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Bills of Materials/Kitting

Introduction

Welcome to OSAS

Welcome to the Bills of Material §Kitting application for
OPEN SY STEMS Accounting Software® (OSAS®). Bills of
Material gKitting helps you manage assembled and kitted
itemsin inventory by recording the componentsinvolved in
these items. Bills of Material g/Kitting works with the OSAS
Inventory application to calculate how many assembled items
you can build from existing component quantities and with the
Sales Order application to sell assemblies and kits.

Bills of Material gKitting plugs into Resource Manager, the
foundation of OSAS. Consult the Resource Manager User’s
Guide for more information on basic OSAS functionality and
details on how Resource Manager works within the OSAS
system.

About This Guide

This guide describes the functions that make up the Bills of
Material S/Kitting application and gives details on how Bills of
Material gKitting fits into your existing business workflow.
This guide is divided into these sections:

e Chapter 1 introduces OSAS and the Bills of Materias/
Kitting application, and describes the basics of the Bills of
Material gKitting system and how to navigate around
OSAS.
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Conventions

Inquiry

Maint

1-2

Chapter 2, Installation and Conversion, details how to install Bills of
Material gKitting using Resource Manager and how to create or convert the
datafilesit requires.

Chapter 3, Getting Started, givesinformation and checklists on the steps you
need to perform to set up Bills of Material g/Kitting.

Chapters 4 through 12 contain function descriptions organized by menu.
These chapters mirror the order that appears on the Bills of Materia s/Kitting
menu.

The Appendixes contain supplementary material not directly related to Bills
of Materialg/Kitting functionality.

The Index isatopical reference to the information in the rest of the chapters,
and concludes this guide.

This guide uses the following conventions to present information.

When the Inquiry or Maintenance commands (or both) are available for afield,
the Inquiry and Maint flags appear in the margin. See page 1-18 and page 1-22
for more information on these commands.

When you see the phrase “use the Proceed (OK) command” in this guide, press
Page Down in either text or graphical mode to continue. In graphical mode, you
can also click OK to proceed.

Bills of Materials/Kitting



The Bills of Materials/Kitting System

Use Bills of Materialg/Kitting to account for assemblies that you manufacture
(bills of materials) or take from inventory and sell (kits). The assemblies can be
created from raw materials, other assemblies, or a combination of raw materials
and assemblies.

For example, a computer reseller sells a computer system as a single unit made
up of amonitor, akeyboard, a CPU, a printer and a printer stand. The reseller
buys the monitor, the keyboard, the CPU and the printer from different
companies. The business aso buys raw material for the printer stand, but the
reseller’s business builds the stand for the customer.

The computer system isakit. The reseller identifies the system as akit ID
(CS0001), with five types of components from inventory: one monitor, one
keyboard, one CPU, one printer, and one stand. Each can be sold separately.

The stand is an assembly represented as a bill of materials. Thereseller identifies
it asan assembly ID (SH0001), with three types of components: five boards, two
metal plates, and eighteen screws. The boards, plates, and screws are not sold
separately from each other.

The parts that make up the other components are not sold separately either—for
example, the F7 key or the monitor shell is not sold separately. The difference
between the stand and the other componentsisthat the reseller isin charge of
assembling the stand. The reseller does not need to assemble a keyboard, a
monitor, and a CPU; they may aswell be raw materials.

The example illustrates the difference between a kit and a bill of materials. Each
different kind of component in akit can be sold separately. (You must use the
Sales Order application to sell kits; Bills of Materials/Kitting does not work with
the Accounts Receivable application alone.) Selling akit is no different from
selling its components separately (other than saving keystrokes).

A bill of materialsis composed, at least in part, of components that are not sold
separately and that the user’s businessisin charge of building.
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Thefinal stage involving akit isits sale through the Sales Order application
(which recognizes the item as a kit). The final stage involving a bill of materials
is updating the INVExxx (Inventory Items) file with the on-hand quantity of the
finished product. After the assembly isbuilt, it isidentified as an item in the
Inventory application, and you can sell it as an item through the Accounts
Receivable application or the Sales Order application.

An assembly (or abuilt bill of materias) isidentified differently from akit. Bills
of Materialg/Kitting isthe only OSAS application that identifiesan item ID as an
assembly ID. Inventory, Accounts Receivable, and Sales Order see an assembly

as another item. However, Bills of Material /Kitting and Sales Order distinguish
between a kit and an item.

Inventory and Bills of Material /Kitting check the Inventory system for the item
ID if theitem is an assembly. Sales Order and Bills of Material/Kitting read the
BKMHxxx (Master Header) and BKMDxxx (Master Detail) filesfor theitem ID if
theitemis akit.

If an assembly is sold as akit, the appropriate items are subtracted from
Inventory. Following the example above, if the reseller sells one kit CS0001 (the
computer system), the on-hand quantities of CPUs, keyboards, monitors, printers
and stands are all decreased by one.

If an assembly is sold as an item, its quantity decreases by onein Inventory; the
quantities of its constituent parts decrease when the assembly is being built.
Following the example above, when the computer system is sold, the number of
stands decreases by one, but the number of boards, plates, and screws stays the
same. Those numbers are adjusted accordingly only when you use the Build
Assembly function.

If thereseller sellsthe kit and each component decreases by one, the reseller must
check the quantities of each piece of equipment. If the number of monitors,
keyboards, CPUs, or printersisin the negative range, the reseller orders more
from the vendor. If the number of standsisin the negative range, the reseller,
knowing that the stand is an assembly, seesfrom the bill of materialsfor the stand
that each stand uses five boards, two plates, and eighteen screws.

Bills of Materials/Kitting



The Bills of Materials/Kitting System Introduction ¢ CHAPTER 1

Thereseller checks inventory again for the bill of materials' components. If the
right quantity of necessary itemsis not in stock, the reseller places the
appropriate order. If the right quantity isin stock, the reseller supervises the
assembly of the stand and then uses Bills of Materialg/Kitting to enter the fact
that a stand has been built.

To do this task with only the Inventory application, the reseller needs to know
which items make up a stand along with any other items the businessis
responsible for making. Inventory can track an item’s D, description, quantity,
cost, and so on, but it cannot automatically track its constituent parts or quantities
of those parts.

Daily Work

Use the Daily Work functions for operations that involve building and tracking
assemblies, producing the Build Assembly Journal, undoing a build, and posting
transactions.

Reports

Use the Reports functions to produce summarized information about
components, costs, and histories.

File Maintenance

Use the File Maintenance functions to set up and maintain information about
assemblies and kits.

Master File Lists

Usethe Master File Lists functions to produce information about kits and bills of
material.
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Application Interaction

Bills of Material g/Kitting requires Inventory to run. These two applications can
be used alone, but are most useful when you interface them with other
applications.

Bill of
Sales Order | || Materials/

Kitting l

General
Ledger
A
Accounts 1 4 —T—
¥

Receivable

Interfacing applications means that the information you enter in one application
can be transferred to and used in other applications. Doing so reduces data entry
time and the number of errors that might happen along the way.

Productivity Reports

1-6

Bills of Material /Kitting includes a number of productivity reportsin Microsoft
Excel® format. These reports connect directly to your OSAS data viathe ODBC/
JDBC driver (included with OSAS 7.6) and allow you to use spreadsheet toolsto
mani pulate the data as you want and produce charts and graphs to visualize
trends.

The spreadsheet reports are listed on the Productivity Reports menu. Double-
click areport name to automatically launch Excel or any other spreadsheet
program capable of opening an Excel-formatted spreadsheet to open the report.
Use the selection boxes to filter the information that appears in the report, or use
the tools within your spreadsheet software to create charts and graphs from the
report’s data.

Bills of Materials/Kitting



Starting OSAS

In Windows

In Other
Operating
Systems

Using
Parameters

OSAS runs on an operating system supported by 150 MB of permanent storage
and 4 MB of RAM. You may need additional space or memory, depending on the
size of your datafiles and the operating system you use. Consult your reseller for
more information.

To start OSA'S on a computer running Windows, double-click the OSAS shortcut
on the desktop or access the program from the Start menu.

To start OSAS on an operating system other than Windows, enter osas at the
operating system prompt. If your operating system has graphical capabilities, you
can also use the OSAS shortcut to start OSAS.

You can use the -u, -, and -t parametersin OSAS shortcut properties or after the
osas command so that the system automatically uses the appropriate user ID and
company ID to savetimeloggingin.

In Windows, open the OSAS shortcut’s properties and enter these parameters
after the path in the Target field (as in the example below; be sure to use the
correct directories for your system).

C:\basis\bin\bbj.exe osasstrt.txt -q -tTOO -cD:\osas70\progrm\config.bbx - -
uSam -cH

Note: In Windows, the -u and -c parameters must follow the separation dash.

In other operating systems, enter the parameters after the osas command, asin
this example:

osas-t T2-c B

Note: You can enter these parameters in any order, but you must leave a space
between the parameter mark (-t or-c) and the parameter itself.

Bills of Materials/Kitting 1-7
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Logging In

Refer to the Resource Manager User’s Guide for more information on these
parameters.

After you start OSAS, the login screen appears.

X 0545 Login

scottm

H Builders Supply -

OSAS-

version 7.6

Copyright © 1982-2010
This program is protected
by LLS. and International copyright laws.

Tologinto OSAS, enter your User ID, the Company ID you want to work with,
and your Password. If you want to save your password so that you do not need
to enter it again, select the Save Password? check box (or enter Y in text mode)
to save your information. This check box appears only if the Remember
Password? option isselected for your user ID in the Users function in Resource
Manager.

Check the Change Password? box to change your password upon logging in.
You will be prompted to enter and confirm your new password.

Finally, press Enter or click OK to log in.
This screen appears only after you have set up the system, including setting up

users. See the Resource Manager User’s Guide for information on setting up
users and roles.
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Roles

Roles limit use of the system and protect sensitive information. Each role allows
access to specific applications, menus, and functions. If you cannot select a menu
or function, your assigned role is not authorized for it. Use the Roles function in
Resource Manager to set up roles.

Workstation Date

To change the workstation date, select Workstation date from the File menu,
click the Change Date button on the toolbar, or press F6.

ﬂSetWorkstaﬁon Date =] & =
LCommands Edit Modes Other Help
2xzea@an]? ¢ @@ oK (Anin

Wiorkstation Date 12/28/2007 75

When the Workstation Date box appears, use the button or your keyboard to enter
the date and press Enter.

Bills of Materials/Kitting 1-9






Navigating OSAS

OSAS menus and functions are available in two modes: graphical and text. The
graphical mode allows both keyboard and mouse commands and uses data entry
fields and buttons similar to those found in any graphical software program. The
text mode presents information in a simpler text format and uses keyboard
commands to access functions and move around the screen. If you use an
operating system that does not have graphical capabilities, the text mode isthe
only mode available.

You can use either text or graphical function screens independently of the main
menu. For example, you can use text function screens while using the graphical
main menu, and vice versa. Select GUI Functions from the Modes menu or press
Shift+F6 to toggle between the text and graphical modes for function screens.

When available, press Shift+F5 to switch between graphical and text menu
modes, or press Shift+F6 to switch between modes on function screens. You can
also use the Resource Manager Defaults function to select the default mode to
use for the main menu and function screens.

In text mode, use the Page Up, Page Down, arrow, and Enter keysto move
between menus, select and enter functions, and move around function screens.
When alist of commands appears at the bottom of a function screen, pressthe
highlighted letter to use a command. These methods also work in graphical
mode, or you can use the mouse to click on fields and command buttons.

Graphical Mode

If you're familiar with other graphical software programs, you'll find it easy to
navigate around the OSAS graphical mode, which uses buttons, toolbars, text
entry boxes, and menus to help you move through your tasks.

Bills of Materials/Kitting 1-11
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Main Menu

If you use BBj in graphical mode, the main menu is available in two flavors:
graphical and MDI. To switch between the two styles, press Shift+F5. If you use
Visual PRO/5, the graphical main menu is the only graphical menu available.

Graphical The graphical main menu is shown below.
Main Menu

JEX T000 - OPEM SYSTEMS(R) Accounting Software [ol]l = ==
File Views Tools Favorites Other User Help

Clea ? @@ & S

H Builders Supply -

OSAS-

m Bank Reconciliation Transactions

Bank Reconciliation ransactions ransactions

Bills of Materials/Kitting Reconciliation Void and Stop Payments
Fixed Assets Productivity Reports BR Joumnal

General Ledger File Maintenance Bank Account Register
General Report Writer Master File Lists Post Transactions
Inventory

Job Cost

Payroll with Direct Deposit
Purchase Order with Landed Cost
Resource Manager

Sales Order

|Company H |Terminal TO00 [10/12/2010 |4:27 PM

You can move around the graphical menu in these ways:

«  Click an application to view that application’s menu. Click amenu item to
view its functions. Double-click a function name to enter that function.

* Toexit from the graphical menu, click a different application or menu name
or press Tab to return to the main menu.

e Toexit from OSAS, click the Close box in the upper-right corner of the
screen, press F7, or select Exit from the File menu.
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MDI Main
Menu

The MDI menu centralizes all OSAS functionality in one location: applications
appear as tabs at the top of the screen, their menus and functions appear in a
navigation pane on the left side of the screen, and function screens appear in the
large pane on the right. Using this menu, you can open more than one function
screen at atime and move or minimize screens as needed. However, you cannot
open two functions that lock the same datafile at the same time.

O Le 2 @B E &

Inventory

Information Inquiry
Daily Work
[ Inventory Transactions
22 Location Transfers
[El Transaction Journal
&l Transfers Journal

Post Transactions
Bl GL Adjustments Journal
22 Post GL

OPEN SYSTEMS(R) Accounting Software
:,

Reorder Processing

. Reports

. Analysis Reports
Productivity Rpts-Inventory
Productivity Rpts-Lot/Serial
Periodic Processing

. Physical Inventory

. File Maintenance
Code Maintenance
Master File Lists
Master Codes List

_———
[ Reconciliation

(1 BOM/Kitting
DD FA GL GN IN Jo (O

=EEd
File Views Tools Other User Window Help
Company H  Builders Supply O.SA.S Date: 12/29/2010 User ID: scottm
EX IN - Inventory Transactions ==
Commands Edit Modes Other Scroll Commands Information Help
2xzea@n[ 72 [@d (Fnion)
[Type [item [Loc D [ Quantity|units_ [Date [stat |
Purchase 550 TX0001 6.0000PKG 12/14/2010 4
Adjustment  |260 MN0001 15.0000/CS 12/14/2010 2 |2
Adjustment  |260 TX0001 32.0000/CS 12/14/2010 2 |a
Purchase 350 CAD001 2 0000EA 12/14/2010 4
Adjustment 700100 MN0002 170.0000EA 12/14/2010 2
~
z
=z
Line No( 000001 of 000005 )
Enter=edit oto d ‘] [ Sale ] [ Purchase ]
[Company H [12/29/2010 | Terminal T000 [OVR

You can move around the MDI menu these ways:

» Toview an application’s menus, click that application’s tab.

*  Toview the functions a menu contains, click the menu name. The menu
expandsto list the functionsit contains. Click the function name to enter the
function. The function screen appears in the right pane.

* Toexit fromamenu, click adifferent menu name or application tab. To exit
from OSAS, click the Close box in the upper-right corner of the screen,

press F7, or select Exit from the File menu.

Bills of Materials/Kitting
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Function Screens

Graphical screens contain the same functionality as text screens, presented in a
graphical format that includes easy access to commands via the mouse.

B TaxLocations (=] = =
Commands Edit Modes Other Scroll Commands Help
L W FIEAEY oK
Tax Location MK LY Mame Minnesota Sales Tax
Tax Level 1 Tax ID 23-876182734
Authority MM Tax on: Freight? Misc?
Tax Liakility Acct 203800 Tax Refundable Acct 203800
Class  Description Sales Tax Purch Tax Tax Collected Tax Paid
aa Consumer Goods 6.500 6500 1307 .00 aa @
01 Resale Sales 0.000 0.000 .00 .00 @
02 Exempt Sales 0.000 0.000 .00 .00 E]
03 Indl/Agr Prod. 0.000 0.000 .00 .00
04 Interstate Comm 0.000 0.000 .00 .00
05 Nhotor “ehicles 0.000 0.000 .00 ]
05 Food Products 0.000 0.000 .00 ]
a7 Clothing 0.000 0.000 .00 .00 E]
03 Gasoline 0.000 0.000 .00 .00 @
09 Services 0.000 0.000 oo oo @
Total 1307.00 00
Calculated 1307.01 00
Qver/Shart -0 00
Enter = edit ] [Iax Loc] [ Eirst ] [ Last ] [ Next ] [ Prev ] [ Wiew ] [ Header ] Goto Class
|Company H [10/0412007 |Terminal TOOD [OVR

You can move around the screen in these ways:

e Usethe mouse or press Tab to move from field to field. Use the scroll
buttons to move from line to linein scrolling regions.

e |f ascreen appears prompting for the kind of information to enter or
maintain (such as on File Maintenance or Transactions screens), select the
appropriate option and click OK to continue.

e PressPage Down if prompted to move to the next section.

e Click Header when it appears to return to the screen’s header section.

