abandon |
Entry 001
Item/Job/Kit ITEM -|Loc ID MN00O01 E CustlD ACE001 Order No 00000025
D 100 (] GL Code (]
Desc Electrical Package Sales Acct 401000 E
Sls Cat P1 |1| Req Ship @ COGS Acct 501000 \3
Tax Class 00[s] .000% Priceld |BUILD (%] InvAcct 104400 B
Units Reason Code DAMAGE E
Exp Rin PKG E Price .0000 Ext Price .00
Act Rin 0000 Disc|$ ~ _0000 Disc Price .00
Backord 0000 Cost 0000 | Ext Cost .00
Wi(Lbs 0000 Ext Wt .0000

Enter information for one or more returned items, including the Reason Code, the
expected amount returned, the actual amount returned, and backordered amount
(difference between expected and received amounts). When you finish entering

lineitems, the RMA screen appears.

RMA Screen

The RMA screenis divided into these sections:

« Information from the header screen is summarized at the top of the screen.
e Theline-item entry area (or scroll region) isin the middle of the screen.

* RMA totals appear at the bottom of the screen.

Enhancement Guide
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B rua =EEEs
Commands Edit Modes Other Scroll Commands Information Help
'R‘XEE|E‘E@|?0|@@ 0K Abandon
Soldto:  ACE001 ACE BUILDERS Loc ID Batch ID 000001
Ship to: MNO0001 Order No 00000025
(New RMA )
Item/Job 1D Qty Ordered|Units Unit Price| Ext Price|
Description Qty Shipped
100 1.0000PKG 378.8300 378.8:
Electrical Package .0000 m
550 1.0000PKG 1275.1920 127519 -
Millwork Package .0000

FEIE]

Entry ( 001 of 002 )

Subtotal Freight+Misc Sales Tax Prepayment Net Due
1654.02 .00 107.51 .00 1761.53
I Enter=edit ” Append ] [ Header ] [ Totals ] [ View ] Goto
[ On-Demand RMA ] Packing List [Recalculale Prices] [ Next Transaction H Ship Tracking ]

[Company H{10/13/2010 [Terminal T000 [OVR

You can use the commands to edit or add lineitems, enter or edit totals associated
with the order, view more details about the line items, print an on-demand RMA
form, recal culate prices on any RMA that is not received, or record ship tracking
numbers for the RMA.

See the chapter entitled “Daily Work” in the Sales Order User’s Guide for more
information.
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Returned Items

Use the Returned Items function in the Daily Work menu to process items
returned from RMASs, and determine what items are returned to stock.

X Retumed ltems == =
Commands Edit Modes Other Scroll Commands Information Help
2xiz|nemen[re|0e® oK
Status RMA Number Location 1D Returned Qty|Units
Reason Description Item |D Approved Qty
Date
New 00000003 MN0001 1.0000PKG B
DAMAGE Damaged Merchandise 100 .0000 E]
1011312010 (=]
New 00000003 MN00O1 1.0000PKG
550 .0000
10/13/2010
New 00000001 MNO0001 1.0000PKG
100 .0000
10/12/2010
New 00000004 MNO0001 1.0000EA
ITEM ‘Wrong ltem 1200100 .0000
10/13/2010 B
=]
=]
Line Mo ( 000001 of 000004 )
Enter=edit Approve ] Goto

[Company H|10/13/2010 [Terminal T000 [OVR

Press A to approve the selected item for return. The system will prompt you to
Press PgDn to continue to mark this line as approved and return all
quantities to stock. Press PgDn or OK to proceed, or Cancel to return to the
Returned Items screen without approving the items.

Enhancement Guide
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When you press Enter for ahighlighted item return, the Edit Returned Items
dialog box appears. The RMA information for the returned item islisted in the
box and you can edit it as needed.

A Edit Returned ltems [E==E=R ===
Commands Edit Modes Other Inventory Lookups Information Help
-}Z‘th‘ﬁ|ﬂ‘?@‘@.@ OK || Abandon |
Entry Date 10/13/2010 RMA No 00000004
GL Pd/Year 10/2010
Loc ID MNO0001 MINNEAPOLIS WAREHOUSE
Iltem 1D 200100 Furnace
Reason Code ITEM B Wrong ltem
Status New -
Units
Returned Qty 1.0000 EA
Approved Qty _0000

See the chapter entitled “Daily Work” in the Sales Order User’s Guide for more
information.

Returned Items Report

Usethe Returned Items Report in the Sales Order Transaction Reports menu to
print out arange of itemsthat are currently in the Returned Items function.
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See the chapter entitled “ Transaction Reports’ in the Sales Order User’s Guide
for more information.

Returned Items Journal

Usethe Returned Items Journal in the Sales Order Transaction Reports menu to
generate ajournal of returned itemsthat are ready for posting (flagged as
Approved).

See the chapter entitled “ Transaction Reports’ in the Sales Order User’s Guide
for more information.

Post Returned Items

Use the Post Returned Items function in the Sales Order Transaction Reports
menu to update General Ledger and Inventory information for returned items that
have been moved to Approved status.

When you post returned items, OSAS performs these tasks:

»  For each returned item, the associated inventory for that item is updated
using the approved quantity and unit cost.
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e A GL entry iscreated for each returned item. The Pending Inventory Return
account is credited for the cost of the returned items. The Inventory account
is debited for the cost of the items returned to stock. If the entire quantity is
not returned to stock, then the Loss on Return Account is debited for the cost
of the items not returned to stock.

*  Entriesthat have an associated Sales Order transaction still on file are
flagged as 'Posted’ and kept on file; otherwise, the entry is removed.

B} Post Retumned Ttems (== ==
Commands Edit Modes Qther Help
%xcz‘eﬂa‘?eh&{% OK  |[ Abandon |
Have You:

Backed Up Your Data Files?
Finished Returned Items Entry?

Printed the Returned Items Journal® ]

[company H[10728/2010 [Terminal Tooo [OVR

See the chapter entitled “ Transaction Reports’ in the Sales Order User’s Guide
for more information.
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Returned Items Inquiry

Blanket Order on File Warning

The Returned Items Inquiry function in the Sales Order Information Inquiry
menu allows you to view returned items history. You must post returned items

before they will appear in the returned items history.

X Returned Items Inquiry
Commands Edit Modes Other Scroll Commands Information Inventory Lookups Help

[E=BECR =)

2x=nalam|z¢ |00

ok |[ Abandon |

ltem 1D 4 Customer 1D 4

Location 1D A Start Date 3]

RMA Number

Date RMA Number Location 1D Returned Qty|Units

Reason Description Item ID Approved Qty

10/22/2010 00000001 MNOOO1 35.0000EA

NP Not as Promised 200100 35.0000 [E

10/22/2010 00000002 MNOOO01 1.0000EA -

OVRSHP Overshipped Quantity 200100 1.0000

10/24/2010 00000003 MNOOO01 6.0000EA

200100 6.0000

(=]
[z
[=]
fl

View

) |

Sort Go to

Line ( 00000001 of 00000003 )

[Company H[10/25/2010 [Terminal T000 [OVR

See the chapter entitled “Information Inquiry” in the Sales Order User’s Guide
for more information.

If you enter an order for acustomer that has a blanket order on file, you will seea
message warning you so that you can release against the blanket instead of

creating a separate order. This message can appear in the Transactions, Recurring
Orders, and Copy Recurring Orders functions.

See the chapter entitled “ Transaction Reports’ in the Sales Order User’s Guide
for more information.
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