¢  PressF7 to exit the screen and return to the main menu.
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Shortcut
Menu

Other
Commands
Menu

Information
Menu

Menus

Both the graphical main menu and graphical function screens contain drop-down
menus that give you access to additional commands without using the function
keys. While you can use the function keys to access commands in graphical
mode, you may find it easier to access command through these menus.

To access a menu’s commands, click a menu title. The commands for that menu
appear, followed by any associated hot key combinationsin brackets < >. To use
acommand, click the command name or press the hot key combination.

Refer to the Resource Manager User’s Guide for more information on the menus
availablein OSAS and their commands.

OSAS gives you quick access to commands relating to the screen you're using
viaashortcut menu. The commands that are avail able depend on the function and
the field you are currently using. To use these commands, click the right mouse
button and select the command from the menu that appears.

On the main menu, the shortcut menu gives you access to commands that help
you manage your Favorites menu, switch between sample and live data, perform
certain setup tasks, and view function information. On function screens, this
menu helps you access help documentation, move around the function screen,
work with EIS dashboards, and so on.

The Other Commands (or F4) menu is available on both graphical and text
menu and function screens and gives you access to additional utilities and
commands not directly related to the function you’ re currently using. Among
other things, these commands open calculators or allow you to view or enter
additional information. In text mode, press F4 twice on the menu or once on
function screens to access this menu.

Consult Appendix A in the Resource Manager User’s Guide for more
information on the commands available on the Other Commands menu.

The Information (or Shift+F2) menu is available in some graphical or text
function screensin certain applications and gives you access to additional
information about a customer, vendor, item, job, bill of material, or employee.
The commands available on the Information menu are determined by the
applications you have installed, and can include:

Bills of Materials/Kitting 1-15
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Favorites
Menu

1-16

*  Generd Information
«  Comments

e History

e Documents

e Address Lookup

Not al of the commands above appear on every Information menu; instead,
commands are available only as they are relevant to the task you are performing.
For example, if you are entering a transaction in Accounts Receivable, you can
access comments or documents about items or customers but not about
employees or vendors.

Consult Appendix A in the Resource Manager User’s Guide for more
information on how to use the functions on the Information menu.

The Favorites menu gives you quick accessto the OSAS functions you use most
by allowing you to add selections for entire menus or particular functionsto a
custom menu. After you' ve set up the menu, select Change to Favorites from
the graphical Favorites menu or press F2 to access the functions.

The Favorites menu saves you time by eiminating the need to switch between
applications. You can add functions from several different applicationsto the
Favorites menu and access them all there rather than switching between
applications on the main menu to access the functions you need.

To add afunction to the Favorites menu, select the function you want to add and
press F10. Press F2 to switch to the Favorites menu to confirm that your
selection was added.

To remove a function from the menu, select the function on the Favorites menu
that you want to remove and press F10 again.

Bills of Materials/Kitting
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Main Menu
Toolbar

Function
Screen
Toolbar

Toolbars

Aswith menus, graphical screens also contain toolbars that give you fast access
to the most frequently used OSAS commands. The toolbar for the main menu
differs dightly from that of function screens.

The toolbar for the main menu is shown below. Click a button to access that

command.

Workstation
Date

Command Calendar Toggle
Help Favorites

[ e ? @@ ® O

Application Calculator Call a BBj/Pro5
\ersions Program

The toolbar for function screensis shown below. Click a button to access that

command.
File Start Paste Calendar Online
Maintenance Over Documentation
B X 1= E T@ T@ @‘@
Delete Copy  Calculator Field Address
Help Mapping
Date Fields

If you use BBj in graphical mode, click the Calendar button when it appears next
to date fields to open a calendar so that you can select the date you want to enter

into that field.

Bills of Materials/Kitting
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Browse

If you use BBj in graphical mode, you can use the Browse button when it
appears next to fields to navigate to directories and files and automatically enter
file pathsinto that field. Click the Browse button to open the Select Directory/
File screen, then navigate to the directory or file and click Open to automatically
enter the file path in the field.

Inquiry

The Inquiry command helps you look up and select valid entries for fields that
are connected to master file records. For example, when you use the Inquiry
command inaBatch ID field, OSAS ists all batches you have set up so that you
can select the one you want to enter in that field. When the Inquiry button
appears next to afield, you can either click the button or press F2 to open the
Inquiry screen and search for valid entries.

Maintenance

The Maintenance command allows you to enter or edit master file records on the
fly from within functions. For example, you can use the Maintenance command
to add anew customer or item from within the Transactions function. The

M aintenance command is available when the Maintenance button appears on the
toolbar. Click the button or press F6 to open the File Maintenance function
associated with that field and enter or edit a new master file record.

Address Mapping

When you are working with a screen that contains an address, you can use the
Address Mapping command to view a map of that address. This command
combines address information with the URL and search variablesin the Resource
Manager Web Setup function and the Map Lookup ID in the Company Setup
function to direct your web browser to a mapping website and generate the map.

Note: Before you can view maps, you must set up mapping website information
in the Resource Manager Web Setup function, select the Map Lookup ID to use
in the Resource Manager Company Information function, and enter the path to
your workstation’s web browser in the Resource Manager Defaults function.

Bills of Materials/Kitting
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Text Mode

The OSAS text modeis available on all operating systems. If you use OSAS on
an operating system that does not have graphical capabilities, the text modeisthe
only mode available. In text mode, all screens are presented in an easy-to-use
textual interface that you navigate through using keyboard commands.

Main Menu

The text main menu is shown below.

X 0545 To00 [E=H Eol(E=5|

Settings Edit Print Help

11/27 /2007 Company H - Builders Supply 4:25 M

Main Menu

Eills of Materials/Kitting_

TO00l—————  0PEN S3S¥3TEMS (R) Accounting Software

When you select an application, the application’s menu is superimposed over the
main menu. Selecting an entry on an application menu opens a function screen or
a submenu.

You can move around the text main menu in these ways:

e Usethearrow keysto move the cursor up and down to highlight the
application you want. Then press Enter to select it.

Bills of Materials/Kitting 1-19
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*  Pressthefirst letter of the application you want to move the cursor to the
first application beginning with that letter. Continue to pressthe letter key or
the down arrow until the application you want is highlighted, then press
Enter to select it.

* Usethe mouseto click an application to view that application’s menu.

e Tomove to the first application on the menu, press Home. To moveto the
last application on the menu, press End.

e Onan application menu, press Page Up to move to the menu immediately
behind it. If you are several levels away from the main menu, you can return
to the main menu by pressing Page Up repeatedly or by pressing Tab once.

e Toexit from OSAS, press F7.

Function Screens

Like the text menu, OSAS text function screens can be used on all operating
systems and in combination with graphical menus.

Settings Edit Print Help

Orders

Bills of Materials/Kitting
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Other
Commands

Information
Menu

You can move around the screen these ways:
e PressEnter or the down arrow to move from field to field.

* Touseacommand that islisted in the command bar, press the highlighted
letter.

e Usehot key commandsto access information screens or to toggle commands
on and off. Refer to Appendix B in the Resource Manager User’s Guide for
more information on these commands and their corresponding hot keys.

e |f ascreen contains more than one section, press Page Down when
prompted to move to the next section.

e |f amenu appears prompting you for the kind of information to enter or
maintain (such as in the example and on Transaction and File Maintenance
screens), select the appropriate option and press Enter.

e To exit the screen and return to the menu, press F7.
Menus

Like the graphical mode, the text mode also includes menus that give you access
to commandsthat open additional utilities, show additional information about the
task at hand, or set up a custom menu that contains frequently-used commands.

Refer to Appendix A in the Resource Manager User’s Guide for full details about
the menus availablein OSAS.

The Other Commands (or F4) menu gives you access to additional utilities and
commands not directly related to the function you’ re currently using. In text
mode, press F4 twice on the menu or once on function screens to access this
menu. See page 1-15 for more information on this menu.

The Information (or Shift+F2) menu gives you access to additional information
about a customer, vendor, item, job, bill of material, or employee. In text mode,
this menu is available when the Info flag appears at the bottom of a function
screen.
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Favorites
Menu
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The commands on the menu are available only as they are relevant to the task
you are performing. For example, if you are entering a transaction in Accounts
Receivable, you can access comments or documents about items or customers
but not about employees or vendors. See page 1-15 for more information.

The Favorites menu allows you add the OSA'S menus or functions you use most
frequently to a custom menu. After you’ ve set up the menu, select Change to
Favorites from the graphical Favorites menu or press F2 to access the functions.

To add a function to the Favorites menu, select the function you want to add
from the main menu and press F10. To remove a function from the menu, select
the function on the Favorites menu that you want to remove and press F10 again.
See page 1-16 for more information on this menu.

Commands and Flags

Both the text menu and text function screenslet you use commandsto drill down
to more information, change companies, switch to sample data, and perform
tasks related to the function you are using. These commands are analogous to the
commands contained on drop-down menus in graphical mode.

You access commands by pressing the hot key combination for the command you
want to use. If you' re working with a keyboard that lacks function keys (labeled
with an F followed by a number) or if you’ re working with an emulator in UNIX
(which can cause function keys to become unavailable), press the appropriate
aternate key combination to access the command.

Refer to Appendix B in the Resource Manager User’s Guide for alist of all
OSAS commands and their associated hot keys.

Not all commands are available for every function or field; when acommand is
available, aflag appears at the bottom of the function screen. Common flags
include Quick, Info, Maint, Inquiry, and Verify.

e TheQuick flag reminds you that you are using the Quick Entry modeto skip
fields that are not required. Press Ctrl+F to toggle quick entry on and off.

*  When the Info flag appears, press Shift+F2 to access the Information menu

to access additional information about a customer, vendor, item, job, bill of
material, or employee. See page 1-15 for more information on this menu.
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Maint |

Inquiry |

*  When the Maint flag appears, press F6 to launch the appropriate File
Maintenance function to edit a master file record or enter a new one “on the
fly.” When you finish, press F7 to return to the function you were using.

e WhentheInquiry flag appears, press F2 to use the Inquiry command to look
up additional information and select valid entries for the field you are in.

e The Verify flag reminds you that you are using verification. When this flag
appears, you must provide verification when you press Page Down or use
the Proceed (OK) command. Press Ctrl+V to toggle verification on and off.

Command Bar
The command bar appears at the bottom of function screen and gives you access

to commands that allow you to move around the screen, add or edit information,
change settings for selected lines, or select output devices.

Enter = edit, Append, Header, Totals, View, Online, Next trans

The commandsthat are available depend upon the function you are using, and are
anal ogous to the command buttons available on graphical screens. Pressthe
highlighted key to use a command.

Messages

M essages appear at the bottom of the screen when a command is unavailable or
when OSASS needs information to continue.

Verification
{_ Press <Pgln> to proceed

Address Mapping

When you are working with a screen that contains an address, you can use the
Address Mapping command menu to view amap of that address. This command
combines address information with the URL and search variablesin the Resource
Manager Web Setup function and the Map Lookup ID in the Company Setup
function to direct your web browser to a mapping website and generate the map.
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The Address Mapping command is available when the Map flag appears at the
bottom of the screen. To view amap of the first address on the screen, press
Shift+F4. To view amap of the second address (if present), press Shift+F5. The
second command is not available when there is only one address.

Note: Before you can view maps, you must set up mapping website information
in the Resource Manager Web Setup function, select the Map Lookup ID to use
in the Resource Manager Company Information function, and enter the path to

your workstation’s web browser in the Resource Manager Defaults function.
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OSAS applications contain a variety of reports that help you make the best
decisions for your business. With reports, you can view transaction summaries,
print audit trails of activity managed through OSAS functions, make lists of your
basic master file information for reference, and analyze all aspects of your
company’s cash flow.

This section summarizes the basics of using reports. For detailed information on
a specific report, see that report’s description in the appropriate application guide.

Selecting a Range of Information

To produce areport, you must specify what information you want to include in
the report.

e To produce areport that includes all information available, leave the From-
Thru fields on the report screen blank. For example, if you want to include
information about all the vendors you work with in areport, leave the
Vendor ID From and Thru fields blank.

e Tolimit the amount of information in the report, enter arange in the From-
Thru fields. For example, if you want areport to include information only
about vendor ACEQ01, enter ACEOOL in both the Vendor ID From and Thru
fields. If you want the report to include information only about vendors that
start with CO, enter CO at From and COZZZZ at Thru.

*  You can also select the Tag check mark next to aselection to select a non-
contiguous range of information. In fields where you’ ve tagged individual
choices, the selection will appear as an asterisk in the From/Thru fields after
the selection.
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Sorting

Each field where you enter information on areport screen usually restricts the
overall output of the report. For example, if you leave the Vendor ID From and
Thru fields blank, the report contains information about all the vendors. But if
you enter invoice 100 in the Invoice Number From and Thru fields, and invoice
100 is assigned only to vendor ACEQOQ1, the report includes information only
about vendor ACEOO1.

Information for reportsis sorted first by a space (), then by special characters,
then by digits, then by uppercase letters, and finally by lowercase letters. No
matter what you enter in the From and Thru fields, however, your entries are
sorted in aphabetical order (unless the function provides an option to sort the
information differently).

Sorting by alphabetical codes or IDsis easy. For example, the ID ACL comes
before the ID BB because A comes before B.

Use caution when you enter codes or I Ds consisting of characters other than
letters; the order might not be what you expect. For example, if 20 items are
labeled 1 through 20, and all are included in areport, you might enter 1 at From
and 20 at Thru, expecting them to belisted 1, 2, 3. . . 19, 20. However, since
OSAS sortsin aphabetical order, rather than numerical order, the numbers are
listed in thisorder: 1, 10-19, 2, 20. In this example, numbers 3 - 9 are not
included in the sort since they fall after 20 in an a phabetical sort. To prevent this
situation, pad extra spacesin codes and | Ds with zeros so that numbersin
alphabetical order are also in numerical order. In the example above, the items
could be labeled 000001 through 000020.

Outputting Reports

1-26

You can output reportsin avariety of ways, but keep in mind that the mode you
use controls which output options are available to you. If you use graphical
function screens, you have the following output options: Printer, Print Preview,
PDF, File, or E-mail (for selected reports). If you use text function screens, you
have these options: Printer, File, Screen, or E-mail (for selected reports).

Bills of Materials/Kitting



Reports

Introduction « CHAPTER 1

If you use graphical screens, the Output Information dialog box appears after you
select the range of information to include in the report.

X Output Information [E=mEcR ===
Printer System Default Printer Laser
PDL  Print Dialog Laser Standard
Print Preview LPD System Default Printer Dot Matrix Ranca
® PDF PDD  Print Dialog Dot Matrix @ Compressed
LPW  System Default Printer Wide Carriage
File PDW  Print Dialog Wide Carriage Dot Matrix
Emai
File Name ../data/QO000H pdf Browse
OK | Cancel

If you use text screens, these options appear at the bottom of the screen after you
select what to include in the report and how to organize it.

Cutput: (Pjrinter p(R)eview (F)ile (3)creen e(M)ail (find

Print the Report

Follow these steps to print a report:

1

2.

Select Printer (in graphical screens) or enter P (in text screens).

If multiple printers are available for the terminal, either select the printer
from the list or enter the appropriate code for the printer and press Enter.

Use the Devices function (page 2-23) to add printersto the terminal.

When available, select either Standard (or enter S) to print the report in
standard width or Compressed (or enter C) to print it in compressed width.

Click OK or press Enter to begin printing the report.
If you want to stop printing after it has begun, press Ctrl+Break.

Click OK or press Enter to continue.
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Preview the Report

The Print Preview option isonly available for graphical workstations. However,
before Print Preview will work in Windows, you must add asysprint deviceline
in the config.bbx file for that workstation. Use the Devices function on the
Resource Manager User Setup menu to add thisline.

Follow these steps to view areport using Print Preview:;
1. Select Print Preview (in graphical screens).

2. If multiple printers are available for the terminal, either select the printer
from the list or enter the appropriate code for the printer and press Enter.

Use the Devices function on the Resource Manager Installation and
Configuration menu to add printersto the terminal.

3. Click OK or press Enter to continue.

4. When available, either select Standard or enter S if you want to view the
report in standard width or select Compressed or enter C if you want to
view it in compressed width.

5. PressEnter. The Print Preview screen displays the report as it will look
when printed out in hard copy.

6. To print from this screen, select Print from the File menu. To exit from this
screen, select Exit from the File menu.

Save the Report as a PDF

PDF output isavailable for OSAS systems using BBj. The data path set up for the
workstation in the Preferences function appears. If necessary, enter anew data
path or click the Browse button to navigate to the correct directory, then enter the
file name followed by the .PDF extension. The file name plus extension that you
enter must be less than 35 characters. Press Enter to save the report as a PDFfile
in that directory.
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To savethereport as atext file, select File or enter F. The data path set up for the
workstation in the Preferences function appears. If necessary, enter a new data
path or click the Browse button to navigate to the correct directory, then enter the
file name followed by the .txt extension. The file name plus extension that you
enter must be less than 35 characters. Press Enter to save the report in that
directory.

Note: To preserve spacing and formatting, view text file reports with a fixed-
width or monospaced font (Courier, Letter Gothic, or Lucida Console, for
example).

View the Report on Screen (Text Screens Only)

If you use text screens, you can view selected reports directly in the OSAS
screen. Keep in mind that this option displays the report one page at atime,
storing previously viewed pages in the workstation’s memory. Use the
Preferences function on the Resource Manager User Setup menu to limit the
number of screen pages you can view to conserve memory resources.

Follow these stepsto view the report on screen:

1. Enter S to select (S)creen.

2. When available, enter S if you want to view the report in standard width or C
if you want to view it in compressed width.

3. When the report appears, press Enter to view the next page or Page Up to
view previous pages.
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E-mail the Report

Before you can e-mail reports, you must enter details about your e-mail system
using the E-Mail Setup function on the Resource Manager Installation and

Configuration menu. You can e-mail only selected

reports. In general, any report

or form that makes up part of your audit trail cannot be e-mailed.

Follow these stepsto e-mail areport:

1. Select E-mail or enter M. The E-Mail Information screen appears.

asotckard@builders_supply.com

Subject AR Analysis Report
Attachment Type YES -

[N £-Mail Information == =s

Commands Edit Modes Other Scroll Commands Help

kxté‘ﬂ|ﬂ@‘?® e Abandon

E-Mail From  samd@builders_supply.com

To [Customer  +||ACEo001 (] [3]
bhumphrey @aceplumbingsupply com;garry deacon@bigmail com

(o] Employee ~ || BOU001 E B
Ibourne@builders_supply.com

BCC |Employee - STOO0D1 (8] ~

Attachment File

C:/0OSAST6/data/Onpgq79x005.TXT

123

»

4

H |«

Enter = Edit Append Go to

Header Done

[Company H[10/26/2010 [Terminal TO00 [OVR

2. TheE-Mail From field displays the originating e-mail address. Changeit if

you want the return e-mail address to be differ
E-Mail Setup function in Resource Manager.

ent from the one set up in the
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Inquiry |

In the To, carbon copy (CC), and blind carbon copy (BCC) fields, select
Other and enter the e-mail address, or select Vendor, Customer, or
Employee and choose from the e-mail addresses on file for those respective
categories (depending upon installed applications), or select None to leave
the field blank (you must choose at least one To, CC, or BCC address).

The name of the report appears in the Subject field. Change the subject line,
if necessary.

Select Yes in the Attachment field to send the report as atext file
attachment to the e-mail message, select No to send the report in the body of
the e-mail, or select PDF to attach the report asa PDF file.

The E-Mail Message dialog box appears.

E-Mail Message o] = =
Commands Edit Modes Other Help
a@xt§|a‘n@|?0‘@@ [ ok || Abandon |

Got your message. Here's the report you requested. Thanks!

Enter the message you would like included in the body of the e-mail, and use
the Proceed (OK) command. You are returned to the E-Mail Information
Screen.

Use one of the following commands in the Attachment File scroll region:

* PressEnter to edit the highlighted attachment (if any). Browse to or
enter the name of the file you would like to attach in the Edit
Attachment dialog box (see “Edit/Append Attachment dialog box” on

page 1-32).

e PressA to add an attachment to the e-mail. Browse to or enter the name
of the file you would like to attach in the Append Attachment dialog
box (see “Edit/Append Attachment dialog box” on page 1-32).
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* PressG to goto aspecific attachment line item (this command is only
available if there are more than six attachments to the e-mail).

*  PressH to change the header information of the e-mail, including the E-
Mail From field, the recipient(s), the subject line, and the attachment

type.

*  Press D when done entering the e-mail information, and you are ready to

process the e-mail.

8. If you choose No inthe Send E-Mails Immediately? option in the Resource
Manager Options and Interfaces (see “ Options and Interfaces List” on
page 3-47), the e-mail will be held in the E-Mail Queue for processing (see
“E-Mail Queue’ on page 3-49). Otherwise, the e-mail will be sent

immediately.

Note: To preserve formatting, view e-mailed reports (or e-mail attachments) with
a fixed-width or monospaced font (Courier or Lucida Console, for example).

Edit/Append Attachment dialog box

The Edit/Append Attachment dialog box appears when you press Enter or A in
the Attachment File scroll region of the E-Mail Information screen.

A Append Attachment (== ==
Commands Edit Modes Other Help
2xzE|zamm|[re¢|ee OK__ ][ Abandon |
File Name
C:/0S5AST76/data/Onpgq79x005 TXT

1. Enter the File Name of the file you want to attach to the e-mail, or click the

browse button ( [...] ) to navigate to the file.

2. UsetheProceed (OK) command to add the attachment to the e-mail, and

return to the E-Mail Information Screen.
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Commands

Use the following commands when a report appears on the screen:

Key Operation

PgUp Moves to the previous page of the report.

PgDn Moves to the next page of the report.

Home Moves directly to the top of a group of pages.

End Moves directly to the bottom of a group of pages.

F7 Exits to the menu from any point in the report.

Left Moves | eft one character.

Right Moves right one character.

Tab Toggles between the left and right halves of areport.

Up/Down  Movesaline up and down the screen to line up information when
you toggle between halves of areport.

Using Report Pick Screen Criteria

You can save the pick criteria from any report screen to make it easier to run
reports without redefining the criteria each time.

The RM option to Use Report Defaults? must be set to Yes to use this
functionality.

After you choose to print a report, the Save Report Criteria screen appears.

[EA Save Report Criteria == ==
Commands Edit Modes Other Help
2xz|eama[r¢|ee OK || Abandon |

Save as Personal Report Picks?  [¥

Save as Global Report Picks? Fi
Description Northeast Region Requisition Report
Set as Personal Default? v
Set as Global Default?
Status Bar Company H|10/20/2010 [Terminal TO00 |OVR
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e Check the Save as Personal Report Picks? box save the pick criteriafor
use at alater time on your workstation.

e Check the Save as Global Report Picks? box to save the pick criteriafor
use by anyone in your organization who has access to this report.

e Enter aDescription for these report defaults for identification.

e If you check the Set as Personal Default? box (or enter Y in text mode),
these pick criteriawill be automatically applied on the report screen the next
time you run the report from the menu.

e If you check the Set as Global Default? box (on enter Y in text mode), these
pick criteriawill be automatically applied on the report screen whenever

anyone in your organization runs the report from the menu.

Whether or not you set saved criteria as a default, you can load any report criteria
you have saved by clicking Shift-F3 and choosing the description you want.

Consult the Resource Manager User’s Guide for more information about reports.
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Installation and Conversion

Installation
Before You Install Bills of Materials/Kitting

Make sure your system meets these minimum requirements
before you install Bills of Material s/Kitting.

The Bills of Material gKitting system needs a minimum of 3
megabytes (3 MB) of disk space to work correctly with
programs, sample data, data dictionaries, system files, and
graphics files. Having more disk space available is necessary
for the data files you create and maintain.

The OSAS system requires at |east one megabyte (1 MB) of
main memory to run. More memory may be necessary in
certain environments and operating systems.

Installing Bills of Materials/Kitting
Usethe Install Applications function in Resource Manager

(see the Resource Manager User’s Guide) to instal Inventory.
Then use the same function to install Bills of Materia g/Kitting.

Setting up Bills of Materials/Kitting

Bills of Materials/Kitting

Once you have Bills of Materialg/Kitting installed on your
system, you must prepare your data files for everyday use.
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You can prepare files for use with Bills of Material S/Kitting in one of two ways:
you can create and set up your files manually on a new system, or you can
convert your old files when you upgrade from an earlier version. To create files
on anew system, use the Data File Creation function on the Company Setup
menu in Resource Manager (see the Resource Manager User’s Guide). For
instructions on converting your files, see the “Conversion” section later in this
chapter.

You must install and set up Inventory before you set up Bills of Material gKitting.
If you plan to use General Ledger or Sales Order with Bills of Materialg/Kitting,
you must install and set up those applications before you set up Bills of

Material gKitting.
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If you use an earlier version of OSAS Bills of Materialg/Kitting, you can convert
your files from the older version to the current version.

When you are ready to convert files, use the Data File Conversion function on
the Company Setup menu in Resource Manager (see the Resource Manager
User’s Guide) to upgrade Bills of Materialg/Kitting datafiles. You can upgrade
from version 4.xx, 5.xx, 6.xx, or 7.0x.

Follow the guidelines to convert to version 7.6:

You must install the new version of Bill of Materialg/Kitting before you
convert files. You can replace and update the programs properly only by
using the Install Applications function in Resource Manager.

Before you convert an application’s files, make note of the version number
of the application from which you are converting. The Data File Conversion
function has no way of determining the information from within the
function.

Because tables are also converted when you convert datafiles, any changes
made (including those in Options and Interfaces) since the initial set up
may be lost. Check table settings and verify your options and interfaces
selections after converting all companies. If you need to reconvert a
company, either reset your options after conversion or back up the xxTB files
before converting.

Before you convert an application’'s files, back up your datafiles.

Bills of Materials/Kitting 2-3



CHAPTER 2 » Installation and Conversion Conversion

Consider Your Setup

Before you try to convert from your version of Bill of Materialg/Kitting, consider
the exact setup of your system. Since OSAS code can be customized,
modifications to your system might be lost if you install anew version of a
program or update afile. If you are not sure if your system is ready for
conversion, consult your value-added reseller.

Converting to Version 7.6

Select Data File Conversion from the Company Setup menu in Resource
Manager. The function screen appears.

ﬂ Data File Conversion I=RECIC X
Commands Edit Modes Other Help
2xzlne|an|2e|ee . OK [ Abandon
Select directory on which to create files.
@ ../data/
Enter directory that contains the files to be converted
c\osasB5\data l_]
Do you want source files erased after conversion? ]
Do you want conversion to pause if a problem is found?
Appl Description Wersion Appl Description Wersion
GL General Ledger 6.50
IN Inventory 6.50
50 Sales Order 6.50
AR Accounts Receivable 6.50
BK Bills of Materials/Kitting 6.50
o
| company 1 [ 10242007 | Terminai Toon | ovr

1. Thesystemdisplaysall valid OSAS data paths. Select the destination
directory where your new data files will reside.

2. Enter the path (drive and directory) that has the files you want to convert.
You cannot enter the same path as the path you selected as the destination.
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10.

11.

If you want source filesto be erased after conversion, select the check box
(or enter Y in text mode); if not, clear the box (or enter N in text mode).

If you want the conversion process to pause if a problem occurs, select the
box (or enter Y in text mode); if not, clear the box (or enter N in text mode).
The system considers file corruption or evidence of data not converting
correctly aproblem.

Enter BK in the Appl column; Bills of Materialg/Kitting appears.

Enter your earlier version number of Bills of Materialg/Kitting, and press
Enter. (You can determine the version by looking at the copyrights screen
when you start OSAS, or in most versions, by using the Application
Information tool button on the menu screen in graphical mode or by pressing
Shift+F2 in text mode.

If datafiles aready exist for Bills of Material gKitting in the intended
destination path, the BK data files exist. Do you want this task to erase
them? prompt appears. If you want to erase the existing files and convert the
filesfrom the version in the source path, select Yes (or enter Y in text mode);
if not, select No (or enter N in text mode). If you elect not to erase existing
files, you must change your directory choices so that no conflict exists.

To convert, use the Proceed (OK) command.

The Do you want a printout of error log after each application? prompt
appears. If you want the error log to be produced after files are converted for
each application, select Yes (or enter Y in text mode); if you want the log to
be produced after files for all applications are converted, select No (or enter
N in text mode). If you are converting only Bills of Materialg/Kitting files,
your answer to this prompt makes no difference.

Answer the questions that appear relating to the conversion of the employee
history and last-year files.

If a problem occurs and you indicated that you want the system to pause
when a problem occurs, a prompt alerts you. To stop the conversion process,
select Yes (or enter Y in text mode). To let the conversion run its course and
investigate later, select No (or enter N in text mode).
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12. When the processis finished, the files are converted. Select the output
devicefor the error log.

After conversion is finished and the error log is produced, the main menu—
with Bills of Materials/Kitting added—appears.

2-6 Bills of Materials/Kitting



CHAPTER 3

Setting Up Bills of Materials/
Kitting: Determining Options
and Interfaces 3-1

Work Flow 3-7

Bills of Materials/Kitting

Set Up and Work Flow

Setting Up Bills of Materials/Kitting:
Determining Options and Interfaces

Setting up the options and interfaces is a standard part of
installation. The sel ections you make determine the way Bills
of Materialg/Kitting runs.

Interfaces

Bills of Materialg/Kitting can be directly interfaced only with
General Ledger. However, it gets most of itsinformation from
Inventory, which can be interfaced with several other
applications. See the Inventory User’s Guide and other user’s
guides for information about other interfaces that could have
an indirect effect on Bills of Material s/Kitting.

Bills of Materialg/Kitting version 6.1 does not work with any
version of Inventory, Accounts Receivable, or Sales Order
lower than 6.10. Bills of Material Kitting performs a specific
operation: it tracks the building of abill of materials. This
operation involves the creation of aretail item from other
inventory items (and needs the Inventory application).

Assemblies involve only Bills of Materials/Kitting and
Inventory. You can sell an assembly through Accounts
Receivable or Sales Order, but its constituent parts are not
directly taken into account at the point of sale.
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Building and selling kitsinvolves grouping and selling items as asingle item that
can be sold only through Sales Order. If Sales Order is not interfaced with Bills
of Materialg/Kitting but Inventory is, you can take advantage only of the
functions that pertain to assemblies; you can still build assemblies, but you
cannot sell them as kits.

If you sell akit through Sales Order, the constituent parts of the kit are taken into
account. If Sales Order interfaces with Bills of Material§/Kitting and General
Ledger, kit information is sent to the GLIRxxx file when you post.

If Bills of Materialg/Kitting interfaces with General Ledger, information about
buildsis sent to the GLIRxxx file through the BKIRxxx (Transaction/Journal)
file. If Bills of Material §Kitting does not interface with General Ledger, no
information is sent to the GLIJRxxx file when you post.

Options
To begin setting up each company’s options and interfaces, use the Resource

Manager Options and Interfaces function (see the Resource Manager User’s
Guide). BK isthe application ID. This screen appears:

A Bills of Materials/Kitting Options | S
Commands Edit Modes Qther Scroll Commands Help
2 K = | [} | (1] | ? & | aae oK. Abandon
Description Walug
Interface to General Ledger? NO [;]
Post Detail to General Ledger? NO E]
Allow Negative Builds? YES B
Prompt on Negative Quantities During Build? YES
Keep Detail History? YES
Use Additional Descriptions From Inventory? YES
Display unit/extended cost on HLE's? NO
‘Write Issue Information into Inventory Detail History? NO
Option ( 001 of 008 )
| companyH | 102412007 | Terminai ToOD | OVR
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Your answers to the following questions determine how the system works and
how information flows through it.

1

Toggleto YES to interface Bills of Material g/Kitting with General Ledger.
When you interface Bills of Materials/Kitting with General Ledger, the
BKJRxxx (Transaction/Journal) file sends information about an assembly to
the GLIRxxx (Journal) file when you post.

If you track the building of an assembly and one of its component’s
quantities falls into the negative range, you have a negative build.

Toggleto YES if you want to allow a negative build or track the assembly of
abill of materials before you get the parts for it; otherwise, toggle to NO.
You might want to select YES if you usually sell items before you build
them.

Toggleto YES if you indicated that you allow negative builds and you want
the system to warn you when you try to build an assembly that uses an item
with a quantity of zero. Toggle to NO if you want the system to proceed
tracking such a build without warning you first.

Toggleto YES if you want to keep history about each item in each kit;
otherwise, toggleto NO. You must select YES if you want the Detail History
Report in Sales Order to take kits into account.

Toggleto YES if theitems involved with the assemblies and kits carry
additional descriptions and you want to use them in Bills of Materias/
Kitting; otherwise, toggle to NO. If the items involved with the assemblies
and kits do not carry additional descriptionsfrom Inventory, your entry does
not have an effect.

Toggleto YES if you want to display unit and extended costs on the build
screens. Toggleto NO if you want to exclude the cost information from the
screens during builds and inquiries.

Toggleto YES if you want detailed information about component movement
written to the Inventory Transaction History file, or to NO if you do not want
to save this information.
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8.

When you finish setting options, press W to save your changes and return to
the Options and Interfaces screen where you can select another application
or exit to the main menu.

Preparing Your Data

3-4

Follow these steps to prepare your data:

1

5.

6.

Organize your lists of components that constitute a kit or a bill of materials
and the quantities for each. (Components, kits, and assemblies must be set up
in Inventory first because Inventory must recognize each item.)

Prepare the information specified in Chapter 2 in the Inventory User’s
Guide.

Build tables (see page 6-23).
Define bills of materials (see page 6-9).
Define kits (see page 6-3).

Set up roles.

You should establish valid kits and bills of materialsimmediately after you install
Bills of Material g/Kitting.

Tables

Before you define bills of materials and kits, you must set up the system tables.

The Terminology (TRMBK) table holds |abels of the user-defined fields used
in the Kits and Bill of Materials functions.

The General Ledger (BKGLxxx) table assigns the general ledger accounts
you specify to the amounts entered for the three user-defined fields.

Bills of Materials/Kitting
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Roles

To safeguard your system, you’ll need to prevent access by unauthorized people.
Use the Resource Manager Roles function to set up roles on your system. You
can set up rolesfor the Bills of Material/Kitting system itself, for menusin the
system, and for individual functions. To control users' accessto menus and
functions, you can set up an roles for each user or group of usersthat performs
the same functions.

Different Roles for Each Company

Roles are company-specific. When you set up arole, the roleis assigned the
company you arein.

Because the roles are company-specific, you must set up roles for each company
auser needs to access.

What Should Be Protected

Because of the sensitive nature of some of the information in the Bills of
Material/Kitting data files and reports, you should limit role access to the
functions that provide confidential information or are sensitive to change.

For more information about roles, see the Resource Manager User’s Guide.

Creating a Backup Schedule

Back up your Bills of Material gKitting data files whenever they change and
before you run these functions:

e Build Assembly

¢ Components

e Multilevel Cost Rollup

e PurgeBill of Materials History
*  Post Transactions

e Undo Build

Back up your programs once a month as insurance against media damage or
deterioration.
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Use the Backup function on the Resource Manager Data File Maintenance
menu to back up files.

You must back up al thefilesin the data path for a particular list of
companies at once to ensure that you have up-to-date copies of the system
files. Do not try to use operating system commands to back up only afew
files that have changed; if you do, your system may not work after you
restore them. The Backup function backs up all the data files for a specified
company in adata path at onetime.
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Daily Tasks

Your work flow is divided into daily and periodic tasks. After the kits and bills of
materials are established, you can use the File Maintenance functions to update
information about kits or assemblies, substitute components among severa kits
and assemblies, and remove unnecessary data from history.

You can use the functions on the Daily Work menu only if you have established
bills of materials.

Adding Kits

To add akit, you must use an ID of an existing inventory item that has been
marked as akit in Inventory, provided that it isnot already abill of materials. The
reason is that when you sell the kit, Sales Order gets kit information from
Inventory files. Sales Order cannot recognize it except as an inventory item.

The best way to add akit isto use the Items function in Inventory. When you use
the Items function, you know that the inventory item has been established to be
used as akit. Sales Order recognizes the inventory item, and you can change an
established kit in the Kits function.

Deleting Kits

To delete a kit from the BKMHxxx (Master Header) and BKMDxxx (Master
Detail) files, use the Delete (F3) command in the Kits function. You cannot undo
this action.
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Adding Assemblies

3-8

To add an assembly, you must use an ID of an existing inventory item, provided
that it is not already an assembly or akit. The reason is that when you sell the
assembly, Accounts Receivable and Sales Order get assembly information from
the Inventory system. Accounts Receivable and Sales Order cannot recognize it
except as an inventory item.

The best way to add an assembly isto use the Items function in Inventory. When
you use the Items function, you know that the inventory item has been
established to be used as an assembly. Accounts Receivable and Sales Order
recognize the inventory item, and you can change an established assembly in the
Bill of Materials function.

Deleting Assemblies

To delete an assembly, use the Delete (F3) command in the Bill of Materials
function. The assembly record is deleted from the BKMHxxx and BKMDxxx
files, but an assembly of which the deleted assembly was a part is not del eted.
For example, if assembly 100 is part of assembly 450 and you del ete assembly
100, the record for assembly 100 is gone; the record for assembly 450 and the
components that make it up are still intact.

Whether you keep the deleted subassembly as part of the definition of assemblies
isup to you. When a component is marked as a subassembly, the component is
considered as another assembly. When a component is marked as an item, it is
considered only as an inventory item. When you use the Delete (F3) command,
the system checks for other occurrences of the assembly’s use as a subassembly
(Sub).

If the subassembly is not part of another assembly’s definition, the subassembly’s
record is deleted and the task is complete. If the subassembly is part of another
assembly’s definition, a prompt appears:

Change Sub ID to Item Everywhere?
To change the definition of all the other assemblies that use the ID from a
subassembly (assembly) to an item (nonassembly from the Inventory file), select

Yes (or enter Y in text mode). To leave the other assemblies’ definitions alone,
select No (or enter N in text mode).
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If you elected not to change other assemblies and you try to build an
assembly that involves a deleted subassembly, you are not allowed to build
the del eted subassembly.

Monthly Tasks

At the end of every month, complete the daily work and print the period-to-date
reports.

Periodic Tasks

Periodic tasks comprise tracking the occurrences of building assemblies and
posting transactions.

Produce the reports on the Reports menu periodically as a backup before you
purge information and as a safeguard against circumstances that might harm your
data.

Posting Transactions

If Bills of Materialg/Kitting interfaces with General Ledger, entries and
transactions associated with a general ledger account are transferred from the
BKJRxxx (Transaction/Journal) file to the GLIRxxx (Journal) file for accurate
tracking of the individual inventory general ledger accounts and the user-defined
accounts in the BKJRxxx file.

Each component’s inventory account is credited for the cost amount and each

user-defined account. The assembly’sinventory account is debited for the sum of
the components’ costs and the user-defined amounts.
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3-10

If detail isto be posted, information about each component in the BKIRxxx file
is sent to the GLIRxxx file. If only summary information isto be posted,
information in the BKJIRxxx file is accumulated for each general ledger account
and the sum total istransferred to the GLIRxxx file.

Assembly Component User-Defined 4 User-Defined 5 User-Defined 6
Inventory Inventory Account Account Account
Account Account
| | | | |
DB CR CR

CR ‘ CR

If General Ledger does not interface, no information is sent to the GLIRxxx file,
but the posting log is still produced to show what would have been posted.

Before you post, complete these tasks:

« If you have a multiuser system, make sure that no one elseis using the Bills
of Materialg/Kitting system. You cannot post if someone elseis using the
Bills of Materialg/Kitting files.

e Print the Build Assembly Journal.

e Back up al the datafiles.
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Assembly Inquiry

Build Assembly

Undo Build

Build Assembly Journal
Post Transactions
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4-5

4-7
4-13
4-15
4-17

Daily Work

Introduction

This chapter explains the features and uses of the screens and

processes in the Bills of Materialg/Kitting application.






Build History Inquiry

Usethe Build History Inquiry function on the Daily Work menu to look up
specific build information.

Select Build History Inquiry from the Daily Work menu. The Assembly Inquiry
screen appears.

A Euild History Inquiry [o] & )
Commands Edit Modes Other Scroll Commands [nventory Lookups Help
2xi|ne(an]/-e¢|/ee oK
Assembly ID 700 8 Cabinets
Location 1D MNOOO1 MINNEAPOLIS WAREHOUSE
Build Date From 01/01/20 Thru 007 |FR
Build Na Assembly 1D Quantity Ext Cost App. Labar
Build Date Location ID Overhead
Process
000004 700 20.0000 175.03 15.23||=
07/27/20068 1IND0O1 5584
558 3
000005 700 30.0000 175.03 1523
07/27/20068 1IN00O1 558
558
000008 700 20.0000 175.03 15.23
11/27/2006 1IND0O1 558
558
000007 700 100.0000 175.03 15.23|| =
05/27/2007 1IND0O1 558||=
5.58|[z

Line No (000002  of 000005 )

| companyH | oameroor | Terminai Tooo | ove

[ Inquiry | 1. Enter the D of the assembly you want to view.
[ Inquiry | 2. Enter the location 1D for the assembly you want to view.

3. Enter the Build Date range for the builds you want to view. Leave the fields
blank to view information for all possible dates.
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4. Select acommand button.
e PressV toview detailsfor a specific line.
*  Press G and then enter the line number to go to a particular line item.

5. Usethe Exit (F7) command to exit to the Daily Work menu.
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Assembly Inquiry

Use the Assembly Inquiry function on the Daily Work menu to inquire about

assemblies that your business produces.

Select Assembly Inquiry from the Daily Work menu. The Assembly Inquiry

screen appears.

B Assembly Inquiry =RECNL X
Commands Edit Modes Cther Scroll Commands [nformation Inventory Lookups Help
zxcz namo[-elee
Location ID MNOOO1 LY MINNEAPOLIS WAREHOUSE
Assembly ID 700 b Cabinets
Current Quantity 3.0000
Quantity to Build 4.0000 Max Awvailable to Build 8.0000
Lvl ltem ID/Description Loc ID Unit Ext Gty Avail Gty
1 700100 MNOO02 EA 4.0000 170.0000 E]
WALNUT CABINET @
2 700130 MNO002 OZ 4.0000 6532.0000 E]
VARNISH
2 700398 MNO002 EA 5.0000 36.0000
VARNISH BRUSHES
2 700120 MNO002 OZ 4.0000 652.0000
STAIN - WALNUT
2 700399 MNO002 EA 20.0000 15694.0000
OIL RAGS (=
2 700110 MNO002 EA 4.0000 55.0000 @
UNSTAINED CABINET E]
*= Component Exceeds Gty Available Component { 001 of 014 )
Goto ] [ Header ] [ Online ]
| companyH | 102412007 | Terminai Tooo |ove

~ Inquiry |
~ Inquiry |

Bills of Materials/Kitting

1. Enter thelocation ID for the assembly you want to view.

2. Enter the ID of the assembly you want to view.
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4-6

The Do you want to calculate the maximum available? prompt appears
when you enter the assembly ID. If you want to calcul ate the available
number of assemblies that you can build with the available componentsin
the specified locations, select Yes (or enter Y in text mode); if not, select No
(or enter N in text mode).

The available quantity of the assembly appears.

Enter the number of assemblies you want to build. Thisinformation appears:

e The maximum available quantity to build.

e Thelevel of the component or material.

e The component or item ID. An asterisk (*) before an item ID indicates
that the quantity of the component in inventory is below the quantity
needed to build the assembly.

e Thelocation ID.

e The units by which the quantities are measured.

e The quantities required to build the requested amounts.

e Thequantities availablein inventory appear. This number is based on
the specified componentsin the Bill of Materials function.

Select acommand button.

e Press G and then enter the line number to go to a particular lineitem.
(This command appears only if there is more than one screen of items.)

*  PressH to edit the fields in the header.

e Press O to send the information to an output device. Then select the
output device to print the breakdown of necessary components.

Use the Exit (F7) command to exit to the Daily Work menu.
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Build Assembly

Usethe Build Assembly function on the Daily Work menu to track the assembly
of one bill of materials or many of the same assembly. You can also build an
established serialized or non serialized assembly.

Select Build Assembly from the Daily Work menu. This screen appears:

B Build Assembly |5l
Commands Edit Modes Other [nventory Lookups Information Help
t§|@|ﬂ@|?@ aa OK || Abandon |
Location ID MHNO0D1 [a] MINNEAPOLIS WAREHOUSE
Assembly ID 700 \?| Cabinets
Build Number 100203
Maximum Available to Build 8.0000
Quantity to Build 4.0000
Build Date 1052007 ]
GL Period 10
Inquire About Assembly?
| company 1 [ 10252007 | Terminai Toon | ovr

Inquiry | 1
Inquiry | 2.

3.

Bills of Materials/Kitting

Enter the ID of the location that will hold the assembly you want to build.

Enter the ID of the assembly you want to build.

The Do you want to calculate the maximum available? prompt appears
when you enter the assembly ID. If you want the system to calculate the
maximum number of assemblies you can build from inventory, select Yes
(or enter Y in text mode); if not, select No (or enter N in text mode).
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4. Enter or change the build number.

5. The maximum number of assemblies that you can build with the available
components in the specified locations appears.

6. Enter the number of assemblies you want to build.
7. Enter or change the date for the assemblies to be recorded as built.
8. Enter or change the general ledger period for the date of the build.

9. If you want to view the Assembly Inquiry screen, select the check box (or
enter Y in text mode); if not, clear the box (or enter N in text mode).

10. To save your work, use the Proceed (OK) command.

If you entered more assemblies to build than the maximum available to
build, the Negative Item screen appears. See “Negative Item” on page 4-9
for more information.

If the assembly involves lotted, serialized, or lotted and serialized items, a
screen appears where you can enter or edit the lot, serial, or lot and serial
numbers for that item. See “New/Existing Lot/Serial Number Entry” on
page 4-10 for more information.

4-8 Bills of Materials/Kitting



Build Assembly Daily Work « CHAPTER 4

Negative Item

Usethisdialog box to instruct the system to track a build that makes the involved
item quantity a negative number.

Negative Item (S
Commands Edit Modes Other Help

'}?‘XE‘E‘H‘?®|@@| oK |[ Abandan |

Quantity for tem 700500
Location MNO0002
Units EA

Will Become 4.0000-
Proceed with Build? v

1. Theitem ID and thelocation for the item appears.

2. The negative quantity created when you entered the quantity to build is
displayed. You cannot include serialized items in negative builds. You must
have enough serialized items on hand in order to build an assembly. If not
enough serialized items are on hand, the system will not continue with the
build.

3. To continue building the specified number of assemblies, select the check
box (or enter Y in text mode). To discontinue the build, clear the box (or
enter N in text mode).

4. UsetheProceed (OK) command to continue with the build. When the build

is complete, enter another assembly 1D to build or use the Exit (F7)
command to return to the Daily Work menu.
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4-10

New/Existing Lot/Serial Number Entry

If the assembly contains lotted items, the Existing Lot Number Entry screen
appears after you enter build information on the Build Assembly screen. If the
assembly contains serialized items, the Existing Serial Number Entry screen
appears. If the assembly contains lotted and serialized items, the Existing Lot/
Serial Number Entry screen (shown below) appears. Use this screen to enter lot,
serial, or lot and serial numbers for components.

[ Existing Lot/Serial Number Entry | S
Commands Edit Modes Qther Scroll Commands Help
K 1= | =3 | ] | 7 & | [e e Y 0K Abandon
ltem ID 700500 Series Number
Loc ID MNO0002 MINNEAPOLIS MANUFACTURING
Units EA Requested Qty 12.0000
Serial Mumber Unit Cost @
1/1000 2.2500 E]
[2/1000 2.2500
[3/1000 2.2500 B
471000 2.2500 E]
5/1000 2.2500 @
Serial Mumber (001 of 007 ) 15.7500 E]
[ Enter = edit I [ Append ] [ Done ]

The Item ID, Loc ID, Units, Requested Quantity, Serial Number, Unit Cost and
Price for the item appear. Use this screen to track the lot and serial number of
each serialized item.

*  PressEnter to edit alot or serial number.

e Press A to append alot or serial number.

e PressD to exit to the Build Assembly screen.

e Tosave your entries and continue building the assembly, use the Proceed
(OK) command.
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Append Lotted Serial Number

The Append/Edit Lot Number screen appears when you add or edit alot number.
The Append/Edit Serial Number screen appears when you add or edit a serial
number. The Append Lotted Serial Number screen (shown below) appears when
you add or edit alotted serial number. Use this screen to add information about
lotted and serialized items to the assembly.

Append Lotted Serial Number SHECEL X
Commands Edit Modes Other Inventory Lookups Help
5@'?(E|@|-|?@|@@ oK [ Abanden |
Serial No 8/1000 |T‘ Lot No 20195 Y
Auto Generate? Cost 2.2500 Ext Cost 2.2500
Fullfill Gty
Comment
Inquiry | 1. Enter thelot or serial number for the item.

If theitem is lotted and serialized, the lot number associated with that serial
number for the item appears and cannot be changed. The cost of theitem and
the extended cost of the item appear.

2. Enter or change the quantity that is removed from inventory. You can access
thisfield only if you are working with a lotted, non-serialized item.

3. Enter an additional comment about the item, if necessary.

4. Tosaveyour entries and continue building the assembly, use the Proceed
(OK) command.
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Undo Build

Use the Undo Build function on the Daily Work menu to back out unposted bills
of materials and return component parts to inventory.

Select Undo Build from the Daily Work menu. The Undo Build screen appears.

B} Undo Build =HEEL_ X
Commands Edit Modes Other Information Help
QXKE‘E‘HE‘?@‘@@ OK ||Abandmn|
Build Mumber 000008 |1‘
Laocation 1D MNODO1 MINNEAPOLIS
Assembly 1D 700 Cabinets
Quantity Built 1.0000
Date of Build 07/07/2005
| CompanyH | 10252007 | Terminal 000 | NS
Inquiry I 1. Enter the number of the build you want to undo. The location ID and

description, and the assembly ID and description appear. The quantity built
and the date of the build appear.

2. Select the output deviceto print the Undo Build Error Log. See* Reports’ on

page 1-25 for more information. After the list is produced, the Daily Work
menu appears.
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Undo Build

3. Toundo the build and return to the Daily Work menu, use the Proceed (OK)

command.

Undo Build Error Log

4-14

ogsEz 2008 Builders Supply
l:-44 PN Undo Build Error Lo
Company H

Tiado Build 000009 was successful.

End of Beport

Page 1
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Build Assembly Journal

Usethe Build Assembly Journal function on the Daily Work menu to produce a
summary of the assemblies you have instructed Bills of Material g/Kitting to
track. Thisfunction is useful if you want to see alist, before you post, of the
assemblies that are to be built or that have been built. After you post to General
L edger, you can compare the Build Assembly Journal with the Audit Log.

Select Build Assembly Journal from the Daily Work menu. The Build
Assembly Journal screen appears.

ﬂ Build Assembly Journal I=NECE X
Commands Edit Modes Other Help
QXKE‘E‘HE‘?@‘@@ OK Abandon
Assembly D From  |700 B
Thru (700110 a
Location D Fram | MNOOD1 [a]
Thru MMNO002 )
Print By
@ GL Period/Account
) Build Number
Print:
@ Detail
o Summary
| CompanyH | 10252007 | Terminal 000 | INS
Inquiry | 1. Enter the range of assembly IDs and location IDs you want to include in the

journal, or leave the fields blank to include all.

2. Select the order in which you want to organize the report.
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3. Select whether you want to include detail information in the report.
4. Select the output device to begin printing the journal. See “ Reports’ on

page 1-25 for more information. After the list is produced, the Daily Work
menu appears.

Build Assembly Journal

{025 ;2007 Builders supply Page T
[11:09 aM Build assethly Journal
by GL Account/Period
AssevhlysCovponent Description Twpe Loc. Date Quantity Built GL Account Debit Credit
yoosoo Series Nurher Tter MNOD0Z 0770772007 1.0000- 2.258
GL ACCOUNT TOTAL .00 2.258
700130 Warnish Tter MHODOZ 1.0000- 104000 .43
700998 Warnish Brushes Tter MHODOZ 2.0000- 104000 5.26
yoo01zo Stain - walnut Tter MHODOZ 1.0000- 104000 .52
7009939 il Rags Tter MHODOZ 5.0000- 104000 .40
yoo2o0 Hinges Tter MHODOZ 4.0000- 104000 B8.16
700400 wood Serews Tter MHODOZ 20.0000- 104000 2.20
700300 Handles Tter MHODOZ 4.0000- 104000 B.32
700110 Unstained Cahinet Subasserh] MHODOZ 1.0000 104000 106.17
7o0iio Unstained Cabinet Subasserh] MHODOZ 1.0000- 104000 106.17
7oo1o00 walnut Cabinet Subassevb] MHOOOZ2 1.0000 104000 131.01
Foo1io0 walnut Cabinet Subassevbl MHOOOZ2 1.0000- 104000 131.01
GL ACCOUNT TOTAL 237.138 262.47
700110 Unstained Cabinet Process MNODO2 1.0000- 104200 3.12
700100 walnut Cabinet Process MMOD02 1.0000- 104200 B.34
7oo Cabinets Process MNOOOL 1.0000- 104200 5.7
700111 Cabinet Assevbly Iter MMOD02 1.0000- 104200 70.06
700113 Cutting Board Iter MMOD02 1.0000- 104200 2.50
700115 Drawer Asserhly Iter MMOD02 1.0000- 104200 12.43
700117 Cabinet Door Iter MMOD02 2.0000- 104200 10.82
GL ACCOUNT TOTAL .00 113.01
[fo0 Cabinets Assevbly MNOODD1 07/0772007 1.0000 104400 201.538
GL ACCOUNT TOTAL 201.538 .00
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Post Transactions

Use the Post Transactions function on the Daily Work menu to post the
transactions related to building the assembliesto General Ledger.

Select Post Transactions from the Daily Work menu. The Post Transactions
screen appears.

ﬂ Post Transactions SHECHL X
Commands Edit Modes Other Help
'}?XEE‘E\‘H‘?@‘@@ oK || Abanden |

Have you
Backed up your data files?
Printed all necessary reports?

Built all assemblies? v

Post Ta:

Company H | 10i25/2007 Terminal TOOO | OVR
| | | |

1. If you have backed up your datafiles, printed all the necessary reports, and
built all assemblies, select the box (or enter Y in text mode); if not, clear the
box (or enter N), exit to the Daily Work menu, and do so before posting.

2. Select the year to which you want to post entries. You can post to the current
fiscal year or to the last fiscal year.
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Post Transactions

Posting Log

3. Select the output device for the post log to begin the posting process. See
“Reports’ on page 1-25 for more information. After posting is complete and
thelog is produced, the Daily Work menu appears.

lo0/2z /2007
1:45 PM
Company H

Transactions Posted to GL Peried 7

Builders Supply
Eill 0f Materials
Post to GL
Detail

Item ID Description Ref ID GL Account
Fo0Eo0 Iten o7070002

Fo0Llzo Iten 07070002 104000
700398 Iten 07070002 104000
FO0Llz0 Iten 07070002 104000
700335 Iten 07070002 104000
FO0zoo Iten 07070002 104000
700400 Iten 07070002 104000
Fo0zo0 Iten 07070002 104000
700110 Subassewbly 07070002 104000
700110 Subassewbly 07070002 104000
Fooloo0 Subassewbly 07070002 104000
Fooloo0 Subassewbly 07070002 104000
700110 Process 07070002 104z00
Fooloo0 Process 07070002 104z00
Jo0 Process 07070002 104z00
700111 Iten 07070002 104z00
o011z Iten 07070002 104z00
700115 Iten 07070002 104z00
700117 Iten 07070002 104z00
Jo0 Aszembly 07070002 104400
700110 App. Labor 07070002 EE00O00
Fooloo0 App. Labor 07070002 EE00O00
Jo0 App. Labor 07070002 EE00O00
700110 Owerhead 07070002 EEZ000
Fooloo0 Owerhead 07070002 EEZ000
Jo0 Owerhead 07070002 EEZ000

EUILDI NUMEER S TOTAL

PERIOD 7 TOTAL

Page 1

Debit Credit

r
r
o

10&.17

10&.17
131.01

131.01

201.58

438. 76 438. 76

438. 76 438. 76
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Print a Report 5-1

Where-Used Report 5-5

Available Components Report
5-7

Component Cost Report 5-9

Bill of Materials History Report
5-11
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Reports

Print a Report

All reports are produced in the same way. Use the instructions
below to print areport, modifying the procedure as necessary
for the report you want to print. For example, if the screen for
the report you want to print does not contain check box
options, ignore that step and continue to the next.

Follow these steps to print a report:

5-1
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Inquiry |

5-2

Select the report you want to print from the Reports menu. The selection
screen for that list appears. The Where-Used Report screen is shown below
as an example.

n Where-Used Report = | =
Commands Edit Modes Other Help
5@'?(E|E|-|?®|@@ oK Abandon
Location ID From | CADOO1 EJ Include:
Thru | Tx00O1 {'\] - Assemblies?
Assembly D From |700 (s] Kits?
Thru 700110 {l] Costs?
Kit ID From |200 (3]
Thru 200 {T] Include Status:
Component ID From {T] Active?
Thru % Superseded?
Discontinued?
Print Obsolete?

@ Single Level
O Fully Indented

Print tem Quantities in a BOM/Kit?

| CompanyH [ 10252007 | Terminal OO0 | OVR

2. Select therange of valuesto print on the report in the list boxes.

Leave these fields blank to select all values, or enter valuesinto a
combination of fieldsto select specific information to print on the list. The
Inquiry (F2) command is usually available with these list boxes.

If the screen contains selection options such as print Single Level or Fully
Indented, select Single Level to print top level assemblies and one level of
detail. Select Fully Indented to print assemblies and al components
including subassemblies.

If the screen contains selection options for sorting and printing the report

(such as Sort By or Print By), select the option to use when printing the list.
You can select only one option.
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5. If the screen contains check boxes, select the check box (or press Y in text
mode) to include that type of information in the report. Clear the check box
(or press N in text mode) if you do not want to include that type of
information in the list.

6. Select the output device to begin printing the report. See “Reports’ on

page 1-25 for more information. After the report is produced, the Reports
menu appears.
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Where-Used Report

Sample Report

Use the Where-Used Report to review assemblies that contain components you
specify. This report is useful if you want to know which components are used
where and how important each one is so that you can easily make substitutions.

1072572007 Builders Supply Page 1
11:32 am ‘where-Used Report

Covpany H Fully Indented:Costed

Level Inventory ID Description Status Type Loc. ID Unit Quantity Unit Cost Ext Cost
1-200100 Furnace A Iter Caoool E& 1.0000 379.4400 379.4400
0-200 HeatingsCooling Package A Kit cCao0o0ol 1286.9700
1-200100 Furnace A Iter MOOOOL E& 1.0000 379.4400 379.4400
0-200 HeatingsCooling Package A Kit MWDoDO1 1286.9700
1-200100 Furnace A Iter MNOOOL E& 1.0000 379.4400 379.4400
0-200 HeatingsCooling Package A Kit MNDDOL 1286.9700
1-200100 Furnace A Iter TXOOO1 E& 1.0000 379.4400 379.4400
0-200 HeatingsCooling Package A Kit Tx0001 1286.9700
1-200200 water Heater A Iter Caoool E& 1.0000 227.5300 227.5300
0-200 HeatingsCooling Package A Kit cCao0o0ol 1286.9700
1-200200 water Heater A Iter MOOOOL E& 1.0000 227.5300 227.5300
0-200 HeatingsCooling Package A Kit MWDoDO1 1286.9700
1-200200 water Heater A Iter MNOOOL E& 1.0000 227.5300 227.5300
0-200 HeatingsCooling Package A Kit MNDDOL 1286.9700
1-200200 water Heater A Iter TXOOO1 E& 1.0000 227.5300 227.5300
0-200 HeatingsCooling Package A Kit Tx0001 1286.9700
1-200300 Air Conditioner A Iter Caoool E& 1.0000 429.9500 429.9500
0-200 HeatingsCooling Package A Kit cCao0o0ol 1286.9700
1-200300 Air Conditioner A Iter MOOOOL E& 1.0000 429.9500 429.9500
0-200 HeatingsCooling Package A Kit MWDoDO1 1286.9700
1-200300 Air Conditioner A Iter MNOOOL E& 1.0000 429.9500 429.9500
0-200 HeatingsCooling Package A Kit MNDDOL 1286.9700
1-200300 Air Conditioner A Iter TXOOO1 E& 1.0000 429.9500 429.9500
0-200 HeatingsCooling Package A Kit Tx0001 1286.9700
1-200400 water softener A Iter Caoool E& 1.0000 127.4000 127.4000
0-200 HeatingsCooling Package A Kit cCao0o0ol 1286.9700
1-200400 water softener A Iter MOOOOL E& 1.0000 127.4000 127.4000
0-200 HeatingsCooling Package A Kit MWDoDO1 1286.9700
1-200400 water softener A Iter MNOOOL E& 1.0000 127.4000 127.4000
0-200 HeatingsCooling Package A Kit MNDDOL 1286.9700
1-200400 water softener A Iter TXOOO1 E& 1.0000 127.4000 127.4000
0-200 HeatingsCooling Package A Kit Tx0001 1286.9700
1-200500 suTp Purp A Iter Caoool E& 1.0000 47.5000 47.5000
0-200 HeatingsCooling Package A Kit cCao0o0ol 1286.9700
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Available Components Report

Use the Available Components Report to determine the maximum quantity of
an assembly that you can build with the inventory on hand. You can also check
the available quantity of each assembly and each component.

Sample Report

02572007 Bul lders Supply Fage 1
[11:34 am 2vailable Covponents Report
f_orpany H by Location ID
Level /Inventaory Description Loc. ID Bin Unit Quantity Each Awailable Qty. Max. to Build
0-700 CABINETS MNDOD1  I-16 SET 1.0000
[L-700100 WALNUT CABINET MNOOD2  I-15 E& 1.0000
[L-700300 HANDLES MNDOD2  I-13 E& 4.0000 90.0000 22.5000
[L-700500 SERIES NUMBER MNDOD2  E-25 E& 1.0000 B8.0000 B.0000
MaXIMUM AvaILABLE TO BUILD B.0000
0-700100 WALNUT CABINET MNOOD2  I-15 E& 1.0000
[1-700150 VARNISH MNDOD2  I-12 QL 1.0000 632.0000 ©32.0000
[1-700993 VARNISH BRUSHES MNDOD2  I-17 E& 2.0000 36.0000 18.0000
[L-700120 STAIN - WALNUT MNDOD2  1-12 QL 1.0000 682.0000 ©32.0000
[1-700999 QIL RAGS MNDOD2  I-17 E& 5.0000 156940000 3138.8000
[1-700110 UNSTAINED CABINET MNDOD2 E& 1.0000
MaXIMUM AvaILABLE TO BUILD 18.0000
0-700110 UNSTAINED CABINET MNDOD2 E& 1.0000
1-700111 CABINET ASSEMBELY MNDOD2  I-1 E& 1.0000 525.0000 525.0000
[1-700113 CUTTING BOARD MNDOD2  I-7 E& 1.0000 3.0000 3.0000
[L-700115 DRAWER ASSEMBLY MNDOD2  I-3 E& 1.0000 15.0000 15.0000
[1-700117 CABINET DOOR MNDOD2  I-9 E& 2.0000 4.0000 2.0000
[L-700200 HINGES MNDOD2  I-13 E& 4.0000 91.0000 22.7500
[1-700400 WOOD SCREWS MNDOD2  I-13 E& 20.0000 4961.0000 248.0500
MaXIMUM AvaILABLE TO BUILD 2.0000

End of Report
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Component Cost Report

The Component Cost Report isalist of assembliesin particular locations. It
shows the level-1 components of those assemblies and every cost (including the

user-defined costs) associated with each component and assembly.

This report is helpful when you plan a budget and want to see how to allocate
components most effectively.

Sample Report

1072572007 BuiTders Supply Page 1
11:36 AW Corponent Cost Report
(Corpany H By Location ID
————————— Corponent -—------
(Ascerbly Corponent ID Loc. ID Quantity Unit Cost Ext. Cost  App. Labor Qverhead Process Ext Tot Cost
oo MHOOD1 15,2300 5.53800 5.7400
700100 MHOOD2 1.0000 .0ooo ooon
700500 MHOOD2 4,0000 2.0300 8.3200
700500 MHOOD2Z 1.0000 .0ooo ooon
Assevhly Total 8.3200 15,2300 5.53800 5.7400 34,8700
Location Total 15,2300 5.53800 5.7400 34,8700
o000 MHOOD2 20,2900 4.8200 8.3400
700130 MHOOD2 1.0000 -4300 4300
700998 MHOOD2 2.0000 2.6300 5.2600
7oo01z0 MHOOD2 1.0000 L5200 5200
700999 MHOOD2 5.0000 0s00 4000
700110 MHOOD2Z 1.0000 ooon ooon
Assevhly Total 6.6100 20,2900 4.8200 8.3400 40,0600
Fooiin MHOOD2 12,3500 2.7600 3.1z200
700111 MHOOD2 1.0000 57.4700 57.4700
700113 MHOOD2 1.0000 2.5000 2.5000
700115 MHOOD2 1.0000 12.4300 12.4300
700117 MHOOD2 2.0000 S.4100 10.5200
700z00 MHOOD2 4,0000 2.0400 8.1600
700400 MHOOD2Z 20,0000 L1100 2.z2000
Assevhly Total 93.5800 12,3500 2.7600 3.1z200 111.8100
Location Total 32,6400 7.5800 11.4600 151.8700
Total 47,8700 13.1600 17.z2000 186. 7400
End of Report
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Bill of Materials History Report

The Bill of Materials History Report shows the date assemblies were built, how
many were built, the unit cost of each, and the user-defined cost of each on that

date.

This report is helpful when you plan a marketing strategy and want to see when
assemblies are in peak demand.

Sample Report

1072572007 But lders Supply Page 1
11:40 AM B111 of Materials History Report
by Location ID

Inventory ID Loc ID Rewision # App. Labor
Description Drawing # Jverhead
Build Murber Build Date Version # Quantity Unit Unit Cost Process Extended Cost
Foo0100 MNDOODZ 13 20.0000 EA 131.0100 20,2900 3289.2000
WALNUT CABINET WK-700100 4, 8200
000004 0772772006 305-700100 8.3400
Foo0100 MNDOODZ 13 20.0000- EA 131.0100 20,2900~ 3289.2000-
WALNUT CABINET WK-700100 4, 8200~
000004 0772772006 305-700100 8.3400-
Foo0100 MNDOODZ 13 30.0000 EA 131.0100 20,2900 4933.3000
WALNUT CABINET WK-700100 4, 8200
000005 0772772006 305-700100 8.3400
Foo0100 MNDOODZ 13 30.0000- EA 131.0100 20,2900~ 4933, 8000~
WALNUT CABINET WK-700100 4, 8200~
000005 0772772006 305-700100 8.3400-
Foo0100 MNDOODZ 13 20.0000 EA 131.0100 20,2900 3289.2000
WALNUT CABINET WK-700100 4, 8200
000008 1172772006 305-700100 8.3400
Foo0100 MNDOODZ 13 20.0000- EA 131.0100 20,2900~ 3289.2000-
WALNUT CABINET WK-700100 4, 8200~
000008 1172772006 305-700100 8.3400-
Foo0100 MNDOODZ 13 100.0000 EA 131.0100 20,2900 16446.0000
WALNUT CABINET WK-700100 4, 8200
ooooov? 0572772007 305-700100 8.3400
Foo0100 MNDOODZ 13 100.0000- EA 131.0100 20,2900~ 16446.0000-
WALNUT CABINET WK-700100 4, 8200~
ooooov? 0572772007 305-700100 8.3400-
Foo0100 MNDOODZ 13 1.0000 EA 131.0100 20,2900 1a4.4600
WALNUT CABINET WK-700100 4, 8200
0o0000s 0770772007 305-700100 8.3400
Foo0100 MNDOODZ 13 1.0000- EA 131.0100 20,2900~ 1a4.4600-
WALNUT CABINET WK-700100 4, 8200~
0o0000s 0770772007 305-700100 8.3400-
Fooiio MNOODZ  BS 20.0000 EA 106.1700 1z.3500 2488.0000
UNSTAINED CABINET HG-700110 2.7600
000004 0772772006 165-700110 3.1z200
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Kits

| Inquiry |

[ Inquiry |
Maint |

Use the Kits function on the File Maintenance menu to establish and update
information about kits. This function isuseful if you sell many items at once and

want to group them as one item. Kits can be sold only through Sales Order.

To produce alist of the information entered in this function, use the Kits List

function on the Master File Lists menu.

Select Kits from the File Maintenance menu. The Kits screen appears.

B kit =l ==
Commands Edit Modes Qther Scroll Commands [nventory Lookups Help
2xu|ne|mn|[-e|[ee o
Location 1D ! 1 ) MINNEAPOLIS WAREHOUSE
Kit ID 200 q Heating/Cooling Package
Last Recalc None
Revision #
Drawing #
Wersion #
Approximate Component Cost Total 1286.9700
Loz 1D Component 1D Description Quantity Units
MNOOO1 200100 Furnace 1.0000 EA @
MNOOD1 200200 Watsr Heatsr 1.0000 EA E]
MNOOD1 200300 Air Conditioner 1.0000 EA B
MNOOD1 200400 Watsr Softener 1.0000 EA
MNOOD1 200500 Sump Pump 1.0000 EA
MNOOD1 200600 Humidifisr 1.0000 EA B
Component (001 of 006 )
Emer:Emt] [ Append I [ Header ] [ Recalc Go
| companyH [ 12/282007 | Terminai Tooo | ovR

1. Enter the ID of the location that stores the kit.

2. Enter the ID of the kit you want to add or change. The date of the last
recal culation appears.

Bills of Materials/Kitting
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3. Enter or change the information in your user-defined fields, or blank out the
boxes. The approximate component, assembly totals, and the location ID for
the components that make up the kit appear.

The ID for each component in the kit, the description for the component, the
quantity of each component needed for the kit, and the unit of measure for
the component appear.

4. Select acommand.

* PressEnter to edit alineitem.
e Press A to append alineitem.

*  PressH to move the cursor to the header region.

*  PressR to recalculate the approximate cost for the kit and update the
Last Recalc field.

e Press G and then enter the line number to go to a particular lineitem.
(This command appears only if there is more than one screen of line
items.)

*  PressN to work with the next kit.

e PressD to add or change documents attached to the kit record.

5. Toexit to the File Maintenance menu, use the Exit (F7) command.
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Inquiry |

Inquiry |
Maint

Inquiry |

Append/Edit Item

Use the Append/Edit Item dialog box to add or change a component in akit.

ﬂ Append Item =NECIH. X
Commands Edit Modes Other [nventory Lookups Help

» K r= | i=) | @ B | ? & | aa OK Abandon

Type TEM

Laocation MNOOO1 E] MINNEAPOLIS WAREHOUSE

Item ID 200300 E Air Conditioner

Qty Neaded 1.0000 Approx Unit Cost 429.9500

Units EA (3] Approx Ext Cost 429.9500

The type of inventory item appears.

1. Enter or change thelocation ID. The description of the location appears.
2. Enter or change theitem ID. The description of the item appears.

3. Enter or change the item quantity the kit requires.

4. Enter or change the unit of measure used in the kit. The unit cost and
extended cost of the item appear.

5. To save your entries and return to the File Maintenance menu, use the
Proceed (OK) command.
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Kits

Documents

The Documents screen appears when you use the Documents command on the
Kits screen. Use this screen to add or change documents attached to a kit record.

B Documents =15
Commands Edit Modes Other Scroll Commands Help
2xcuz|ne|mn][-e|0e oF

KitID 200
Location ID MN0001

Document Name

BKSAMPLE XLS (Sample spreadshest document)
BKSAMPLE.DOC (Sample word processing document)

Heating/Cooling Package
MINNEAPOLIS WAREHOUSE

]

DI KN

Ling Mo ( 000001 of 000002 )

Enter = edit ] [ Append ] [ Wiew ] [ Open document ] [ Done ] Goto

| CompanyH | 10252007 | Terminal To00 | OVR

Note: You must set up file typesin Resource Manager before you can attach
documents. See the Resource Manager User’s Guide for more information.

Press D to return to the Kits screen.

Press G and then enter the document name to move directly to that document.
(This command appears only if you have more than one screen of attached

documents.)
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Attach a Document

Do the following to attach a document to a master file record:

1. Click Append or enter A to attach a document. The Append Documents

dialog box appears.
B Append Documents (S e
Commands Edit Modes Other Help
2xc|loe | mn|[-¢]|0e ok [Avanaen

Document 700instructions.doc ‘ = |
Path L\Documents\ ‘
Description Assembly instructions for ltem 700

2. Enter the document file name and extension, the full file path, and a
description of the file you want to attach to the master file record.

You can use the DocumentShare directory (as specified in the Resource
Manager Directories function) to simplify entering document information.
To usethisdirectory, make sure al users have accessto the DocumentShare
directory, then store document attachmentsin that directory. When you enter
document information in the Append Documents screen, enter (DOC) in the
Path field (remember to include the parenthesis).

When you use this convention with the Open command to open an
attachment, OSA S automatically replaces the (DOC) variable with the
appropriate path and opens the attachment from that directory.

If you do not store the file in the DocumentShare directory, do not use the
(DOC) variable. Instead, enter the full file path in the Path field. OSAS will
not be able to locate the file to open it if you enter an incorrect path.
3. UsetheProceed (OK) command to attach thefile.
Edit Attached Document File Information
To edit file information about attached documents, select the document and then

press Enter. Edit the file information in the Edit Documents dial og box, then
click OK or press F7 to save your changes.
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To view the file information about attached documents, select the document and
then press View (or V in text mode). The View Documents dialog box appears.
Press any key to exit.

To edit the document itself, click Open document or press O to launch the
appropriate application and open thefile.

Note: If you have problems opening a document, press Enter to change the
direction of the dashes used in the attachment’s directory path. If the directory
path contains backward slashes (\), change them to forward slashes (/) and vice
versa.

Delete Attached Documents

To remove a document attachment, select the attached document you wish to
delete and press F3. When the confirmation message appears, press Y to delete
the attachment or N to return to the Documents screen. Keep in mind that this
procedure only removes the attachment from the master file record; it does not
delete the file from its storage location.

After you finish working with the Documents screen, use the Exit (F7) command

to return to the Kits selection screen. Enter another Kit 1D, or use the Exit (F7)
command again to return to the File Maintenance menu.
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' Inquiry |

Usethe Bill of Materials function on the File Maintenance menu to establish and
update information about assemblies. This function is useful if you often sell

items that you assemble yourself.

To produce alist of the information entered in this function, use the Bill of
Materials List function on the Master File Lists menu.

Select Bill of Materials from the File Maintenance menu. The Bill of Materials

screen appears.

EX Bill of Materials =HEE X
Commands Edit Modes Other Scroll Commands Inventory Lookups Help
R IL IR o
Location 1D MNODO1 b MINNEAPOLIS WAREHOUSE
Assembly ID 700 LY Cabinets
Last Recalc None
Revision # 6 App. Labor 15
Drawing # XI-701 Qverhead 5.
Wersion # 545701 Process 57
Approximate Costs: Component 8.3200 Assembly 34.8700
Type Loc ID Component 1D Description Qty Meeded Units
Sub MNO002 700100 WALNUT CABINET 1.0000 EA E]
Item MNODO2 700300 HANDLES 4.0000 EA @
Item MNODO2 700500 SERIES NUMBER 1.0000 EA E]
Component { 001 of 003 )
Enter= edit] [ Append ] [ Header ] [ Recalc Goto [Next BOM ] [ Build ] [roumems]
| companyH | 10252007 | Terminai ToOD | OVR

1. Enter the ID of the location that stores the assembly.
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Inquiry

Maint

6-10

Enter the ID of the assembly you want to add or change. The date of the last
recal culation appears.

Usethefirst three fields to enter alphanumeric information you set up in the
Tables function. Use the last three fields to enter numeric information you
set up in the Tables function.

The cost of the components appears.

Thetotal cost of the assembly (including costs in the user-defined fields),
type of component for the bill of materials, location ID of the component,

component ID for the bill of materials, description of the component,
quantity needed to make one assembly, and the component’s unit of measure

appear.

Select acommand.

« Moveto the line you want to edit and press Enter. Then see “Append/
Edit Item” on page 6-11 for more information.

e Press A to add an inventory item to the bill of materials.

*  PressH to edit the user-defined fields.

* PressR torecalculate the cost of the bill of materials. If you use the
Standard costing method in Inventory, these costs are updated in
Inventory.

e Press G and then enter the line number to go to a particular lineitem.
(This command appears only if there is more than one screen of line
items.)

«  PressN to enter and update information about the next bill of materials.

e PressB to build the current assembly.

e PressD to add or change documents attached to a master file record in
OSAS.

To exit to the File Maintenance menu, use the Exit (F7) command.
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Append/Edit Item

Use the Append/Edit dialog box to add or edit bill of material, sub-assemblies, or
component items.

ﬂ Append Item == e |
Commands Edit Modes Other Inventory Lookups Help

» K r= | B2 | @ B | ? & | aae OK || Abandon |

Type ltem -

Location MNOD02 (3] MINNEAPOLIS MANUFACTURING

Item ID 700111 |E Cabinet Assembly

Qty Needed 1.0000 Approx Unit Cost 70.0600

Units EA (3] Approx Ext Cost 70.0600

1. PressSiftheitemis set up as asubassembly. Press| if theitemisnot an
assembly.

Inquiry | 2. Enter or change the location ID.

Inquiry | 3. You must enter anitem ID for acomponent to add it to an assembly. Enter or
Maint | change the component or subassembly ID. The description appears.

4. Enter or change the quantity of the item the assembly requires. The quantity
must be greater than zero.

5. Enter or change the unit of measure the item requires.

Theitem’s approximate unit cost and extended cost defaultsin from the
Items function in Inventory.

6. To continue with building the assembly, use the Proceed (OK) command, or
use the Exit (F7) command to exit to the Bill of Materials screen.

7. After the assembly isbuilt, the File Maintenance menu appears. To exit

from the Bill of Materials function without building, use the Exit (F7)
command.
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Bill of Materials

Build

Before the Build dialog box appears, the Do you want to calculate the
maximum available? prompt appears when you enter the assembly ID. If you
want the system to cal cul ate the maximum number of assemblies you can build
from inventory, select Yes (or enter Y in text mode); if not, select No (or enter N

in text mode).

Build

=RREIN X

Commands Edit Modes Other Help

2xiz|we|@m|? &]@8[ o | Amm

Build Number

Quantity to Build

Maximum Available to Build
Build Date

GL Period

000003
50000
8.0000
105007 ()
10

Inquire About Assembly?

Use the build dialog box to track an assembly.

1. Enter or change the build number and the number of assemblies you want to
build.

2. If the system calculated the number available to build based on the
components that make up the assembly, that number appears. If the system
did not do the calculation, zero appears.

3. The system date appears. If the assembly is done on a different date, change
the date.

4. Enter or change the general ledger period for the date of build.
5. If you want more information about the assembly before you build it, select
the check box (or enter Y in text mode); if not, clear the box (or enter N in

text mode).

6. To continue building the assembly, use the Proceed (OK) command, or use
the Exit (F7) command to exit to the Bill of Materials screen.
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Negative Item

Use the Negative Item dialog box to track a build that makes the involved item
guantity a negative number.

Megative ltem (S
Commands Edit Modes Other Help

2xi|ne | ma|?@|@@ [ o (mmm)

Quantity for ltem 700500
Location MNO0002
Units EA

Will Become 4.0000-
Proceed with Build? v

Theitem ID and the location for the item appears.

The negative quantity created when you entered the quantity to build appears.

You cannot include serialized items in negative builds. You must have enough
serialized items on hand in order to build an assembly. If not enough serialized
items are on hand, the system does not continue with the build.

To continue building the specified number of assemblies, select the check box (or
enter Y in text mode). To terminate the build, clear the box (or enter N in text
mode).

Use the Proceed (OK) command to continue with the build. When the build is

complete, enter another assembly ID to build or use the Exit (F7) command to
return to the Bills of Material screen.
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6-14

New/Existing Lot/Serial Number Entry

If the assembly contains lotted items, the Existing Lot Number Entry screen
appears after you enter build information on the Build Assembly screen. If the
assembly contains serialized items, the Existing Serial Number Entry screen
appears. If the assembly contains lotted and serialized items, the Existing Lot/
Serial Number Entry screen (shown below) appears. Use this screen to enter lot,
serial, or lot and serial numbers for components.

B Existing Lot/Serial Number Entry =NECIH X
Commands Edit Modes Other Scroll Commands Help
» K = | -} | 1] | ? & | e OK Abandon
ltem ID 700500 Series Number
Loc ID MN0002 MINNEAPOLIS MANUFACTURING
Units EA Requested Qty 12.0000
Serial Number Unit Cost E}
1/1000 2.2500 @
2/1000 2.2500
3/1000 2.2500 E]
4/1000 2.2500 B
5/1000 2.2500 E]
Serial Number (001 of 007 ) 15.7500 @
[ Enter = edit ] [ Append ] [ Done ]

Information about the item, such aslocation ID, unit number, and unit cost
appear.

Select acommand:

* Moveto theline you want to edit and press Enter. Then see “ Append/Edit
Lotted Serial Number” on page 6-15 for more information.

*  Press A to append abill of materials. Then see “ Append/Edit Lotted Serial
Number” on page 6-15 for more information.

*  When you finish entering lot and serial data, use the Done (D) command to

save your changes, or use the Exit (F7) command to exit to the File
Maintenance menu.
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Append/Edit Lotted Serial Number

Inquiry |
Inquiry |

The Append/Edit Lot Number screen appears when you add or edit alot number.
The Append/Edit Serial Number screen appears when you add or edit a serial
number. The Append Lotted Serial Number screen (shown below) appears when
you add or edit alotted serial number. Use this screen to add information about

lotted and serialized items to the assembly.

Append Lotted Serial Number [ e

Commands Edit Modes QOther Inventory Lookups Help

2xz|leemn][-o]0e ok Abandon

Auto Generate? Cost 2.2500 Ext Cost 2.2500
Fulliill Qty 0000

Serial No 8/1000 |T‘ Lot No 20195 Y

Comment |

1. Enter the serial number for the item.

2. Enter or change the lot number for the item. The cost of the item and the

extended cost of the item appear.

3. If youarebuilding a serialized item, the Auto Generate check box appears.
If you select the box, the system automatically generates serial numbers

based on the starting serial number you supply.

4. Enter or change the quantity to remove from inventory. You can access this

field only if you are working with alotted non-serialized item.

5. Enter additiona information about the item.

6. When you finish entering lot and serial information, use the Proceed (OK)

command.
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Documents

Use the Documents dialog box to add or change documents attached to a master
filerecord in OSAS. See“Documents’ on page 6-6 for more information.

Note: You must set up file typesin Resource Manager before you can attach
documents. See the Resource Manager User’s Guide for more information.

Press D to return to the Bill of Materials screen.
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Use the Components function on the File Maintenance menu to update the
components used in several different assemblies at once. This function is useful
if an item is discontinued and you need to replace it with a different item or a
different quantity of items. You cannot use this function for location transfers.

You can produce a verification log of all the bills of materials that have been
added, replaced, or deleted.

Select Components from the File Maintenance menu. The Components screen

appears.
ﬂ Components L=RECIC X
Commands Edit Modes Other [nventory Lookups Help
ﬁXE§|l§|ﬂ@|?@|@@ OK Abandon
Action: Update
O Add Component @ Assemblies
) Replace Component 7 Kits
@ Delste Component ) Both
Loc 1D Component D
MNOO02 (3] [7oo111 (3]
Cabinet Assembly
Pick Location!D From |MNOQO1 (3 Print Log?
Thru | MNOOOZ [3] N Rall Up Casts?
Assembly D From 700 (8] Update Standard Casts?
Thru 700110 i)
| companyH | 10252007 | Terminai Tooo | ove

1. Select the action you want to perform. You can add a component, replace a
component, or delete acomponent.
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Inquiry |
Inquiry |

Inquiry |

Inquiry |
Inquiry |

Inquiry |

6-18

11.

12.

13.

Select whether to apply the component updateto itemsin Assemblies, items
in Kits, or itemsin Both assemblies and kits.

Enter the location ID of the component you want to change.

Enter the ID of the component you want to change. The component
description appears.

The quantity of the component appears.
The unit of measure for the component appears. Change it, if necessary.

The Old section appears if you are replacing a component. Enter the
information about the component you are replacing in the Loc ID,
Component ID, Quantity, and Units fields.

The New section appearsif you are replacing a component. Enter the
information about the replacement component in the Loc ID, Component
ID, Quantity, and Units fields.

Enter the range of locations for which you want to change componentsin the
Pick Location ID boxes.

If you elected to change components in assemblies, enter the range of
assemblies for which you want to change componentsin the Pick Assembly
ID boxes.

. If you elected to change componentsin kits, enter the range of kitsfor which

you want to change components in the Pick Kit boxes.

If you want to print alog of changed components, select the check box (or
enter Y in text mode); if not, clear the box (or enter N in text mode).

If you want costs to be rolled up for the range of kits and/or assemblies,
select the box (or enter Y in text mode); if not, clear the box (or enter N in
text mode).

If you want standard costsin Inventory to be updated, select the box (or enter
Y in text mode); if not, clear the box (or enter N in text mode).
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14. Thisfield appearsif you are adding a component. If the component already
exists and you want the system to increase quantities for the component,
select Yes (or enter Y in text mode); if not, select No (or enter N in text
mode).

15. Select the output device to begin printing the update log. See “ Reports’ on
page 1-25 for more information. When the log is printed, the File
Maintenance menu appears.
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Multilevel Cost Rollup

Use the Multilevel Cost Rollup function on the File Maintenance menu to
recal culate the cost for kits and assemblies. If Bill of Materias interfaces with
Inventory, and you use the standard cost method, this function recal cul ates the

standard cost makeup for each assembly or kit.

Select Multilevel Cost Rollup from the File Maintenance menu. The Multilevel

Cost Rollup screen appears.

ﬂ Multilevel Cost Rollup =RECIL X
Commands Edit Modes Other Help
ﬁXE§|l§|ﬂ@|?@|@@ OK Abandon
Location D From | MmO001 ITI
Thu [ MNOOD2 A
Assembly D From |700 [
Thru 700110 B
Kit ID From [200 (3]
Thru  |200 (8]
Include
71 Assemblies
7 Kits
@ Both
Update Inventory Standard Cost?
| companyH | 10252007 | Terminai Tooo | ove
Inquiry I 1. Enter the range of location, assembly, and kit 1Ds for which you want to
recalculate costs, or leave the boxes blank to include all.

2. Select whether to apply therollup to Assemblies, to Kits, or to Both

assemblies and kits.
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3. If you want to update standard costsin Inventory, select the box (or enter Y
in text mode); if not, clear the box (or enter N in text mode).

4. To saveyour entries, use the Proceed (OK) command.
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Inquiry |

Use the Tables function on the File Maintenance menu to maintain the TRMBK
and BKGLxxx tables. Tables store information about the system, data, options,

and default settings for other applications.

To produce alist of the information entered for each table, use the Tables List

function on the Master File Lists menu.

Select Tables from the File Maintenance menu. The BKTB screen appears.

EA ex1e [ (S e
Commands Edit Modes Other Help
» ¥ t§|%|ﬂ B | T €& (@@ OK Abandon
Table ID | EJ Description
MNumber of Cols 0 Column Length 0 Type

Company H | 10/252007 | Terminal TODO | OVR

1. Enter or changethetable ID. To set up a company-specific table, enter the
table ID plus the one- to three-character company ID. To set up aterminal-

specific table, enter the table ID plus the four-character terminal ID.
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Inquiry |

2. The Copy From field appearsif you entered a new table ID. To copy a
company-specific or aterminal-specific table, enter the table ID plus the
company and terminal 1D.

3. Enter or change the description of the table. The number and length of
columns in the table appears.

4. Thetype of charactersyou can enter in the table appears:

e A —Alphanumeric

* N —Numeric with two decimals
* 3 —Numeric with three decimals
* 4 —Numeric with four decimals

Although you can change the type, you cannot enter any other type of
character than the table originally specified.

5. Tosaveyour entries and exit to the File Maintenance menu, use the
Proceed (OK) command.

TRMBK Table

The TRMBK table holds six fields that appear on other function screens. The first
three fields are alphanumeric and appear on the Bill of Materials screen and the
Kits screen; their values are for reference only and are not used in any
calculations. Thelast three fields are numeric and appear on the Bill of Materials
screen; their values are included in the cost of each assembly built.

Enter thetable ID TRMBK. Then enter alabel for each field. Thefirst threefields
hold miscellaneous information you might want to associate with an assembly or
akit—for example, aversion number or arevision number.

BKGLxxx Table

6-24

The BKGLxxx table holds three general ledger accounts whose labels you can
define and numbers you can specify when you use the Bill of Materials function.
The values you enter in the fields with these labels are sent to these general
ledger accounts.
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Enter the table ID BKGLxxx (xxx is the company D). The description of fields
4-6 should be the same as user-defined fields 4-6 in the TRMBK table.

Enter the general ledger account number you want the values from fields 4-6 to
be sent.
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Purge Bill of Materials History

Usethe Purge Bill of Materials History function on the File Maintenance menu
to delete records of assemblies from the BKHIxxx (History) file. Useit when you
want to free disk space. Before you use this function, produce the Bill of

Materials History Report. You cannot recover historical data after you purge it.

Select Purge Bill of Materials History from the File Maintenance menu. The
Purge Bill of Material History screen appears.

Purge Bill of Materials History ‘Elilﬁ
Commands Edit Modes Other Help
ﬁXE§|I§|ﬂ@|?@|@@ OK HAbandun‘
Have You Backed Up the System? v
Delete History ltems Dated Before 10/25/2007 |@

| companyH | 10252007 | Terminai Tooo | ove

1. If you have backed up the information you want to purge, select the check
box (or enter Y in text mode); if not, clear the box (or enter N in text mode),
exit to the File Maintenance menu, and do so before continuing.

2. If you want to delete historical information about items built before the

system date, press Enter. To delete historical information about items built
before a different date, enter that date.
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3. Tosaveyour entries, use the Proceed (OK) command. To return to the File
Maintenance menu, use the Exit (F7) command.
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Printing a Master File List 7-1 M aSter F | | e L|StS

Kits List 7-5
Bill of Materials List 7-7
Tables List 7-9

GL Account Audit Report  7-11
Printing a Master File List

All master file lists are produced in the same way. Use the
instructions below to print amaster file list, modifying the
procedure as necessary for the list you want to print. For
example, if the screen for the list you want to print does not
contain check box options, ignore that step and continue to the
next.

Follow these steps to print a master list:
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1. Sedlect thelist you want to print from the Master File Lists menu. The
selection screen for that list appears. The Kits List screen is shown below as
an example.

Kits List S| |
Commands Edit Modes Other Help
» K r= ‘ = ‘ @ & ‘ ? @ ‘ QG OK || Abandon |

(=)=

Location D From | MNOOO1
Thru | MNOOC2

Kit ID From
Thru

[=]=)

Print Additional Descriptions for:

Kits? Fl
Components? i
Include Costs? i
Include Documents? v
Sort By:
@ Location ID
Kit ID

| CompanyH [ 10252007 | Terminal OO0 | OVR

Inquiry I 2. Select therange of valuesto print on the report in the list boxes.

Leave these fields blank to select all values, or enter valuesinto a
combination of fieldsto select specific information to print on the list. The
Inquiry (F2) command is usually available with these list boxes.

3. I the screen contains check boxes, select the check box (or press Y in text
mode) to print that type of information in the list. Clear the check box (or
press N in text mode) if you do not want to print that type of informationin
thelist.

4. If the screen contains selection options that control how the system sorts the

list (asinthe Sort By box in the example), select the option to use when
printing the list. You can select only one option.
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5. Select the output device to begin printing the report. See “Reports’ on
page 1-25 for more information. After the list is produced, the Master File
Lists menu appears.
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Kits List

TheKits List shows the components that are in each kit and the cost of each
component and each kit. Thislist is helpful when you plan a budget and want to
see how to allocate components most effectively.

Sample List

{025 ;2007 Builders supply Page T
6242 PM Kits List
by Location ID / Costed
Estirated
[Tnventory IO Description Loc ID Quantity  Unit Unit Cost Ext Cost
Z00 Heating/Cooling Package MNDOD1
200100 Furnace MNOOo1 1.0000 EA 379.4400 379.4400
200200 ‘water Heater MNOOD1 1.0000 EA 227.5300 227.5300
200300 Air Conditioner MNOOD1 1.0000 EA 429.9500 429,9500
200400 water Softener MNOOD1 1.0000 EA 127.4000 127.4000
200500 Surp PuTp MNOOD1 1.0000 EA 47.5000 47.5000
200600 Huridifier MNOOD1 1.0000 EA 75.1500 75.1500
Total Kit Corponent Cost 128&.9700
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Bill of Materials List

The Bill of Materials List shows the components that are in each assembly and

the cost of each component and assembly.

Sample List

10,/25/2007 Builders Supply Page 1
G144 PM Bill of Materials List
by Location ID 7 Costed
Estirated
Inventory ID Description Loc ID Twpe Quantity Unit Unit Cost Ext Cost
oo Cabinets MNOOo1
Made up of parts 700100, 700300 and
To0s00
700100 WALNUT CABINET MNOOOZ  Sub 1.0000 EA .o0onn .00on
700300 HANDLES MNOOD2  Ttew 4.0000 EA 2.0800 &.3200
700500 SERIES HUMBER MNOOD2  Ttew 1.0000 Ea .0oog . 0000
Total assevhly Corponent Cost &.3200
yooioo WALNUT CABTNET MNOOo2
700130 ARNISH MNOOD2  Ttew 1.0000 0z .4300 L4300
7005998 VARNTISH BRUSHES MNOOD2  Ttew 2.0000 EA 2.6300 5.2600
Toolz2o STATH - waALNUT MNOOD2  Ttew 1.0000 0z L5200 L5200
700539 OIL RAGS MNOOD2  Ttew 5.0000 EA . 0800 4000
700110 UMSTATINED CABINET MNOOOZ  Sub 1.0000 Ea .0oog aonoa
Total assevhly Corponent Cost 6.6100
yooiio UNSTAINED CABINET MNOOo2
700111 CABTHET ASSEMBLY MNOOD2  Ttew 1.0000 EA 57.4700 7.4700
700113 CUTTING BQARD MNOOD2  Ttew 1.0000 EA 2.5000 2.5000
700115 DRAWER ASSEMBLY MNOOD2  Ttew 1.0000 EA 12.4300 12.4300
700117 CABTHET DOOR MNOOD2  Ttew 2.0000 EA 5.4100 10.8200
700200 HINGES MNOOD2  Ttew 4.0000 EA 2.0400 &.1600
700400 ‘W0aD SCREWS MNOOD2  Ttew 20.0000 Ea .1100 2.2000
Total assevhly Corponent Cost 93.5500
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Tables List

The Tables List providesinformation about the table you select. It is helpful
when you plan to change a table and want alist to compare it against.

Sample List

1072572007 BuiTders Supply Page 1
6146 PM Tahles List
BEills of Materials Kitting
Tahle ID BRGL Description Bi11 of Materials General Ledger Table

No. of Colurhs 3 Colurn Length 12 Type 4

Description  GL Nurber  <st WMkup €D

App. Labor 520000 01

owerhead 523000 02

Process ip4zo0 o3

Tahle ID BEKGLH Description Bi11 of Materials General Ledger Table
No. of Colurhs 3 Colurn Length 12 Type 4

Description  GL Nurber  <st WMkup €D

App. Labor 520000 01
owerhead 523000 02
Process ip4zo0 o3
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GL Account Audit Report

The GL Account Audit Report List shows Bills of Material/Kitting tables and
datafileswith invalid or missing GL account numbers.

Sample List

10/10/2007
4:0z PN

Builders Supply
GL kccount iudit Report

Page

Reason

uuuuuu

Not Found

Bills of Materials/Kitting
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APPENDIXA

{ID} Already sold.

{ID} Currently in use.

{ID} Is a BOM.

{ID} Is a Kit.

{Item ID} Is not on file.

Bills of Materials/Kitting

System Messages

The serialized item you are trying to work with has been sold
and the sale has been posted.

The serialized item you are trying to work with has been sold
or is committed. The sale has not been posted, but it is no
longer available.

You cannot use the ID of an existing assembly for akit or a
different assembly.

You cannot use the ID of an existing kit for an assembly or a
different kit.

You cannot use an item that is not in the INVExxx (Items) file.
You may have deleted an item from inventory without deleting
it from the definition of an assembly or akit.
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{Location ID} Is not on file.
{Location ID} Not found.
{Location ID} Is not a valid location.

The location ID you entered does not exist. You cannot add locations in Bills of
Material §Kitting; you must use the Locations function in Inventory (see the
Inventory User’s Guide).

{table ID} Table not found.

Thistableis not on file, probably because it was deleted. Try to reconstruct the
table.

A {BOM/Kit} cannot contain itself.

A BOM or akit cannot carry itsown ID as part of its definition.
Already sold.

You cannot commit an item (assembly or kit) that has already been sold.
Amount entered causes assembly cost to be too large.

A cost cannot be larger than $999,999.9999. The amount you entered pushes the
cost over this amount.

Build abandoned after record in use message.

If you try to build an assembly that involves an item someone else is using, the
Record in Use message appears, and the building operation stops.

Build cancelled. Assembly contains no components.

You cannot build an assembly that does not have any components. One reason
the assembly does not have components might be that the components' (items’)
IDs were deleted from Inventory since the assembly was defined in the BOM.

Build cancelled. Assembly {assembly ID} not on file.
You cannot build an assembly that isnot on file. Onereason it is not on file might

be that the assembly (item) ID was deleted from Inventory sinceit wasdefined in
the BOM.
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Build cancelled. Fractional quantities found for serialized items.

You cannot build an assembly that has afractional quantity for at least one
serialized item.

Build cancelled. The maximum of {number} levels has been reached.

You have too many levels of assemblies or kits. You cannot track more than 10
levels.

Build request is above maximum available.
When you send instructions to build more assemblies than your inventory is
capable of supporting, you can proceed only if the Allow Negative Builds option
isset to YES inthe Options and Interfaces function in Resource Manager (see
the Resource Manager User’s Guide; the code is BK).

Cannot delete last component of a {Assembly/Kit}.
Cannot delete last line of a {Assembly/Kit}.

You cannot delete the last line of an assembly or akit; if you could, you would
delete the assembly or kit.

Changing line type to ‘KIT" will clear all values.

The valuesin the line-item entry area disappear when you enter the letter K to
declare the item as akit.

Component already exists for this {Assembly/Kit}.
You cannot assign the same component to an assembly or a kit more than once.
Component {item ID} in location {location ID} not on file.
The specified component is not in the specified location. Perhaps a user used the
Location Transfers function in Inventory to move the component (item) to a

different location since you defined the component as part of the assembly in
Bills of Material g/Kitting.
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Cost update aborted.
You cannot update cost information about akit or an assembly which involves an
inventory item which is not in the INVExxx (Items) file. You must first define all
itemsin the Items function in Inventory (see the Inventory User’s Guide).
Currently in use.
You cannot commit an item (assembly or kit) that is being used.
Detail history not selected in Options table.
You cannot work with detail history of an assembly or akit unless the Keep
Detail History option in the Resource Manager Options and Interfaces function
issetto YES.

Fractional quantities not allowed for {serialized items/material items}.

You must enter whole numbers for quantities of serialized items and material
items.

GL account for {user-defined field} does not exist.

You cannot build an assembly when the BKGLxxx table has a general ledger
account label without an account number.

If you use General Ledger, you must enter an account number. If you do not use
General Ledger, go to the BKGLxxx table and either add a number to the label or
remove the label without the number.

GL account table {ID} not found.
You cannot use a function which involves General Ledger accounts from a
BKGLxxx table which does not exist. The table may have been deleted from the
system with the Delete (F3) command on the table itself.

Invalid unit of measure.

You must enter avalid unit of measure. Valid options appear at the bottom of the
screen.
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Inventory item: {item ID}, Loc ID {location ID}, not found.

The specified item is not in the specified location. Perhaps a user used the
Location Transfers function in Inventory to move the component (item) to a
different location since you defined the component as a part of the assembly in
Bills of Material g/Kitting.

Inventory update for this component aborted.

The update for the quantity of the component in inventory has been stopped
because you cancelled the instruction to build an assembly.

Item already exists on this assembly.

You cannot add an item twice to the same assembly. You can update the quantity
of theitem to increase the number of the item the assembly requires.

Item {item ID} does not have a materials list.

The specified item does not have any materials assigned to it; you cannot build it.
Use the Bill of Materials function to assign materialsto it.

Item {item ID} is an assembly.
Item {item ID} is not a bill of material.

Item {item ID} is not a component.

An item cannot be an assembly and a kit at the same time.

To work with akit, you must enter an item that is not already an assembly. To
work with an assembly, you must enter an item that is not already akit.

Item {item ID} is not an inventory item.

Items you enter, either as assemblies, kits, or components, must aready bein
inventory.
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Item {item ID} is not in location {location ID}.
Item {item ID} is not on file.
Item {item ID} not found in location.

The specified item is not in the specified location. Perhaps a user used the
Location Transfers function in Inventory to move the component (item) to a
different location since you defined the component as part of the assembly.

Kit {ID} is not on file.
You must enter the ID of an existing kit. To define akit, use the Kits function.
A kit cannot contain itself.
You cannot include a kit as part of the definition of itself.
Location {location ID} is not on file.
Thelocation ID you entered is not on file. Enter an ID that ison filein Inventory.
Material List: {list}, Loc ID {location ID}, not found.
The specified list of materialsisnot in the specified location. Perhaps a user used
the Location Transfers function in Inventory to move the component (item) to a

different location since you defined the component as part of the assembly in
Bills of Material §/Kitting.

Maximum number of lines reached.
Maximum number of lines reached. Cannot insert.

You can assign only 999 itemsto akit or an assembly.

Must enter | or K or J.
The type of item you enter must be specified as either an item, akit, or ajob.
Depending on which applications are interfaced, not all these choices may be
available.

Negative quantities discovered—Press Enter to back out build.

The Allow Negative Builds option is set to NO in the Options and Interfaces
function in Resource Manager. Press Enter to abort.
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If you want to build an assembly that will drive the quantity of one of your items
below zero, you must set the Allow Negative Builds option to YES in Resource
Manager.

No bills of material on file.

You have not defined any BOMs. Define aBOM (assembly) in the Bill of
Materials function.

Press any key to continue with Recalc.
To recalculate the number of assemblies to build, press any key.
Press F3 to delete the entire {ID}.

When you try to delete an assembly or a kit, this message appears for
verification. If you do not want to delete, use the Abandon (F5) command.

Quantity must be greater than zero.

You must enter a positive quantity. A quantity of zero would mean that you do no
want to build, and a negative quantity would mean that you want to take
assemblies apart.

Quantity will become {n} for inventory.

You have instructed the system to push the quantity of the assembly larger than
999,999.9999 or smaller than -999,999.9999. Reduce or increase the quantity to
fit within the range.

Recalculate cost total?

Information about the item (assembly or kit) has changed, probably because of a
change in the INVExxx (Items) file with one of theitemsinvolved. To enter the
instruction to recal culate the cost, use the Proceed (OK) command; to cancel,
use the Abandon (F5) command.
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Record in use.

Because someone elseis using the item (assembly or kit) you are trying to work
with, you cannot change the record, and can read it only when the other user is
finished using the record.

Restoring item: {ID}.

Theitems that were being assembled are restored when you enter NO in the
Proceed with Build field for one of the assembly’s items after giving the
instruction to build the assembly or when the Negative Quantities Discovered
message appears and you press Enter.

Serialized components must have integer quantities.
You must enter whole numbers for quantities of serialized items.

Serialized kits are not allowed.
Serialized items are not allowed in kits.

You cannot involve serialized items with kits, either askit IDs or as components
of kits.

Serial number {serial number} found under item {item ID}.

You must assign a serial number to the item involved with the assembly or kit. A
user may have made thisitem serialized since the assembly or kit was defined.

Service items are not allowed in bills of material.
You cannot include a service item in abill of materials.

Terminology table {ID} not found.
You cannot use a function which involves user-defined fields from a TRMBKxxx
table which does not exist. The table may have been deleted from the system with
the Delete (F3) command on the table itself.

Thru value cannot be less than from value.

The Thru value must be greater than or equal to the From value.
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A valid {item/location} is required.
You must enter an item or alocation that is already in inventory.
Valid units of measure are:
You must enter one of the units of measure listed at the bottom of the screen.
You must build the CNVTxxx table first.
You must build the CNVTxxx table before you build assemblies or assign
transactions to periods. If General Ledger isinstalled, you can interface Bills of

Material gKitting with General Ledger and use the Period Setup function in
Resource Manager to build the CNVTxxx table.
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File Descriptions

BKHIxxx (History) file

BKJRxxx (Transaction/Journal) file

Bills of Materials/Kitting

When you build, information is sent from a scratch file to
the BKIRxxx and BKHIxxx files and to the Inventory
system.

The BKHIxxx file holds historical information about each
assembly built: quantity and cost of the assembly, date of
the assembly, and information in the user-defined fields.

The file holds information until you removeit. Use the
Purge Bill of Materials History function to remove
information from the BKHIxxx file, based on the date it
was built.

When you build, information is sent from the scratch file
to the BKHIxxx, BKIRxxx, BKTRxxx, and BKLSxxx files
and to the Inventory system.

The BKJIRxxx fileis sent account information about each
component: general ledger period, account number,
assembly ID and date of assembly, entry type and amount,
sequence number, description, and reference number. This
information is held in the file until you post, wheniit is
transferred to the GLIRxxx file.
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BKLSxxx (Transaction Lot/Serial Numbers) file

The BKLSxxx file stores quantities and lot and serial information from
builds.

BKMDxxx (Master Detail) file

The BKMDxxx file stores information about assemblies, components, and
general ledger account numbers.

BKMHxxx (Master Header) file

The BKMHxxx file stores information about assemblies and user-defined
fields.

BKTB (Tables) file
The BKTB file stores information about the TRMBK and BKGLxxx tables.

The TRMBK table stores information about user-defined fields that you can
assign to the header section of the Kits function and the Bill of Materials
function. Refer to the Tables function for information about how the
information is used.

The BKGLxxx table stores General Ledger accounts for user-defined fields.
You can assign these accounts to user-defined fields 4 to 6 in the header
section of the Bill of Materials function.

When you build an assembly or akit, information about which components
areinvolved comes from the BKMDxxx file. Information about each
component comes from the Inventory system. Information for user-defined
fields comes from the BKTB file.

BKTRx (Build Assembly Transaction) file
The BKTRX file stores information about assemblies, components, levels,

units of measure, general ledger account numbers, quantities, and costs from
builds.
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Assembly Inquiry
function, 4-3, 4-5
Available Components Report
function, 5-7
sample, 5-7

B
backing up
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before posting, 3-10
before using critical functions, 3-5
datafiles, 3-5
for alist of companies, 3-6
operating system commands, 3-6
programs, 3-5
setting up schedule, 3-5
Bill of Materials
backing out, 4-13
components, 1-3
definition, 1-3
function, 6-9
sdling, 1-4
updating INVExxx file, 1-4
when to set up, 3-4
Bill of Materials History Report
function, 5-11
sample, 5-11
when to print, 6-27
Bill of MaterialsList
function, 7-7
sample, 7-7
Bill of Materialg/Kitting
before converting, 2-3
beforeyouingtal, 2-1
converting to version 7.0, 2-4
installation, 2-1
installing new version before con-
verting, 2-3
interface with General Ledger, 3-9
interfaces, 1-6, 3-1
options and interfaces, 3-1
options for setting up, 3-2
setup considerations, 2-4
system requirements, 2-1
BKGLxxx table
description, 3-4, 6-24
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setting up, 3-4 adding kits, 3-7
Browse, 1-18 deleting assemblies, 3-8
Build Assembly deleting kits, 3-7

Append Lotted Serial Number window, 4-11 menu description, 1-5

function, 4-7 data
Build Assembly Journal preparing, 3-4

function, 4-15 data dictionaries, 2-1

sample, 4-16 Data File Conversion

when to print, 3-10 function, 2-3, 2-4
Build window, 6-12 Data File Creation
builds function, 2-2

posting, 3-2 date fields, 1-17
C E
codes Edit Item window, 6-5

sorting, 1-26 e-mail
commands e-mailing reports, 1-30

backing up, 3-6 Existing Lot/Seridl Number Entry window, 4-10,

flags, 1-22 6-14

hot keys, 1-22

Proceed (OK), 1-2 F
companies

backing up datafiles, 3-6 F2 Inquiry
company button, 1-18

assigning roles, 3-5 flag, 1-23
Component Cost Report F6 Maintenance

function, 5-9 flag, 1-23

sample, 5-9 icon, 1-18
Components File Maintenance

asitems, 3-8 menu description, 1-5

as subassemblies, 3-8 files

decreasing, 1-4 descriptions, B-1

function, 6-17 flags, in text mode, 1-22

returning to inventory, 4-13 from/thru ranges, 1-25

updating in several assemblies, 6-17
conversion G

before converting, 2-3

setup considerations, 2-4 General Ledger
converti ngto OSASversion 7.0, 2-4 interface with Bill of Materialg/Kitti ng, 31,39

General Ledger table
description, 3-4
D setting up, 3-4
Daily Work GL Account Audit Report, 7-11
adding assemblies, 3-8 graphical mode
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drop-down menus, 1-15
function screens, 1-14
graphical main menu, 1-12
Inquiry button, 1-18
Maintenance icon, 1-18
MDI menu, 1-13

shortcut menu, 1-15
toolbars, 1-17

H
hot keys, 1-22

Inquiry (F2)
button, 1-18
flag, 1-23
Install Applications
function, 2-1, 2-3
installation
options and interfaces, 3-1
setting up kits and BOMs, 3-4
installing Bill of Materials/Kitting, 2-1
interfaces, 3-1
Accounts Receivable, 3-1
General Ledger, 3-1
Inventory, 3-1
Sales Order, 3-1
interfaces with Bill of Material g/Kitting, 1-6
Inventory
interfaces, 3-1
item IDs
source for BOMs, 1-4
source for kits, 1-4
items
distinguished from kits, 1-4
identified as assemblies, 1-4
option to keep history, 3-3
replacing discontinued, 6-17
tracking, 1-5

K
Kits
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adding, 3-7
components, 1-3
definition, 1-3
deleting, 3-7
distinguished from items, 1-4
function, 6-3
recalculating cost, 6-21
sdling, 1-3, 1-4, 3-2, 3-7, 6-3
when to set up, 3-4
KitsList
function, 7-5
sample, 7-5

L

launching
OSAS in other operating systems, 1-7
OSASin Windows, 1-7

Lists
printing, 5-1, 7-1

M

main menu
graphical, 1-12
MDI, 1-13
navigating graphical, 1-12
navigating MDI, 1-13
navigating text, 1-19
text, 1-19
toolbars, 1-17
Maintenance (F6)
flag, 1-23
icon, 1-18
mapping, 1-18, 1-23
Master File Lists
menu description, 1-5
Master Lists
printing, 5-1, 7-1
menus
Daily Work, 1-5
drop-down menus, 1-15
File Maintenance, 1-5
graphical main menu, 1-12
Master File Lists, 1-5
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MDI, 1-13
Reports, 1-5
shortcut, 1-15
text main menu, 1-19
messages, A-1
in text mode, 1-23
modes
graphical, 1-11
text, 1-19
monthly work, 3-9
Multilevel Cost Rollup
function, 6-21

N
navigating
graphical function screens, 1-14
graphical main menu, 1-12
MDI menu, 1-13
text function screens, 1-21
text main menu, 1-19
to directories and files, 1-18
negative builds

definition, 3-3

option to alow, 3-3

option to warn about, 3-3
Negative Item window, 6-13

New Lot/Serial Number Entry window, 4-10
New/Existing Lot/Serial Number Entry window,

6-14

O

options
additional descriptions for items, 3-3
allowing negative builds, 3-3
keeping history itemsin kits, 3-3
setting up Bill of Materia g/Kitting, 3-2
warning about negative builds, 3-3
Options and Interfaces function, 3-2
OSAS
MDI menu, 1-13
modes, 1-11
graphical, 1-11
text, 1-19

IX-4

setup considerations, 2-4
starting in other operating systems, 1-7
starting in Windows, 1-7
output device
e-mail, 1-30
file, 1-29
preview, 1-28
printer, 1-27
screen, 1-29

P

parts
tracking, 1-5

periodic work, 3-9
posting transactions, 3-9
producing reports, 3-9

Post Transactions
function, 4-17

posting
accounts debited and credited, 3-9
builds, 3-2
detail, 3-10
kit information, 3-2
log, 3-10
preliminary steps, 3-10
summary information, 3-10
T accounts, 3-10
transactions, 3-9

Proceed (OK) command, 1-2

programs
backing up, 3-5

Purge Bill of Materials History
function, 6-27

R

ranges
in reports, 1-25

Reports

Available Components Report, 5-7
Bill of Materials History Report, 5-11
Bill of Materials List, 7-7

Build Assembly Journd, 4-15
Component Cost Report, 5-9
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KitsList, 7-5
menu description, 1-5
producing periodically, 3-9
reports
e-mailing, 1-30
formatting, 1-32
including information, 1-25
previewing, 1-28
printing, 1-27
ranges, 1-25
saving to afile, 1-29
selecting information, 1-25
sorting information, 1-26
viewing on screen, 1-29
Resource Manager
Data File Conversion function, 2-3, 2-4
Data File Creation function, 2-2
Install Applications function, 2-1, 2-3
right-click menu See shortcut menu, 1-15
Roles
setting up, 3-5
roles
company-specific information, 3-5
what to protect, 3-5

S

Sales Order
interfaces, 3-1
selling assemblies, 3-8
sdlling items, 3-2
sdling kits, 3-2, 3-7, 6-3
screens
graphical function, 1-14
graphical main menu, 1-12
navigating graphical, 1-14
navigating text function, 1-21
OSAS MDI menu, 1-13
text function, 1-20
text main menu, 1-19
Select, 2-4
setting up Bill of Material gKitting
backup schedule, 3-5
options and interfaces, 3-1
preparing data, 3-4
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roles, 3-5
tables, 3-4
shortcut menu, 1-15
starting
OSAS
in other operating systems, 1-7
in Windows, 1-7
subassemblies
changing assembly definitions, 3-8
deleted, 3-8
deleting, 3-8

T

T accounts, 3-10
Tables
BKGLxxx table screen, 6-24
function, 6-23
General Ledger (BKGLxxx), 3-4
setting up, 3-4
Terminology (TRMBK), 3-4, 6-24
when to set up, 3-4
TablesList
function, 7-9
sample, 7-9
Terminology table
description, 3-4
setting up, 3-4
text mode
command line, 1-23
commands, 1-22
flags, 1-22
function screens, 1-20
main menu, 1-19
messages, 1-23
toolbars, 1-17
function screens, 1-17
main menu, 1-17
transactions
posting, 3-9
TRMBK table
description, 3-4, 6-24
setting up, 3-4

IX-5



INDEX

U

Undo Build
function, 4-13

W

Where-Used Report
function, 5-5
sample, 5-5

workstation date, 1-9
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